
James Sanchez, City Attorney Shirley Concolino, City Clerk Russell Fehr, City Treasurer

John F. Shirey, City Manager

Meeting Date: 8/6/2015

Report Type: Consent

Report ID: 2015-00638

Title: Agreement: Department of Utilities Student Intern Assistance

Location: Citywide

Recommendation: Pass a Motion authorizing the City Manager or the City Manager’s designee to 
sign an agreement with University Enterprises, Inc., for Student Intern Assistance, for an initial term of 
September 1, 2015 through June 30, 2016, with the option to extend for up to two additional one-year 
terms, for a total amount not-to-exceed $325,000 for the initial term.

Contact: Susan Goodison, Business Services Manager, (916) 808-8995; Michele Chapman, Support 
Services Manager, (916) 808-5653, Department of Utilities

Presenter: None

Department: Department Of Utilities

Division: Employee & Administrative Svcs

Dept ID: 14001651

Attachments:

1-Description/Analysis

2-Agreement
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Description/Analysis 

Issue Detail: The Department of Utilities (DOU) has a continuing need for temporary administrative 
and technical support.  The use of student interns to fill this need provides a flexible, cost-effective 
solution to meet service demands and offers valuable training and experience that has enabled many 
student interns to become City employees.

Policy Considerations: City Council approval is required for service contracts in amounts of 
$100,000 or more.  The recommendations in this report are in accordance with the City’s policy for 
procurement of Professional Services, Administrative Policy 4102, and the provisions of City Code 
Chapter 3.64.

Economic Impacts:  None.

Environmental Considerations: 

California Environmental Quality Act (CEQA):  The Community Development Department, 
Environmental Services Manager has determined that the proposed actions do not constitute a 
“project” under Section 15378(b)(2) of the CEQA Guidelines and are exempt from CEQA.  The 
proposed student intern agreement consists of ongoing administrative activities that are not a 
“project” under CEQA (CEQA Guidelines Section 15378(b)(2)).

Sustainability: The use of student interns complies with the City’s Sustainability Master Plan Goal to 
promote an ethic of conservation and stewardship.

Commission/Committee Action: Not applicable.

Rationale for Recommendation: On April 17, 2015, DOU issued Request for Qualifications (RFQ) 
#Q15141651029 for Student Intern Assistance. The project was publicly advertised and Statements 
of Qualifications (SOQs) were received from the Community College Foundation, University 
Enterprises, Inc., and MRPE, Inc.  The SOQs were opened on May 13, 2015.  The DOU selection 
panel evaluated the SOQs submitted and determined University Enterprises, Inc., to be the top-
ranked entity and chose them to provide these services.  University Enterprises is a nonprofit auxiliary 
organization of California State University, Sacramento.

The City of Sacramento has had multiple student intern contracts over the past decade.  This 
program continues to be a cost-effective means for obtaining temporary administrative and technical 
support.  As in past years, DOU is augmenting its student intern contract to help meet increasing 
demands in the Department’s Capital Improvement Program and to assist with regulatory compliance 
programs, such as water metering, water conservation, and water quality. 

Financial Considerations: The student intern agreement will be funded from the Fiscal Year 
2015/16 DOU operating budget for the Water Fund (6005), the Wastewater Fund (6006), and the 
Storm Drainage Fund (6011) in a total not-to-exceed amount of $325,000.  Sufficient funding is 
available in the DOU Fiscal Year 2015/16 operating budget to cover the agreement.  The agreement 
includes two one-year extensions, which will be subject to future Council approvals and funding 
availability.

Local Business Enterprise (LBE): University Enterprises is an LBE.
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