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Recommendation: Adopt a Resolution:  1) suspending competitive bidding in the best interests of 
the city; 2) authorizing the City Manager or the City Manager’s designee to execute Contract 
Supplement No. 1 to City Contract No. 2006-320 with Mailing Systems, Inc. (MSI) for printing and 
mailing services increasing the time of performance by two years; and 3) authorizing the City 
Manager or the City Manager’s designee to execute the agreement specified above provided that 
sufficient funds are available in the budget adopted for the applicable fiscal year(s).

Contact: Marc Robles, Program Analyst, (916) 808-6343; Craig Lymus, Acting Procurement Services 
Manager, (916) 808-5524, General Services Department

Presenter: None

Department: General Services Dept
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Dept ID: 13001061
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3-Contract With Mailing Systems 
_________________________________________________________________________
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Description/Analysis 

Issue: On December 5, 2006, City Council adopted Resolution No. 2006-876 awarding MSI a 
two-year contract with three one-year renewal options for a total not-to-exceed value of 
$1,604,429 for the potential five-year term for printing and mailing services.  The Department 
of General Services has an ongoing requirement to provide printing and mailing services in 
support of City departments and MSI has proven to be a valuable partner in providing these 
services. This report, therefore, recommends suspending competitive bidding per City Code 
and executing Contract Supplement No. 1 to increase the contract time of performance by two 
years.   

Policy Considerations: The recommendations in this report are in accordance with: 1) the 
provisions of City Code Section 3.56.230(C), which states that the City Council may, by two-
thirds vote, suspend competitive bidding for any purchase or contract in the best interests of 
the City; 2) City procurement policy AP 4101 requiring City Council approval for contract terms 
greater than five years for contracts greater than $100,000; and 3) Resolution No. 2010-346 
prohibiting the City from entering into any contract to purchase goods or services from any 
business or entity headquartered in Arizona.

Environmental Considerations:

California Environmental Quality Act (CEQA): The recommendations in this report involve 
the purchase of printing and mailing services and are not a ‘project’ that is subject to CEQA, in 
accordance with Section 15378(b)(2) of the CEQA Guidelines.  Therefore, as determined by 
the City’s Environmental Services Planning Manager, no environmental review is necessary. 

Sustainability: None

Commission/Committee Action: None

Rationale for Recommendation: On December 5, 2006, City Council adopted Resolution No. 
2006-876 awarding MSI a two-year contract with three one-year renewal options for a total 
not-to-exceed value of $1,604,429 for the potential five-year term for printing and mailing 
services.  The Department of General Services has an ongoing requirement to provide printing 
and mailing services in support of City departments and MSI has proven to be a valuable 
partner in providing these services. This report, therefore, recommends suspending 
competitive bidding per City Code and executing Contract Supplement No. 1 to increase the 
time of performance by two years.   

As the existing contract is approaching the end of its five year term, a new competitive process 
would typically be started for a new contract.  However, this report recommends suspending 
competitive bidding and awarding a two-year extension to MSI for the following reasons:

 MSI is a recognized leader in the local market for printing and mailing services
 Staff has researched vendor pricing and determined that MSI’s rates are favorable 

when compared to industry rates
 MSI has provided value-added service during the original five-year contract term by 

providing City departments with bulk mailing consulting services
 MSI has proven to be a valuable partner by working diligently with City departments to 

reduce mailing costs
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Financial Considerations: Funding for this service will be provided by the various department 
operating budgets or capital improvement project (CIP) budgets that utilize the service.  MSI has 
agreed that pricing for the first year of the contract supplement will be at the original bid price.  Price 
increases are capped at a maximum of four percent for the second, and final, year of the contract 
supplement.   Sufficient funding is available in the FY2011/12 operating and CIP budgets for 
purchases through June 30, 2012.  Purchases made after June 30, 2012 are subject to funding 
availability in the budget adopted for the applicable fiscal year(s). 

Emerging Small Business Development (ESBD): MSI is not certified with the City as an 
emerging/small business firm.
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RESOLUTION NO. 2011-XXXX

Adopted by the Sacramento City Council

December 6, 2011

        AWARDING CONTRACT SUPPLEMENT NO. 1 TO CITY CONTRACT NO. 2006-
320 FOR PRINTING AND MAILING SERVICES – TWO-THIRDS VOTE 

REQUIRED

BACKGROUND

A. On December 5, 2006, City Council adopted Resolution No. 2006-876 awarding 
Mailing Systems, Inc. (MSI) a two-year contract with three one-year renewal 
options for a total not-to-exceed value of $1,604,429 for the potential five-year term 
for printing and mailing services.  

B. The Department of General Services has an ongoing requirement to provide 
printing and mailing services in support of City departments and MSI has proven to 
be a valuable partner in providing these services by providing value-added 
services such as consulting with City departments regarding bulk mailing and 
working diligently with City departments to reduce mailing costs.

C. In accordance with City Code Section 3.56.230(C), the City Council may, by two-
thirds vote, suspend competitive bidding for any purchase or contract in the best 
interests of the City. 

BASED ON THE FACTS SET FORTH IN THE BACKGROUND, THE CITY COUNCIL 
RESOLVES AS FOLLOWS:

Section 1. In the best interests of the City, competitive bidding is hereby suspended 
for the purchase of printing and mailing services.

Section 2. The City Manager or the City Manager’s designee is authorized to execute 
Contract Supplement No. 1 to City Contract No. 2006-320 with MSI for 
printing and mailing services increasing the time of performance by two 
years. 

Section 3. The City Manager or the City Manager’s designee is authorized to execute 
the contract specified above provided that sufficient funds are available in 
the budget adopted for the applicable fiscal year(s).

Section 4. Exhibit A is a part of this resolution.
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