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Description/Analysis 

Issue Detail: The Department of Utilities (DOU), Operations and Maintenance Division, operates and 
maintains water, wastewater, and drainage facilities throughout the City of Sacramento. DOU 
is implementing a centralized operation control center system in accordance with the DOU
Security Master Plan. In order to effectively manage the DOU operations control center 
location(s), audiovisual equipment is required to display and record data for viewing, analysis, 
and decision-making during day to day activities and emergency incidents. 

Policy Considerations: City Council approval is required for purchases of $100,000 or more.

Economic Impacts: None

Environmental Considerations: The Community Development Department, Environmental Planning 

Services has reviewed the project and has determined the project is exempt under the 

California Environmental Quality Act (CEQA) under Sections 15301 of the CEQA Guidelines.  

The Project consists of the minor alteration of an existing utility facility with the addition of 

audiovisual equipment, involving no expansion of use beyond that existing. 

Sustainability: Functional audiovisual equipment for the operation control center location(s)

supports the goals of the City’s Sustainability Master Plan by enabling DOU to protect

sources of water and provide flood protection.

Commission/Committee Action: Not Applicable

Rationale for Recommendation: DOU’s Operations and Maintenance Division has a need for 

audiovisual technology to implement Federal Emergency Management Agency (FEMA) 

Incident Command System (ICS) protocols and provide functional operation control center(s) 

during emergency situations and incidents. Staff is proposing that the technology be 

implemented in phases to accommodate planning and budget concerns and installation in 

multiple locations, Staff recommends approval of the agreement with Audio Visual Design 

Group, Inc. to provide the audiovisual technology to implement the operation control center(s) 

in accordance with recommendations of the DOU Security Master Plan. 

Financial Considerations: The proposed contract has a total amount not-to-exceed 

$319,224.70 for three phases of services to be provided during the maximum five year 

term. Sufficient funding in the amount of $319,224.70 is available in the Department of 

Utilities Security and Emergency Preparedness Program #Z14140100, fund 6005, 6006, 

and 6011 budget.

Local Business Enterprise (LBE): Audio Visual Design Group, Inc. is not certified as a local

business enterprise. An LBE Participation Waiver was obtained from Economic 

Development Department for this proposal.
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Background

The Department of Utilities (DOU), Operations and Maintenance Division, operates and maintains 

water, wastewater, and drainage facilities throughout the City of Sacramento.

One of the recommendations of the Department’s Security Master Plan is to establish a centralized 

location for security, communications, and facility operations monitoring. DOU is implementing this 

recommendation by creating an Operation Control Center (OCC). The OCC is a centralized location 

within DOU that will collect all the security camera information and pumping facility operation data 

and display in on video monitors. The OCC will have future capabilities to share video feeds to the 

Department Operation Center (DOC) during emergency events.

DOU issued a Request for Proposals (RFP) to provide audiovisual design, planning, and 

equipment installation services for the audiovisual technology for the OCC.

The Department advertised for proposals through the City Procurement website. Proposals were 

received and opened on December 27, 2013. Two firms responded: 

 Audio Visual Design Group, Inc. – El Dorado Hills, CA
 One Workplace – Santa Clara, CA

Interviews were conducted using a panel consisting of DOU security and emergency 

preparedness staff, engineering staff, operations and maintenance staff, and procurement staff. 

After the interviews, staff ranked Audio Visual Design Group, Inc. as the top-ranked firm to

provide these services. Audio Visual Design Group, Inc. is a California firm, based in the 

Sacramento region. Audio Visual Design Group, Inc. offered a system that more closely met the 

Departments specifications and had the lowest cost.

The scope of services includes audiovisual design, planning, and equipment installation for the 

following phases:

Phase 1:  Operations Control Center (OCC)

Phase 2:  Department Operations Control Center (DOC)

Optional Phase:  Additional Operations Control Center Location

All phases are subject to cost increases or decreases due to equipment availability and 

technology changes and/or upgrades. Any increase in payment for any phase requires written 

justification and is subject to review and approval by City staff. The agreement provides a 

maximum five year term to complete all phases of the services. In order to cover any potential 

changes in scope of work or increases in cost over the next five years, the agreement includes a

contingency of approximately 20% for each phase, which results in a not-to-exceed amount of

$319,224.70, as shown below.

Planning 
Schedule Phase 1 Phase 2

Optional 
Phase 

Contingency 
Funds Phase Total

3 of 106

NHessel
Back to Report TOC



OCC $140,224.20 $28,044.84 $168,269.04 

DOC $66,699.84 $13,333.97 $80,033.81 

Optional OCC $59,101.54 $11,820.31 $70,921.85 

TOTALS $140,224.20 $66,699.84 $59,101.54 $53,199.12 $319,224.70 

Sufficient funding in the amount of $319,224.70 is available in the Department of Utilities 

Security and Emergency Preparedness Program #Z14140100, fund 6005, 6006, and 6011

budget.
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City of Sacramento 
Department of Utilities 

REQUEST FOR PROPOSALS 
P14141222006 
 
Audiovisual Technology for Operations 
Control Center 
 
Issued: November 21, 2013 
 
Due Date: December 27, 2013, 2:30 pm deadline 
 
Submit to: City of Sacramento 
 Department of Utilities  
 1391 35th Avenue, Sacramento, CA 95822 

                                          Attn: Deanne Neighbours, Administrative Technician 
 
 
 
 
 
 
 
 
 
 

For Information Contact: 
Pete Millino, Security & Emergency Preparedness Superintendent 
(916) 808-5173 (voice)   (916) 808-7955 (fax) 
E-Mail: pmillino@cityofsacramento.org 
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REQUEST FOR PROPOSALS 
VIDEO TECHNOLOGY FOR OPERATIONS CONTROL CENTER 

 
November 21, 2013 

 
A. INTRODUCTION 
 

a. Purpose 
 
The City of Sacramento (City) is requesting proposals from firms interested in providing the 
design and installation of audiovisual technology for the Operations Control Center located 
at Department of Utilities, Operations and Maintenance Division, 5370 24th Street, Bldg 22, 
2nd Floor, Sacramento, CA 95822.  

 
Interested firms are invited to submit their proposals in accordance with the 
requirements of this RFP.   All proposals shall be submitted in accordance with the 
format and information listed in Section D. PROPOSAL SUBMITTAL REQUIREMENTS 
of this RFP. 
 
b. Deadlines 
 

     If necessary, the last date for posting an Addendum will be Friday December 20th. 
 
Proposals are to be received by 2:30 p.m. on Friday December 27, 2013 as described 
in Section E of this RFP.   
 
c. Background 
 
The City of Sacramento Department of Utilities is responsible for maintaining and operating 
the City’s water, drainage, and wastewater systems. Each system is comprised of multiple 
facilities and thousands of feet of piping. The Operations Control Center is used for daily 
monitoring and control of over 140 pumping facilities. It is also used as a command center 
during emergency events to provide coordination from one central location. The audiovisual 
technology will be utilized to enhance both daily and emergency operations. 

 
B. SELECTION PROCESS 
 

a. Selection Process 
 
After the submittal deadline has passed, a selection committee comprised of City staff 
will rank the proposals in accordance with the criteria provided in Proposal Rating Form 
(Attachment 2), which include expertise, experience and qualifications, client 
references, proposed equipment, and cost. 
  
A selection of the top ranked firm may be made based solely on the selection committee’s 
review and ranking of the proposals, without conducting any interviews.   
 
Interviews may also be conducted with a minimum of the two top ranked firms determined 
in the selection. If interviews are held, the selection committee will select the top-ranked 
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firm based on both the proposal rankings and the interview results, as indicated in the 
Proposal Rating Form (Attachment 2). 
 
The City will enter into negotiations for a Professional Services Agreement (Attachment 3) 
with the top ranked firm(s). If negotiations are not successful in reaching agreement, the 
City may enter into negotiations with the next-ranked firm.   

  
Emerging and Small Business Enterprise (ESBE) and Local Business Enterprise (LBE) 
participation will be considered during proposal evaluation as indicated on the Proposal 
Rating Form (Attachment 2). See Attachment 1 for more information. 

 
The issuance of this RFP shall not be interpreted as, and does not constitute, a 
representation by the City that any specific firm or firms will be retained to perform any 
of the services described herein, and a firm shall not acquire any right or entitlement to 
be retained for such purpose by virtue of submitting a proposal in response to this RFP. 
 
The City reserves the right to issue additional RFP(s) for the performance of these services 
during the service period specified below. The City may select qualified firms that submit 
proposals in response to this RFP, and/or any subsequent RFP, to perform all, some or any 
of the professional services required by the City. The City also reserves the option to 
cancel or modify this RFP and the selection process at any time. 
 
b. Selection Schedule  
 

 RFP issued       November 21, 2013 
Last Day to Ask Questions (if necessary)  December 19, 2013 
Last Addendum Posting Date (if necessary)  December 20, 2013 

 Proposals due      December 27, 2013 
 Selection Panel      January 3, 2014 
 Informal Interviews (optional)                         January 7, 2014 Time TBD 
 Contract negotiations & preparations   January 10, 2014  
 Notice to proceed      January 13, 2014 
 Kick-Off Meeting      January 13, 2014 

  
It is important that the firm selected be able to respond quickly during contract 
negotiations and initiate work as soon as possible after the contract has been approved. 
 

C. SERVICES REQUESTED 
 
The firm selected is to provide both a basic design layout and an itemized quote that shall 
include all design services, equipment, cabling, connections, support hardware, and 
technical services. Final equipment placement, programming, and testing shall be done at 
the site by the contractor with oversight by designated City staff. Contractor shall also be 
responsible for training designated City staff on use of the system. The system shall be fully 
operational prior to final acceptance by the City. 
 
Please note that the quantities listed below encompass both the City’s current needs as 
well as any anticipated future needs. The City reserves the right to purchase any or all 
equipment or services recommended. Purchases may be phased due to budget constraints 
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or user needs. Any services not specifically named in the Cost Estimate shall be negotiated 
on an individual basis. 
 

SCOPE OF WORK  
The scope of work details the City’s requirements for audiovisual technology equipment and 
services. Please address each point of the scope of work in your proposal.  
 
a. Operations Control Center 
 
The Operation Control Center is located on the 2nd floor. The south wall is shared with the 
building’s server room, where the video system equipment will reside in rack systems along 
the shared wall. North, south, and east walls are interior walls. The west wall is an exterior wall 
with two large windows. Ceiling is comprised of a suspended tile system.  
 
The Control Center has a current layout of six existing workstations (See Appendix A) that run 
north to south. Most of the workstations have dual monitors. Several of the workstations have 
more than one computer tower as two separate networks are being used: City network for 
email and office applications and SCADA network with specialized software to monitor the 
utility systems. Due to software and hardware limitations, computers must be integrated into 
the system using a combination of VGA, DVI, and HDMI connections. Current plans utilize 9 
computers but the system should be designed for a potential of 12 inputs.  
 
Two existing 55” Samsung LED 1080p CMR 240 Smart HDTVs with Wi-Fi are connected to 
Comcast cable boxes for News and Weather. 
 
The video display wall will reside on the exterior west wall. Display monitors shall be mounted 
using fully adjustable wall mounts. Pricing for display monitors and wall mounting brackets 
shall be listed separately. Wall mounting may require that the City construct a wall over the 
southernmost window on the west wall. As an alternative, please provide optional pricing for a 
free standing mount system. Current plans call for the display wall to be composed of only 6 
LED display monitors in a 2x3 layout. Future needs may call for an expansion to a 2x4 layout, 
creating a total of 8 potential outputs.  
 
Viewing needs include having one image per display, several images per display, and one 
image spread over multiple displays.  
 
A touch screen control panel shall be provided to control display video wall. Control panel shall 
be connected to the City network so that City staff has the ability to control the display using a 
web browser in case of control panel failure. Control panel shall also be set up to control the 
on/off, channel, and volume functions of the two existing 55” Samsung LED televisions 
connected to cable boxes. Cable boxes shall be moved to the adjacent Server Room and 
installed in rack system. 
 
A master workstation function shall be provided to allow a single user to control all desktop 
computers from the user’s computer using keyboard and mouse functions. The master 
workstation function shall be transferrable to multiple individuals by using a hot-key command. 
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DISPLAY SYSTEM 
 
Display wall shall be calibrated and color matched. 
 
• DISPLAY MONITORS 

o Provide six (6) 46” commercial grade LED slim bezel displays 
 Rated for 24/7 operation 
 High Definition (HD) or High Resolution 
 Aspect ratio of 16:9 

 
o Provide one (1) 46” commercial grade LED slim bezel display as a spare 

 
• DISPLAY MOUNTING SYSTEM 

o Wall mount layout of 2x3 
 

o Provide wall mount bracket system with full adjustment capabilities for each 
display 

 
o Provide optional alternative for free standing mount system 

 
 
VIDEO SYSTEM 
 
All components shall be HDCP compliant and rated for 24/7 operations. Switches, 
processors, etc. shall have redundant power supplies to ensure system continuity.  
 
• INPUTS – Total of 12 

• Six (6) workstations with a total of nine (9) computer towers plus possible 
future expansion of three (3) more computer towers 

• Audio connections are not needed 
• Transmitters capable of working with VGA, DVI, and HDMI are required for all 

inputs to accommodate existing workstation equipment and any future 
workstation hardware or layout changes  

 
• OUTPUTS – Total of 8 

o Six (6) 46” LED displays plus possible future expansion of two (2) more displays 
 

 
CABLES, CONNECTORS, & HARDWARE 
 
• CABLES 

o All cabling shall be HDMI where applicable 
 

• CONNECTORS 
o Provide all connectors required 

 
• HARDWARE 

o Provide all hardware 
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• AV equipment rack(s) shall be provided by Contractor and located in the north 
section of the Server Room. 

 
 

CONTROL SYSTEM 
 

• CONTROL PANEL 
o Provide freestanding touch screen for use on desk 

 
o As feasible, all equipment for Control System other than touch screen shall be 

placed in equipment rack located in Server Room 
o Provide connection to City network to ensure ability to control system from 

Internet browser 
 

o Provide ability to control the following features of the two existing 55” Samsung 
LED HDTVs from the Control Panel: 
• On/Off 
• Channel Up/Down   
• Volume Up/Down and Mute 

 
• KEYBOARD VIDEO MOUSE (KVM) SWITCH 

o Provide ability to use keyboard and mouse from various computers to control a 
total of twelve (12) computers using a hot-key command. 
• DDM Class industrial rack mount KVM Switch 
• Specify cabling to be used 
 

b. Design Services 
Contractor shall provide a basic design layout as part of this proposal. Contractor shall 
describe and provide pricing for all design services on required itemized quote. Contractor 
shall be responsible for all design, engineering, CAD, and drawings.  

 
c.  Equipment 

Contractor shall describe and provide pricing for all equipment, cabling, connections, and 
support hardware, including manufacturer name, model numbers and/or part numbers, on 
required itemized quote.  
 
Contractor shall furnish, install, and test all equipment as noted or as indicated on the final 
accepted plan drawings. All equipment shall be the newest and latest model in current 
production. Used, re-manufactured, shopworn, demonstrator, prototype, or discontinued 
models are not acceptable unless otherwise stipulated by the City. All equipment 
manufacturers must have been fabricating and assembling similar equipment to that 
proposed for a minimum of five (5) years.  
 
Final equipment placement, connection to audio-video system, and testing shall be done at 
the site by the contractor with City Staff. The contractor shall not install any equipment until 
City Staff verifies that all proposed equipment placement is correct. Once all adjustments 
have been made, the Contractor shall install the equipment.  
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d.  Technical Services 
Contractor shall describe and provide pricing for all technical services on required itemized 
quote. Contractor shall provide all project management including scheduling, equipment 
purchase, installation, programming, and testing. Installation, programming, and testing 
shall be done at the site by the contractor with oversight by designated City staff. GUI 
creation and programming shall be a collaborative effort with designated City staff. 
 

e.  Project Finalization Services 
Upon completion of testing and verification that the system is fully operational, the 
Contractor shall provide “As-Builts” of the system and shall release a copy of all source 
code and documentation to the City. Contractor shall also provide a minimum of 4 hours of 
training to designated City Staff on proper use of the system. All finalization services shall 
be provided prior to final acceptance by the City. 
 

f.  Warranty  
Contractor shall provide all warranty coverage information to include equipment and 
installation. Any optional extended warranties or maintenance programs offered by 
contractor shall be included in proposal.  
 

g.   Management of Services  
The firm selected shall commit an experienced project manager to this project. All services 
called for in this RFP will be performed under the direction of this project manager, and the 
project manager shall serve as key contact person for the City.  

 
h.  Expertise  

Expertise, experience and qualifications of the firm, project manager and other key team 
members are given important consideration in the selection process. See Section D, #6 of 
this RFP for information to include in the proposal.  
 

i.  Subcontractors 
If your firm intends to use subcontractors to perform any of the items listed on the cost 
estimate form, include a list of those firms and the services they will or may perform.    
 

D. PROPOSAL SUBMITTAL REQUIREMENTS 
 
Firms or individuals interested in submitting proposals for this project should respond to this 
RFP by submitting a written proposal providing all the information requested below.  The 
proposal will be considered complete only if all of the items listed in this section are included in 
the submittal.   
 
