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Description/Analysis

Issue: Each year the Department of Human Resources recommends revisions to the
Personnel Resolution Covering Unrepresented Officers and Employees, (herein Personnel
Resolution) and the adoption of salary schedules for unrepresented classifications. The
provisions of the Personnel Resolution apply to Executive Management and the Mayor/Council
Support staff. Currently, there are 113 FTE’s in these units.

This report contains the proposed revisions to the Personnel Resolution and the proposed
FY2012/13 unrepresented salary schedules. A market survey of salaries of classifications that
are comparable to classifications in the City has not been conducted since 2008 and the salary
ranges remain unchanged.

The attachments contained in this report are described below:

1. Exhibit 1 contains a record of text changes to the City’s Personnel Resolution
Covering Unrepresented Officers and Employees effective June 30, 2012. The
specific changes to the Personnel Resolution are presented in two versions. The
first version depicts the changes that were made to the existing text of the Personnel
Resolution. The second version, Exhibit 2 depicts those changes, as the amended
text would appear in the Personnel Resolution, subject to City Council adoption.

2. Exhibits 4, 5, and 6, contain the proposed FY2012/2013 salary schedules for
unrepresented positions classified as Executive Management, Mayor/Council
Support, and non-career. Following Council’s approval, unrepresented salary
schedules will be effective June 30, 2012. Adoption of the new salary schedule will
not result in increases because the proposed salary schedule remains unchanged
from the FY 2011-12 salary schedule.

Policy Considerations: The proposed Personnel Resolution contains substantive revisions,

“clean-up” language, and updated effective dates. The recommended changes are as
follows:

Personnel Resolution:
This report also recommends the following amendments to the Personnel Resolution, Exhibit
1. Unless otherwise noted, all recommended changes will become effective June 30, 2012, if
adopted by City Council:

a. New Units:
The Management, Management Support, and Confidential Administrative Units
have been removed as they are now represented by Sacramento City Exempt
Employees Association (SCXEA). The new unrepresented units, titled the
Executive Management (Unit 20) and Mayor/Council Support (Unit 21) have
been added.

b. Applicability:
Sacramento Area Flood Control Agency employees will maintain the benefits of
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the July 2, 2011 Personnel Resolution as they pursue becoming an agency
independent of the City.

Senior Employee Pay:
Senior Employee Pay has been eliminated pursuant to the sunset language in
the previously adopted Personnel Resolution.

Mandatory Work Furlough
Mandatory work furlough has been eliminated and furloughs will conclude June
29, 2012.

CalPERS:

Executive Management B and Mayor/Council Support A and B will pay the 7%
member contribution. With this amendment, all employees covered by the
Personnel Resolution will be paying the entire employee share of PERS.

401a:

Employees in Executive Management B and Mayor/Council B may participate
and receive City contributions to 401a. This benéefit is being offered to these
employee groups consistent with the terms of the SCXEA agreement.

Health Contribution:
The City’s health contributions will remain at $612 for employee only, $850 for
employee plus one dependent, and $1,200 for employee plus two or more.

Cash-back:
The $200 cash-back waiver for health insurance will be closed to new enrollees.
Employees currently receiving the benefit will continue to receive it.

Floating Holiday:
One of the two floating holidays will be eliminated.

Mileage Reimbursement:
Employees receiving more than $100-per-month vehicle allowance will not be
eligible for out-of-town mileage reimbursement.

Overtime:
The definition of for overtime has been revised to be consistent with the Fair
Labor Standards Act (FLSA).

Basic Life Insurance:
City-paid basic life insurance for Mayor Council Support B employees will
increase from $10,000 to $50,000.

Post-Retirement Medical Contributions:
Employees hired after June 30, 2012, will not be eligible for post-retirement
medical contributions.

3 of 103



Environmental Considerations: Under the California Environmental Quality Act (CEQA)
guidelines, continuing administrative activities do not constitute a project and are therefore

exempt from review.
Sustainability: Not applicable.

Commission/Committee Action: Not applicable.

Rationale for Recommendation: This report and the proposals contained herein, is consistent with
the City Manager’s labor strategy for FY 2012/2013.

Financial Considerations: There are no additional costs associated with the adoption of the
proposed revisions to the Personnel Resolution.

Emerging Small Business Development (ESBD): Not applicable.
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UNIT AND CLASSIFICATION COMPOSITION

The following defines the composition of each unit and subunit.

Executive Management

Group A (described in this document as Executive Management A)

Assistant City Attorney
Assistant City Clerk
Assistant City Manager
Assistant City Treasurer
Budget Manager

Chief Information Officer

City Attorney

City Auditor

City Clerk

City Manager

City Treasurer

Deputy City Manager

Deputy Police Chief

Director of Community
Development

Director of Convention, Culture,
and Leisure

Director of Economic
Development

Director of Finance

Director of General Services
Director of Governmental Affairs
Director of Human Resources
Director of Parks and Recreation

Director of Public Safety

Accountability
Director of Transportation

Director of Utilities

Executive Director, SAC
CCOMWP

Fire Chief

Fire Deputy Chief

Human Resources Manager
(Benefits & Retirement)
Human Resources Manager
(Employment & Classification)
Labor Relations Analyst

Labor Relations Manager
Labor Relations Officer

Media and Communications
Officer

Police Chief

Principal Management Analyst
(Finance/Budget)

SAFCA Executive Director
Special Projects Manager (City
Manager's Office)

Staff Aide (Management)
Supervising Deputy City Attorney

Group B (described in this document as Executive Management B)

Administrative Analyst (City Manager’s Office)

Mayor/Council Support

Group A (described in this document as Mayor/Council Support A)

Auditor
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Chief of Staff to the Mayor
Council Operations Manager
District Director

Independent Budget Analyst
Special Assistant to the Mayor

Group B (described in this document as Mayor/Council Support B)

Executive Assistant (Exempt)
Staff Aide
Staff Assistant (Exempt)

Group C (described in this document as Mayor/Council Support C)

Mayor/Council Intern

Non-Career
(*Part-time and Seasonal Employees)

Arts and Crafts Specialist*
Assistant Caretaker*
Assistant Cook*

Assistant Greenskeeper*
Assistant Pool Manager*
Assistant Poctor*

Building Maintenance Laborer
Trainee*

Cache Logistics Coordinator*
Camp Aide*

Camp Recreation Leader*
Caretaker*

Cashier (Community Services)*
Clerical Assistant*

Dispatcher Recruit*

Events Crowd Controller*
Events Duty Person*

Events Usher*

Fire Recruit*

First Cook*

Golf Marshal/Player Assistant*
Graduate Student Trainee*
Head Events Crowd Controller*
Host*

Human Services Program
Coordinator*

Instructor*

Law Clerk*

Lifequard*

Marina Aide*

Nurse*

Pilot*

Police Background Assistant*

Police Cadet*

Police Recruit*

Pool Attendant*

Pool Manager*

Proctor*

Program Director*
Promotions Specialist*
Public Service Aide*
Recreation Aide*
Recreation Leader (Special
Needs)*

Relief Clerical Assistant*
Reserve Dispatcher*
Reserve Police Officer I*
Reserve Police Officer II*
Reserve Police Officer III*
Reserve Police Records
Specialist*

Reserve Police Sergeant*
Reserve Property Assistant*
School Crossing Guard*
Security Officer*

Senior Lifequard*

Senior Recreation Aide*
Special Program Leader*
Student Trainee (Engineering,

Computer)*
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1.1

Student Trainee (Most Majors)* Youth Aide*
Student Trainee (Paramedic)*

Ticket Seller (Exempt)*

Tutor*

Utility Worker*
Vehicle Service Aide*

ARTICLE 1 - GENERAL ADMINISTRATIVE PROVISIONS

APPOINTING AUTHORITY

a.

For the City of Sacramento, appointing authority is vested with the Mayor, City
Council members, and Charter Officers and, for secretarial/clerical positions in
the Mayor and Council office, the Council Operations Manager. Subject to the
Rules and Regulations of the Civil Service Board, Council-adopted resolutions
and administrative policy instructions, appointing authority provides for the
ability to hire employees in classifications that are:

(1) Unrepresented, (or represented);

(2)  Subject to Civil Service Rules and Regulations or exempt from such
Rules;

3) Career or non-career; and
4) Exempt Management.

Subject to delegation of authority from the Mayor and City Council, the Council
Operations Manager is authorized to appoint candidates who fill secretarial
support positions assigned to the Mayor and Councilmember offices.

Consistent with the adopted City Classification Plan, appointing authority also
provides for the ability to:

(1) Allocate full-time equivalent positions to specific job classifications and
to establish rates of pay for incumbents in those classifications, subject
to the approved Budget Resolution and administrative policy;

(2) Change the number of exempt management positions under their
administrative jurisdiction, so long as their total exempt management
salary budget does not increase; and

(3)  Adjustthe salary of individual exempt managers or positions, so long as
the total exempt management salary budget for each department does
not increase.
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1.2

1.3

1.4

1.5

1.6

(4)  Grant performance-based salary adjustments to unrepresented officers
and employees consistent with employee appraisal procedures, subject
to the approved Budget Resolution and administrative policy.

APPLICABILITY

The terms of this Resolution shall apply to all unrepresented employees of the City,
and where applicable, to elected officials._Sacramento Area Flood Control Agency
(SAFCA) personnel shall maintain the benefits contained in the July 2, 2011
Resolution Covering Unrepresented Officers and Employees.

APPOINTMENTS
a. Non-Career

Non-competitive appointment to a position for duration of time as outlined in
Civil Service Board Rules 6.9 (b).

b. Career
Competitive appointment to a position which is subject to a probationary period.

C. Exempt Appointments

Nothing in this Resolution shall be construed to be an express or implied
covenant or contract, or to create a property right or tenure for any person
appointed to positions that are exempt from the classified service. Exempt
employees serve at the pleasure of the Appointing Authority. Consequently,
just cause is not required for discipline, and there are no appeal rights.

RATE OF COMPENSATION UPON RETURN TO CITY SERVICE

Anr—eEmployees subject to the Civil Service Board Rules recalled after layoff,
reinstated after a leave of absence, or reemployed after resignation shall return at the

range.
SALARY CONTINUATION FOR ABSENCES LESS THAN ONE DAY

For partial day absences covered by the Family and Medical Leave Act (FMLA), and/or
the California Family Rights Act (CFRA), a salaried employee shall be charged leave
for each whole hour of absence, or if there is no accrued, useable leave, that
employee’s pay shall be reduced in an amount equal to the employee’s hourly rate of
pay for each whole hour of the absence.

STAFF AIDE POSITIONS

11 of 103



1.7

2.1

2.2

2.4

The classification of Staff Aide—(Exempt—Management—or—Staff—Aide
{Confidential/Administrative}, may be used when a classification is needed either

pending establishment of a regular classification or a position is funded for a limited
time and no appropriate classification exists. A person may be appointed to such
classification for a maximum period of twelve (12) months. The salary range shall be
established by the Human Resources Director.

EFFECT OF LEAVE OF ABSENCE WITHOUT PAY UPON COMPENSATION

Time spent on leave of absence without pay of ten (10) or less consecutive workdays
shall not affect the pay adjustment eligibility during a rating period. Such leaves in
excess of ten (10) consecutive working days, may affect eligibility during a rating
period at the discretion of the Appointing Authority.

ARTICLE 2 - HOURS OF EMPLOYMENT AND OVERTIME
HOURS OF EMPLOYMENT

a. The work period for employees shall begin at 12:01 a.m. Saturday, and end at
12:00 midnight the following Friday. The normal workweek for full-time
employees, except for managementFair Labor Standards Act (FLSA) exempt
employees, shall consist of forty (40) hours of work during the seven (7) day
work period.

b. The normal workweek shall not apply to management-employees exempt from
the provisions of the Fair Labor Standards Act who are expected to work
whatever time is required to perform the duties of their positions.

C. The workweek for part-time employees shall be determined by the Appointing
Authority.

VOLUNTARY WORK FURLOUGH/REDUCED WORKWEEK PROGRAM

The City's Voluntary Work Furlough/Reduced Workweek Program shall be applicable
to unrepresented full-time career employees on the same terms as apply to
represented employees. The optional benefit plan of eligible employees shall not be
reduced or prorated by participation in such work reductions.

OVERTIME FOR-CONFBENHALABDMINISTRATIVEELIGIBLE EMPLOYEES
2
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ConfidentiallAdministrativeOvertime _eligible employees who are required to
work in excess of eight (8) hours per day or forty (40) hours per week or on a
recognized holiday shall be compensated for such overtime with pay at one and
one-half (1-1/2) times the applicable rate of pay in cash payment or
compensating time off (CTO) as determined by the Appointing Authority.

The Appointing Authority may, with prior agreement of an
ConfidentiallAdministrative—employee, establish a flexible work schedule
consisting of more than an eight (8) hour day in a forty (40) hour workweek. In
such a schedule, the overtime rate after eight (8) hours per day as set forth
above shall not apply.

C. Effective June 29, 2013, FLSA overtime standards shall apply to all
employees eligible for overtime compensation under the FLSA.

Employees may accrue up to one hundred and twenty (120) hours of CTO.
The City may cash out those CTO hours accumulated in excess of eighty (80)
hours at any time provided that the use of such time off has not been previously
approved.

The use of accrued CTO shall be at the discretion of the Appointing Authority.
Employees who request use of accrued CTO shall be permitted to use such
time within a reasonable period after making the request if the use of CTO does
not unduly disrupt the operations of the work unit.

Upon termination from City service, employees shall be paid for any unused
CTO hours at the applicable rate of pay.

2.5 OVERTIME FOR NON-CAREER EMPLOYEES

a.

Non-career employees who are required to work in excess of forty (40) hours
per week shall be compensated for such overtime with pay at one and one-half
(1-1/2) times the applicable rate of pay in cash payment.

The Appointing Authority may establish a flexible work schedule consisting of
more than an eight (8) hour day in a forty (40) hour workweek.

2.6 MODIFIED/ALTERNATIVE DUTY POLICY

A Modified/Alternative Duty Policy shall be applicable to eligible employees who have
been injured on-the-job.

2.7 TELEWORK PROGRAM
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2.8

Confidential/Administrative-Mayor/Council Support B employees may participate, at
the discretion of the Appointing Authority, in the City's Telework Program.

ALTERNATIVE WORK SCHEDULE PROGRAM

eEmponees may part|C|pate at the sole discretion of the Appomtlng Authority, in
Alternative Work Schedule Program such as 9/80 or 4/10 schedules. Employee
participation in Alternative Work Schedule Program shall be dependent on employee
performance and shall not disrupt department operations.

3.1

ARTICLE 3 - HEALTH AND WELFARE

FRINGE BENEFIT PLAN

The fringe benefit plan for exemptm n
confidential/administrative-Executive Manaqement A and B, Mayor/Council Support

A and B employees shall be as follows:

a. Basic Life Insurance

City-paid basic life insurance shall be:

Group Amount
Executive Management A and B $ 50,000
Mayor/Council Support A and B $ 50,000
dontialiadmin : ’
4
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Charter Offrcer $1OO 000
City-ManagerMayor $150,000

Long-Term Disability Insurance

and B, and Mayor/CouncrI Support A shall receive City-paid long-term disability

insurance.

Health and Welfare Contribution (City Dollars)

(1) The City Attorney, City Clerk, City Treasurer, and Deputy City Manager
shall pay the seven percent (7%) member contribution to the PERS
retirement plan. In addition the City Manager, City Attorney, City Clerk
and City Treasurer shall receive a monthly health and welfare
contribution and a three percent (3%) of base salary optional benefit
plan which should be combined and shall be applied, first, to a member's
retirement contribution (if any), up to the maximum of such retirement
contribution and, second, the premiums for City-sponsored health and
dental plans and short-term disability plans for eligible employees and
qualified dependents, if any. To the extent not applied toward the
employee's retirement contribution or insurance coverage premiums,
such contribution may be applied on behalf of an eligible employee
under the City's flexible spending account pursuant to the City's Internal
Revenue Code Section 125 Cafeteria Plan or paid in cash to the
employee, as directed by the employee. If the City's contribution
allocated to any pay period is less than the amount needed to pay for
the employee's retirement contribution and insurance coverage, the City
shall deduct on a pre-tax basis from the employee's paycheck the
balance of the amount needed for such purposes.

(2)  Optional Benefit Plan

(@) Effective December 17, 2011, Executive Management_A Police
Safety employees (Urit—20)-shall pay the nine percent (9%)
member contribution to the PERS retirement plan. Eff-eeuve

eeniribu%ien—te%he—%%—reﬁrement—plan.—Effective December

17, 2011, Executive Management_A miscellaneous employees
{Unit20)-shall pay the seven percent (7%) member contribution

to the PERS retirement plan. Fer—exempt—management
: .
employees{Unit 01) E.l'e ity shat-pay dp to Seven peneenr (7%
of-the-member contrbution-to-the PERS retirement pla_n Fol
exempt |||a£|_|age|ne||t SHEBBGE'E eﬁn;pleyeesl(umt . l).ltl'e.g't5 Sl'la"
PERSretirement-plan—_Effective June 30, 2012, Executive
5
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(b)

Management B, Mayor/Council Support A and B, shall pay the
seven percent (7%) member contribution to the PERS retirement
plan. In addition, Executive Management A and B, and
Mayor/Council Support A employees exempt-managementand

shall receive a monthly
health and welfare contribution which shall be applied, first, to the
employee's retirement contribution (if any), up to the maximum of
such retirement contribution, and, second, the premiums for City-
sponsored health and dental plans, and short-term disability
plans for eligible employees and qualified dependents, if any. To
the extent not applied toward the employee's retirement
contribution or insurance coverage premiums, such contribution
may be applied on behalf of an eligible employee under the City's
flexible spending account pursuant to the City's Internal Revenue
Code Section 125 Cafeteria Plan or paid in cash to the employee,
as directed by the employee. If the City's contribution allocated
to any pay period is less than the amount needed to pay for the
employee's retirement contribution and insurance coverage, the
City shall deduct on a pre-tax basis from the employee's
paycheck the balance of the amount needed for such purposes.

Effective December 17, 2011, Executive Management A Fire
Safety employees (Unit-20)-shall pay the 9.81% value of the
employee share of the PERS member contribution. FerFire
e e e e B

i —Such
payments shall be reported to PERS as additional compensation
for the purpose of retirement benefit calculations. In addition,
Fire-safety-management-Executive Management A Fire Safety
employees shall receive a monthly health and welfare
contribution, which shall be applied, first, to the employee's
retirement contribution (if any), up to the maximum of such
retirement contribution, and, second, the premiums for City-
sponsored health and dental plans, and short-term disability
plans for eligible employees and qualified dependents, if any. To
the extent not applied toward the employee's retirement
contribution or insurance coverage premiums, such contribution
may be applied on behalf of an eligible employee under the City's
flexible spending account pursuant to the City's Internal Revenue
Code Section 125 Cafeteria Plan or paid in cash to the employee,
as directed by the employee. If the City's contribution allocated
to any pay period is less than the amount needed to pay for the
employee's retirement contribution and insurance coverage, the
City shall deduct on a pre-tax basis from the employee's
paycheck the balance of the amount needed for such purposes.
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{53(3) Amount of Contribution

(@)

Forfull-time-ConfidentiallAdministrative- For full-time Executive
Management A and B, and Mayor/Council Support A and B
employees, the City shall contribute $490 612 or-a-contribution
R e
greater-for a single employee enrolled in City-sponsored group
health insurance; $866 850 for an employee enrolled with one (1)
dependent; and $1650-1200 for an employee enrolled with two

(2) or more dependents Eﬁeetwe%&ne&w—l—%@%@—te%l—tmqe

career Mayor/Council Support B Ceonfidential/Administrative

employees, the City shall contribute a prorata share of the
contribution.
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{6)(4) Funds used to pay the health insurance premium cost for the domestic
partner and/or the domestic partner's dependent children shall be in
accordance with Federal and State tax laws.

(@)

(b)

An employee who has a domestic partner, and is registered with
the City Clerk, may cover the domestic partner under the
employee's City-sponsored health plan. The employee will pay
for the premium difference for the domestic partner coverage.

An employee who has a domestic partner, and is registered with
the Secretary of State of the State of California, may cover the
domestic partner and/or the domestic partner's children as
defined in paragraph (7) below, under the employee's City-
sponsored health plan. The City shall contribute $890 850 for an
employee enrolled with one (1) dependent; and $1656 1200 for
an employee enrolled with two (2) or more dependents. Effective

8
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d.

e.

4(5) The definition of dependent child for purposes of health and dental

insurance shall be a child from birth to age 26. Dependent child includes
an adult child up to age 26, grandchild living in the employee
grandparent's home, disabled children, step-children, adopted children,
wards and foster children provided they qualify as the subscriber's or
subscriber's lawful spouse's dependent under IRS rules and regulations.

Cash-Back Limits

(1)

Insurance Over $50,000

The cash-back of City dollars from the IRS Section 125 Plan for
employees who waive enroliment in City-sponsored group health plans
shall be limited to career and exempt employees as follows:

(a) Effective June 30, 2012, cash-back waiver for health insurance is
closed for new enrollees.

