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Description/Analysis  

Issue: At the June 7, 2012 meeting, Councilmember Sheedy requested that the appointing 

authority information for the Mayor and Council staff be brought to council for discussion. 

Policy Considerations: The appointing authority for Mayor and Council staff.  

Environmental Considerations: None 

Sustainability: Not Applicable 

Commission/Committee Action: None. 

Rationale for Recommendation: Information provided as requested by Councilmember 

Sheedy for Council discussion. 

Financial Considerations: This action has no fiscal impacts to the City’s general fund or special 
funds. 
 
Emerging Small Business Development (ESBD): No goods or services are being purchased under 
this report.   
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Background 
 
Listed below is the chronology for Mayor/Council office staffing beginning with the 
formative year (1985). 
 

 Under the terms of the adopted FY85-86 City budget, the Mayor/Council 
office was treated as an independent department staffed with one Executive 
Secretary to supervise the office, an Assistant to the Executive Secretary to 
serve the Mayor, an Administrative Assistant to the Mayor and three typist 
clerks. [Language has changed in the intervening years. During this period 
the Administrative Assistant was the Mayor’s professional staff, not a clerical 
position.] 

 
 September 1985, the Council approved, in concept, a plan merging the 

Mayor/Council and City Clerk’s Office, making the Mayor/Council Office a 
division of the City Clerk’s Office.  

 
 October 1985, the Council adopted a Resolution merging the Mayor/Council 

and Clerk’s Offices.  The Resolution increased the number of clerical 
positions from five to seven, designating one secretary for the Mayor and four 
to be shared by eight Councilmembers, and created the new position of 
Mayor/Council Office receptionist. The Resolution also granted to the City 
Clerk appointing authority for the Mayor/City Council Office Supervisor, all the 
secretarial positions, and the newly-created receptionist position. The Mayor 
retained appointing authority over the Administrative Assistant to the Mayor 
position. 

 
 December 1985, the City Council decided to separate from the City Clerk’s 

Office and become an independent department again. The Council approved 
a staff report returning the appointing authority from the City Clerk to the 
Mayor/Council Office.  The intent of the staff report was to give the Mayor 
appointing authority over the Mayor/Council Office Supervisor, but the 
enabling Resolution was never passed. 

 
The Council next returned to these issues in 1986 and 1987: 

 October 1986, new job classifications were created within the City Manager’s 
Office, among them the classification of management intern. This 
classification was created at the request of the Council, because 
Councilmembers needed staff to track projects. The appointing authority for 
the management interns was with the City Manager. 
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 January 1987, the Council enacted another Resolution, granting the Mayor 
the power to appoint the Mayor/Council Office Manager, who in turn, was 
granted appointing authority over the Mayor/Council clerical staff.  The 
Resolution also created the position of Administrative Assistant to the City 
Council (today’s District Directors) to replace the management interns created 
the previous year.  The appointing authority for the Administrative Assistants 
to the City Council remained with the City Manager. 

 
In 1988, Councilmember Joe Serna requested and received an opinion from the City 
Attorney’s Office that stated, under Section 70 of the City Charter, the Council has 
complete authority to appoint its own staff, an authority that the Council had delegated 
to the City Manager.  The Council soon took back this authority, but the Mayor’s power 
to appoint the Office Manager and the Office Manager’s appointing authority over 
Mayor/Council secretarial positions (today’s Executive Assistants) remained intact 

 
The appointing authority of the Mayor/Council Operations Manager over the Council’s 
secretarial staff was reaffirmed in a 2005 Resolution sought by Mayor Heather Fargo. 
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?age 2 

Revisions:  

1. Administrative Assistant to the Mayor: Presently there is a two-class 
classification series to describe the duties of the Mayor's assistant. In 

order to be consistent within the concept of Administrative Assistant to the 

City Council, it makes sense to retitle Administrative Assistant to the Mayor I 

to Administrative Assistant to the Mayor, and to abolish the Administrative 

Assistant to the Mayor II classification. This is merely a title change. If 

at some later date an additional, higher classification is needed, it can be 

added at that point. 

2. City Council Office Secretary: This is a retitling from Mayor/City 
Council Office Secretary, since there will now be a Secretary to the Mayor 

classification. 

Deletions:  

1. Street Division Manager: This is being replaced by Transportation 

Division Manager. 

2. Management Intern: This is being replaced by Administrative Assistant 

to the City Council. 

3. Administrative Assistant to the Mayor II: This classification will not 
be used.

4. Develo pment Officer: This classification will no longer be used. 

5. Executive Secretary: This classification has been superceded by 
Executive Secretary, City Manager's Office. 

6. Assistant to the Executive Secretary: This classification has been 
superceded by Typist Clerk (Exempt). 

7. Assistant Parking Manager: This classification has been replaced by 
Chief of On-Street Parking and Chief of Off-Street Parking. 

Recommendation  

It is recommended that this report be submitted to the City Council for 

approval as part of the City Manager's 1987/88 Compensation Recommendations for 

Unrepresented Personnel.

Respectfully Submitted, 

Donna L. Giles 
Director of Personnel





TRANSPORTATION DIVISION	 -2-	 August 1987 
MANAGER  

QUALIFICATIONS  

Knowledge of:  

-Materials, methods, practices, and equipment used in street maintenance and 
repair activities, traffic signal, street signing, and street lighting 
operations. 

-Types and levels of maintenance and repair activities generally associated with 

streets, street lighting, and traffic signals maintenance and repair. 

-Occupational hazards and standard safety precautions necessary in the work of 
all areas. 
-Geography of the City, including street layout and location. 
-Principles and practices of transportation planning, design and engineering as 

they relate to traffic patterns and circulation, street lighting, and traffic 
signal maintenance and repair. 
-Principles of organization, administration, budget and personnel management. 
-Applicable federal and state laws and regulations. 

Ability to:  

-Manage a major City function and organization. 
-Interpret and work from sketches, layouts, and blueprints, and prepare plans 
for major projects. 
-Keep records and make reports. 

-Communicate effectively, orally and in writing. 
-Select, supervise, train, and evaluate supervisory, professional and technical 
subordinates. 

Experience and Education:  

Experience:  

Five years of progressively responsible supervisory experience, including 
transportation planning and traffic engineering, traffic signs, traffic signals. 
street lighting, and related systems maintenance and repair. 

Education:  

A Bachelor's Degree from an accredited college or university with major course 
work in civil engineering. 

License or Certificate:  

Possession of a Certificate of Registration, as a Professional Civil Engineer in 
the State of California.







City of Sacramento 	 September 1987 

CITY MANAGER'S OFFICE SUPERVISOR 
(Exempt) 

DEFINITION: 

To supervise and coordinate the clerical; recordkeeping; and other 

administrative support functions of the Office of the City Manager. 

SUPERVISION RECEIVED AND EXERCISED: 

General supervision is provided by the City Manager: 

Responsibilities include direct supervision of subordinate clerical positions. 

EXAMPLES OF DUTIES: 

.	 Duties may include, but are not limited to, the following: 

- Supervise, assign, and participate in the work of the clerical section of 

the Office of the City Manager; review work upon completion for conformance to 

department requirements; supervise, train, and evaluate subordinates. 
- Provide assistance to the City Manager and staff. 
- Compose routine correspondence not requiring the personal attention of the 

City Manager. 

- Screen calls and visitors, and refer inquiries as appropriate; respond to 

complaints and requests for information regarding the intent of instructions, 

precedents and regulations. 
- May take and transcribe dictation from rough draft, shorthand notes, or 

dictaphone recordings. 
- Relieve the City Manager of routine personnel, budget, payroll and 
purchasing duties; gather and prepare information for routine reports. 
- Initiate and maintain a variety of files and records of information such as 

payroll, attendance, budget, production and cost records; maintain manuals and 
update resource materials. 
- Make routine appointments and arrange conferences and meetings. 

- Conduct special studies relating to the development and implementation of 
clerical procedures and policies. 
- Recommend organizational or procedural changes affecting administrative and 

clerical activities. 
- Participate and assist in the administration of the office; prepare 

comprehensive reports, compile annual budget requests, and recommend 

expenditure requests for designated accounts; review, log, determine priority 

of and route correspondence. 

-Research, compile, and analyze data for special projects and various reports. 

-Perform related duties as assigned.



CITY MANAGER'S
	

-2-	 September 1987 

OFFICE SUPERVISOR 

QUALIFICATIONS: 

Knowledge of: 

- English usage; spelling; grammar; and punctuation: 
- Modern office methods, procedures, and equipment and business letter 
writing. 

- Organization; procedures, and operating details of the City Manager's 
Office. 

-Principles of supervision; training, and performance evaluation: 

Ability to: 

- Understand the organization and operation of the City and of outside 

agencies as necessary to assume assigned responsibilities. 
- Type at a speed not less than 60 net words per minute: 

- Take dictation at a speed of not less than 90 net words per minute may 
be required. 
- Communicate effectively; orally and in writing: 

- Work cooperatively with other departments and outside agencies: 
- Interpret and apply administrative and departmental policies, laws; and 
rules. 

- Supervise; train; and evaluate clerical personnel: 
- Maintain confidentiality of sensitive material. 
- Work independently in the absence supervision: 

- Analyze situations carefully and adopt effective courses of action. 
- Compile and maintain complex and extensive records and prepare reports: 
- Plan, coordinate, and supervise the work of subordinates. 

Experience 

Five years of increasingly responsible clerical experience including some 
supervisory experience and at least one year of experience comparable to 

that of the III level clerical class in the City of Sacramento. 

Adopted: 

Revised: 

Abolished: 

Class Code: 

(268s)



City of Sacramento	 September 1987 

SECRETARY TO THE MAYOR 
(Exempt) 

DEFINITION: 

To perform a variety of confidential and complex secretarial and 
administrative duties for the Mayor. 

SUPERVISION RECEIVED AND EXERCISED: 

General supervision is provided by the Mayor/City Council Office Manager: 

Functional supervision is provided by the Mayor. 

Responsibilities include functional supervision of lower level clerical 
classes: 

EXAMPLES OF DUTIES: 

Duties may include, but are not limited to; the following: 

Compose routine correspondence not requiring the Mayor's personal 

attention. 

Receive calls and visitors, and refer inquiries as appropriate; respond to 

complaints and requests for information regarding the intent of instructions, 

precedents, and regulations. 
May take and transcribe dictation from rough draft, shorthand notes, or 

dictaphone recordings. 

Provide assistance to the Mayor by referring problems or concerns to 

appropriate City staff for resolution. 

Recommend organization or procedural changes affecting clerical activities. 
Research, compile, and analyze data for special projects and various 

reports. 

Make routine appointments and arrange conferences and meetings. 
Perform related duties as assigned. 

QUALIFICATIONS: 

Knowledge of: 

English usage, spelling, grammar, and punctuation. 

Modern office methods, procedures, and equipment and business letter 
writing.







Section 3.  

Exhibit C is hereby amended by the following changes to the Designation of 

Exempt Job Classifications: 

a. The following classifications are added: 

Transportation Division Manager (effective July 4, 1987) 
Administrative Assistant to the City Council 

Administrative Assistant to the Mayor 

City Manager's Office Supervisor 

Secretary to the Mayor 

b. The following classifications are deleted: 

Street Division Manager (effective July 4, 1987) 

Administrative Assistant to the Mayor I and II 

Management Intern 
Development Officer 
Executive Secretary 
Assistant to the Executive Secretary 

Assistant Parking Manager 

c. The classification of Mayor/City Council Office Secretary is revised to 
City Council Office Secretary.



EXHIBIT A 
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1987-88 SALARY SCHEDULE 	 PROCESSING DATE 09/11/87 

MANAGEMENT 

.... EMPLOYEE CLASSIFICATION	 REP	 	  SCHEDULED MONTHLY/81-WEEKLY/HOURLY RATES 	  
CODE	 TITLE 	 	 UNIT	 STIP A	 STEP 8	 STEP C	 STEP D	 STEP f 

REPORT NUMBER 231R7000-b 

3,692.00 
1,704.00 

21.300 

2,072.37 
956.48 
11.956 

2,279.68 
1,052.16 

13.152 

2,946.67 
1.360.00 

17.000 

1,872.17 
864.08 
10.801 

3,026.92 
1,397.04 

17.463 

2,674.88 
1,234.56 

15.432 

5,557.24 
2.564.88 

32.061 

4.914.52 
29268.24 

28.353 

2,858.61 
1,319.36 

16.492 

61055.75 
2,794.96 

34.937 

6.055.75 
2,794.96 

34.937 

3,894.80 
1,797.60 

22.470 
7,807.31 
1.295.68 

16.196 

49032.08 
19860.96 

23.262 

4,720.21 
21178.56 

27.232

3,876.60 
1,789.20 

22.365 

2.176.03 
1,004.32 

12.554 

2.393.73 
1.104.80 

13.810 

3,094.00 
1,428.00 

17.850 

1,965.77 
907.28 
11.341 

3,178.24 
1.466.88 

18.336 

39589.04 
1,656.48 

20.706 

5,835.09 
2,693.12 

33.664 

5,160.31 
2,381.68 

29.771 

3,001.61 
1,385.36 

17.317 

6,358.56 
2,934.72 

36.684 

6,358.56 
29934.72 

36.604 

4,089.63 
1,887.52 

23.594 

2,947.71 
1.360.48. 

17.006 

4,233.67 
1,954.00 

24.425 

4,956.29 
2,287.52 

28.594

4,070.39 
1,878.64 

23.483 

2,284.88 
1.054.56 

13.182 

2,513.51 
1,160.08. 

14.501 

3.248.61 
1,499.36 

18.742 

3,337.19 
1,540.24 

19.253 

2,949.09 
1,361.12 

17.014 

(1,013(4:11 
35.347 

5,418.40 
2,500.80 

31.260 

3,151.72 
1,454.64 

18.183 

6,676.45 
3,081.44 

38.518 

6,676.45 
3,081.44 

30.510 

4.294.16 
1,981.92 

24.774 

3,095.04 
1,428.48 

17.856 

4.445.31 
2,051.68 

25.646 

5,204.16 
2,401.92 

30.024

4,273.88 
1.972.56 

24.657 

2,399.11 
1.107.28 

13.841 

2,639.17 
1,218.08 

15.226 

3.411.03 
1.574.32 

19.679 

1,504.11 
1.617.28 

20.216 

31956.65 
1.826.24 

22.828 

6.433.09 
2,969.12 

37.114 

5,689.37 
2,625.94 

32.823 

3,309.29 
1,527.36 

19.092 

7,010.29 
3.235.52 

40.444 

7,010.29 
3,235.52 

40.444 

4,508.97 
2.081.04 

26.013 

3,249.83 
1,499.92 

18.749 

4,667.52 
2,154.24 

26.928 

5,464.33 
2.522.00 

31.525 

	

01002	 ACCOUNTING OFFICER	 01	 3,516.24 
1,622.88 

20.286 

	

01288	 ADM ASSI TO THE CITY COUN	 01	 1,973.75 
910.96 
11.387 

	

01126	 ADMIN *SST 10 MAYOR I
	

01	 2,171.17 
1,0r2.08 

12.526 

	

01122	 ADMIN SERVICES OFFICER
	

01	 2,806.27 
1,295.20 

16.190 

	

01128	 ADMIN TRAINEE (EXEMPT)
	

Cl
	

1,783.08 
822.96 
10.287 

	

01001	 AFFIR ACTION OFFICER
	

01
	

2,8142.71 
1,330.48 

16.631 

	

01200	 ART MUSEUM DIRECTOR
	

01	 3.255.37 
1.502.48 

16.781 

	

•**51. 01015	 ASST CHIEF OF POLICE	 0 1
	

5,202.56 
29442.72 

30.534 

	

01004	 ASST CITY ATTORNEY
	

01	 4,680.52 
2,160.24 

27.003 

	

01005	 ASSY CITY CLERK	 01
	

2,722.55 
1,256.56 

15.707 

	

.0 0.1.41 01008	 *SST CITY MANAGER
	

01	 5,767.32 
2,661.84 

33.273 

	

'AM 01130	 ASSY CITY. MGR/FXEC DIR	 01	 5.767.32 

2,61i.273 

	

01010	 *SST CITY TREASURER	 01	 3,705/.33 
1,712.00 

21.400 

	

01201	 ASST COMM CENTER FAC SUPT
	

01
	

2,673.67 
1,234.00 

15.425 

	

• 0 414. 01016	 *SST DIR Or COMM CTR
	

01	 3,840.03 
1,772.32 

22.154 

	

•41/44 01012	 ASST OIR OF PARKS/COMM SV	 CI
	

4,495.40 
2,074.80 

25.935

	

7,084.05
	

2,167.19 

	

952.64
	

1,000.24 

	

11.908	 12.503 

•so. APPROVAL or CITY MANAG1R REQUIRED FOR ADVANCEMENT 10 SU P PLEMENT SALARY RANGE STEPS 0 AND E





3,185.69 
1,470.32 

18.379

3.344.99 
1,543.84 

19.298
?:n?..&51 

20.263

3,687.84 
1,702.08 

21.276

• 
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REPORT NUMBER 231R7000-6
	

1987-88 SALARY SCHEDULE
	

PROCESSING DATE 09/11187 

MANAGEMENT 

.... EMPLOYEE CLASSIFICATION 	  
CODE	 TITLE 	  

01215	 CHIEF ANIMAL CONTROL OFF

REP 
UNIT 

01 

01216	 CHIEF 4106 1NSP 

01218	 CHIEF ELECTRICAL INSP 

012Z2	 CHIEF- OF NUISANCE ABATE 

01282	 CHIEF OF OFF-ST PKG 

01283	 CHIEF OF ON-ST PKG 

01137	 CHIEF OF REVENUE 

01271	 CHIEF OF SOLID WASTE COLL 

01219	 CHIEF OF SOLID WASTE OISP 

01221	 CHIEF PLUMBING INSP 

01115	 CITIZENS ASSISTANCE OFF 

01038	 CITY ATTORNEY 

01039	 CITY CLERK 

010%2	 CITY mANAGEw 

01043	 CITY TREASURER 

01223	 COMM CENTER FACS SUPT

;;Frii.. SCHEDULEDgn T moN7HLI;wEEKLy/Houpir RATES 	  
STEP 0	 STEP E 

	

2,547.48	 2,674.88	 2,808.69	 2,949.09 

	

1,175.76	 1,234.56	 1,296.32	 1,361.12	 1:2;t:g 

	

14.697	 15.432	 16.204	 17.014	 17.865 

f:516:ZA 1,397.04 19466.88 1.540.24 
01	 3,026.92	 3,178.24	 3,337.19	 3,504.11 

1,617.28 

	

16.631	 17.463	 18.336	 19.253	 20.216 

01	 2,842.71	 3,026.92	 3,178.24	 3,337.19	 3,504.11 

	

1,330.48	 1,397.04	 1,466.88	 1,540.24	 1,617.28 

	

16.631	 17.463	 18.336	 19.253	 20.216 

01	 2.882.71	 3,026.92	 3.178.24	 3,337.19	 3,504.11 

	

1.330.48	 1,397.04	 1,466.88	 1,540.24	 1,617.28 

	

16.631	 17.463	 18.336	 19.253	 20.216 

01	 2,882.71	 3,026.92	 3,178.24	 3,337.19	 3,504.11 

	

1,330.48	 1,397.04	 1,466.88	 1.540.24	 1,617.28 

	

16.631	 17.463	 18.336	 19.253	 20.216 

01	 2,547.48	 2,674.88	 2,808.69	 2,949.09	 3.096.60 

	

1.175.76	 1.234.56	 1,296.32	 1.361.12	 1,429.20 

	

14.697	 15.432	 16.204	 17.014	 17.865 

01	 4,882.71	 3,026.92	 3,176.24	 3,337.19	 3,504.11 

	

1,330.48	 1,397.04	 1.466.88	 1,540.24	 1,617.28 

	

16.631	 17.463	 18.336	 19.253	 20.216 

01	 3.355.21	 3,523.00	 3,699.11	 3.884.05	 4,078.19 

	

1,548.56	 1.626.00	 1.707.28	 1.792.64	 1,882.24 

	

19.357	 20.325	 21.341	 22.408	 23.528 

01	 3,182.92	 3,342.04	 3.509.13	 3,684.55	 3,868.80 

	

1,469.04	 1,542.48	 1,619.60	 1.700.56	 1,785.60 

	

18.363	 19.281	 20.245	 21.257	 22.320 

01	 2,882.71	 3,023.28	 3,178.24	 3,337.19	 3,504.11 

	

1,330.48	 1,395.36	 1,466.88	 1.540.24	 1,617.28 

	

16.631	 17.442	 18.336	 19.253	 20.216 

01	 3.516.24	 3,692.00	 3,676.60	 4,070.39	 4,273.88 

	

1,672.88	 1.7E14.00	 1,789.20	 1,878.64	 1,972.56 

	

70.286	 21.300	 22.365	 23.483	 24.657 

DI	 6.388.89 
2,948.72 

36.859 

01	 4,018.49 
2.223.92 

27.799 

01	 7,566.69 
3,492.37 

43.654 

01	 6.220.07 
2,870.80 

35.885 

01	 3,034.03 
1,40E1.32 

17.504
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PAYROLL/PERSONNEL SYSTEM	 PAGE	 5 

	