Six (6) copies of the proposal including one (1) unbound copy, and one (1) electronic copy of 
the proposal in PDF format, shall be submitted no later than 2:30 PM PST, December 27, 2013 
to:  
 

City Of Sacramento 
Department of Utilities 

1391 35th Avenue, Sacramento, CA 95822 
Re: Audiovisual Technology for Operations Control Center 

Attn: Deanne Neighbours, Administrative Technician 
12 of 106



Form Approved by City Attorney 9-17-12         Page   
 

9 

 
The proposal must be limited to ten (10) single-sided pages with minimum 11-point font, not 
including introductory letter, resumes, ESBE, SBE, and LBE forms (Attachment 1). The 
submittal must be provided in a sealed envelope or box; the design layout and Itemized quote 
shall be enclosed in a separate sealed envelope or box. 
 
Please provide and present the following information in the order listed, in a clear and concise 
format: 
 

i. Firm Name. 
 

ii. Corporate office and local office address, city, state, zip code, telephone number, fax 
number, and web site addresses 
 

iii. Firm brief history, background, specialties, ownership 
 

iv. Proposal contact person, address, phone number, e-mail address 
 

v. Introductory letter describing firm’s basic understanding of the services identified.  
This letter should also contain an expression of the firm’s interest in the work, a 
statement regarding the qualifications of the firm to do the work, and any summary 
information that may be useful or informative to the City. 
 

vi. Describe project team and include specific subject areas that the Project Manager 
and individual team members would support. Summarize expertise and 
qualifications of key project team members to provide services described in Section 
C, above. 

 
vii. Include three client references with addresses and telephone numbers. Indicate the 

roles of project team candidates in the projects listed. Briefly discuss how this past 
experience relates to the proposal and affects your project approach.   

 
viii. Provide proposed approach to conduct of project, and proposed Scope of Work for 

performance of the services described in Section C of this RFP, including key staff 
assigned and provide a description of your firm’s program.  

 
ix. Design Layout. The layout should address the flow and connectivity of all equipment, 

connections, and cabling needed to provide a complete system as described in 
section C of this RFP. Provide design layout as an attachment to your proposal; it 
should be in a separate sealed envelope or box along with the itemized quote. 
 

x. Itemized Quote. The quote should address all requirements described in section C 
of this RFP.   Itemized costs in the proposal should include services to be provided, 
including unit costs for all equipment listed, other direct costs such as design and 
installation, reimbursable costs, costs for shipping and handling, and total costs.  
Also include price information on hourly rates or costs for additional services 
available, such as warranties and repairs.   Provide completed Cost Quote as an 
attachment to your proposal; it must be in a separate sealed envelope or box along 
with the design layout. 
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xi. Provide a disclosure identifying any actual, apparent or potential conflict of interest 

that may result from the performance of any of the services described in Section C 
of this RFP. These may include any actual, apparent, direct or potential conflicts of 
interest that may exist with respect to the firm, employees or other persons relative 
to the provided service. City policy is described further in Section J. CONFLICT OF 
INTEREST POLICY of this RFP. 

xii. Complete the form entitled “Items Requiring Response” (see Attachment 1) and 
attach copies of Emerging Business Enterprise (EBE), Small Business Enterprise 
(SBE), or Local Business Enterprise (LBE) certifications.  

 
xiii. The firm selected to perform the requested services will be required to execute the 

“Declaration of Compliance, Equal Benefits Ordinance” form that is part of the City’s 
standard Professional Services Agreement, attached as Attachment 3.  More 
information regarding the City’s Non-Discrimination In Employee Benefits Code, 
otherwise known as the Equal Benefits Ordinance (EBO), is provided in Exhibit E to 
the standard Professional Services Agreement. 

 
For more information, including Contractor's Q&As, which includes general information 
on the most important questions about the EBO from the contractor's perspective, see 
the following website: 
 
http://www.cityofsacramento.org/PSS/contract_services.htm  

 
For further questions on the EBO, please contact the Program Administrator at (916) 
808-8796. 

 
E. PROFESSIONAL SERVICES AGREEMENT 

 
A copy of the City’s Professional Services Agreement that the selected firm will be required to 
sign is provided as Attachment 3.  The Professional Services Agreement has been provided 
for your information only and does not need to be submitted with the Proposal. Please note 
that any firm selected will be required to comply with the standard provisions set forth in Exhibit 
D of the Agreement; section 11.A provides information on minimum scope and limits of 
insurance coverage, and section 11.B provides information on additional insured coverage.   
 
The selected firm will need to provide insurance certificate(s) for Commercial General Liability, 
Automobile Liability, Workers’ Compensation and Employer’s Liability, and Professional 
Liability Insurance for this project.  Endorsement(s) signed by an authorized representative of 
the insurance carrier will also be needed for Commercial General Liability and Automobile 
Liability insurance, with language included in the endorsement(s) that the City, its officials, 
employees and volunteers shall be covered as additional insured. 
 
If the insurance certificate(s) and endorsements are provided by an insurance broker, the 
insurance company will also need to provide verification of coverage.  
 
The selected firm will be required to complete and submit a W-9 form and CA form 587 or 590. 
 
F. ADDENDA AND SUPPLEMENTS TO REQUEST FOR PROPOSALS 
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The City of Sacramento reserves the right to cancel, postpone, extend or revise this RFP or 
the RFP process at any time. If it becomes necessary to revise any part of this RFP, an 
Addendum to the RFP will be provided on the City’s Bid website at 
http://www.cityofsacramento.org/finance/bids/. 
 
G. BUSINESS OPERATIONS TAX CERTIFICATE (B.O.T.C.) 

 
Sacramento City Code Chapter 3.08 requires any person or firm conducting business within or 
with the City of Sacramento to pay a Business Operations Tax and have a current Business 
Operations Tax Certificate. 
 
To obtain information about the Business Operations Tax Certificate, contact the City of 
Sacramento Revenue Division, 915 I Street, Sacramento, CA 95814, or telephone 916-808-
8500. 
 
H. CONFLICT OF INTEREST POLICY 

 
a. Generally.  Under the California Political Reform Act, Government Code §§ 81000 et 
seq., designated employees of the City are required to comply with the City’s Conflict of 
Interest Code.  The term “designated employees” is a term of art and includes individuals 
working for contractors providing services or performing work for the City, if such individuals 
are considered to be Aconsultants@ under the Political Reform Act.  The term “consultant” 
generally includes individuals who make, or participate in making, governmental decisions or 
who serve in a staff capacity.  Individuals who perform work that is solely clerical, ministerial, 
manual or secretarial are not “consultants.”   
 
The City’s Conflict of Interest Code requires individuals who qualify as “consultants” to file the 
following statements of economic interests with the City:  
 
(1) An “assuming office” statement of economic interests to be filed within 30 days after 
execution of the agreement between the City and the contractor;  
(2) Annual statements of economic interests while the agreement remains in effect, to be 
filed not later than April 30 of each year; and 
(3) A “leaving office” statement of economic interests to be filed within 30 days of 
completion of the contract. 
 
The above statements of economic interests are public records subject to public disclosure 
under the California Public Records Act.   
 
The City’s Conflict of Interest Code also requires individuals who qualify as “consultants” under 
the Political Reform Act to comply with the conflict of interest provisions of the Political Reform 
Act, which generally prohibit individuals from making or participating in the making of decisions 
that will have a material financial effect on their economic interests.  
 
b. Conflict of Interest Statements.  The standard agreement attached to this RFP 
indicates whether or not the individual(s) who will provide services or perform work pursuant to 
the agreement will be considered “consultants” within the meaning of the Political Reform Act 
and the City’s Conflict of Interest Code.  The submission of a proposal in response to this RFP 
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constitutes the proposer’s acknowledgement and agreement that, if the proposer is awarded 
the agreement by City, the individuals who will provide services or perform work pursuant to 
the agreement will not have a conflict of interest under the City’s Conflict of Interest Code. 
 
In addition, if the proposer is awarded the agreement by City, such proposer shall cause the 
following to occur within 30 days after execution of the agreement:  
 
(1) The proposer shall identify the individuals who will provide services or perform work 
under the agreement as “consultants” within the meaning of the Political Reform Act and the 
City’s Conflict of Interest Code; 
 
(2) The proposer shall cause these individuals to file with the City  Representative identified 
in the agreement the “assuming office” statements of economic interests required by the City’s 
Conflict of Interest Code.   
 
Thereafter, throughout the term of the agreement, the proposer shall cause these individuals to 
file with the City Representative annual statements of economic interests, and “leaving office” 
statements of economic interests, as required by the City’s Conflict of Interest Code.  The City 
may withhold all or a portion of any payment due under the agreement until all required 
statements are filed. 
 
I. MISCELLANEOUS 

 
All material submitted shall become the property of the City of Sacramento, may be reviewed 
and evaluated as part of this RFP process by any persons at the discretion of the City of 
Sacramento, and may be publicly disclosed as required by law. 
  

16 of 106



Form Approved by City Attorney 9-17-12         Page   
 

13 

ATTACHMENT 1 
 

**ITEMS REQUIRING RESPONSE** 
 

NOTE: Firms submitting proposals must provide responses to the following items.   
 
1.  SMALL BUSINESS ENTERPRISE (SBE) CERTIFICATION 
 
Is the firm submitting the proposal certified by the City of Sacramento or the State of California Department of 
General Services (DGS) as a small business enterprise?  Check the appropriate block below: 

□ YES -  the firm submitting the proposal is certified by the City of Sacramento or the State of 
California Department DGS as a small business enterprise.   

 
□ NO - the firm submitting the proposal is not certified by the City of Sacramento or the State of 

California DGS as a small business enterprise. 
 
If the response to the above is YES, provide the City of Sacramento Certification Number or State of California 
DGS Certification Number: ___________________________________. 
 
  
 
2.  EMERGING BUSINESS ENTERPRISE (EBE) CERTIFICATION 
 
Is the firm submitting the proposal certified by the City of Sacramento as an emerging business enterprise?  
Check the appropriate block below: 
 

  YES - the firm submitting the proposal is certified by the City of Sacramento as an emerging business 
enterprise. 
 

  NO - the firm submitting the proposal is not certified by the City of Sacramento as an emerging 
business enterprise. 
 
If the response to the above is YES, provide the City of Sacramento Certification Number: 
___________________________________________. 
 

NOTE: SBE/EBE FIVE PERCENT (5%) EVALUATION PREFERENCE 
 
On February 9, 1999, the Sacramento City Council adopted an Emerging and Small Business Development 
program to provide enhanced opportunities for the participation of small business enterprises (SBEs) and 
emerging business enterprises (EBEs) in the City’ s contracting and procurement activities.  A firm that is 
certified as a SBE or as an EBE by the City of Sacramento, will receive a five percent (5%) evaluation preference 
for the purpose of determining the highest ranked firm.    To receive this evaluation preference, a firm must be 
certified as a SBE or EBE at the time of proposal opening.  Questions regarding eligibility for SBE/EBE 
certification should be addressed to the City of Sacramento Economic Development, Small Business Services at 
(916) 808-7223. 
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LOCAL BUSINESS ENTERPRISE (LBE) PREFERENCE PROGRAM 
 
NOTE: Proposers must provide responses to the following items.  Failure to provide a response to each of 
the items in this section may be grounds for rejection of the proposal. 
 
1.  LBE TWO PERCENT (2%) BID EVALUATION PREFERENCE 
 
On April 3, 2012, the Sacramento City Council adopted a Local Business Enterprise Preference program to 
provide enhanced opportunities for the participation of local business enterprises (LBEs) in the City’s contracting 
and procurement activities.a  A bid or quotation submitted by a firm that is located within Sacramento city and/or 
the unincorporated county of Sacramento will receive a two percent (2%) bid evaluation preference for the 
purpose of determining the lowest responsible bidder.  If, after applying the 2% bid evaluation preference, the bid 
of an LBE firm receiving such preference is determined to be the lowest responsible bid, the award will be made 
for the actual amount bid.  To receive this bid evaluation preference, a firm must be a qualified as a LBE prior to 
the time bids are received. 
 
Local Business Enterprise means a business enterprise, including but not limited to, a sole proprietorship, 
partnership, limited liability company, corporation, or other business entity that has a legitimate business presence 
in the city or unincorporated county of Sacramento.  Evidence of legitimate business presence in the city or 
unincorporated county of Sacramento shall include: 
 

1. Having a current City of Sacramento Business Operation Tax or County of Sacramento Business License; 
and  

2. Having either of the following types of offices or workspace  operating legally within the city or 
unincorporated county of Sacramento: 

a. The LBE’s principle business office or workspace; or  
b. The LBE’s regional, branch or satellite office with at least one full time employee located in the 

city or unincorporated county of Sacramento. 
 

A. LOCAL BUSINESS ENTERPRISE (LBE) 
 

Is the firm submitting the bid qualified as a local business enterprise?  Check the appropriate box below: 

 
YES - the firm submitting the bid is qualified as a local business enterprise. 

 
NO - the firm submitting the bid is not qualified as a local business enterprise. 

 
If the response to the above is YES, provide the City of Sacramento Business Operations Tax Certificate 
Number and/or County of Sacramento Business License Number: ________________________________ 
If the response to the above is YES, provide a current copy of the City of Sacramento Business Operations Tax 
Certificate and/or County of Sacramento Business License. 
 
If the response to the above is YES, provide business office or workspace address*: 
 
_________________________________________________________________________________________ 

 
* Address must be a physical address for the basis of location, this excludes P.O. Box addresses. 

                                                 
a The LBE Program provides for a two percent (2%) preference on all City procurement opportunities 
under $100,000.  For professional service contracts only, this preference also applies to procurement 
opportunities of $100,000 or more.  
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ATTACHMENT 2 
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ATTACHMENT 3 
 

PROFESSIONAL SERVICES AGREEMENT 
 

PROJECT #:  6011-14001222-433061 
PROJECT NAME:  Audiovisual Technology for Operations Control Center 
DEPARTMENT:  Utilities 
DIVISION:  Operations & Maintenance 

CITY OF SACRAMENTO 
 

PROFESSIONAL SERVICES AGREEMENT ∗ 
 

 THIS AGREEMENT is made at Sacramento, California, as of _________________, by and 
between the CITY OF SACRAMENTO, a municipal corporation (“CITY”), and 
 

Name of Contractor 
Address 

Phone/Fax 
(“CONTRACTOR”), who agree as follows: 
 
1. Services.  Subject to the terms and conditions set forth in this Agreement, CONTRACTOR shall provide to 

CITY the services described in Exhibit A.  CONTRACTOR shall provide said services at the time, place, and 
in the manner specified in Exhibit A.  CONTRACTOR shall not be compensated for services outside the 
scope of Exhibit A unless prior to the commencement of such services: (a) CONTRACTOR notifies CITY 
and CITY agrees that such services are outside the scope of Exhibit A; (b) CONTRACTOR estimates the 
additional compensation required for these additional services; and (c) CITY, after notice, approves in 
writing a Supplemental Agreement specifying the additional services and amount of compensation 
therefor.  CITY shall have no obligations whatsoever under this Agreement and/or any Supplemental 
Agreement, unless and until this Agreement or any Supplemental Agreement is approved by the 
Sacramento City Manager or the City Manager’s authorized designee, or by the Sacramento City Council, 
as required by the Sacramento City Code. 

 
2. Payment.  CITY shall pay CONTRACTOR for services rendered pursuant to this Agreement at the times 

and in the manner set forth in Exhibit B.  The payments specified in Exhibit B shall be the only payments 
to be made to CONTRACTOR for the services rendered pursuant to this Agreement unless pursuant to 
Section 1, above, CITY approves additional compensation for additional services.  CONTRACTOR shall 
submit all billings for said services to CITY in the manner specified in Exhibit B, or, if not specified in 
Exhibit B, according to the usual and customary procedures and practices that CONTRACTOR uses for 
billing clients similar to CITY. 

 
3. Facilities and Equipment.  Except as set forth in Exhibit C, CONTRACTOR shall, at its sole cost and 

expense, furnish all facilities and equipment that may be required for furnishing services pursuant to 
this Agreement.  CITY shall furnish to CONTRACTOR only the facilities and equipment listed in Exhibit C 
according to any terms and conditions set forth in Exhibit C. 

                                                 
∗ This form to be used for all professional services, except professional services related to a construction 
project and professional services performed by architects, landscape architects, professional engineers, 
or professional land surveyors. 
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4. General Provisions.  The General Provisions set forth in Exhibit D that include indemnity and insurance 

requirements, are part of this Agreement.  In the event of any conflict between the General Provisions 
and any terms or conditions of any document prepared or provided by CONTRACTOR and made a part of 
this Agreement, including without limitation any document relating to the scope of services or payment 
therefor, the General Provisions shall control over said terms or conditions. 

 
5. Non-Discrimination in Employee Benefits.  This Agreement is subject to the provisions of Sacramento 

City Code Chapter 3.54, Non-Discrimination in Employee Benefits by City Contractors.  The requirements 
of Sacramento City Code Chapter 3.54 are summarized in Exhibit E.  CONTRACTOR is required to sign the 
attached Declaration of Compliance (Equal Benefits Ordinance), to assure compliance with these 
requirements. 

 
6. Authority.  The person signing this Agreement for CONTRACTOR hereby represents and warrants that 

he/she is fully authorized to sign this Agreement on behalf of CONTRACTOR and to bind CONTRACTOR 
to the performance of its obligations hereunder. 

 
7. Exhibits.  All exhibits referred to herein are attached hereto and are by this reference incorporated as if 

set forth fully herein. 
 
Executed as of the day and year first above stated. 
 
