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Description/Analysis

Issue Detail: In 2015, the Mayor launched the Downtown Housing Initiative, which
is part of the larger Central City Strategic Plan Project (I21005300). The goal of the
Downtown Housing Initiative is to deliver 10,000 places to live in downtown over
the next ten years. The Downtown Housing Initiative Plan delineates policies,
processes, incentives, and resources to facilitate the creation of homes to help
meet that goal.

A key implementation measure of the Central City Strategic Plan and Downtown
Housing Initiative is the Downtown Specific Plan, which will create a predictable
and welcome environment to build housing in the job and transit center of the
Sacramento Region. A Request for Proposals for the Downtown Specific Plan was
issued on November 16, 2015. Seven proposals were submitted and
Environmental Science Associates (ESA) was selected by a 10-member selection
committee in January 2016.

This report recommends the council accept certain grant funds to be used for the
development of the Streetcar Toolkit component of the Downtown Specific Plan,
establish a new grant project and revenue and expenditure budgets for the
Streetcar Toolkit, and approve an agreement with ESA to prepare a draft of the
Downtown Specific Plan (Attachment 3). If these actions are approved by council,
work on the Downtown Specific Plan will begin in June 2016 and is expected to be
completed in the spring of 2018. Background on the key components of the
Downtown Specific Plan can be found in Attachment 3.

Policy Considerations: On August 25, 2015, the City Council approved the
recommendations in the Downtown Housing Initiative and initiated the Downtown
Specific Plan.

The creation of a Downtown Specific Plan is consistent with the City’s goals and policies
as established in the 2035 General Plan. These policies include:

LU 1.1.4 Leading Infill Growth. The City shall facilitate infill development
through active leadership and the strategic provision of infrastructure and
services and supporting land uses.

LU 1.1.5 Infill Development. The City shall promote and provide
incentives (e.g., focused infill planning, zoning/rezoning, revised
regulations, provision of infrastructure) for infill development, reuse, and
growth in existing urbanized areas to enhance community character,
optimize City investments in infrastructure and community facilities,
support increased transit use, promote pedestrian- and bicycle-friendly
neighborhoods, increase housing diversity, ensure integrity of historic
districts, and enhance retail viability.
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LU 5.6.1 Downtown Center Development. The City shall encourage
development that expands the role of the Central Business District as the
regional center for living, commerce, arts, culture, entertainment, and
government.

LU 5.6.3 Mixed-Use Downtown Development. The City shall support a
mixed-use, vibrant CBD by encouraging innovative mixed-use
development resulting in development consistent with Sacramento’s
commitment to environmental sustainability.

Economic Impacts: The economic impacts of the Downtown Specific Plan will be an
increase in housing and economic activity in the downtown area, which will support
more small and medium sized businesses.

Environmental Considerations:
California Environmental Quality Act (CEQA): This report concerns administrative
activities and government fiscal activities that do not constitute a “project” as defined by
the CEQA Guidelines Sections 15378(b)(2) and 15378(b)(4) and are not subject to the
provisions of CEQA (CEQA Guidelines15060(c)(3)).

Sustainability: The proposed Downtown Specific Plan is consistent with General Plan
goals in that it will increase the number of places to live within the downtown area. The
plan supports Transit Oriented Development (TOD), infill development, and conversion
of vacant and outdated buildings.

The proposed plan also supports an increase in density within the target area.
Increasing housing density in Downtown Sacramento around public transportation hubs
will reduce dependence on the use of private automobile, reduce long commutes,
reduce the use of fossil fuels, improve energy efficiency, reduce carbon dioxide
emissions, and help meet air quality standards.

Commission/Committee Action: None.

Rationale for Recommendation: That Downtown Specific Plan will facilitate new
housing opportunities downtown. Additionally, the Downtown Specific Plan will help to
carry out the 2035 General Plan’s vision of infill development, reuse, and growth in urban
areas like the Central City. The $750,000 in Federal Transit Capital Investment Grant
funding will help pay the Streetcar Toolkit, which is a component of the overall Downtown
Specific Plan, and will help to prepare sites in the Streetcar planning area for TOD.