(b) Executive Management A and B, and Mayor/Council Support A
and B employees receiving cash-back prior to June 30, 2012 will
continue to receive cash-back of up to $200 per month as long as
benefits are continuously waived. Part-time employees shall be

prorated.

(1)

(2)

purchase out-of-pocket supplemental life insurance in the amount of up
to three (3) times annual salary.

Mayor/Council Support B Cenfidential/Administrative-employees may |
purchase out-of-pocket supplemental life insurance in the amount of up
to three (3) times annual salary and additional supplemental life
insurance in the amount of $10,000.
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3.2

3.3

3.4

f. The fringe benefit plan shall be applicable to full-time management—and
Confidential/Administrative-Executive Management A and B, and Mayor/Council
Support A and B employees. The fringe benefit plan, including management
leave time, for employees who are less than full-time shall be established by
the City Manager on a case-by-case basis, not to exceed the fringe benefit plan
for comparable full-time employees.

FLEXIBLE SPENDING ACCOUNTS

The City has established the following Flexible Spending Accounts (FSA) as permitted
by Internal Revenue Service Regulations:

a. For City-sponsored health and dental insurance out-of-pocket costs; and

b. Unreimbursed health care expenses up to $4,800 per plan year effective each
January 1; and

C. Dependent care reimbursement.
d. Unreimbursed mass transit expenses for work commute up to $110 per month.
e. Unreimbursed parking expenses to park at or near work up to $215 per month.

DEFERRED COMPENSATION PLAN

Executive Manaqement A and B, and Mayor/Council SupportA and B employees may

participate in the City's Deferred Compensation 457 Plan as long as the deferred
compensation salary limit is not exceeded.

SECTION 401(A) MONEY PURCHASE PLAN
The City’s established IRS Section 401(a) Plan is available as follows:

a. For exempt—management—Executive Management A, and Mayor/Council
Support A employees, the City will contribute four percent (4%) of salary to the
401(a) Plan and the employee shall contribute five percent (5%) of salary to the
Plan. An employee may also contribute up to ten percent (10%) of additional
after-tax dollars into the Plan.

b. Employees must make an irrevocable election to participate in the Plan within
nlnety (90) days of employment and such election shall be flnal Eooslen

C. Effective December 29, 2012, for Executive Management B employees the City
will contribute two percent (2%) of salary to the 401(a) Plan with a zero percent
(0%) employee match. Effective June 29, 2013, the City will contribute two
percent (2%) of salary to the 401(a) Plan with a required two percent (2%)
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employee match. Effective June 28, 2014, the City will contribute four percent
(4%) of salary to the 401(a) Plan with a required five percent (5%) employee
match. Employees must make an irrevocable election to participate in the Plan
within ninety (90) days of employment and such election shall be final.

Effective December 29, 2012, for Mayor/Council Support B employees, the City

b-e.

will contribute two percent (2%) of salary to the 401(a) Plan with a zero percent
(0%) employee match. Employees must make an irrevocable election to
participate in the Plan within ninety (90) days of employment and such election
shall be final.

The 401a plan for Executive Management A and B, and Mayor/Council Support

A and B employees shall conform to all IRS requirements. Five (5) years of City
service is required to vest for City funds consistent with IRS and 401a provider
rules and requlations.

3.5 LONGEVITY PAY

a.

Employee Eligibility

For the purpose of determining the year of employee eligibility for longevity pay
as provided under Section 108 of the City Charter, only continuous full-time
service shall be considered.

(1)  Where beginning employment may be intermittent with separate periods
of employment in relief, seasonal, limited-term, temporary or part-time
positions, only that period of intermittent employment (but excluding
employment in part-time positions) immediately preceding the date of
regular full-time continuous employment and without loss of time shall be
considered.

(2) Leaves of absence without pay shall not constitute a break in service,
except such time on leave without pay, when it exceeds twenty (20)
working days in a calendar year, shall be deducted in determining the
year for an employee's eligibility. Leaves of absence granted for military
service shall be considered as full-time continuous service.

3) Time taken off without pay, where formal leave of absence is not
required, aggregating twenty (20) or fewer days in a calendar year shall
not constitute a break in service and shall be disregarded in computing
the year for an employee's eligibility. However, if such time taken off
without pay exceeds twenty (20) days in any calendar year, the total
amount of time so taken off without pay shall be deducted in determining
the year for an employee's eligibility, but shall not constitute a break in
service.

(4)  Where employment is terminated by resignation or discharge and the
employee is subsequently reemployed, such time accumulated prior to
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(5)

(6)

resignation or discharge shall be forfeited, unless the employee is
reinstated, in which case the time absent from City service shall not be
considered as a break in service, but shall be deducted in determining
the year for an employee's eligibility.

A layoff shall not constitute a break in service and the time accumulated
prior to the layoff shall be added to the time after reinstatement for
determining the year for an employee's eligibility.

Persons who become City employees pursuant to the provisions of City
Charter Section 93 shall receive credit for time accumulated in the
employment of the district, for purposes of determining the year for
employee eligibility.

Payment After Eligibility

Once it has been determined that an employee is eligible for longevity pay,
he/she shall receive the allowance as prescribed.

(1)

(2)

®3)

(4)

(5)

When authorized leave of absence or time off aggregating twenty (20) or
more working days is taken during any employment year, longevity
payment in the following July shall be made on a prorata basis.

Upon entrance of an employee into military service, or where an
employee is granted a leave of absence following expiration of sick
leave credits, such employee shall be paid, in the month of July following
the date such leave begins, such longevity pay earned from his/her
anniversary date of employment to the date such leave begins, on a pro
rata basis, but not to exceed the maximum yearly allowance. Such
employee shall not thereafter receive longevity pay until his/her return to
City service, when he/she shall receive, in the month of July first
following his/her return, the prorata portion of longevity pay from the date
of return.

Upon death or retirement of an employee, such employee shall be
entitled to receive the prorata portion of longevity earned on the date of
death or retirement, but not to exceed the maximum yearly allowance; in
all other cases of termination, longevity pay which would have been paid
in the following July had employment continued, shall be forfeited, and
there shall be no prorata payment for longevity.

The longevity pay granted in July of any year shall be considered to
have been earned during the preceding employment year ending on or
prior to July 1 of each year.

All payments for longevity shall be made on the payday covering the first
full pay period in July of each year, except as provided under (3) of this
Section.

12

22 of 103



4.1

ARTICLE 4 — RETIREMENT

RETIREES OR SURVIVOR DEPENDENTS

Eligible City retirees or survivor dependents shall receive City-paid health insurance
contributions and dental insurance benefits under the following provisions:

a. Retiree Health Insurance Contribution Rates and Dental Insurance Benefits

Effective January 1, 2008, the City retiree health insurance contribution will be
$300 per month for the retiree and $365 for retiree with dependent(s).

13 |
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Employees Retiring on or After July 1, 1992

(1)

(2)

3)

(4)

(5)

Except as provided below, to be eligible for the City contribution to
health insurance and for the City-paid dental benefit for retiree only, the
employee must retire from active service with a minimum of ten (10) full
years of City service for a service or ordinary disability retirement, and
be minimum age 50.

Employees retiring with thirty (30) or more years of service shall be
eligible for the City's health insurance contribution and dental benefit
effective with the date of retirement without regard to age.

The City's contribution for health insurance shall be as follows:

@) Employees with a minimum of ten (10) full years of service but
less than fifteen (15) full years of service shall be eligible to a
maximum of fifty percent (50%) of the City's maximum health
insurance contribution identified in subsection (a) above.

(b) Employees with a minimum of fifteen (15) full years of service but
less than twenty (20) full years of service shall be eligible to a
maximum of seventy-five percent (75%) of the City's maximum
health insurance contribution identified in subsection (a) above.

(c) Employees with a minimum of twenty (20) full years of service
shall be eligible for up to one hundred percent (100%) of the
City's maximum health insurance contribution identified in
subsection (a) above.

There shall be no eligibility for the City's health insurance contribution or
dental benefit if the employee elects to take a deferred retirement.

There shall be no City-paid health insurance contribution or dental
benefit for retirees with less than ten (10) full years of City retirement
service.

Persons in Deferred Retirement Status as of January 1, 1991

Employees who have elected a deferred retirement prior to January 1, 1991
and who then elect to retire on or after July 1, 1992, shall be eligible for the
City's health insurance contribution and dental benefit as follows:

(1)

(2)

A retiree with at least ten (10) full years of City service shall be eligible
for fifty percent (50%) of the City's health insurance contribution as
identified in subsection (a) above.

A retiree with twenty (20) full years or more of City service shall be
eligible for one hundred percent (100%) of the City's health insurance
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contribution as identified in subsection (a) above.
(3) Retirees must be at least 50 years of age.

(4) There is no eligibility to such health insurance contribution or dental
benefit for retirees with less than ten (10) full years of City service or
who have not attained the age minimum specified in subsection (b)
above.

d. Industrial Disabled or Death in Line of Duty Survivors

Retirees who receive industrial disability pensions or death in-line-of-duty
survivors will be entitled to one hundred percent (100%) of the City-paid health
insurance contribution and dental benefit for retirees regardless of years of
service.

e. Survivor Dependents Benefits

Survivor dependents of eligible employees or retirees shall be entitled to the
same benefit amount, as the employee was eligible to at the time of death.

f. Medicare Supplement

In order to maintain eligibility for the City-paid retiree health insurance
contribution, each eligible retiree and dependent must enroll in Medicare Parts
A and B immediately after becoming eligible for such benefits.

g. Limitation Clause

Lve a a atiran N [fala nrovidad

July2,2012.Employees hired after June 30, 2012 shall not be eligible for
retiree medical under Section 4.1.

4.2 PERS RETIREMENT PLAN AND CONTRIBUTION

a. The City’s contract with the Public Employees Retirement System (PERS) for
miscellaneous employees provides the following plan for all miscellaneous
employees:

Modified 2% at age 55

One-year highest compensation

Up to 2% COLA

25% survivor continuation

50% industrial disability

Military service credit

Peace Corps service credit

Sick leave conversion to service credit
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The City’s contract with the Public Employees Retirement System (PERS) for
fire safety employees to provide for the following plan for fire safety
management employees:

Tier | and Tier Il

Modified 3% at age 55

One-year highest compensation

Up to 2% COLA

50% survivor continuation

50% industrial disability

Military service credit

Peace Corps service credit

EPMC

Sick leave conversion to service credit

Tier Il (SCERS Transferees)

Modified 3% at age 55

One-year highest compensation

Up to 3% COLA

50% survivor continuation

50% industrial disability

Military service credit

Peace Corps service credit

EPMC

Sick leave conversion to service credit

The City’s contract with the Public Employees Retirement System (PERS) for
police safety employees provides the following plan for police safety
management employees:

Tier | and Tier Il

Modified 3% at age 50

One-year highest compensation

Up to 2% COLA

50% survivor continuation

50% industrial disability

Military service credit

Peace Corps service credit

Sick leave conversion to service credit

Tier Il (SCERS Transferees)

Modified 3% at age 50
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5.1

5.2

6.1

6.2

One-year highest compensation

Up to 3% COLA

50% survivor continuation

50% industrial disability

Military service credit

Peace Corps service credit

Sick leave conversion to service credit

ARTICLE 5 - CHARTER OFFICERS
CHARTER OFFICER SALARIES

The salaries for the City Manager, City Attorney, City Treasurer, and City Clerk shall
be modified only by City Council action and approval.

EXPENSE AND SUBSISTENCE ALLOWANCE

The sum of $400 per month is established as a City expense reimbursement
allowance for the City Manager for which no vouchers need be furnished. The sum of
$350 per month is established as a City expense reimbursement allowance for the City
Attorney, City Treasurer and City Clerk for which no vouchers need be furnished.

ARTICLE 6 — NON-CAREER EMPLOYEES
NON-CAREER BENEFITS

Except as provided herein, unrepresented non-career (+1,040) employees do not
accrue benefits.

CITY HEALTH AND WELFARE CONTRIBUTION

a. Employees in the classification of Fire Recruit and Student Trainee (Paramedic
Intern) shall receive the same City monthly health and welfare contribution
amount as provided for the classification of Firefighter.

b. Employees in the classification of Police Cadet, Police Recruit, and Community
Service Officer (Limited Term) shall receive the same City monthly health and
welfare contribution amount as provided for the classification of Police Officer.

C. Employees in the classification of Dispatcher Recruit shall receive the same
City health and welfare contribution amount as provided for the non-supervisory
Dispatcher classification.

d. Such health and welfare contributions may only be applied toward City-
sponsored health and dental plans.
17
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6.3

7.1

7.2

POOL SAFETY CLASSIFICATIONS

Employees holding classifications designated as pool safety positions may be eligible
for additional compensation for qualifying work associated with the summer aquatics
program. Such compensation is authorized solely for the purpose of recruiting and
retaining qualified employees at City-operated swimming pools. Said employees shall
be paid additional compensation as follows:

a.

Certification Fee Reimbursements. Upon submittal of documents showing
successful completion of the required water safety courses and receipts
showing fees paid, the City shall reimburse eligible employees up to $200 for
completing their certification course work.

Recruitment Incentive. Upon successful completion of eighty (80) hours of
work in a designated pool safety classification, the City shall pay eligible
employees a lump sum amount of $200.

Retention Incentive. Upon successful completion of work during the entire
summer aquatics season, the City shall pay eligible employees a lump sum
amount of $400.

ARTICLE 7 — LEAVES

VACATION

a.

Employees shall be entitled to vacation allowances pursuant to the provisions
of Section 107 of the City Charter. Based on length of City service, the annual
vacation allowances are:

Annual
Vacation Allowance Length of Service

10 days to 5 years
15 days to 15 years
20 days 16 or more years

Vacation allowance administration shall be in accordance with the rules and
regulations of the Civil Service Board, unless an exception is authorized by the
City Manager under appropriate circumstances. Employees may accumulate up
to a maximum of 480 vacation hours.

HOLIDAYS

28 of 103



€:a.

Recognized Holidays

e:b.

Except as otherwise provided, the following shall be recognized holidays for
eligible employees:

Holiday

New Year's Day

Martin Luther King's Birthday
Washington's Birthday
Cesar Chavez' Birthday
Memorial Day
Independence Day
Labor Day

Veteran's Day
Thanksgiving Day

Day after Thanksgiving
Christmas Eve (4 hours)
Christmas Day

New Year's Eve (4 hours)

Eligibility

(1)

Date

January 1

Third Monday in January
Third Monday in February
Last Monday in March
Last Monday in May

July 4

First Monday in September
November 11

Fourth Thursday in November
Friday after Thanksgiving
December 24

December 25

December 31

To be eligible for holiday pay, the employee shall work the scheduled
workday before and after the recognized holiday. Paid time on vacation,
sick leave, compensating time off, or management leave time shall be

19

29 of 103



e-C.

(2)

®3)

considered hours worked for the purpose of holiday pay eligibility.

A part-time career employee, including an employee in a work-sharing
program, or a non-career (+1,040) employee shall receive the
recognized holiday benefit based upon the number of hours the
employee was paid in that workweek as follows:

Number of Minimum Number of Paid
Recognized Holidays Hours in the Workweek
in the Workweek 50% Benefit 100% Benefit
0.5 18 28.8
1.0 16 25.6
1.5 14 22.4
2.0 12 19.2

An employee paid for less than the minimum number of hours required
for the 50% benefit shall receive no recognized holiday benefit.

Non-career (-1,040) employees shall not receive recognized holiday
benefits.

Monday-Friday Schedule

£d.

If an employee's scheduled days off are Saturday and Sunday during a
standard City workweek in which a recognized holiday falls, the following shall

apply:

(1)

(2)

If the recognized holiday falls on a Saturday, the preceding Friday shall
be considered the employee's holiday.

If the recognized holiday falls on a Sunday, the following Monday shall
be considered the employee's holiday.

Weekend-Alternative Work Schedule

g-€.

If an employee S scheduleel differs from a traditional Mondav Friday work week

weﬂeweeleln WhICh a recognlzed hollday falls, the foIIowmg shall apply:
(1)

(2)

The actual dates as listed above shall be considered as the employee's
holiday.

If the recognized holiday falls on the employee's scheduled day off, the
employee shall accrue holiday credit for the hours of the holiday benefit.

Accrual of Leaves Over 24 Pay Periods

The accrual of leaves shall occur over twenty-four (24) pay periods per year,
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which shall be the first two (2) pay periods of each month. Leave accrual rates
for each pay period in which accrual occurs shall be as specified in Section
7.2(i) (1), 7.4(a), and 7.11(a) and (b) below.

Employees may accumulate holiday credit up to a maximum of eighty (80)
hours. Holiday credit may be taken by the employee at the discretion of the

hf. Holiday Credit Accumulation
department head.
kQ. Floating Holidays

(1)  Accrual

(@) In addition to the recognized holidays specified above, except as
provided below, employees shall receive the equivalent of twe{2)
one (1) floating holidays per fiscal year on an accrual basis as
follows:

0] Each—fFull-time exempt—management—and—exempt
managementsupportemployee- Executive Management
A and B, and Mayor/Council A and B employees shall
accrue floating holiday credit at the rate of ferty(40)
twenty (20) minutes per pay period. Each—full-time
lge'.'ll'de' |t|aI,|,_ ‘d“'”l"smat'“e empleyeEe s}l |all_aer—:|ue Hoating
period—The employee shall accrue floating holiday credit
for each pay period for which the employee is paid twenty
(20) or more hours of salary.

(i) A part-time-career-or-management-employee Executive
Management A and B, and Mayor/Council A and B
employees, including an employee in a work sharing
program, or a non-career (+1,040) employee shall accrue
floating holiday credit based upon the number of hours the
employee was paid in that bi-weekly pay period: 64 or

more hours paid = ferty{40)- twenty (20) minutes accrual;
40-63.9 hours paid = twenty(20)— ten (10) minutes

accrual; less than 40 hours paid = 0 minutes accrual.

(b) Non-career (-1,040) employees shall not receive floating holiday
benefits.

(2)  Administration

(@) The scheduling of floating holiday time must be approved in
advance by the Appointing Authority or designated
representative.
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7.3

7.4

(b)  Anemployee may carry-over from the preceding calendar year a
maximum of eight (8) hours of floating holiday accrual. Except for
the eight (8) hour carry-over, all accumulated floating holiday time
not used by the end of the pay period which includes January 8
shall be paid to the employee in cash at the straight-time rate on
the payday covering that pay period.

(c) An employee terminating for any reason or going on a leave of
absence without pay for a period exceeding ninety (90) days shall
be paid for all accrued floating holiday time at the straight-time
rate.

MANAGEMENT LEAVE TIME

Executive
Management A and B, and Mavor/Councn Support A employees exempt from

the provisions of the Fair Labor Standards Act shall not accrue compensating
time off or earn overtime pay for time worked in excess of eight (8) hours per
day or forty (40) hours per week, but shall be expected to devote as much time
to their employment as may be necessary for the efficient operation of City
government.

Executive
Management A and B, and Mayor/Council Support A employees shall be
credited with eighty (80) hours of management leave time each fiscal year.
Such time will be posted for use the first pay period in July. Management
Executive Management A and B, and Mayor/Council Support A employees
appointed after July 1 of a fiscal year shall be entitled to a prorata share of
eighty hours of management leave time based upon the number of full months
remaining in that fiscal year._ Management leave time shall be useable upon
being credited, subject to the approval of the immediate supervisor.

Management leave time shall not accumulate from fiscal year to fiscal year.
Employees will not be paid for the unused portion of management leave time.

Management leave time shall not be cashed out upon separation from City
service.

ADMINISTRATIVE LEAVE TIME

a.

Confidential/Administrative—Mayor/Council Support B _employees shall be
credited with twenty (20) hours of administrative leave time each fiscal year.
Such time will be posted in the first pay period in July.
ConfidentiallAdministrative-Mayor/Council Support B employees hired after July
1 of a fiscal year shall be entitled to a prorata share of twenty hours of
administrative leave time based upon the number of full months remaining in
that fiscal year.. Administrative leave time shall be useable upon being credited,
subject to the approval of the immediate supervisor.
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7.5

b——Administrative leave time shall not accumulate from fiscal year to fiscal year.

b. Administrative leave time shall not be cashed out upon separation from City

Employees will not be paid for the unused portion of administrative leave time.

service.

SICK LEAVE

a.

Accrual

(1) A full-time employee shall accumulate sick leave credits at the rate of
one day per month (4 hours per bi-weekly pay period) of employment
which may be used at the discretion of the employee in the event of
illness or injury which is not job-related; however, in accordance with the
Rules of the Civil Service Board, one-third (1/3) of the accrued sick leave
may be used after exhaustion of injury-on-duty time. Such usage shall
not exceed the maximum amount of the employee's accumulation. A
permanent part-time employee shall earn sick leave on a prorata basis.