CITY OF SACRAMENTO 
A Municipal Corporation 
         Attachments 
 
By:                            Exhibit A - Scope of Service 
                 Exhibit B - Fee Schedule/Manner of Payment 
Print name:                Exhibit C - Facilities/Equipment Provided  
                 Exhibit D - General Provisions 
Title:                             Exhibit E - Non-Discrimination in Employee                
                                                                                                              Benefits 

 
For:   John F. Shirey, City Manager 
     
APPROVED TO AS FORM: 
 
       
City Attorney 
 
ATTEST: 
 
       
City Clerk 
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CONTRACTOR: 
  
       
NAME OF FIRM 
 
       
Federal I.D. No. 
 
       
State I.D. No. 
 
       
City of Sacramento Business Op. Tax Cert. No. 
 
TYPE OF BUSINESS ENTITY (check one): 
 
  Individual/Sole Proprietor 
  Partnership 
  Corporation (may require 2 signatures) 
  Limited Liability Company 
  Other (please specify:    ) 
 
 
       
Signature of Authorized Person 
 
       
Print Name and Title 
 
       
Additional Signature (if required) 
 
       
Print Name and Title 
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DECLARATION OF COMPLIANCE 
Equal Benefits Ordinance 

 
Name of Contractor:              
 
Address:               
 
The above named Contractor (“Contractor”) hereby declares and agrees as follows: 
 
1. Contractor has read and understands the Requirements of the Non-Discrimination In Employee 

Benefits Code (the “Requirements”) attached hereto as Exhibit E. 
 
2. As a condition of receiving this Agreement, Contractor agrees to fully comply with the 

Requirements, as well as any additional requirements that may be specified in the City of 
Sacramento’s Non-Discrimination In Employee Benefits Code codified at Chapter 3.54 of the 
Sacramento City Code (the “Ordinance”).    
 

3. Contractor understands, to the extent that such benefits are not preempted or prohibited by 
federal or state law, employee benefits covered by the Ordinance are any of the following: 
 
a. Bereavement Leave 
b. Disability, life, and other types of insurance 
c. Family medical leave 
d. Health benefits 
e. Membership or membership discounts 
f. Moving expenses 
g. Pension and retirement benefits 
h. Vacation 
i. Travel benefits 
j. Any other benefit offered to employees 

 
Contractor agrees that if Contractor offers any of the above-listed employee benefits, Contractor 
will offer those benefits, without discrimination between employees with spouses and employees 
with domestic partners, and without discrimination between the spouses and domestic partners of 
such employees.  
 

4. Contractor understands that Contractor will not be considered to be discriminating in the 
provision or application of employee benefits under the following conditions or circumstances: 
 
a. If the actual cost of providing a benefit to a domestic partner or spouse exceeds the cost 

of providing the same benefit to a spouse or domestic partner of an employee, Contractor 
will not be required to provide the benefit, nor shall it be deemed discriminatory, if 
Contractor requires the employee to pay the monetary difference in order to provide the 
benefit to the domestic partner or to the spouse. 
 

b. If Contractor is unable to provide a certain benefit, despite taking reasonable measures to 
do so, if Contractor provides the employee with a cash equivalent Contractor will not be 
deemed to be discriminating in the application of that benefit. 
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c. If Contractor provides employee benefits neither to employee’s spouses nor to employee’s 
domestic partners. 

 
d. If Contractor provides employee benefits to employees on a basis unrelated to marital or 

domestic partner status. 
 
e. If Contractor submits written evidence of making reasonable efforts to end discrimination 

in employee benefits by implementing policies that will be enacted before the first 
effective date after the first open enrollment process following the date this Agreement is 
executed by the City of Sacramento (“City”). Contractor understands that any delay in the 
implementation of such policies may not exceed one (1) year from the date this 
Agreement is executed by the City, and applies only to those employee benefits for which 
an open enrollment process is applicable. 

 
f. Until administrative steps can be taken to incorporate nondiscrimination in employee 

benefits. The time allotted for these administrative steps will apply only to those 
employee benefits for which administrative steps are necessary and may not exceed three 
(3) months from the date this Agreement is executed by the City. 

 
g. Until the expiration of a current collective bargaining agreement(s) if employee benefits 

are governed by such collective bargaining agreement(s). 
 
h. Contractor takes all reasonable measures to end discrimination in employee benefits by 

either requesting that the union(s) involved agree to reopen the agreement(s) in order for 
Contractor to take whatever steps are necessary to end discrimination in employee 
benefits or by ending discrimination in employee benefits without reopening the 
collective bargaining agreement(s).  

 
i. In the event Contractor cannot end discrimination in employee benefits despite taking all 

reasonable measures to do so, Contractor provides a cash equivalent to eligible 
employees for whom employee benefits are not available.  Unless otherwise authorized in 
writing by the City Manager, Contractor understands this cash equivalent must begin at 
the time the union(s) refuse to allow the collective bargaining agreement(s) to be 
reopened or not longer than three (3) months after the date this Agreement is executed by 
the City. 
 

5. Contractor understands that failure to comply with the provisions of Section 4(a) through 4(i), 
above, will subject Contractor to possible suspension and/or termination of this Agreement for 
cause; repayment of any or all of the Agreement amount disbursed by the City; debarment for 
future agreements until all penalties and restitution have been paid in full and/or for up to two (2) 
years; and/or the imposition of a penalty, payable to the City, in the sum of $50.00 for each 
employee, for each calendar day during which the employee was discriminated against in 
violation of the provisions of the Ordinance. 
 

6. Contractor understands and agrees to provide notice to each current employee and, within ten 
(10) days of hire, to each new employee, of their rights under the Ordinance. Contractor further 
agrees to maintain a copy of each such letter provided, in an appropriate file for inspection by 
authorized representatives of the City.  Contractor also agrees to prominently display a poster 
informing each employee of these rights.  
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7. Contractor understands that Contractor has the right to request a waiver of, or exemption from, 

the provisions of the Ordinance by submitting a written request to the City’s Procurement 
Services Division prior to Agreement award, which request shall identify the provision(s) of the 
Ordinance authorizing such waiver or exemption and the factual basis for such waiver or 
exemption.   The City shall determine in its sole discretion whether to approve any such request.    

 
8. Contractor agrees to defend, indemnify and hold harmless, the City, its officers and employees, 

against any claims, actions, damages, costs (including reasonable attorney fees), or other 
liabilities of any kind arising from any violation of the Requirements or of the Ordinance by 
Contractor. 
 

The undersigned declares under penalty of perjury under the laws of the State of California that the 
foregoing is true and correct, and that he or she is authorized to bind the Contractor to the provisions of 
this Declaration. 
 
 
            
Signature of Authorized Representative   Date 
 
 
       
Print Name 
 
       
Title 
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EXHIBIT A 
 

PROFESSIONAL SERVICES AGREEMENT 
 

SCOPE OF SERVICES 
 

1. Representatives. 
 

The CITY Representative for this Agreement is: 
 

Pete Millino, Security & Emergency Preparedness Superintendent 
1391 35th Avenue, Sacramento, CA 95822 

          Phone: (916) 808-5173    Fax: (916) 808-7955   E-mail: PMillino@cityofsacramento.org 
 

All CONTRACTOR questions pertaining to this Agreement shall be referred to the CITY 
Representative or the Representative’s designee. 

 
The CONTRACTOR Representative for this Agreement is: 

 
Name/Title 

Address 
Phone/Fax/E-mail 

 
All CITY questions pertaining to this Agreement shall be referred to the CONTRACTOR 
Representative.  All correspondence to CONTRACTOR shall be addressed to the address set 
forth on page one of this Agreement.  Unless otherwise provided in this Agreement, all 
correspondence to the CITY shall be addressed to the CITY Representative. 

 
2. Professional Liability Insurance.  Professional Liability (Errors and Omissions) insurance is 
required for this Agreement.  If required, such coverage must be continued for at least 3 year(s) 
following the completion of all Services and Additional Services under this Agreement.  (See Exhibit D, 
Section 11, for complete insurance requirements.) 

 
3. Conflict of Interest Requirements.   
 
 A. Generally.  Under the California Political Reform Act, Government Code §§ 81000 et seq., 

designated employees of the CITY are required to comply with the CITY’s Conflict of Interest 
Code.  The term “designated employees” is a term of art and includes individuals who are 
working for contractors who are providing services or performing work for the CITY and who are 
considered to be “consultants” under the Political Reform Act.  The term “consultant” generally 
includes individuals who make, or participate in making, governmental decisions or who serve in 
a staff capacity.  Individuals who perform work that is solely clerical, ministerial, manual or 
secretarial are not “consultants.”   

 
The CITY’s Conflict of Interest Code requires designated employees, including 
individuals who qualify as “consultants”, to file the following statements of economic 
interests:  
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(1)  An “assuming office” statement of economic interests to be filed within 30 days 
after execution of the agreement between the City and the contractor;  

 
(2) Annual statements of economic interests while the agreement remains in effect, to 

be filed not later than April 30 of each year; and 
 

(3) A “leaving office” statement of economic interests to be filed within 30 days of 
completion of the contract. 

 
The above statements of economic interests are public records subject to public 
disclosure under the California Public Records Act.   
 
The CITY’s Conflict of Interest Code also requires individuals who qualify as 
“consultants” under the Political Reform Act to comply with the conflict of interest 
provisions of the Political Reform Act, which generally prohibit individuals from making 
or participating in the making of decisions that will have a material financial effect on 
their economic interests.  

 
B. Conflict of Interest Statements.  The individual(s) who will provide services or perform 

work pursuant to this Agreement are “consultants” within the meaning of the Political 
Reform Act and the CITY’s Conflict of Interest Code:  ____ yes ____ no   [check one]  

 
If “yes” is checked above, CONTRACTOR shall cause the following to occur within 30 
days after execution of this Agreement:  
 
(2) Identify the individuals who will provide services or perform work under this 

Agreement as “consultants”;  
 
(3) Cause these individuals to file with the CITY Representative the “assuming 

office” statements of economic interests required by the CITY’s Conflict of 
Interest Code.   

 
Thereafter, throughout the term of the Agreement, CONTRACTOR shall cause these 
individuals to file with the CITY Representative annual statements of economic interests, 
and “leaving office” statements of economic interests, as required by the CITY’s Conflict 
of Interest Code.  The CITY may withhold all or a portion of any payment due under this 
Agreement until all required statements are filed. 

 
4. Scope of Services. [Describe services to be provided here, or, if scope of services is described in an 

attachment, label the attachment “Attachment 1 to Exhibit A” and include the following sentence:] 
 

The services provided shall be as set forth in Attachment 1 to Exhibit A, attached hereto and 
incorporated herein. 

 
5. Time of Performance.  The services described herein shall be provided during the period, or in 

accordance with the schedule, set forth in the scope of services.   
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EXHIBIT B 
 

PROFESSIONAL SERVICES AGREEMENT 
 

FEE SCHEDULE/MANNER OF PAYMENT 
 

1. CONTRACTOR’s Compensation.  The total of all fees paid to the CONTRACTOR for the performance of all 
services set forth in Exhibit A, including normal revisions (hereafter the “Services”), and for all 
authorized Reimbursable Expenses, shall not exceed the total sum of $________________. 

 
2. Billable Rates.  CONTRACTOR shall be paid for the performance of Services on an hourly rate, daily rate, 

flat fee, lump sum or other basis, as set forth in Attachment 1 to Exhibit B, attached hereto and 
incorporated herein. [Attach list of billable rates that apply, labeled “Attachment 1 to Exhibit B”.] 

 
3. CONTRACTOR’s Reimbursable Expenses.  Reimbursable Expenses shall be limited to actual expenditures 

of CONTRACTOR for expenses that are necessary for the proper completion of the Services and shall 
only be payable if specifically authorized in advance by CITY. 

 
4. Payments to CONTRACTOR. 
 

A. Payments to CONTRACTOR shall be made within a reasonable time after receipt of 
CONTRACTOR’s invoice, said payments to be made in proportion to services performed or as 
otherwise specified in Attachment 1 to Exhibit B.  CONTRACTOR may request payment on a 
monthly basis.  CONTRACTOR shall be responsible for the cost of supplying all documentation 
necessary to verify the monthly billings to the satisfaction of CITY. 

 
B. All invoices submitted by CONTRACTOR shall contain the following information: 

 
(1) Job Name 
(2) Description of services billed under this invoice, and overall status of project 
(3) Date of Invoice Issuance 
(4) Sequential Invoice Number 
(5) CITY’s Purchase Order Number 
(6) Total Contract Amount 
(7) Amount of this Invoice (Itemize all Reimbursable Expenses) 
(8) Total Billed to Date 
(9) Total Remaining on Contract 
(10) Updated project schedule.  This shall identify those steps that shall be taken to bring the 

project back on schedule if it is behind schedule. 
 

C. Items shall be separated into Services and Reimbursable Expenses.  Billings that do not conform 
to the format outlined above shall be returned to CONTRACTOR for correction.  CITY shall not be 
responsible for delays in payment to CONTRACTOR resulting from CONTRACTOR’s failure to 
comply with the invoice format described below. 
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D. Requests for payment shall be sent to: 
 

Department of Utilities, Operations & Maintenance 
1391 35th Avenue, Sacramento, CA 95822 

Phone: (916) 808-1464     Fax: (916) 808-7955    Email: ajordan@cityofsacramento.org 
Attn:  Alaina Jordan   

 
5. Additional Services.  Additional Services are those services related to the scope of services of 

CONTRACTOR set forth in Exhibit A but not anticipated at the time of execution of this Agreement.  
Additional Services shall be provided only when a Supplemental Agreement authorizing such Additional 
Services is approved by CITY in accordance with CITY’s Supplemental Agreement procedures.  CITY 
reserves the right to perform any Additional Services with its own staff or to retain other contractors to 
perform said Additional Services. 

 
6. Accounting Records of CONTRACTOR.  During performance of this Agreement and for a period of three 

(3) years after completing all Services and Additional Services hereunder, CONTRACTOR shall maintain 
all accounting and financial records related to this Agreement, including, but not limited to, records of 
CONTRACTOR’s costs for all Services and Additional Services performed under this Agreement and 
records of CONTRACTOR’s Reimbursable Expenses, in accordance with generally accepted accounting 
practices, and shall keep and make such records available for inspection and audit by representatives of 
the CITY upon reasonable written notice. 

 
7. Taxes.  CONTRACTOR shall pay, when and as due, any and all taxes incurred as a result of 

CONTRACTOR’s compensation hereunder, including estimated taxes, and shall provide CITY with proof 
of such payment upon request.  CONTRACTOR hereby agrees to indemnify CITY for any claims, losses, 
costs, fees, liabilities, damages or injuries suffered by CITY arising out of CONTRACTOR’s breach of this 
Section 7. 
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EXHIBIT C 
 

NONPROFESSIONAL SERVICES AGREEMENT 
 

FACILITIES AND EQUIPMENT TO BE PROVIDED BY CITY 
 

 
 
CITY shall [check one]   Not furnish any facilities or equipment for this 

 Agreement; or 
 

    X  furnish the following facilities or equipment for the 
 Agreement [list, if applicable]: 

 
 
Facility: 
 
Department of Utilities  
Operations & Maintenance Division 
Drainage Operations Section 
5730 24th Street, Building 22 
Sacramento, CA  95822
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EXHIBIT D 
PROFESSIONAL SERVICES AGREEMENT 

 
GENERAL PROVISIONS 

 
1. Independent Contractor. 
 

A. It is understood and agreed that CONTRACTOR (including CONTRACTOR’s employees) is an 
independent contractor and that no relationship of employer-employee exists between the 
parties hereto for any purpose whatsoever.  Neither CONTRACTOR nor CONTRACTOR’s assigned 
personnel shall be entitled to any benefits payable to employees of CITY.  CITY is not required to 
make any deductions or withholdings from the compensation payable to CONTRACTOR under 
the provisions of this Agreement, and CONTRACTOR shall be issued a Form 1099 for its services 
hereunder.  As an independent contractor, CONTRACTOR hereby agrees to indemnify and hold 
CITY harmless from any and all claims that may be made against CITY based upon any 
contention by any of CONTRACTOR’s employees or by any third party, including but not limited 
to any state or federal agency, that an employer-employee relationship or a substitute therefor 
exists for any purpose whatsoever by reason of this Agreement or by reason of the nature 
and/or performance of any Services under this Agreement.  (As used in this Exhibit D, the term 
“Services” shall include both Services and Additional Services as such terms are defined 
elsewhere in this Agreement.) 

 
B. It is further understood and agreed by the parties hereto that CONTRACTOR, in the performance 

of its obligations hereunder, is subject to the control and direction of CITY as to the designation 
of tasks to be performed and the results to be accomplished under this Agreement, but not as to 
the means, methods, or sequence used by CONTRACTOR for accomplishing such results.  To the 
extent that CONTRACTOR obtains permission to, and does, use CITY facilities, space, equipment 
or support services in the performance of this Agreement, this use shall be at the 
CONTRACTOR’s sole discretion based on the CONTRACTOR’s determination that such use will 
promote CONTRACTOR’s efficiency and effectiveness.  Except as may be specifically provided 
elsewhere in this Agreement, the CITY does not require that CONTRACTOR use CITY facilities, 
equipment or support services or work in CITY locations in the performance of this Agreement. 

