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Professional Service Agreement Student Interns

Description/Analysis 

Issue: The Department of Utilities has a continuing need for temporary administrative and 

technical support, and the use of student interns provides essential flexibility in meeting 

service demand levels.  Additionally, the student intern program administered by

Community College Foundation (CCF) provides valuable training and experience that has 

enabled many student interns to become City employees.

Policy Considerations: The proposed action is consistent with the City’s strategic goal to implement 

strategies to improve overall operational efficiency and customer service without expending additional City 

resources.

Environmental Considerations:  The approval of professional service agreements is not 

considered a project as defined by Section 15378 of the California Environmental Quality Act 

guidelines.  The recommended action involves no physical construction and has no potential to 

cause significant impact to the environment.

Commission/Committee Action: None.

Rationale for Recommendation: The City has had multiple contracts with CCF over the past 

decade and the student intern program administered by CCF continues to be a cost-effective 

means of obtaining temporary administrative and technical support. . In accordance with the 

City’s Administrative Policy No. 4102, the Director of Utilities has approved the 

recommendation to contract with CCF on a sole source basis because the Department of 

Utilities conducted a search for other organizations that provide recruitment, training, 

management, and payroll and benefit services for student intern employees, and did not find 

any other than CCF.

Financial Considerations: 

The one (1) year professional services agreement for student intern services through CCF in 

the annual not-to-exceed amount of $152,000 will be funded from the Fiscal Year 2010/11 

department operating budget by each division according to its share of these services (Funds 

6005, 6007, and 6011).  

Emerging Small Business Development (ESBD):  

CCF is an agency non-profit and is not a certified small business enterprise.
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Background

The Department of Utilities has a continuing need for temporary administrative and 

technical support, and the use of student interns provides essential flexibility in meeting 

service demand levels.  Additionally, the student intern program administered by

Community College Foundation (CCF) provides valuable training and experience that 

has enabled many student interns to become City employees.

The Department of Utilities has had multiple contracts with CCF over the past 8 years 

and the student intern program administered by CCF continues to be a cost-effective 

means of obtaining temporary administrative and technical support.
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RESOLUTION NO.

Adopted by the Sacramento City Council

APPROVING A PROFESSIONAL SERVICES AGREEMENT WITH 
COMMUNITY COLLEGE FOUNDATION FOR RECRUITMENT AND MANAGEMENT 

OF STUDENT INTERNS 

BACKGROUND

A. The Department of Utilities has a need for temporary administrative and technical 
support, and the use of student interns provides flexibility in meeting service 
demand levels.  The student intern program through Community College 
Foundation (CCF) provides valuable training and experience that has enabled 
many student interns to become City employees.

B. In accordance with the City’s Administrative Policy No. 4102, the Director of 
Utilities has approved the recommendation to contract with CCF on a sole source 
basis because the Department of Utilities conducted a search for other 
organizations that provide recruitment, training, management, and payroll and 
benefit services for student intern employees, and did not find any other than 
CCF.  The Department of Utilities has had multiple contracts with CCF over the 
past eight years and the student intern program administered by CCF continues 
to be a cost-effective means of obtaining temporary administrative and technical 
support.

BASED ON THE FACTS SET FORTH IN THE BACKGROUND, THE CITY COUNCIL 
RESOLVES AS FOLLOWS:

Section 1. The City Manager is authorized to execute a Professional Services 
Agreement with Community College Foundation for Recruitment and 
Management of Student Interns for a period of one (1) year for an annual 
not-to-exceed amount of $152,000.
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Professional Service Agreement Student Interns

Unexecuted Contract/Agreements 

The Unexecuted Contract/Agreement is signed by the other party, is attached 
as   an exhibit to the resolution, and is approved as to form by the City Attorney.

The Unexecuted Contract/Agreement (Public Project) is NOT signed by the 
other party, is attached as an exhibit to the resolution, and is approved as to 
form by the City Attorney. 

The Unexecuted Contract is NOT included as an exhibit to the Resolution 
because the Agreement(s) is with other another governmental agency and it is 
not feasible to obtain the other agency’s signature prior to Council action (be 
they denominated Agreements, MOUs, MOAs, etc.); however, the City Attorney 
approves the forwarding of the report to Council even though the signed 
agreement is not in hand yet.

The Unexecuted Contract is NOT included as an exhibit to the resolution 
because, due to special circumstances, and the City Attorney confirms in writing 
that it is okay to proceed with Council action even though the signed agreement 
is not in hand yet.

All unexecuted contracts/agreements which are signed by the other parties are in the 
Office of the City Clerk before agenda publication.
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