(2)  An employee in active service of the City, eligible to accumulate sick
leave credits, shall in January of each year receive a cash payment for
twenty-five percent (25%) of the unused portion of sick leave credits
accumulated during the preceding calendar year from January 1 through
December 31, provided the employee shall have to his/her credit on
December 31 immediately preceding the date for payment, a total of at
least sixty (60) sick leave days accumulated. The employee shall be
paid for such percentage of sick leave accumulation at the rate of pay
which the employee was receiving on January 1 of each year in which
payment is made. The amount of time for which an employee is paid
shall be deducted from the employee's total accumulation.

3) Notwithstanding the above, an employee, otherwise eligible, may elect
not to receive cash payments for accumulated sick leave by notifying the
Accounting Division of the Department of Finance, in writing of such
election no later than January 1 of each year.

Sick Leave Cash Out

Upon termination of any employee eligible to accumulate sick leave credits,
with more than twenty (20) years of City service, for reasons of retirement,
resignation, layoff, or death, such employee (or those entitled by law to the
possession of the estate of a deceased employee) shall receive payment for
thirty-three and one-third percent (33-1/3%) of the sick leave credits
accumulated (to the nearest full day) by the employee on the date of such
retirement, resignation, layoff, or death, or to apply the sick leave balance to
service credit pursuant to the PERS contract with the City. Any employee
eligible to accumulate sick leave credits with less than twenty (20) years of City
service may apply the sick leave balance to service credit pursuant to the
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PERS contract with the City upon termination of employment for retirement.
Employees hired on or after January 1, 2005 shall not be eligible for payment of
any portion of accumulated sick leave credits.

Upon retirement, SCERS members eligible to accumulate sick leave credits
shall receive payment of thirty-three and one-third percent (33-1/3%).

Reinstatement of Sick Leave After Return From Layoff

Any employee who is laid off and receives payment for thirty-three and one-
third percent (33-1/3%) of his/her total accumulated sick leave credits shall be
credited with the remaining sixty-six and two-thirds percent (66-2/3%) of his/her
accumulated sick leave credits if and when said employee is recalled. If said
employee thereafter leaves City service after being recalled and is entitled to
payment of his/her accumulated sick leave credits under this Section, said
employee shall only receive payment for thirty-three and one-third percent (33-
1/3%) of those sick leave credits which accrued after the date of recall.

Except as provided herein, no payments made or sick leave credits
accumulated shall be construed or deemed to constitute retirement benefits
payable to employees of the City.

The Rules and Regulations of the Civil Service Board relating to the
administration of sick leave privileges and benefits shall apply to all covered
employees.

7.6 PARENTAL LEAVE

The parental leave policy for both male and female employees is as follows:

a.

Full-time career employees shall be eligible for City Parental Pay of four (4)
weeks consisting of up to one hundred-sixty (160) hours of continuous paid
time off. Part-time career employees shall be eligible for up to eighty (80) hours
of continuous City-paid time off. The duration of City Parental Pay shall not
change based on a change in employment status, such as from part-time to full
time career. Unused City Parental Pay shall have no cash value. Non-career
employees are not eligible for the four (4) weeks of City- Parental Pay.

To be eligible for City Parental Pay, an employee must have completed at least
6,240 hours and three (3) years of career service from the most recent date of
hire, preceding either (a) the birth of a child who resides with the employee and
for whom the employee has legal custody, or (b) the adoption of a child under
age four (4) who resides with the employee and for whom the employee has
physical and legal custody.

The use of City Parental Pay must be initiated within four (4) months of
childbirth or adoption.
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7.7

7.8

Eligible employees shall have the right to only one allotment of City Parental
Pay per pregnancy or adoption regardless of the number of children involved
(e.g., twins).

Eligible employees shall have the right to extend City Parental Pay time off
beyond the four (4) weeks of City-paid leave for a maximum of six (6) months
of leave by utilizing accrued leave hours such as sick leave, vacation, accrued
holiday, and/or unpaid leave to their initial request for parental leave. The total
period of absence from work, including the four (4) weeks of paid parental
leave, shall not exceed six (6) months.

Parental Leave of Absence and/or City Parental Pay shall be used
continuously. At the discretion of the appointing authority parental leave may be
used intermittently or on a reduced schedule if a timely request is made by the
employee.

Paid parental leave shall be considered as time worked for purposes of
eligibility for recognized holidays occurring during the leave.

Upon return from parental leave on the date previously authorized, employees
shall be reinstated in the former department and in the classification last held.

INJURY-ON-DUTY

a.

The City Manager or designee shall administer the provisions of the City
Charter governing benefits for City employees who incur injuries arising out of
and in the course of their duties.

In administering those provisions, the City Manager or designee shall determine
the amount of credit to which the City is entitled as against workers'
compensation benefits payable under the California Labor Code. In no event
shall the credit so determined exceed that specified by the City Charter or the
laws of the State of California.

Where a career employee sustains an injury covered by workers' compensation
and has utilized all of the one-year "injury-on-duty time" as provided under City
Charter Section 253, or former City Charter Section 167, as the case may be,
and consequently is receiving straight workers' compensation temporary
disability payments, the employee will be allowed to utilize (while off work)
accrued vacation time in addition to receiving workers' compensation payments.
The employee must take a full day's vacation pay for each day off work. As a
condition of so using such accrued vacation, the employee is required to
continuously utilize accrued vacation until accrued vacation is exhausted or
he/she returns to work, so that the employee is off the City payroll at the earliest
possible date. This provision also applies to holiday pay accrued and vested.

COURT LEAVE
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When an employee is absent from work to testify in response to a properly
served subpoena issued by a court of competent jurisdiction in a non-work-
related matter to which the employee is not a party, to serve on a jury, or to
report for jury duty examination, the employee shall be granted pay for those
hours which the employee is absent for such reason. The City may require the
employee to elect to be on telephone alert for jury duty and remain on the job
until such time as called to testify or serve jury duty. When an employee is
required to be on telephone alert, the employee will cooperate with the court or
jury commissioner and the City will be responsible to ensure that the employee
is available. Pay for work time lost shall be computed at the employee's regular
rate of pay at the time of such absence.

If a swing shift or graveyard shift employee has served in excess of one-half the
scheduled shift in court or on jury duty, the employee will notify the supervisor
in advance of the start time so he/she will be excused from the shift. If the
employee is in court or on jury duty less than one half the shift, the employee
will be required to work.

In lieu of the shift after service on court leave, a graveyard shift employee may
request to take off the shift prior to court leave, provided that if the employee
serves less than one-half of the shift, he/she will be required to use vacation or
other leave accruals to cover the shift.

To receive pay for work time lost, an employee must provide the City with a
statement signed by an official of the court certifying the employee's service as
awitness or juror or appearance in court for such purposes, the date or dates of
attendance, the time released from attendance and the compensation paid
exclusive of any transportation and subsistence allowance.

When a non-career employee is regularly scheduled to work and is ordered to
appear in court or report for jury duty, such employee shall be entitled to court
leave benefits in accordance with the above-stated procedure.

7.9 DAILY HOUR VALUE

The hour value of a leave day for vacation, sick leave or other paid leave shall be 11.2
hours for Fire Assistant Chiefs not assigned to fire suppression duty.

7.10 CATASTROPHIC LEAVE PLAN

a.

A benefit-qualified employee may donate to or receive from another benefit-
gualified employee, usable vacation, floating holiday, management leave, or
compensating time off hours. Participation in this plan shall be voluntary. Sick
leave may not be donated under this plan.

All donations shall be made and accepted in writing using City-provided forms.

The donation in any category must be a minimum of eight (8) hours of usable
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time.

Donations shall be on an hour-for-hour basis, regardless of the pay rates of the
donor and recipient, except hours transferred between employees on the Fire
suppression (56 hours) schedule and the non-Fire suppression (40) hours
schedule shall be adjusted by a factor of 1.4 to 1.

Hours to be donated shall be kept in a pledge status until used. As needed,
pledged hours shall be debited from the donor's leave balance and credited to
the recipient's usable vacation accrual balance. Once credited, the donation
becomes irrevocable.

Management employees may only receive donations from management
employees. A non-management employee may not receive donations from a
subordinate employee where a direct supervisor/subordinate relationship exists.
Any exception to this paragraph must be approved by the City Manager or
designee.

To be eligible to use donations, an employee must:

(2) Be incapacitated and unable to work due to a prolonged catastrophic
non-industrial illness or injury that is estimated to last for at least thirty
(30) calendar days;

(2) have exhausted all usable balances, including sick leave;
3) be on an approved leave of absence.

All donated hours must be used on a continuous and uninterrupted basis and
will be paid at the rate of pay and normal work schedule of the recipient, along
with all usable hours accrued, until the earliest of the following events occurs:

(1) All leave balances, including both donated and accrued leave, are
exhausted;

(2)  The employee returns to work at his/her normal work schedule; or
3) The employee's employment terminates.

Donations received while a recipient is still utilizing previously donated and
related accrued leave time may be used immediately thereafter. Hours donated
subsequent to exhausting all donated hours shall be accumulated and utilized
along with related accrued leave hours in amounts equal to the recipient's
normal bi-weekly work hours.

Used donated leave time shall count toward the application of City service and
benefits in the same manner as when the employee is on paid vacation leave.

Used donated leave time shall be subject to the recipient's normal payroll
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deductions.

7.11 SACRAMENTO HOUSING & REDEVELOPMENT AGENCY (SHRA) TRANSITION

7.12

Employees who are transferred from employment at SHRA to the City as a result of
restructuring, reorganizing or removal of services to the City shall be allowed to
transfer the following accrued benefits from SHRA to the City:

a.

Eighty percent (80%) of sick leave balances after cash-out pursuant to Agency
policy.

Vacation balances up to one year of accrual at the employee's current rate on
transition to the City.

PERSONAL TIME OFF FOR CONFIDENTIAL/ADMINISTRATIVE EMPLOYEES

a.

Non-Exempt Accrual

In addition to the floating holidays specified in Section 7.2, each non-exempt
ConfidentiallAdministrativeMayor/Council Support B employee shall receive the
equivalent of twenty-four (24) hours of annual paid personal time off on an
accrual basis as follows:

(1) Each full-time employee shall accrue personal time off credit at the rate
of one hour per pay period. The employee shall accrue such credit for
each pay period for which the employee is paid twenty (20) or more
hours of salary.

(2) A part-time employee, including an employee in a work sharing program,
or a non-career (+1,040) employee shall accrue personal time off credit
based upon the number of hours the employee was paid in that bi-
weekly pay period: 64 or more hours paid = one (1) hour accrual; 40-
63.9 hours paid = thirty (30) minutes accrual; less than 40 hours paid =0
minutes accrual.

Exempt Accrual

In addition to the floating holidays specified above, each exempt cenfidential/
administrativeMayor/Council Support B employee shall receive the equivalent
of thirty-two (32) hours of annual paid personal time off on an accrual basis as
follows:

(1) Each full-time employee shall accrue personal time off credit at the rate
of one (1) hour and twenty (20) minutes per pay period. The employee
shall accrue such credit for each pay period for which the employee is
paid twenty (20) or more hours of salary.

(2)  Apart-time employee, including an employee in a work sharing program,
or a non-career (+1,040) employee shall accrue personal time off credit
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based upon the number of hours the employee was paid in that bi-
weekly pay period: 64 or more hours paid = one (1) hour and twenty
(20) minutes accrual; 40-63.9 hours paid = forty (40) minutes accrual,
less than 40 hours paid = 0 minutes accrual.

Non-Career
Non-career (-1,040) employees shall not receive personal time off benefits.

Administration

Personal time off shall be administered in the same manner as specified above
for floating holidays, except the eight (8) hour maximum carry-over shall apply
to both floating holidays and personal time off in the aggregate.

7.13 BEREAVEMENT LEAVE

7.14

An employee may receive up to three (3) days of City Bereavement Pay based on the
death of the employee's spouse, parent, sibling, child, grandchild or grandparent as
defined herein. The employee may use sick leave as authorized by Civil Service
Board Rule 16, Sick Leave, for additional time off or to attend to other death,
bereavement or funeral needs.

FAMILY AND MEDICAL LEAVE

a.

The federal Family Medical Leave Act (FMLA) and state California Family Rights
Act (CFRA) are applicable to career and non-career employees who have
completed the required 1250 hours and 12 months of employment prior to the
time requested. The City uses a 12-month rolling period to determine eligibility.

To apply for a leave the employee must complete the City leave request form
available from Human Resources or the department support staff. The
employee must provide a medical certification of the need and the duration or
intermittent schedule which is anticipated, to allow for coverage.

The duration of FMLA/CFRA leave cannot exceed twelve weeks. The
employee must use their accrued leave during the FMLA/CFRA leave, except
that they may retain up to forty (40) hours of accrued leave at the time leave
without pay commences. The employee may not then resume paid leave until
after returning to work.

To the extent allowed by law, FMLA/CFRA leaves shall be used concurrently.

The City policy covering FMLA/CFRA shall be applicable to all employees and
may be obtained from Human Resources.

7.15 PERSONAL LEAVE

a.

Full-time career employees who have completed ten (10) full years of service
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shall be credited with twenty-four (24) hours of personal leave in January of
each applicable year. Part-time career employees shall be credited with a
prorated amount of time based on their regular schedule.

b. Use of the personal leave shall not cause overtime.

C. Personal leave shall not accumulate from year to year and shall have no cash
value. If an employee is unable to use all of the time by the end of the calendar
year based on operational need, the Department may approve carry-over to the
next year. In all other cases, the time shall be forfeited.

ARTICLE 8 - REIMBURSEMENTS AND ALLOWANCES

8.1 TRANSPORTATION AND PARKING ALLOWANCES

a. Reimbursement for Use of Privately-Owned Vehicles

(1)

(2)

3)

(4)

(5)

(6)

(7)

The City Manager/Charter Officersmay offer up to $400 per month as
reimbursement for the use of privately-owned vehicles on City business
or as compensation in lieu of the use of City vehicles on City business
for management employees.

The City Manager/Charter Officers shall receive $400 monthly vehicle
allowance and City-provided parking.

Department Directors shall receive $400 monthly vehicle allowance and
City-provided parking.

Management A and B, and Mayor/Councn Support A employees are

eligible for vehicle allowance with department authorization.

Manaqement A and B, and Mavor/Councn Support A employees shall

receive City-provided parking. Exempt Cenfidential/Administrative
Mayor/Council _Support B _employees are eligible for City-provided
parking.

With the authorization of the City Manager/Charter Officers,
ConfidentiallAdministrative-Mayor/Council Support B employees may
receive up to $100 per month with or without City-provided parking.

Employees receiving less than $100 monthly vehicle allowance may
receive out-of-town travel reimbursement. Reimbursement for out-of-
town travel shall be at the general mileage reimbursement rate {minus

X o o . or

comparable coach airfare, whichever is lower.
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Any automobile operated on City business by any of the officials mentioned for
use of the monthly vehicle allowance shall be insured against liability in persons
and property, including wrongful death, in an amount no less than the minimum
State of California required automobile coverage for bodily injury and property
damage. The monthly vehicle allowance shall be in lieu of the payment of all
mileage, except for out-of-county travel on official business of the City, and in
lieu of the use of City-owned vehicles.

Monthly Bus Transportation Reimbursement

(1)

(2)

Sacramento Regional Transit District (SRTD)

Full-time eaFeeJ'—eMl—seﬁﬁee—exempt—managemem—exempt

ve-Executive
Management A and B and Mayor/Councn SupportA and B employees
who utilize SRTD for home-to-work transportation are eligible to receive
an eighty percent (80%) City-paid SRTD monthly non-zone sticker pass.
Part-time careercivilservice-and-exempt Executive Management A and
B, and Mayor/Council Support A and B employees shall be eligible for a
fifty percent (50%) price discount on the monthly non-zone sticker pass.
The employee must notify the Department of Finance, Revenue
Division, prior to the first day of the month to obtain the monthly pass
discount for that next month.

Executive Management A and B, and Mayor/Council Support A and B

Genﬁdenﬂa#Admws#atw&employees are eligible to recelve an elghty
percent (80%) City-paid SRTD monthly non-zone sticker pass in lieu of
the City-paid parking.

Other Public Transportation

Eligible full-time employees, as described above, who regularly utilize
other public transportation regulated by the Public Utilities Commission or
the equivalent for home-to-work commuting are eligible for monthly
transit pass reimbursement up to eighty percent (80%) of the cost.
Eligible part-time employees, as described above, shall be eligible for a
fifty percent (50%) monthly reimbursement. The employee must present
the required proof of purchase to the Department of Finance, Revenue
Division, prior to the first day of the month to obtain reimbursement. The
amount of monthly reimbursement shall not exceed $120.00.

Executive Management A and B, and Mayor/Council Support A and B

I dontial Adrmini :
employees who regularly utilize other public transportation regulated by
the Public Utilities Commission are eligible to receive reimbursement of
up to eighty percent (80%) of the cost in lieu of City-paid parking up to a
maximum of $120.00.
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(3)  Transportation Allowance for Employees Assigned Downtown

Effective July 2009, eligible full-time
ConfidentiallAdministrativeMayor/Council Support B employees, as
described above, who work in the downtown area, shall receive a
$90.00 per month transportation allowance. Part-time career
confidential/administrativeMayor/Council Support B employees who
work in the downtown area shall receive $60.00 per month
transportation allowance. Non-career employees shall not be eligible
for the allowance.

(4) Transportation Allowance for Employees Not Assigned Downtown

Effective September 1, 2000, eligible full-time cenfidential!
administrativeMayor/Council Support B employees, as described above,
who work outside of the downtown area shall receive $15.00 per month
transportation allowance. New employees hired after August 29, 2000
shall not be eligible for the allowance.

Discounted Parking Rates

Discounted parking will be available to CenfidentiallAdministrative— Mayor
Council Support B employees, on a first-come, first-serve basis, for parking

spaces in the Memorial Parking Lot at a cost of seventy percent (70%) of the
regular Memorial Parking Lot monthly rate. This means that the employee
discounted rate is thirty percent (30%) off the full monthly rate. This provision
shall remain in effect until further notice by the City.

City Vehicle Retention

The City Manager /Charter Officers may authorize overnight home retention of
City vehicles for public safety assignments, on-call assignments, and other
special or emergency assignments.

8.2 POLICE AND FIRE UNIFORM ALLOWANCE

a.

Executive Management A Ssafety management-personnel employed in the
Police Department shall receive a uniform allowance equal to, and on the same
terms and conditions as, the uniform allowance granted to employees in the
Police Department Unit.

Executive Management A Ssafety managementpersonnel employed in the Fire
Department shall receive a uniform allowance equal to, and on the same terms
and conditions as, the uniform allowance granted to employees in the Fire
Department Unit.

Civilian managers-Executive Management A of the Police Department shall
receive a uniform allowance equal to the highest uniform allowance granted to
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8.3

8.4

8.5

8.6

8.7

8.8

the represented employees whom they manage.
TUITION REIMBURSEMENT

Career employees will be reimbursed for the cost of tuition up to a maximum of
$1500.00 per calendar year, pursuant to the City's existing policy for such education
reimbursement. In addition, the department may authorize tuition reimbursement for
training through other approved sources.

STATE OF CALIFORNIA BAR DUES

The actual cost of mandatory State Bar dues shall be paid for employees in attorney
classifications in the City Attorney's Office. In the sole discretion of the City Attorney,
the City Attorney may approve reimbursement, from the budget of the employing
department, for other licensed City employee attorneys whose legal skills and abilities
represent a significant benefit to the City. The City Attorney may authorize such
reimbursement after the paying department has produced documentation showing
payment was made by the employee receiving the reimbursement.

REQUIRED LICENSES AND CERTIFICATIONS

Where the City requires that an employee maintain a license and/or certification, the
Department Head or designee may, on a case-by-case basis, reimburse the employee
for costs associated with the renewal of such license. This action shall not apply to
driver licenses.

CONTINUING EDUCATION

When the City requires that an employee maintain a license or certificate, which
mandates continuing education (CEU) to maintain the license or certificate, the
employee is responsible for obtaining the CEUs. The City may provide the needed
CEUs or reimburse the employee for the cost of such training.

BILINGUAL PAY

a. The City may authorize bilingual pay when it is determined to be necessary for
the operation. The City shall determine what languages are appropriate for
such pay and the number of employees to be certified. To be eligible for
bilingual pay the employee must be determined to be verbally proficient, and if
necessary for the assignment, proficient in the written language. The City will
arrange the certification and testing process and authorize the bilingual pay.

b. Bilingual pay shall be paid at the rate of twenty dollars ($20) bi-weekly for 24
pay periods for any pay period in which the employee is certified. An employee
who is receiving bilingual pay may be required to provide assistance to any City
operations.

TECHNOLOGY ALLOWANCE
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8.9

9.1

At the discretion of the appointing authority, or as delegated by the City
Manager to a department head, a technoloqv allowance may be approved for

employee in lieu of usmg a Clty provided cellular telephone. Use of City-
provided cellular telephones shall be discontinued upon receipt of the
technology allowance by the employee.

Upon approval of the monthly technology allowance, the employee shall obtain,
at his or her own expense and as a private individual, a personal cellular
telephone, and monthly cellular service contract that may be used to conduct
City-related business. The employee shall publish and/or provide the cellular
telephone number to designated individuals and organizations with whom the
employee normally conducts City-related business.

eEmployees shall be
generally accessible via hIS or her ceIIuIar telephone for the conduct of City-
related business.