1987-88 SALARY SCHEDULE	 PROCESSING DATE n9/11/67

MANAGEMENT 

	  SCHEOULE0 MONTHLY/bI-WEEKLY/HOURLY RATES 	  
STEP A	 STEP B	 STEP C •	 STEP 0	 STEP E 

REP 
UN Ii 

01
	

2,806.27 
1,295.20 

16.190 

5.641.83 
2,603.92 

32.549 

01
	

4,818.49 
2,273.92 

27.799 

ul	 4,818.49 
2,223.92 

77.799 

Ii I
	

4,818.49 
2,223.92 

77.799 

01	 4,618.49 
2,223.92 

27.799 

01
	

4,818.49 
2,223.92 

27.799 

01	 2,882.71 
1,330.48 

16.631 

01	 5,292.56 
2,442.72 

30.534 

4,810.49 
2,223.92 

77.799 

5,520.15 
2,547.76 

31.847 

5.520.15 
2,547.76 

31.847 

01	 2,171.17 
1,002.06 

12.526 

01	 2,547.48 
1,175.76 

14.697 

n1
	

3,096.41 
1,429.12 

17.864

2,946.67 
1,360.00 

17.000 

5,923.84 
2,734.08 

34.176 

5,059.43 
2,335.12 

29.189 

5,059.43 
2,335.12 

29.189 

5,059.43 
2,335.12 

29.189 

5,059.43 
2,335.12 

29.189 

5,059.43 
2,335.12 

29.184 

3,026.92 
1.397.04 

17.463 

5,557.24 
2,564.88 

32.061 

5,059.43 
2,335.12 

29.1.19 

5,796.09 
2,675.12 

33.439 

5,796.09 
2,675.12 

33.439 

2,279.68 
1,052.16 

13.152 

2,674.88 
1,234.56 

15.432 

3,251.21 
1,500.56 

18.757

3,094.00 
1,428.00 

17.850 

6,220.07 
2,870.80 

35.885 

5,312.32 
2,451.84 

30.648 

5,312.32 
2,451.84 

30.648 

5,312.32 
2,451.84 

30.648 

5,312.32 
2,451.84 

30.648 

5,312.32 
2,451.84 

30.648 

3,178.24 
1,466.88 

18.336 

5,835.09 
2,693.12 

33.664 

30.648 

6,085.91 
2,808.88 

35.111 

6,085.91 
2,808.88 

35.111 

2,393.73 
1,104.80 

13.810 

2,808.69 
1,296.32 

16.204 

3,413.80 
1,575.60 

19.695

3,248.61 
1,499.36 

18.742 

6,531.03 
3,014.32 

37.679 

5,577.87 
2,574.40 

32.180 

5,577.87 
2,574.40 

32.180 

5,577.87 
2,574.40 

32.100 

5,577.87 
2,574.40 

32.180 

5.577.87 
2,574.40 

32.180 

3,337.19 
1.540.24 

19.253 

6,126.81 
2,827.76 

35.347 

5,577.87 
2,574.40 

32.180 

6,390.28 
2,949.36 

36.867 

6,390.28 
2,949.36 

36.867 

7,513.51 
1,160.08 

14.501 

2,949.09 
1,361.12 

17.014 

1,584.53 
1,654.40 

20.680

3,411.03 
1,574.32 

19.679 

6,857.59 
3,165.04 

39.563 

5,856.76 
2,703.17 

33.789 

5.85E.76 
2,703.12 

33.789 

5,856.76 
2.703.12 

33.789 

5,856.76 
2,703.12 

33.789 

5,856.76 
2,703.12 

33.789 

3,504.11 
1,617.28 

20.216 

6,433.09 
2,969.12 

37.114 

?:181:1 
33.789 

6.709.73 
1,096.80 

18.710 

6,709.73 
3,096.00 

38.710 

2,639.17 
1.218.08 

15.276 

3.096.60 
1.429.20 

17.865 

3,763.76 
1,737.12 

21.714 

REPOR1 NUMBER 231R7000-B 

.... EMPLOYEE CLAssIFICATION 
CODE	 TITLE 	  

	

01231	 DEPT SUP1 Of u1R PROO FAC 

• 01275	 DEPUTY CITY MANAGER 

• 01064	 DIR OF COMM CENTER 

• 01046	 OIN OF uATA mANAGEmENT 

• 01056	 D1R of EmPL RELATIONS 

▪ 01053	 DIP OF FINANCE 

▪ 01057	 oIR OF GENERAL SERVICES 

	

01232	 DIR OF METRO ARTS Olv 

	

56*. 01055	 DIP OF PARBS/COMm SVCS 

	

e •.0. 01054	 DIP OF PERSONNEL 

	

• *se 01139	 DIR OF PLANNING/DEVELOP 

	

.o..b 01041	 DIP OF PUBLIC woRKS 

	

01112	 EMPLOYEE RELATIONS REP I 

	

01113	 EMPLOYEE RELATIONS REP II 

	

01060	 EmPLOYCE SERVICES mGR

01 

ni 

Cl 

•5 ,66 APPROVAL OF cilY MANAGER REQUIRED FOR Ati vANCEmENT 10 SUPPLEMENT SALARY RANGE STEPS 0 AND E



CITY	 OF	 SACRAMENTO 

	

p A y ROLL/PERSONNEL SYSTEM	 PAGE	 6 . 

	

1987-88 SALARY SCHEDULE	 PROCESSING DATE 09/11/87 

mANAGEMENT 

	

NIP	 	  SCHEDULED MONTHLY/BI-WEEKLY/HOWTLY RATES 	  

	

UNIT	 STEP A	 STEP B	 STEP C	 STEP 0	 STEP E	  

	

01	 3,3s5.21
	

3.523.00
	

3,699.11	 3,884.05	 4,078.19 

	

1,546.56
	

1,626.00
	

1,701.28	 1,792.64	 1,882.24 

	

19.357
	

20.325
	

21.341	 22.408	 23.528 

REPORT NUMBER 731R7000-b 

.... EMPLOYEE CLASSIFICATION 
CODE	 TITLE 	  

01233	 ENERGY sYsTEmS COOP&

	

01142	 ENGINEERING DIV MGR 

	

01285	 EyENT SEPvICCS MANAGER 

	

01235	 EXEC DIP-muS c HIS COMM 

	

01236	 FACILITY mGMT SUPT 

	

4 .4.• 01067	 FIRE CHIEF 

	

01237	 FIRE MARSHAL 

	

01238	 FLEET MGMT SUPT 

	

01278	 FLOOD CON C SEw D1v mcm 

	

0123 9 	 GULF SUPT 

	

01240	 HISTORY CENTER SUPYR 

	

01264	 INFORmATI0N SYSTEMS NCR 

	

01241	 INVESTMENT orr 1 

	

01247	 INVESTMENT OFF 11 

	

01243	 LIBRARIAN IV

DI 

C I
	

4,126.20 
1,904.40 

23.805 

0 1
	

2,673.67 
1,234.00 

15.425 

01	 3,034.03 
1,400.32 

17.504 

01	 3,968.12 
1,831.44 

22.893 

01	 5,292.56 
2,442.72 

30.534 

01	 3,733.25 
1,723.04 

21.538 

01	 3,709.33 
1,712.00 

21.400 

01	 4,176.20 
1.904.40 

23.805 

3,255.37 
1,502.48 

1E1.781 

01	 2,462.89 
1,136.72 

14.209 

01	 3,516.24 
1,672.88 

70.286 

01	 2.171.17 
1,002.08 

12.526 

HI	 2.806.27 
1,295.20 

16.190 

01
	

2,462.89 
1,136.72 

14.209

4,332.47 
1,999.60 

24.995 

2,807.31 
1,295.68 

16.196 

3,185.69 
1,470.32 

18.379 

4,166.59 
1,923.04 

24.038 

5,557.24 
2,564.88 

32.061 

3,919.93 
1,809.20 

22.615 

3,894.80 
7,797.60 

22.470 

4,332.47 
1,999.60 

24.995 

3,418.13 
1,577.60 

19.720 

2,585.96 
1,193.52 

14.919 

3,692.00 
1,104.00 

21.300 

2,279.68 
1,052.16. 

13.152 

2,946.67 
1,360.00 

17.000 

2.585.96 
1,193.52 

14.919

4,549.13 
2,099.60 

26.245 

2,947.71 
1,360.48 

17.006 

3,344.99 
1,543.84 

19.298 

4,374.93 
2,019.20 

25.240 

5,835.09 
2,693.12 

33.664 

4,115.97 
1.899.68 

23.746 

4,089.63 
1,887.52 

23.594 

4,549.13 
2,099.60 

26.245 

3,589.04 
1,656.48 

20.706 

2,715.27 
1,253.20 

15.665 

3,876.60 
1,789.20 

22.365 

2,393.73 
1,104.80 

13.810 

3,094.00 
1,428.00 

17.850 

2,715.27 
1,253.20 

15.665

4,776.55 
2,204.56 

27.557 

3,095.04 
1,428.48 

17.856 

3,512.25 
1,621.04 

20.263 

4,593.68 
2,120.16 

26.507 

6,126.81 
2,827.76 

35.347 

4,321.72 
1,994.64 

24.933 

4,294.16 
1,981.92 

24.774 

4,776.55 
2,204.56 

27.557 

3.768.44 
1,739.28 

21.741 

2,850.99 
1,315.84 

16.448 

4.070.39 
1,878.64 

23.483 

2,513.51 
1,16o.ne 

14.501 

3,248.61 
1,499.36 

18.742 

2,850.99 
1,315.84 

16.448

5,015.40 
2,314.80 

28.935 

3,249.83 
1,499.92 

18.749 

3,687.84 
1,702.08 

21.276 

4,823.35 
2,226.16 

27.827 

6,433.09 
2,969.12 

37.114 

4,537.87 
2,094.40 

26.180 

4,506.92 
29081.04 

76.013 

51015.40 
2,314.80 

28.435 

3,956.85 
1,876.24 

22.828 

2,993.47 
1,381.60 

/7.270 

4,273.88 
1,972.56 

24.657 

2,439.17 
1,218.08 

15.226 

3,411.03 
1,574.32 

19.679 

2,993.47 
1,311.60 

17.270 

*e q . APPROVAL or CITY MANAGER REQUIRED FOR ADVANcEmcNT 10 SUPPLEMENT SALARY RANGE STEPS 0 AND r









CITY	 0F	 sACRAmLNTO 
PAYROLL/PERSONNEL SYSTEM
	

PAGE	 9 

REPORT NUMBER 231R7000-13
	

1987-813 SALARY SCHEDULE.	 PROCESSING DATE 09111/87

mANAGUHENT 

.... EMPLOYEE CLASSIFICATION 	  
CODE	 TITLE 	  

01260	 STREET mAINT GIN SUPvR

SCHEDULED mONTHLY/911-wEENLY/HO0RLY PATES 
STEP El	 STEP C	 STEP 0 

	

3,026.92	 3,178.24	 3,337.19 

	

1,397.04	 1,466.88	 1:540.24 

	

17.463	 18.336	 19.253 

01266	 SUPERVISING ARCHITECT 

01261	 SUPPORT SVCS A0mINSTR 

01242	 SURT OF BLDG INSPS 

01263	 SUPV ENGINEER 

01267	 SUPWR-COMmUNICATION DIV 

01276	 TECHNICAL SYSTEMS MANAGER 

01220	 TRAF SIGNS E mRAG GEM SUP 

01265	 TRAFFIC ENGINEER 

01143	 TRAINING OFFICER 

01289	 TRANSPORTATION 014 NGR 

01266	 TREASURY OPRNS SUPRR 

01267	 RATER E SERER DISTR SUPT 

01277	 WATER DIVISION MANAGER 

01088	 wRARS*COMP CLAIMS m6R 

01270	 200 CURATOR

REP 
UNIT
	

STEP A 

01
	

2,882.71 
1,330.4e 

16.611 

01	 3,709.33 
1,712.00 

71.400 

01
	

3.3;5.21 
1.546.56 

19.357 

01
	

3,600.85 
1.754.24 

71.928 

01	 3,709.33 
1,712.00 

21.400 

01	 2,806.27 
1,295.20 

16.190 

01	 3,155.21 
1,548.56 

19.357 

01
	

2,547.48 
1,175.76 

14.697 

131
	

1,355.21 
1,546.56 

19.357 

01	 2.882.71 
1,330.4e 

16.631 

01	 4,176.20 
1,904.4C 

73.805 

01	 2,547.48 
1,175.76 

14.697 

01	 1,800.85 
1,754.24 

21.928 

01	 4,176.20 
1,904.40 

73.805 

01	 3,096.43 
1,429.12 

17.864 

01	 2,462.89 
1.116.72 

14.209

3,894.80 
1,797.60 

22.470 

3,523.00 
1,626.00 

20.325 

3,990.83 
1,841.92 

23.024 

3,894.80 
1,797.60 

22.470 

2,946.67 
1,360.00 

17.000 

3,523.00 
1,626.00 

20.325 

2,663.44 
1,229.28 

15.366 

3,523.00 
1,626.00 

20.325 

3,026.92 
1,397.04 

17.463 

4,332.47 
1,999.60 

24.995 

2,674.88 
1,234.56 

15.432 

3,990.83 
1,841.92 

23.024 

4,332.47 
1,999.60 

24.995 

3,251.21 
1,500.56 

18.757 

2,585.96 
1,193.52 

14.919

4,089.63 
1,887.52 

23.594 

3,699.11 
1,707.20 

21.341 

4,190.33 
1,934.00 

24.175 

4,089.63 
1,887.52 

23.594 

3,094.00 
1,428.00 

17.850 

3,699.11 
1,707.28 

21.341 

2,808.69 
1,296.32 

16.204 

3,699.11 
1,707.28 

21.341 

3,178.24 
1,466.88 

18.136 

4,549.13
2,099.60

26.245 

2,808.69 
1,296.32 

16.204 

4,190.33 
1,934.00 

24.175 

4,549.11 
2,099.60 

76.245 

3,413.80 
1,575.60 

19.695 

2,715.27 
1.253.20 

15.665

4,294.16 
1,981.92, 

24.774 

3,884.05 
1,792.64 

22.408 

4,399.89 
2,030.72 

25.384 

4,294.16 
1,981.92 

24.774 

3,248.61 
1,499.36 

18.742 

3,884.05 
1,792.64 

22.408 

2,936.44 
1,355.28 

16.941 

3,884.05 
1,792.64 

22.408 

3,337.19 
1,540.24 

19.253 

4,776.55 
2,204.56 

27.557 

2,949.09 
1,361.12 

17.014 

4,399.89 
2,030.72 

25.384 

4,776.55 
2,204.56 

27.557 

3,584.53 
1,654.40 

20.680 

2.850.99 
1,315.84 

16.448

STEP E 

3,504.11 
1,617.28 

20.216 

4,508.92 
2,001.04 

76.013 

4,078.19 
1,882.24 

23.528 

4,619.85 
2,132.24 

26.653 

4,508.92 
2,001.04 

26.013 

3,411.03 
1,574.32 

19.679 

4,078.19 
1,882.24 

23.528 

3,096.60 
1,929.20 

17.865 

4,078.19 
1,882.24 

23.528 

3,504.11 
1,617.28 

20.216 

5,015.40 
2,314.80 

28.935 

3,096.60 
1,429.20 

17.865 

4,619.85 
2,112.24 

26.653 

5,015.40 
2,314.80 

28.935 

3,763.76 
1,737.12 

21.714 

2,993.47 
1,381.60 

17.270



CITY	 OF	 SACRAMENT 0 
PAYROLL /PERSONNEL SYSTEM
	

PAGE	 AD 

REPORT NUMBER 231R7000-8 	 1987-88 SALARY SCHEDULE 	 PROCESSING DATE 09/11/67. 

MANAGEMENT 

a6i, EMPLOYEE CLASSIFICATION .... 	 REP	 	  SCHEDULED MONTHLY/SI-WEEKLY/HOURLY RATES 	  
TITLE 	 	 UNIT	 STEP A	 STEP B	 • STEP C	 SUP 0	 STEP IL 

01268	 ZOO SUPT	 01	 30423.51	 3.594.76	 3,774.51	 3.963.27	 4,163.39 

	

1,5 A 0.08	 1,659.12	 1,742.08	 1.829.20	 1:920.64 

	

19.751	 ' 20.739	 21.776	 •	 22.865	 26.008





CITY	 uF	 SACRAMENTO 

	

PAYROLL/PERSONNEL SYSTEM
	

PAGf	 2 

REPORT NUMBER 231R7000-0
	

1987-88 SALARY SCHEDuLE
	

PROCESSING DATE 119/11/81

CONFIDENTIAL/ADmINISIRAIIVE 

EMPLOYEE cLASSIFICATION ....	 REP	 	  SCHEDULED mONTHLY/81-1JECKLY/HOURLY RAlfS 	  656t	 TITLE 	 	 UNII	 STEP A	 STEP R	 STEP C	 STEP 0	 SIEP E 

10034 FIRE	 SERVICE	 TRAIN	 SPEC 10 2,671.07 2,804.53 2,944.76 3,091.92 3,246.51 
1,232.80 1,294.40 1,359.12 1,427.04 1,498.40 

15.41U 16.180 16.989 17.838 18.730 

•	 10032 GRADUATE LEGAL ASS, 10 2,264.43 
1,045.12

2,377.61 
1,097.36

2,496.52 
1.152.24

2,621.32 
1,209.84

2,752.36 
1,270.32 

13.064 13.717 14.403 15.323 15.879 

10022 INSURANCE PROGS SuP y R 10 2,221.44 2,332.55 2,449.20 7,571.57 2,700.19 
1,025.28 1,076.56 1,130.40 1,186.88 1,246.24 

12.816 13.457 14.130 14.836 15.578 

10048 LEGAL SECRETARY	 I	 (EX) 10 1,520.13 1,596.05 1,675.79 1,847.56 
701.60 736.64 773.44 1,11;:811 852.72 

8.770 9.208 9.668 10.151 10.659 

10049 LEGAL	 SECRETARY	 11	 tEx3 10 1,771.99 1,860.56 1,953.64 2,051.40 2,154.01 
817.84 858.72 901.68 946.80 994.16 
10.223 10.734 11.271 11.835 12.427 

10008 LEGAL SECT	 I 10 1.520.13 1,596.05 1,675.79 1,759.51 1,847.56 
701.60 736.64 773.44 812.08 852.72 

8.770 9.208 9.668 10.151 10.659 

10015 LEGAL	 SECT	 II 10 1,771.99 1,860.56 1,953.64 2,051.40 2,154.01 
817.84 858.72 901.68 946.80 994.16 
10.223 10.734 11.271 11.835 12.427 

10046 MANAGEMENT	 INTERN 10 1,576.03 1,656.89 1,739.75 1,826.76 1,918.11 
728.32 764.72 802.96 843.12 885.28 

9.104 9.559 10.037 10.539 11.066 

10037 MAYOR/CC OFFICE	 RECEPTION 10 1.520.13 1,596.05 1,675.79 1,759.51 1,847.56 
701.60 736.64 773.44 812.08 852.72 

8.770 9.208 9.668 10.151 10.659 

10036 MAYOR/CC OFFICE	 SECT 10 1,837.85 1,929.72 2,026.27 2,127.49 2,233.92 
848.24 890.64 935.20 981.92 1,031.04 
10.603 11.133 11.690 12.274 12.888 

10004 PERSONNEL	 ANALYST	 I 10 2,221.44 2,332.55 2,449.20 2,571.57 2,700.19 
1,025.28 1,076.56 1,130.40 1,186.88 1,246.24 

12.816 13.457 14.130 14.836 15.576 

10005 PERSONNEL	 ANALYST	 II 10 2,671.07 2,804.53 2,944.76 3,091.92 3,246.53 
1,232.80 1,294.40 1,359.12 1,427.04 1,498.40 

15.410 16.180 16.989 17.838 18.730 

10018 PERSONNEL	 TECHNICIAN 10 1,736.45 1,823.29 1,914.47 2,010.15 2,110.68 
801.44 841.52 883.60 927.76 974.16 
10.018 10.519 11.045 11.597 12.177 

10053 PROGRAMMER	 ANALYST	 I 10 2,630.16 2,761.72 2,899.87 3,044.95 3,197.13 
1,213.92 1,274.64 1,338.40 1,405.36 1,475.60 

15.174 15.933 16.730 17.567 18.445 

10054 PROGRAMMER ANALYST	 II 10 2.893.97 3,038.71 3,190.72 3,350.19 3,517.63 
1,335.68 1,402.48 1,472.64 1,546.24 1,623.52 

16.696 17.531 18.408 19.328 20.294 

10051 PROGRAMHLR	 I 10 2,014.65 2,115.36 2.221.09 2,332.20 2,448.85 
929.84 976.32 1,025.12 1,076.40 1,130.24 
11.623 12.204 12.814 13.455 14.128

NON-CAREER/PART-TImE/SEASODAL CLASSIFICATIONS 



CITY	 01	 ACRAmEN10 

	

PAYROLL.	 SYSIEM	 PAG 

REPORT Num8ER 231R7000-6 1967-88 sKLARY SCHEDULE	 PROCESSING DATE 09/11'67 . 

CONFIDENTIAL/ADMINISIRATIVE 

.... EMPLOYEE CLASSIFICATION 	  
CODE	 TITLE	 . 	  

10052	 PROGRAMMER II

10050	 PROGRAMMER TRAINEE 

10011	 RE11R SYS SUPVR 

10031	 RET1R SYS TECH 

10020	 SAFETY COORDINATOR 

10006	 SECRETARY 

10057	 SECRETARY TO THE mAYOR 

10044	 SECREIARY, CITY MGR OFC 

10055	 SR PROGRAMMER ANALYST 

10038	 SYSTEMS PROGRAMMER 

10039	 TREASURY OPS OFFICER I 

10040	 TREASURY UPS OFFICER II 

10043	 TyP1ST CLK (EXEmPli 

10019	 VOC REHAB COORD 

10021	 yRKRS COMP CLAIMS REP

REP 

	

UNIT
	

STIR A 

	

1[1
	

2.264.43 
1.045.12 

13.064 

	

10
	

1,770.77 
817.28 
10.216 

	

1U
	

2,221.44 
1.025.28 

12.816 

	

10	 1,771.99 
817.84 
10.223 

	

10
	

2,389.57 
1,102.88 

13.786 

	

10
	

1,837.85 
848.24 
10.603 

1,923.48 
887.76 
11.097 

	

It1
	

1,837.85 
848.24 
10.603 

	

10	 3,126.59 
1,443.04 

18.038 

3,034.03 
1.400.32 

17.504 

10	 1,859.17 
858.08 
10.726 

10	 2,142.57 
988.88 
12.361 

111
	

1.520.13 
701.60 

8.770 

10	 2,671.07 
1,232.00 

15.410 

2.221.44 
1.025.28 

12.816

2,377.61 
1,097.36 

13.717 

1,859.35 
858.16 
10.727 

2,332.55 
1,076.56 

13.457 

1,860.56 
858.72 
10.734 

2,509.00 
1,158.00 

14.475 

1,929.72 
890.64 
11.133 

2,019.68 
932.16 
11.652 

1,929.72 
890.64 
11.133 

3,262.93 
1,515.20 

18.940 

3,185.69 
1,470.32 

18.379 

1.452.06 
900.96 
11.262 

2,249.69 
1,038.32 

12.979 

1,596.05 
736.64 

9.208 

2,804.53 
1,294.40 

16.180 

2,332,55 
1,076.56 

13.457

2.496.52 
1,152.24 

14.403 

1,952.25 
901.04 
11.263 

2,449.20 
1.130.40 

14.130 

1,953.64 
901.68 
11.271 

2,634.49 
1,215.92 

15.199 

2,026.27 
935.20 
11.690 

2,120.73 
978.80 
12.235 

2,026.27 
935.20 
11.690 

3,447.08 
1,590.96 

19.887 

3,344.99 
1,543.84 

19.298 

2,049.67 
946.00 
11.825 

2,362.19 
1,090.24 

13.628 

1,675.79 
773.44 

9.668 

2,944.76 
1,359.12 

16.989 

2,449.20 
1,130.40 

14.130

2,621.32 
1,209.84 

15.123 

2,049.84 
946.08 
11.826 

2,571.57 
1,186.88 

14.836 

2,051.40 
946.80 
11.835 

2,766.23 
1.276.72 

15.959 

2,127.49 
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981.92 
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10.151 
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1,427.04 

17.838 
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1,186.88 
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1,754.00 

21.975 

3,687.64 
1,702.08 
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2,259.75 
1,042.96 

13.037 

2,604.16 
1,201.92 

15.024 

1,847.56 
852.72 
10.659 

3,246.53 
1,498.40 
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2,700.19 
1,246.24 

15.578 
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7.	 RATES HIGHER THAN STEP "E" (Y-RATE) 

Whenever the salary of an employee exceeds Step "E" of the salary 
range established for a classification, such salary shall be designated as a 

"Y-rate". During such time as an employee's salary remains above the Step 

"E", the employee shall not receive further salary increases, except that upon 
promotion to a higher classification, the employee shall immediately advance 

to the step of the range of the higher classification next above the "Y-rate", 

and be eligible for advancement to succeeding steps in the range as outlined 
in this Resolution. 