Financial Considerations: The Federal Transit Capital Investment Grant from SACOG
($750,000) has a $192,108 matching requirement. Sufficient funding is available in the
Central City Strategic Plan project (I21005300, General Fund, Fund 1001) for the grant
match and to execute the recommended professional services agreement with
Environmental Science Associates in an amount not-to-exceed $1,872,542 for services
pertaining to the Downtown Specific Plan.
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Project # Project Amount Fund Name (#) Component of
Contract

G21120100 Federal Transit
Capital
Investment
Grant

$750,000 Operating Grants
(2702)

Analysis and
guidelines to support
transit-oriented
development along
the Streetcar Corridor.

I21005300 Central City
Strategic Plan

$1,122,542 General Fund
(1001)

All tasks.

Local Business Enterprise (LBE): Environmental Science Associates is an LBE.
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Background

Consultant Selection Process

The consultant team selected to develop the Downtown Specific Plan is a product of a
thorough selection process. A Request for Proposal (RFP #P16211222001) was
posted on PlanetBids from November 16, 2015 to January 6, 2016. A pre-proposal
meeting was held on December 7, 2015.

There were seven proposals submitted. A 10-member selection committee evaluated
the proposals using the following criteria:

• Experience on similar projects involving land use planning, marketing and
infrastructure analysis, historical evaluations, and environmental impact reports.
(40 Points)

• Proposed project scope of work, understanding of issues, and approach to
meeting project requirements and schedule. (40 Points)

• Experience developing policy and regulatory changes to remove barriers and
facilitate TOD around streetcar, light rail and or bus rapid transit corridors. (15
Points)

• The applicant has demonstrated that there has been a strong effort to encourage
a Disadvantaged Business Enterprise (DBE) to be part of the applicant team
(DBE criteria is a requirement when federal funds are used). (5 Points)

In the final week of January, 2016, four of the top scoring consultant teams were
interviewed. Environmental Science Associates (ESA) had the highest scoring proposal
and was selected as the consultant for the Downtown Specific Plan.

Federal Transit Capital Investment Grant

The Sacramento Area Council of Governments (SACOG) has been allocated
$1,118,720 in Federal Transit Capital Investment Grant funding, administered through
the California Department of Transportation, to implement and support the Streetcar
Toolkit – Stitching Together Two River Cities through TOD project, which will be part of
the Downtown Specific Plan.

The City of Sacramento and West Sacramento will coordinate in the development of a
Streetcar Toolkit, which will summarize the policy and regulatory changes that will be
made to remove barriers and facilitate TOD for the planning area around the Streetcar
project. The Toolkit will also provide lessons learned that can be used as a template for
other communities that share similar kinds of transit projects.

SACOG has awarded the City of Sacramento a total of $750,000 in Federal Transit
Capital Investment Grant funding, on a reimbursable basis. The work undertaken
through the Streetcar Toolkit is a component of the overall Downtown Specific Plan and
will help to prepare sites in the Streetcar planning area for Transit Oriented

Page 5 of 201



Development (TOD) by identifying infrastructure needs, considering historic resources,
and developing design and engineering guidelines/standards specific to development
along a streetcar route. The grant will also fund the analysis of potential
gentrification/displacement of low income residents that will result from new
development and identify existing and new policies to address such impacts.

Key Tasks of the Downtown Specific Plan

The objective of the Downtown Specific Plan is to create a predictable and welcome
environment to build housing in the job and transit center of the Sacramento Region
through CEQA and regulatory streamlining combined with market, infrastructure, and
historic resources analysis.

The following are the key tasks that will be undertaken:

1. Engage the public in a visioning process for downtown housing development and
build support for appropriate infill development;

2. Identify CEQA streamlining including:
a. Circumstances that would afford subsequent projects to be exempt per the

Specific Plan.
b. Whether City can develop a list of specific activities that are found to be

within the categorical exemptions in CEQA guidelines.
c. Any other applicable CEQA streamlining measures.

3. Remove any unnecessary regulatory obstacles and determine ways to reduce
discretionary review time.

4. Adjust zoning, development standards, and design guidelines for transit oriented
development along the streetcar corridor and the overall specific plan area.