NOTARY PAY

A confidential/administrativeMayor/Council Support B employee who is required to
maintain, or who obtains for City benefit a notary registration shall receive a biweekly

monthly certification pay of fifteen-delfars{$15 thirty ($30).

ARTICLE 9 — MISCELLANEOUS

OFF-DUTY EMPLOYMENT OF EXEMPT EMPLOYEES

a.

Exempt employees shall not engage in any other employment, work,
profession, business or enterprise that is inconsistent, incompatible, in conflict
with or adversely affects the performance of their duties, or that is inimical to
the most effective performance of the mission of City management or the best
interests of the City.

Exempt employees shall not accept any off-duty employment without the
express consent, in advance, of the City Manager/Charter Officer or designated
representative.

An exempt employee shall not work:

(1) In any employment which will tend to bring discredit upon City
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management, or which is detrimental to City goals, or which will reduce
an individual's efficiency or usefulness as a City employee.

(2) In any employment requiring an affiliation, membership or allegiance
tending to influence conduct in a manner inconsistent with the proper
discharge of responsibilities to the City or the public interest.

3) In any employment for any other municipality or political subdivision of
the state or federal government (except by express permission of the
City Manager).

4) In any off-duty position while on sick leave or injured-on-duty status.

An exempt employee may request authorization for off-duty employment by
forwarding a letter of request in duplicate to his/her department head. The
letter should provide details concerning the type of employment, expected
duration of employment, and the employer's name. Department heads and
members of the City Manager's immediate staff will submit personal requests
directly to the City Manager for approval.

The department head will notify each exempt employee of action taken on the
request for off-duty employment by indicating such action on the letter of
request and returning it to the individual. A copy of the letter will be retained in
the office of the department head. The City Manager will take similar action on
personal requests by department heads and members of the City Manager's
immediate staff.

Authorization for off-duty employment may be revoked by the department head
at any time it has been determined that the provisions of this Section have not
been followed. The department head will notify the employee, by letter, of
actions taken to revoke previous authorization for off-duty employment.

Part-time, seasonal, or limited-term employees are not subject to the
restrictions of this Section.

9.2 PAYROLL ERRORS

a.

In the event an error has been made, including but not limited to the payment of
an employee's salary, overtime payment or leave accruals, balances or usages,
the City shall, for purposes of future compensation, adjust such compensation
to the correct amount, and give written notice to the employee.

In the event an employee received an overpayment, reimbursement to the City
shall be accomplished by:

(1) Lump sum payment by the employee;
(2) A one-time deduction from useable vacation, compensating time off
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(CTO), or holiday credit balances equivalent to the overpayment at the
employee's current hourly rate;

(3) Arepayment schedule through payroll deduction; and/or
(4) Other means, as may be mutually agreed between the parties.

No repayment schedule shall exceed fifty-two (52) pay periods in duration,
except that if the employee does not agree to a voluntary repayment schedule,
the overpayment collection shall not exceed twenty-six (26) pay periods.

C. No action shall be taken to enforce repayment of an overpayment, or to correct
an underpayment, unless action is taken within two (2) years from the ending
date of the pay period in which the error is discovered. "Action is taken" as
used in this Section shall mean written notice to the employee in the case of an
overpayment, or written or oral notice to the City in the case of an
underpayment error.

RETIREE COURT APPEARANCE FEES

A retired City employee who is subpoenaed to appear in court on behalf of the City in
his or her capacity as a former City employee shall receive a court appearance fee if
the employee reports at the time specified for his or her particular testimony regardless
of whether the employee is ultimately required to testify. The court appearance fee
shall be one hundred twenty-five dollars ($125) for a full day or seventy-five dollars
($75) for a half day, which is defined as four (4) hours or less. Nothing herein shall
serve to establish an employment relationship for any purpose, including, but not
limited to, employee benefits, reimbursements, compensation, court cancellation fee,
or any other rights.

36

46 of 103



INDEX

4
401(2) PLAN ..ottt 11
A57 PLAN . ..o 11
A
ADMINISTRATIVE LEAVE TIME (CONF) ............... 23
ALTERNATIVE DUTY POLICY ..o, 4
ALTERNATIVE WORK SCHEDULE.............cccceeveenen 5
APPOINTING AUTHORITY
APPOINTMENTS ...
(0= 1 (1= S PP ORPPUOTRPNt
Exempt....................
Staff AIde.......oeeeeeeeieee e
B
BAR DUES......coi oo 34
BENEFITS
401(Q) Plan........couveeiieiiiiiee e 11
A57 Plan ......coo o 11
Amount of Contribution ..........ccceeeeeeiiiiiiiiiiiiienne. 6
Amount of Health Contribution...............oeeeeverienn. 8

Amount of Health Contribution — Charter Offices...9
Amount of Health Contribution —
Confidential/AdMin .......cccccvvveeeiiiiiiiieeeeeeeeeee, 8
Amount of Health Contribution — Exempt
Management
Cash-Back...............
Charter Officers
City Dollars for PERS — Charter Offices.................
City Dollars for PERS — Fire Safety Management..7
City Dollars for PERS — Full-Time
Confidential/Admin...........cccoeveeveeieeeeieeeeee e, 8

City Dollars for PERS — Police Safety Management

47 of 103



BUS TRANSPORTATION........ccovciiiiiiiiiiiiiciiiis 32
C

CALIFORNIABAR DUES ... 34
CASH-BACK ...

CATASTROPHIC LEAVE
CHARTER OFFICERS........ciiiiiieeeeeeeeees e,
Expense and Subsistence Allowance ....
SAlAMNES ..eeeiiieee
CONTINUING EDUCATION ...ocvvviviiiiiiiiirieieiieeeeeeenn
COURT APPEARANCE FEES FOR RETIREES .....38
COURT LEAVE ... oottt e e 27

D

City Dollars for SCERS (Add-on) — SCERS
MEMDETS ...t

Covered Dependents ........ccccceeevevviieeeeeciiveeneeene

Deferred Compensation Plan.........

Domestic Partner ............cccooeeeeeee.

Flexible Spending Account............

Health and Welfare ..........ccccccee....

Health and Welfare - Retirees

Life Insurance.........ccccevvveeinniinnnen,

Life Insurance Over $50,000.........

Long-Term Disability .....................

Non-Career EMpIOYEES.........ccocevvveeeiiverenineinne

Retirees or Survivor Dependents ............cccceeeenn. 14

Retirement
BEREAVEMENT LEAVE ......ccccooiiieiieeeiiee e 30
BILINGUAL PAY ...t 35

DEFERRED COMPENSATION PLAN.........ccccooueee. 11

DEPENDENTS......oviiiieieeeeeeveeee e See Benefits
DISCIPLINE
CETET OT REPIIMANU ......ceeeesieerereeesessrrreeeeearnnes 38
DISCOUNTED PARKING RATES ......coevvvvveeeeeeennn. 33
DOMESTIC PARTNER BENEFITS.............coeeeiiienne 9
E
EDUCATIONAL REIMBURSEMENT ......... See Tuition
Reimbursement
EMERGENCY RESPONSE BY FIRE MANAGEMENT
............................................................................... 5
EMERGENCY RESPONSE BY POLICE
MANAGEMENT ...t 5
EXPENSE AND SUBSISTENCE ALLOWANCE
Charter OffiCers....ccouviiiiiiiiiiiieieeeeeeeeeeeeeee e 17
F

H

HEALTH AND WELFARE ..........cccvienne. See Benefits

HEALTH BENEFITS CONTRIBUTION .........cccceeeirnne 8

HOLIDAYS ....oiiiiieiee et 19, 20
Floating Holidays..........cccceeiiiiiiieieeiee e 21

48 of 103



I
INCENTIVE PAY ................ See Reimbursements and
Allowances
Bilingual Pay ........ccooiiiiiiiiiiee e 35
INJURIES
Light or Limited DULY ........ccooiiiiieiiaiiiiiiiie e 4
Modified/Alternative Duty Policy..........cccccceeiinneee. 4
INJURY-ON-DUTY ..ottt seee e 26
J
JURY DUTY oottt 27
L
LEAVE BENEFITS/LEAVE TIME............. See Time Off
LETTER OF REPRIMAND .......coceiiiiiiiiiieeciees e 38
LICENSES AND CERTIFICATIONS
LIFE INSURANCE ....coooiieiiiee e
LIGHT OR LIMITED DUTY ......cccovcvvvenee.
LONGEVITY PAY .o
LONG-TERM DISABILITY ...ooviiiiiiieeieeeceeeeeee e
M
MANAGEMENT LEAVE .......ccooiiiiiiiiiiieniiee e 23
MANDATORY FURLOUGH .......coccciviiiieiiieeeiecee 3
MODIFIED/ALTERNATIVE DUTY POLICY ............... 4
N
NON-CAREER EMPLOYEES..........ccocciiiieeiiieenne 18
Amount of Health Contribution
BenefitS .....eeveiiiiiiiii
Pool Safety Classifications.............ccccoccvveveeeinnnns
NOTARY PAY ..ottt
@)
OFF-DUTY EMPLOYMENT ......cooiiiiieniiee e 36
OVERTIME
Confidential/Admin 3

Non-Career

P

PARENTAL LEAVE.......oo e
PARKING RATES (DISCOUNTED)
PAYROLL ERRORS

39

PERSONAL LEAVE — CONFIDENTIAL/ADMIN ...... 29
POLICE AND FIRE UNIFORM ALLOWANCE ......... 34
POOL SAFETY CLASSIFICATIONS ......cccccoiviiieeen. 18

R
REIMBURSEMENT FOR USE OF PRIVATE

VEHICLE ...ttt 31
REIMBURSEMENTS ALLOWANCES

Bilingual Pay ........ccooiiiiiiiiiiie e 35

Licenses and Certifications (Required) ................ 34

NOtary Pay ......oooovviiiieii e 36
REIMBURSEMENTS ALLOWANCES

Bar DUBS ....coeiiiee et 34

Continuing EAUCAtion ...........ccoocuiiieeeeiiieeeeeee 35

Technology Allowance ...........cccccoevvveeeeeciciiieeeeenn. 35
REIMBURSEMENTS AND ALLOWANCES............. 31

Bus Transportation Reimbursement.................... 32

Discounted Parking Rates............ccccevveeeniverennnen.

Other Public Transportation ...............

Police and Fire Uniform Allowance

Reimburse for Use of Private Vehicle .................. 31

Sac Regional Transit.........cccceevivvieveeeiiiienee e 32

Transportation Allowance/Employees Assigned

DOWNIOWN ... 33

Transportation Allowance/Employees NOT

Assigned DOWNtOWN..........ccccveeeeeiiiiiiee e

Tuition Reimbursement

Uniform Allowance .............ccccee....

Vehicle Retention ...........cccooveeiieeiiniiiiee e
REQUIRED LICENSES AND CERTIFICATIONS ....34
RETENTION OF VEHICLES........cccovviiiiiiiee i 34
RETIREES COURT APPEARANCE FEES.............. 38
RETIREES OR SURVIVOR DEPENDENTS............ 14
RETIREMENT ...cooiiiiiiiiieiciie e 16

PERS Plan

Retirees or Survivor Dependents ...........cccceeeen. 14
S
SACRAMENTO REGIONAL TRANSIT .....ccoccvvvennee. 32
SAFETY

Emergency Response by Fire Management.......... 5

Emergency Response by Police Management....... 5
SALARIES

Charter OffiCers.......oovvviiiiiiiiiiiiee e

Overtime for Confidential/Admin

Overtime for Non-Career....................

SCHEDULE AND HOURS..................

AILO e

/80 et

Alternative Work Schedule..........cccccooiiiiniiiinnee.

Emergency Response by Fire Management.......... 5

Emergency Response by Police Management....... 5

Mandatory Furlough ........c.ccccovveieiiiiiiin e 3

Overtime for Confidential/Admin .............ccceeviviene 3

49 of 103



Overtime for Non-Career

Telework Program..........cccoccoeeeeeenn.

Voluntary Work Furlough
Senior Employee Pay.........ccccooiiiiiiiiiiiiieee e
SHRA

Transfer TO CitY ......cooveiiiiiiee e 29

TraNSItioN ..ocovveeeeiee e 29
SICK LEAVE ...t 24
STAFF AIDE ....cviiiiiiiiie e 2
STATE OF CALIFORNIA BAR DUES.........ccccccueeee 34
SUPPLEMENTAL EMPLOYMENT .....coviiiiiiieninene. 36

T

TECHNOLOGY ALLOWANCE........cccooieiiieeeiineene 35
TELEWORK PROGRAM ......coooiiiieiiee e 4
TIME OFF
Administrative Leave (Conf) .......ccccoviiieiiiiiinen.n. 23
Bereavement...........ccooo i 3
0
Catastrophic Leave

Floating
Holidays........ccovviiiieieeeiiee e 21
Holidays

Holidays Police Captains &
Lieutenants............... 19
Jury Duty

40

[V (o 11T o PPN 19
TRANSPORTATION ...cooiiiiiiiiiie e 31

Allowance for Employees Assigned Downtown....33

Allowance for Employees NOT Assigned

DOWNEOWN ...cooviiiiiicc e

BUS. ...,

City Vehicle Retention.........c.cvveevvveveeeeiieeeeeeeeeeeenn.

Discounted Parking Rates...............cccceeeeeveeeeinnnns

Other Public Transportation

Reimbursement for Use of Private Vehicle .......... 31

Sac Regional TransSit...........oeeeiiiiienieniiiieneeeeee 32
TUITION REIMBURSEMENT ......coooeiiiiivvivvnrrrnnnnees 34
U
UNIFORM ALLOWANCE, POLICE AND FIRE......... 34
Vv
VACATION....ccoiiiii it 19
VEHICLE

Reimbursement for Use of Private Vehicle
.......... 31

VEHICLE RETENTION .....cooiiiieeeeeeeeeiievveveveeeeeeees 34
VEHICLES ......occoviiiieeeeis Also See Transportation
VOLUNTARY WORK FURLOUGH..............ooeeeene 3
W
WORK HOURS........ccvunee.. See Schedule and Hours
WORKERS' COMPENSATION.........ooooiiieeeiiiiiis 26

50 of 103



Back to Table

of Contents PERSONNEL RESOLUTION

COVERING

UNREPRESENTED OFFICERS AND EMPLOYEES

June 30, 2012

51 of 103


LResurreccion
New Stamp


TABLE OF CONTENTS

Section

Unit and Classification CoOmMpPoOSItioN............coiiii e

ARTICLE 1 — GENERAL ADMINISTRATIVE PROVISIONS ... 1
1.1 APPOINTING AUTHORITY

APPOINTMENTS

SALARY CONTINUATION FOR ABSENCES LESS THAN ONE DAY
STAFF AIDE POSITIONS

R G G QN
No g WwWN

ARTICLE 2 — HOURS OF EMPLOYMENT AND OVERTIME.........coioiiiiiiiiecce e 3

2.1 HOURS OF EMPLOYMENT
22 VOLUNTARY WORK FURLOUGH/REDUCED WORKWEEK PROGRAM
23 OVERTIME FOR ELIGIBLE EMPLOYEES
24 OVERTIME FOR NON-CAREER EMPLOYEES
25 MODIFIED/ALTERNATIVE DUTY POLICY
26 TELEWORK PROGRAM

ARTICLE 3 —HEALTH AND WELFARE ... e 4
3.1 FRINGE BENEFIT PLAN ... e
3.2 FLEXIBLE SPENDING ACCOUNTS ... e
3.3 DEFERRED COMPENSATION PLAN ...
3.4 SECTION 401(A) MONEY PURCHASE PLAN ..ot
3.5 LONGEVITY PAY e ee e e

ARTICLE 4 — RETIREMENT ... e 11
4.1 RETIREES OR SURVIVOR DEPENDENTS ...
4.2 PERS RETIREMENT PLAN AND CONTRIBUTION ..o

ARTICLE 5 - CHARTER OFFICERS...... .o 14
5.1 CHARTER OFFICER SALARIES ... .o
5.2 EXPENSE AND SUBSISTENCE ALLOWANCE .......ccooiiiiieeeeeree e

ARTICLE 6 — NON-CAREER EMPLOYEES ... e 14
6.1 NON-CAREER BENEFITS ...
6.2 CITY HEALTH AND WELFARE CONTRIBUTION .......ooiiiiiiiie e
6.3 POOL SAFETY CLASSIFICATIONS ... e

ARTICLE 7 = LEAVES ... 15

7.1 VACATION
7.2 HOLIDAYS
7.3 MANAGEMENT LEAVE TIME
7.4 ADMINISTRATIVE LEAVE TIME

7.5 SICK LEAVE
7.6 PARENTAL LEAVE

APPLICABILITY ...
RATE OF COMPENSATION UPON RETURN TO CITY SERVICE......ccococrcroeoo

EFFECT OF LEAVE OF ABSENCE WITHOUT PAY UPON COMPENSATION ................

2.7 ALTERNATIVEWORK SCHEDULE PROGRAM .......ooiiiiiiii e

7.7 INJURY=ON-DUTY ... s e s s
7.8 COURT LEAVE ... e s

52 of 103



7.9 DAILY HOUR VALUE .o 23

710 CATASTROPHIC LEAVE PLAN ........cooovooooooeoneseeeseeoooosssssssssesesssossssssessss s 23
711 SACRAMENTO HOUSING & REDEVELOPMENT AGENCY (SHRA) TRANSITION................ 24
712 PERSONAL TIME OFF FOR CONFIDENTIAL/ADMINISTRATIVE EMPLOYEES..................... 24
743 BEREAVEMENT LEAVE ......o...ooovooooeoomieeeeeeeeeosssss s eesssssssosssssss s 25
714 FAMILY AND MEDICAL LEAVE ........oooouiiieeeeeeeeoosssssssseeeeesssssssssssss s eesseeessssssssssss s 25
745 PERSONAL LEAVE ..........oooooomoieeeeeeeeoooosesssseeessssssssssssssssssesssssssssssssss e sesssssssssss s 26

ARTICLE 8 — REIMBURSEMENTS AND ALLOWANCES ..........ocorrvoeorrevessseeeeseseeeeeeneee 26
8.1  TRANSPORTATION AND PARKING ALLOWANCES ...........ovvvveecerismnnreeeeeeeeossssssnseeeeeeeeee 26
8.2  POLICE AND FIRE UNIFORM ALLOWANCE ...........ccooummrrreeeeecosssssssseeeeessessssssssssee s 28
8.3  TUITION REIMBURSEMENT ....cooooiivvovioiemimmmeeeeseeecossssssss e sessssssssssess s 29
8.4  STATE OF CALIFORNIABAR DUES........cosimiiiroeeeeeecoesmsssnseeesesessssssssssssseeessssssssss s 29
8.5  REQUIRED LICENSES AND CERTIFICATIONS........cccommiirrreeeeeessssssssseeeesessosssssssses e 29
8.6  CONTINUING EDUCATION ....ooooiiiivivieeeeesmmianeeeeeseesssssssss e sssssssssssssss s 29
8.7 BILINGUAL PAY .....ooooooooooooseeeeeeeooossssssssseeesssosssss s sesssssssssssss s seeesssssssnssss 29
8.8  TECHNOLOGY ALLOWANCE ........oovvoocooemmmmmseeeeseeessssssssssessssssosssssses s eeesssssssssssss s 30
8.9 NOTARY PAY w.oooooiiioioeeeooesisiseeseeeseessosssss e esssssssss s 30

ARTICLE 9 — MISCELLANEOUS ........vvcooomrvoeeoeeeeessseesesses oo 30
9.1  OFF-DUTY EMPLOYMENT OF EXEMPT EMPLOYEES ......ovvocoooomrereeeoooocssssssss e 31
9.2 PAYROLL ERRORS ......ooooutmmiireeeeeeiosssssssssseessssssssssssss s essssssssss s eeessssssss e 31
9.3  RETIREE COURT APPEARANCE FEES..........ovvoovoooiominneeeeeseesssssssseeeesssssssssesss e 32

INDEX ... 33

53 of 103



UNIT AND CLASSIFICATION COMPOSITION

The following defines the composition of each unit and subunit.