8.	 SUPPLEMENTAL SALARY RANGE 

a. The City Council may establish a Supplemental Salary Range for 

specified exempt management positions. Appointments to the Supplemental 
Salary Range shall be at the discretion of the City Manager based on the 
following criteria: 

(1) Severe salary compaction problems defined as less than a 

five percent (5%) maximum salary spread between the manager 
and the immediate subordinate; or 

(2) Recruitment or retention difficulties; or 

(3) Exceptional job performance. 

b. No more than sixty-six and two-thirds percent (66-2/3%) of all 

eligible positions may be appointed at the Supplemental Salary Range by the 
City Manager. 

9.	 LONGEVITY PAY 

a. Employee Eligibility  

For the purpose of determining the year of employee eligibility 

for longevity pay as provided under Section 108 of the City Charter, only 
continuous full-time service shall be considered. 

(1) Where beginning employment may be intermittent with separate 
periods of employment in relief, seasonal, limited-term, 
temporary or part-time positions, only that period of 

intermittent employment (but excluding employment in 

part-time positions) immediately preceding the date of 
regular full-time continuous employment and without loss of 
time shall be considered. 

(2) Leaves of absence without pay shall not constitute a break 

in service, except such time on leave without pay, when it 

exceeds twenty (20) working days in a calendar year, shall 

be deducted in determining the year for an employee's 

eligibility. Leaves of absence granted for military service 

shall be considered as full-time continuous service.











The fringe benefit plan shall be applicable to the Mayor, City 
Council members, and full-time management and confidential/administrative 
employees. The fringe benefit plan for employees who are less than full-time 
shall be established by the City Manager on a case-by-case basis, not to 
exceed the fringe benefit plan for comparable full-time employees. 

13. DEFERRED COMPENSATION PLAN 

The Mayor, City Council members, management, and confidential/ 
administrative employees may participate in the City's deferred compensation 
plan, and may also apply the unused portion of the City's health and welfare 
contribution toward deferred compensation as long as the deferred compensation 
salary limit is not exceeded.

ARTICLE III
LEAVES 

14. VACATION 

a. Employees shall be entitled to vacation allowances pursuant to 
the provisions of Section 107 of the City Charter. Based on length of City 
service, the annual vacation allowances are: 

Annual 
Vacation Allowance 

10 days 
15 days 
20 days

Length of Service  

1 to 5 years 
6 to 15 years

16 or more years 

b. Vacation allowance administration shall be in accordance with the 
rules and regulations of the Civil Service Board. 

15.	 HOLIDAYS 

a. Holiday Hours for Fire Management  

(1) Fire Battalion Chiefs assigned to fire suppression duty 
shall receive holiday benefits equal to, and on the same 
terms and conditions as, those holiday benefits granted by 
the City to employees in the Fire Department Unit. Such 
employees shall not receive any other holiday benefits under 
this Section. 

(2) The Fire Marshal and the Battalion Chief assigned to serve 
as the Fire Department's Director of Training, shall 
receive, for so long as they hold such assignments, 127.4 
holiday hours per fiscal year, for which they shall be paid 
in cash, with their regular paycheck, in twenty-six (26) 
equal bi-weekly installments. Such employees shall be 
eligible to receive the recognized holidays but not the 
floating holidays under this Section.





d. Monday-Friday Schedule  

If an employee's scheduled days off are Saturday and Sunday 
during a standard City workweek in which a recognized holiday falls, the 
following shall apply: 

(1) If the recognized holiday falls on a Saturday, the preceding 
Friday shall be considered the employee's holiday. 

(2) If the recognized holiday falls on a Sunday, the following 
Monday shall be considered the employee's holiday. 

e. Weekend Schedule  

If an employee's scheduled days off are other than Saturday and 
Sunday during the standard City workweek in which a recognized holiday falls, 
the following shall apply: 

(1) The actual dates as listed above shall be considered as the 
employee's holiday. 

(2) If the recognized holiday falls on the employee's scheduled 
day off, the employee shall accrue holiday credit for the 
hours of the holiday benefit. 

f. Holiday Credit Accumulation  

Employees may accumulate holiday credit up to a maximum of eighty 
(80) hours. Holiday credit may be taken by the employee at the discretion of 
the department head. 

g. Floating Holidays  

(1) Accrual  

(a) In addition to the recognized holidays specified above, 
each employee shall receive the equivalent of three (3) 
floating holidays per fiscal year on an accrual basis 
as follows: 

(i) Each full-time employee shall accrue floating 
holiday credit at the rate of .923 hours per pay 
period. The employee shall accrue floating 
holiday credit for each pay period for which the 
employee is paid one or more hours of salary. 

(ii) A part-time employee, including an employee in a 
work sharing program, or a non-career (+1,040) 
employee shall accrue floating holiday credit 
based upon the number of hours the employee was 
paid in that bi-weekly pay period: 64 or more 
hours paid = .923 hours accrual; 40-63.9 hours 
paid - .462 hours accrual; less than 40 hours 
paid	 0 hours accrual. 

-10-





Civil Service Board, one-third (1/3) of the accrued sick leave may be used 
after exhaustion of injury-on-duty time. Such usage shall not exceed the 
maximum amount of the employee's accumulation. A permanent part-time employee 
shall earn sick leave on a pro-rata basis. 

b. An employee in active service of the City eligible to accumulate 
sick leave credits shall in January each year, receive a cash payment for 
twenty-five percent (25%) of the unused portion of sick leave credits 
accumulated during the preceding calendar year from January 1 through December 
31, provided the employee shall have to his/her credit on December 31, 
immediately preceding the date for payment, a total of at least sixty (60) 
sick leave days accumulated. The employee shall be paid for such percentage 
of sick leave accumulation at the rate of pay which the employee was receiving 
on January . 1 of each year in which payment is made. The amount of time for 
which an employee is paid shall be deducted from the employee's total 
accumulation.

c. Notwithstanding the above, an employee, otherwise eligible, may 
elect not to receive cash payments for accumulated sick leave by notifying the 
Finance Department in writing of such election no later than January 1 of each 
year.

d. Upon termination of any employee eligible to accumulate sick 
leave credits for reasons of retirement, resignation, or layoff after service 
for a period of not less than two (2) years, or death, such employee (or those 
entitled by law to the possession of the estate of a deceased employee) shall 
receive payment for thirty-three and one-third percent (33-1/3%) of the total 
sick leave credits accumulated (to the nearest full day) by the employee on 
the date of such retirement, resignation, layoff, or death. No employee whose 
services are terminated by reason of discharge, or by reason of resignation or 
layoff prior to the completion of two (2) year's service, shall be eligible 
for payment of any portion of accumulated sick leave credits. 

e. Any employee who is laid off and receives payment for 
thirty-three and one-third percent (33-1/3%) of his/her total accumulated sick 
leave credits shall be credited with the remaining sixty-six and two-thirds 
percent (66-2/3%) of his/her accumulated sick leave credits if and when said 
employee is recalled. If said employee thereafter leaves City service after 
being recalled and is entitled to payment of his/her accumulated sick leave 
credits under this Section, said employee shall only receive payment for 
thirty-three and one-third percent (33-1/3%) of those sick leave credits which 
accrued after the date of recall. 

f. No payments made or sick leave credits accumulated shall be 
construed or deemed to constitute retirement benefits payable to employees of 
the City, or to create a contractural obligation between the City and its 
employees requiring future payments for accumulated sick leave, or to require 
that employees be granted leave of absence with pay during periods of 
illness. Sick leave benefits are not to be construed as a vested right.





19.	 JURY DUTY 

a. When an employee is absent from work to serve on a jury or to 
report for jury duty examination, the employee shall be granted pay for those 
hours which the employee is absent for such reason. The City may require the 
employee to elect to be on telephone alert and remain on the job until such 
time as called to serve jury duty. When an employee is required to be on 
telephone alert, the employee will cooperate with the jury commissioner and 
the City will be responsible to insure that the employee is available for jury 
duty. Pay for work time lost shall be computed at the employee's regular rate 
of pay at the time of such absence. The employee shall return all jury 
remuneration received, less transportation allowance, to the City. 

b. If a swing shift or graveyard shift employee who is scheduled to 
work an eight (8) hour shift has served in excess of four (4) hours on jury 
duty, he/she will notify his/her supervisor in advance of his/her start time 
so he/she can be excused from his/her shift. If the employee is on jury duty 
less than four (4) hours, he/she will be required to work. 

c. To receive pay for work time lost, an employee must provide the 
City with a statement signed by an official of the court certifying the 
employee's service as a juror or appearance in court for that purpose, the 
date or dates of attendance, the time released from attendance and the 
compensation paid exclusive of any transportation and subsistence allowance. 

d. When a non-career employee is regularly scheduled to work and is 
ordered to report for jury duty, such employee shall be entitled to jury duty 
benefits in accordance with the above-stated procedure. 

20.	 DAILY HOUR VALUE 

The hour value of a leave day for vacation, sick leave or other paid 
leave shall be 11.2 hours for Fire Battalion Chiefs assigned to fire 
suppression duty.

ARTICLE IV
REIMBURSEMENTS AND ALLOWANCES 

21.	 REIMBURSEMENTS AND EXPENSES 

a. Reimbursement for Use of Privately-Owned Vehicles  

(1) The City Manager may offer any one of the following 
categories of reimbursement for use of privately-owned 
vehicles on City business or compensation in lieu of the use-
of personal vehicles on City business: 

Category	 Reimbursement/Compensation  

A General mileage reimbursement for actual City 
business mileage at the rate of 28.t per mile for 
the first 600 miles per month and lilft per mile 
over 600 miles and free parking









ARTICLE VI
MISCELLANEOUS 

26.	 OFF-DUTY EMPLOYMENT OF EXEMPT EMPLOYEES 

a. Exempt employees shall not engage in any other employment, work, 
profession, business or enterprise that is inconsistent, incompatible, in 
conflict with or adversely affects the performance of their duties, or that is 
inimical to the most effective performance of the mission of City management 
or the best interests of the City. 

b. Exempt employees shall not accept any off-duty employment without 
the express consent, in advance, of the City Manager or designated 
representative. 

c. An exempt employee shall not work: 

(1) In any employment which will tend to bring discredit upon 
City management, or which is detrimental to City goals, or 
which will reduce an individual's efficiency or usefulness 
as a City employee. 

(2) In any employment requiring an affiliation, membership or 
allegiance tending to influence conduct in a manner 
inconsistent with the proper discharge of responsibilities 
to the City or the public interest. 

(3) In any employment for any other municipality or political 
subdivision of the state or federal government (except by 
express permission of the City Manager). 

(4) In	 any	 off-duty position while	 on	 sick	 leave	 or 
injured-on-duty status. 

d. An exempt employee may request authorization for off-duty 
employment by forwarding a letter of request in duplicate to his/her 
department head. The letter should provide details concerning the type of 
employment, expected duration of employment, and the employer's name. 
Department heads and members of the City Manager's immediate staff will submit 
personal requests directly to the City Manager for approval. 

e. The department head will notify each exempt employee of action 
taken on the request for off-duty employment by indicating such action on the 
letter of request and returning it to the individual. A copy of the letter 
will be retained in the office of the department head. The City Manager will 
take similar action on personal requests by department heads and members of 
the City Manager's immediate staff. 

f. Authorization for off-duty employment may be revoked by the 
department head at any time it has been determined that the provisions of this 
Section have not been followed. The department head will notify the employee, 
by letter, of actions taken to revoke previous authorization for off-duty 
employment.
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RESOLUTION NO. 2005`°105
ADOPTED BY THE SACRAMENTO CITY COUNCIL

ON DATE OF
2 2005

A RESOLUTION APPROVING THE CITY MANAGER'S REPORT ON CITY EMPLOYEE
COMPENSATION DATED FEBRUARY 15, 2005; ADOPTING AMENDED GENERAL
ADMINISTRATIVE PROVISIONS, HOURS OF WORK AND OTHER TERMS AND CONDITIONS OF
EMPLOYMENT FOR OFFICERS AND EMPLOYEES NOT REPRESENTED BY A RECOGNIZED
EMPLOYEE ORGANtZATiON AND TO SUPERCEDE RESOLUTION NO. 2004-386 ON THAT DATE.

BE IT RESOLVED BY THE COUNCIL OF THE CITY OF SACRAMENTO THAT:

A. The City Manager's report dated February 15, 2005, recommending compensation and policy
changes for certain City employees and officers, is approved in full, accepting recommendations

regarding:

1. An adjustment in the monthly City health and welfare contribution for unrepresented

employees, including Charter Officers, exempt management employees and

confidential/administrative employees;
2. A revision to the health insurance eligibility rules for domestic partners;

3. An adjustment in the cash-back limitations to be applied to unrepresented employees; and

4. The Unrepresented Personnel Resolution.

B. Exhibit "A," which sets forth general administrative provisions, hours of work and other terms and
conditions of employment for officers and employees not represented by a recognized employee
organization is hereby approved, and shall take effect on the City payroll check dated March 1, 2005,
and shall supercede the provisions of Resolution No. 2004-386.

The City Manager is authorized to make minor changes or adjustments to Exhibits and Attachments in

order to correct omissions and errors.

AT R FARGO

MAYOR

ATTEST:

SHIRLEY CONCOLII^D
CITY CLERK

FOR CITY CLERK USE ONLY
^

RESOLUTION NO.

DATE ADOPTED: ^ ^_

(P
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CITY OF SACRAMENTO
HUMAN RESOURCES DEPARTMENT
CLASSIFICATION AND COMPENSATION DIVISION

February 15, 2005

City Council
Sacramento, California

Honorable Members in Session

SUBJECT: Fringe Benefit Changes for Unrepresented Employees

LOCATION/COUNCIL DISTRICT: Citywide

RECOMMENDATION:

It is recommended that the City Council:

1. Approve adjustments to the City's Health and Welfare Contribution for unrepresented
employees, including Charter Officers, exempt management employees and
confidential/administrative employees.

2. Approve revisions to the health insurance eligibility requirements regarding domestic
partners in accordance with recently enacted California law.

3. Adopt the amended Personnel Resolution covering general administrative provisions,
hours of work, and other terms and conditions of employment for unrepresented
officers and employees.

CONTACT PERSON:

Terrence L. Woods, Director of Human Resources, 808-7728

FOR COUNCIL MEETING OF:

February 22, 2005 (Afternoon session)

2005-105
RESOLUTION NO,-.:._..: .:..

921 Tenth Street • Sacramento, CA. 95814-2713 • Phone 916.808.5726 • Fax 916.808.8567

An Equal Opportunity Employer

FEB 2 2 2005

I



SUMMARY:

This City Manager's report recommends changes to the City's contribution to fringe pay for
unrepresented employees, which includes Charter Officers, exempt management employees
and confidential/administrative employees effective on the March 1, 2005 payroll. Fringe pay
represents the dollar amounts contributed by the City towards the employee's purchase of
medical, dental, vision, short-term disability and life insurances under the City's benefit plan.
In November 2004, the City Council approved changes in the City contribution for
miscellaneous represented employees. Sacramento Police Officers Association (SPOA)
represented employees also received contribution changes as a result of a binding arbitration
decision issued in 2004. Staff continues to work on agreement with employees represented
by the Sacramento Area Fire Fighters (SAFF), Local 522. The recommended changes are
consistent with the model created during the arbitration with SPOA, which recognizes the
higher costs of health insurance borne by employees who cover dependents, versus
employees who enroll as a single or who waive health insurance.

In addition to fringe pay changes, this proposal recommends adjustments to cash back.
Cash-back occurs when employees waive insurance coverage through the City or when
employees have a portion of the City contribution unspent after selecting their insurance
coverage. If approved, this proposal limits the amount of cash-back for current
unrepresented employees as detailed later in this report.

Finally, this report revises health insurance eligibility language regarding domestic partners in
accordance with Assembly Bill (AB) 205, which became effective January 1, 2005. Prior to
AB 205, employees could enroll a domestic partner in City-sponsored health insurance after
registering with the Office of the City Clerk and could not enroll dependent children of the
domestic partner. The revision recognizes domestic partnerships registered with the
Secretary of State of the State of California, allows enrollment of both the domestic partner
and qualified dependent children of the domestic partner in City-sponsored health
insurance(s) and treats funds used to pay for domestic partner health insurance consistent
with Federal and State tax law.

Exhibit "A" contains a record of text changes to the City's Personnel Resolution Covering
Unrepresented Officers and Employees. The specific changes to the Personnel Resolution
are presented in two versions. The first version, beginning at handwritten page number 7
and ending at handwritten page number 38, depicts the changes that were made to the
existing text of the Personnel Resolution. The second version, beginning at handwritten page
number 39, and ending at handwritten page number 69, depicts those changes as the
amended text would appear in the Personnel Resolution, subject to City Council adoption.

COMMITTEE/COMMISSION ACTION:

For unrepresented classifications, the recommendations are consistent with City Council
direction as adopted in the City's Strategic Compensation Plan, which was forwarded to City
Council through the Personnel and Public Employee (P&PE) committee.

2605-105
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BACKGROUND INFORMATION:

In November 2004, the City Council approved adjustments to the City health and welfare
contribution for represented miscellaneous employees, effective December 11, 2004.
Additionally, a binding arbitration decision in 2004 specified changes to the City contribution
for SPOA represented employees that also became effective December 11, 2004. The City
contribution for SAFF represented employees will not change until a decision is made in the
on-going arbitration.

The following information shows the current and proposed City contribution and cash back
limitations for Charter Officers, exempt management employees and
confidential/administrative employees:

CHARTER OFFICERS:

Current
Contribution

Employee Waiving
Health Insurance: $620

Single Employee
Enrolled in Health: $620

Employee Plus
One Dependent: $620

Employee Plus
Two Dependents: $695

EXEMPT MANAGEMENT:

Current
Contribution

Employee Waiving
Health Insurance: $565

Single Employee
Enrolled in Health: $565

Employee Plus
One Dependent: $565

Employee Plus
Two Dependents: $655

Proposed Current Cash-Back
Contribution Cash-Back Limit

$570 $620

$595 $620

$600 $620

$790 $620

$570

$570

$570

$570

Proposed Current Cash-Back
Contribution Cash-Back Limit

$515 $550

$540 $550

$600 $550

$790 $550

$500

$500

$500

$500

Res T 05-105
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CONFIDENTIAL/ADMINISTRATIVE:

Current
Contribution

Employee Waiving
Health Insurance: $535

Single Employee
Enrolled in Health: $535

Employee Plus
One Dependent: $535

Employee Plus
Two Dependents: $625

Proposed Current Cash-Back
Contribution Cash-Back Limit

$485 $535

$510 $535

$600 $535

$790 $535

$485

$485

$485

$485

During the January 18, 2005 meeting of the City Council, staff conducted a workshop that
provided information about the City's employee and retiree medical insurance program. The
workshop focused on the escalation of health insurance costs and described alternatives and
recommendations designed to keep health care affordable. Additionally, the workshop
presentation identified current cash-back practices and the need to refocus the City health
and welfare contribution on the purchase of health care as key elements of the City's overall
health care strategy. The recommendations contained in this report regarding fringe pay
changes and cash-back limitations are consistent with the information presented during the
medical insurance workshop.

If the City Council approves this report, its action will amend the Personnel Resolution as
shown below:

a. Health and Welfare Contribution: Section 2.1 (c) (4) will change to implement
City contributions to fringe pay for Charter Officers, exempt management employees
and confidential/administrative employees based on their enrollment status in City-
sponsored health insurance.

b. Domestic Partners: Section 2.1 (c) (6) will change to conform with AB 205
regarding domestic partnerships registered with the Secretary of State of the State of
California, the eligibility of the qualified dependent children of the domestic partner for
City-sponsored health insurance.

c. Cash-Back Limits: Section 2.1 (d) will change to implement new cash-back
limits for Charter Officers, exempt management employees and
confidential/administrative employees.

RESOLUTION NO _5
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FINANCIAL CONSIDERATIONS

The proposed budget for FY04/05 contains sufficient funding to cover the recommended
adjustments. Specifically, the estimated annualized cost for the proposed changes to the
City contribution for unrepresented employees, including the payroll burden, totals $102,000.
Approximately 70% of the total is General Fund expense.

ENVIRONMENTAL CONSIDERATIONS

This report covers personnel issues. There are no proposals or projects that would
potentially effect the environment as stated in related provisions of the California
Environmental Quality Act.

POLICY CONSIDERATIONS

This report, and the proposals contained herein, promotes the City Council's commitment to
attract, retain, and develop a highly qualified and diverse workforce.

ESBD CONSIDERATIONS

None applicable

Resp ully Submitted,

(11ag
TE N E L. WOODS
Director of Human Resources

Recommendation Approved:

ROBERT P. THOMAS
City Manager

Attachments

TABLE OF CONTENTS ( Page numbers refer to handwritten page numbers)
1) Resolution approving this Report and adopting amendments - Pg 6
2) Exhibit "A" Personnel Resolution with proposed text revisions - Pg 7 through Pg 38
3) Exhibit "A" Personnel Resolution in final form - Pg 39 through Pg 69
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RESOLUTION NO.
ADOPTED BY THE SACRAMENTO CITY COUNCIL

ON DATE OF

A RESOLUTION APPROVING THE CITY MANAGER'S REPORT ON CITY EMPLOYEE

COMPENSATION DATED FEBRUARY 15, 2005; ADOPTING AMENDED GENERAL
ADMINISTRATIVE PROVISIONS, HOURS OF WORK AND OTHER TERMS AND CONDITIONS OF
EMPLOYMENT FOR OFFICERS AND EMPLOYEES NOT REPRESENTED BY A RECOGNIZED
EMPLOYEE ORGANIZATION AND TO SUPERCEDE RESOLUTION NO. 2004-386 ON THAT DATE.

