
James Sanchez, City Attorney Shirley Concolino, City Clerk Russell Fehr, City Treasurer

John F. Shirey, City Manager

Meeting Date: 6/18/2013

Report Type: Consent

Report ID: 2013-00483

Title: Purchase Contract: Arts and Craft Products for Recreation Programs and 
Supplemental Purchases (Two-Thirds Vote Required)

Location: Citywide

Issue: There is an on-going need to purchase a variety of arts and craft products to 
operate recreation activities and programs.

Recommendation: Pass a Motion 1) awarding a three-year contract with two one-year 
renewal options to S & S Worldwide  for the purchase of arts and craft supplies for all 
recreation program and activities for the Department of Parks and Recreation from July 
1, 2013 through June 30, 2018; 2) authorizing the City Manager or the City Manager’s 
designee to issue the required purchase orders in an amount not to exceed $371,410 for 
the potential maximum five year term; 3) suspending competitive bidding finding it is in 
the City’s best interest to make direct supplemental purchases of arts and craft products 
from July 1, 2013 through June 30, 2018 from retail vendors including 99 Cent Stores, 
Aaron Brothers, Alpha Ceramics, American Button Machines, Art Ellis, Beverly’s, Blick 
Art, Dharma Trading Company, Jo-Ann’s Fabric and Crafts, Michaels, NASCO, Nature 
Watch, Oriental Trading Company, Shrinkydinks, Under the Big Top, Dollar Tree and 
Target in an amount not to exceed $354,300; and 4) authorizing the Department of 
Parks and Recreation to make purchases from these vendors with a purchase order or 
with purchase cards, subject to the foregoing total expenditure amounts. Purchases are 
subject to funding availability in the adopted operating budget for the applicable fiscal 
year.

Contact: Elizabeth Anderson, Operations Manager, (916) 808-6076; Alan Tomiyama, 
Division Manager, (916) 808-8958; Sylvia Fort, Division Manager, (916) 808-8381, 
Department of Parks and Recreation

Presenter: None

Department: Parks & Recreation Department

Division: Recreation Administration

Dept ID: 19001411

Attachments:

1-Description/Analysis

2-Contract (S & S Worldwide)

3-Exhibit A (Bid Analysis)
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Description/Analysis 

Issue Detail: The Department of Parks and Recreation, Recreation Division has an   

on-going need to purchase a variety of arts and craft supplies to operate its recreation 

programs. Staff completed a competitive bidding process and recommends Council 

authorize the City Manager to execute a contract to purchase these arts and craft 

supplies from S & S Worldwide.  Authorization is required to issue purchase orders for 

such supplies for the term of the contract, from July 1, 2013 through June 30, 2018. 

Additionally, authorization is required by two-thirds vote to suspend competitive bidding 

to allow for supplemental supply purchases to be made on an as-needed basis at local 

retail vendors using purchase orders and purchase cards. These proposed actions are 

consistent with the City Council’s past approvals with regard to purchasing recreation 

supplies.

Policy Considerations: The recommendations in this report are in accordance with 

the provisions of City Code Chapter 3.56 related to the purchase of supplies. 

This report recommends suspending competitive bidding for supplemental arts    

and craft products for all of the Department’s recreation programs and activities

from retail vendors because: 1) the total annual expenditure at each retail store 

may exceed the $5,000 threshold for direct purchases and would otherwise 

require issuing solicitations to multiple retail vendors which ordinarily do not bid 

on public contracts; and 2) direct purchases from retail vendors allows for 

meeting the need for additional materials and supplies on a time-limited basis as 

required for the operation the Department of Parks and Recreation programs. 

This is consistent with section 3.56.230 of the Sacramento City Code that allows 

the City Council to suspend competitive bidding for the purchase of supplies 

when, upon a two-thirds vote, the Council determines that it is in the City’s best 

interest to do so.

Economic Impacts: None

Environmental Considerations: This report concerns the purchase of arts and 

craft supplies for the Department of Parks and Recreation. Continuing 

administrative activities, such as the purchases of arts and craft supplies, is not a 

“project” for the purposes of CEQA pursuant to section 15378(b)(2) of the CEQA 

guidelines (Title 14 Cal. Code Reg. § 15000 et seq.) and is exempt from CEQA 

pursuant to section 1560(b)(3) of the CEQA Guidelines.

Sustainability: The contractor agrees to supply the City of Sacramento with 

environmentally preferable and effective products in compliance with the 3 of 44
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specifications stated in the solicitation/contract and provide services that help 

minimize the environmental impact resulting from use and disposal of products 

specified in the bid/contract. The contractor further agrees that its products 

specified in the bid do not contain any items, ingredients or components prohibited 

under the City’s Sustainable Procurement Policy.

Commission/Committee Action: None

Rationale for Recommendation: The Department of Parks and Recreation has an

ongoing need to purchase arts and craft supplies for the operation of recreation 

programs. The Department of Parks and Recreation requires the services of a vendor 

that is capable of supplying a large variety of arts and craft supplies.

On April 22, 2013, the Department of Parks and Recreation, in accordance with City 

Code Section 3.56 issued Invitation for Bid No. B13191411001 for the purchase of 

arts and craft products. Three responses were received. One response was deemed 

“Non-Responsive” and one submitted a “No Bid” document. The lowest responsive 

and responsible bidder was determined to be S & S Worldwide. A summary of the bid 

results is attached.      

In addition to the supplies to be purchased from S&S Worldwide, there is an 

operational need to purchase supplemental arts and craft materials from local 

vendors because either the materials are not available from S&S Worldwide or they 

can’t be delivered on short-notice. The volume and limitations of product types and 

sizes that may be required by Parks and Recreation programs may exceed the 

expenditure limitations and requirements of Administrative Policy 4001; which allows 

for informal bidding for supplies under $5,000 and requires formal bidding for 

supplies over $25,000.  Most arts and craft providers do not accept purchase orders 

and using in-house credit accounts is not an authorized method of purchase.  

Therefore, procurement credit cards would be used to make purchases from retail 

stores as needed to supplement the bulk purchases from S & S Worldwide.  

Financial Considerations: The estimated cost of arts and craft supplies to be      

purchased from S & S Worldwide from July 1, 2013 through June 30, 2018 is 

$371,410. The estimated cost of supplemental arts and craft supplies for all 

recreation programs and activities to be purchased from 99 Cent Stores, Aaron 

Brothers, Alpha Ceramics, American Button Machines, Art Ellis, Beverly’s, Blick Art, 

Dharma Trading Company, Jo-Ann’s Fabric and Crafts, Michaels, NASCO, Nature 

Watch, Oriental Trading Company, Shrinky Dinks, Under the Big Top, Dollar Tree and 

Target from July 1, 2013 through June 30, 2018 would be not more than $354,300. 

All purchases are subject to funding availability in the adopted operating budget for

the applicable fiscal year. The proposed actions would allow for issuance of purchase 
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orders and use of procurement credit cards to purchase arts and crafts supplies over 

a five-year period not to exceed a total of $725,710.

Emerging Small Business Development (ESBD): None of the recommended arts 

and craft providers are certified as an emerging small business.
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