 
C. If, in the performance of this Agreement, any third persons are employed by CONTRACTOR, such 

persons shall be entirely and exclusively under the direction, supervision, and control of 
CONTRACTOR.  Except as may be specifically provided elsewhere in this Agreement, all terms of 
employment, including hours, wages, working conditions, discipline, hiring, and discharging, or 
any other terms of employment or requirements of law, shall be determined by CONTRACTOR.  
It is further understood and agreed that CONTRACTOR shall issue W-2 or 1099 Forms for income 
and employment tax purposes, for all of CONTRACTOR’s assigned personnel and subcontractors. 

  
D. The provisions of this Section 1 shall survive any expiration or termination of this Agreement.  

Nothing in this Agreement shall be construed to create an exclusive relationship between CITY 
and CONTRACTOR.  CONTRACTOR may represent, perform services for, or be employed by such 
additional persons or companies as CONTRACTOR sees fit provided that CONTRACTOR does not 
violate the provisions of Section 5, below. 

 
2. Licenses; Permits, Etc.  CONTRACTOR represents and warrants that CONTRACTOR has all licenses, 

permits, City Business Operations Tax Certificate, qualifications, and approvals of whatsoever nature 
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that are legally required for CONTRACTOR to practice its profession or provide any services under the 
Agreement.  CONTRACTOR represents and warrants that CONTRACTOR shall, at its sole cost and 
expense, keep in effect or obtain at all times during the term of this Agreement any licenses, permits, 
and approvals that are legally required for CONTRACTOR to practice its profession or provide such 
Services.  Without limiting the generality of the foregoing, if CONTRACTOR is an out-of-state 
corporation, CONTRACTOR warrants and represents that it possesses a valid certificate of qualification 
to transact business in the State of California issued by the California Secretary of State pursuant to 
Section 2105 of the California Corporations Code. 

 
3. Time.  CONTRACTOR shall devote such time and effort to the performance of Services pursuant to this 

Agreement as is necessary for the satisfactory and timely performance of CONTRACTOR’s obligations 
under this Agreement.  Neither party shall be considered in default of this Agreement, to the extent that 
party’s performance is prevented or delayed by any cause, present or future, that is beyond the 
reasonable control of that party. 

 
4. CONTRACTOR Not Agent.  Except as CITY may specify in writing, CONTRACTOR and CONTRACTOR’s 

personnel shall have no authority, express or implied, to act on behalf of CITY in any capacity 
whatsoever as an agent.  CONTRACTOR and CONTRACTOR’s personnel shall have no authority, express 
or implied, to bind CITY to any obligations whatsoever. 

 
5. Conflicts of Interest.  CONTRACTOR covenants that neither it, nor any officer or principal of its firm, has 

or shall acquire any interest, directly or indirectly, that would conflict in any manner with the interests 
of CITY or that would in any way hinder CONTRACTOR’s performance of Services under this Agreement.  
CONTRACTOR further covenants that in the performance of this Agreement, no person having any such 
interest shall be employed by it as an officer, employee, agent or subcontractor, without the written 
consent of CITY.  CONTRACTOR agrees to avoid conflicts of interest or the appearance of any conflicts of 
interest with the interests of CITY at all times during the performance of this Agreement.  If 
CONTRACTOR is or employs a former officer or employee of the CITY, CONTRACTOR and any such 
employee(s) shall comply with the provisions of Sacramento City Code Section 2.16.090 pertaining to 
appearances before the City Council or any CITY department, board, commission or committee.  

 
6. Confidentiality of CITY Information.  During performance of this Agreement, CONTRACTOR may gain 

access to and use CITY information regarding inventions, machinery, products, prices, apparatus, costs, 
discounts, future plans, business affairs, governmental affairs, processes, trade secrets, technical 
matters, systems, facilities, customer lists, product design, copyright, data, and other vital information 
(hereafter collectively referred to as “City Information”) that are valuable, special and unique assets of 
the CITY.  CONTRACTOR agrees to protect all City Information and treat it as strictly confidential, and 
further agrees that CONTRACTOR shall not at any time, either directly or indirectly, divulge, disclose or 
communicate in any manner any City Information to any third party without the prior written consent of 
CITY.  In addition, CONTRACTOR shall comply with all CITY policies governing the use of the CITY network 
and technology systems, as set forth in applicable provisions of the City of Sacramento Administrative 
Policy Instructions # 30.  A violation by CONTRACTOR of this Section 6 shall be a material violation of this 
Agreement and shall justify legal and/or equitable relief. 

 
7. CONTRACTOR Information. 
 

A. CITY shall have full ownership and control, including ownership of any copyrights, of all 
information prepared, produced, or provided by CONTRACTOR pursuant to this Agreement.  In 
this Agreement, the term “information” shall be construed to mean and include: any and all 
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work product, submittals, reports, plans, specifications, and other deliverables consisting of 
documents, writings, handwritings, typewriting, printing, photostatting, photographing, 
computer models, and any other computerized data and every other means of recording any 
form of information, communications, or representation, including letters, works, pictures, 
drawings, sounds, or symbols, or any combination thereof.  CONTRACTOR shall not be 
responsible for any unauthorized modification or use of such information for other than its 
intended purpose by CITY. 

 
B. CONTRACTOR shall fully defend, indemnify and hold harmless CITY, its officers and employees, 

and each and every one of them, from and against any and all claims, actions, lawsuits or other 
proceedings alleging that all or any part of the information prepared, produced, or provided by 
CONTRACTOR pursuant to this Agreement infringes upon any third party’s trademark, trade 
name, copyright, patent or other intellectual property rights.  CITY shall make reasonable efforts 
to notify CONTRACTOR not later than ten (10) days after CITY is served with any such claim, 
action, lawsuit or other proceeding, provided that CITY’s failure to provide such notice within 
such time period shall not relieve CONTRACTOR of its obligations hereunder, which shall survive 
any termination or expiration of this Agreement. 

 
C. All proprietary and other information received from CONTRACTOR by CITY, whether received in 

connection with CONTRACTOR’s proposal to CITY or in connection with any Services performed 
by CONTRACTOR, will be disclosed upon receipt of a request for disclosure, pursuant to the 
California Public Records Act; provided, however, that, if any information is set apart and clearly 
marked “trade secret” when it is provided to CITY, CITY shall give notice to CONTRACTOR of any 
request for the disclosure of such information.  The CONTRACTOR shall then have five (5) days 
from the date it receives such notice to enter into an agreement with the CITY, satisfactory to 
the City Attorney, providing for the defense of, and complete indemnification and 
reimbursement for all costs (including plaintiff’s attorney fees) incurred by CITY in any legal 
action to compel the disclosure of such information under the California Public Records Act.  The 
CONTRACTOR shall have sole responsibility for defense of the actual “trade secret” designation 
of such information. 

 
D. The parties understand and agree that any failure by CONTRACTOR to respond to the notice 

provided by CITY and/or to enter into an agreement with CITY, in accordance with  
the provisions of subsection C, above, shall constitute a complete waiver by CONTRACTOR of 
any rights regarding the information designated “trade secret” by CONTRACTOR, and such 
information shall be disclosed by CITY pursuant to applicable procedures required by the Public 
Records Act. 

 
8. Standard of Performance.  CONTRACTOR shall perform all Services required pursuant to this Agreement 

in the manner and according to the standards currently observed by a competent practitioner of 
CONTRACTOR’s profession in California.  All products of whatsoever nature that CONTRACTOR delivers 
to CITY pursuant to this Agreement shall be prepared in a professional manner and conform to the 
standards of quality normally observed by a person currently practicing in CONTRACTOR’s profession, 
and shall be provided in accordance with any schedule of performance specified in Exhibit A.  
CONTRACTOR shall assign only competent personnel to perform Services pursuant to this Agreement.  
CONTRACTOR shall notify CITY in writing of any changes in CONTRACTOR’s staff assigned to perform the 
Services required under this Agreement, prior to any such performance.  In the event that CITY, at any 
time during the term of this Agreement, desires the removal of any person assigned by CONTRACTOR to 
perform Services pursuant to this Agreement, because CITY, in its sole discretion, determines that such 
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person is not performing in accordance with the standards required herein, CONTRACTOR shall remove 
such person immediately upon receiving notice from CITY of the desire of CITY for the removal of such 
person.  

 
9. Term; Suspension; Termination. 
 

A. This Agreement shall become effective on the date that it is approved by both parties,  set forth 
on the first page of the Agreement, and shall continue in effect until both parties have fully 
performed their respective obligations under this Agreement, unless sooner terminated as 
provided herein. 

 
B. CITY shall have the right at any time to temporarily suspend CONTRACTOR’s performance 

hereunder, in whole or in part, by giving a written notice of suspension to CONTRACTOR.  If CITY 
gives such notice of suspension, CONTRACTOR shall immediately suspend its activities under this 
Agreement, as specified in such notice. 

 
C. CITY shall have the right to terminate this Agreement at any time by giving a written notice of 

termination to CONTRACTOR.  If CITY gives such notice of termination, CONTRACTOR shall 
immediately cease rendering Services pursuant to this Agreement.  If CITY terminates this 
Agreement: 

 
(1) CONTRACTOR shall, not later than five days after such notice of termination,  deliver to 

CITY copies of all information prepared pursuant to this Agreement. 
 

(2) CITY shall pay CONTRACTOR the reasonable value of Services rendered by CONTRACTOR 
prior to termination; provided, however, CITY shall not in any manner be liable for lost 
profits that might have been made by CONTRACTOR had the Agreement not been 
terminated or had CONTRACTOR completed the Services required by this Agreement.  In 
this regard, CONTRACTOR shall furnish to CITY such financial information as in the 
judgment of the CITY is necessary for CITY to determine the reasonable value of the 
Services rendered by CONTRACTOR.  The foregoing is cumulative and does not affect 
any right or remedy that CITY may have in law or equity. 

 
10. Indemnity. 

 
A. Indemnity: CONTRACTOR shall defend, hold harmless and indemnify CITY, its officers and 

employees, and each and every one of them, from and against any and all actions, damages, 
costs, liabilities, claims, demands, losses, judgments, penalties, costs and expenses of every type 
and description, including, but not limited to, any fees and/or costs reasonably incurred by 
CITY’s staff attorneys or outside attorneys and any fees and expenses incurred in enforcing this 
provision (hereafter collectively referred to as “Liabilities”), including but not limited to 
Liabilities arising from personal injury or death, damage to personal, real or intellectual property 
or the environment, contractual or other economic damages, or regulatory penalties, arising out 
of or in any way connected with performance of or failure to perform this Agreement by 
CONTRACTOR, any sub-consultant, subcontractor or agent, anyone directly or indirectly 
employed by any of them or anyone for whose acts any of them may be liable, whether or not 
(i) such Liabilities are caused in part by a party indemnified hereunder or (ii) such Liabilities are 
litigated, settled or reduced to judgment; provided that the foregoing indemnity does not apply 
to liability for any damage or expense for death or bodily injury to persons or damage to 
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property to the extent arising from the sole negligence or willful misconduct of CITY, its agents, 
servants, or independent contractors who are directly responsible to CITY, except when such 
agents, servants, or independent contractors are under the direct supervision and control of 
CONTRACTOR.   

  
B. Insurance Policies; Intellectual Property Claims: The existence or acceptance by CITY of any of 

the insurance policies or coverages described in this Agreement shall not affect or limit any of 
CITY’s rights under this Section 10, nor shall the limits of such insurance limit the liability of 
CONTRACTOR hereunder.  This Section 10 shall not apply to any intellectual property claims, 
actions, lawsuits or other proceedings subject to the provisions of Section 7.B., above.  The 
provisions of this Section 10 shall survive any expiration or termination of this Agreement. 

  
11. Insurance Requirements.  During the entire term of this Agreement, CONTRACTOR shall maintain the 

insurance coverage described in this Section 11.   
 

Full compensation for all premiums that CONTRACTOR is required to pay for the insurance coverage 
described herein shall be included in the compensation specified for the Services provided by 
CONTRACTOR under this Agreement.  No additional compensation will be provided for CONTRACTOR’s 
insurance premiums.   
 
It is understood and agreed by the CONTRACTOR that its liability to the CITY shall not in any way be 
limited to or affected by the amount of insurance coverage required or carried by the CONTRACTOR in 
connection with this Agreement. 

 
A. Minimum Scope & Limits of Insurance Coverage  

 
(1) Commercial General Liability Insurance, providing coverage at least as broad as ISO CGL 

Form 00 01 on an occurrence basis for bodily injury, including death, of one or more 
persons, property damage and personal injury, with limits of not less than one million 
dollars ($1,000,000) per occurrence.  The policy shall provide contractual liability and 
products and completed operations coverage for the term of the policy.  

 
(2) Automobile Liability Insurance  providing coverage at least as broad as ISO Form 

CA 00 01 on an occurrence basis for bodily injury, including death, of one or 
more persons, property damage and personal injury, with limits of not less than 
one million dollars ($1,000,000) per occurrence.  The policy shall provide 
coverage for owned, non-owned and/or hired autos as appropriate to the 
operations of the CONTRACTOR.   

 
No automobile liability insurance shall be required if CONTRACTOR completes 
the following certification:   
 

“I certify that a motor vehicle will not be used in the performance of any 
work or services under this agreement.” ________ (CONTRACTOR 
initials) 
 

(3) Workers’ Compensation Insurance with statutory limits, and Employers’ Liability 
Insurance with limits of not less than one million dollars ($1,000,000).   The 
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Worker’s Compensation policy shall include a waiver of subrogation for contracts 
involving construction or maintenance, or if required by the CITY by selecting 
the option below: 
 

__X__ Workers’ Compensation waiver of subrogation in favor of the City 
is required for all work performed by the CONTRACTOR. 

 
No Workers’ Compensation insurance shall be required if CONTRACTOR 
completes the following certification:  
 

“I certify that my business has no employees, and that I do not employ 
anyone. I am exempt from the legal requirements to provide Workers' 
Compensation insurance.”  _________ (CONTRACTOR initials) 

 
(4) Professional Liability Insurance providing coverage on a claims made basis for 

errors, omissions or malpractice with limits of not less than one million 
($1,000,000) dollars if required by the CITY under Exhibit A, Section 2. 

 
B. Additional Insured Coverage 
 

(1) Commercial General Liability Insurance: The CITY, its officials, employees and 
volunteers shall be covered by policy terms or endorsement as additional insureds 
as respects general liability arising out of activities performed by or on behalf of 
CONTRACTOR, products and completed operations of CONTRACTOR, and 
premises owned, leased or used by CONTRACTOR.   The general liability 
additional insured endorsement must be signed by an authorized representative of 
the insurance carrier for contracts involving construction or maintenance, or if 
required by the CITY by selecting the option below: 

  
__X__  Additional insured endorsement must be signed by an authorized 
representative of the insurance carrier.    
 

If the policy includes a blanket additional insured endorsement or contractual 
additional insured coverage, the above signature requirement may be fulfilled by 
submitting that document with a signed declaration page referencing the blanket 
endorsement or policy form. 
 

(2) Automobile Liability Insurance:  The CITY, its officials, employees and 
volunteers shall be covered by policy terms or endorsement as additional insureds 
as respects auto liability.  

  
 C. Other Insurance Provisions  

 
 The policies are to contain, or be endorsed to contain, the following provisions: 
  

(1) Except for professional liability, CONTRACTOR’s insurance coverage shall be primary 
insurance as respects CITY, its officials, employees and volunteers.  Any insurance or 
self-insurance maintained by CITY, its officials, employees or volunteers shall be in 

36 of 106



Form Approved by City Attorney 9-17-12         Page   
 

7 

excess of CONTRACTOR’s insurance and shall not contribute with it. 
 

(2) Any failure to comply with reporting provisions of the policies shall not affect coverage 
provided to CITY, its officials, employees or volunteers. 

 
(3) Coverage shall state that CONTRACTOR’s insurance shall apply separately to each 

insured against whom claim is made or suit is brought, except with respect to the limits 
of the insurer’s liability. 

 
(4) CITY will be provided with thirty (30) days written notice of cancellation or material 

change in the policy language or terms.  
 
 D. Acceptability of Insurance   

 
Insurance shall be placed with insurers with a Bests’ rating of not less than A:V.  Self-insured 
retentions, policy terms or other variations that do not comply with the requirements of this 
Section 11 must be declared to and approved by the CITY Risk Management Division in writing 
prior to execution of this Agreement. 
 

 E. Verification of Coverage 
 

(1) CONTRACTOR shall furnish CITY with certificates and required endorsements evidencing 
the insurance required.  The certificates and endorsements shall be forwarded to the 
CITY representative named in Exhibit A.  Copies of policies shall be delivered to the CITY 
on demand.  Certificates of insurance shall be signed by an authorized representative of 
the insurance carrier. 

 
(2) The CITY may withdraw its offer of contract or cancel this Agreement if the certificates 

of insurance and endorsements required have not been provided prior to execution of 
this Agreement.  The CITY may withhold payments to CONTRACTOR and/or cancel the 
Agreement if the insurance is canceled or CONTRACTOR otherwise ceases to be insured 
as required herein. 

 
F. Subcontractors 
 
 CONTRACTOR shall require and verify that all sub-consultants and subcontractors maintain 

insurance coverage that meets the minimum scope and limits of insurance coverage specified in 
subsection A, above.   

 
12. Equal Employment Opportunity.  During the performance of this Agreement, CONTRACTOR, for itself, 

its assignees and successors in interest, agrees as follows: 
 

A. Compliance With Regulations: CONTRACTOR shall comply with the Executive Order 11246 
entitled “Equal Opportunity in Federal Employment”, as amended by Executive Order 11375 and 
12086, and as supplemented in Department of Labor regulations (41 CFR Chapter 60), 
hereinafter collectively referred to as the “Regulations”. 