5. Engage developers and property owners to identify vacant and underutilized
sites to determine where development is most likely to occur.

6. Perform a market study to determine what development types to expect in the
next 10 years and where in the Central City that development might occur (i.e.,
low rise vs. high rise).

7. Perform a comprehensive infrastructure analysis to ascertain:
a. Areas with the least infrastructure deficiencies.
b. Priority infrastructure improvements to support catalytic development.
c. Unforeseen costs borne by future residential development.

8. Develop a strategy to cost effectively finance downtown infrastructure utilizing all
available financing options.
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9. Incorporate the Downtown Transportation Study (Grid 2.0) to develop a
circulation system that will accommodate a growing downtown population.

10. Identify amenities (parks, museums, schools etc.) to attract new residents and
increase the livability of downtown.

11.Survey historic resources in opportunity sites and in the public right of way to
identify areas that would require preservation review action.

12.Create a vision for public art downtown, which will identify locations for public art,
art goals for each site, as well as design guidelines.

Below is a map of the project area:
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RESOLUTION NO.
Adopted by the Sacramento City Council

AGREEMENT FOR PROFESSIONAL SERVICES FOR THE DOWNTOWN SPECIFIC
PLAN (LR16-006)

BACKGROUND
A. On July 1, 2015, the Central City Strategic Plan project (I21005300) was

established.

B. On August 25, 2015, the City Council approved the recommendations in the
Downtown Housing Initiative and initiated the Downtown Specific Plan.

C. Increasing housing density in Downtown Sacramento around public transportation
hubs will reduce dependence on the use of private automobile, reduce long
commutes, reduce the use of fossil fuels, improve energy efficiency, reduce carbon
dioxide emissions, and help meet air quality standards.

D. The economic impacts of the Downtown Specific Plan will be an increase in
economic activity in the downtown area which will support more small and medium
sized businesses.

E. The Downtown Specific Plan will create a predictable and welcome environment to
build housing in the job and transit center of the Sacramento Region through
CEQA and regulatory streamlining combined with market, infrastructure, and
historic resources analysis.

F. The Sacramento Area Council of Governments (SACOG) has been allocated
$1,118,720 in Federal Transit Capital Investment Grant funding, administered
through the California Department of Transportation, to implement and support the
Streetcar Toolkit – Stitching Together Two River Cities through a transit-oriented
development (TOD) project. The work undertaken through the Streetcar Toolkit is
a component of the overall Downtown Specific Plan.

G. SACOG has awarded the City of Sacramento a total of $750,000 in Federal Transit
Capital Investment Grant funding, on a reimbursable basis, for the Streetcar
Toolkit and overall Downtown Specific Plan.
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BASED ON THE FACTS SET FORTH IN THE BACKGROUND, THE CITY COUNCIL
RESOLVES AS FOLLOWS:

Section 1. The City Manager is authorized to execute a subrecipient agreement with
the SACOG to accept Federal Transit Capital Investment Grant funding for
the Streetcar Toolkit – Stitching Together Two River Cities through TOD
project in an amount not-to-exceed $750,000, as set forth in Exhibit A.

Section 2. The Streetcar Toolkit grant project is established as G21120100 and its
revenue and expenditure budgets are established in the Operating Grants
Fund (Fund 2702) in the amount of $750,000.

Section 3. The city manager or his designee is authorized to transfer $192,108 from
the Central City Strategic Plan project (I21005300) to G21120100 as the
match portion of the grant.

Section 4. The City Manager is authorized to execute a professional services
agreement with Environmental Science Associates for an amount not-to-
exceed $1,872,541for services pertaining to the Downtown Specific Plan
and the Streetcar Toolkit, as set forth in Exhibit B.

Section 5. Exhibits A and B are part of this resolution.

