
James Sanchez, City Attorney Shirley Concolino, City Clerk Russell Fehr, City Treasurer

John F. Shirey, City Manager

Meeting Date: 6/25/2013

Report Type: Consent

Report ID: 2013-00384

Title: Contract: Printing and Reprographic Services

Location: Citywide

Issue: The City has an ongoing requirement for printing, reprographic, and related 
services.  Multiple contracts are recommended for award to obtain the most 
advantageous pricing.

Recommendation: Pass a Motion 1) awarding five-year contracts for printing, 
reprographic, and related services to: a) MSI in an amount not to exceed $150,000 for 
the five-year term; b) Signature Reprographics in an amount not to exceed $950,000 for 
the five-year term; c) ProGroup in an amount not to exceed $175,000 for the five-year 
term; and d) Zuprinco Printing Co. in an amount not to exceed $150,000 for the five-
year term; and 2) authorizing the City Manager or the City Manager’s designee to 
execute the contracts specified above.

Contact: Marc Robles, Program Analyst, (916) 808-6343; Craig Lymus, Procurement 
Manager, (916) 808-5524, Department of General Services

Presenter: None

Department: General Services

Division: Procurement Services Admin

Dept ID: 13001061

Attachments:

1-Description/Analysis

2-Attachment 1

3-MSI Contract

4-Signature Reprographic Contract

5-Progroup Contract

6-Zuprinco Contract
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Description/Analysis 

Issue Detail: The City has an ongoing requirement for printing, reprographic, and 
related services for all City departments. Multiple contracts are recommended to better 
manage this requirement and obtain the most advantageous pricing. 

Policy Considerations: The recommendations in this report are in accordance with 
the provisions of City Code Chapter 3.56, and Administrative Policy (AP) 4101.

Economic Impacts: None

Environmental Considerations: 

California Environmental Quality Act (CEQA): No environmental review is 
necessary because the recommendations in this report involve the purchase of 
printing, reprographic, and related services and are not considered to be a project in 
accordance with Section 15378(b)(2) of the CEQA Guidelines. 

Sustainability: The recommendations in this report are in accordance with the 
Sustainability Purchasing Policy (AP 4003).

Commission/Committee Action: None

Rationale for Recommendation: On April 17, 2013, Procurement Services, in 
accordance with City Code Chapter 3.56, issued Invitation for Bid (IFB) No. 
B13131061012 to address the City’s ongoing requirement for printing, reprographic, and 
related services.  Nine bids were received.  Multiple contracts are recommended to 
better manage this requirement and obtain the most advantageous pricing. The bid 
results are provided in Attachment 1.

Financial Considerations: Funding for these services will be provided by the operating 
budgets or capital improvement project budgets of the departments that utilize the 
services.  With Council approval, the contracts will begin July 1, 2013.  Sufficient funding 
for purchases made from July 1, 2013, to June 30, 2014, is available in the FY2013/14 
adopted budget.  Purchases made after June 30, 2014, are subject to funding availability 
in the budget adopted for the applicable fiscal year. Annual estimated expenditures are 
based on historical costs and anticipated changes resulting from a shift from traditional 
print services to a digital environment and the related costs. A separate managed print 
services contract in conjunction with the City’s copier rental program will also cause a 
shift from traditional providers to the managed print service provider for some digital 
imaging and storage services. 
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Estimated annual expenditures are listed in the table below:

Vendor Estimated Expenditure Amounts (thousands)
FY13/14 FY14/15 FY15/16 FY16/17 FY17/18 Total

MSI $20 $25 $30 $35 $40 $150

Signature Reprographics $175 $175 $175 $200 $225 $950

ProGroup $25 $30 $35 $40 $45 $175

Zuprinco Printing Co. $20 $25 $30 $35 $40 $150

Total $240 $255 $270 $310 $350 $1,425

Emerging Small Business Development (ESBD): MSI, Signature Reprographics and 
Zuprinco Printing Co. are certified as emerging/small businesses. ProGroup is not 
certified as an emerging/small business.
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Attachment 1

Bid Results – Bid No. B13131061012

Category
Bid Evaluation

Total
Lowest Responsible

Bidder

Schedule A: Photocopying $47,802.11 Signature Reprographics

Schedule B: Large Document Copying 

Services
$4,678.78 Signature Reprographics

Schedule C: Binding/Finishing Services $3,733.50 Zuprinco Printing Co. 

Schedule D: Mounting Services $86.45 Zuprinco Printing Co.

Schedule E: Laminating Services $102.07 Signature Reprographics

Schedule F: Printing – 20 lb. Bond Paper 

Stock
$35,969.10 Signature Reprographics

Schedule G: Printing - 67 lb. Bristol Paper 

Stock
$25,863.58 MSI

Schedule H: Printing - Snap Apart, 

Carbonless Paper Stock
$47,211.53 ProGroup

Schedule I: Printing - Stock Envelopes $7,821.85 Zuprinco Printing Co.

Schedule J: Printing - White Tabs $825.00 Signature Reprographics

Schedule K: Camera and Art Services $62.88 Zuprinco Printing Co.

Schedule L: Specialty Services $824.60 Zuprinco Printing Co.

Schedule M: Business Cards $24,729.87 MSI

The bid evaluation totals reflect all applicable preferences.  The lowest responsible bid 

amounts represent the total for the quantities selected for evaluation purposes only, which 

was calculated on historic annual expenditures. Authorization is requested to enter into 

contracts in a total amount not to exceed $1,425,000 which anticipates a cost and/or 

volume increase and more closely reflects the actual amount anticipated to be expended 

overall for the potential five-year period.
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