 
B. Nondiscrimination: CONTRACTOR, with regards to the work performed by it after award  

and prior to completion of the work pursuant to this Agreement, shall not discriminate on the 
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ground of race, color, religion, sex, national origin, age, marital status, physical handicap or 
sexual orientation in selection and retention of subcontractors, including procurement of 
materials and leases of equipment.  CONTRACTOR shall not participate either directly or 
indirectly in discrimination prohibited by the Regulations. 

 
C. Solicitations for Subcontractors, Including Procurement of Materials and Equipment: In all 

solicitations either by competitive bidding or negotiations made by CONTRACTOR for work to be 
performed under any subcontract, including all procurement of materials or equipment, each 
potential subcontractor or supplier shall be notified by CONTRACTOR of CONTRACTOR’s 
obligation under this Agreement and the Regulations relative to nondiscrimination on the 
ground of race, color, religion, sex, national origin, age, marital status, physical handicap or 
sexual orientation. 

 
D. Information and Reports: CONTRACTOR shall provide all information and reports required by 

the Regulations, or by any orders or instructions issued pursuant thereto, and shall permit 
access to its books, records, accounts, other sources of information and its facilities as may be 
determined by the CITY to be pertinent to ascertain compliance with such Regulations, orders 
and instructions.  Where any information required of CONTRACTOR is in the exclusive 
possession of another who fails or refuses to furnish this information, CONTRACTOR shall so 
certify to the CITY, and shall set forth what efforts it has made to obtain the information. 

 
E. Sanctions for Noncompliance: In the event of noncompliance by CONTRACTOR with the 

nondiscrimination provisions of this Agreement, the CITY shall impose such sanctions as it may 
determine to be appropriate including, but not limited to: 

 
(1) Withholding of payments to CONTRACTOR under this Agreement until CONTRACTOR 

complies; 
 

(2) Cancellation, termination, or suspension of the Agreement, in whole or in part. 
  

F. Incorporation of Provisions: CONTRACTOR shall include the provisions of subsections A through 
E, above, in every subcontract, including procurement of materials and leases of equipment, 
unless exempted by the Regulations, or by any order or instructions issued pursuant thereto.  
CONTRACTOR shall take such action with respect to any subcontract or procurement as the CITY 
may direct as a means of enforcing such provisions including sanctions for noncompliance; 
provided, however, that in the event CONTRACTOR becomes involved in, or is threatened with, 
litigation with a subcontractor or supplier as a result of such direction, CONTRACTOR may 
request CITY to enter such litigation to protect the interests of CITY. 

 
13. Entire Agreement.  This document, including all Exhibits, contains the entire agreement between the 

parties and supersedes whatever oral or written understanding they may have had prior to the 
execution of this Agreement.  No alteration to the terms of this Agreement shall be valid unless 
approved in writing by CONTRACTOR, and by CITY, in accordance with applicable  

 provisions of the Sacramento City Code. 
 

14. Severability.  If any portion of this Agreement or the application thereof to any person or circumstance 
shall be held invalid or unenforceable, the remainder of this Agreement shall not be affected thereby 
and shall be enforced to the greatest extent permitted by law. 
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15. Waiver.  Neither CITY acceptance of, or payment for, any Service or Additional Service performed by 
CONTRACTOR, nor any waiver by either party of any default, breach or condition precedent, shall be 
construed as a waiver of any provision of this Agreement, nor as a waiver of any other default, breach or 
condition precedent or any other right hereunder. 

 
16. Enforcement of Agreement.  This Agreement shall be governed, construed and enforced in accordance 

with the laws of the State of California.  Venue of any litigation arising out of or connected with this 
Agreement shall lie exclusively in the state trial court or Federal District Court located in Sacramento 
County in the State of California, and the parties consent to jurisdiction over their persons and over the 
subject matter of any such litigation in such courts, and consent to service of process issued by such 
courts. 

 
17. Assignment Prohibited.  The expertise and experience of CONTRACTOR are material considerations for 

this Agreement.  CITY has a strong interest in the qualifications and capability of the persons and entities 
that will fulfill the obligations imposed on CONTRACTOR under this Agreement. In recognition of this 
interest, CONTRACTOR shall not assign any right or obligation pursuant to this Agreement without the 
written consent of the CITY.  Any attempted or purported assignment without CITY’s written consent 
shall be void and of no effect. 

 
18. Binding Effect.  This Agreement shall be binding on the heirs, executors, administrators, successors and 

assigns of the parties, subject to the provisions of Section 17, above. 
 

19.        Use Tax Requirements.   During the performance of this Agreement, CONTRACTOR, for itself, its 
assignees and successors in interest, agrees as follows: 
 
A.         Use Tax Direct Payment Permit: For all leases and purchases of materials, equipment, 

supplies, or other tangible personal property used to perform the Agreement and shipped 
from outside California, the Contractor and any subcontractors leasing or purchasing such 
materials, equipment, supplies or other tangible personal property shall obtain a Use Tax 
Direct Payment Permit from the California State Board of Equalization (“SBE”) in 
accordance with the applicable SBE criteria and requirements.  

 
B.         Sellers Permit:  For any construction contract and any construction subcontract in the 

amount of $5,000,000 or more, Contractor and the subcontractor(s) shall obtain sellers 
permits from the SBE and shall register the jobsite as the place of business for the 
purpose of allocating local sales and use tax to the City.  Contractor and its 
subcontractors shall remit the self-accrued use tax to the SBE, and shall provide a copy of 
each remittance to the City.  

 
  C.  The above provisions shall apply in all instances unless prohibited by the funding source 

for the Agreement. 
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EXHIBIT E 
 

REQUIREMENTS OF THE NON-DISCRIMINATION IN EMPLOYEE 
BENEFITS CODE 

 
INTRODUCTION 
 
The Sacramento Non-Discrimination In Employee Benefits Code (the “Ordinance”), 
codified as Sacramento City Code Chapter 3.54, prohibits City contractors from 
discriminating in the provision of employee benefits between employees with spouses 
and employees with domestic partners, and between the spouses and domestic partners of 
employees. 
 
APPLICATION 
 
The provisions of the Ordinance apply to any contract or agreement (as defined below), 
between a Contractor and the City of Sacramento, in an amount exceeding $100,000.00.   
The Ordinance applies to that portion of a contractor’s operations that occur:  (i) within 
the City of Sacramento; (ii) on real property outside the City of Sacramento if the 
property is owned by the City or if the City has a right to occupy the property; or (iii) at 
any location where a significant amount of work related to a City contract is being 
performed. 
 
The Ordinance does not apply:  to subcontractors or subcontracts of any Contractor or 
contractors; to transactions entered into pursuant to cooperative purchasing agreements 
approved by the Sacramento City Council; to legal contracts of other governmental 
jurisdictions or public agencies without separate competitive bidding by the City;  where 
the requirements of the ordinance will violate or are inconsistent with the terms or 
conditions of a grant, subvention or agreement with a public agency or the instructions of 
an authorized representative of any such agency with respect to any such grant, 
subvention or agreement; to permits for excavation or street construction; or to 
agreements for the use of City right-of-way where a contracting utility has the power of 
eminent domain. 
 
DEFINITIONS 
 
As set forth in the Ordinance, the following definitions apply: 
 
“Contract” means an agreement for public works or improvements to be performed, or 
for goods or services to be purchased or grants to be provided, at the expense of the City 
or to be paid out of moneys deposited in the treasury or out of the trust money under the 
control or collected by the City. “Contract” also means a written agreement for the 
exclusive use (“exclusive use” means the right to use or occupy real property to the 
exclusion of others, other than the right reserved by the fee owner) or occupancy of real 
property for a term exceeding 29 days in any calendar year, whether by singular or 
cumulative instrument, (i) for the operation or use by others of real property owned or 
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controlled by the City for the operation of a business, social, or other establishment or 
organization, including leases, concessions, franchises and easements, or (ii) for the 
City’s use or occupancy of real property owned by others, including leases, concessions, 
franchises and easements.  
 
“Contract” shall not include:  a revocable at-will use or encroachment permit for the use 
of or encroachment on City property regardless of the ultimate duration of such permit; 
excavation, street construction or street use permits; agreements for the use of City right-
of-way where a contracting utility has the power of eminent domain; or agreements 
governing the use of City property that constitute a public forum for activities that are 
primarily for the purpose of espousing or advocating causes or ideas and that are 
generally protected by the First Amendment to the United States Constitution or that are 
primarily recreational in nature.  

 
“Contractor” means any person or persons, firm partnership or corporation, company, or 
combination thereof that enters into a Contract with the City. “Contractor” does not 
include a public entity. 

 
“Domestic Partner” means any person who has a currently registered domestic 
partnership with a governmental entity pursuant to state or local law authorizing the 
registration.  
 
“Employee Benefits” means bereavement leave; disability, life, and other types of 
insurance; family medical leave; health benefits; membership or membership discounts; 
moving expenses; pension and retirement benefits; vacation; travel benefits; and any 
other benefit given to employees. “Employee benefits” shall not include benefits to the 
extent that the application of the requirements of this chapter to such benefits may be 
preempted by federal or state.  
 
CONTRACTOR’S OBLIGATION TO PROVIDE THE CITY WITH DOCUMENTATION AND 
INFORMATION 
Contractor shall provide the City with documentation and information verifying its 
compliance with the requirements of the Ordinance within ten (10) days of receipt of a 
request from the City.  Contractors shall keep accurate payroll records, showing, for  each 
City Contract, the employee’s name, address, Social Security number, work 
classification, straight time pay rate, overtime pay rate, overtime hours worked, status and 
exemptions, and benefits for each day and pay period that the employee works on the 
City Contract.  Each request for payroll records shall be accompanied by an affidavit to 
be completed and returned by the Contractor, as stated, attesting that the information 
contained in the payroll records is true and correct, and that the Contractor has complied 
with the requirements of the Ordinance.  A violation of the Ordinance or noncompliance 
with the requirements of the Ordinance shall constitute a breach of contract. 
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EMPLOYER COMPLIANCE CERTIFICATE AND NOTICE 
REQUIREMENTS 
 
(a) All contractors seeking a Contract subject to the Ordinance shall submit a completed 
Declaration of Compliance Form, signed by an authorized representative, with each 
proposal, bid or application. The Declaration of Compliance shall be made a part of the 
executed contract, and will be made available for public inspection and copying during 
regular business hours. 
 
(b)  The Contractor shall give each existing employee working directing on a City 
contract, and (at the time of hire), each new employee, a copy of the notification provided 
as Attachment “A.”  
 
(c)   Contractor shall post, in a place visible to all employees, a copy of the notice 
provided as Attachment “B.”  
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Attachment A 

 

YOUR RIGHTS UNDER THE CITY OF SACRAMENTO’S NON-
DISCRIMINATION IN EMPLOYEE BENEFITS CODE 
 
On ……………….. (date), your employer (the “Employer”) entered into a contract with 
the City of Sacramento (the “City”) for ………………………….. (contract details), and 
as a condition of that contract, agreed to abide by the requirements of the City’s Non-
Discrimination In Employee Benefits Code (Sacramento City Code Section 3.54). 
 
The Ordinance does not require the Employer to provide employee benefits.  The 
Ordinance does require that if certain employee benefits are provided by the Employer, 
that those benefits be provided without discrimination between employees with spouses 
and employees with domestic partners, and without discrimination between the spouse or 
domestic partner of employees. 
 
The Ordinance covers any employee working on the specific contract referenced above, 
but only for the period of time while those employees are actually working on this 
specific contract. 
 
The included employee benefits are: 
 
- Bereavement leave     - Moving expenses 
- Disability, life and other types of insurance  - Pension and retirement benefits 
- Family medical leave       - Vacation  
- Health benefits     - Travel benefits 
- Membership or membership discounts             - Any other benefits given to                                              
                                                                                      employees 
          
 (Employee Benefits does not include benefits that may be preempted by  

federal or state law.) 
 

If you feel you have been discriminated or retaliated against by your employer in the 
terms and conditions of your application for employment, or in your employment, or in 
the application of these employee benefits, because of your status as an applicant or as an 
employee protected by the Ordinance, or because you reported a violation of the 
Ordinance, and after having exhausted all remedies with your employer,  
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You May . . . 
 

 Submit a written complaint to the City of Sacramento, Contract Services  
Unit, containing the details of the alleged violation.  The address is: 

 
 City of Sacramento 

  Procurement Services Division 
 915 I Street, New City Hall, 2nd Floor 

  Sacramento, CA 95814 
 
 Bring an action in the appropriate division of the Superior Court of the  

State of California against the Employer and obtain the following  
remedies: 

 
 - Reinstatement, injunctive relief, compensatory damages and  

punitive damages 
 
- Reasonable attorney’s fees and costs 
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Attachment B 

 
YOUR RIGHTS UNDER THE CITY OF SACRAMENTO’S NON-DISCRIMINATION IN EMPLOYEE BENEFITS 
CODE 
 
If your employer provides employee benefits, they must be provided to those employees working on a City 
of Sacramento contract without discriminating between employees with spouses and employees with 
domestic partners. 
 
The included employee benefits are: 
 
- Bereavement leave    - Moving expenses 
- Disability, life and other types of insurance  - Pension and retirement benefits 
- Family medical leave    - Vacation 
- Health benefits     - Travel benefits 
- Membership or membership discounts  - Any other benefits given to employees 
       
If you feel you have been discriminated against by your employer . . .  
 
You May . . . 
 
 Submit a written complaint to the City of Sacramento, Contract Services Unit,  

containing the details of the alleged violation.  The address is: 
 
 City of Sacramento 
 Procurement Services Division 

915 I Street, New City Hall, 2nd Floor 
 Sacramento, CA 95814 
 
 Bring an action in the appropriate division of the Superior Court of the State of California against 

the employer and obtain reinstatement, injunctive relief, compensatory damages, punitive damages 
and reasonable attorney’s fees and costs. 
 

Discrimination and Retaliation Prohibited. 
 
If you feel you have been discriminated or retaliated against by your employer in the terms and conditions 
of your application for employment, or in your employment, because of your status as an applicant or as an 
employee protected by the Ordinance, or because you reported a violation of this Ordinance . . . 
 
You May Also . . . Submit a written complaint to the City of Sacramento, Contract Services Unit, at the 
same address, containing the details of the alleged violation.  
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APPENDIX A 
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DEPARTMENT OF FINANCE CITY OF SACRAMENTO 915 I Street 

PROCUREMENT SERVICES DIVISION CALIFORNIA 2
nd

 Floor 
 SACRAMENTO, CA 95814 
 
 PHONE: 916-808-6240 
 FAX: 916-808-5747 

 
 
 
 

December 2, 2013 
 

 
ADDENDUM  NO. 1 to Proposal No. P14141222006 

 
 

FOR Audiovisual Technology for Operations Control Center 
 

 
1.  The Proposal due date of December 27, 2013 has not been changed. 

 
2. Page 13, the original Attachment 1“Items Requiring Response” is replaced with the 

revised Attachment 1 “Items Requiring Response” shown in the next page. Vendors 
shall use the revised document. Vendors shall also disregard any references or 
language in the original proposal document pertaining to the City’s Emerging and Small 
Business (ESBE) program and preference and Local Business Enterprise (LBE) 
program. The revised LBE program and preference language is included on the 
attached Items Requiring Response. 

 
If a proposal package is not being submitted, it is not necessary to return this addendum or 
acknowledge receipt of such.   
 
Vendors submitting a proposal package must acknowledge receipt of this addendum prior to 
the hour and date specified in the proposal request by one of the following methods: 
 

a) By signing and returning one (1) copy of this addendum with the proposal package if 
not previously submitted; or 

 
b) If the proposal package has been previously submitted, the addendum may be 

submitted by separate letter, which must include on the outside of the mailing envelope 
the proposal and addendum number and the proposal due date.  This information must 
be clearly marked in CAPITAL LETTERS on the outside of the envelope. Failure of your 
acknowledgment to be received at the City Clerk’s Office, Historic Building, 915 I Street, 
First Floor, Sacramento, CA 95814 prior to the hour and date specified, may result in 
rejection of your proposal. 
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c) If by virtue of this addendum you decide to change a proposal already submitted, such 

change may be made by letter, as specified in (b) above.  
 
 
 

 
Sincerely, 

Project Manager 
 
 
 
 
Vendor’s Name:____________________________ 
 
Signature:________________________________ 
 
Typed or Printed Name & Title______________________ 
 
Date:_____________________________________ 
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ATTACHMENT 1 
 

**ITEMS REQUIRING RESPONSE (REVISED)** 
 

NOTE: Firms submitting proposals must provide responses to the following items.   
 

1.  LOCAL BUSINESS ENTERPRISE (LBE) PREFERENCE PROGRAM 
 

I. LBE FIVE PERCENT (5%) BID EVALUATION PREFERENCE 
 
On April 3, 2012, the Sacramento City Council adopted a Local Business Enterprise (LBE) 
Preference Program to provide enhanced opportunities for the participation of local business 
enterprises (LBEs) in the City’s contracting and procurement activities. On November 19, 
2013, City Council increased the LBE preference. 
 
The LBE Program provides for a five percent (5%) preference on all City procurement 
opportunities under $100,000. For professional service contracts only, this preference also 
applies to procurement opportunities of $100,000 or more.  
 
A bid or quotation submitted by a firm that is located within Sacramento city and/or the 
unincorporated county of Sacramento will receive a five percent (5%) bid evaluation 
preference for the purpose of determining the lowest responsible bidder. If, after applying the 
5% bid evaluation preference, the bid of an LBE firm receiving such preference is determined 
to be the lowest responsible bid, the award will be made for the actual amount bid. 
 