Executive Management

Group A (described in this document as Executive Management A)

Assistant City Attorney
Assistant City Clerk

Assistant City Manager
Assistant City Treasurer
Budget Manager

Chief Information Officer

City Attorney

City Auditor

City Clerk

City Manager

City Treasurer

Deputy City Manager

Deputy Police Chief

Director of Community
Development

Director of Convention, Culture,
and Leisure

Director of Economic
Development

Director of Finance

Director of General Services
Director of Governmental Affairs
Director of Human Resources
Director of Parks and Recreation
Director of Public Safety

Accountability

Director of Transportation
Director of Utilities

Executive Director, SAC
CCOMWP

Fire Chief

Fire Deputy Chief

Human Resources Manager
(Benefits & Retirement)
Human Resources Manager
(Employment & Classification)
Labor Relations Analyst

Labor Relations Manager
Labor Relations Officer

Media and Communications
Officer

Police Chief

Principal Management Analyst
(Finance/Budget)

SAFCA Executive Director
Special Projects Manager (City
Manager’s Office)

Staff Aide (Management)
Supervising Deputy City Attorney

Group B (described in this document as Executive Management B)

Administrative Analyst (City Manager’s Office)

Mayor/Council Support

Group A (described in this document as Mayor/Council Support A)

Auditor

Chief of Staff to the Mayor
Council Operations Manager
District Director

Independent Budget Analyst
Special Assistant to the Mayor

Group B (described in this document as Mayor/Council Support B)
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Executive Assistant (Exempt)
Staff Aide
Staff Assistant (Exempt)

Group C (described in this document as Mayor/Council Support C)

Mayor/Council Intern

Non-Career
(*Part-time and Seasonal Employees)

Arts and Crafts Specialist*
Assistant Caretaker*
Assistant Cook*

Assistant Greenskeeper*
Assistant Pool Manager*
Assistant Poctor*

Building Maintenance Laborer
Trainee*

Cache Logistics Coordinator*
Camp Aide*

Camp Recreation Leader*
Caretaker”

Cashier (Community Services)*
Clerical Assistant*

Dispatcher Recruit*

Events Crowd Controller*
Events Duty Person*

Events Usher*

Fire Recruit*

First Cook*

Golf Marshal/Player Assistant*
Graduate Student Trainee*
Head Events Crowd Controller*
Host*

Human Services Program
Coordinator*

Instructor®

Law Clerk*

Lifequard*®

Marina Aide*

Nurse*

Pilot*

Police Background Assistant*

Police Cadet*

Police Recruit*

Pool Attendant*

Pool Manager*

Proctor*

Program Director*
Promotions Specialist*
Public Service Aide*
Recreation Aide*
Recreation Leader (Special
Needs)*

Relief Clerical Assistant®
Reserve Dispatcher*
Reserve Police Officer I
Reserve Police Officer II*
Reserve Police Officer III*
Reserve Police Records
Specialist*

Reserve Police Sergeant*®
Reserve Property Assistant*
School Crossing Guard*
Security Officer*

Senior Lifeguard*

Senior Recreation Aide*
Special Program Leader*
Student Trainee (Engineering,
Computer)*

Student Trainee (Most Majors)*
Student Trainee (Paramedic)*
Ticket Seller (Exempt)*
Tutor*

Utility Worker*

Vehicle Service Aide*

Youth Aide*
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1.1

1.2

ARTICLE 1 - GENERAL ADMINISTRATIVE PROVISIONS

APPOINTING AUTHORITY

a.

For the City of Sacramento, appointing authority is vested with the Mayor, City
Council members, and Charter Officers and, for secretarial/clerical positions in
the Mayor and Council office, the Council Operations Manager. Subject to the
Rules and Regulations of the Civil Service Board, Council-adopted resolutions
and administrative policy instructions, appointing authority provides for the
ability to hire employees in classifications that are:

(1) Unrepresented, (or represented);

(2)  Subject to Civil Service Rules and Regulations or exempt from such
Rules;

(3) Career or non-career; and
(4) Exempt Management.

Subject to delegation of authority from the Mayor and City Council, the Council
Operations Manager is authorized to appoint candidates who fill secretarial
support positions assigned to the Mayor and Councilmember offices.

Consistent with the adopted City Classification Plan, appointing authority also
provides for the ability to:

(1)  Allocate full-time equivalent positions to specific job classifications and
to establish rates of pay for incumbents in those classifications, subject
to the approved Budget Resolution and administrative policy;

(2) Change the number of exempt management positions under their
administrative jurisdiction, so long as their total exempt management
salary budget does not increase; and

(3)  Adjustthe salary of individual exempt managers or positions, so long as
the total exempt management salary budget for each department does
not increase.

(4)  Grant performance-based salary adjustments to unrepresented officers
and employees consistent with employee appraisal procedures, subject
to the approved Budget Resolution and administrative policy.

APPLICABILITY

The terms of this Resolution shall apply to all unrepresented employees of the City,
and where applicable, to elected officials. Notwithstanding, Sacramento Area Flood

0
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1.3

1.4

1.5

1.6

1.7

Control Agency (SAFCA) personnel are not subject to this June 30, 2012 Personal
Resolution Covering Unrepresented Officers and Employees and shall continue to be
subject to the July 2, 2011 Resolution Covering Unrepresented Officers and
Employees.

APPOINTMENTS
a. Non-Career

Non-competitive appointment to a position for duration of time as outlined in
Civil Service Board Rules 6.9 (b).

b. Career
Competitive appointment to a position which is subject to a probationary period.

C. Exempt Appointments

Nothing in this Resolution shall be construed to be an express or implied
covenant or contract, or to create a property right or tenure for any person
appointed to positions that are exempt from the classified service. Exempt
employees serve at the pleasure of the Appointing Authority. Consequently,
just cause is not required for discipline, and there are no appeal rights.

RATE OF COMPENSATION UPON RETURN TO CITY SERVICE

Employees subject to the Civil Service Board Rules recalled after layoff, reinstated
after a leave of absence, or reemployed after resignation shall return at the same rate
of pay unless such rate is below the minimum of the classification salary range.

SALARY CONTINUATION FOR ABSENCES LESS THAN ONE DAY

For partial day absences covered by the Family and Medical Leave Act (FMLA), and/or
the California Family Rights Act (CFRA), a salaried employee shall be charged leave
for each whole hour of absence, or if there is no accrued, useable leave, that
employee’s pay shall be reduced in an amount equal to the employee’s hourly rate of
pay for each whole hour of the absence.

STAFF AIDE POSITIONS

The classification of Staff Aide, may be used when a classification is needed either
pending establishment of a regular classification or a position is funded for a limited
time and no appropriate classification exists. A person may be appointed to such
classification for a maximum period of twelve (12) months. The salary range shall be
established by the Human Resources Director.

EFFECT OF LEAVE OF ABSENCE WITHOUT PAY UPON COMPENSATION

Time spent on leave of absence without pay of ten (10) or less consecutive workdays
1
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2.1

2.2

2.3

shall not affect the pay adjustment eligibility during a rating period. Such leaves in
excess of ten (10) consecutive working days, may affect eligibility during a rating
period at the discretion of the Appointing Authority.

ARTICLE 2 - HOURS OF EMPLOYMENT AND OVERTIME
HOURS OF EMPLOYMENT

a. The work period for employees shall begin at 12:01 a.m. Saturday, and end at
12:00 midnight the following Friday. The normal workweek for full-time
employees, except for Fair Labor Standards Act (FLSA) exempt employees,
shall consist of forty (40) hours of work during the seven (7) day work period.

b. The normal workweek shall not apply to employees exempt from the provisions
of the Fair Labor Standards Act who are expected to work whatever time is
required to perform the duties of their positions.

C. The workweek for part-time employees shall be determined by the Appointing
Authority.

VOLUNTARY WORK FURLOUGH/REDUCED WORKWEEK PROGRAM

The City's Voluntary Work Furlough/Reduced Workweek Program shall be applicable
to unrepresented full-time career employees on the same terms as apply to
represented employees. The optional benefit plan of eligible employees shall not be
reduced or prorated by participation in such work reductions.

OVERTIME ELIGIBLE EMPLOYEES

a. Overtime eligible employees who are required to work in excess of eight (8)
hours per day or forty (40) hours per week or on a recognized holiday shall be
compensated for such overtime with pay at one and one-half (1-1/2) times the
applicable rate of pay in cash payment or compensating time off (CTO) as
determined by the Appointing Authority.

b. The Appointing Authority may, with prior agreement of an employee, establish a
flexible work schedule consisting of more than an eight (8) hour day in a forty
(40) hour workweek. In such a schedule, the overtime rate after eight (8) hours
per day as set forth above shall not apply.

C. Effective June 29, 2013, FLSA overtime standards shall apply to all employees
eligible for overtime compensation under the FLSA.

d. Employees may accrue up to one hundred and twenty (120) hours of CTO.
The City may cash out those CTO hours accumulated in excess of eighty (80)
hours at any time provided that the use of such time off has not been previously
approved.

2
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2.4

2.5

2.6

2.7

3.1

e. The use of accrued CTO shall be at the discretion of the Appointing Authority.
Employees who request use of accrued CTO shall be permitted to use such
time within a reasonable period after making the request if the use of CTO does
not unduly disrupt the operations of the work unit.

f. Upon termination from City service, employees shall be paid for any unused
CTO hours at the applicable rate of pay.

OVERTIME FOR NON-CAREER EMPLOYEES

a. Non-career employees who are required to work in excess of forty (40) hours
per week shall be compensated for such overtime with pay at one and one-half
(1-1/2) times the applicable rate of pay in cash payment.

b. The Appointing Authority may establish a flexible work schedule consisting of
more than an eight (8) hour day in a forty (40) hour workweek.

MODIFIED/ALTERNATIVE DUTY POLICY

A Modified/Alternative Duty Policy shall be applicable to eligible employees who have
been injured on-the-job.

TELEWORK PROGRAM

Mayor/Council Support B employees may participate, at the discretion of the
Appointing Authority, in the City's Telework Program.

ALTERNATIVE WORK SCHEDULE PROGRAM

Employees may participate, at the sole discretion of the Appointing Authority, in
Alternative Work Schedule Program such as 9/80 or 4/10 schedules. Employee
participation in Alternative Work Schedule Program shall be dependent on employee
performance and shall not disrupt department operations.

ARTICLE 3 - HEALTH AND WELFARE
FRINGE BENEFIT PLAN

The fringe benefit plan for Executive Management A and B, Mayor/Council Support
A and B employees shall be as follows:

a. Basic Life Insurance

City-paid basic life insurance shall be:

Group Amount
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Executive Management A and B $ 50,000

Mayor/Council Support A and B $ 50,000
Charter Officer $100,000
Mayor $150,000

Long-Term Disability Insurance

Executive Management A and B, and Mayor/Council Support A shall receive
City-paid long-term disability insurance.

Health and Welfare Contribution (City Dollars)

(1)

(2)

The City Attorney, City Clerk, City Treasurer, and Deputy City Manager
shall pay the seven percent (7%) member contribution to the PERS
retirement plan. In addition the City Manager, City Attorney, City Clerk
and City Treasurer shall receive a monthly health and welfare
contribution and a three percent (3%) of base salary optional benefit
plan which should be combined and shall be applied, first, to a member's
retirement contribution (if any), up to the maximum of such retirement
contribution and, second, the premiums for City-sponsored health and
dental plans and short-term disability plans for eligible employees and
qualified dependents, if any. To the extent not applied toward the
employee's retirement contribution or insurance coverage premiums,
such contribution may be applied on behalf of an eligible employee
under the City's flexible spending account pursuant to the City's Internal
Revenue Code Section 125 Cafeteria Plan or paid in cash to the
employee, as directed by the employee. If the City's contribution
allocated to any pay period is less than the amount needed to pay for
the employee's retirement contribution and insurance coverage, the City
shall deduct on a pre-tax basis from the employee's paycheck the
balance of the amount needed for such purposes.

Optional Benefit Plan

(a) Effective December 17, 2011, Executive Management A Police
Safety employees shall pay the nine percent (9%) member
contribution to the PERS retirement plan. Effective December
17, 2011, Executive Management A miscellaneous employees
shall pay the seven percent (7%) member contribution to the
PERS retirement plan. Effective June 30, 2012, Executive
Management B, Mayor/Council Support A and B, shall pay the
seven percent (7%) member contribution to the PERS retirement
plan. In addition, Executive Management A and B, and
Mayor/Council Support A employees shall receive a monthly
health and welfare contribution which shall be applied, first, to the
employee's retirement contribution (if any), up to the maximum of
such retirement contribution, and, second, the premiums for City-
sponsored health and dental plans, and short-term disability

4
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plans for eligible employees and qualified dependents, if any. To
the extent not applied toward the employee's retirement
contribution or insurance coverage premiums, such contribution
may be applied on behalf of an eligible employee under the City's
flexible spending account pursuant to the City's Internal Revenue
Code Section 125 Cafeteria Plan or paid in cash to the employee,
as directed by the employee. If the City's contribution allocated
to any pay period is less than the amount needed to pay for the
employee's retirement contribution and insurance coverage, the
City shall deduct on a pre-tax basis from the employee's
paycheck the balance of the amount needed for such purposes.

Effective December 17, 2011, Executive Management A Fire
Safety employees shall pay the 9.81% value of the employee
share of the PERS member contribution. Such payments shall be
reported to PERS as additional compensation for the purpose of
retirement benefit calculations. In addition, Executive
Management A Fire Safety employees shall receive a monthly
health and welfare contribution, which shall be applied, first, to
the employee's retirement contribution (if any), up to the
maximum of such retirement contribution, and, second, the
premiums for City-sponsored health and dental plans, and short-
term disability plans for eligible employees and qualified
dependents, if any. To the extent not applied toward the
employee's retirement contribution or insurance coverage
premiums, such contribution may be applied on behalf of an
eligible employee under the City's flexible spending account
pursuant to the City's Internal Revenue Code Section 125
Cafeteria Plan or paid in cash to the employee, as directed by the
employee. If the City's contribution allocated to any pay period is
less than the amount needed to pay for the employee's
retirement contribution and insurance coverage, the City shall
deduct on a pre-tax basis from the employee's paycheck the
balance of the amount needed for such purposes.

(3)  Amount of Contribution

(@)

For full-time Executive Management A and B, and Mayor/Council
Support A and B employees, the City shall contribute $ 612 for a
single employee enrolled in City-sponsored group health
insurance; $ 850 for an employee enrolled with one (1)
dependent; and $1200 for an employee enrolled with two (2) or
more dependents. For part-time career Mayor/Council Support B
employees, the City shall contribute a prorate share of the
contribution.

(4) Funds used to pay the health insurance premium cost for the domestic

5
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partner and/or the domestic partner's dependent children shall be in
accordance with Federal and State tax laws.

(@) Anemployee who has a domestic partner, and is registered with
the City Clerk, may cover the domestic partner under the
employee's City-sponsored health plan. The employee will pay
for the premium difference for the domestic partner coverage.

(b)  An employee who has a domestic partner, and is registered with
the Secretary of State of the State of California, may cover the
domestic partner and/or the domestic partner's children as
defined in paragraph (7) below, under the employee's City-
sponsored health plan. The City shall contribute $ 850 for an
employee enrolled with one (1) dependent; and $ 1200 for an
employee enrolled with two (2) or more dependents.

The definition of dependent child for purposes of health and dental
insurance shall be a child from birth to age 26. Dependent child includes
an adult child up to age 26, grandchild living in the employee
grandparent's home, disabled children, step-children, adopted children,
wards and foster children provided they qualify as the subscriber's or
subscriber's lawful spouse's dependent under IRS rules and regulations.

d. Cash-Back Limits

(1)

The cash-back of City dollars from the IRS Section 125 Plan for
employees who waive enroliment in City-sponsored group health plans
shall be limited to career and exempt employees as follows:

(@) Effective June 30, 2012, cash-back waiver for health insurance is
closed for new enrollees.

(b) Executive Management A and B, and Mayor/Council Support A
and B employees receiving cash-back prior to June 30, 2012 will
continue to receive cash-back of up to $200 per month as long as
benefits are continuously waived. Part-time employees shall be
prorated.

e. Insurance Over $50,000

(1)

Executive Management A and B, and Mayor/Council Support A
employees may purchase out-of-pocket supplemental life insurance in
the amount of up to three (3) times annual salary.

Mayor/Council Support B employees may purchase out-of-pocket
supplemental life insurance in the amount of up to three (3) times annual
salary and additional supplemental life insurance in the amount of
$10,000.
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3.2

3.3

3.4

The fringe benefit plan shall be applicable to full-time Executive Management A
and B, and Mayor/Council Support A and B employees. The fringe benefit plan,
including management leave time, for employees who are less than full-time
shall be established by the City Manager on a case-by-case basis, not to
exceed the fringe benefit plan for comparable full-time employees.

FLEXIBLE SPENDING ACCOUNTS

The City has established the following Flexible Spending Accounts (FSA) as permitted
by Internal Revenue Service Regulations:

a.

b.

c.
d.

e.

For City-sponsored health and dental insurance out-of-pocket costs; and

Unreimbursed health care expenses up to $4,800 per plan year effective each
January 1; and

Dependent care reimbursement.
Unreimbursed mass transit expenses for work commute up to $110 per month.

Unreimbursed parking expenses to park at or near work up to $215 per month.

DEFERRED COMPENSATION PLAN

Executive Management A and B, and Mayor/Council Support A and B employees may
participate in the City's Deferred Compensation 457 Plan as long as the deferred
compensation salary limit is not exceeded.

SECTION 401(A) MONEY PURCHASE PLAN

The City’s established IRS Section 401(a) Plan is available as follows:

a.

For Executive Management A, and Mayor/Council Support A employees, the
City will contribute four percent (4%) of salary to the 401(a) Plan and the
employee shall contribute five percent (5%) of salary to the Plan. An employee
may also contribute up to ten percent (10%) of additional after-tax dollars into
the Plan.

Employees must make an irrevocable election to participate in the Plan within
ninety (90) days of employment and such election shall be final.

Effective December 29, 2012, for Executive Management B employees the City
will contribute two percent (2%) of salary to the 401(a) Plan with a zero percent
(0%) employee match. Effective June 29, 2013, the City will contribute two
percent (2%) of salary to the 401(a) Plan with a required two percent (2%)
employee match. Effective June 28, 2014, the City will contribute four percent
(4%) of salary to the 401(a) Plan with a required five percent (5%) employee
match. Employees must make an irrevocable election to participate in the Plan
within ninety (90) days of employment and such election shall be final.
7
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Effective December 29, 2012, for Mayor/Council Support B employees, the City
will contribute two percent (2%) of salary to the 401(a) Plan with a zero percent
(0%) employee match. Employees must make an irrevocable election to
participate in the Plan within ninety (90) days of employment and such election
shall be final.

The 401a plan for Executive Management A and B, and Mayor/Council Support
A and B employees shall conform to all IRS requirements. Five (5) years of
City service is required to vest for City funds consistent with IRS and 401a
provider rules and regulations.

3.5 LONGEVITY PAY

a.

Employee Eligibility

For the purpose of determining the year of employee eligibility for longevity pay
as provided under Section 108 of the City Charter, only continuous full-time
service shall be considered.

(1)  Where beginning employment may be intermittent with separate periods
of employment in relief, seasonal, limited-term, temporary or part-time
positions, only that period of intermittent employment (but excluding
employment in part-time positions) immediately preceding the date of
regular full-time continuous employment and without loss of time shall be
considered.

(2) Leaves of absence without pay shall not constitute a break in service,
except such time on leave without pay, when it exceeds twenty (20)
working days in a calendar year, shall be deducted in determining the
year for an employee's eligibility. Leaves of absence granted for military
service shall be considered as full-time continuous service.

(3) Time taken off without pay, where formal leave of absence is not
required, aggregating twenty (20) or fewer days in a calendar year shall
not constitute a break in service and shall be disregarded in computing
the year for an employee's eligibility. However, if such time taken off
without pay exceeds twenty (20) days in any calendar year, the total
amount of time so taken off without pay shall be deducted in determining
the year for an employee's eligibility, but shall not constitute a break in
service.

(4)  Where employment is terminated by resignation or discharge and the
employee is subsequently reemployed, such time accumulated prior to
resignation or discharge shall be forfeited, unless the employee is
reinstated, in which case the time absent from City service shall not be
considered as a break in service, but shall be deducted in determining
the year for an employee's eligibility.
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()

A layoff shall not constitute a break in service and the time accumulated
prior to the layoff shall be added to the time after reinstatement for
determining the year for an employee's eligibility.

Persons who become City employees pursuant to the provisions of City
Charter Section 93 shall receive credit for time accumulated in the
employment of the district, for purposes of determining the year for
employee eligibility.

Payment After Eligibility

Once it has been determined that an employee is eligible for longevity pay,
he/she shall receive the allowance as prescribed.

(1)

3)

(4)

When authorized leave of absence or time off aggregating twenty (20) or
more working days is taken during any employment year, longevity
payment in the following July shall be made on a prorata basis.

Upon entrance of an employee into military service, or where an
employee is granted a leave of absence following expiration of sick
leave credits, such employee shall be paid, in the month of July following
the date such leave begins, such longevity pay earned from his/her
anniversary date of employment to the date such leave begins, on a pro
rata basis, but not to exceed the maximum yearly allowance. Such
employee shall not thereafter receive longevity pay until his/her return to
City service, when he/she shall receive, in the month of July first
following his/her return, the prorata portion of longevity pay from the date
of return.

Upon death or retirement of an employee, such employee shall be
entitled to receive the prorata portion of longevity earned on the date of
death or retirement, but not to exceed the maximum yearly allowance; in
all other cases of termination, longevity pay which would have been paid
in the following July had employment continued, shall be forfeited, and
there shall be no prorata payment for longevity.

The longevity pay granted in July of any year shall be considered to
have been earned during the preceding employment year ending on or
prior to July 1 of each year.