Table of Contents:
Exhibit A – SACOG Subrecipient Agreement with the City of Sacramento for the

Streetcar Toolkit – Stitching Together Two River Cities through TOD

Exhibit B – Professional Services Agreement between the City of Sacramento and
Environmental Science Associates
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Form Approved by City Attorney 12-24-14  Page    1 

PROJECT #: 
PROJECT NAME: 
DEPARTMENT: 
DIVISION: 

CITY OF SACRAMENTO 
 

PROFESSIONAL SERVICES AGREEMENT  
 

 THIS AGREEMENT is made at Sacramento, California, as of _________________, by and 
between the CITY OF SACRAMENTO, a municipal corporation (“CITY”), and 
 

 
 
 
 

(“CONTRACTOR”), who agree as follows:  
1. Services.  Subject to the terms and conditions set forth in this Agreement, CONTRACTOR shall 

provide to CITY the services described in Exhibit A.  CONTRACTOR shall provide said services at 
the time, place, and in the manner specified in Exhibit A.  CONTRACTOR shall not be 
compensated for services outside the scope of Exhibit A unless prior to the commencement of 
such services: (a) CONTRACTOR notifies CITY and CITY agrees that such services are outside the 
scope of Exhibit A; (b) CONTRACTOR estimates the additional compensation required for these 
additional services; and (c) CITY, after notice, approves in writing a Supplemental Agreement 
specifying the additional services and amount of compensation therefor.  CITY shall have no 
obligations whatsoever under this Agreement and/or any Supplemental Agreement, unless and 
until this Agreement or any Supplemental Agreement is approved by the Sacramento City 
Manager or the City Manager’s authorized designee, or by the Sacramento City Council, as 
required by the Sacramento City Code. 

 
2. Payment.  CITY shall pay CONTRACTOR for services rendered pursuant to this Agreement at the 

times and in the manner set forth in Exhibit B.  The payments specified in Exhibit B shall be the 
only payments to be made to CONTRACTOR for the services rendered pursuant to this 
Agreement unless pursuant to Section 1, above, CITY approves additional compensation for 
additional services.  CONTRACTOR shall submit all billings for said services to CITY in the 
manner specified in Exhibit B, or, if not specified in Exhibit B, according to the usual and 
customary procedures and practices that CONTRACTOR uses for billing clients similar to CITY. 

 
3. Facilities and Equipment.  Except as set forth in Exhibit C, CONTRACTOR shall, at its sole cost 

and expense, furnish all facilities and equipment that may be required for furnishing services 
pursuant to this Agreement.  CITY shall furnish to CONTRACTOR only the facilities and 
equipment listed in Exhibit C according to any terms and conditions set forth in Exhibit C. 

                                                           
 This form to be used for all professional services, except professional services related to a construction 

project and professional services performed by architects, landscape architects, professional engineers, or 
professional land surveyors. 

I21005300
Downtown Specific Plan
Community Development

Environmental Science Associates 
Attn:  Brian  Boxer 

2600 Capitol Ave., Suite 200 
Sacramento, CA  95816 

916-564-4500

Planning
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Form Approved by City Attorney 12-24-14  Page   4 

DECLARATION OF COMPLIANCE 
Equal Benefits Ordinance 

 
Name of Contractor:             
 
Address:              
 
The above named Contractor (“Contractor”) hereby declares and agrees as follows: 
 
1. Contractor has read and understands the Requirements of the Non-Discrimination In Employee 

Benefits Code (the “Requirements”) attached hereto as Exhibit E. 
 
2. As a condition of receiving this Agreement, Contractor agrees to fully comply with the 

Requirements, as well as any additional requirements that may be specified in the City of 
Sacramento’s Non-Discrimination In Employee Benefits Code codified at Chapter 3.54 of the 
Sacramento City Code (the “Ordinance”).    
 

3. Contractor understands, to the extent that such benefits are not preempted or prohibited by 
federal or state law, employee benefits covered by the Ordinance are any of the following: 
 
a. Bereavement Leave 
b. Disability, life, and other types of insurance 
c. Family medical leave 
d. Health benefits 
e. Membership or membership discounts 
f. Moving expenses 
g. Pension and retirement benefits 
h. Vacation 
i. Travel benefits 
j. Any other benefit offered to employees 

 
Contractor agrees that if Contractor offers any of the above-listed employee benefits, 
Contractor will offer those benefits, without discrimination between employees with spouses 
and employees with domestic partners, and without discrimination between the spouses and 
domestic partners of such employees.  
 