Bidders shall submit proof to the City demonstrating that the business is in compliance with all 
applicable laws relating to licensing and is not delinquent on any City of Sacramento or 
County of Sacramento taxes, permits, or fees.  
 

II. LBE QUALIFICATION 
 

A.  An LBE designated in the bid must be qualified as an LBE prior to the deadline for 
submission of bids.  

 
B.  Local Business Enterprise means a business enterprise, including but not limited to, a 

sole proprietorship, partnership, limited liability company, corporation, or other business 
entity that has a legitimate business presence in the city or unincorporated county of 
Sacramento. Proof of legitimate business presence in the city or unincorporated county 
of Sacramento shall include:  

 
1.  Having a current City of Sacramento Business Operation Tax or County of 

Sacramento Business License for at least twelve (12) consecutive months prior to 
submission of bid; and  

 

2. Having either of the following types of offices or workspace operating legally within the 
city or unincorporated county of Sacramento for at least twelve (12) consecutive 
months prior to submission of bid:  

 

a. The LBE’s principle business office or workspace; or  
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b. The LBE’s regional, branch or satellite office with at least one full time employee 
located in the city or unincorporated county of Sacramento.  

 
C.  An LBE must provide a physical address for the basis of location. This excludes P.O. Box 

addresses.  
 

D.   An LBE must provide a current copy of the City of Sacramento Business Operations Tax 
Certificate and/or County of Sacramento Business License.  

.  

III. APPLICATION OF LBE PREFERENCE 
 

A. When applying the LBE preference to a Bid, the preference shall apply to the Bid price 
solely for Bid evaluation purposes such that the total price bid by a Local Business shall 
be reduced by five percent (5%) of the amount bid by that Local Business, and the 
reduced Bid amount shall be deemed the amount bid by that bidder. The Contract price 
shall in all events be the amount Bid by the successful bidder awarded the Contract.  

 
B.  When applying the LBE preference to a Proposal, the preference shall apply in the form 

of additional points to the Proposal's final score such that the score awarded to a 
Proposal submitted by a Local Business is increased by five percent (5%) of the total 
possible evaluation points.  
 

C.  The LBE preference shall apply to all City procurement opportunities under $100,000 and 
professional service contracts of $100,000 or more  

 

IV. DEFINITIONS  
 

A. Local Business Enterprise (LBE): A business enterprise, including but not limited to, a 
sole proprietorship, partnership, limited liability company, corporation, or any other 
business entity that has a legitimate business presence in the city or unincorporated 
county of Sacramento.  

 
B. Proposal: Any response to a City solicitation for Proposals or Qualifications.  

 
C. Bid: Any response to a City solicitation for bids. 

 

2. LOCAL BUSINESS ENTERPRISE (LBE) 
 
Is the firm submitting the bid qualified as a local business enterprise?  Check the appropriate box 
below: 

 
YES - the firm submitting the bid is qualified as a local business enterprise. 
 
NO - the firm submitting the bid is not qualified as a local business enterprise. 
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If the response to the above is YES, provide a current copy of the City of Sacramento Business 
Operations Tax Certificate and/or County of Sacramento Business License. 
  
If the response to the above is YES, provide business office or workspace address*:   

 
__________________________________ 
 
__________________________________ 
 
__________________________________ 

* Address must be a physical address for the basis of location, this excludes P.O. Box addresses. 
 
3.  BUSINESS OPERATIONS TAX CERTIFICATE (B.O.T.C.) 
 
Sacramento City Code Chapter 3.08 requires any person or firm conducting business within or with the 
City of Sacramento to pay a Business Operations Tax and have a current Business Operations Tax 
Certificate. 
 
To obtain information about the Business Operations Tax Certificate, contact the City of Sacramento 
Revenue Division, 915 I Street, Room 1214, Sacramento, CA 95814, or telephone (916) 808-8500. 
 
If you have a current Business Operations Tax Certificate, please submit a copy with your proposal. 
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FRP P14141222006  

 

 

 

Audio Visual Design Group, Inc. 

1936 Brook Mar Dr  

El Dorado hills CA 95762 

o: 415.785.2848 

f: 415.532.2533 

Toll Free: 1.877.554.AVDG (2834) 

www.AVDG.com 
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Audio Visual Design Group’s 

Company Profile 

 

Audio Visual Design Group is an established leader in the creation, design, and installation of audiovisual 

systems, and is known as one of the premiere providers of audiovisual equipment, system integration, and visual 

communication systems in Northern California. Audio Visual Design Group was founded by Robert Scharffer in 

1996 and incorporated in 2006. Audio Visual Design Group is a California Corporation and located in San 

Francisco bay area. For more information, please visit our website at www.AVDG.com 

 

Federal Tax ID#:   20 - 5667041 

 

DUNS#:    09-791-3342 

 

Incorporated:    California 2006 

 

City of San Rafael Business License: 002-00070878 

  

CA Contractors License:  870011 

     C-7 Low Voltage 

Expires 10/31/2013 

State Of California 

Department of General Services 

Small Business Certification   1653300 

 

CA Resellers Permit:   SR JH 101-280111 

 

 

Contractor’s Bond:   549564C 

 

General Liability and 

Errors and Omissions Insurance: Wells Fargo Insurance Services USA, Inc. 

     Policy Number NAX0011261100 and LHR816497  

 

 

Auto Insurance:    Nationwide Mutual Insurance Company 

     Policy Number ACP7805146742 

 

 

Banking:    Wells Fargo Acct # 6706853477 

Fernando Carrillo (707) 762-4588 
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Audio Visual Design Group’s 

Representative List of Robert E. Scharffer (Autodesk) 

 

 

 
 

 

 

Project: Autodesk’s Corporate Headquarters – #111 McInnis Parkway, San Rafael  

The Landmark @ One Market, San Francisco, 3900 Civic Center South  

and North, San Rafael, 4000 Copper Top, San Rafael, 4040 Civic Center Drive,  

San Rafael, #1 McInnis – San Rafael 

 

Display System 

Provided design / build audiovisual services for video wall Lobby, Executive Briefing Center - Large, Medium and 

Small Conference Rooms, Executive Offices, Atrium and standard Conference Room configuration. 

 

Remote Control System  

Multiple wireless color LCD color remote control panels were provided in the Customer Briefing Center for 

control of the environment and presentation devices.  

 

 

 

Project: Autodesk’s Global Design Service – Moscow, Russia,  

Warsaw, Portugal and Itasca, IL 

Project Completion Date: December 2007 thru June 2008  

 

System Description 

Provided audiovisual consulting services for corporate standard conference rooms and training room. Provided 

audio visual facilities and electrical plans, functional diagrams and specification.  
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Audio Visual Design Group’s 

Representative List of Robert E. Scharffer (TPG Capital, LP) 

 

          
 

Project: TPG Capital, LP – San Francisco  

TPG Ventures – Menlo Park 

TPG Capital – Fort Worth, Texas  

TPG Capital - Axon Capital – New York  

  Newbridge Axon – Hong Kong 

TPG Capital, LP – Singapore 

 TPG Capital, LP – Shanghai 

TPG Capital, LP – Beijing 

Contact Name: Chris Metzcus, TPG Capital - (415) 743-1561 

Project Completion Date: September 2003 to Present 

 

Display System 

Provided design / build audiovisual services for the Boardrooms, Conference Rooms and Exercise Areas. The 

Boardroom had a LCD video/data projector capable of 7,700 ANSI lumens. The LCD projector displays standard 

NTSC video signal and true UXGA computer 1600 x 1200 resolution sources. A computer/video quad image 

splitter was incorporated into the system to allow for up to two different high-resolution images (computer, video 

conference signal, and laptop) and up to four different video images to be displayed on the rear projection screen. 

 

Video and Audio Conferencing System 

A HD Tandberg 6000 codec with multi-site and natural presenter package was incorporated. Then front cameras 

within a push-out lift assembly located below the projection screen in a flush mounted enclosure provided an 

image of people at the conference room table. A rear camera surface mounted to the wall provided at the rear of 

the room was provided for an image of a presenter at the front of the room at the rear projection screen.  The 

audio conferencing system was provided via tabletop microphone and distributed ceiling loudspeakers.  

 

Remote Control System  

A wired tabletop LCD color remote control panel at the table controlled the environment and presentation 

devises. The audiovisual system can also be controlled via an IP address from any computer on the network.    

                

Audio Visual Design Group’s 
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Staff Resumes 

Audio Visual Design Group has assembled what we feel is a highly qualified team of AV design and 

integration professionals.  We feel we understand the commitment to excellence that this customer 

demands and the importance of a good team to meet these expectations.  We pride ourselves on the 

attention to detail that we have made on previous projects and look forward to bringing that same level of 

service to future projects. 

 

John Neff, Senior Field Engineer 

John’s 15+ years of professional audiovisual experience have been focused on the integration of 

technology into an architectural environment. John worked for Anderson Audio Visual – East Bay and 

MCSI (formerly Intellisys Group, EISI and EIS), Coast Business Communication, General Projection 

Systems and Audio Visual Field Specialists before joining Audio Visual Design Group. His eclectic 

background includes work in commercial, residential, themed entertainment, marine, and broadcast 

multimedia environments. Projects include Sony Metreon, Lucas Film’s Big Rock Ranch, Texas Pacific 

Group SF, Oracle Corporate Visitor Center, Fenwick and West SF Offices, many other downtown San 

Francisco firms and offices, as well as numerous private residences. John will collaborate with other design, 

engineering and construction team members at Audio Visual Design Group and serve as Senior Field 

Engineer throughout every phase of the construction process, from design and installation to testing and 

training. 

 

Aaron Obstfeld, (Programmer / Design Engineer), Creston Master Programmer 

Prior to joining Audio Visual Design Group, Aaron has been programming control systems and designing user 

interfaces for over eleven years, during which he has obtained certifications in programming from AMX and 

Crestron, and gained experience with various other control-based resources. Aaron's audio/visual career began 

while studying to receive a Bachelor of Arts degree in Broadcasting from Arizona State University, obtained in 1998.  

After working for two years as an in-house technician with a large financial institution, he started in the commercial 

contracting field as a Field Technician/Project Manager for a Philadelphia-based firm.  Following a move to the San 

Francisco Bay Area, Aaron spent two years programming control systems and developing graphical user interfaces 

for a large commercial audio/visual systems integrator prior to becoming an independent subcontractor for over 8 

years.  Recent notable projects include the Corporate Training Center for Sutter Health, the Customer Visitor 

Center at Oracle, and new space development for Charles Schwab and the Mozilla Foundation, as well as projects 

for Drexel University, University of California San Francisco, Lawrence Livermore National Labs, First Republic Bank, 

Boston Consulting Group, and a number of large residential projects.  
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Ed Newton, (Executive Account Manager), CTS 

A 20-year veteran of the audiovisual industry, Ed Newton most recently worked with Anderson Audio Visual in 

the Sacramento for eight years. His introduction into an AV career began with 10-years at EISI/Intellisys group 

than three years at MCSi . Ed’s accomplishments include completing successful projects at CA Dept. of Homeland 

security, the Cathedral of the Blessed sacrament, CAL EMA, Clovis Med center, and PG&E. As Senior Account 

Manager at Audio Visual Design Group, Ed’s primary responsibility as liaison between clients and staff is to ensure 

that client needs are met during the course of a project. Along with maintaining the existing account base, Ed 

strives to expand this base by providing excellent service and reliable state-of-the-art audiovisual systems. 

 

Shawn Thomas, Field Engineer / Project Manager 

Recognized for his no-nonsense approach on and offsite, Shawn’s raw skill at installation and wiring has 

afforded him a wealth of opportunities to work on the best of projects.  He began his career ten years ago 

behind-the-scenes at KTVU Channel 2 News in Oakland, California.  Prior to joining forces with Audio 

Visual Design Group, Shawn provided audiovisual installs for Anderson Audio Visual and MCSi at Lucas 

Films Big Rock Ranch and Texas Pacific Group, among others.  He served as Senior Installer for Pro Media 

on a multitude of projects that include Pac Bell Park, Shoreline Amphitheater, Haas Pavilion at U.C. 

Berkeley, Montgomery Securities, and Thomas Weisel Partners Merchant Banking.  As a member of the 

AV construction team, he deftly puts it all together from rack to finish.  Shawn serves as the field engineer 

/ project manager and coordinate the installation crews working on the project.   

 

Our present office staff is 22 people with 4 extra engineers and Cad drafters. We also have a Sacramento 

central valley office. 

 

Audio Visual Design Group’s 

Training Statement 

Customer training will be provided to the Owner’s selected personnel as defined by the Audio Visual 

specification.  Please limit training to no more than a dozen people at a time if possible.  Training will take place 

during and after the final acceptance of the installed systems.  Training will be conducted in a classroom setting 

provided at the Owner’s Facility.  All literature, documentation, equipment items and materials required for the 

training session will be provided by Audio Visual Design Group.  Training will be separated into two (2) sessions 

during one (1) days to be determined: The first session will be operational in nature. Classroom activity detailing 

the basic functions of the systems and how they operate will be covered.  This session will end with hands-on use 

of the systems.  The second session deals with the design and theory of the systems. Trouble shooting and 

maintenance procedures will also be discussed.  Classroom activity will again be followed with hands-on 

application.   
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Audio Visual Design Group’s 

Warranty Statement 

AVDG warrants the Audio Visual System furnished to be free from defects in workmanship (i.e. cables, 

connections, structures) failure for a period of one (1) year from the date of acceptance or first beneficial use, 

whichever occurs first.  Warranty service for such defects will be handled in a reasonable and timely manner from 

the time of notification to AVDG by the Owner or their agent. 

 

Warranty does not apply to any product that has been subject to misuse, neglect, accident or operational error. 

 

Audio Visual Design Group’s 

Project Schedule 

 

The following illustrates our proposed schedule for the project including milestones for submittals, equipment 

purchase, pre-installation fabrication, field installation, testing and training. The calendar days to complete are from 

authorization to proceed.  We will work to conform to the overall project schedule once one is provided. 

 

Award of Contract (Letter of Intent)       January 13 

Pre-construction Meeting        2 Weeks 

Cable and Wire Tag Submittal (Submitted at Interview)     2 Weeks 

Equipment Submittals         2 Weeks 

Cable Pull and Projector Mount Assembly On-site     February  

Equipment Order (After Equipment Submittals Approval)    2-3 Weeks 

Drawing and Detail Submittal        2-3 Weeks 

System Installation         March 

AV Wiring and Installation to Furniture       March  

Remote Control Programming Testing and Debugging     March  

As-built Drawing Package and O&M Manual Submittal     March 

System Check-out and Acceptance       March 

Training Sessions         March 

Completion Date          March 
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Audio Visual Design Group’s 

Exceptions 

 

This proposal is submitted in accordance with the terms and requirements of the audiovisual system 

specifications with the following exceptions: 

 

AWARD OF CONTRACT 

The official award of contract is when Audio Visual Design Group receives at least a letter of intent with the 

standard contract to follow. Verbal authorization do not constitute award on contract. 

 

ELECTRONIC DOCUMENT SUBMITTAL 

Audio Visual Design Group is expecting to get a copy of the existing audiovisual electronic documents to 

create our wiring diagram drawing package.  

 

COMPONENTS AND QUANTITIES 

Our bid is for the items and quantities listed in our bid package. Difference in quantities will be deleted or added 

per the unit price listed. 

 

MISCELLANEOUS MATERAILS 

We have indicated all of the miscellaneous materials at the end of the spread sheet as one total in place of a 

number per room as per the spread sheet.  

 

MILLWORK REVIEW 

Audio Visual Design Group is expecting to review the millwork drawings and furniture submittals to 

note/coordinate cable passages and ventilation requirements.  Woodwork modifications, other than cable 

holes, are not included in our base bid. 

 

PROJECT COORDINATION 

Audio Visual Design Group is expecting to review and coordinate with other trades for the requirements 

to integrate the audiovisual systems and components. We are expecting that the other trades have 

included the cost for proving these requirements in their bids.  

 

ELECTRICAL SCOPE 

Audio Visual Design Group assumes that all required cores through concrete flooring for AV cable paths 

will be provided by the general contractor.  We assume that all floor boxes will be provided by the 

general contractor.  

Audio Visual Design Group’s 

Subcontractors 

SUBCONTRACTORS 

AUDIO VISUAL DESIGN GROUP WILL NOT BE USING ANY SUBCONTRACTOR ON THIS PROJECT 
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Audio Visual Design Group’s 

Payment Terms 

PAYMENT TERMS 

10% due upon receipt of Authorization. 

Monthly Progress Billing up to 95% of project total. Equipment will be invoiced during the monthly progress bill 

when ordered. 

100% due upon completion and sign-off of job. 

 

* A reoccurring late fee of 2% will apply to overdue 30-day invoices as well as a 30% restocking fee on all returned 

or cancelled items that have been ordered. 
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Data Center  

Display Systems 

AVDG will install (6) 46” LED monitors at the front of the room. These 
displays can handle resolutions up to 1920X1080. The monitors will be laid 
out in the 2X3 Layout as shown to the right. The displays will be secured to 
the front wall for solid stability. These displays are rated for 24/7 
Operations. 

 

Backing in the wall for mounting of the display, power, data jacks and conduit will be provided by the city of Sacramento. 

