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City Council
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Meeting Date: 7/12/2011 Report Type: Consent

Title: Agreements:  Plan Review, Inspection/Permit Counter Services

Report ID: 2011-00589

Location: Citywide

Recommendation: Adopt a Resolution 1) awarding separate consultant and professional service 
agreements to 4Leaf, Inc., Bureau Veritas North America, Inc., and TRB and Associates, Inc. for 
building plan review services, counter services and inspection services in an annual not to exceed 
amount of $100,000 for the initial agreement year and annual not to exceed amounts of $100,000 for 
each of two additional option years for a total not-to-exceed time period of three years and a total not-
to-exceed amount of $300,000 for each agreement and 2) authorizing the City Manager to execute 
each agreement and to exercise all annual  options under the agreements provided that sufficient 
funds are available in the budget for the applicable Fiscal Year.

Contact: Marge Innocenti, Administrative Assistant, (916) 808-8898, Community  Development 
Department

Presenter: None

Department: Community Development Dept / Other Division: Building Plan Check  21001212

Division: Building

Dept ID: 21001211

Attachments:
_____________________________________________________________________________________________________________

1-Description/Analysis
2-Background
3-Resolution
4-4Leaf Agreement
5-Bureau Veritas
6-TRB & Associates

_________________________________________________________________________
City Attorney Review

Approved as to Form
Paul Gale
7/1/2011 8:33:14 AM

City Treasurer Review
Prior Council Financial Policy Approval or 
Outside City Treasurer Scope
Russell Fehr
6/22/2011 4:38:41 PM
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Description/Analysis

Issue: The Community Development Department needs to use consultant 

services for plan review, permit inspections, and counter services when workload 

demands and specific expertise cannot be met by current staff.  The use of consultants 

will provide flexibility in meeting service peak demand levels.

Policy Considerations:  This request to adopt the attached resolution is in accordance 

with CDD policy to contract out workload that cannot be performed by the department 

due to limited available City resources.  Also, compliance is required for State

Government Code 65943 which specifies 30 days maximum time for complete plan 

submittal verification, and Health and Safety Code 19837 which specifies 50 days 

maximum for cycle one response for structural building safety plan review, and 60 days 

maximum for re-submittals.

Environmental Considerations: California Environmental Quality Act 

(CEQA): Under the California Environmental Quality Act (CEQA) guidelines, 

continuing administrative activities do not constitute a project and are, therefore, exempt 

from review.

Commission/Committee Action: Not applicable.

Rationale for Recommendation: The use of professional services agreements 

for plan review/inspection, and counter consultant services is necessary for maintaining 

government code plan review compliance as well as for providing flexibility in meeting 

service demand levels.

Financial Considerations:  The approval of the three agreements will have no

additional impact to the General Fund. Funding for the three agreements has already 

been built into the Community Development Department’s FY2011/12 operating budget.

Emerging Small Business Development (ESBD):  4Leaf, Inc. and TRB and 

Associates are ESBD certified.  Bureau Veritas North America, Inc. is not ESBD 

certified.
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BACKGROUND

Plan Review, Inspection and/or Permit Counter Consulting Services Agreements

The Community Development Department has solicited the professional services of 

consultant firms with expertise in plan review, inspection, and permit counter services.  

The following is a summary of the RFP process for this project:

 The Request for Proposal (RFP #P11211212004) was advertised on the City of 

Sacramento’s public website according to Professional Services City Policy 

Number 4102 for a minimum of 11 calendar days (posted 22 days from March 2

thru March 23, 2011).  More than 60 consultants and contractors downloaded the 

RFP.

 A pre-proposal meeting was held on March 11, 2011. The RFP was reviewed in 

detail, questions were answered by staff, and the RFP process and policy 

guidelines were discussed.  Ten consultants attended in addition to three city 

staff.  

 Publication requirements of the bid in the City’s official newspaper were also 

completed during this time.  

 The closing for the submission of the RFP’s was March 23, 2011 @ 10:00 a.m.  

There were sixteen (16) proposals accepted by the Office of the City Clerk 

according to the above deadline.  There was also one (1) late proposal which 

was forwarded by the City Clerk’s Office to CDD.  The proposal (unopened) has 

been returned by certified mail to the consultant, and staff has advised the 

consultant of the reason for not accepting the proposal (i.e. late submission).

 All sixteen proposals were evaluated by a cross-functional team, made up of six 

City staff from the Building Inspection section.  The proposals were evaluated on 

the basis of professional expertise in life safety, structural, electrical, 

mechanical/plumbing, energy, CAL Green, LEED, Built-it Green, FEMA 

guidelines, CASP, historical building code and/or fire plan review and/or building 

inspections, and/or Permit Counter Services.  The following criteria were used for 

this evaluation:

i. Experience and qualifications in area of specialties (35 pts.)

ii. Use of staff to complete work (25 pts.)

iii. Recommendations of past clients (20 pts.)

iv. Quality of response (5 pts.)
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v. Pricing/Fee structures (15 pts.)

vi. ESBD certification (5% increase above total score for certified 

firms)

The evaluation of the professional criteria (see items i.-iv. above) and ESBD certification 

(item vi.) was performed on the basis of each proposer’s demonstrated competence and 

the above professional qualifications necessary for the services required without 

consideration of pricing/fee structures according to City Administrative Policy No. 4102.  

The final ranking included the true value of the pricing of each proposal combined with

the professional criteria scores which resulted in a numerical ranking of each proposal.  

 The three top-rated proposals were from the following firms:

1- 4Leaf, Inc. (ESBD certified)

2- Bureau Veritas North America, Inc. (not ESBD certified)

3- TRB and Associates, Inc. (ESBD certified)
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RESOLUTION NO.

Adopted by the Sacramento City Council

AWARDING PROFESSIONAL SERVICES AGREEMENTS FOR PLAN REVIEW, 

INSPECTION AND/OR PERMIT COUNTER SERVICES

BACKGROUND

A. The City of Sacramento issued a Request for Proposals for Plan Review, 

Inspection and Permit Counter consulting services on March 2, 2011.

B. Sixteen proposals were submitted by the deadline of March 23, 2011.  The 

proposals were evaluated and ranked, and the following three firms were 

selected: (1) 4 Leaf, Inc.; (2) Bureau Veritas North America, Inc., and (3) 

TRB and Associates.

BASED ON THE FACTS SET FORTH IN THE BACKGROUND, THE CITY COUNCIL 

RESOLVES AS FOLLOWS:

Section 1. Awards separate consultant and professional service agreements to 

4Leaf, Inc., Bureau Veritas North America, Inc., and TRB and Associates, 

Inc. for building plan review services, counter services and inspection 

services in an annual not to exceed amount of $100,000 for each 

agreement for the initial year and annual not to exceed amounts of 

$100,000 for two additional option years for a total not-to-exceed time 

period of three years and a total not-to-exceed amount of $300,000 for 

each agreement.  

Section 2. The City Manager is authorized to execute each agreement and to 

exercise successive one year options of each agreement for a total 

agreement term of three years for each agreement provided that sufficient 

funds are available in the budget adopted for the applicable Fiscal Year.
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