4. Contractor understands that Contractor will not be considered to be discriminating in the 
provision or application of employee benefits under the following conditions or circumstances: 
 
a. If the actual cost of providing a benefit to a domestic partner or spouse exceeds the cost 

of providing the same benefit to a spouse or domestic partner of an employee, 
Contractor will not be required to provide the benefit, nor shall it be deemed 
discriminatory, if Contractor requires the employee to pay the monetary difference in 
order to provide the benefit to the domestic partner or to the spouse. 

b. If Contractor is unable to provide a certain benefit, despite taking reasonable measures 
to do so, if Contractor provides the employee with a cash equivalent Contractor will not 
be deemed to be discriminating in the application of that benefit. 
 

Environmental Science Associates

2600 Capitol Avenue, Suite 200, Sacramento, CA  95816
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Form Approved by City Attorney 12-24-14  Page   5 

c. If Contractor provides employee benefits neither to employee’s spouses nor to 
employee’s domestic partners. 

 
d. If Contractor provides employee benefits to employees on a basis unrelated to marital 

or domestic partner status. 
 
e. If Contractor submits written evidence of making reasonable efforts to end 

discrimination in employee benefits by implementing policies that will be enacted 
before the first effective date after the first open enrollment process following the date 
this Agreement is executed by the City of Sacramento (“City”). Contractor understands 
that any delay in the implementation of such policies may not exceed one (1) year from 
the date this Agreement is executed by the City, and applies only to those employee 
benefits for which an open enrollment process is applicable. 

 
f. Until administrative steps can be taken to incorporate nondiscrimination in employee 

benefits. The time allotted for these administrative steps will apply only to those 
employee benefits for which administrative steps are necessary and may not exceed 
three (3) months from the date this Agreement is executed by the City. 

 
g. Until the expiration of a current collective bargaining agreement(s) if employee benefits 

are governed by such collective bargaining agreement(s). 
 
h. Contractor takes all reasonable measures to end discrimination in employee benefits by 

either requesting that the union(s) involved agree to reopen the agreement(s) in order 
for Contractor to take whatever steps are necessary to end discrimination in employee 
benefits or by ending discrimination in employee benefits without reopening the 
collective bargaining agreement(s).  

 
i. In the event Contractor cannot end discrimination in employee benefits despite taking 

all reasonable measures to do so, Contractor provides a cash equivalent to eligible 
employees for whom employee benefits are not available.  Unless otherwise authorized 
in writing by the City Manager, Contractor understands this cash equivalent must begin 
at the time the union(s) refuse to allow the collective bargaining agreement(s) to be 
reopened or not longer than three (3) months after the date this Agreement is executed 
by the City. 
 

5. Contractor understands that failure to comply with the provisions of Section 4(a) through 4(i), 
above, will subject Contractor to possible suspension and/or termination of this Agreement for 
cause; repayment of any or all of the Agreement amount disbursed by the City; debarment for 
future agreements until all penalties and restitution have been paid in full and/or for up to two 
(2) years; and/or the imposition of a penalty, payable to the City, in the sum of $50.00 for each 
employee, for each calendar day during which the employee was discriminated against in 
violation of the provisions of the Ordinance. 
 

6. Contractor understands and agrees to provide notice to each current employee and, within ten 
(10) days of hire, to each new employee, of their rights under the Ordinance. Contractor further 
agrees to maintain a copy of each such letter provided, in an appropriate file for inspection by 
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EXHIBIT A 
 

PROFESSIONAL SERVICES AGREEMENT 
 

SCOPE OF SERVICES 
 

1. Representatives. 
 

The CITY Representative for this Agreement is: 
 
 
 
 
 

 
All CONTRACTOR questions pertaining to this Agreement shall be referred to the CITY 
Representative or the Representative’s designee. 

 
The CONTRACTOR Representative for this Agreement is: 

 
 
 
 
 
 

All CITY questions pertaining to this Agreement shall be referred to the CONTRACTOR 
Representative.  All correspondence to CONTRACTOR shall be addressed to the address set 
forth on page one of this Agreement.  Unless otherwise provided in this Agreement, all 
correspondence to the CITY shall be addressed to the CITY Representative. 