Video system 

The new video wall processor will allow protected content to be displayed anywhere on the wall. 
Although content protection was originally envisioned for use on a single screen, your new video 
wall processor supports HDCP functionality across multiple screens. 
This processor will be configured will have a total of 6 
outputs one for each display and 12 inputs which will still 
give you room to grow in the future for the other two 
outputs. This system will maximize your video wall using 
the full resolution of all its displays and make many display 
configurations with your current inputs. We will work with 
you on the different configurations presets.  

 

Inputs to the system  
o 9 desktop PC with signal and dual most with DVI two with VGA outputs A total of 12  

Inputs 
 Staff workstation A two tower X2 VGA  
 Staff workstation B two tower X2 DVI  
 Staff workstation C One tower Dual output X2 DVI  
 Staff workstation D One tower Dual output X2 DVI 
 Staff workstation E two tower X2 DVI  
 Staff workstation F One tower Dual output X2 DVI 

Note all PCs listed will not have an audio connection 
  

o Two owner furnished Cable tuners High definition  
o We will reinstall the cable TV receivers from the back of the Samsung 55” displays 

that are already mounted and relocate into the server room rack and run HDMI 
cables out to the Samsung LCD TVs. 
 

o KVM system to control all six PCs with room to grow. The system will be controlled from 

four locations A, B, E, & F. No video just mouse and keyboard control. You will have 
mouse control by hitting a hot key and select 1-6 to control the PC. 

 

 

 

Program Audio 

Soundtrack from cable tuners will come out of the existing sharp LCD TVs. The control system list below will 

control on/off/ and Volume up/down of each Samsung 55” Displays. 
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Remote Control System 

We will install a new 10.1” hard wired touch panel on the top front consoles. The new control system will simplify 

the control of your A/V system. We will work with you on the design of your 

new touch panel layout. We will also connect the control system to your 

network so it can work on any desktop with internet browser to have the 

ability to have control over the system.  

A programmable remote control processor will be supplied, installed and 

programmed with the following control features: 

City of Sacramento (Logo Page)  

System - On / Off 

Program Volume - Raise / Lower / Mute of the two OFE Samsung displays 

Source Select – Desktop 1-6  

Cable TV – Channel Up / Channel Down / Enter / 0 / 1 / 2 / 3 / 4 / 5 / 6 / 7 / 8 

/ 9 / Prev 

 

We can provide the MAC addresses for processor device before we come onsite but need coordinate with your IT Dept. to 

make these devices work on your network. You will also need to confirm that the network connection in the AV equipment 

room is on the same network. 

 

Cables, Connectors and Support Hardware 

All of the audiovisual components will be installed in an 38 space equipment rack in the adjacent server 

room.  The rack equipment includes Video wall processor, remote control processor. Power 

conditioner, Two OFE cable tuners and related electronics. 
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SUMMARY OF AUDIO VISUAL SYSTEM INVESTMENT 

The following is a summary of audio visual system costs for the areas of concern for the project.  The Display, 

Video, Audio and Remote Control Systems cost reflects all of the major components necessary to meet the 

project’s functional goals. Support Hardware cost include the cable, connectors, plate, panels and miscellaneous 

incidental components required to integrated the Audio Visual components into the final system solution. The 

Technical Services cost includes the Design Engineering, Project Engineering, Remote Control Programming, 

CAD, Project Management, Shop Fabrication and Field Installation Labor required for the project.  

  
Room Equipment Technical Services CA Waste Tax Freight AV Subtotal Service AV Total

Main system 82,729.88$       24,430.00$         33.00$                      7,559.44$                 6,204.74$        = 120,957.06$         4,286.40$          125,243.46$             

Optional Mview VideoWall 8,381.51$         5,200.00$           -$                         766.23$                    633.00$           = 14,980.74$          -$                  14,980.74$               

-$                 -$                   -$                         -$                         -$                = -$                    -$                  -$                         

-$                 -$                   -$                         -$                         -$                = -$                    -$                  -$                         

AV System Totals 91,111.39$  29,630.00$    33.00$               8,325.67$           6,837.74$    = 135,937.80$   4,286.40$     140,224.20$        
 
Detailed equipment list included in separate envelope   

 

SUMMARY  

Audio Visual Design Group is committed to improving how our clients present, receive and exchange important 

information in their training environments. We have the experience and expertise to provide City of Sacramento 

with multimedia systems that will serve as models for innovative presentation environments. 

 

We are confident that our participation on this project will contribute to its success.  We trust you will find this 

proposal acceptable and we look forward to beginning work on the project.    

 

Sincerely, 

AUDIO VISUAL DESIGN GROUP, INC. 

 

Ed Newton, CTS,                         __________________________________ 

Senior Account Executive                   Client Approval 

 
Sacramento Central Valley   __________________________________ 

o: 415-455-9913   Name/Title (please print) 

d: 415-785-2848      

c: 916-952-3294   __________________________________ 

f: 415-532-2533    Date: 

EdN@AVDG.com 

www.AVDG.com 

 

CA License # 870011 
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2588 - City of Sac DOC Main system Printed 12/27/2013 at 1:40 PM

2588ect Name : Client - Project - Room
Project # : XXXX

Original Date : July 26, 2013
Rev Date:

Sales Person : Ed Newton
Sale Engineer : Engr Name

Room or Option Name: Room 1

Item Location Description Manufacturer Model Qty Unit Price Ext. Total

Display Systems

D1 46" (UNB) Ultra Narrow Bezel GPOUS SV46ML 7 3,626.67$         25,386.69$               

D2 Auto-aligning slide bracket wall mount system for 46 GPOUS GPW-46USB-L 6 342.86$            2,057.16$                 

D3 OFE Samsung UN55F6350A 2 -$                 -$                          

Display System Total 27,443.85$     
-$                

Video Inputs and Video Conferencing Systems

V1 DVI Twisted Pair Extender Extron 60-1272-12 20 313.33$                6,266.60$                 

V2 DVI Twisted Pair Extender Extron 60-1272-13 20 313.33$                6,266.60$                 

V3 2M/6.56ft. DVI-D Dual Link Cable Ferrite Gold Plate AWG DVD-2MM 32 20.00$                  640.00$                    

V3 1M/3ft. DVI-D Dual Link Cable Ferrite Gold Plated M AWG DVD-1MM 16 20.00$                  320.00$                    

V4 omni wall 12 input 8 output RGB RGB-04354-0Q3XDK 1 27,015.33$       27,015.33$               

V5 TV cable 35' HDMI male to male Extron 26-650-35 2 192.86$            385.72$                    

V6 Basic Rack Shelf for 9.5" Deep Products Extron 60-604-02 5 42.86$              214.30$                    

V1 Xcable TV HDMI Twisted Pair Extender with RS232 Extron 60-1271-13 2 313.33$                626.66$                    

V2 Xcable TV HDMI Twisted Pair Extender with RS232 Extron 60-1271-12 2 313.33$                626.66$                    

V9 for SCADA RGB to DVI Scaler Extron 60-906-01 2 526.67$            1,053.34$                 

V10 Two Output VGA Distribution Amplifier Extron 60-046-03 2 135.71$            271.42$                    

V9 4 remote control users upto 16 PC but only doing 9 Adder Tech Catxip 4000 systems 1 4,087.50$         4,087.50$                 

V10 1 -$                 -$                          

Video System Total 47,774.13$     
-$                
-$                

Remote Control System

C1 3-Series Control System® Crestron CP3N 1 1,780.82$             1,780.82$                 

C2 5-Port PoE Switch Crestron CEN-SW-POE-5 1 273.97$                273.97$                    

C3 10.1" Touch Screen, Black Smooth Crestron TSW-1050-B-S 1 1,643.84$             1,643.84$                 

C4 TableTop Kit for TSW-1050, Black Smooth Crestron TSW-1050-TTK-B-S 1 171.23$                171.23$                    

C5 Control Port Expansion Module Crestron C2N-IO 1 250.00$                250.00$                    

C6 1 -$                      -$                          

Control System Total 4,119.86$       
-$                

Cables, Connectors and Suport Hardware

M1 Misc Cable, Connectors, Hardware, Materials AVDG 1 2,142.86$             2,142.86$                 

M2 AVDG Logo Panel AVDG 1 21.44$                  21.44$                      

M3 Rack - 38 Space Gangable - 27"d MAP BGR 38SA27-LRD 1 797.28$            797.28$                    

M4 Rack Mount Power Strip 8+Courtesy outlet MAP PD-915R 1 92.88$              92.88$                      

M5 cable tv Rack Shelf - 2RU MAP U2 2 48.79$              97.58$                      

M6
DigitalMedia 8G™ Cable, non-plenum, 500 ft 
spool

Crestron DM-CBL-8G-NP-SP500
1 240.00$            240.00$                    

M7 1 -$                      -$                          

M8 1 -$                      -$                          

M9 1 -$                      -$                          

M10 1 -$                      -$                          

Rack and Accessories Total 3,392.04$       
-$                

Totals
Total

27,443.85$               
47,774.13$               

-$                          
4,119.86$                 
3,392.04$                 

82,729.88$               

-$                

Technical Services Hours Rate Total
PreSales Design and Engineering 1 150.00$               150.00$                    
Project Design and Engineering 12 150.00$               1,800.00$                 
Field Engineering 8 150.00$               1,200.00$                 
Computer Aided Design 6 125.00$               750.00$                    
Remote Control Programming 32 150.00$               4,800.00$                 
Project Management 48 125.00$               6,000.00$                 
Shop Labor 0 100.00$               -$                          
Field Labor 80 100.00$               8,000.00$                 
Documentation & Administration 4 95.00$                 380.00$                    
Per Diem & Travel Expenses 0 95.00$                 -$                          
subcontract GPO Us 1 1,350.00$            1,350.00$                 
Technical Services Subtotal 24,430.00$               

107,159.88$             

Total
82,729.88$               

Tax Rate >> 8.50% 7,559.44$                 
6,204.74$                 

24,430.00$               
33.00$                      

1 Electronic Waste Fee 4" - 14" 3.00$                   
0 Electronic Waste Fee 15" - 34" -$                     
6 Electronic Waste Fee 35"and greater 30.00$                 

Service Agreement SA type >> RR12 4,286.40$                 

Grand Total 125,243.46$   

CA Electronic Waste

Cables, Connectros and Support Hardware

Equipment Subtotal

Totals
Equipment Subtotal

Shipping Estimate
CA Sales Tax

Video Inputs and Video Conferencing Systems

Equipment Summary

Program Audio, Surround Sound and Audio Conferening Systems
Remote Control System

Display Systems

Technical Services Subtotal

Page 2 of 3
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Display Systems

D1 1 -$                   -$                             

D2 1 -$                   -$                             

D3 1 -$                   -$                             

D4 1 -$                   -$                             

D5 1 -$                   -$                             

D6 1 -$                   -$                             

D7 1 -$                   -$                             

Display System Total -$                  
-$                  

Video Inputs and Video Conferencing Systems

V1 2X3 video wall Winstead Custom Mview 1 9,438.67$              9,438.67$                   

V2 Auto-aligning slide bracket wall mount system for 46" GPOUS GPW-46USB-L -6 342.86$             (2,057.16)$                  

V3 1 -$                        -$                             

V4 1 -$                        -$                             

V5 1 -$                        -$                             

V6 1 -$                        -$                             

V7 1 -$                        -$                             

V8 1 -$                        -$                             

V9 1 -$                        -$                             

V10 1 -$                        -$                             

Video System Total 7,381.51$          
-$                  

Program Audio, Surround Sound and Audio Conferencing Systems

A1 1 -$                        -$                             

C1 1 -$                        -$                             

C2 1 -$                        -$                             

C3 1 -$                        -$                             

C4 1 -$                        -$                             

C5 1 -$                        -$                             

C6 1 -$                        -$                             

C7 1 -$                        -$                             

C8 1 -$                        -$                             

C9 1 -$                        -$                             

Cables, Connectors and Suport Hardware

M1 Misc Cable, Connectors, Hardware, Materials AVDG 1 1,000.00$              1,000.00$                   

M2 AVDG Logo Panel AVDG 0 21.44$                    -$                             

M3 1 -$                        -$                             

M4 1 -$                        -$                             

M5 1 -$                        -$                             

M6 1 -$                        -$                             

M7 1 -$                        -$                             

M8 1 -$                        -$                             

M9 1 -$                        -$                             

M10 1 -$                        -$                             

Rack and Accessories Total 1,000.00$          
-$                  

Totals
Total

-$                             
7,381.51$                   

-$                             
-$                             

1,000.00$                   

8,381.51$                   

-$                  

Technical Services Hours Rate Total
PreSales Design and Engineering 0 150.00$                  -$                             
Project Design and Engineering 0 150.00$                  -$                             
Field Engineering 0 150.00$                  -$                             
Computer Aided Design 0 125.00$                  -$                             
Remote Control Programming 0 150.00$                  -$                             
Project Management 16 125.00$                  2,000.00$                   
Shop Labor 0 100.00$                  -$                             
Field Labor 32 100.00$                  3,200.00$                   
Documentation & Administration 0 95.00$                    -$                             
Per Diem & Travel Expenses 0 95.00$                    -$                             
SF Permit 0 275.00$                  -$                             
Technical Services Subtotal 5,200.00$                   

13,581.51$                 

Total
8,381.51$                   

Tax Rate >> 8.50% 766.23$                       
633.00$                       

5,200.00$                   
-$                             

0 Electronic Waste Fee 4" - 14" -$                        
0 Electronic Waste Fee 15" - 34" -$                        
0 Electronic Waste Fee 35"and greater -$                        

Service Agreement SA type >> RR12

Grand Total 14,980.74$        

Equipment Summary

Program Audio, Surround Sound and Audio Conferening Systems
Remote Control System

Display Systems
Video Inputs and Video Conferencing Systems

Cables, Connectros and Support Hardware

CA Electronic Waste

Equipment Subtotal

Equipment Subtotal
Totals

CA Sales Tax
Shipping Estimate
Technical Services Subtotal
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Audio Visual Design Group, Inc. 

1936 Brook Mar Dr 

Sacramento, CA 95762 

o: 415.455.9913 

f: 415.532.2533 

Toll Free: 1.877.554.AVDG (2834) 

www.AVDG.com 
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March 26, 2014 

 

Deanne Neighbours 

City of Sacramento 

1391 35th Ave 

Sacramento, CA 95822 

Tel: (916) 808-3536 

Eml: dneighbours@cityofsacramento.org 

 

Re:     Audio Visual Design / Build Proposal 

    City of Sacramento Utilities Dept. Gold room, Sacramento  

    AVDG Project No: 2-12 XXXX 

 

 

Deanne: 

 

Based on our meeting and email correspondence, we have prepared this design / build proposal to help you 

implement the presentation technologies for the Gold room in City Of Sacramento Utilities Dept. facility.  

 

We have prepared an overview of the functional approach to meet the audiovisual capabilities recommended for 

each of the rooms.  This proposal represents our equipment recommendations and the extent that audiovisual 

systems will be incorporated into the new rooms’ design.   

 

All we require to proceed is your review and approval of this proposal and purchase order referencing this 

proposal.  

 

INTRODUCTION 

 

Audio Visual Design Group is an established leader in the creation, design, and installation of audiovisual 

systems, and is known as one of the premiere providers of audiovisual equipment, system integration, and visual 

communication systems in Northern California. Audio Visual Design Group was founded by Robert Scharffer in 

1996 and incorporated in 2006. Audio Visual Design Group is a California Corporation and locations in San 

Francisco bay area and Sacramento Central Valley. For more information, please visit our website at 

www.AVDG.com 

 

AREAS OF CONCERN AND SCOPE OF SERVICES 

 

Based on our discussions with you, we have recommended the following approach to meet the functional needs 

and basic requirements defined for the project, as follows: 
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Gold room 

Display Systems 

AVDG will replace the existing single Optoma TH1060P projector with three new Optoma EH501 

HD projector projecting a true 1920X1080. The projectors will have 5000 ANSI Lumens. We will 

project all images on the same front wall. We utilize the one existing 133” electric screen and install 

two more identical electric screens on either side of the current screen. We will also remount the TH1060P 

projector downstairs in the first floor conference room and reprogram the MLC to talk to 

the new projector. 

We will also install two owner furnished Samsung 55” LCD display at the front of the room. 

We will include two wall mounts. The displays will be mounted on the same wall as the electric screens. They will 

use their internal tuners for cable but will be able to route any feed to the display. 

 

Power, data jacks and conduit will be provided by the city of Sacramento. 

Video Inputs  

We will replace the analog switcher with a large 16X16matrix switcher that will handle 

digital inputs. The switcher helps you to future proof the system so that you can handle 

windows 8 and Apple products in the future. The switcher will be house in the owner 

furnished equipment rack.  

1. Laptop Input HDMI Via at podium location 

2. Laptop Input VGA with Audio podium location 

3. New Blu-ray player at podium location 

4. OFE Cable TV 1 HDMI 

5. OFE Cable TV 2 HDMI 

6. Video wall Output 1 

7. Video wall Output 2  

8. Desktop city network PC output 1 

9. Desktop city network PC output 2 

10. Wireless PC connection 

 

The HD satellite box and cable to MPO for service will be provided and installed by the Building HD Satellite Company. 

 

Program Audio, Surround Sound and Audio Conferencing Systems 

We will utilize existing sound system. 
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Remote Control System 

We will install a new 7” hard wired touch panel on the top of the podium. The old AMX Access III processor 

which is the brains of your control system will also be replaced to a Crestron model. The new control system will 

simplify the control of your A/V system. We will work with you on the design of your new 

touch panel layout. 

