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City of Sacramento
City Council

915 I Street, Sacramento, CA, 95814
www.CityofSacramento.org

Meeting Date: 11/13/2012 Report Type: Consent

Title: Contract: Fire Plan Review Services

Report ID: 2012-00915

Location: Citywide

Recommendation: Pass a Motion 1) awarding a contract for fire plan review services to CSG 
Consultants, Inc. with an initial term from date of award and ending on June 20, 2013 with a one year 
renewal option in a total amount not to exceed $200,000; and 2) authorizing the City Manager, or his 
designee, to execute the contract specified above and any and all extension(s), provided that 
sufficient funds are available in the budget adopted for the applicable Fiscal Years.

Contact: Michael Bartley, Assistant Chief, (916) 808-1620, Fire Department

Presenter: None.

Department: Fire

Division: Fire Prevention Admin

Dept ID: 12001111

Attachments:
_____________________________________________________________________________________________________________

1-Description/Analysis
2-Professional Services Agreement with CSG Consultants, Inc.
 
_________________________________________________________________________
City Attorney Review

Approved as to Form
Lan Wang
11/7/2012 2:46:40 PM

City Treasurer Review
Reviewed for Impact on Cash and Debt
Russell Fehr
10/26/2012 12:55:13 PM

Approvals/Acknowledgements

Department Director or Designee: Ray Jones - 11/5/2012 10:04:40 AM
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Description/Analysis 

Issue: The Sacramento Fire Department’s Fire Prevention Division is responsible for 

reviewing submitted building plans for all new construction projects and improvements or 

modifications to existing structures in the City of Sacramento and for contracted areas in the 

County. All fire protection and fire safety aspects of submitted plans are checked to ensure 

compliance with the California Fire Code, applicable standards, and the City of Sacramento 

local ordinances. 

Because of the volume of submitted plans and the scope and complexity of many projects, 

the Fire Department has contracted with qualified, third-party plan review firms to ensure that 

all submitted plans are reviewed within the prescribed turnaround times.

In August 2012, the Fire Department posted a Request for Proposal (“RFP”) for the 

procurement of fire plan review services under RFP No. P13121111002.  The Fire 

Department evaluated the proposals submitted based on the following criteria: experience 

and qualifications, methodology and approach of work, pricing and client references.

The Fire Department received six proposals.

After evaluating the proposals, staff recommends awarding a contract for an initial period to 

expire on June 30, 2013 with a one year renewal option to CSG Consultants, Inc., the lowest 

responsible and responsive proposer as a result of RFP No. P13121111002 for fire plan 

review services in a total amount not to exceed $200,000.

Policy Considerations: This recommendation is consistent with City requirements for 

competitive bidding as detailed in Sacramento City Code 3.56. It allows the Fire Department 

to fulfill its enforcement authority as mandated by provisions in the California Fire Code and 

the California Health and Safety Code. It is also consistent with the City Council’s goals of 

encouraging responsible development and having buildings and projects that are fire safe 

and code-compliant.  

In addition, the recommendations are in accordance with Sacramento City Council 

Resolution No. 2010-346, CSG Consultants, Inc. is headquartered in the State of California. 

The proposed contract award is consistent with Resolution 2010-346 prohibiting the City from 

entering into any contract to purchase goods or services from any business or entity 

headquartered in Arizona.

Economic Impacts: None

Environmental Considerations: This report concerns administrative activities that will not 

have a significant effect on the environment, and does not constitute a “project” as defined by 

the California Environmental Quality Act (“CEQA”) [CEQA Guidelines Sections 15061 (b)(3); 

15378 (b)(2)].

Sustainability: There are no sustainability considerations as listed in the Sustainability 

Master Plan applicable to approving and awarding the contract to CSG Consultants, Inc.
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Commission/Committee Action: None

Rationale for Recommendation: In compliance with the City of Sacramento’s obligation to 

enforce the provisions of the California Fire Code and the California Health and Safety Code, 

the Fire Department requests the award and approval of the fire plan review services 

contract to CSG Consultants, Inc.  

Financial Considerations: Costs of fire plan review services are recoverable from fees paid 

by the responsible party submitting plans for review.

Emerging Small Business Development (ESBD): CSG Consultants, Inc. is not a certified 

Small Business Enterprise (“SBE”) with the City of Sacramento.
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