BE IT RESOLVED BY THE COUNCIL OF THE CITY OF SACRAMENTO THAT:

A. The City Manager's report dated February 15, 2005, recommending compensation and policy
changes for certain City employees and officers, is approved in full, accepting recommendations

regarding:

1. An adjustment in the monthly City health and welfare contribution for unrepresented

employees, including Charter Officers, exempt management employees and

confidential/administrative employees;
2. A revision to the health insurance eligibility rules for domestic partners;

3. An adjustment in the cash-back limitations to be applied to unrepresented employees; and

4. The Unrepresented Personnel Resolution.

B. Exhibit "A," which sets forth general administrative provisions, hours of work and other terms and
conditions of employment for officers and employees not represented by a recognized employee
organization is hereby approved, and shall take effect on the City payroll check dated March 1, 2005,
and shall supercede the provisions of Resolution No. 2004-386.

The City Manager is authorized to make minor changes or adjustments to Exhibits and Attachments in

order to correct omissions and errors.

MAYOR

ATTEST:

CITY CLERK

FOR CITY CLERK USE ONLY
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EXHIBIT "A"

PERSONNEL RESOLUTION

COVERING

UNREPRESENTED OFFICERS AND EMPLOYEES

^e 26 March l, 2005
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ARTICLE 1
GENERAL ADMINISTRATIVE PROVISIONS

1.1 APPOINTING AUTHORITY

a. For the City of Sacramento, appointing authority is vested with the Mayor, City
Council members, and Charter Officers and, for secretarial/clerical positions in the
Mayor and Council office, the Council Operations Manager. Subject to the Rules
and Regulations of the Civil Service Board, Council-adopted resolutions and
administrative policy instructions, appointing authority provides for the ability to hire
employees in classifications that are:

1) Unrepresented, (or represented);

2) Subject to Civil Service Rules and Regulations or exempt from such Rules;

3) Career or non-career; and

4) Exempt Management.

Subject to delegation of authority from the Mayor and City Council, the Council
Operations Manager is authorized to appoint candidates who fill secretarial support
positions assigned to the Mayor and Councilmember offices.

b. Consistent with the adopted City Classification Plan, appointing authority also
provides for the ability to:

1) Allocate full-time equivalent positions to specific job classifications and to
establish rates of pay for incumbents in those classifications, subject to the
approved Budget Resolution and administrative policy;

2) Change the number of exempt management positions under their administrative
jurisdiction, so long as their total exempt management salary budget does not
increase; and

3) Adjust the salary of individual exempt managers or positions, so long as the total
exempt management salary budget for each department does not increase.

4) Grant performance-based salary adjustments to unrepresented officers and
employees consistent with employee appraisal procedures, subject to the
approved Budget Resolution and administrative policy.

1.2 RATE OF COMPENSATION UPON RETURN TO CITY SERVICE

An employee recalled after layoff, reinstated after a leave of absence, or reemployed after
resignation shall return at the same rate of pay unless such rate is below the minimum of the
classification salary range. This provision shall not be applicable to management employees.
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1.3 SALARY CONTINUATION FOR ABSENCES LESS THAN ONE DAY

A salaried employee exempt from the minimum wage and overtime provisions of the Fair
Labor Standards Act who works for only a portion of the day shall not have his/her salary
reduced that day due to insufficient accrued, useable leave.

1.4 CHARTER OFFICER SALARIES

The salaries for the City Manager, City Attorney, City Treasurer, and City Clerk shall be
modified only by City Council action and approval.

1.5 STAFF AIDE POSITIONS

The classification of Staff Aide, Exempt Management or Staff Aide,
Confidential/Administrative, may be used when a classification is needed either pending
establishment of a regular classification or a position is funded for a limited time and no
appropriate classification exists. A person may be appointed to such classification for a
maximum period of twelve (12) months. The salary shall be established by the City Manager.

ARTICLE 2
FRINGE BENEFITS AND DEFERRED COMPENSATION

2.1 FRINGE BENEFIT PLAN

The fringe benefit plan for exempt management, and confidential/administrative employees
shall be as follows:

a. Basic Life Insurance

City-paid basic life insurance shall be:

Group Amount

Confidential/Administrative $10,000

Management $50,000

Charter Officers $100,000

City Manager $150,000

b. Long-Term Disability Insurance

Management employees shall receive City-paid long-term disability insurance.

^^in5-1^5
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c. Health and Welfare Contribution (City Dollars)

(1) The City Manager, City Attorney, City Clerk and City Treasurer shall receive
a monthly health and welfare contribution and a ten percent (10%) of base
salary optional benefit plan which should be combined and shall be applied,
first, to a member's retirement contribution (if any), up to the maximum of
such retirement contribution and, second, the premiums for City-sponsored
health and dental plans and short-term disability plans for eligible employees
and qualified dependents, if any. To the extent not applied toward the
employee's retirement on behalf of an eligible employee under the City's
flexible spending account pursuant to the City's Internal Revenue Code
Section 125 Cafeteria Plan or paid in cash to the employee, as directed by the
employee. If the City's contribution allocated to any pay period is less than
the amount needed to pay for the employee's retirement contribution and
insurance coverage, the City shall deduct on a pre-tax basis from the
employee's paycheck the balance of the amount needed for such purposes.

(2) Optional Benefit Plan

(a) Police safety management employees shall receive a monthly health
and welfare contribution and a nine percent (9%) of base salary
optional benefit plan, and all other miscellaneous management
employees shall receive a monthly health and welfare contribution
and a seven percent (7%) of base salary optional benefit plan which
shall be combined and shall be applied, first, to the employee's
retirement contribution (if any), up to the maximum of such
retirement contribution, and, second, the premiums for City-
sponsored health and dental plans, and short-term disability plans for
eligible employees and qualified dependents, if any. To the extent
not applied toward the employee's retirement contribution or
insurance coverage premiums, such contribution may be applied on
behalf of an eligible employee under the City's flexible spending
account pursuant to the City's Internal Revenue Code Section 125
Cafeteria Plan or paid in cash to the employee, as directed by the
employee. If the City's contribution allocated to any pay period is
less than the amount needed to pay for the employee's retirement
contribution and insurance coverage, the City shall deduct on a pre-
tax basis from the employee's paycheck the balance of the amount
needed for such purposes.

(b) Effective June 30, 2001, for Fire safety management employees, the
City will eliminate the nine percent (9%) optional benefit and
thereafter shall pay up to nine percent (9%) of the member
contribution to the PERS retirement plan on behalf of the
management employees. Such payments shall be reported to PERS
as additional compensation for the purpose of retirement benefit
calculations. In addition, Fire safety management employees shall
receive a monthly health and welfare contribution, which shall be
applied, first, to the employee's retirement contribution (if any), up to
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applied, first, to the employee's retirement contribution (if any), up to
the maximum of such retirement contribution, and, second, the
premiums for City-sponsored health and dental plans, and short-term
disability plans for eligible employees and qualified dependents, if
any. To the extent not applied toward the employee's retirement
contribution or insurance coverage premiums, such contribution may
be applied on behalf of an eligible employee under the City's flexible
spending account pursuant to the City's Internal Revenue Code
Section 125 Cafeteria Plan or paid in cash to the employee, as
directed by the employee. If the City's contribution allocated to any
pay period is less than the amount needed to pay for the employee's
retirement contribution and insurance coverage, the City shall deduct
on a pre-tax basis from the employee's paycheck the balance of the
amount needed for such purposes.

(3) Full-time career confidential/administrative employees shall receive a
monthly health and welfare contribution and a three percent (3%) of base
salary optional benefit plan which shall be combined and applied, first, to the
employee's retirement contribution (if any), up to the maximum of such
retirement contribution, and, second, the premiums for City-sponsored health
and dental plans, short-term disability plans, and/or supplemental life
insurance (in the amount of $30,000) and additional supplemental life
insurance (in the amount of $10,000) for eligible employees and qualified
dependents, if any. To the extent not applied toward the employee's
retirement contribution or insurance coverage premiums, such contribution
may be applied on behalf of an eligible employee under the City's flexible
spending account pursuant to the City's Internal Revenue Code Section 125
Cafeteria Plan or paid in cash to the employee, as directed by the employee.
If the City's contribution allocated to any pay period is less than the amount
needed to pay for the employee's retirement contribution and insurance
coverage, the City shall deduct on a pre-tax basis from the employee's
paycheck the balance of the amount needed for such purposes.

(4) Amount of Contribution

Effective 288^ March 1. 2005, the City dollars will be contributed I
as follows:

(a) For full-time confidential/administrative employees, the City shall
contribute $485 for an employee who waives enrollment in City-
sponsored jaroup health insurance $535$510 for a single employee
enrolled in City-sponsored group health insurance; $600 for an
emplovee enrolled with one (1) dependent; and $790 for an employee
enrolled with two (2) or more depen.dents.em„'ey°° e^^
employee plus up " to $625ireiaoi=ed inihealth piun for
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(b) For exempt management employees, the City shall contribute $515
for an employee who waives enrollment in Ci ^-sponsored group
health insurance• $540 for a sin^le employee enrolled in City-
sponsored grou^ health insurance• $600 for an einployee enrolled
with one (1) dependent: and $790 for an employee enrolled with two

^ p . .r,.,,.,,, „^ ^, »^..^ .,:':r,.,,., t.__.,2) or inore de endents.Q{^^ ^^^^^~'^°'^^ ^„'t' ^^^' ^'^^'^^ "'"^
, . .^,.... .^ ,. , • , .^,r. -. ^_._ r--- -_-- -^----- -^---

dependents.

(c) For Charter Officers, the City shall contribute $570 for an emplo^ee
who waives enrollment in Cit ^^-sponsored group health insurance;
$595 for a sinale employee enrolled in City-sponsored ^rouo health
insurance: $600 for an em^plovee enrolled with one (1) dependent;
and $790 for an employee enrolled vvith two (2) or more

(5) Employees in the classification of Fire Recruit and Student Trainee
(Paramedic Intern) shall receive the same City monthly health and welfare
contribution amount as provided for the classification of Firefighter.
Employees in the classification of Police Cadet shall receive the same City
monthly health and welfare contribution amount as provided for the
classification of Police Officer. Employees in the classification of Dispatcher
Recruit shall receive the same City health and welfare contribution amount as
provided for the non-supervisory Dispatcher classification. Such health and
welfare contributions may only be applied toward City-sponsored health and
dental plans.

(6) Funds used to pay the health insurance premium cost for the domestic partner
and/or the domestie ^artner's dependent children shall be in accordance with
Federal and State tax laws.

(a) An em^loyee who has a domestic partner, and is re^istered with the
City Clerk may cover th.e domestic partner under the employee's_
City-sponsored health plan The employee will pay for the premium
difference for the domestic partner covera^e.

(b) An employee who has a domestic partner, and is registered with the
r.^-1e^ Secretary of State of the State of California, may cover the
domestic partner and/or the domestic^artner's children as defined in
paraeraph (7) below, under the employee's City-sponsored health
plan. The employee will pay for the premium difference for the
domestic partner and/or the domestic partner's qualifyina dependent
children coverage_-^^t-e^c^'°^l^e3^e-Ees+ r„ . o„+

11 +1, l"^'+` ^ "+L'1.> 7^'°"^+^, „`a S 1^ , + '1.. +; „ 1.° °`t +.. '.
^^V11G11VG1G1V11 V V^

^ ^

^

6
2 G0 5-26 5^^_ ^^^'^b^'^--^^



(7) The definition of dependent child for purposes of health and dental insurance
shall be an unmarried dependent child from birth to age 24 if the child
qualifies as an exemption under Internal Revenue Service (IRS) rules and
regulations. Dependent child includes a grandchild living in the employee
grandparent's home, step-children, adopted children, wards and foster
children provided they qualify as the subscriber's or subscriber's lawful
spouse's dependent under IRS rules and regulations.

d. Cash-Back Limits

The cash-back of City dollars from the IRS Section 125 Plan shall be limited to
career and exempt employees as follows:

(1) For confidential/administrative employees, up to $4855-3-5 per month after ^
retirement and IRS Section 125 benefits are deducted from that amount.
Part-time employees shall be prorated.

(2) For management employees, up to $5005-58 per month after retirement and ^
IRS Section 125 benefits are deducted from that amount.

(3) For Charter Officers, up to $57062-9 per month after retirement and IRS
Section 125 benefits are deducted from that amount.

e. Insurance Over $50,000

(1) Management employees may purchase out-of-pocket supplemental life
insurance in the amount of up to three (3) times annual salary and additional
supplemental life insurance in the amount of $10,000.

(2) Confidential/administrative employees may purchase out-of-pocket
supplemental life insurance in the amount of up to three (3) times annual
salary.

f. The fringe benefit plan shall be applicable to full-time management and
confidential/administrative employees. The fringe benefit plan, including
management leave time, for employees who are less than full-time shall be
established by the City Manager on a case-by-case basis, not to exceed the fringe
benefit plan for comparable full-time employees.

2.2 FLEXIBLE SPENDING ACCOUNTS

The City has established the following Flexible Spending Accounts (FSA) as permitted by
Internal Revenue Service Regulations:

a. Out-of-pocket costs for City-sponsored health and dental insurance premiums; and

b. Unreimbursed health care expenses up to $4,800 per plan year effective each January
1; and

2605--i05
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c. Dependent care reimbursement.

Administrative costs shall be paid by the employees participating in (b) and (c).

2.3 DEFERRED COMPENSATION PLAN

Exempt management, and confidential/administrative employees may participate in the
City's Deferred Compensation 457 Plan as long as the deferred compensation salary limit is
not exceeded.

2.4 RETIREES OR SURVIVOR DEPENDENTS

Eligible City retirees or survivor dependents shall receive City-paid health insurance
contributions and dental insurance benefits under the following provisions:

a. Retiree Health Insurance Contribution Rates and Dental Insurance Benefits

Effective January 2002, the City will roll-in the available dental benefit to retiree
health insurance and the City shall increase the total contribution to $225 per month.

b. Employees Retiring on or After July 1, 1992

(1) Except as provided below, to be eligible for the City contribution to health
insurance and for the City-paid dental benefit for retiree only, the employee
must retire from active service with a minimum of ten (10) full years of City
service for a service or ordinary disability retirement, and be minimum age
55. Effective December 12, 2000, the minimum age shall be 50.

(2) Employees retiring with thirty (30) or more years of service shall be eligible
for the City's health insurance contribution and dental benefit effective with
the date of retirement without regard to age.

8
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(3) The City's contribution for health insurance shall be as follows:

(a) Employees with a minimum of ten (10) full years of service but less
than fifteen (15) full years of service shall be eligible to a maximum
of fifty percent (50%) of the City's maximum health insurance
contribution identified in subsection (a) above.

(b) Employees with a minimum of fifteen ( 15) full years of service but
less than twenty (20) full years of service shall be eligible to a
maximum of seventy-five percent (75%) of the City's maximum
health insurance contribution identified in subsection (a) above.

(c) Employees with a minimum of twenty (20) full years of service shall
be eligible for up to one hundred percent (100%) of the City's
maximum health insurance contribution identified in subsection (a)
above.

(4) There shall be no eligibility for the City's health insurance contribution or
dental benefit if the employee elects to take a deferred retirement.

(5) There shall be no City-paid health insurance contribution or dental benefit for
retirees with less than ten (10) full years of City retirement service.

c. Persons in Deferred Retirement Status as of January 1, 1991

Employees who have elected a deferred retirement prior to January 1, 1991 and who
then elect to retire on or after July 1, 1992, shall be eligible for the City's health
insurance contribution and dental benefit as follows:

(1) A retiree with at least ten (10) full years of City service shall be eligible for
fifty percent (50%) of the City's health insurance contribution as identified in
subsection (a) above.

(2) A retiree with twenty (20) full years or more of City service shall be eligible
for one hundred percent (100%) of the City's health insurance contribution as
identified in subsection (a) above.

(3) Retirees must be at least 55 years of age. Effective December 12, 2000,
retirees must be at least 50 years of age.

(4) There is no eligibility to such health insurance contribution or dental benefit
for retirees with less than ten (10) full years of City service or who have not
attained the age minimum specified in subsection (b) above.

d. Industrial Disabled or Death in Line of Duty Survivors

Retirees who receive industrial disability pensions or death in-line-of-duty survivors
will be entitled to one hundred percent (100%) of the City-paid health insurance
contribution and dental benefit for retirees regardless of years of service.
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e. Survivor Dependents Benefits

Survivor dependents of eligible employees or retirees shall be entitled to the same
benefit amount, as the employee was eligible to at the time of death.

£ Medicare Supplement

g•

In order to maintain eligibility for the City-paid retiree health insurance contribution,
each eligible retiree shall enroll in Medicare Parts A and B immediately after
becoming eligible for such benefits.

Limitation Clause

No employee or retiree shall have any rights provided by this Section 2.4 after June
24, 2005.

2.5 SECTION 401(A) MONEY PURCHASE PLAN

Effective January 3, 1998, the City shall establish an IRS Section 401(a) Plan, which shall be
available as follows:

a. For exempt management employees, the City will contribute four percent (4%) of
salary to the 401(a) Plan and the employee shall contribute five percent (5%) of

salary to the Plan. An employee may also contribute up to ten percent (10%) of
additional after-tax dollars into the Plan. The vesting period for the City contribution
shall be five (5) years with credit for prior continuous service. Effective January 1,
2004, the City amended this plan to eliminate the five (5) year vesting period.

b. Employees must make an irrevocable election to participate in the Plan within ninety
(90) days of employment and such election shall be final. If the election is to enter
the Plan the effective date is retroactive back to the date of employment or January 3,
1998, whichever is later.

2.6 PERS RETIREMENT PLAN AND CONTRIBUTION

a. Effective June 30, 2001, the City will amend its contract with the Public Employees
Retirement System (PERS) for miscellaneous employees to provide for the following
plan for all miscellaneous employees:

• Modified 2% at age 55
• One-year highest compensation
• 2% COLA
• 25% survivor continuation
• 50% industrial disability
• Military service credit
• Peace Corps service credit
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b. Effective as soon as practicable, the City will amend its contract with the Public
Employees Retirement System (PERS) for fire safety employees to provide for the
following plan for fire safety management employees:

Tier I (PERS only)

• Modified 3% at age 55
• One-year highest compensation
• 2% COLA
• 50% survivor continuation
• 50% industrial disability
• Military service credit
• Peace Corps service credit

Tier II (SCERS Transferees)

• Modified 3% at age 55
• One-year highest compensation
• 3% COLA
• 50% survivor continuation
• 50% industrial disability
• Military service credit
• Peace Corps service credit

c. Effective as soon as practicable, the City will amend its contract with the Public
Employees Retirement System (PERS) for police safety employees to provide for the
following plan for police safety management employees:

• Modified 3% at age 50
• One-year highest compensation
• 2% COLA
• 50% survivor continuation
• 50% industrial disability
• Military service credit
• Peace Corps service credit

2.7 NON-CAREER BENEFITS

Except as provided herein, unrepresented non-career (+1,040) employees do not accrue
benefits.

2.8 POOL SAFETY CLASSIFICATIONS

Effective June 30, 2001, employees holding classifications designated as pool safety
positions may be eligible for additional compensation for qualifying work associated with
the summer aquatics program. Such compensation is authorized solely for the purpose of

11
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recruiting and retaining qualified employees at City-operated swimming pools. Said
employees shall be paid additional compensation as follows:

a. Certification Fee Reimbursements. Upon submittal of documents showing
successful completion of the required water safety courses and receipts showing fees
paid, the City shall reimburse eligible employees up to $200 for completing their
certification course work.

b. Recruitment Incentive. Upon successful completion of eighty (80) hours of work in
a designated pool safety classification, the City shall pay eligible employees a lump
sum amount of $200.

c. Retention Incentive. Upon successful completion of work during the entire summer
aquatics season, the City shall pay eligible employees a lump sum amount of $400.

2.9 POLICE BACKGROUND ASSISTANT

Retention Incentive. For the classification of Police Background Assistant, a retention
program is authorized. The program provides an incentive payment of up to $1440 per
calendar year as needed to attract and retain employees in this classification. The payment
shall be made into equal parts, after 450 hours and then after 900 hours of paid time actually
worked during a calendar year.

2.10 LONGEVITY PAY

a. Employee Eligibility

For the purpose of determining the year of employee eligibility for longevity pay as
provided under Section 108 of the City Charter, only continuous full-time service
shall be considered.

(1) Where beginning employment may be intermittent with separate periods of
employment in relief, seasonal, limited-term, temporary or part-time
positions, only that period of intermittent employment (but excluding
employment in part-time positions) immediately preceding the date of regular
full-time continuous employment and without loss of time shall be
considered.

(2) Leaves of absence without pay shall not constitute a break in service, except
such time on leave without pay, when it exceeds twenty (20) working days in
a calendar year, shall be deducted in determining the year for an employee's
eligibility. Leaves of absence granted for military service shall be considered
as full-time continuous service.

(3) Time taken off without pay, where formal leave of absence is not required,
aggregating twenty (20) or fewer days in a calendar year shall not constitute a
break in service and shall be disregarded in computing the year for an
employee's eligibility. However, if such time taken off without pay exceeds
twenty (20) days in any calendar year, the total amount of time so taken off

^^05-.105
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without pay shall be deducted in determining the year for an employee's
eligibility, but shall not constitute a break in service.

(4) Where employment is terminated by resignation or discharge and the
employee is subsequently reemployed, such time accumulated prior to
resignation or discharge shall be forfeited, unless the employee is reinstated,
in which case the time absent from City service shall not be considered as a
break in service, but shall be deducted in determining the year for an
employee's eligibility.

(5) A layoff shall not constitute a break in service and the time accumulated prior
to the layoff shall be added to the time after reinstatement for determining the
year for an employee's eligibility.

(6) Persons who become City employees pursuant to the provisions of City
Charter Section 93 shall receive credit for time accumulated in the
employment of the district, for purposes of determining the year for
employee eligibility.

b. Payment After Eli ibility

Once it has been determined that an employee is eligible for longevity pay, he/she
shall receive the allowance as prescribed.

(1) When authorized leave of absence or time off aggregating twenty (20) or
more working days is taken during any employment year, longevity payment
in the July following shall be made on a pro rata basis.

(2) Upon entrance of an employee into military service, or where an employee is
granted a leave of absence following expiration of sick leave credits, such
employee shall be paid, in the month of July following the date such leave
begins, such longevity pay earned from his/her anniversary date of
employment to the date such leave begins, on a pro rata basis, but not to
exceed the maximum yearly allowance. Such employee shall not thereafter
receive longevity pay until his/her return to City service, when he/she shall
receive, in the month of July first following his/her return, the pro rata
portion of longevity pay from the date of return.

(3) Upon death or retirement of an employee, such employee shall be entitled to
receive the pro rata portion of longevity earned on the date of death or
retirement, but not to exceed the maximum yearly allowance; in all other
cases of termination, longevity pay which would have been paid in the July
following had employment continued, shall be forfeited, and there shall be no
pro rata payment for longevity.

(4) The longevity pay granted in July of any year shall be considered to have
been earned during the preceding employment year ending on or prior to July
1 of each year.
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(5) All payments for longevity shall be made on the payday covering the first full
pay period in July of each year, except as provided under (3) of this Section.