A programmable remote control processor will be supplied, installed and programmed 

with the following control features:  

City of Sacramento (Logo Page) 

System - On / Off 

Program Volume - Raise / Lower / Mute  

Speech Volume - Raise / Lower / Mute 

Projector 1, 2, 3 – Computer Input 1  

Display 1, 2 Computer 1 

Screen– Raise / Lower 

Source Select – Laptop HDMI / Laptop VGA / Desktop/ Blu-ray Player 

Ceiling shades Open/Close 

Cable TV – Channel Up / Channel Down / Enter / 0 / 1 / 2 / 3 / 4 / 5 / 6 / 7 / 8 / 9 / Prev 

 

Cables, Connectors and Support Hardware 

All of the audiovisual components will be installed in an existing equipment rack at the rear server room.  The rack 

equipment includes, automatic microphone mixer, power amplifier, remote control processor and related 

electronics. 
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SUMMARY OF AUDIO VISUAL SYSTEM INVESTMENT 

The following is a summary of audio visual system costs for the areas of concern for the project.  The Display, 

Video, Audio and Remote Control Systems cost reflects all of the major components necessary to meet the 

project’s functional goals. Support Hardware cost include the cable, connectors, plate, panels and miscellaneous 

incidental components required to integrated the Audio Visual components into the final system solution. The 

Technical Services cost includes the Design Engineering, Project Engineering, Remote Control Programming, 

CAD, Project Management, Shop Fabrication and Field Installation Labor required for the project.  

  

March 26, 2014   

City of Sacramento   

Gold room    

Display Systems     

 DLP HD Projectors, Projector Mount, 133” HD Format Front Projection Screen 

Tab-Tension, Extra Black Drop and Low Voltage Interface, Unistrut Assembly,    $4,820.39 

Video Inputs and Video Conferencing Systems     

 Crestron DM 16X16 matrix switcher, Computer Interfaces, Computer Auto 

Switcher, HD DSS Satellite Receiver, Etc.  $22,530.67 

Program Audio      

    $ 

Remote Control System     

 Remote Control Processor, 7”Control Color Touch Panel,  Rack Mount, Power 

Supply, Etc.   $4,146.66 

Cables, Connectors and Support Hardware     

 Power Conditioner / Sequencer, Control and Audio Cables, Connectors, Hardware, 

Etc.   $3,741.44 

Technical Services     

 Design, Engineering, CAD, Programming, PM, Installation Technical Labor, Etc.   $23,440.00 

 System Sub-Total  $58,679.16 

 Warranty  $2,347.17 

 CA Elect Waste $13.00 

 Sales Tax   $3,030.57  

 Shipping  $2,642.94  

 System Total $66,699.84 

 

 

Please Note: Costs for audiovisual system-related infrastructure including electrical conduit, junction boxes, power, voice / 

data jackets, breaker panels, lighting dimming control, motorized window treatment, wall backing, etc., are not included in 

the estimates above.  These costs are part of the General Construction budget. 
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PAYMENT TERMS  

 

All invoices are Net30 terms: 

35% Due with purchase order or sign proposal authorization to proceed. Invoice (Net0), attached. 

 Equipment will not be ordered until the above invoice payment is received. 

75% of total due when equipment is ordered.  

90% of total due at beginning of on-site installation (cabling or infrastructure) or shop fabrication. 

100% of total due upon completion. 

* A reoccurring late fee of 2% will apply to overdue 30-day invoices as well as a 30% restocking fee on all returned or 

cancelled items that have been ordered. 

 

PROJECT ESTIMATED SCHEDULE 

 

We anticipate completion of the project on the following schedule during normal business hours: 

 Receipt of Owner authorization to proceed Week 0 

 Phase I - Facilities Documentation / Equipment Order Week 2-3 

 Phase II – Initial Installation( Cabling Pull, Infrastructure Assembly and Screens ) Week 3-4 

Access to the Site (Infrastructure Completed by General Contractor) Week 3 

 Phase III – Fabrication / AV Component Installation(scheduled after equipment arrives) Week 4-6 

 Phase IV - Substantial Completion  Week 6-8 

 Phase V - Final Acceptance Week 10 

 

We will work with you to finalize a schedule that meets the implementation requirements of the project. 

 

STANDARD WARRANTY AND SERVICE AGREEMENT 

 

STANDARD WARRANTY 

AVDG warrants the Audio Visual System furnished to be free from defects in workmanship (i.e. cables, 

connections, structures) failure for a period of 1 year from the date of acceptance or first beneficial use, whichever 

occurs first.  Warranty service for such defects will be handled in a reasonable and timely manner from the time of 

notification to AVDG by the Owner or their agent. 

 

Manufacturer's equipment warranties are of varying lengths (usually 90 days to 1 year).  AVDG will warranty this 

equipment for the term established by the manufacturer on a depot basis only.  The labor to remove the 

equipment and re-install it after the repair is not covered. Deliver warranty repair equipment to AVDG, 

Attention: Service Department.  Please include a copy of this form with each piece of equipment. 

 

Warranty does not apply to any product that has been subject to misuse, neglect, accident or operational error. 
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12 Business Hour Service Agreement: 

 24 / 7 call-in 1-800 number service with email alert to Service Team 

 Priority service status 2-business hour phone response time  

 Unlimited telephone support 

 Broker Manufacturer’s Warranty 

 Loaner equipment from service equipment pool if available 

 On-Site labor with 12-business hour response time 

 Two preventative maintenance visits 

 Normal Service Hours: (9am until 5pm PST) Monday thru Friday 
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SUMMARY  

 

Audio Visual Design Group is committed to improving how our clients present, receive and exchange important 

information in their EOC environments. We have the experience and expertise to provide City of Sacramento 

with multimedia systems that will serve as models for innovative presentation environments. 

 

We are confident that our participation on this project will contribute to its success.  We trust you will find this 

proposal acceptable and we look forward to beginning work on the project.    

 

Sincerely, 

AUDIO VISUAL DESIGN GROUP, INC. 

 

 

Sincerely, 

AUDIO VISUAL DESIGN GROUP, INC. 

 
Ed Newton, CTS,                         __________________________________ 

Senior Account Executive                   Client Approval 

 
Sacramento Central Valley   __________________________________ 

1936 Brook Mar Dr.   Name/Title (please print) 

El Dorado Hills, CA 95762       

o: 415-455-9913   __________________________________ 

d: 415-785-2848   Date: 

c: 916-952-3294 

f: 415-532-2533 

EdN@AVDG.com 

www.AVDG.com 

 

CA License # 870011 

Small Business # 1653300 
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Audio Visual Design Group, Inc. 

1936 Brook Mar Dr 

Sacramento, CA 95762 

o: 415.455.9913 

f: 415.532.2533 

Toll Free: 1.877.554.AVDG (2834) 

www.AVDG.com 
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March 26, 2014 

 

Deanne Neighbours 

City of Sacramento 

1391 35th Ave 

Sacramento, CA 95822 

Tel: (916) 808-3536 

Eml: dneighbours@cityofsacramento.org 

 

 

Re:     Audio Visual Design / Build Proposal 

    City of Sacramento Utilities Dept. Video wall, Sacramento 

    AVDG Project No: 2188 

 

Dear Deanne: 

 

Based on our meeting and email correspondence, we have prepared this design / build proposal to help you 

implement the presentation technologies for the video wall in City Of Sacramento Utilities Dept. facility. 

We have prepared an overview of the functional approach to meet the audiovisual capabilities recommended for 

each of the rooms.  This proposal represents our equipment recommendations and the extent that audiovisual 

systems will be incorporated into the new rooms’ design.   

 

All we require to proceed is your review and approval of this proposal and purchase order referencing this 

proposal.  

 

INTRODUCTION 

 

Audio Visual Design Group is an established leader in the creation, design, and installation of audiovisual 

systems, and is known as one of the premiere providers of audiovisual equipment, system integration, and visual 

communication systems in Northern California. Audio Visual Design Group was founded by Robert Scharffer in 

1996 and incorporated in 2006. Audio Visual Design Group is a California Corporation and locations in San 

Francisco bay area and Sacramento Central Valley. For more information, please visit our website at 

www.AVDG.com 

 

AREAS OF CONCERN AND SCOPE OF SERVICES 

 

Based on our discussions with you, we have recommended the following approach to meet the functional needs 

and basic requirements defined for the project, as follows: 
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Data Center  

Display Systems 

AVDG will install (4) 46” LED monitors at the front of the room. These displays 

can handle resolutions up to 1920X1080. The monitors will be laid out in the 2X2 

Layout as shown to the right. The displays will be secured to the front wall for 

solid stability. These displays are rated for 24/7 Operations. We did include one 

extra 46” display spare for backup for a total of 5 displays 

 

Backing in the wall for mounting of the display, power, data jacks and conduit will be provided by the city of Sacramento. 

Video system 

We will install a new Crestron 8X8 DM switcher into the rack listed below. This 

switcher will give you room to grow with inputs and outputs. 

Inputs to the system  
o 2 desktop PC with signal and dual DVI and one with VGA outputs 

A total of 3 PC Inputs and one video from Comcast 
 Staff workstation A two tower X1 VGA  
 Staff workstation B two tower X2 DVI  
 Comcast Tuner owner furnished 

Note all PCs listed will have an audio connection 

  
 

Program Audio 

Soundtrack and program sources includes Comcast and computer-based audio sources are provided via two 

ceiling mounted speakers. 
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Remote Control System 

We will install a new 7” hard wired touch panel at the front wall near the LCD displays. 

The new control system will simplify the control of your A/V system. We will work with 

you on the design of your new touch panel layout. We will also connect the control 

system to your network so it can work on any desktop with internet browser to have the 

ability to have control over the system. Note needs to be on the same network. 

A programmable remote control processor will be supplied, installed and programmed 

with the following control features: 

City of Sacramento (Logo Page)  

System - On / Off 

Program Volume - Raise / Lower / Mute  

Source Select – Desktop 1/ Desktop 2 with two outputs / Comcast   

Video wall displays 1/2/3/4 

Display one large image across all four displays or individual source per display. 

Cable TV – Channel Up / Channel Down / Enter / 0 / 1 / 2 / 3 / 4 / 5 / 6 / 7 / 8 / 9 / Prev 

 

We can provide the MAC addresses for processor device before we come onsite but need coordinate with your IT Dept. to 

make these devices work on your network. You will also need to confirm that the network connection in the AV equipment 

room is on the same network. 

 

Cables, Connectors and Support Hardware 

All of the audiovisual components will be installed in small 16 space equipment rack in the server room.  The rack 

equipment includes Video wall processor, remote control processor. Power conditioner, cable tuners and related 

electronics. 
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SUMMARY OF AUDIO VISUAL SYSTEM INVESTMENT 

The following is a summary of audio visual system costs for the areas of concern for the project.  The Display, 

Video, Audio and Remote Control Systems cost reflects all of the major components necessary to meet the 

project’s functional goals. Support Hardware cost include the cable, connectors, plate, panels and miscellaneous 

incidental components required to integrated the Audio Visual components into the final system solution. The 

Technical Services cost includes the Design Engineering, Project Engineering, Remote Control Programming, 

CAD, Project Management, Shop Fabrication and Field Installation Labor required for the project.  

  

March 26, 2014   

City of Sacramento   

Small Video wall Bldg 19    

Display Systems     

 Qty5 46” LCD ultra slim bezels, LCD wall mounts     $19,504.79 

Video Inputs      

 Crestron DM 8X8 matrix switcher, Computer Interfaces, HD DSS Satellite Receiver, 

Etc.  $12,858.57 

Program Audio      

 Audio Amplifier, Two Recessed Ceiling Loudspeakers, Etc.   $792.86 

Remote Control System     

Remote Control Processor, 7”Control Color Touch Panel,  Rack Mount, Power 

Supply, Etc.   $2,733.33 

Cables, Connectors and Support Hardware     

 Audio Visual Equipment Racks, Power Conditioner / Sequencer, Control and Audio 

Cables, Connectors, Hardware, Etc.   $2,321.56 

Technical Services     

 Design, Engineering, CAD, Programming, PM, Installation Technical Labor, Etc.   $12,675.00 

 System Sub-Total  $50,886.11 

 Warranty  $3,286.16 

 CA Elect Waste $28.00 

 Sales Tax   $3,286.16  

 Shipping  $2,865.83  

 System Total $59,101.54 

 

 

Please Note: Costs for audiovisual system-related infrastructure including electrical conduit, junction boxes, power, voice / 

data jackets, breaker panels, lighting dimming control, motorized window treatment, wall backing, etc., are not included in 

the estimates above.  These costs are part of the General Construction budget. 
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PAYMENT TERMS  

 

All invoices are Net30 terms: 

35% Due with purchase order or sign proposal authorization to proceed. Invoice (Net0), attached. 

 Equipment will not be ordered until the above invoice payment is received. 

75% of total due when equipment is ordered.  

90% of total due at beginning of on-site installation (cabling or infrastructure) or shop fabrication. 

100% of total due upon completion. 

* A reoccurring late fee of 2% will apply to overdue 30-day invoices as well as a 30% restocking fee on all returned or 

cancelled items that have been ordered. 

 

PROJECT ESTIMATED SCHEDULE 

 

We anticipate completion of the project on the following schedule during normal business hours: 

 Receipt of Owner authorization to proceed Week 0 

 Phase I - Facilities Documentation / Equipment Order Week 2-3 

 Phase II – Initial Installation( Cabling Pull, Infrastructure Assembly and Screens ) Week 3-4 

Access to the Site (Infrastructure Completed by General Contractor) Week 3 

 Phase III – Fabrication / AV Component Installation(scheduled after equipment arrives) Week 4-6 

 Phase IV - Substantial Completion  Week 6-8 

 Phase V - Final Acceptance Week 10 

 

We will work with you to finalize a schedule that meets the implementation requirements of the project. 

 

STANDARD WARRANTY AND SERVICE AGREEMENT 

 

STANDARD WARRANTY 

AVDG warrants the Audio Visual System furnished to be free from defects in workmanship (i.e. cables, 

connections, structures) failure for a period of 90 Days from the date of acceptance or first beneficial use, 

whichever occurs first.  Warranty service for such defects will be handled in a reasonable and timely manner from 

the time of notification to AVDG by the Owner or their agent. 

 

Manufacturer's equipment warranties are of varying lengths (usually 90 days to 1 year).  AVDG will warranty this 

equipment for the term established by the manufacturer on a depot basis only.  The labor to remove the 

equipment and re-install it after the repair is not covered. Deliver warranty repair equipment to AVDG, 

Attention: Service Department.  Please include a copy of this form with each piece of equipment. 

 

Warranty does not apply to any product that has been subject to misuse, neglect, accident or operational error. 
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SUMMARY  

 

Audio Visual Design Group is committed to improving how our clients present, receive and exchange important 

information in their video wall environment. We have the experience and expertise to provide City of Sacramento 

with multimedia systems that will serve as models for innovative presentation environments. 

 

We are confident that our participation on this project will contribute to its success.  We trust you will find this 

proposal acceptable and we look forward to beginning work on the project.    

 

Sincerely, 

AUDIO VISUAL DESIGN GROUP, INC. 

 

 

Ed Newton, CTS,                         __________________________________ 

Senior Account Executive                   Client Approval 

 
Sacramento Central Valley   __________________________________ 

1936 Brook Mar Dr.   Name/Title (please print) 

El Dorado Hills, CA 95762       

o: 415-455-9913   __________________________________ 

d: 415-785-2848   Date: 

c: 916-952-3294 

f: 415-532-2533 

EdN@AVDG.com 

www.AVDG.com 

 

CA License # 870011 

Small Business # 1653300 

 

 

89 of 106

mailto:EdN@AVDG.com
http://www.avdg.com/


90 of 106



91 of 106



92 of 106



93 of 106



94 of 106



95 of 106



96 of 106



97 of 106



98 of 106



99 of 106



100 of 106



101 of 106



102 of 106



103 of 106



104 of 106



105 of 106



106 of 106


	Consent 15 - Agreement: Audiovisual Technology for Operations Control Center
	0-Table of Contents
	1-Description/Analysis
	2-Background
	3-Exhibit A RFP Control Center Video Wall
	City of Sacramento
	Department of Utilities
	Issued: November 21, 2013
	Due Date: December 27, 2013, 2:30 pm deadline
	Submit to: City of Sacramento
	Department of Utilities
	1391 35th Avenue, Sacramento, CA 95822
	For Information Contact:
	SECTION
	A. Introduction
	B. Selection Process
	C. Services Requested

	LOCAL BUSINESS ENTERPRISE (LBE) PREFERENCE PROGRAM
	5.  Non-Discrimination in Employee Benefits.  This Agreement is subject to the provisions of Sacramento City Code Chapter 3.54, Non-Discrimination in Employee Benefits by City Contractors.  The requirements of Sacramento City Code Chapter 3.54 are sum...
	EMPLOYER COMPLIANCE CERTIFICATE AND NOTICE REQUIREMENTS
	YOUR RIGHTS UNDER THE CITY OF SACRAMENTO’S NON-DISCRIMINATION IN EMPLOYEE BENEFITS CODE
	YOUR RIGHTS UNDER THE CITY OF SACRAMENTO’S NON-DISCRIMINATION IN EMPLOYEE BENEFITS CODE

	4-Exhibit B RFP Addendum 1 New LBE
	5-Exhibit C Professional Services Agreement