All payments for longevity shall be made on the payday covering the first
full pay period in July of each year, except as provided under (3) of this
Section.

ARTICLE 4 - RETIREMENT
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4.1

RETIREES OR SURVIVOR DEPENDENTS

Eligible City retirees or survivor dependents shall receive City-paid health insurance
contributions and dental insurance benefits under the following provisions:

a.

Retiree Health Insurance Contribution Rates and Dental Insurance Benefits

Effective January 1, 2008, the City retiree health insurance contribution will be
$300 per month for the retiree and $365 for retiree with dependent(s).

Employees Retiring on or After July 1, 1992

(1)

(2)

Except as provided below, to be eligible for the City contribution to
health insurance and for the City-paid dental benefit for retiree only, the
employee must retire from active service with a minimum of ten (10) full
years of City service for a service or ordinary disability retirement, and
be minimum age 50.

Employees retiring with thirty (30) or more years of service shall be
eligible for the City's health insurance contribution and dental benefit
effective with the date of retirement without regard to age.

The City's contribution for health insurance shall be as follows:

(@) Employees with a minimum of ten (10) full years of service but
less than fifteen (15) full years of service shall be eligible to a
maximum of fifty percent (50%) of the City's maximum health
insurance contribution identified in subsection (a) above.

(b)  Employees with a minimum of fifteen (15) full years of service but
less than twenty (20) full years of service shall be eligible to a
maximum of seventy-five percent (75%) of the City's maximum
health insurance contribution identified in subsection (a) above.

(c) Employees with a minimum of twenty (20) full years of service
shall be eligible for up to one hundred percent (100%) of the
City's maximum health insurance contribution identified in
subsection (a) above.

There shall be no eligibility for the City's health insurance contribution or
dental benefit if the employee elects to take a deferred retirement.

There shall be no City-paid health insurance contribution or dental
benefit for retirees with less than ten (10) full years of City retirement
service.

Persons in Deferred Retirement Status as of January 1, 1991

Employees who have elected a deferred retirement prior to January 1, 1991
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and who then elect to retire on or after July 1, 1992, shall be eligible for the
City's health insurance contribution and dental benefit as follows:

(1) Aretiree with at least ten (10) full years of City service shall be eligible
for fifty percent (50%) of the City's health insurance contribution as
identified in subsection (a) above.

(2) A retiree with twenty (20) full years or more of City service shall be
eligible for one hundred percent (100%) of the City's health insurance
contribution as identified in subsection (a) above.

(3) Retirees must be at least 50 years of age.

(4) There is no eligibility to such health insurance contribution or dental
benefit for retirees with less than ten (10) full years of City service or
who have not attained the age minimum specified in subsection (b)
above.

Industrial Disabled or Death in Line of Duty Survivors

Retirees who receive industrial disability pensions or death in-line-of-duty
survivors will be entitled to one hundred percent (100%) of the City-paid health
insurance contribution and dental benefit for retirees regardless of years of
service.

Survivor Dependents Benefits

Survivor dependents of eligible employees or retirees shall be entitled to the
same benefit amount, as the employee was eligible to at the time of death.

Medicare Supplement

In order to maintain eligibility for the City-paid retiree health insurance
contribution, each eligible retiree and dependent must enroll in Medicare Parts
A and B immediately after becoming eligible for such benefits.

Limitation Clause

Employees hired after June 30, 2012 shall not be eligible for retiree medical
under Section 4.1.

4.2 PERS RETIREMENT PLAN AND CONTRIBUTION

a.

The City’s contract with the Public Employees Retirement System (PERS) for
miscellaneous employees provides the following plan for all miscellaneous
employees:

e Modified 2% at age 55
e One-year highest compensation
11
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Up to 2% COLA

25% survivor continuation

50% industrial disability

Military service credit

Peace Corps service credit

Sick leave conversion to service credit

The City’s contract with the Public Employees Retirement System (PERS) for
fire safety employees to provide for the following plan for fire safety
management employees:

Tier | and Tier Il

Modified 3% at age 55

One-year highest compensation

Up to 2% COLA

50% survivor continuation

50% industrial disability

Military service credit

Peace Corps service credit

EPMC

Sick leave conversion to service credit

Tier Il (SCERS Transferees)

Modified 3% at age 55

One-year highest compensation

Up to 3% COLA

50% survivor continuation

50% industrial disability

Military service credit

Peace Corps service credit

EPMC

Sick leave conversion to service credit

The City’s contract with the Public Employees Retirement System (PERS) for
police safety employees provides the following plan for police safety
management employees:

Tier I and Tier Il

Modified 3% at age 50
One-year highest compensation
Up to 2% COLA

50% survivor continuation

50% industrial disability
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5.1

5.2

6.1

6.2

e Military service credit
e Peace Corps service credit
e Sick leave conversion to service credit

Tier Il (SCERS Transferees)

Modified 3% at age 50

One-year highest compensation

Up to 3% COLA

50% survivor continuation

50% industrial disability

Military service credit

Peace Corps service credit

Sick leave conversion to service credit

ARTICLE 5 - CHARTER OFFICERS
CHARTER OFFICER SALARIES

The salaries for the City Manager, City Attorney, City Treasurer, and City Clerk shall
be modified only by City Council action and approval.

EXPENSE AND SUBSISTENCE ALLOWANCE

The sum of $400 per month is established as a City expense reimbursement
allowance for the City Manager for which no vouchers need be furnished. The sum of
$350 per month is established as a City expense reimbursement allowance for the City
Attorney, City Treasurer and City Clerk for which no vouchers need be furnished.

ARTICLE 6 - NON-CAREER EMPLOYEES
NON-CAREER BENEFITS

Except as provided herein, unrepresented non-career (+1,040) employees do not
accrue benefits.

CITY HEALTH AND WELFARE CONTRIBUTION

a. Employees in the classification of Fire Recruit and Student Trainee (Paramedic
Intern) shall receive the same City monthly health and welfare contribution
amount as provided for the classification of Firefighter.

b. Employees in the classification of Police Cadet, Police Recruit, and Community
Service Officer (Limited Term) shall receive the same City monthly health and
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6.3

7.1

welfare contribution amount as provided for the classification of Police Officer.

Employees in the classification of Dispatcher Recruit shall receive the same
City health and welfare contribution amount as provided for the non-supervisory
Dispatcher classification.

Such health and welfare contributions may only be applied toward City-
sponsored health and dental plans.

POOL SAFETY CLASSIFICATIONS

Employees holding classifications designated as pool safety positions may be eligible
for additional compensation for qualifying work associated with the summer aquatics
program. Such compensation is authorized solely for the purpose of recruiting and
retaining qualified employees at City-operated swimming pools. Said employees shall
be paid additional compensation as follows:

a.

Certification Fee Reimbursements. Upon submittal of documents showing
successful completion of the required water safety courses and receipts
showing fees paid, the City shall reimburse eligible employees up to $200 for
completing their certification course work.

Recruitment Incentive. Upon successful completion of eighty (80) hours of
work in a designated pool safety classification, the City shall pay eligible
employees a lump sum amount of $200.

Retention Incentive. Upon successful completion of work during the entire
summer aquatics season, the City shall pay eligible employees a lump sum
amount of $400.

ARTICLE 7 - LEAVES

VACATION

a.

Employees shall be entitled to vacation allowances pursuant to the provisions
of Section 107 of the City Charter. Based on length of City service, the annual
vacation allowances are:

Annual
Vacation Allowance Length of Service

10 days to 5 years
15 days to 15 years
20 days 16 or more years

Vacation allowance administration shall be in accordance with the rules and
regulations of the Civil Service Board, unless an exception is authorized by the
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7.2 HOLIDAYS

a.

b.

City Manager under appropriate circumstances. Employees may accumulate up

to a maximum of 480 vacation hours.

Recognized Holidays

Except as otherwise provided, the following shall be recognized holidays for
eligible employees:

Holiday

New Year's Day

Martin Luther King's Birthday
Washington's Birthday
Cesar ChaveZz' Birthday
Memorial Day
Independence Day

Labor Day

Veteran's Day
Thanksgiving Day

Day after Thanksgiving
Christmas Eve (4 hours)
Christmas Day

New Year's Eve (4 hours)

Eligibility

(1)

(2)

Date

January 1

Third Monday in January
Third Monday in February
Last Monday in March

Last Monday in May

July 4

First Monday in September
November 11

Fourth Thursday in November
Friday after Thanksgiving
December 24

December 25

December 31

To be eligible for holiday pay, the employee shall work the scheduled
workday before and after the recognized holiday. Paid time on vacation,
sick leave, compensating time off, or management leave time shall be
considered hours worked for the purpose of holiday pay eligibility.

A part-time career employee, including an employee in a work-sharing
program, or a non-career (+1,040) employee shall receive the
recognized holiday benefit based upon the number of hours the
employee was paid in that workweek as follows:

Number of
Recognized Holidays
in the Workweek

0.5
1.0
1.5
2.0

50% Benefit

Minimum Number of Paid
Hours in the Workweek
100% Benefit

18 28.8
16 25.6
14 22.4
12 19.2

An employee paid for less than the minimum number of hours required
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for the 50% benefit shall receive no recognized holiday benefit.

(3) Non-career (-1,040) employees shall not receive recognized holiday
benefits.

Monday-Friday Schedule

If an employee's scheduled days off are Saturday and Sunday during a
standard City workweek in which a recognized holiday falls, the following shall

apply:

(1)  Ifthe recognized holiday falls on a Saturday, the preceding Friday shall
be considered the employee's holiday.

(2) If the recognized holiday falls on a Sunday, the following Monday shall
be considered the employee's holiday.

Alternative Work Schedule

If an employee's schedule differs from a traditional Monday-Friday workweek in
which a recognized holiday falls, the following shall apply:

(1)  The actual dates as listed above shall be considered as the employee's
holiday.

(2) If the recognized holiday falls on the employee's scheduled day off, the
employee shall accrue holiday credit for the hours of the holiday benefit.

Accrual of Leaves Over 24 Pay Periods

The accrual of leaves shall occur over twenty-four (24) pay periods per year,
which shall be the first two (2) pay periods of each month. Leave accrual rates
for each pay period in which accrual occurs shall be as specified in Section
7.2(i) (1), 7.4(a), and 7.11(a) and (b) below.

Holiday Credit Accumulation

Employees may accumulate holiday credit up to a maximum of eighty (80)
hours. Holiday credit may be taken by the employee at the discretion of the
department head.

Floating Holidays

(1)  Accrual

(a) In addition to the recognized holidays specified above, except as
provided below, employees shall receive the equivalent of one
(1) floating holidays per fiscal year on an accrual basis as follows:
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(2)

(b)

(i) Full-time Executive Management A and B, and
Mayor/Council A and B employees shall accrue floating
holiday credit at the rate of twenty (20) minutes per pay
period. The employee shall accrue floating holiday credit
for each pay period for which the employee is paid twenty
(20) or more hours of salary.

(i) A part-time Executive Management A and B, and
Mayor/Council A and B employees, including an employee
in a work sharing program, or a non-career (+1,040)
employee shall accrue floating holiday credit based upon
the number of hours the employee was paid in that bi-
weekly pay period: 64 or more hours paid = twenty (20)
minutes accrual; 40-63.9 hours paid = ten (10) minutes
accrual; less than 40 hours paid = 0 minutes accrual.

Non-career (-1,040) employees shall not receive floating holiday
benefits.

Administration

(@)

The scheduling of floating holiday time must be approved in
advance by the Appointing Authority or designated
representative.

An employee may carry-over from the preceding calendar year a
maximum of eight (8) hours of floating holiday accrual. Except for
the eight (8) hour carry-over, all accumulated floating holiday time
not used by the end of the pay period which includes January 8
shall be paid to the employee in cash at the straight-time rate on
the payday covering that pay period.

An employee terminating for any reason or going on a leave of
absence without pay for a period exceeding ninety (90) days shall
be paid for all accrued floating holiday time at the straight-time
rate.

7.3 MANAGEMENT LEAVE TIME

a.

Executive Management A and B, and Mayor/Council Support A employees
exempt from the provisions of the Fair Labor Standards Act shall not accrue
compensating time off or earn overtime pay for time worked in excess of eight
(8) hours per day or forty (40) hours per week, but shall be expected to devote
as much time to their employment as may be necessary for the efficient
operation of City government.

Executive Management A and B, and Mayor/Council Support A employees
shall be credited with eighty (80) hours of management leave time each fiscal
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year. Such time will be posted for use the first pay period in July. Executive
Management A and B, and Mayor/Council Support A employees appointed
after July 1 of a fiscal year shall be entitled to a prorata share of eighty hours of
management leave time based upon the number of full months remaining in
that fiscal year. Management leave time shall be useable upon being credited,
subject to the approval of the immediate supervisor.

Management leave time shall not accumulate from fiscal year to fiscal year.
Employees will not be paid for the unused portion of management leave time.

Management leave time shall not be cashed out upon separation from City
service.

7.4  ADMINISTRATIVE LEAVE TIME

a.

Mayor/Council Support B employees shall be credited with twenty (20) hours of
administrative leave time each fiscal year. Such time will be posted in the first
pay period in July. Mayor/Council Support B employees hired after July 1 of a
fiscal year shall be entitled to a prorata share of twenty hours of administrative
leave time based upon the number of full months remaining in that fiscal year.
Administrative leave time shall be useable upon being credited, subject to the
approval of the immediate supervisor.

Administrative leave time shall not accumulate from fiscal year to fiscal year.
Employees will not be paid for the unused portion of administrative leave time.
Administrative leave time shall not be cashed out upon separation from City
service.

7.5 SICK LEAVE

a.

Accrual

(1)  Afull-time employee shall accumulate sick leave credits at the rate of
one day per month (4 hours per bi-weekly pay period) of employment
which may be used at the discretion of the employee in the event of
illness or injury which is not job-related; however, in accordance with the
Rules of the Civil Service Board, one-third (1/3) of the accrued sick leave
may be used after exhaustion of injury-on-duty time. Such usage shall
not exceed the maximum amount of the employee's accumulation. A
permanent part-time employee shall earn sick leave on a prorata basis.

(2)  An employee in active service of the City, eligible to accumulate sick
leave credits, shall in January of each year receive a cash payment for
twenty-five percent (25%) of the unused portion of sick leave credits
accumulated during the preceding calendar year from January 1 through
December 31, provided the employee shall have to his/her credit on
December 31 immediately preceding the date for payment, a total of at
least sixty (60) sick leave days accumulated. The employee shall be
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paid for such percentage of sick leave accumulation at the rate of pay
which the employee was receiving on January 1 of each year in which
payment is made. The amount of time for which an employee is paid
shall be deducted from the employee's total accumulation.

(3) Notwithstanding the above, an employee, otherwise eligible, may elect
not to receive cash payments for accumulated sick leave by notifying the
Accounting Division of the Department of Finance, in writing of such
election no later than January 1 of each year.

Sick Leave Cash Out

Upon termination of any employee eligible to accumulate sick leave credits,
with more than twenty (20) years of City service, for reasons of retirement,
resignation, layoff, or death, such employee (or those entitled by law to the
possession of the estate of a deceased employee) shall receive payment for
thirty-three and one-third percent (33-1/3%) of the sick leave credits
accumulated (to the nearest full day) by the employee on the date of such
retirement, resignation, layoff, or death, or to apply the sick leave balance to
service credit pursuant to the PERS contract with the City. Any employee
eligible to accumulate sick leave credits with less than twenty (20) years of City
service may apply the sick leave balance to service credit pursuant to the
PERS contract with the City upon termination of employment for retirement.
Employees hired on or after January 1, 2005 shall not be eligible for payment of
any portion of accumulated sick leave credits.

Upon retirement, SCERS members eligible to accumulate sick leave credits
shall receive payment of thirty-three and one-third percent (33-1/3%).

Reinstatement of Sick Leave After Return From Layoff

Any employee who is laid off and receives payment for thirty-three and one-
third percent (33-1/3%) of his/her total accumulated sick leave credits shall be
credited with the remaining sixty-six and two-thirds percent (66-2/3%) of his/her
accumulated sick leave credits if and when said employee is recalled. If said
employee thereafter leaves City service after being recalled and is entitled to
payment of his/her accumulated sick leave credits under this Section, said
employee shall only receive payment for thirty-three and one-third percent (33-
1/3%) of those sick leave credits which accrued after the date of recall.

Except as provided herein, no payments made or sick leave credits
accumulated shall be construed or deemed to constitute retirement benefits
payable to employees of the City.

The Rules and Regulations of the Civil Service Board relating to the
administration of sick leave privileges and benefits shall apply to all covered
employees.
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7.6

7.7

PARENTAL LEAVE

The parental leave policy for both male and female employees is as follows:

a.

Full-time career employees shall be eligible for City Parental Pay of four (4)
weeks consisting of up to one hundred-sixty (160) hours of continuous paid
time off. Part-time career employees shall be eligible for up to eighty (80) hours
of continuous City-paid time off. The duration of City Parental Pay shall not
change based on a change in employment status, such as from part-time to full
time career. Unused City Parental Pay shall have no cash value. Non-career
employees are not eligible for the four (4) weeks of City- Parental Pay.

To be eligible for City Parental Pay, an employee must have completed at least
6,240 hours and three (3) years of career service from the most recent date of
hire, preceding either (a) the birth of a child who resides with the employee and
for whom the employee has legal custody, or (b) the adoption of a child under
age four (4) who resides with the employee and for whom the employee has
physical and legal custody.

The use of City Parental Pay must be initiated within four (4) months of
childbirth or adoption.

Eligible employees shall have the right to only one allotment of City Parental
Pay per pregnancy or adoption regardless of the number of children involved
(e.g., twins).

Eligible employees shall have the right to extend City Parental Pay time off
beyond the four (4) weeks of City-paid leave for a maximum of six (6) months
of leave by utilizing accrued leave hours such as sick leave, vacation, accrued
holiday, and/or unpaid leave to their initial request for parental leave. The total
period of absence from work, including the four (4) weeks of paid parental
leave, shall not exceed six (6) months.

Parental Leave of Absence and/or City Parental Pay shall be used
continuously. At the discretion of the appointing authority parental leave may be
used intermittently or on a reduced schedule if a timely request is made by the
employee.

Paid parental leave shall be considered as time worked for purposes of
eligibility for recognized holidays occurring during the leave.

Upon return from parental leave on the date previously authorized, employees
shall be reinstated in the former department and in the classification last held.

INJURY-ON-DUTY

a.

The City Manager or designee shall administer the provisions of the City
Charter governing benefits for City employees who incur injuries arising out of
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and in the course of their duties.

In administering those provisions, the City Manager or designee shall determine
the amount of credit to which the City is entitled as against workers'
compensation benefits payable under the California Labor Code. In no event
shall the credit so determined exceed that specified by the City Charter or the
laws of the State of California.

Where a career employee sustains an injury covered by workers' compensation
and has utilized all of the one-year "injury-on-duty time" as provided under City
Charter Section 253, or former City Charter Section 167, as the case may be,
and consequently is receiving straight workers' compensation temporary
disability payments, the employee will be allowed to utilize (while off work)
accrued vacation time in addition to receiving workers' compensation payments.
The employee must take a full day's vacation pay for each day off work. As a
condition of so using such accrued vacation, the employee is required to
continuously utilize accrued vacation until accrued vacation is exhausted or
he/she returns to work, so that the employee is off the City payroll at the earliest
possible date. This provision also applies to holiday pay accrued and vested.

7.8  COURT LEAVE

a.

When an employee is absent from work to testify in response to a properly
served subpoena issued by a court of competent jurisdiction in a non-work-
related matter to which the employee is not a party, to serve on a jury, or to
report for jury duty examination, the employee shall be granted pay for those
hours which the employee is absent for such reason. The City may require the
employee to elect to be on telephone alert for jury duty and remain on the job
until such time as called to testify or serve jury duty. When an employee is
required to be on telephone alert, the employee will cooperate with the court or
jury commissioner and the City will be responsible to ensure that the employee
is available. Pay for work time lost shall be computed at the employee's regular
rate of pay at the time of such absence.

If a swing shift or graveyard shift employee has served in excess of one-half the
scheduled shift in court or on jury duty, the employee will notify the supervisor
in advance of the start time so he/she will be excused from the shift. If the
employee is in court or on jury duty less than one half the shift, the employee
will be required to work.

In lieu of the shift after service on court leave, a graveyard shift employee may
request to take off the shift prior to court leave, provided that if the employee
serves less than one-half of the shift, he/she will be required to use vacation or
other leave accruals to cover the shift.

To receive pay for work time lost, an employee must provide the City with a
statement signed by an official of the court certifying the employee's service as
a witness or juror or appearance in court for such purposes, the date or dates of
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7.9

7.10

attendance, the time released from attendance and the compensation paid
exclusive of any transportation and subsistence allowance.

e. When a non-career employee is regularly scheduled to work and is ordered to
appear in court or report for jury duty, such employee shall be entitled to court
leave benefits in accordance with the above-stated procedure.

DAILY HOUR VALUE

The hour value of a leave day for vacation, sick leave or other paid leave shall be 11.2
hours for Fire Assistant Chiefs not assigned to fire suppression duty.