ARTICLE 3
LEAVES

3.1 VACATION

a. Employees shall be entitled to vacation allowances pursuant to the provisions of
Section 107 of the City Charter. Based on length of City service, the annual vacation
allowances are:

Annual
Vacation Allowance Length of Service

10 days 1 to 5 years
15 days 6 to 15 years
20 days 16 or more years

b. Vacation allowance administration shall be in accordance with the rules and
regulations of the Civil Service Board, unless an exception is authorized by the City
Manager under appropriate circumstances.

3.2 HOLIDAYS

a. Holiday Hours for Fire Management

(1) Fire Battalion Chiefs and Fire Assistant Chiefs assigned to fire suppression
duty shall receive holiday benefits equal to, and on the same terms and
conditions as, those holiday benefits granted by the City to employees in the
Fire Department Unit. Such employees shall not receive any other holiday
benefits under this Section.

(2) Fire Assistant Chiefs not assigned to fire suppression duty shall receive, for
so long as they hold such assignments, 127.4 holiday hours per fiscal year,
for which they shall be paid in cash, with their regular paycheck, in twenty-
six (26) equal bi-weekly installments. Such employees shall be eligible to
receive the recognized holidays but not the floating holidays under this

Section.

b. Holiday Hours for Police Captains and Police Lieutenants

Police Captains and Police Lieutenants regularly scheduled to work on a recognized
holiday shall receive holiday credit for the hours worked on the holiday. Holiday
credit accumulations shall be limited to a maximum carry-over of forty (40) hours
from the preceding calendar year. Effective the pay period which includes January 8
of each year, earned holiday hours in excess of forty (40) shall be paid to the
employee in cash at the employee's regular rate of pay for that pay period, unless an
exception is authorized by the City Manager under appropriate circumstances.
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c. Recognized Holidays

Except as otherwise provided, the following shall be recognized holidays for eligible
employees:

Holiday

New Year's Day
Martin Luther King's Birthday
Washington's Birthday
Cesar Chavez' Birthday
Memorial Day
Independence Day
Labor Day
Veteran's Day
Thanksgiving Day
Day after Thanksgiving
Christmas Eve (4 hours)
Christmas Day
New Year's Eve (4 hours)

Date

January 1
Third Monday in January
Third Monday in February
Last Monday in March
Last Monday in May
July 4
First Monday in September
November 11
Fourth Thursday in November
Friday after Thanksgiving
December 24
December 25
December 31

d. Eligibility

(1) To be eligible for holiday pay, the employee shall work the scheduled
workday before and after the recognized holiday. Paid time on vacation, sick
leave, compensating time off, or management leave time shall be considered
hours worked for the purpose of holiday pay eligibility.

(2) A part-time career employee, including an employee in a work-sharing
program, or a non-career (+1,040) employee shall receive the recognized
holiday benefit based upon the number of hours the employee was paid in
that workweek as follows:

Number of Minimum Number of Paid

Recognized Holidays Hours in the Workweek
in the Workweek 50% Benefit 100% Benefit

0.5 18 28.8
1.0 16 25.6
1.5 14 22.4
2.0 12 19.2

(3)

An employee paid for less than the minimum number of hours required for
the 50% benefit shall receive no recognized holiday benefit.

Non-career (-1,040) employees shall not receive recognized holiday benefits.
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e. Monda -Y Friday Schedule

If an employee's scheduled days off are Saturday and Sunday during a standard City
workweek in which a recognized holiday falls, the following shall apply:

If the recognized holiday falls on a Saturday, the preceding Friday shall be
considered the employee's holiday.

(1)

(2) If the recognized holiday falls on a Sunday, the following Monday shall be
considered the employee's holiday.

f. Weekend Schedule

g•

If an employee's scheduled days off are other than Saturday and Sunday during the
standard City workweek in which a recognized holiday falls, the following shall
apply:

(1) The actual dates as listed above shall be considered as the employee's holiday.

(2) If the recognized holiday falls on the employee's scheduled day off, the
employee shall accrue holiday credit for the hours of the holiday benefit.

Accrual of Leaves Over 24 Pay Periods

The accrual of leaves shall occur over twenty-four (24) pay periods per year, which
shall be the first two (2) pay periods of each month. Leave accrual rates for each pay
period in which accrual occurs shall be as specified in Section 3.2(i)(1), 3.4(a), and
3.11(a) and (b) below.

h. Holiday Credit Accumulation

Employees may accumulate holiday credit up to a maximum of eighty (80) hours.
Holiday credit may be taken by the employee at the discretion of the department
head.

i. Floating Holidays

(1) Accrual

(a) In addition to the recognized holidays specified above, except as
provided below, employees shall receive the equivalent of two (2)
floating holidays per fiscal year on an accrual basis as follows:

(i) Each full-time career or management employee shall accrue
floating holiday credit at the rate of forty (40) minutes per pay
period. The employee shall accrue floating holiday credit for
each pay period for which the employee is paid one or more
hours of salary.
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(ii) A part-time career or management employee, including an
employee in a work sharing program, or a non-career
(+1,040) employee shall accrue floating holiday credit based
upon the number of hours the employee was paid in that bi-
weekly pay period: 64 or more hours paid = forty (40)
minutes accrual; 40-63.9 hours paid = twenty (20) minutes
accrual; less than 40 hours paid = 0 minutes accrual.

(b) Non-career (-1,040) employees shall not receive floating holiday
benefits.

(2) Administration

(a) The scheduling of floating holiday time must be approved in advance
by the Appointing Authority or designated representative.

(b) An employee may carry-over from the preceding calendar year a
maximum of eight (8) hours of floating holiday accrual. Except for
the eight (8) hour carry-over, all accumulated floating holiday time
not used by the end of the pay period which includes January 8 shall
be paid to the employee in cash at the straight-time rate on the payday
covering that pay period.

(c) An employee terminating for any reason or going on a leave of
absence without pay for a period exceeding ninety (90) days shall be
paid for all accrued floating holiday time at the straight-time rate.

3.3 MANAGEMENT LEAVE TIME

a. Management employees exempt from the provisions of the Fair Labor Standards Act
shall not accrue compensating time off or earn overtime pay for time worked in
excess of eight (8) hours per day or forty (40) hours per week, but shall be expected
to devote as much time to their employment as may be necessary for the efficient
operation of City government.

b. Such employees shall be credited with forty (40) hours of management leave time on
July 1 of each fiscal year. Employees appointed after July 1 of a fiscal year shall be
entitled to a pro rata share of forty (40) hours of management leave time based upon
the number of full months remaining in that fiscal year. Management leave time
shall be useable upon being credited, subject to the approval of the immediate
supervisor.

c. Management leave time shall not accumulate from fiscal year to fiscal year. If an
employee is unable to use all of his or her management leave time by the end of the
pay period which is paid on the first paycheck in July, the employee shall be paid for
the unused portion of such leave time at the regular rate of pay on that first paycheck.
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d. Upon separation from City service for any reason an employee shall be paid for all
credited and unused management leave time at the employee's base hourly rate as of
the date of separation.

3.4 SICK LEAVE

a. A full-time employee shall accumulate sick leave credits at the rate of one day per
month (4 hours per bi-weekly pay period) of employment which may be used at the
discretion of the employee in the event of illness or injury which is not job-related;
however, in accordance with the Rules of the Civil Service Board, one-third (1/3) of
the accrued sick leave may be used after exhaustion of injury-on-duty time. Such
usage shall not exceed the maximum amount of the employee's accumulation. A
permanent part-time employee shall earn sick leave on a pro rata basis.

b. An employee in active service of the City, eligible to accumulate sick leave credits,
shall in January each year receive a cash payment for twenty-five percent (25%) of
the unused portion of sick leave credits accumulated during the preceding calendar
year from January 1 through December 31, provided the employee shall have to
his/her credit on December 31 immediately preceding the date for payment, a total of
at least sixty (60) sick leave days accumulated. The employee shall be paid for such
percentage of sick leave accumulation at the rate of pay which the employee was
receiving on January 1 of each year in which payment is made. The amount of time
for which an employee is paid shall be deducted from the employee's total
accumulation.

c. Notwithstanding the above, an employee, otherwise eligible, may elect not to receive
cash payments for accumulated sick leave by notifying the Department of
Administrative Services, Payroll Section, in writing of such election no later than
January 1 of each year.

d. Upon termination of any employee eligible to accumulate sick leave credits for
reasons of retirement, resignation, or layoff after service for a period of not less than
two (2) years, or death, such employee (or those entitled by law to the possession of
the estate of a deceased employee) shall receive payment for thirty-three and one-
third percent (33-1/3%) of the total sick leave credits accumulated (to the nearest full
day) by the employee on the date of such retirement, resignation, layoff, or death.
No employee whose services are terminated by reason of discharge, or by reason of
resignation or layoff prior to the completion of two (2) year's service, shall be
eligible for payment of any portion of accumulated sick leave credits.

e. Any employee who is laid off and receives payment for thirty-three and one-third
percent (33-1/3%) of his/her total accumulated sick leave credits shall be credited
with the remaining sixty-six and two-thirds percent (66-2/3%) of his/her accumulated
sick leave credits if and when said employee is recalled. If said employee thereafter
leaves City service after being recalled and is entitled to payment of his/her
accumulated sick leave credits under this Section, said employee shall only receive
payment for thirty-three and one-third percent (33-1/3%) of those sick leave credits
which accrued after the date of recall.
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f. No payments made or sick leave credits accumulated shall be construed or deemed to
constitute retirement benefits payable to employees of the City, or to create a
contractual obligation between the City and its employees requiring future payments
for accumulated sick leave, or to require that employees be granted leave of absence
with pay during periods of illness. Sick leave benefits are not to be construed as a
vested right.

g• The Rules and Regulations of the Civil Service Board relating to the administration
of sick leave privileges and benefits shall apply to all covered employees.

3.5 PARENTAL LEAVE

a. The current Pregnancy Disability Leave Policy for female employees shall be
replaced by a parental leave policy for both male and female employees with the
following provisions:

(1) Full-time career employees shall be eligible for a maximum City-paid
parental leave of four (4) weeks consisting of up to one hundred-sixty (160)
hours of continuous paid time off. Part-time career employees shall be
eligible for up to eighty (80) hours of continuous City-paid time off during
the four (4) week parental leave. Unused parental leave shall have no cash
value. Non-career employees are not eligible for the four (4) weeks of City-
paid parental leave.

(2) To be eligible for the paid leave an employee hired on or before June 23,
1995 must have completed at least 2,080 hours of service from the most
recent date of hire, or an employee hired on or after June 24, 1995 must have
completed at least 6,240 hours of service from the most recent date of hire,
preceding either (a) the birth of a child who resides with the employee and
for whom the employee has legal custody, or (b) the adoption of a child
under age four (4) who resides with the employee and for whom the
employee has physical and legal custody. Court-appointed legal guardians
and foster parents do not qualify for parental leave.

The use of parental leave must be initiated within four (4) months of
childbirth or adoption.

(3)

(4) Eligible employees shall have the right to only one leave of absence per
pregnancy or adoption regardless of the number of children involved (e.g.,
twins). The duration of City-paid leave shall not change based on a change
in employment status, such as from part-time to full-time career.

Upon return from parental leave on the date previously authorized,
employees shall be reinstated in the former department and in the
classification last held.

(5)
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(6) Eligible employees shall have the right to extend parental leave beyond the
four (4) weeks of City-paid leave to the maximum six (6) months of leave by
adding accrued and available hours of sick leave, vacation, compensatory
time off (CTO), accrued holiday, and/or unpaid leave to their initial request
for parental leave. The total period of absence from work, including the four
(4) weeks of paid parental leave, shall not exceed six (6) months.

(7) Paid parental leave shall be considered as time worked for purposes of
eligibility for recognized holidays occurring during the leave.

3.6 INJURY-ON-DUTY

a. The City Manager or designee shall administer the provisions of the City Charter
governing benefits for City employees who incur injuries arising out of and in the
course of their duties.

b. In administering those provisions, the City Manager or designee shall determine the
amount of credit to which the City is entitled as against workers' compensation
benefits payable under the California Labor Code. In no event shall the credit so
determined exceed that specified by the City Charter or the laws of the State of
California.

c. Where a career employee sustains an injury covered by workers' compensation and
has utilized all of the one-year "injury-on-duty time" as provided under City Charter
Section 253, or former City Charter Section 167, as the case may be, and
consequently is receiving straight workers' compensation temporary disability
payments, the employee will be allowed to utilize (while off work) accrued vacation
time in addition to receiving workers' compensation payments. The employee must
take a full day's vacation pay for each day off work. As a condition of so using such
accrued vacation, however, the employee is required to continuously utilize accrued
vacation until accrued vacation is exhausted or he/she returns to work, so that the
employee is off the City payroll at the earliest possible date. This provision also
applies to holiday pay accrued and vested.

3.7 COURT LEAVE

a. When an employee is absent from work to testify in response to a properly served
subpoena issued by a court of competent jurisdiction in a matter to which the
employee is not a party, to serve on a jury, or to report for jury duty examination, the
employee shall be granted pay for those hours which the employee is absent for such
reason. The City may require the employee to elect to be on telephone alert for jury
duty and remain on the job until such time as called to testify or serve jury duty.
When an employee is required to be on telephone alert, the employee will cooperate
with the court or jury commissioner and the City will be responsible to ensure that
the employee is available. Pay for work time lost shall be computed at the
employee's regular rate of pay at the time of such absence. The employee shall
return all witness fees or jury remuneration received, less transportation allowance,
to the City.
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b. If a swing shift or graveyard shift employee has served in excess of one-half the
scheduled shift in court or on jury duty, the employee will notify the supervisor in
advance of the start time so he/she will be excused from the shift. If the employee is
in court or on jury duty less than one half the shift, the employee will be required to

work.

c. In lieu of the shift after service on court leave, a graveyard shift employee may
request to take off the shift prior to court leave, provided that if the employee serves
less than one-half of the shift, he/she will be required to use vacation or other leave
accruals to cover the shift.

d. To receive pay for work time lost, an employee must provide the City with a
statement signed by an official of the court certifying the employee's service as a
witness or juror or appearance in court for such purposes, the date or dates of
attendance, the time released from attendance and the compensation paid exclusive
of any transportation and subsistence allowance.

e. When a non-career employee is regularly scheduled to work and is ordered to appear
in court or report for jury duty, such employee shall be entitled to court leave benefits
in accordance with the above-stated procedure.

3.8 DAILY HOUR VALUE

The hour value of a leave day for vacation, sick leave or other paid leave shall be 11.2 hours
for Fire Battalion Chiefs and Fire Assistant Chiefs not assigned to fire suppression duty.

3.9 CATASTROPHIC LEAVE PLAN

a. A benefit-qualified employee may donate to or receive from another benefit-qualified
employee, usable vacation, floating holiday, management leave, or compensating
time off hours. Participation in this plan shall be voluntary. Sick leave may not be
donated under this plan.

b. All donations shall be made and accepted in writing using City-provided forms.

c. The donation in any category must be a minimum of eight (8) hours of usable time.

d. Donations shall be on an hour-for-hour basis, regardless of the pay rates of the donor
and recipient, except hours transferred between employees on the Fire suppression
(56 hours) schedule and the non-Fire suppression (40) hours schedule shall be
adjusted by a factor of 1.4 to 1.

e. Hours to be donated shall be kept in a pledge status until used. As needed, pledged
hours shall be debited from the donor's leave balance and credited to the recipient's
usable vacation accrual balance. Once credited, the donation becomes irrevocable.
A donor terminating for any reason shall be paid for pledged but unused leave time.
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f. Management employees may only receive donations from management employees.
A non-management employee may not receive donations from a subordinate
employee where a direct supervisor/subordinate relationship exists. Any exception
to this paragraph must be approved by the City Manager or designee.

g• To be eligible to use donations, an employee must:

Be incapacitated and unable to work due to a prolonged catastrophic non-
industrial illness or injury that is estimated to last for at least thirty (30)
calendar days;

(1)

(2) have exhausted all usable balances, including sick leave;

(3) be on an approved leave of absence.

h. All donated hours must be used on a continuous and uninterrupted basis and will be
paid at the rate of pay and normal work schedule of the recipient, along with all
usable hours accrued, until the earliest of the following events occurs:

All leave balances, including both donated and accrued leave, are exhausted;

The employee returns to work at his/her normal work schedule; or

The employee's employment terminates.

i. Donations received while a recipient is still utilizing previously donated and related
accrued leave time may be used immediately thereafter. Hours donated subsequent
to exhausting all donated hours shall be accumulated and utilized along with related
accrued leave hours in amounts equal to the recipient's normal bi-weekly work hours.

J. Used donated leave time shall count toward the application of City service and
benefits in the same manner as when the employee is on paid vacation leave.

k. Used donated leave time shall be subject to the recipient's normal payroll deductions.

The City shall promulgate a policy and procedure to implement and administer
catastrophic leave.

3.10 SACRAMENTO HOUSING & REDEVELOPMENT AGENCY (SHRA) TRANSITION

Employees who are transferred from employment at SHRA. to the City as a result of
restructuring, reorganizing or removal of services to the City shall be allowed to transfer the
following accrued benefits from SHRA to the City:

a. Eighty percent (80%) of sick leave balances after cash-out pursuant to Agency policy.

b. Vacation balances up to one year of accrual at the employee's current rate on
transition to the City.
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3.11 PERSONAL TIME OFF FOR CONFIDENTIAL/ADMINISTRATIVE EMPLOYEES

a. Non-Exempt Accrual

In addition to the floating holidays specified in Section 3.2, each non-exempt
confidential/administrative employee shall receive the equivalent of twenty-four (24)
hours of annual paid personal time off on an accrual basis as follows:

(1) Each full-time employee shall accrue personal time off credit at the rate of
one hour per pay period. The employee shall accrue such credit for each pay
period for which the employee is paid one or more hours of salary.

(2) A part-time employee, including an employee in a work sharing program, or
a non-career (+ 1,040) employee shall accrue personal time off credit based
upon the number of hours the employee was paid in that bi-weekly pay
period: 64 or more hours paid = one hour accrual; 40-63.9 hours paid - 30
minutes accrual; less than 40 hours paid = 0 minutes accrual.

b. Exempt Accrual

In addition to the floating holidays specified above, each exempt confidential/
administrative employee shall receive the equivalent of thirty-two (32) hours of
annual paid personal time off on an accrual basis as follows:

(1) Each full-time employee shall accrue personal time off credit at the rate of
one hour and 20 minutes per pay period. The employee shall accrue such
credit for each pay period for which the employee is paid one or more hours
of salary.

(2) A part-time employee, including an employee in a work sharing program, or
a non-career (+1,040) employee shall accrue personal time off credit based
upon the number of hours the employee was paid in that bi-weekly pay
period: 64 or more hours paid = one hour and twenty minutes accrual; 40-
63.9 hours paid - forty minutes accrual; less than 40 hours paid = 0 minutes
accrual.

c. Non-Career

Non-career (-1,040) employees shall not receive personal time off benefits.

d. Administration

Personal time off shall be administered in the same manner as specified above for
floating holidays, except the eight (8) hour maximum carry-over shall apply to both
floating holidays and personal time off in the aggregate.

- ^ji
23

RES^°



3.12 EFFECT OF LEAVE OF ABSENCE WITHOUT PAY UPON COMPENSATION

Time spent on leave of absence without pay of ten (10) or less consecutive workdays shall
not affect the pay adjustment eligibility during a rating period. Such leaves in excess of ten
(10) consecutive working days, may affect eligibility during a rating period at the discretion
of the Appointing Authority.

ARTICLE 4
REIMBURSEMENTS AND ALLOWANCES

4.1 REIMBURSEMENTS AND EXPENSES

a. Reimbursement for Use of Privately-Owned Vehicles

(1) The City Manager may offer up to $500 per month as reimbursement for the
use of privately-owned vehicles on City business or as compensation in lieu
of the use of City vehicles on City business for management employees.

(2) The City Manager shall receive $500 monthly vehicle allowance and City-
provided parking.

(3) Exempt confidential/administrative employees are eligible for City-provided
parking. With the authorization of the City Manager, other employees may
receive up to $100 per month with or without City-provided parking.

(4) Reimbursement for out-of-town travel shall be at the general mileage
reimbursement rate (minus 25 miles for individuals receiving a monthly
vehicle allowance) or comparable coach airfare, whichever is lower.

(5) Any automobile operated on City business by any of the officials mentioned
for use of the monthly vehicle allowance shall be insured against liability in
persons and property, including wrongful death, in an amount no less than the
minimum State of California required automobile coverage for bodily injury
and property damage. The monthly vehicle allowance shall be in lieu of the
payment of all mileage, except for out-of-county travel on official business of
the City, and in lieu of the use of City-owned vehicles.

b. Monthly Bus Transportation Reimbursement

(1) Sacramento Regional Transit District (SRTD)

Full-time career civil service, exempt management, and exempt
confidential/administrative employees who utilize SRTD for home-to-work
transportation are eligible to receive an 80% City-paid SRTD monthly non-
zone sticker pass. Part-time career civil service and exempt employees
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shall be eligible for a fifty percent (50%) price discount on the monthly non-
zone sticker pass. The employee must notify the Department of Finance,
Revenue Division, prior to the first day of the month to obtain the monthly
pass discount for that next month.

(2) Other Public Transportation

(3)

Eligible full-time employees, as described above, who regularly utilize other
public transportation regulated by the Public Utilities Commission or the
equivalent for home-to-work commuting are eligible for monthly transit pass
reimbursement up to 80% of the cost. Eligible part-time employees, as
described above, shall be eligible for a fifty percent (50%) monthly
reimbursement. The employee must present the required proof of purchase to
the Department of Finance, Revenue Division, prior to the first day of the
month to obtain reimbursement.

Transportation Allowance for Employees Assigned Downtown

Eligible full-time confidential/administrative employees, as described above
who work in the downtown area, shall receive a $45.00 per month
transportation allowance. Part-time career confidential/administrative
employees who work in the downtown area shall receive $25.00 per month
transportation allowance. Non-career employees shall not be eligible for the
allowance.

(4) Transportation Allowance for Employees Not Assigned Downtown

Effective September 1, 2000, eligible full-time confidential/administrative
employees, as described above, who work outside of the downtown area shall
receive $15.00 per month transportation allowance. New employees hired
after August 29, 2000 shall not be eligible for the allowance.

c. Expense and Subsistence Allowance

The sum of $400 per month is established as a City expense reimbursement
allowance for the City Manager for which no vouchers need be furnished.
The sum of $350 per month is established as a City expense reimbursement
allowance for the City Attorney and the City Treasurer for which no vouchers
need be furnished. The sum of $100 per month is established as a City
expense reimbursement allowance for the City Clerk for which no vouchers
need be furnished.

