
James Sanchez, City Attorney Shirley Concolino, City Clerk Russell Fehr, City Treasurer

John F. Shirey, City Manager

Meeting Date: 1/20/2015

Report Type: Consent

Report ID: 2015-00034

Title: Contract: Citywide Records Storage Services (Two-Thirds Vote Required)

Location: Citywide

Recommendation: Pass a Resolution: 1) suspending competitive bidding in the best interests of the 
City for the purchase of citywide records storage services; 2) awarding a contract to Iron Mountain 
Information Management, LLC for citywide records storage services with an initial one-year term with 
options for four one-year extensions in a total amount not-to-exceed $550,000; and 3) authorizing the 
City Manager or the City Manager’s designee to execute the contract specified above and to exercise 
the renewal options, provided that sufficient funds are available in the budget adopted for the 
applicable fiscal year(s).

Contact: Chris Aguilar, Administrative Technician, (916) 808-5746; Craig Lymus, Procurement 
Manager, (916) 808-5524, Department of Finance

Presenter: None

Department: Finance

Division: Procurement Services

Dept ID: 06001511

Attachments:

1-Description/Analysis

2-Resolution

3-Contract
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Description/Analysis 

Issue Detail: The City has an ongoing requirement for records storage services. Awarding a citywide 
contract will continue to result in a lower rate structure and provide a platform for managing the 
transition of stored records into the City’s electronic document repository.

Policy Considerations: The recommendations in this report are consistent with City Code Section 
3.56.230, which states that the City Council may, by two-thirds vote, suspend competitive bidding for 
any purchase or contract in the best interests of the City.

Economic Impacts:  None.

Environmental Considerations: 

California Environmental Quality Act (CEQA):  The recommendations in this report involve 
records storage services. These services are not considered a ‘project’ and are not subject to 
CEQA, in accordance with Section 15378(b)(2) of the CEQA Guidelines. Therefore, as 
determined by the City’s Environmental Services Planning Manager, no environmental review 
is necessary.

Sustainability: Not applicable.

Commission/Committee Action: Not applicable.

Rationale for Recommendation: Iron Mountain Information Management (Iron Mountain) has been 
the primary provider of records storage services to the City over the past 18 years. Suspension of
competitive bidding and the award of a one-year contract (with an option for four one-year 
extensions) to Iron Mountain are recommended to avoid the financial and administrative costs 
associated with moving existing records stored at Iron Mountain if a different vendor were to be
awarded the contract through a competitive bidding process.  

Financial Considerations: Funding for the recommended citywide records storage services contract 
will be provided by the operating and/or capital improvement project budgets of the departments 
utilizing the service. The estimated cost of this contract is $550,000. Sufficient funding is available in 
the FY2014/15 budget for records storage services through June 30, 2015. Funding for records 
storage services after June 30, 2015, are subject to funding availability in the adopted department 
budgets for the applicable fiscal year.

Local Business Enterprise (LBE): Iron Mountain is a LBE.
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RESOLUTION NO. 2015-XXXX

Adopted by the Sacramento City Council

January 20, 2015

APPROVING CONTRACT FOR CITYWIDE RECORDS STORAGE SERVICES

BACKGROUND

A. The City has an ongoing requirement for records storage services. Awarding a 
citywide contract will continue to result in a lower rate structure and provide a 
platform for managing the transition of stored records into the City’s electronic 
document repository.

B. In accordance with City Code Section 3.56.230, the City Council may, by two-thirds 
vote, suspend competitive bidding for any purchase or contract in the best interests 
of the City. Suspending competitive bidding is in the best interests of the City and 
awarding a one-year contract (with an option for four one-year extensions) to Iron 
Mountain is recommended to avoid the potential high cost of moving existing 
records stored at Iron Mountain over the past 18 years if a different vendor was 
awarded the contract. 

BASED ON THE FACTS SET FORTH IN THE BACKGROUND, THE CITY COUNCIL 
RESOLVES AS FOLLOWS:

Section 1. It is in the best interests of the City to suspend competitive bidding and
competitive bidding is hereby suspended for the purchase of citywide 
records storage services.

Section 2. Iron Mountain is awarded of a contract for citywide records storage 
services with an initial one-year term with options for four one-year 
extensions in a total amount not to exceed $550,000 for citywide records 
storage services. 

Section 3. The City Manager or the City Manager’s designee is authorized to execute 
the contract specified above (Exhibit A hereto) and to exercise the renewal 
options, provided that sufficient funds are available in the budget adopted 
for the applicable fiscal year(s). 

Section 4. Exhibit A is a part of this resolution.
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