CATASTROPHIC LEAVE PLAN

a.

A benefit-qualified employee may donate to or receive from another benefit-
qualified employee, usable vacation, floating holiday, management leave, or
compensating time off hours. Participation in this plan shall be voluntary. Sick
leave may not be donated under this plan.

All donations shall be made and accepted in writing using City-provided forms.

The donation in any category must be a minimum of eight (8) hours of usable
time.

Donations shall be on an hour-for-hour basis, regardless of the pay rates of the
donor and recipient, except hours transferred between employees on the Fire
suppression (56 hours) schedule and the non-Fire suppression (40) hours
schedule shall be adjusted by a factor of 1.4 to 1.

Hours to be donated shall be kept in a pledge status until used. As needed,
pledged hours shall be debited from the donor's leave balance and credited to
the recipient's usable vacation accrual balance. Once credited, the donation
becomes irrevocable.

Management employees may only receive donations from management
employees. A non-management employee may not receive donations from a
subordinate employee where a direct supervisor/subordinate relationship exists.
Any exception to this paragraph must be approved by the City Manager or
designee.

To be eligible to use donations, an employee must:

(1)  Be incapacitated and unable to work due to a prolonged catastrophic
non-industrial illness or injury that is estimated to last for at least thirty
(30) calendar days;

(2) bhave exhausted all usable balances, including sick leave;

(3) be on an approved leave of absence.
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h. All donated hours must be used on a continuous and uninterrupted basis and
will be paid at the rate of pay and normal work schedule of the recipient, along
with all usable hours accrued, until the earliest of the following events occurs:

(1)  All leave balances, including both donated and accrued leave, are
exhausted;

(2)  The employee returns to work at his/her normal work schedule; or
(83) The employee's employment terminates.

i. Donations received while a recipient is still utilizing previously donated and
related accrued leave time may be used immediately thereafter. Hours donated
subsequent to exhausting all donated hours shall be accumulated and utilized
along with related accrued leave hours in amounts equal to the recipient's
normal bi-weekly work hours.

J- Used donated leave time shall count toward the application of City service and
benefits in the same manner as when the employee is on paid vacation leave.

K. Used donated leave time shall be subject to the recipient's normal payroll
deductions.

7.11 SACRAMENTO HOUSING & REDEVELOPMENT AGENCY (SHRA) TRANSITION

Employees who are transferred from employment at SHRA to the City as a result of
restructuring, reorganizing or removal of services to the City shall be allowed to
transfer the following accrued benefits from SHRA to the City:

a. Eighty percent (80%) of sick leave balances after cash-out pursuant to Agency
policy.
b. Vacation balances up to one year of accrual at the employee's current rate on

transition to the City.
7.12 PERSONAL TIME OFF FOR CONFIDENTIAL/ADMINISTRATIVE EMPLOYEES

a. Non-Exempt Accrual

In addition to the floating holidays specified in Section 7.2, each non-exempt
Mayor/Council Support B employee shall receive the equivalent of twenty-four
(24) hours of annual paid personal time off on an accrual basis as follows:

(1) Each full-time employee shall accrue personal time off credit at the rate
of one hour per pay period. The employee shall accrue such credit for
each pay period for which the employee is paid twenty (20) or more
hours of salary.

(2)  Apart-time employee, including an employee in a work sharing program,
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or a non-career (+1,040) employee shall accrue personal time off credit
based upon the number of hours the employee was paid in that bi-
weekly pay period: 64 or more hours paid = one (1) hour accrual; 40-
63.9 hours paid = thirty (30) minutes accrual; less than 40 hours paid =0
minutes accrual.

Exempt Accrual

In addition to the floating holidays specified above, each exempt Mayor/Council
Support B employee shall receive the equivalent of thirty-two (32) hours of
annual paid personal time off on an accrual basis as follows:

(1)  Each full-time employee shall accrue personal time off credit at the rate
of one (1) hour and twenty (20) minutes per pay period. The employee
shall accrue such credit for each pay period for which the employee is
paid twenty (20) or more hours of salary.

(2)  Apart-time employee, including an employee in a work sharing program,
or a non-career (+1,040) employee shall accrue personal time off credit
based upon the number of hours the employee was paid in that bi-
weekly pay period: 64 or more hours paid = one (1) hour and twenty
(20) minutes accrual; 40-63.9 hours paid = forty (40) minutes accrual,
less than 40 hours paid = 0 minutes accrual.

Non-Career
Non-career (-1,040) employees shall not receive personal time off benefits.

Administration

Personal time off shall be administered in the same manner as specified above
for floating holidays, except the eight (8) hour maximum carry-over shall apply
to both floating holidays and personal time off in the aggregate.

7.13 BEREAVEMENT LEAVE

An employee may receive up to three (3) days of City Bereavement Pay based on the
death of the employee's spouse, parent, sibling, child, grandchild or grandparent as
defined herein. The employee may use sick leave as authorized by Civil Service
Board Rule 16, Sick Leave, for additional time off or to attend to other death,
bereavement, or funeral needs.

7.14 FAMILY AND MEDICAL LEAVE

a.

The federal Family Medical Leave Act (FMLA) and state California Family Rights
Act (CFRA) are applicable to career and non-career employees who have
completed the required 1250 hours and 12 months of employment prior to the
time requested. The City uses a 12-month rolling period to determine eligibility.

24

80 of 103



7.15

8.1

To apply for a leave the employee must complete the City leave request form
available from Human Resources or the department support staff. The
employee must provide a medical certification of the need and the duration or
intermittent schedule which is anticipated, to allow for coverage.

The duration of FMLA/CFRA leave cannot exceed twelve weeks. The
employee must use their accrued leave during the FMLA/CFRA leave, except
that they may retain up to forty (40) hours of accrued leave at the time leave
without pay commences. The employee may not then resume paid leave until
after returning to work.

To the extent allowed by law, FMLA/CFRA leaves shall be used concurrently.

The City policy covering FMLA/CFRA shall be applicable to all employees and
may be obtained from Human Resources.

PERSONAL LEAVE

a.

Full-time career employees who have completed ten (10) full years of service
shall be credited with twenty-four (24) hours of personal leave in January of
each applicable year. Part-time career employees shall be credited with a
prorated amount of time based on their regular schedule.

Use of the personal leave shall not cause overtime.

Personal leave shall not accumulate from year to year and shall have no cash
value. If an employee is unable to use all of the time by the end of the calendar
year based on operational need, the Department may approve carry-over to the
next year. In all other cases, the time shall be forfeited.

ARTICLE 8 - REIMBURSEMENTS AND ALLOWANCES

TRANSPORTATION AND PARKING ALLOWANCES

a.

Reimbursement for Use of Privately-Owned Vehicles

(1)  The City Manager/Charter Officers may offer up to $400 per month as
reimbursement for the use of privately-owned vehicles on City business
or as compensation in lieu of the use of City vehicles on City business
for management employees.

(2)  The City Manager/Charter Officers shall receive $400 monthly vehicle
allowance and City-provided parking.

(3) Department Directors shall receive $400 monthly vehicle allowance and
City-provided parking.
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(4) Executive Management A and B, and Mayor/Council Support A
employees are eligible for vehicle allowance with department
authorization.

(5) Executive Management A and B, and Mayor/Council Support A
employees shall receive City-provided parking. Exempt Mayor/Council
Support B employees are eligible for City-provided parking.

(6) With the authorization of the City Manager/Charter Officers,
Mayor/Council Support B employees may receive up to $100 per month
with or without City-provided parking.

(7) Employees receiving less than $100 monthly vehicle allowance may
receive out-of-town travel reimbursement. Reimbursement for out-of-
town travel shall be at the general mileage reimbursement rate or
comparable coach airfare, whichever is lower.

Any automobile operated on City business by any of the officials mentioned for
use of the monthly vehicle allowance shall be insured against liability in persons
and property, including wrongful death, in an amount no less than the minimum
State of California required automobile coverage for bodily injury and property
damage. The monthly vehicle allowance shall be in lieu of the payment of all
mileage, except for out-of-county travel on official business of the City, and in
lieu of the use of City-owned vehicles.

Monthly Bus Transportation Reimbursement

(1)  Sacramento Regional Transit District (SRTD)

Full-time Executive Management A and B, and Mayor/Council Support A
and B employees who utilize SRTD for home-to-work transportation are
eligible to receive an eighty percent (80%) City-paid SRTD monthly non-
zone sticker pass. Part-time Executive Management A and B, and
Mayor/Council Support A and B employees shall be eligible for a fifty
percent (50%) price discount on the monthly non-zone sticker pass. The
employee must notify the Department of Finance, Revenue Division,
prior to the first day of the month to obtain the monthly pass discount for
that next month.

Executive Management A and B, and Mayor/Council Support A and B
employees are eligible to receive an eighty percent (80%) City-paid
SRTD monthly non-zone sticker pass in lieu of the City-paid parking.

(2) Other Public Transportation

Eligible full-time employees, as described above, who regularly utilize
other public transportation regulated by the Public Utilities Commission or
the equivalent for home-to-work commuting, are eligible for monthly
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8.2

transit pass reimbursement up to eighty percent (80%) of the cost.
Eligible part-time employees, as described above, shall be eligible for a
fifty percent (50%) monthly reimbursement. The employee must present
the required proof of purchase to the Department of Finance, Revenue
Division, prior to the first day of the month to obtain reimbursement. The
amount of monthly reimbursement shall not exceed $120.00.

Executive Management A and B, and Mayor/Council Support A and B
employees who regularly utilize other public transportation regulated by
the Public Utilities Commission are eligible to receive reimbursement of
up to eighty percent (80%) of the cost in lieu of City-paid parking up to a
maximum of $120.00.

(3)  Transportation Allowance for Employees Assigned Downtown

Effective July 2009, eligible full-time Mayor/Council Support B
employees, as described above, who work in the downtown area, shall
receive a $90.00 per month transportation allowance. Part-time
career Mayor/Council Support B employees who work in the
downtown area shall receive $60.00 per month transportation
allowance. Non-career employees shall not be eligible for the
allowance.

(4)  Transportation Allowance for Employees Not Assigned Downtown

Effective September 1, 2000, eligible full-time Mayor/Council Support B
employees, as described above, who work outside of the downtown area,
shall receive $15.00 per month transportation allowance. New
employees hired after August 29, 2000 shall not be eligible for the
allowance.

C. Discounted Parking Rates

Discounted parking will be available to Mayor Council Support B employees, on
a first-come, first-serve basis, for parking spaces in the Memorial Parking Lot at
a cost of seventy percent (70%) of the regular Memorial Parking Lot monthly
rate. This means that the employee-discounted rate is thirty percent (30%) off
the full monthly rate. This provision shall remain in effect until further notice by
the City.

d. City Vehicle Retention

The City Manager /Charter Officers may authorize overnight home retention of
City vehicles for public safety assignments, on-call assignments, and other
special or emergency assignments.

POLICE AND FIRE UNIFORM ALLOWANCE
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8.3

8.4

8.5

8.6

8.7

a. Executive Management A safety personnel employed in the Police Department
shall receive a uniform allowance equal to, and on the same terms and
conditions as, the uniform allowance granted to employees in the Police
Department Unit.

b. Executive Management A safety personnel employed in the Fire Department
shall receive a uniform allowance equal to, and on the same terms and
conditions as, the uniform allowance granted to employees in the Fire
Department Unit.

C. Civilian Executive Management A of the Police Department shall receive a
uniform allowance equal to the highest uniform allowance granted to the
represented employees whom they manage.

TUITION REIMBURSEMENT

Career employees will be reimbursed for the cost of tuition up to a maximum of
$1500.00 per calendar year, pursuant to the City's existing policy for such education
reimbursement. In addition, the department may authorize tuition reimbursement for
training through other approved sources.

STATE OF CALIFORNIA BAR DUES

The actual cost of mandatory State Bar dues shall be paid for employees in attorney
classifications in the City Attorney's Office. In the sole discretion of the City Attorney,
the City Attorney may approve reimbursement, from the budget of the employing
department, for other licensed City employee attorneys whose legal skills and abilities
represent a significant benefit to the City. The City Attorney may authorize such
reimbursement after the paying department has produced documentation showing
payment was made by the employee receiving the reimbursement.

REQUIRED LICENSES AND CERTIFICATIONS

Where the City requires that an employee maintain a license and/or certification, the
Department Head or designee may, on a case-by-case basis, reimburse the employee
for costs associated with the renewal of such license. This action shall not apply to
driver licenses.

CONTINUING EDUCATION

When the City requires that an employee maintain a license or certificate, which
mandates continuing education (CEU) to maintain the license or certificate, the
employee is responsible for obtaining the CEUs. The City may provide the needed
CEUs or reimburse the employee for the cost of such training.

BILINGUAL PAY
a. The City may authorize bilingual pay when it is determined to be necessary for
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8.8

8.9

9.1

the operation. The City shall determine what languages are appropriate for
such pay and the number of employees to be certified. To be eligible for
bilingual pay the employee must be determined to be verbally proficient, and if
necessary for the assignment, proficient in the written language. The City will
arrange the certification and testing process and authorize the bilingual pay.

Bilingual pay shall be paid at the rate of twenty dollars ($20) bi-weekly for 24
pay periods for any pay period in which the employee is certified. An employee
who is receiving bilingual pay may be required to provide assistance to any City
operations.

TECHNOLOGY ALLOWANCE

a.

At the discretion of the appointing authority, or as delegated by the City
Manager to a department head, a technology allowance may be approved for,
Executive Management A and B, and Mayor/Council Support A employees
employee in lieu of using a City-provided cellular telephone. Use of City-
provided cellular telephones shall be discontinued upon receipt of the
technology allowance by the employee.

Upon approval of the monthly technology allowance, the employee shall obtain,
at his or her own expense and as a private individual, a personal cellular
telephone, and monthly cellular service contract that may be used to conduct
City-related business. The employee shall publish and/or provide the cellular
telephone number to designated individuals and organizations with whom the
employee normally conducts City-related business.

Employees shall be generally accessible via his or her cellular telephone for the
conduct of City-related business.

NOTARY PAY

A Mayor/Council Support B employee who is required to maintain, or who obtains for
City benefit a notary registration shall receive a monthly certification pay of thirty ($30).

ARTICLE 9 — MISCELLANEOUS

OFF-DUTY EMPLOYMENT OF EXEMPT EMPLOYEES

a.

Exempt employees shall not engage in any other employment, work,
profession, business or enterprise that is inconsistent, incompatible, in conflict
with or adversely affects the performance of their duties, or that is inimical to
the most effective performance of the mission of City management or the best
interests of the City.

Exempt employees shall not accept any off-duty employment without the
express consent, in advance, of the City Manager/Charter Officer or designated
29
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representative.
An exempt employee shall not work:

(1) In any employment which will tend to bring discredit upon City
management, or which is detrimental to City goals, or which will reduce
an individual's efficiency or usefulness as a City employee.

(2) In any employment requiring an affiliation, membership, or allegiance
tending to influence conduct in a manner inconsistent with the proper
discharge of responsibilities to the City or the public interest.

(3) In any employment for any other municipality or political subdivision of
the state or federal government (except by express permission of the
City Manager).

(4) Inany off-duty position while on sick leave or injured-on-duty status.

An exempt employee may request authorization for off-duty employment by
forwarding a letter of request in duplicate to his/her department head. The
letter should provide details concerning the type of employment, expected
duration of employment, and the employer's name. Department heads and
members of the City Manager's immediate staff will submit personal requests
directly to the City Manager for approval.

The department head will notify each exempt employee of action taken on the
request for off-duty employment by indicating such action on the letter of
request and returning it to the individual. A copy of the letter will be retained in
the office of the department head. The City Manager will take similar action on
personal requests by department heads and members of the City Manager's
immediate staff.

Authorization for off-duty employment may be revoked by the department head
at any time it has been determined that the provisions of this Section have not
been followed. The department head will notify the employee, by letter, of
actions taken to revoke previous authorization for off-duty employment.

Part-time, seasonal, or limited-term employees are not subject to the
restrictions of this Section.

PAYROLL ERRORS

a.

In the event an error has been made, including but not limited to the payment of
an employee's salary, overtime payment or leave accruals, balances or usages,
the City shall, for purposes of future compensation, adjust such compensation
to the correct amount, and give written notice to the employee.

In the event an employee received an overpayment, reimbursement to the City
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shall be accomplished by:
(1) Lump sum payment by the employee;

(2) A one-time deduction from useable vacation, compensating time off
(CTO), or holiday credit balances equivalent to the overpayment at the
employee's current hourly rate;

(3)  Arepayment schedule through payroll deduction; and/or
(4)  Other means, as may be mutually agreed between the parties.

No repayment schedule shall exceed fifty-two (52) pay periods in duration,
except that if the employee does not agree to a voluntary repayment schedule,
the overpayment collection shall not exceed twenty-six (26) pay periods.

C. No action shall be taken to enforce repayment of an overpayment, or to correct
an underpayment, unless action is taken within two (2) years from the ending
date of the pay period in which the error is discovered. "Action is taken" as
used in this Section shall mean written notice to the employee in the case of an
overpayment, or written or oral notice to the City in the case of an
underpayment error.

RETIREE COURT APPEARANCE FEES

A retired City employee who is subpoenaed to appear in court on behalf of the City in
his or her capacity as a former City employee shall receive a court appearance fee if
the employee reports at the time specified for his or her particular testimony regardless
of whether the employee is ultimately required to testify. The court appearance fee
shall be one hundred twenty-five dollars ($125) for a full day or seventy-five dollars
($75) for a half day, which is defined as four (4) hours or less. Nothing herein shall
serve to establish an employment relationship for any purpose, including, but not
limited to, employee benefits, reimbursements, compensation, court cancellation fee,
or any other rights.
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CUSALSCH

Job Code \ Description
Salary Plan \ Grade

020032 \ Administrative Analyst (Rep20)

EXMG \ 003

020001 \ Assistant City Attorney
EXMG \ 110

020002 \ Assistant City Clerk
EXMG \ 010

020003 \ Assistant City Manager
EXMG \ 210

020004 \ Assistant City Treasurer
EXMG \ 170

020005 \ Budget Manager
EXMG \ 040

020030 \ Chief Information Officer
EXMG \ 085

020006 \ City Attorney
COFF \ 001

020007 \ City Auditor
EXMG \ 090

020008 \ City Clerk
COFF \ 002

Back to Table

of Contents

City of Sacramento

Salary Schedule

As of 6/30/2012
Executive Management

eCAPS

Page No. 1
Run Date 6/15/2012
Run Time 13:21:05

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Minimum Control Point
55,183.00 68,979.00
2,122.42 2,653.04
26.530288 33.162981
113,403.00 141,754.00
4,361.65 5,452.08
54.520673 68.150962
59,781.00 74,726.00
2,299.27 2,874.08
28.740865 35.925962
136,021.00 170,026.00
5,231.58 6,539.46
65.394712 81.743270
119,656.00 149,570.00
4,602.15 5,752.69
57.526923 71.908654
79,539.20 99,413.60
3,059.20 3,823.60
38.240000 47.795000
104,459.00 130,574.00
4,017.65 5,022.08
50.220673 62.775962
157,708.00 197,135.00
6,065.69 7,582.12
75.821154 94.776443
106,593.00 133,241.00
4,099.73 5,124.65
51.246635 64.058174
97,042.00 121,302.00
3,732.38 4,665.46
46.654808 58.318270

Maximum

82,775.00
3,183.65
39.795673

170,105.00
6,542.50
81.781250

89,671.00
3,448.88
43.111058

204,031.00
7,847.35
98.091827

179,484.00
6,903.23
86.290385

119,288.00
4,588.00
57.350000

156,689.00
6,026.50
75.331250

236,562.00
9,098.54
113.731731

159,889.00
6,149.58
76.869712

145,562.00
5,598.54
69.981731
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City of Sacramento
Salary Schedule

As of 6/30/2012
Executive Management

eCAPS

Page No. 2
Run Date 6/15/2012
Run Time 13:21:05

Job Code \ Description
Salary Plan \ Grade

020009 \ City Manager
COFF \ 003

020010 \ City Treasurer
COFF \ 004

020011 \ Deputy Police Chief
PEXM \ 010

020012 \ Director of Community Devlopmt
EXMG \ 180

020013 \ Director of ConvntnCult&Leis
EXMG \ 120

020014 \ Director of Economic Develpmnt
EXMG \ 070

020015 \ Director of Finance
EXMG \ 100

020016 \ Director of General Services
EXMG \ 140

020017 \ Director of Govtal Affairs
EXMG \ 080

020018 \ Director of Human Resources
EXMG \ 160

020019 \ Director of Parks & Recreation
EXMG \ 130

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Minimum Control Point Maximum
187,357.00 234,196.00 281,035.00
7,206.04 9,007.54 10,809.04

90.075481 112.594231 135.112981

149,886.00 187,357.00 224,828.00
5,764.85 7,206.04 8,647.23
72.060577 90.075481 108.090385

120,704.00 150,880.00 181,056.00
4,642.46 5,803.08 6,963.69
58.030769 72.538462 87.046154