4.2 SAFETY UNIFORM ALLOWANCE

a. Safety management personnel employed in the Police Department shall receive a
uniform allowance equal to, and on the same terms and conditions as, the uniform
allowance granted to employees in the Police Department Unit.
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b. Safety management personnel employed in the Fire Department shall receive a
uniform allowance equal to, and on the same terms and conditions as, the uniform
allowance granted to employees in the Fire Department Unit.

c. The emergency communications managers, and the manager of the Police
Department Records Division shall receive a uniform allowance equal to, and on the
same terms and conditions as, the uniform allowance granted to dispatchers in the
Police Department Unit.

4.3 TUITION REIMBURSEMENT

Career employees will be reimbursed for the cost of tuition up to a maximum of $750.00 per
calendar year, pursuant to the City's existing policy for such education reimbursement.

4.4 STATE OF CALIFORNIA BAR DUES

The actual cost of mandatory State Bar dues shall be paid for employees in attorney
classifications in the City Attorney's Office. In the sole discretion of the City Attorney, the

City Attorney may approve reimbursement, from the budget of the employing department,
for other licensed city employee attorneys whose legal skills and abilities represent a
significant benefit to the City. The City Attorney may authorize such reimbursement after the
paying department has produced documentation showing payment was made by the
employee receiving the reimbursement.

4.5 REQUIRED LICENSES AND CERTIFICATIONS

Where the City requires that an employee maintain a license and/or certification, the
Department Head or designee may, on a case-by-case basis, reimburse the employee for
costs associated with the renewal of such license. This action shall not apply to driver
licenses.

4.6 CONTINUING EDUCATION

When the City requires that an employee maintain a license or certificate, which mandates
continuing education (CEU) to maintain the license or certificate, the employee is
responsible for obtaining the CEUs. The City may provide the needed CEUs or reimburse
the employee for the cost of such training.

4.7 BILINGUAL PAY

a. The City may authorize bilingual pay when it is determined to be necessary for the
operation. The City shall determine what languages are appropriate for such pay and
the number of employees to be certified. To be eligible for bilingual pay the
employee must be determined to be verbally proficient, and if necessary for the
assignment, proficient in the written language. The City will arrange the certification
and testing process and authorize the bilingual pay.
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b. Bilingual pay shall be paid at the rate of $20 bi-weekly for any pay period in which
the employee is certified. An employee who is receiving bilingual pay may be

required to provide assistance to any City operations.

4.8 TECHNOLOGY ALLOWANCE

a. Effective August 9, 2003, or as soon as practicable thereafter, Charter Officers and
all exempt management employees shall be authorized a monthly technology

allowance of up to $50. At the discretion of the Appointing Authority or, as
delegated by the City Manager to a department head, a technology allowance may be
approved for an exempt management employee in lieu of using a City-provided

cellular telephone. Use of City-provided cellular telephones shall be discontinued
upon receipt of the technology allowance by the employee.

b. Upon approval of the monthly technology allowance, the employee shall obtain, at
his or her own expense and as a private individual, a personal cellular telephone and
monthly cellular service contract that may be used to conduct City-related business.
The employee shall publish and/or provide the cellular telephone number to
designated individuals and organizations with whom the employee normally
conducts City-related business.

c. The exempt management employee shall be generally accessible via his or her
cellular telephone for the conduct of City-related business.

ARTICLE 5
HOURS OF EMPLOYMENT AND OVERTIME

5.1 HOURS OF EMPLOYMENT

a. The work period for employees shall begin at 12:01 a.m. Saturday, and end at 12:00
midnight the following Friday. The normal workweek for full-time employees,
except for management employees, shall consist of forty (40) hours of work during

the seven (7) day work period.

b. The normal workweek shall not apply to management employees exempt from the
provisions of the Fair Labor Standards Act who are expected to work whatever time
is required to perform the duties of their positions.

c. The workweek for part-time employees shall be determined by the Appointing
Authority.

5.2 VOLUNTARY WORK FURLOUGH/REDUCED WORKWEEK PROGRAM

The City's Voluntary Work Furlough/Reduced Workweek Program shall be applicable to
unrepresented full-time career employees on the same terms as apply to represented
employees. The optional benefit plan of eligible employees shall not be reduced or pro-rated
by participation in such work reductions.
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5.3 OVERTIME FOR CONFIDENTIAL/ADMINISTRATIVE EMPLOYEES

a. Confidential/administrative and non-career employees who are required to work in
excess of eight (8) hours per day or forty (40) hours per week or on a recognized
holiday shall be compensated for such overtime with pay at one and one-half (1-1/2)
times the applicable rate of pay in cash payment or compensating time off (CTO) as
determined by the Appointing Authority.

b. The Appointing Authority may, with prior agreement of a confidential/administrative
employee, establish a flexible work schedule consisting of more than an eight (8)
hour day in a forty (40) hour workweek. In such a schedule, the overtime rate after
eight (8) hours per day as set forth above shall not apply.

c. Absence with pay shall be counted as time worked. Time worked in excess of eight
(8) hours in a day or on a recognized holiday shall not be included in determining
whether an employee has worked in excess of forty (40) hours in a week.

d. Employees may accrue up to one hundred and twenty ( 120) hours of CTO. The City
may cash out those CTO hours accumulated in excess of eighty (80) hours at any
time provided that the use of such time off has not been previously approved.

e. The use of accrued CTO shall be at the discretion of the Appointing Authority.
Employees who request use of accrued CTO shall be permitted to use such time
within a reasonable period after making the request if the use of CTO does not
unduly disrupt the operations of the work unit.

f. Upon termination from City service, employees shall be paid for any unused CTO
hours at the applicable rate of pay.

5.4 OVERTIME FOR NON-CAREER EMPLOYEES

a. Non-career employees who are required to work in excess of forty (40) hours per
week shall be compensated for such overtime with pay at one and one-half (1-1/2)
times the applicable rate of pay in cash payment.

b. The Appointing Authority may establish a flexible work schedule consisting of more
than an eight (8) hour day in a forty (40) hour workweek.

ARTICLE 6
MISCELLANEOUS

6.1 OFF-DUTY EMPLOYMENT OF EXEMPT EMPLOYEES

a. Exempt employees shall not engage in any other employment, work, profession,
business or enterprise that is inconsistent, incompatible, in conflict with or adversely
affects the performance of their duties, or that is inimical to the most effective
performance of the mission of City management or the best interests of the City.
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b. Exempt employees shall not accept any off-duty employment without the express
consent, in advance, of the City Manager or designated representative.

c. An exempt employee shall not work:

(1) In any employment which will tend to bring discredit upon City management,
or which is detrimental to City goals, or which will reduce an individual's
efficiency or usefulness as a City employee.

(2) In any employment requiring an affiliation, membership or allegiance tending
to influence conduct in a manner inconsistent with the proper discharge of
responsibilities to the City or the public interest.

(3) In any employment for any other municipality or political subdivision of the
state or federal government (except by express permission of the City
Manager).

(4) In any off-duty position while on sick leave or injured-on-duty status.

d. An exempt employee may request authorization for off-duty employment by
forwarding a letter of request in duplicate to his/her department head. The letter
should provide details concerning the type of employment, expected duration of
employment, and the employer's name. Department heads and members of the City
Manager's immediate staff will submit personal requests directly to the City Manager
for approval.

e. The department head will notify each exempt employee of action taken on the
request for off-duty employment by indicating such action on the letter of request
and returning it to the individual. A copy of the letter will be retained in the office of
the department head. The City Manager will take similar action on personal requests
by department heads and members of the City Manager's immediate staff.

f. Authorization for off-duty employment may be revoked by the department head at
any time it has been determined that the provisions of this Section have not been
followed. The department head will notify the employee, by letter, of actions taken
to revoke previous authorization for off-duty employment.

9- Part-time, seasonal, or limited-term employees are not subject to the restrictions of
this Section.

6.2 APPOINTMENTS

a. Non-Career Appointment to a Career Classification

A non-career employee appointed to a career classification may be released from his
or her position at the discretion of the Appointing Authority at any time without right
of appeal. Such release shall be confirmed in writing.

'^ESOL ^JTI ON NO , 2 0 0 5 - 1 ^529 FEB 2 2 2^^^



b. Exempt Appointments

Nothing in this Resolution shall be construed to be an express or implied covenant or
contract, or to create a property right or tenure for any person appointed to positions
that are exempt from the classified service. Exempt employees serve at the pleasure
of the Appointing Authority. Consequently, just cause is not required for discipline,
and there are no appeal rights.

c. Limited-Term Appointments

The City may, due to extraordinary circumstances, extend a twelve-month limited-
term appointment to an additional twelve ( 12) months provided the City complies

with the following:

(1) The employee is not laid off after the expiration of the initial twelve-month

appointment; and

(2) The employee continues to be benefit-qualified for the duration of the

extended appointment.

6.3 CITY VEHICLE RETENTION

The City Manager may authorize overnight home retention of City vehicles for public safety
assignments, on-call assignments, and other special or emergency assignments.

6.4 PAYROLL ERRORS

a. In the event an error has been made, including but not limited to the payment of an
employee's salary, overtime payment or leave accruals, balances or usages, the City
shall, for purposes of future compensation, adjust such compensation to the correct
amount, giving written notice to the employee.

b. In the event an employee received an overpayment, reimbursement to the City shall

be accomplished by:

(1)

(2)

Lump sum payment by the employee;

A one-time deduction from useable vacation, compensating time off (CTO),
or holiday credit balances equivalent to the overpayment at the employee's
current hourly rate;

(3) A repayment schedule through payroll deduction; and/or

(4) Other means, as may be mutually agreed between the parties.

No repayment schedule shall exceed fifty-two (52) pay periods in duration, except
that if the employee does not agree to a voluntary repayment schedule, the
overpayment collection shall not exceed twenty-six (26) pay periods.
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c. No action shall be taken to enforce repayment of an overpayment, or to correct an
underpayment, unless action is taken within two years from the ending date of the
pay period in which the error is discovered. "Action is taken" as used in this Section
shall mean written notice to the employee in the case of an overpayment, or written
or oral notice to the City in the case of an underpayment error.

6.5 MODIFIED/ALTERNATIVE DUTY POLICY

A Modified/Alternative Duty Policy shall be applicable to eligible employees who have been

injured on-the-job.

6.6 TELECOMMUTING PROGRAM

Confidential/administrative employees may participate, at the discretion of the Appointing
Authority, in the City's Telecommuting Program.

6.7 DISCOUNTED PARKING RATES

Effective July 1, 2000, discounted parking will be available to confidential/ administrative
employees, on a first-come, first-serve basis, for parking spaces on the fifth and sixth floors
of Lot "I" at a cost of seventy percent (70%) of the regular monthly Lot "I" rate. This
provision shall remain in effect until further notice by the City.

6.8 LETTER OF REPRIMAND

a. A letter of reprimand issued to.a civil service employee on or after June 24, 1995,
shall not be appealable to the Civil Service Board, except the employee may have an
administrative review of the reprimand by submitting a request in writing within
seven (7) calendar days to the Director of Labor Relations. The Director or designee
will schedule a private meeting within seven (7) calendar days of receipt of the
written request to hear the employee's response. A final written decision will be
rendered by the Director or designee within seven (7) calendar days of the meeting.

b. Such letter will be withdrawn from an employee's official personnel file two (2)
years from the date of issue provided there has not been additional formal discipline
imposed during the two-year period.

6.9 RETIREE COURT APPEARANCE FEES

A retired City employee who is subpoenaed to appear in court on behalf of the City in his or
her capacity as a former City employee shall receive a court appearance fee if the employee
reports at the time specified for his or her particular testimony regardless of whether the
employee is ultimately required to testify. The court appearance fee shall be one hundred
twenty-five dollars ($125) for a full day or seventy-five dollars ($75) for a half day, which is
defined as four (4) hours or less. Nothing herein shall serve to establish an employment
relationship for any purpose, including, but not limited to, employee benefits,
reimbursements, compensation, court cancellation fee, or any other rights.
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6.10 APPLICABILITY

The terms of this Resolution shall apply to all unrepresented employees of the City, and
where applicable, to elected officials.
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EXHIBIT "A"

PERSONNEL RESOLUTION

COVERING

UNREPRESENTED OFFICERS AND EMPLOYEES

March I, 2005
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ARTICLE 1
GENERAL ADMINISTRATIVE PROVISIONS

1.1 APPOINTING AUTHORITY

a. For the City of Sacramento, appointing authority is vested with the Mayor, City
Council members, and Charter Officers and, for secretarial/clerical positions in the
Mayor and Council office, the Council Operations Manager. Subject to the Rules
and Regulations of the Civil Service Board, Council-adopted resolutions and
administrative policy instructions, appointing authority provides for the ability to hire
employees in classifications that are:

1) Unrepresented, (or represented);

2) Subject to Civil Service Rules and Regulations or exempt from such Rules;

3) Career or non-career; and

4) Exempt Management.

Subject to delegation of authority from the Mayor and City Council, the Council
Operations Manager is authorized to appoint candidates who fill secretarial support
positions assigned to the Mayor and Councilmember offices.

b. Consistent with the adopted City Classification Plan, appointing authority also
provides for the ability to:

1) Allocate full-time equivalent positions to specific job classifications and to
establish rates of pay for incumbents in those classifications, subject to the
approved Budget Resolution and administrative policy;

2) Change the number of exempt management positions under their administrative
jurisdiction, so long as their total exempt management salary budget does not
increase; and

3) Adjust the salary of individual exempt managers or positions, so long as the total
exempt management salary budget for each department does not increase.

4) Grant performance-based salary adjustments to unrepresented officers and
employees consistent with employee appraisal procedures, subject to the
approved Budget Resolution and administrative policy.

1.2 RATE OF COMPENSATION UPON RETURN TO CITY SERVICE

An employee recalled after layoff, reinstated after a leave of absence, or reemployed after
resignation shall return at the same rate of pay unless such rate is below the minimum of the
classification salary range. This provision shall not be applicable to management employees.

2
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1.3 SALARY CONTINUATION FOR ABSENCES LESS THAN ONE DAY

A salaried employee exempt from the minimum wage and overtime provisions of the Fair
Labor Standards Act who works for only a portion of the day shall not have his/her salary
reduced that day due to insufficient accrued, useable leave.

1.4 CHARTER OFFICER SALARIES

The salaries for the City Manager, City Attorney, City Treasurer, and City Clerk shall be
modified only by City Council action and approval.

1.5 STAFF AIDE POSITIONS

The classification of Staff Aide, Exempt Management or Staff Aide,
Confidential/Administrative, may be used when a classification is needed either pending
establishment of a regular classification or a position is funded for a limited time and no
appropriate classification exists. A person may be appointed to such classification for a
maximum period of twelve (12) months. The salary shall be established by the City Manager.

ARTICLE 2
FRINGE BENEFITS AND DEFERRED COMPENSATION

2.1 FRINGE BENEFIT PLAN

The fringe benefit plan for exempt management, and confidential/administrative employees
shall be as follows:

a. Basic Life Insurance

City-paid basic life insurance shall be:

Group Amount

Confidential/Administrative $10,000

Management $50,000

Charter Officers $100,000

City Manager $150,000

b. Long-Term Disability Insurance

Management employees shall receive City-paid long-term disability insurance.
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c. Health and Welfare Contribution (City Dollars)

(1) The City Manager, City Attorney, City Clerk and City Treasurer shall receive
a monthly health and welfare contribution and a ten percent (10%) of base
salary optional benefit plan which should be combined and shall be applied,
first, to a member's retirement contribution (if any), up to the maximum of
such retirement contribution and, second, the premiums for City-sponsored
health and dental plans and short-term disability plans for eligible employees
and qualified dependents, if any. To the extent not applied toward the
employee's retirement on behalf of an eligible employee under the City's
flexible spending account pursuant to the City's Internal Revenue Code
Section 125 Cafeteria Plan or paid in cash to the employee, as directed by the
employee. If the City's contribution allocated to any pay period is less than
the amount needed to pay for the employee's retirement contribution and
insurance coverage, the City shall deduct on a pre-tax basis from the
employee's paycheck the balance of the amount needed for such purposes.

(2) Optional Benefit Plan

(a) Police safety management employees shall receive a monthly health
and welfare contribution and a nine percent (9%) of base salary
optional benefit plan, and all other miscellaneous management
employees shall receive a monthly health and welfare contribution
and a seven percent (7%) of base salary optional benefit plan which
shall be combined and shall be applied, first, to the employee's
retirement contribution (if any), up to the maximum of such
retirement contribution, and, second, the premiums for City-
sponsored health and dental plans, and short-term disability plans for
eligible employees and qualified dependents, if any. To the extent
not applied toward the employee's retirement contribution or
insurance coverage premiums, such contribution may be applied on
behalf of an eligible employee under the City's flexible spending
account pursuant to the City's Internal Revenue Code Section 125
Cafeteria Plan or paid in cash to the employee, as directed by the
employee. If the City's contribution allocated to any pay period is
less than the amount needed to pay for the employee's retirement
contribution and insurance coverage, the City shall deduct on a pre-
tax basis from the employee's paycheck the balance of the amount
needed for such purposes.

(b) Effective June 30, 2001, for Fire safety management employees, the
City will eliminate the nine percent (9%) optional benefit and
thereafter shall pay up to nine percent (9%) of the member
contribution to the PERS retirement plan on behalf of the
management employees. Such payments shall be reported to PERS
as additional compensation for the purpose of retirement benefit
calculations. In addition, Fire safety management employees shall
receive a monthly health and welfare contribution, which shall be
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the maximum of such retirement contribution, and, second, the
premiums for City-sponsored health and dental plans, and short-term
disability plans for eligible employees and qualified dependents, if
any. To the extent not applied toward the employee's retirement
contribution or insurance coverage premiums, such contribution may
be applied on behalf of an eligible employee under the City's flexible
spending account pursuant to the City's Internal Revenue Code
Section 125 Cafeteria Plan or paid in cash to the employee, as
directed by the employee. If the City's contribution allocated to any
pay period is less than the amount needed to pay for the employee's
retirement contribution and insurance coverage, the City shall deduct
on a pre-tax basis from the employee's paycheck the balance of the
amount needed for such purposes.

(3) Full-time career confidential/administrative employees shall receive a
monthly health and welfare contribution and a three percent (3%) of base
salary optional benefit plan which shall be combined and applied, first, to the
employee's retirement contribution (if any), up to the maximum of such
retirement contribution, and, second, the premiums for City-sponsored health
and dental plans, short-term disability plans, and/or supplemental life
insurance (in the amount of $30,000) and additional supplemental life
insurance (in the amount of $10,000) for eligible employees and qualified
dependents, if any. To the extent not applied toward the employee's
retirement contribution or insurance coverage premiums, such contribution
may be applied on behalf of an eligible employee under the City's flexible
spending account pursuant to the City's Internal Revenue Code Section 125
Cafeteria Plan or paid in cash to the employee, as directed by the employee.
If the City's contribution allocated to any pay period is less than the amount
needed to pay for the employee's retirement contribution and insurance
coverage, the City shall deduct on a pre-tax basis from the employee's
paycheck the balance of the amount needed for such purposes.

(4) Amount of Contribution

Effective March 1, 2005, the City dollars will be contributed as follows:

(a) For full-time confidential/administrative employees, the City shall
contribute $485 for an employee who waives enrollment in City-
sponsored group health insurance; $510 for a single employee
enrolled in City-sponsored group health insurance; $600 for an
employee enrolled with one (1) dependent; and $790 for an employee
enrolled in with two (2) or more dependents.

(b) For exempt management employees, the City shall contribute $515
for an employee who waives enrollment in City-sponsored group
health insurance; $540 for a single employee enrolled in City-
sponsored group health insurance; $600 for an employee enrolled
with one (1) dependent; and $790 for an employee enrolled in with
two (2) or more dependents.
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(c) For Charter Officers, the City shall contribute $570 for an employee
who waives enrollment in City-sponsored group health insurance;
$595 for a single employee enrolled in City-sponsored group health
insurance; $600 for an employee enrolled with one (1) dependent;
and $790 for an employee enrolled in with two (2) or more
dependents.

(5) Employees in the classification of Fire Recruit and Student Trainee
(Paramedic Intern) shall receive the same City monthly health and welfare
contribution amount as provided for the classification of Firefighter.
Employees in the classification of Police Cadet shall receive the same City
monthly health and welfare contribution amount as provided for the
classification of Police Officer. Employees in the classification of Dispatcher
Recruit shall receive the same City health and welfare contribution amount as
provided for the non-supervisory Dispatcher classification. Such health and
welfare contributions may only be applied toward City-sponsored health and
dental plans.

(6) Funds used to pay the health insurance premium cost for the domestic partner
and/or the domestic partner's dependent children shall be in accordance with
Federal and State tax laws.

(a) An employee who has a domestic partner, and is registered with the
City Clerk, may cover the domestic partner under the employee's
City-sponsored health plan. The employee will pay for the premium
difference for the domestic partner coverage.

(b)

(7)

An employee who has a domestic partner, and is registered with the
Secretary of State of the State of California, may cover the domestic
partner and/or the domestic partner's children as defined in paragraph
(7) below, under the employee's City-sponsored health plan. The
employee will pay for the premium difference for the domestic
partner and/or the domestic partner's qualifying dependent children
coverage.

The definition of dependent child for purposes of health and dental insurance
shall be an unmarried dependent child from birth to age 24 if the child
qualifies as an exemption under Internal Revenue Service (IRS) rules and
regulations. Dependent child includes a grandchild living in the employee
grandparent's home, step-children, adopted children, wards and foster
children provided they qualify as the subscriber's or subscriber's lawful
spouse's dependent under IRS rules and regulations.

d. Cash-Back Limits

The cash-back of City dollars from the IRS Section 125 Plan shall be limited to
career and exempt employees as follows:
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(1) For confidential/administrative employees, up to $485 per month after
retirement and IRS Section 125 benefits are deducted from that amount.
Part-time employees shall be prorated.

(2) For management employees, up to $500 per month after retirement and IRS
Section 125 benefits are deducted from that amount.

(3) For Charter Officers, up to $570 per month after retirement and IRS Section
125 benefits are deducted from that amount.

e. Insurance Over $50,000

(1) Management employees may purchase out-of-pocket supplemental life
insurance in the amount of up to three (3) times annual salary and additional
supplemental life insurance in the amount of $10,000.

(2) Confidential/administrative employees may purchase out-of-pocket
supplemental life insurance in the amount of up to three (3) times annual
salary.

f. The fringe benefit plan shall be applicable to full-time management and
confidential/administrative employees. The fringe benefit plan, including
management leave time, for employees who are less than full-time shall be
established by the City Manager on a case-by-case basis, not to exceed the fringe
benefit plan for comparable full-time employees.

2.2 FLEXIBLE SPENDING ACCOUNTS

The City has established the following Flexible Spending Accounts (FSA) as permitted by
Internal Revenue Service Regulations:

a. Out-of-pocket costs for City-sponsored health and dental insurance premiums; and

b. Unreimbursed health care expenses up to $4,800 per plan year effective each January
1; and

c. Dependent care reimbursement.

