
James Sanchez, City Attorney Shirley Concolino, City Clerk Russell Fehr, City Treasurer

John F. Shirey, City Manager

Meeting Date: 6/17/2014

Report Type: Consent

Report ID: 2014-00440

Title: Contract: Fire Plan Review Services

Location: Citywide

Recommendation: Pass a Motion 1) awarding a contract for fire plan review services to CSG 
Consultants, Inc. with an initial term expiring on June 30, 2017 with an additional two one-year 
renewal options for a total not-to-exceed amount of $500,000; and 2) authorizing the City Manager, or 
his designee, to execute the contract specified above and any and all extension(s), provided that 
sufficient funds are available in the budget adopted for the applicable fiscal years.

Contact: Michael Bartley, Assistant Chief, (916) 808-1620, Fire Department

Presenter: None

Department: Fire

Division: Fire Prevention Admin

Dept ID: 12001111

Attachments:
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2-Professional Services Agreement with CSG Consultants, Inc.
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Description/Analysis 

Issue Detail: The Sacramento Fire Department’s Fire Prevention Division is responsible for 

reviewing submitted building plans for all new construction projects and improvements or 

modifications to existing structures in the City of Sacramento and for contracted areas in

Sacramento County. All fire protection and fire safety aspects of submitted plans are checked 

to ensure compliance with the California Fire Code, California Building Code, applicable 

standards, and City of Sacramento local ordinances. 

Because of the volume of submitted plans and the scope and complexity of many projects, the 

Fire Department has contracted with qualified, third-party plan review firms to ensure that all 

submitted plans are reviewed within the prescribed turnaround times. 

In April 2014, the Fire Department posted a Request for Proposal (RFP) for the procurement of 

fire plan review services under RFP No. P14121111005.  The Fire Department evaluated the 

proposals submitted based on the following criteria: experience and qualifications, 

methodology and approach of work, and pricing. 

The Fire Department received five proposals. Of the five proposals, CSG Consultants, Inc. was 

found to offer the best turn-around time for reviews, along with the lowest cost. CSG 

Consultants, Inc. team has over 50 years of combined experience.

Staff recommends awarding a three-year contract to CSG Consultants, Inc. with an additional 

two one-year renewal options in a total not-to-exceed amount of $500,000.

Policy Considerations: This recommendation is consistent with City requirements for 

competitive bidding as detailed in the Sacramento City Code 3.56. It allows the Fire 

Department to fulfill its enforcement authority as mandated by provisions in the California Fire 

Code and the California Health and Safety Code. It is also consistent with the City Council’s 

goals of encouraging responsible development and having buildings and projects that are fire 

safe and code-compliant. 

Economic Impacts:  None.

Environmental Considerations: The report concerns administrative activities that will not 

have a significant effect on the environment, and does not constitute a “project” as defined by 

the California Environmental Quality Act (“CEQA”) [CEQA Guidelines Sections 15061 (b) (3); 

15378(b) (2)]. 

Sustainability: There are no sustainability considerations as listed in the Sustainability Master 

Plan applicable to approving and awarding the contract to CSG Consultants, Inc. 

Commission/Committee Action: None.
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Rationale for Recommendation: In compliance with the City of Sacramento’s obligation to 

enforce the provisions of the California Fire Code and the California Health and Safety Code, 

the Fire Department requests the award and approval of the fire plan review services contract 

to CSG Consultants, Inc. 

Financial Considerations: Costs of fire plan review services are recoverable from fees paid 

by the responsible party submitting plans for review.

Local Business Enterprise (LBE): CSG Consultants, Inc. qualifies as a Local Business 

Enterprise (LBE) with the City of Sacramento. 
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PROJECT ft: P1412111005

PROJECT NAME: Fire Plan Review Services

DEPARTMENT: Fire

DIVISION: Fire Prevention

CITY OF SACRAMENTO

PROFESSIONAL SERVICES AGREEMENT *

THIS AGREEMENT is made at Sacramento, California, as of , by and between the

CITY OF SACRAMENTO, a municipal corporation ("CITY"), and

CSG Consultants, Inc.

1022 G Street

Sacramento, CA 95814

Ph: 916-492-2275 / Fax: 916-492-2276

("CONTRACTOR"), who agree as follows:

1. Services. Subject to the terms and conditions set forth in this Agreement, CONTRACTOR shall provide to

CITY the services described in Exhibit A. CONTRACTOR shall provide said services at the time, place, and

in the manner specified in Exhibit A. CONTRACTOR shall not be compensated for services outside the

scope of Exhibit A unless prior to the commencement of such services: (a) CONTRACTOR notifies CITY

and CITY agrees that such services are outside the scope of Exhibit A; (b) CONTRACTOR estimates the

additional compensation required for these additional services; and (c) CITY, after notice, approves in

writing a Supplemental Agreement specifying the additional services and amount of compensation

therefor. CITY shall have no obligations whatsoever under this Agreement and/or any Supplemental

Agreement, unless and until this Agreement or any Supplemental Agreement is approved by the

Sacramento City Manager or the City Manager's authorized designee, or by the Sacramento City Council,

as required by the Sacramento City Code.

2. Payment. CITY shall pay CONTRACTOR for services rendered pursuant to this Agreement at the times

and in the manner set forth in Exhibit B. The payments specified in Exhibit B shall be the only payments

to be made to CONTRACTOR for the services rendered pursuant to this Agreement unless pursuant to

Section 1, above, CITY approves additional compensation for additional services. CONTRACTOR shall

submit all billings for said services to CITY in the manner specified in Exhibit B, or, if not specified in

Exhibit B, according to the usual and customary procedures and practices that CONTRACTOR uses for

billing clients similar to CITY.

3. Facilities and Equipment. Except as set forth in Exhibit C, CONTRACTOR shall, at its sole cost and

expense, furnish all facilities and equipment that may be required for furnishing services pursuant to

this Agreement. CITY shall furnish to CONTRACTOR only the facilities and equipment listed in Exhibit C

according to any terms and conditions set forth in Exhibit C.

4. General Provisions. The General Provisions set forth in Exhibit D, that include indemnity and insurance

requirements, are part of this Agreement. In the event of any conflict between the General Provisions

and any terms or conditions of any document prepared or provided by CONTRACTOR and made a part of

* This form to be used for all professional services, except professional services related to a construction
project and professional services performed by architects, landscape architects, professional engineers,

or professional land surveyors.
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