124,930.00 156,162.00 187,394.00
4,805.00 6,006.23 7,207.46
60.062500 75.077885 90.093269

113,464.00 141,830.00 170,196.00
4,364.00 5,455.00 6,546.00
54.550000 68.187500 81.825000

102,877.00 128,596.00 154,315.00
3,956.81 4,946.00 5,935.19
49.460096 61.825000 74.189904

113,030.00 141,287.00 169,544.00
4,347.31 5,434.12 6,520.92
54.341346 67.926442 81.511538

117,312.00 146,646.50 175,981.00
4,512.00 5,640.25 6,768.50
56.400000 70.503125 84.606250

102,877.00 128,596.00 154,315.00
3,956.81 4,946.00 5,935.19
49.460096 61.825000 74.189904

119,213.00 149,016.00 178,819.00
4,585.12 5,731.38 6,877.65
57.313942 71.642308 85.970673

113,464.00 141,830.00 170,196.00
4,364.00 5,455.00 6,546.00
54.550000 68.187500 81.825000
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City of Sacramento
Salary Schedule

As of 6/30/2012
Executive Management

eCAPS

Page No. 3
Run Date 6/15/2012
Run Time 13:21:05

Job Code \ Description
Salary Plan \ Grade

020020 \ Director of PubSafety Acctblty
EXMG \ 060

020021 \ Director of Transportation
EXMG \ 150

020022 \ Director of Utilities
EXMG \ 190

020031 \ Executive Assistant (CMO)
EXMB \ 010

020023 \ Executive Director SAC CCOMWP
EXMG \ 050

020024 \ Fire Chief
FM40 \ 001

020025 \ Fire Deputy Chief
FM40 \ 002

020038 \ HR Manager (Rep20)
EXMG \ 042

020034 \ Labor Relations Analyst
EXMG \ 005

020026 \ Labor Relations Manager
EXMG \ 030

020036 \ Labor Relations Officer
EXMG \ 015

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Minimum Control Point Maximum
95,164.00 118,955.00 142,746.00
3,660.15 4,575.19 5,490.23

45.751923 57.189904 68.627885

119,131.00 148,914.00 178,697.00
4,581.96 5,727.46 6,872.96
57.274519 71.593269 85.912019

125,396.00 156,745.00 188,094.00

4,822.92 6,028.65 7,234.38
60.286538 75.358173 90.429808
42,952.00 53,684.80 64,417.60

1,652.00 2,064.80 2,477.60

20.650000 25.810000 30.970000

93,782.00 117,227.00 140,672.00
3,607.00 4,508.73 5,410.46
45.087500 56.359135 67.630769

124,118.00 155,147.00 186,176.00
4,773.77 5,967.19 7,160.62
59.672115 74.589904 89.507692

112,629.00 140,786.00 168,943.00
4,331.88 5,414.85 6,497.81
54.148558 67.685577 81.222596

87,198.00 108,998.00 130,798.00

3,353.77 4,192.23 5,030.69
41.922115 52.402885 62.883654
56,215.00 70,269.00 84,323.00
2,162.12 2,702.65 3,243.19
27.026442 33.783173 40.539904
70,269.00 87,836.00 105,403.00
2,702.65 3,378.31 4,053.96
33.783173 42.228846 50.674519
61,837.00 77,296.00 92,755.00
2,378.35 2,972.92 3,567.50

29.729327 37.161539 44.593750
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City of Sacramento

Salary Schedule

As of 6/30/2012
Executive Management

eCAPS

Page No. 4
Run Date 6/15/2012
Run Time 13:21:05

Job Code \ Description
Salary Plan \ Grade

020027 \ Media & Communications Officer
EXMG \ 020

020028 \ Police Chief
PEXM \ 020

020033 \ Prin Management Analyst Rep20
EXMG \ 032

020029 \ SAFCA Executive Director
EXMG \ 200

020035 \ Special Projects Manager
EXMG \ 034

02000A \ Staff Aide
EXMG \ 001

02000B \ Staff Aide Exec Management
EXMG \ 001

020037 \ Supervising Deputy City Atty
EXMG \ 092

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Minimum Control Point Maximum
69,498.00 86,872.00 104,246.00
2,673.00 3,341.23 4,009.46
33.412500 41.765385 50.118269
142,446.00 178,057.00 213,668.00
5,478.69 6,848.35 8,218.00
68.483654 85.604327 102.725000
76,496.00 95,620.00 114,744.00
2,942.15 3,677.69 4,413.23
36.776923 45.971154 55.165385
135,990.40 169,998.40 204,006.40
5,230.40 6,538.40 7,846.40
65.380000 81.730000 98.080000
76,496.00 95,620.00 114,744.00
2,942.15 3,677.69 4,413.23
36.776923 45971154 55.165385
25,000.00 62,500.00 100,000.00
961.54 2,403.85 3,846.15
12.019231 30.048077 48.076923
25,000.00 62,500.00 100,000.00
961.54 2,403.85 3,846.15
12.019231 30.048077 48.076923
107,328.00 134,160.00 160,992.00
4,128.00 5,160.00 6,192.00
51.600000 64.500000 77.400000
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CUSALSCH

Job Code \ Description
Salary Plan \ Grade

021013 \ Auditor |
MCSA \ 035

021003 \ Auditor Il
MCSA \ 040

021006 \ Chief of Staff to the Mayor
MCSA \ 070

021007 \ Council Operations Manager
MCSA \ 080

021004 \ District Director
MCSA \ 050

021009 \ Executive Assistant (MC)
MCSB \ 030

021008 \ Independent Budget Analyst
MCSA \ 090

021011 \ Mayor Council Intern
MCST \ 010

021012 \ Mayor/Council Student Intern
MCST \ 050

021014 \ Senior Auditor
MCSA \ 045

Back to Table

of Contents

City of Sacramento

Salary Schedule

As of 6/30/2012
Mayor/Council Support

eCAPS

Page No. 1
Run Date 6/15/2012
Run Time 13:32:05

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Minimum Control Point
49,783.00 62,229.00
1,914.73 2,393.42
23.934135 29.917789
58,567.00 73,209.00
2,252.58 2,815.73
28.157212 35.196635
73,764.00 92,205.00
2,837.08 3,546.35
35.463462 44.329327
76,496.00 95,620.00
2,942.15 3,677.69
36.776923 45.971154
68,300.00 85,375.00
2,626.92 3,283.65
32.836538 41.045673
42,948.00 53,685.00
1,651.85 2,064.81
20.648077 25.810096
106,600.00 133,244.80
4,100.00 5,124.80
51.250000 64.060000
25,001.60 37,502.40
961.60 1,442.40
12.020000 18.030000
16,640.00 20,800.00
640.00 800.00
8.000000 10.000000
67,354.00 84,192.50
2,590.54 3,238.17
32.381731 40.477164

Maximum

74,675.00
2,872.12
35.901442

87,851.00
3,378.88
42.236058

110,646.00
4,255.62
53.195192

114,744.00
4,413.23
55.165385

102,450.00
3,940.38
49.254808

64,422.00
2,477.77
30.972115

159,889.60
6,149.60
76.870000

50,003.20
1,923.20
24.040000

24,960.00
960.00
12.000000

101,031.00
3,885.81
48.572596
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CUSALSCH

City of Sacramento

Salary Schedule

As of 6/30/2012
Mayor/Council Support

eCAPS

Page No. 2
Run Date 6/15/2012
Run Time 13:32:05

Job Code \ Description
Salary Plan \ Grade

021005 \ Special Assistant to the Mayor
MCSA \ 060

02100A \ Staff Aide (MCSA)
MCSA \ 001

02100B \ Staff Aide (MCSB)
MCSB \ 001

021010 \ Staff Assistant-Mayor Council
MCSB \ 020

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Yearly
Bi - weekly
Hourly

Minimum Control Point Maximum
72,398.00 90,498.00 108,598.00
2,784.54 3,480.69 4,176.85
34.806731 43.508654 52.210577
25,001.60 62,504.00 100,006.40
961.60 2,404.00 3,846.40
12.020000 30.050000 48.080000
25,001.60 37,502.40 50,003.20
961.60 1,442.40 1,923.20
12.020000 18.030000 24.040000
32,052.80 40,060.80 48,068.80
1,232.80 1,540.80 1,848.80
15.410000 19.260000 23.110000
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Job Code \ Descripti
Salary Plan \ Grade

009031 \ Arts & Crafts Specialist
TEMP \ 024

009018 \ Assistant Caretaker
DALY \ 001

009019 \ Assistant Cook
DALY \ 002

009119 \ Assistant Pool Manager
TEMP \ 053

009001 \ Assistant Proctor
TEMP \ 001

009120 \ Building Maint Labr Trnee
TEMP \ 054

009127 \ Cache Logistics Coordinator
TEMP \ 061

009045 \ Camp Aide
DALY \ 007

009022 \ Camp Recreation Leader
DALY \ 003

009046 \ Caretaker
DALY \ 008

City of Sacramento

Salary Schedule
As of 6/30/2012

eCAPS

Page No. 1
Run Date 6/15/2012

Run Time 9:40:54
Non-Career

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8
Bi-weekly 764.05 802.26 842.37 884.48 928.70 975.14 1,023.90 1,075.09
Hourly 9.550600 10.02820 10.52960 11.05600 11.60880 12.18920 12.79870 13.43860
Daily 52.24 57.46 63.20
Daily 52.24 57.46 63.20
Bi-weekly 794.50 834.23 875.94 919.74 965.72 1,014.01 1,064.71 1,117.95
Hourly 9.931300 10.42790 10.94920 11.49670 12.07150 12.67510 13.30890 13.97440
Bi-weekly 714.32 750.04 787.54 826.92 868.26 911.67
Hourly 8.929000 9.375500 9.844200  10.33650 10.85320 11.39590
Bi-weekly 947.74
Hourly 11.84680
Bi-weekly 1,606.55 1,686.88 1,771.23 1,859.78 1,952.78 2,050.42 2,152.94 2,260.58
Hourly 20.08190 21.08600 22.14040  23.24730 24.40970 25.63020 26.91170 28.25720
Daily 31.04 34.15 37.56
Daily 35.65 39.22 43.14
Daily 84.68 93.14 102.46
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City of Sacramento

Salary Schedule
As of 6/30/2012

eCAPS

Page No. 2
Run Date 6/15/2012

Run Time 9:40:54
CUSALSCH Non-Career
Job Code \ Description
Salary Plan \ Grade Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8
009012 \ Cashier (Community Svcs) Bi-weekly 685.60 719.88 755.87 793.67 833.36
TEMP \ 012 Hourly 8.570000 8.998500 9.448400  9.920900 10.41700
009003 \ Clerical Assistant Bi-weekly 699.90 734.90 771.64 810.22 850.73 893.27 937.93 984.83
TEMP \ 003 Hourly 8.748800 9.186200 9.645500  10.12770 10.63410 11.16590 11.72410 12.31040
009113 \ Dispatcher Recruit Bi-weekly 1,489.50
TEMP \ 048 Hourly 18.61880
009093 \ Events Crowd Controller Bi-weekly 753.92 791.62 831.19 872.75 916.39 962.21
TEMP \ 042 Hourly 9.424000 9.895200 10.38990 10.90940 11.45490 12.02760
009067 \ Events Duty Person Bi-weekly 1,252.41 1,315.03 1,380.78 1,449.82 1,522.32 1,598.44 1,678.36 1,762.27
TEMP \ 036 Hourly 15.65510 16.43790 17.25980 18.12280 19.02900 19.98050 20.97950 22.02840
009092 \ Events Usher Bi-weekly 704.31 739.53 776.50 815.33
TEMP \ 041 Hourly 8.803900 9.244100 9.706300  10.19160
009024 \ First Cook Daily 84.68 93.14 102.46
DALY \ 004
009065 \ Golf Marshal/Player Assistant Bi-weekly 737.78 774.67 813.42 854.08 896.78 941.62 988.70 1,038.14
TEMP \ 035 Hourly 9.222300 9.683400 10.16770  10.67600 11.20980 11.77030 12.35880 12.97680
009005 \ Graduate Student Trainee Bi-weekly 942.58 1,038.96 1,135.33 1,231.72
TEMP \ 005 Hourly 11.78220 12.98700 14.19160 15.39650
009094 \ Head Events Crowd Controller Bi-weekly 1,041.15 1,093.21 1,147.87 1,205.26 1,265.52 1,328.79
TEMP \ 043 Hourly 13.01440 13.66510 14.34840  15.06580 15.81900 16.60990
009025 \ Host Daily 52.24 57.46 63.20 98 of 103

DALY \ 005



City of Sacramento

Salary Schedule
As of 6/30/2012

eCAPS

Page No. 3
Run Date 6/15/2012

Run Time 9:40:54
CUSALSCH Non-Career
Job Code \ Description
Salary Plan \ Grade Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8
009125 \ Instructor Bi-weekly 2,362.22 2,598.43 2,834.66
TEMP \ 058 Hourly 29.52770 32.48040 35.43320
009049 \ Law Clerk Bi-weekly 1,135.41 1,192.18 1,251.78 1,314.37 1,380.09 1,449.10 1,521.54 1,597.62
TEMP \ 031 Hourly 14.19260 14.90220 15.64720  16.42960 17.25110 18.11370 19.01930 19.97030
009013 \ Lifeguard Bi-weekly 692.35 726.97 763.32 801.48 841.56 883.63
TEMP \ 013 Hourly 8.654400 9.087100 9.541500 10.01850 10.51950 11.04540
009061 \ Marina Aide Bi-weekly 785.01 824.26 865.47 908.74 954.18 1,001.89 1,051.98 1,104.58
TEMP \ 032 Hourly 9.812600 10.30330 10.81840 11.35930 11.92720 12.52360 13.14980 13.80720
009027 \ Nurse Daily 52.24 57.46 63.20
DALY \ 006
009126 \ Pilot Bi-weekly 2,834.66 3,070.88 3,307.10
TEMP \ 059 Hourly 35.43320 38.38600 41.33880
009104 \ Police Background Assistant Bi-weekly 2,482.05
TEMP \ 044 Hourly 31.02560
009123 \ Police Recruit Bi-weekly 1,682.38 1,766.50 1,854.82 1,947.56
TEMP \ 056 Hourly 21.02970 22.08120 23.18520 24.34450
009014 \ Pool Attendant Bi-weekly 697.55 732.42 769.05 807.50
TEMP \ 014 Hourly 8.719400 9.155300 9.613100 10.09380
009015 \ Pool Manager Bi-weekly 868.54 911.97 957.58 1,005.46 1,055.73 1,108.51 1,163.94 1,222.14
TEMP \ 015 Hourly 10.85680 11.39960 11.96970 12.56820 13.19660 13.85640 14.54930 15.27680
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City of Sacramento eCAPS

Salary Schedule Page No. 4

As of 6/30/2012 Run Date 6/15/2012
Run Time 9:40:54
CUSALSCH Non-Career

Job Code \ Description

Salary Plan \ Grade Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8
009007 \ Proctor Bi-weekly 824.31 865.53 908.80 954.25 1,001.96 1,052.06

TEMP \ 007 Hourly 10.30390 10.81910 11.36000 11.92810 12.52450 13.15070

009048 \ Program Director Daily 84.68 93.14 102.46

DALY \ 009

009064 \ Promotions Specialist Bi-weekly 785.01 824.26 865.47 908.74 954.18 1,001.89 1,051.98 1,104.58
TEMP \ 034 Hourly 9.812600 10.30330 10.81840  11.35930 11.92720 12.52360 13.14980 13.80720
009037 \ Public Service Aide Bi-weekly 679.69 713.67 749.36 786.82 826.16 867.47

TEMP \ 025 Hourly 8.496100 8.920900 9.367000  9.835300 10.32700 10.84340

009063 \ Relief Clerical Assistant Bi-weekly 1,079.87 1,199.43 1,222.30 1,357.44

TEMP \ 033 Hourly 13.49840 14.99290 15.27880  16.96800

009128 \ Reserve Community Service Off Bi-weekly 1,714.89

TEMP \ 062 Hourly 21.43610

009115 \ Reserve Dispatcher Bi-weekly 2,160.69

TEMP \ 049 Hourly 27.00860

009006 \ Reserve Police Officer | Bi-weekly 2,240.00 2,600.00 2,880.00

TEMP \ 006 Hourly 28.00000 32.50000 36.00000

009004 \ Reserve Police Officer Il Bi-weekly 2,080.00

TEMP \ 004 Hourly 26.00000

009002 \ Reserve Police Officer Ill Bi-weekly 2,000.00

TEMP \ 002 Hourly 25.00000
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City of Sacramento
Salary Schedule
As of 6/30/2012

eCAPS

Page No. 5

Run Date 6/15/2012
Run Time 9:40:54

CUSALSCH Non-Career
Job Code \ Description
Salary Plan \ Grade Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8
009121 \ Reserve Police Records Spec Bi-weekly 1,556.82
TEMP \ 055 Hourly 19.46030
009020 \ Reserve Police Sergeant Bi-weekly 3,280.00
TEMP \ 019 Hourly 41.00000
009021 \ Reserve Property Assistant Bi-weekly 1,544.86
TEMP \ 060 Hourly 19.31080
009008 \ School Crossing Guard Bi-weekly 724.31
TEMP \ 008 Hourly 9.053900
009117 \ Security Officer Bi-weekly 1,982.83
TEMP \ 051 Hourly 24.78540
009016 \ Senior Lifeguard Bi-weekly 758.45 796.38 836.19 878.00 921.90 967.99 1,016.38 1,067.21
TEMP \ 016 Hourly 9.480600 9.954700 10.45240  10.97500 11.52370 12.09990 12.70480 13.34010
009116 \ Staff Aide Bi-weekly Min 5231.20 Max 7,847.20
TEMP \ 050 Hourly Min 65.39000 Max 98.09000
009108 \ Student Trainee (Engn, Comptr) Bi-weekly 1,049.70 1,146.07 1,242.46 1,338.83
TEMP \ 047 Hourly 13.12130 14.32590 15.53070  16.73540
009009 \ Student Trainee (Most Majors) Bi-weekly 808.72 905.09 1,001.47 1,097.85
TEMP \ 009 Hourly 10.10900 11.31360 12.51840  13.72310
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City of Sacramento

Salary Schedule
As of 6/30/2012

eCAPS

Page No. 6
Run Date 6/15/2012

Run Time 9:40:54
CUSALSCH Non-Career
Job Code \ Description
Salary Plan \ Grade Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8
009071 \ Student Trainee (Paramedic) Bi-weekly 1,049.70 1,146.07 1,242.46 1,338.83
TEMP \ 040 Hourly 13.12130 14.32590 15.53070 16.73540
009010 \ Ticket Seller (Exempt) Bi-weekly 928.18 974.59 1,023.32 1,074.49 1,128.21 1,184.62 1,243.85 1,306.04
TEMP \ 010 Hourly 11.60220 12.18240 12.79150 13.43110 14.10260 14.80770 15.54810 16.32550
009124 \ Tutor Bi-weekly 1,133.86 1,322.84 1,511.82
TEMP \ 057 Hourly 14.17330 16.53550 18.89770
009069 \ Vehicle Service Aide Bi-weekly 663.89 697.08 731.94 768.54 806.96 847.31 889.68
TEMP \ 038 Hourly 8.298600 8.713500 9.149200 9.606700 10.08700 10.59140 11.12100
009068 \ Youth Aide Bi-weekly 640.00 672.00
TEMP \ 037 Hourly 8.000000 8.400000
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Adopted by the Sacramento City Council

APPROVING THE PERSONNEL RESOLUTION COVERING UNREPRESENTED
OFFICERS AND EMPLOYEES AND THE UNREPRESENTED SALARY SCHEDULES

BACKGROUND

A. The Personnel Resolution Covering Unrepresented Officers and Employees set
forth general administrative provisions, hours of work and other terms and
conditions affecting unrepresented classifications. Specific provisions of the
Personnel Resolution address health and welfare contributions for
unrepresented employees.

B. The Personnel Resolution attached as Exhibit 1 has been modified to update
unrepresented employee terms of employment. There are no additional costs to
the FY2011/12 proposed budget associated with the revisions to the Personnel
Resolution.

C. The unrepresented salary schedules attached as Exhibits 4, 5, and 6 have only
been revised to update effective dates. A market survey of salaries of
classifications that are comparable to classifications in the City has not been
conducted since 2008 and the salaries ranges are unchanged from FY2008/09.

BASED ON THE FACTS SET FORTH IN THE BACKGROUND, THE CITY COUNCIL
RESOLVES AS FOLLOWS:

Section 1. The Personnel Resolution Covering Unrepresented Officers and
Employees attached as Exhibit 1 is adopted effective June 30, 2012, and
will supersede the provisions of Resolution No. 2011-661.

Section 2.  The Unrepresented Salary Schedules attached as Exhibits 4, 5, and 6, is
adopted effective June 30, 2012 and will supersede the provisions of
Resolution No. 2011-661.

Section 3.  The City Manager is authorized to make minor changes or adjustments to
exhibits in order to correct omissions and errors.
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