Administrative costs shall be paid by the employees participating in (b) and (c).

2.3 DEFERRED COMPENSATION PLAN

Exempt management, and confidential/administrative employees may participate in the
City's Deferred Compensation 457 Plan as long as the deferred compensation salary limit is
not exceeded.
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2.4 RETIREES OR SURVIVOR DEPENDENTS

Eligible City retirees or survivor dependents shall receive City-paid health insurance
contributions and dental insurance benefits under the following provisions:

a. Retiree Health Insurance Contribution Rates and Dental Insurance Benefits

Effective January 2002, the City will roll-in the available dental benefit to retiree
health insurance and the City shall increase the total contribution to $225 per month.

b. Employees Retiring on or After July 1, 1992

(1) Except as provided below, to be eligible for the City contribution to health
insurance and for the City-paid dental benefit for retiree only, the employee
must retire from active service with a minimum of ten ( 10) full years of City
service for a service or ordinary disability retirement, and be minimum age
55. Effective December 12, 2000, the minimum age shall be 50.

(2) Employees retiring with thirty (30) or more years of service shall be eligible
for the City's health insurance contribution and dental benefit effective with
the date of retirement without regard to age.

(3) The City's contribution for health insurance shall be as follows:

(a) Employees with a minimum of ten (10) full years of service but less
than fifteen ( 15) full years of service shall be eligible to a maximum
of fifty percent (50%) of the City's maximum health insurance
contribution identified in subsection (a) above.

(b)

(c)

Employees with a minimum of fifteen ( 15) full years of service but
less than twenty (20) full years of service shall be eligible to a
maximum of seventy-five percent (75%) of the City's maximum
health insurance contribution identified in subsection (a) above.

Employees with a minimum of twenty (20) full years of service shall
be eligible for up to one hundred percent (100%) of the City's
maximum health insurance contribution identified in subsection (a)
above.

(4) There shall be no eligibility for the City's health insurance contribution or
dental benefit if the employee elects to take a deferred retirement.

(5) There shall be no City-paid health insurance contribution or dental benefit for
retirees with less than ten (10) full years of City retirement service.

c. Persons in Deferred Retirement Status as of January 1, 1991

Employees who have elected a deferred retirement prior to January 1, 1991 and who
then elect to retire on or after July 1, 1992, shall be eligible for the City's health
insurance contribution and dental benefit as follows:
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(1) A retiree with at least ten (10) full years of City service shall be eligible for
fifty percent (50%) of the City's health insurance contribution as identified in
subsection (a) above.

(2) A retiree with twenty (20) full years or more of City service shall be eligible
for one hundred percent (100%) of the City's health insurance contribution as
identified in subsection (a) above.

Retirees must be at least 55 years of age. Effective December 12, 2000,
retirees must be at least 50 years of age.

(3)

(4) There is no eligibility to such health insurance contribution or dental benefit
for retirees with less than ten (10) full years of City service or who have not
attained the age minimum specified in subsection (b) above.

d. Industrial Disabled or Death in Line of Duty Survivors

Retirees who receive industrial disability pensions or death in-line-of-duty survivors
will be entitled to one hundred percent (100%) of the City-paid health insurance
contribution and dental benefit for retirees regardless of years of service.

e. Survivor Dependents Benefits

Survivor dependents of eligible employees or retirees shall be entitled to the same
benefit amount, as the employee was eligible to at the time of death.

f. Medicare Supplement

g•

In order to maintain eligibility for the City-paid retiree health insurance contribution,
each eligible retiree shall enroll in Medicare Parts A and B immediately after
becoming eligible for such benefits.

Limitation Clause

No employee or retiree shall have any rights provided by this Section 2.4 after June
24, 2005.

2.5 SECTION 401(A) MONEY PURCHASE PLAN

Effective January 3,1998, the City shall establish an IRS Section 401(a) Plan, which shall be
available as follows:

a. For exempt management employees, the City will contribute four percent (4%) of
salary to the 401(a) Plan and the employee shall contribute five percent (5%) of

salary to the Plan. An employee may also contribute up to ten percent (10%) of
additional after-tax dollars into the Plan. The vesting period for the City contribution
shall be five (5) years with credit for prior continuous service. Effective January 1,

2004, the City amended this plan to eliminate the five (5) year vesting period.
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b. Employees must make an irrevocable election to participate in the Plan within ninety
(90) days of employment and such election shall be final. If the election is to enter
the Plan the effective date is retroactive back to the date of employment or January 3,
1998, whichever is later.

2.6 PERS RETIREMENT PLAN AND CONTRIBUTION

a. Effective June 30, 2001, the City will amend its contract with the Public Employees
Retirement System (PERS) for miscellaneous employees to provide for the following
plan for all miscellaneous employees:

• Modified 2% at age 55
• One-year highest compensation
• 2% COLA
• 25% survivor continuation
• 50% industrial disability
• Military service credit
• Peace Corps service credit

b. Effective as soon as practicable, the City will amend its contract with the Public
Employees Retirement System (PERS) for fire safety employees to provide for the
following plan for fire safety management employees:

Tier I (PERS only)

• Modified 3% at age 55
• One-year highest compensation
• 2% COLA
• 50% survivor continuation
• 50% industrial disability
• Military service credit
• Peace Corps service credit

Tier II (SCERS Transferees)

• Modified 3% at age 55
• One-year highest compensation
• 3% COLA
• 50% survivor continuation
• 50% industrial disability
• Military service credit
• Peace Corps service credit

c. Effective as soon as practicable, the City will amend its contract with the Public
Employees Retirement System (PERS) for police safety employees to provide for the
following plan for police safety management employees:
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• Modified 3% at age 50
• One-year highest compensation
• 2% COLA
• 50% survivor continuation
• 50% industrial disability
• Military service credit
• Peace Corps service credit

2.7 NON-CAREER BENEFITS

Except as provided herein, unrepresented non-career (+1,040) employees do not accrue
benefits.

2.8 POOL SAFETY CLASSIFICATIONS

Effective June 30, 2001, employees holding classifications designated as pool safety
positions may be eligible for additional compensation for qualifying work associated with
the summer aquatics program. Such compensation is authorized solely for the purpose of
recruiting and retaining qualified employees at City-operated swimming pools. Said
employees shall be paid additional compensation as follows:

a. Certification Fee Reimbursements. Upon submittal of documents showing
successful completion of the required water safety courses and receipts showing fees
paid, the City shall reimburse eligible employees up to $200 for completing their
certification course work.

b. Recruitment Incentive. Upon successful completion of eighty (80) hours of work in
a designated pool safety classification, the City shall pay eligible employees a lump
sum amount of $200.

c. Retention Incentive. Upon successful completion of work during the entire summer
aquatics season, the City shall pay eligible employees a lump sum amount of $400.

2.9 POLICE BACKGROUND ASSISTANT

Retention Incentive. For the classification of Police Background Assistant, a retention
program is authorized. The program provides an incentive payment of up to $1440 per
calendar year as needed to attract and retain employees in this classification. The payment
shall be made in to equal parts, after 450 hours and then after 900 hours of paid time actually
worked during a calendar year.

2.10 LONGEVITY PAY

a. Employee Eligibility

For the purpose of determining the year of employee eligibility for longevity pay as
provided under Section 108 of the City Charter, only continuous full-time service
shall be considered.
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(1) Where beginning employment may be intermittent with separate periods of
employment in relief, seasonal, limited-term, temporary or part-time
positions, only that period of intermittent employment (but excluding
employment in part-time positions) immediately preceding the date of regular
full-time continuous employment and without loss of time shall be
considered.

(2) Leaves of absence without pay shall not constitute a break in service, except
such time on leave without pay, when it exceeds twenty (20) working days in
a calendar year, shall be deducted in determining the year for an employee's
eligibility. Leaves of absence granted for military service shall be considered
as full-time continuous service.

(3) Time taken off without pay, where formal leave of absence is not required,
aggregating twenty (20) or fewer days in a calendar year shall not constitute a
break in service and shall be disregarded in computing the year for an
employee's eligibility. However, if such time taken off without pay exceeds
twenty (20) days in any calendar year, the total amount of time so taken off
without pay shall be deducted in determining the year for an employee's
eligibility, but shall not constitute a break in service.

(4) Where employment is terminated by resignation or discharge and the
employee is subsequently reemployed, such time accumulated prior to
resignation or discharge shall be forfeited, unless the employee is reinstated,
in which case the time absent from City service shall not be considered as a
break in service, but shall be deducted in determining the year for an
employee's eligibility.

(5) A layoff shall not constitute a break in service and the time accumulated prior
to the layoff shall be added to the time after reinstatement for determining the
year for an employee's eligibility.

(6) Persons who become City employees pursuant to the provisions of City
Charter Section 93 shall receive credit for time accumulated in the
employment of the district, for purposes of determining the year for
employee eligibility.

b. Payment After Eli ibg ility

Once it has been determined that an employee is eligible for longevity pay, he/she
shall receive the allowance as prescribed.

(1) When authorized leave of absence or time off aggregating twenty (20) or
more working days is taken during any employment year, longevity payment
in the July following shall be made on a pro rata basis.
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(2) Upon entrance of an employee into military service, or where an employee is
granted a leave of absence following expiration of sick leave credits, such
employee shall be paid, in the month of July following the date such leave
begins, such longevity pay earned from his/her anniversary date of
employment to the date such leave begins, on a pro rata basis, but not to
exceed the maximum yearly allowance. Such employee shall not thereafter
receive longevity pay until his/her return to City service, when he/she shall
receive, in the month of July first following his/her return, the pro rata
portion of longevity pay from the date of return.

(3) Upon death or retirement of an employee, such employee shall be entitled to
receive the pro rata portion of longevity earned on the date of death or
retirement, but not to exceed the maximum yearly allowance; in all other
cases of termination, longevity pay which would have been paid in the July
following had employment continued, shall be forfeited, and there shall be no
pro rata payment for longevity.

(4) The longevity pay granted in July of any year shall be considered to have
been earned during the preceding employment year ending on or prior to July
1 of each year.

(5) All payments for longevity shall be made on the payday covering the first full
pay period in July of each year, except as provided under (3) of this Section.

ARTICLE 3
LEAVES

3.1 VACATION

a. Employees shall be entitled to vacation allowances pursuant to the provisions of
Section 107 of the City Charter. Based on length of City service, the annual vacation
allowances are:

Annual
Vacation Allowance Length of Service

10 days 1 to 5 years
15 days 6 to 15 years
20 days 16 or more years

b. Vacation allowance administration shall be in accordance with the rules and
regulations of the Civil Service Board, unless an exception is authorized by the City
Manager under appropriate circumstances.
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3.2 HOLIDAYS

a. Holiday Hours for Fire Management

(1) Fire Battalion Chiefs and Fire Assistant Chiefs assigned to fire suppression
duty shall receive holiday benefits equal to, and on the same terms and
conditions as, those holiday benefits granted by the City to employees in the
Fire Department Unit. Such employees shall not receive any other holiday
benefits under this Section.

(2) Fire Assistant Chiefs not assigned to fire suppression duty shall receive, for
so long as they hold such assignments, 127.4 holiday hours per fiscal year,
for which they shall be paid in cash, with their regular paycheck, in twenty-
six (26) equal bi-weekly installments. Such employees shall be eligible to
receive the recognized holidays but not the floating holidays under this
Section.

b. Holiday Hours for Police Captains and Police Lieutenants

Police Captains and Police Lieutenants regularly scheduled to work on a recognized
holiday shall receive holiday credit for the hours worked on the holiday. Holiday
credit accumulations shall be limited to a maximum carry-over of forty (40) hours
from the preceding calendar year. Effective the pay period which includes January 8
of each year, earned holiday hours in excess of forty (40) shall be paid to the
employee in cash at the employee's regular rate of pay for that pay period, unless an
exception is authorized by the City Manager under appropriate circumstances.

c. Recognized Holidays

Except as otherwise provided, the following shall be recognized holidays for eligible
employees:

Holiday Date
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New Year's Day
Martin Luther King's Birthday
Washington's Birthday
Cesar Chavez' Birthday
Memorial Day
Independence Day
Labor Day
Veteran's Day
Thanksgiving Day
Day after Thanksgiving
Christmas Eve (4 hours)
Christmas Day
New Year's Eve (4 hours)

January 1
Third Monday in January
Third Monday in February
Last Monday in March
Last Monday in May
July 4
First Monday in September
November 11
Fourth Thursday in November
Friday after Thanksgiving
December 24
December 25
December 31
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d. Eligibility

(1) To be eligible for holiday pay, the employee shall work the scheduled
workday before and after the recognized holiday. Paid time on vacation, sick
leave, compensating time off, or management leave time shall be considered
hours worked for the purpose of holiday pay eligibility.

(2) A part-time career employee, including an employee in a work-sharing
program, or a non-career (+1,040) employee shall receive the recognized
holiday benefit based upon the number of hours the employee was paid in
that workweek as follows:

Number of Minimum Number of Paid
Recognized Holidays Hours in the Workweek

in the Workweek 50% Benefit 100% Benefit

0.5 18 28.8
1.0 16 25.6
1.5 14 22.4
2.0 12 19.2

An employee paid for less than the minimum number of hours required for
the 50% benefit shall receive no recognized holiday benefit.

(3) Non-career (-1,040) employees shall not receive recognized holiday benefits.

e. Monday-Friday Schedule

If an employee's scheduled days off are Saturday and Sunday during a standard City
workweek in which a recognized holiday falls, the following shall apply:

(1) If the recognized holiday falls on a Saturday, the preceding Friday shall be
considered the employee's holiday.

(2) If the recognized holiday falls on a Sunday, the following Monday shall be
considered the employee's holiday.

f. Weekend Schedule

If an employee's scheduled days off are other than Saturday and Sunday during the
standard City workweek in which a recognized holiday falls, the following shall
apply:

(1) The actual dates as listed above shall be considered as the employee's holiday.

(2) If the recognized holiday falls on the employee's scheduled day off, the
employee shall accrue holiday credit for the hours of the holiday benefit.
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g• Accrual of Leaves Over 24 Pay Periods

The accrual of leaves shall occur over twenty-four (24) pay periods per year, which
shall be the first two (2) pay periods of each month. Leave accrual rates for each pay
period in which accrual occurs shall be as specified in Section 3.2(i)(1), 3.4(a), and
3.11 (a) and (b) below.

h. Holiday Credit Accumulation

Employees may accumulate holiday credit up to a maximum of eighty (80) hours.
Holiday credit may be taken by the employee at the discretion of the department
head.

i. Floating Holidays

(1) Accrual

(a) In addition to the recognized holidays specified above, except as
provided below, employees shall receive the equivalent of two (2)
floating holidays per fiscal year on an accrual basis as follows:

(i) Each full-time career or management employee shall accrue
floating holiday credit at the rate of forty (40) minutes per pay
period. The employee shall accrue floating holiday credit for
each pay period for which the employee is paid one or more
hours of salary.

(ii) A part-time career or management employee, including an
employee in a work sharing program, or a non-career
(+1,040) employee shall accrue floating holiday credit based
upon the number of hours the employee was paid in that bi-
weekly pay period: 64 or more hours paid = forty (40)
minutes accrual; 40-63.9 hours paid = twenty (20) minutes
accrual; less than 40 hours paid = 0 minutes accrual.

(b) Non-career (-1,040) employees shall not receive floating holiday
benefits.

(2) Administration

(a) The scheduling of floating holiday time must be approved in advance
by the Appointing Authority or designated representative.

(b) An employee may carry-over from the preceding calendar year a
maximum of eight (8) hours of floating holiday accrual. Except for
the eight (8) hour carry-over, all accumulated floating holiday time
not used by the end of the pay period which includes January 8 shall
be paid to the employee in cash at the straight-time rate on the payday
covering that pay period.
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(c) An employee terminating for any reason or going on a leave of
absence without pay for a period exceeding ninety (90) days shall be
paid for all accrued floating holiday time at the straight-time rate.

3.3 MANAGEMENT LEAVE TIME

a. Management employees exempt from the provisions of the Fair Labor Standards Act
shall not accrue compensating time off or earn overtime pay for time worked in
excess of eight (8) hours per day or forty (40) hours per week, but shall be expected
to devote as much time to their employment as may be necessary for the efficient
operation of City government.

b. Such employees shall be credited with forty (40) hours of management leave time on
July 1 of each fiscal year. Employees appointed after July 1 of a fiscal year shall be
entitled to a pro rata share of forty (40) hours of management leave time based upon
the number of full months remaining in that fiscal year. Management leave time
shall be useable upon being credited, subject to the approval of the immediate
supervisor.

c. Management leave time shall not accumulate from fiscal year to fiscal year. If an
employee is unable to use all of his or her management leave time by the end of the
pay period which is paid on the first paycheck in July, the employee shall be paid for
the unused portion of such leave time at the regular rate of pay on that first paycheck.

d. Upon separation from City service for any reason an employee shall be paid for all
credited and unused management leave time at the employee's base hourly rate as of
the date of separation.

3.4 SICK LEAVE

a. A full-time employee shall accumulate sick leave credits at the rate of one day per
month (4 hours per bi-weekly pay period) of employment which may be used at the
discretion of the employee in the event of illness or injury which is not job-related;
however, in accordance with the Rules of the Civil Service Board, one-third (1/3) of
the accrued sick leave may be used after exhaustion of injury-on-duty time. Such
usage shall not exceed the maximum amount of the employee's accumulation. A
permanent part-time employee shall earn sick leave on a pro rata basis.

b. An employee in active service of the City, eligible to accumulate sick leave credits,
shall in January each year receive a cash payment for twenty-five percent (25%) of
the unused portion of sick leave credits accumulated during the preceding calendar
year from January 1 through December 31, provided the employee shall have to
his/her credit on December 31 immediately preceding the date for payment, a total of
at least sixty (60) sick leave days accumulated. The employee shall be paid for such
percentage of sick leave accumulation at the rate of pay which the employee was
receiving on January 1 of each year in which payment is made. The amount of time
for which an employee is paid shall be deducted from the employee's total
accumulation.

`605--^.^5
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c. Notwithstanding the above, an employee, otherwise eligible, may elect not to receive
cash payments for accumulated sick leave by notifying the Department of
Administrative Services, Payroll Section, in writing of such election no later than
January 1 of each year.

d. Upon termination of any employee eligible to accumulate sick leave credits for
reasons of retirement, resignation, or layoff after service for a period of not less than
two (2) years, or death, such employee (or those entitled by law to the possession of
the estate of a deceased employee) shall receive payment for thirty-three and one-
third percent (33-1/3%) of the total sick leave credits accumulated (to the nearest full
day) by the employee on the date of such retirement, resignation, layoff, or death.
No employee whose services are terminated by reason of discharge, or by reason of
resignation or layoff prior to the completion of two (2) year's service, shall be
eligible for payment of any portion of accumulated sick leave credits.

e. Any employee who is laid off and receives payment for thirty-three and one-third
percent (33-1/3%) of his/her total accumulated sick leave credits shall be credited
with the remaining sixty-six and two-thirds percent (66-2/3%) of his/her accumulated
sick leave credits if and when said employee is recalled. If said employee thereafter
leaves City service after being recalled and is entitled to payment of his/her
accumulated sick leave credits under this Section, said employee shall only receive
payment for thirty-three and one-third percent (33-1/3%) of those sick leave credits
which accrued after the date of recall.

f. No payments made or sick leave credits accumulated shall be construed or deemed to
constitute retirement benefits payable to employees of the City, or to create a
contractual obligation between the City and its employees requiring future payments
for accumulated sick leave, or to require that employees be granted leave of absence
with pay during periods of illness. Sick leave benefits are not to be construed as a
vested right.

g• The Rules and Regulations of the Civil Service Board relating to the administration
of sick leave privileges and benefits shall apply to all covered employees.

3.5 PARENTAL LEAVE

a. The current Pregnancy Disability Leave Policy for female employees shall be
replaced by a parental leave policy for both male and female employees with the
following provisions:

(1) Full-time career employees shall be eligible for a maximum City-paid
parental leave of four (4) weeks consisting of up to one hundred-sixty (160)
hours of continuous paid time off. Part-time career employees shall be
eligible for up to eighty (80) hours of continuous City-paid time off during
the four (4) week parental leave. Unused parental leave shall have no cash
value. Non-career employees are not eligible for the four (4) weeks of City-
paid parental leave.
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(2) To be eligible for the paid leave an employee hired on or before June 23,
1995 must have completed at least 2,080 hours of service from the most
recent date of hire, or an employee hired on or after June 24, 1995 must have
completed at least 6,240 hours of service from the most recent date of hire,
preceding either (a) the birth of a child who resides with the employee and
for whom the employee has legal custody, or (b) the adoption of a child
under age four (4) who resides with the employee and for whom the
employee has physical and legal custody. Court-appointed legal guardians
and foster parents do not qualify for parental leave.

(3) The use of parental leave must be initiated within four (4) months of
childbirth or adoption.

(4) Eligible employees shall have the right to only one leave of absence per
pregnancy or adoption regardless of the number of children involved (e.g.,
twins). The duration of City-paid leave shall not change based on a change
in employment status, such as from part-time to full-time career.

(5) Upon return from parental leave on the date previously authorized,
employees shall be reinstated in the former department and in the
classification last held.

(6) Eligible employees shall have the right to extend parental leave beyond the
four (4) weeks of City-paid leave to the maximum six (6) months of leave by
adding accrued and available hours of sick leave, vacation, compensatory
time off (CTO), accrued holiday, and/or unpaid leave to their initial request
for parental leave. The total period of absence from work, including the four
(4) weeks of paid parental leave, shall not exceed six (6) months.

(7) Paid parental leave shall be considered as time worked for purposes of
eligibility for recognized holidays occurring during the leave.

3.6 INJURY-ON-DUTY

a. The City Manager or designee shall administer the provisions of the City Charter
governing benefits for City employees who incur injuries arising out of and in the
course of their duties.

b. In administering those provisions, the City Manager or designee shall determine the
amount of credit to which the City is entitled as against workers' compensation
benefits payable under the California Labor Code. In no event shall the credit so
determined exceed that specified by the City Charter or the laws of the State of
California.
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c. Where a career employee sustains an injury covered by workers' compensation and
has utilized all of the one-year "injury-on-duty time" as provided under City Charter
Section 253, or former City Charter Section 167, as the case may be, and
consequently is receiving straight workers' compensation temporary disability
payments, the employee will be allowed to utilize (while off work) accrued vacation
time in addition to receiving workers' compensation payments. The employee must
take a full day's vacation pay for each day off work. As a condition of so using such
accrued vacation, however, the employee is required to continuously utilize accrued
vacation until accrued vacation is exhausted or he/she returns to work, so that the
employee is off the City payroll at the earliest possible date. This provision also
applies to holiday pay accrued and vested.

3.7 COURT LEAVE

a. When an employee is absent from work to testify in response to a properly served
subpoena issued by a court of competent jurisdiction in a matter to which the
employee is not a party, to serve on a jury, or to report for jury duty examination, the
employee shall be granted pay for those hours which the employee is absent for such
reason. The City may require the employee to elect to be on telephone alert for jury
duty and remain on the job until such time as called to testify or serve jury duty.
When an employee is required to be on telephone alert, the employee will cooperate
with the court or jury commissioner and the City will be responsible to ensure that
the employee is available. Pay for work time lost shall be computed at the
employee's regular rate of pay at the time of such absence. The employee shall
return all witness fees or jury remuneration received, less transportation allowance,
to the City.

b. If a swing shift or graveyard shift employee has served in excess of one-half the
scheduled shift in court or on jury duty, the employee will notify the supervisor in
advance of the start time so he/she will be excused from the shift. If the employee is
in court or on jury duty less than one half the shift, the employee will be required to
work.

c. In lieu of the shift after service on court leave, a graveyard shift employee may
request to take off the shift prior to court leave, provided that if the employee serves
less than one-half of the shift, he/she will be required to use vacation or other leave
accruals to cover the shift.

d. To receive pay for work time lost, an employee =st provide the City with a
statement signed by an official of the court certifying the employee's service as a
witness or juror or appearance in court for such purposes, the date or dates of
attendance, the time released from attendance and the compensation paid exclusive
of any transportation and subsistence allowance.

e. When a non-career employee is regularly scheduled to work and is ordered to appear
in court or report for jury duty, such employee shall be entitled to court leave benefits
in accordance with the above-stated procedure.

20
^^^OLUMN NO. ^ 60, 5 -- 10

FEB 2 2 ZEE



3.8 DAILY HOUR VALUE

The hour value of a leave day for vacation, sick leave or other paid leave shall be 11.2 hours
for Fire Battalion Chiefs and Fire Assistant Chiefs not assigned to fire suppression duty.

3.9 CATASTROPHIC LEAVE PLAN

a. A benefit-qualified employee may donate to or receive from another benefit-qualified
employee, usable vacation, floating holiday, management leave, or compensating
time off hours. Participation in this plan shall be voluntary. Sick leave may not be
donated under this plan.

b. All donations shall be made and accepted in writing using City-provided forms.

c. The donation in any category must be a minimum of eight (8) hours of usable time.

d. Donations shall be on an hour-for-hour basis, regardless of the pay rates of the donor
and recipient, except hours transferred between employees on the Fire suppression
(56 hours) schedule and the non-Fire suppression (40) hours schedule shall be
adjusted by a factor of 1.4 to 1.

e. Hours to be donated shall be kept in a pledge status until used. As needed, pledged
hours shall be debited from the donor's leave balance and credited to the recipient's
usable vacation accrual balance. Once credited, the donation becomes irrevocable.
A donor terminating for any reason shall be paid for pledged but unused leave time.

f. Management employees may only receive donations from management employees.
A non-management employee may not receive donations from a subordinate
employee where a direct supervisor/subordinate relationship exists. Any exception
to this paragraph must be approved by the City Manager or designee.

g. To be eligible to use donations, an employee must:

(1) Be incapacitated and unable to work due to a prolonged catastrophic non-
industrial illness or injury that is estimated to last for at least thirty (30)
calendar days;

(2) have exhausted all usable balances, including sick leave;

(3) be on an approved leave of absence.

h. All donated hours must be used on a continuous and uninterrupted basis and will be
paid at the rate of pay and normal work schedule of the recipient, along with all
usable hours accrued, until the earliest of the following events occurs:

(1) All leave balances, including both donated and accrued leave, are exhausted;

(2) The employee returns to work at his/her normal work schedule; or
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(3) The employee's employment terminates.

i. Donations received while a recipient is still utilizing previously donated and related
accrued leave time may be used immediately thereafter. Hours donated subsequent
to exhausting all donated hours shall be accumulated and utilized along with related
accrued leave hours in amounts equal to the recipient's normal bi-weekly work hours.

Used donated leave time shall count toward the application of City service and
benefits in the same manner as when the employee is on paid vacation leave.

k. Used donated leave time shall be subject to the recipient's normal payroll deductions.

The City shall promulgate a policy and procedure to implement and administer
catastrophic leave.

3.10 SACRAMENTO HOUSING & REDEVELOPMENT AGENCY (SHRA) TRANSITION

Employees who are transferred from employment at SHRA to the City as a result of
restructuring, reorganizing or removal of services to the City shall be allowed to transfer the
following accrued benefits from SHRA to the City:

a. Eighty percent (80%) of sick leave balances after cash-out pursuant to Agency policy.

b. Vacation balances up to one year of accrual at the employee's current rate on
transition to the City.

3.11 PERSONAL TIME OFF FOR CONFIDENTIAL/ADMINISTRATIVE EMPLOYEES

a. Non-Exempt Accrual

In addition to the floating holidays specified in Section 3.2, each non-exempt
confidential/administrative employee shall receive the equivalent of twenty-four (24)
hours of annual paid personal time off on an accrual basis as follows:

(1) Each full-time employee shall accrue personal time off credit at the rate of
one hour per pay period. The employee shall accrue such credit for each pay
period for which the employee is paid one or more hours of salary.

(2) A part-time employee, including an employee in a work sharing program, or
a non-career (+1,040) employee shall accrue personal time off credit based
upon the number of hours the employee was paid in that bi-weekly pay
period: 64 or more hours paid = one hour accrual; 40-63.9 hours paid - 30
minutes accrual; less than 40 hours paid = 0 minutes accrual.

b. Exempt Accrual

In addition to the floating holidays specified above, each exempt confidential/
administrative employee shall receive the equivalent of thirty-two (32) hours of
annual paid personal time off on an accrual basis as follows:
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(1) Each full-time employee shall accrue personal time off credit at the rate of
one hour and 20 minutes per pay period. The employee shall accrue such
credit for each pay period for which the employee is paid one or more hours

of salary.

(2) A part-time employee, including an employee in a work sharing program, or
a non-career (+1,040) employee shall accrue personal time off credit based
upon the number of hours the employee was paid in that bi-weekly pay
period: 64 or more hours paid = one hour and twenty minutes accrual; 40-
63.9 hours paid - forty minutes accrual; less than 40 hours paid = 0 minutes

accrual.

c. Non-Career

Non-career (-1,040) employees shall not receive personal time off benefits.

d. Administration

Personal time off shall be administered in the same manner as specified above for
floating holidays, except the eight (8) hour maximum carry-over shall apply to both
floating holidays and personal time off in the aggregate.

3.12 EFFECT OF LEAVE OF ABSENCE WITHOUT PAY UPON COMPENSATION

Time spent on leave of absence without pay of ten (10) or less consecutive workdays shall
not affect the pay adjustment eligibility during a rating period. Such leaves in excess of ten
(10) consecutive working days, may affect eligibility during a rating period at the discretion

of the Appointing Authority.

ARTICLE 4
REIMBURSEMENTS AND ALLOWANCES

4.1 REIMBURSEMENTS AND EXPENSES

a. Reimbursement for Use of Privately-Owned Vehicles

(1) The City Manager may offer up to $500 per month as reimbursement for the
use of privately-owned vehicles on City business or as compensation in lieu
of the use of City vehicles on City business for management employees.

(2) The City Manager shall receive $500 monthly vehicle allowance and City-

provided parking.

(3) Exempt confidential/administrative employees are eligible for City-provided

parking. With the authorization of the City Manager, other employees may
receive up to $100 per month with or without City-provided parking.
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(4) Reimbursement for out-of-town travel shall be at the general mileage
reimbursement rate (minus 25 miles for individuals receiving a monthly
vehicle allowance) or comparable coach airfare, whichever is lower.

(5) Any automobile operated on City business by any of the officials mentioned
for use of the monthly vehicle allowance shall be insured against liability in
persons and property, including wrongful death, in an amount no less than the
minimum State of California required automobile coverage for bodily injury
and property damage. The monthly vehicle allowance shall be in lieu of the
payment of all mileage, except for out-of-county travel on official business of
the City, and in lieu of the use of City-owned vehicles.

b. Monthly Bus Transportation Reimbursement

(1) Sacramento Regional Transit. District (SRTD)

Full-time career civil service, exempt management, and exempt
confidential/administrative employees who utilize SRTD for home-to-work
transportation are eligible to receive an 80% City-paid SRTD monthly non-
zone sticker pass. Part-time career civil service and exempt employees shall
be eligible for a fifty percent (50%) price discount on the monthly non-zone
sticker pass. The employee must notify the Department of Finance, Revenue
Division, prior to the first day of the month to obtain the monthly pass
discount for that next month.

(2) Other Public Transportation

(3)

Eligible full-time employees, as described above, who regularly utilize other
public transportation regulated by the Public Utilities Commission or the
equivalent for home-to-work commuting are eligible for monthly transit pass
reimbursement up to 80% of the cost. Eligible part-time employees, as
described above, shall be eligible for a fifty percent (50%) monthly
reimbursement. The employee must present the required proof of purchase to
the Department of Finance, Revenue Division, prior to the first day of the
month to obtain reimbursement.

Transportation Allowance for Employees Assigned Downtown

Eligible full-time confidential/administrative employees, as described above
who work in the downtown area, shall receive a $45.00 per month
transportation allowance. Part-time career confidential/administrative
employees who work in the downtown area shall receive $25.00 per month
transportation allowance. Non-career employees shall not be eligible for the
allowance.
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(4) Transportation Allowance for Employees Not Assigned Downtown

Effective September 1, 2000, eligible full-time confidential/administrative
employees, as described above, who work outside of the downtown area shall
receive $15.00 per month transportation allowance. New employees hired
after August 29, 2000 shall not be eligible for the allowance.

c. Expense and Subsistence Allowance

The sum of $400 per month is established as a City expense reimbursement
allowance for the City Manager for which no vouchers need be furnished.
The sum of $350 per month is established as a City expense reimbursement
allowance for the City Attorney and the City Treasurer for which no vouchers
need be furnished. The sum of $100 per month is established as a City
expense reimbursement allowance for the City Clerk for which no vouchers
need be furnished.

4.2 SAFETY UNIFORM ALLOWANCE

a. Safety management personnel employed in the Police Department shall receive a
uniform allowance equal to, and on the same terms and conditions as, the uniform
allowance granted to employees in the Police Department Unit.

b. Safety management personnel employed in the Fire Department shall receive a
uniform allowance equal to, and on the same terms and conditions as, the uniform
allowance granted to employees in the Fire Department Unit.

c. The emergency communications managers, and the manager of the Police
Department Records Division shall receive a uniform allowance equal to, and on the
same terms and conditions as, the uniform allowance granted to dispatchers in the
Police Department Unit.

4.3 TUITION REIMBURSEMENT

Career employees will be reimbursed for the cost of tuition up to a maximum of $750.00 per
calendar year, pursuant to the City's existing policy for such education reimbursement.

4.4 STATE OF CALIFORNIA BAR DUES

The actual cost of mandatory State Bar dues shall be paid for employees in attorney
classifications in the City Attorney's Office. In the sole discretion of the City Attorney, the

City Attorney may approve reimbursement, from the budget of the employing department,
for other licensed city employee attorneys whose legal skills and abilities represent a
significant benefit to the City. The City Attorney may authorize such reimbursement after the
paying department has produced documentation showing payment was made by the
employee receiving the reimbursement.
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4.5 REQUIRED LICENSES AND CERTIFICATIONS

Where the City requires that an employee maintain a license and/or certification, the
Department Head or designee may, on a case-by-case basis, reimburse the employee for
costs associated with the renewal of such license. This action shall not apply to driver

licenses.

4.6 CONTINUING EDUCATION

When the City requires that an employee maintain a license or certificate, which mandates
continuing education (CEU) to maintain the license or certificate, the employee is
responsible for obtaining the CEUs. The City may provide the needed CEUs or reimburse
the employee for the cost of such training.

4.7 BILINGUAL PAY

a. The City may authorize bilingual pay when it is determined to be necessary for the
operation. The City shall determine what languages are appropriate for such pay and
the number of employees to be certified. To be eligible for bilingual pay the
employee must be determined to be verbally proficient, and if necessary for the
assignment, proficient in the written language. The City will arrange the certification
and testing process and authorize the bilingual pay.

b. Bilingual pay shall be paid at the rate of $20 bi-weekly for any pay period in which
the employee is certified. An employee who is receiving bilingual pay may be
required to provide assistance to any City operations.

4.8 TECHNOLOGY ALLOWANCE

a. Effective August 9, 2003, or as soon as practicable thereafter, Charter Officers and

all exempt management employees shall be authorized a monthly technology
allowance of up to $50. At the discretion of the Appointing Authority or, as
delegated by the City Manager to a department head, a technology allowance may be
approved for an exempt management employee in lieu of using a City-provided
cellular telephone. Use of City-provided cellular telephones shall be discontinued
upon receipt of the technology allowance by the employee.

b. Upon approval of the monthly technology allowance, the employee shall obtain, at
his or her own expense and as a private individual, a personal cellular telephone and
monthly cellular service contract that may be used to conduct City-related business.
The employee shall publish and/or provide the cellular telephone number to
designated individuals and organizations with whom the employee normally
conducts City-related business.

c. The exempt management employee shall be generally accessible via his or her
cellular telephone for the conduct of City-related business.
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ARTICLE 5
HOURS OF EMPLOYMENT AND OVERTIME

5.1 HOURS OF EMPLOYMENT

a. The work period for employees shall begin at 12:01 a.m. Saturday, and end at 12:00
midnight the following Friday. The normal workweek for full-time employees,
except for management employees, shall consist of forty (40) hours of work during
the seven (7) day work period.

b. The normal workweek shall not apply to management employees exempt from the
provisions of the Fair Labor Standards Act who are expected to work whatever time
is required to perform the duties of their positions.

c. The workweek for part-time employees shall be determined by the Appointing
Authority.

5.2 VOLUNTARY WORK FURLOUGH/REDUCED WORKWEEK PROGRAM

The City's Voluntary Work Furlough/Reduced Workweek Program shall be applicable to
unrepresented full-time career employees on the same terms as apply to represented
employees. The optional benefit plan of eligible employees shall not be reduced or pro-rated
by participation in such work reductions.

5.3 OVERTIME FOR CONFIDENTIAL/ADMINISTRATIVE EMPLOYEES

a. Confidential/administrative and non-career employees who are required to work in
excess of eight (8) hours per day or forty (40) hours per week or on a recognized
holiday shall be compensated for such overtime with pay at one and one-half (1-1/2)
times the applicable rate of pay in cash payment or compensating time off (CTO) as
determined by the Appointing Authority.

b. The Appointing Authority may, with prior agreement of a confidential/administrative
employee, establish a flexible work schedule consisting of more than an eight (8)
hour day in a forty (40) hour workweek. In such a schedule, the overtime rate after
eight (8) hours per day as set forth above shall not apply.

c. Absence with pay shall be counted as time worked. Time worked in excess of eight
(8) hours in a day or on a recognized holiday shall not be included in determining
whether an employee has worked in excess of forty (40) hours in a week.

d. Employees may accrue up to one hundred and twenty ( 120) hours of CTO. The City
may cash out those CTO hours accumulated in excess of eighty (80) hours at any
time provided that the use of such time off has not been previously approved.

e. The use of accrued CTO shall be at the discretion of the Appointing Authority.
Employees who request use of accrued CTO shall be permitted to use such time
within a reasonable period after making the request if the use of CTO does not
unduly disrupt the operations of the work unit.
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f. Upon termination from City service, employees shall be paid for any unused CTO
hours at the applicable rate of pay.

5.4 OVERTIME FOR NON-CAREER EMPLOYEES

a. Non-career employees who are required to work in excess of forty (40) hours per
week shall be compensated for such overtime with pay at one and one-half (1-1/2)
times the applicable rate of pay in cash payment.

b. The Appointing Authority may establish a flexible work schedule consisting of more
than an eight (8) hour day in a forty (40) hour workweek.

ARTICLE 6
MISCELLANEOUS

6.1 OFF-DUTY EMPLOYMENT OF EXEMPT EMPLOYEES

a. Exempt employees shall not engage in any other employment, work, profession,
business or enterprise that is inconsistent, incompatible, in conflict with or adversely
affects the performance of their duties, or that is inimical to the most effective
performance of the mission of City management or the best interests of the City.

b. Exempt employees shall not accept any off-duty employment without the express
consent, in advance, of the City Manager or designated representative.

c. An exempt employee shall not work:

(1) In any employment which will tend to bring discredit upon City management,
or which is detrimental to City goals, or which will reduce an individual's
efficiency or usefulness as a City employee.

(2) In any employment requiring an affiliation, membership or allegiance tending
to influence conduct in a manner inconsistent with the proper discharge of
responsibilities to the City or the public interest.

(3) In any employment for any other municipality or political subdivision of the
state or federal government (except by express permission of the City
Manager).

(4) In any off-duty position while on sick leave or injured-on-duty status.

d. An exempt employee may request authorization for off-duty employment by
forwarding a letter of request in duplicate to his/her department head. The letter
should provide details concerning the type of employment, expected duration of
employment, and the employer's name. Department heads and members of the City
Manager's immediate staff will submit personal requests directly to the City Manager
for approval.
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e. The department head will notify each exempt employee of action taken on the
request for off-duty employment by indicating such action on the letter of request
and returning it to the individual. A copy of the letter will be retained in the office of
the department head. The City Manager will take similar action on personal requests
by department heads and members of the City Manager's immediate staff.

f. Authorization for off-duty employment may be revoked by the department head at
any time it has been determined that the provisions of this Section have not been
followed. The department head will notify the employee, by letter, of actions taken
to revoke previous authorization for off-duty employment.

g. Part-time, seasonal, or limited-term employees are not subject to the restrictions of
this Section.

6.2 APPOINTMENTS

a. Non-Career Appointment to a Career Classification

A non-career employee appointed to a career classification may be released from his
or her position at the discretion of the Appointing Authority at any time without right
of appeal. Such release shall be confirmed in writing.

b. Exempt Appointments

Nothing in this Resolution shall be construed to be an express or implied covenant or
contract, or to create a property right or tenure for any person appointed to positions
that are exempt from the classified service. Exempt employees serve at the pleasure
of the Appointing Authority. Consequently, just cause is not required for discipline,
and there are no appeal rights.

c. Limited-Term Appointments

The City may, due to extraordinary circumstances, extend a twelve-month limited-
term appointment to an additional twelve ( 12) months provided the City complies
with the following:

(1) The employee is not laid off after the expiration of the initial twelve-month

appointment; and

(2) The employee continues to be benefit-qualified for the duration of the
extended appointment.

6.3 CITY VEHICLE RETENTION

The City Manager may authorize overnight home retention of City vehicles for public safety

assignments, on-call assignments, and other special or emergency assignments.

29 F

^ 0 5-105RESOLUTION NO.-
F ES 2 2 2 C1, 6, 5



6.4 PAYROLL ERRORS

a. In the event an error has been made, including but not limited to the payment of an
employee's salary, overtime payment or leave accruals, balances or usages, the City
shall, for purposes of future compensation, adjust such compensation to the correct
amount, giving written notice to the employee.

b. In the event an employee received an overpayment, reimbursement to the City shall
be accomplished by:

(1)

(2)

(3)

Lump sum payment by the employee;

A one-time deduction from useable vacation, compensating time off (CTO),
or holiday credit balances equivalent to the overpayment at the employee's
current hourly rate;

A repayment schedule through payroll deduction; and/or

(4) Other means, as may be mutually agreed between the parties.

No repayment schedule shall exceed fifty-two (52) pay periods in duration, except
that if the employee does not agree to a voluntary repayment schedule, the
overpayment collection shall not exceed twenty-six (26) pay periods.

c. No action shall be taken to enforce repayment of an overpayment, or to correct an
underpayment, unless action is taken within two years from the ending date of the
pay period in which the error is discovered. "Action is taken" as used in this Section
shall mean written notice to the employee in the case of an overpayment, or written
or oral notice to the City in the case of an underpayment error.

6.5 MODIFIED/ALTERNATIVE DUTY POLICY

A Modified/Alternative Duty Policy shall be applicable to eligible employees who have been
injured on-the-job.

6.6 TELECOMMUTING PROGRAM

Confidential/administrative employees may participate, at the discretion of the Appointing
Authority, in the City's Telecommuting Program.

6.7 DISCOUNTED PARKING RATES

Effective July 1, 2000, discounted parking will be available to confidential/ administrative
employees, on a first-come, first-serve basis, for parking spaces on the fifth and sixth floors
of Lot "I" at a cost of seventy percent (70%) of the regular monthly Lot "I" rate. This
provision shall remain in effect until further notice by the City.
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6.8 LETTER OF REPRIMAND

a. A letter of reprimand issued to a civil service employee on or after June 24, 1995,
shall not be appealable to the Civil Service Board, except the employee may have an
administrative review of the reprimand by submitting a request in writing within
seven (7) calendar days to the Director of Labor Relations. The Director or designee
will schedule a private meeting within seven (7) calendar days of receipt of the
written request to hear the employee's response. A final written decision will be
rendered by the Director or designee within seven (7) calendar days of the meeting.

b. Such letter will be withdrawn from an employee's official personnel file two (2)
years from the date of issue provided there has not been additional formal discipline
imposed during the two-year period.

6.9 RETIREE COURT APPEARANCE FEES

A retired City employee who is subpoenaed to appear in court on behalf of the City in his or
her capacity as a former City employee shall receive a court appearance fee if the employee
reports at the time specified for his or her particular testimony regardless of whether the
employee is ultimately required to testify. The court appearance fee shall be one hundred
twenty-five dollars ($125) for a full day or seventy-five dollars ($75) for a half day, which is
defined as four (4) hours or less. Nothing herein shall serve to establish an employment
relationship for any purpose, including, but not limited to, employee benefits,

reimbursements, compensation, court cancellation fee, or any other rights.

6.10 APPLICABILITY

The terms of this Resolution shall apply to all unrepresented employees of the City, and
where applicable, to elected officials.

31

?ESOLU°^^^N No, 2 G 0 5 - 1: 05
FEB ^ ^ ^^^^^ (^9



U^^

^



0



q

_.

.-%4%

'a a1

^ ^.

^
-• %..O

W N

...

. .

CD
Q
C`)

"I
Cr)
^

S^)

C^)



4^1

n n

V+

oCD
CL O CL

=r "^` CD

CD CD 0
0 tn O
rh " <

Q m

r ^

m m
..I, oL O
^-r tD
CL
0

mO <
s^. (D

0
^ ma

< 0
(D O

^l
0

.



CD CD

Un

n

CD 'C (D
CD (1)

0



01%

q n q

w 40 wUl Ul Ul
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