 
2. Insurance.  Insurance requirements are specified in Exhibit D, Section 11.  

 
3. Conflict of Interest Requirements.   
 
 A. Generally.  Under the California Political Reform Act, Government Code §§ 81000 et 

seq., designated employees of the CITY are required to comply with the CITY’s Conflict 
of Interest Code.  The term “designated employees” is a term of art and includes 
individuals who are working for contractors who are providing services or performing 
work for the CITY and who are considered to be “consultants” under the Political 
Reform Act.  The term “consultant” generally includes individuals who make, or 
participate in making, governmental decisions or who serve in a staff capacity.  
Individuals who perform work that is solely clerical, ministerial, manual or secretarial 
are not “consultants.”   

 
The CITY’s Conflict of Interest Code requires designated employees, including individuals 
who qualify as “consultants”, to file the following statements of economic interests:  

 

Susanne Cook, Administrative Analyst
300 Richards Blvd., 3rd Floor

Sacramento, CA 95811
916-808-5375; scook@cityofsacramento.org

Environmental Science Associates
Brian Boxer, Senior Vice President

2600 Capitol Avenue, Suite 200
Sacramento, CA 95816

916-564-4500; bboxer@esassoc.com
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(1)  An “assuming office” statement of economic interests to be filed within 30 days 
after execution of the agreement between the City and the contractor;  

 
(2) Annual statements of economic interests while the agreement remains in effect, 

to be filed not later than April 30 of each year; and 
 

(3) A “leaving office” statement of economic interests to be filed within 30 days of 
completion of the contract. 

 
The above statements of economic interests are public records subject to public 
disclosure under the California Public Records Act.   
 
The CITY’s Conflict of Interest Code also requires individuals who qualify as 
“consultants” under the Political Reform Act to comply with the conflict of interest 
provisions of the Political Reform Act, which generally prohibit individuals from making 
or participating in the making of decisions that will have a material financial effect on 
their economic interests.  

 
B. Conflict of Interest Statements.  The individual(s) who will provide services or perform 

work pursuant to this Agreement are “consultants” within the meaning of the Political 
Reform Act and the CITY’s Conflict of Interest Code:  ____ yes ____ no   [check one]  

 
If “yes” is checked above, CONTRACTOR shall cause the following to occur within 30 
days after execution of this Agreement:  
 
(1) Identify the individuals who will provide services or perform work under this 

Agreement as “consultants”;  
 
(2) Cause these individuals to file with the CITY Representative the “assuming office” 

statements of economic interests required by the CITY’s Conflict of Interest 
Code.   

 
Thereafter, throughout the term of the Agreement, CONTRACTOR shall cause these 
individuals to file with the CITY Representative annual statements of economic interests, 
and “leaving office” statements of economic interests, as required by the CITY’s Conflict 
of Interest Code.  The CITY may withhold all or a portion of any payment due under this 
Agreement until all required statements are filed. 

 4. Scope of Services.  

 

 
5. Time of Performance. 

✔

“CONTRACTOR shall perform the services set forth in Attachment 1 to Exhibit A.  In addition, 
CONTRACTOR shall comply with, and require its subcontractors to comply with, all requirements 
imposed on City’s contractors under the agreement between the City and the Sacramento Area 
Council of Governments, titled, “Sacramento Area Council of Governments Subrecipient Agreement 
with the City of Sacramento for the Streetcar Toolkit – Stitching Together Two River Cities Throughout 
TOD,” which is attached as Attachment 2 to Exhibit A. ”

The services shall be performed as provided in Attachment 1 to Exhibit A.
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ATTACHMENT 2 TO EXHIBIT A
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EXHIBIT B 
 

PROFESSIONAL SERVICES AGREEMENT 
 

FEE SCHEDULE/MANNER OF PAYMENT 
 

1. CONTRACTOR’s Compensation.  The total of all fees paid to the CONTRACTOR for the 
performance of all services set forth in Exhibit A, including normal revisions (hereafter the 
“Services”), and for all authorized Reimbursable Expenses, shall not exceed the total sum of 
$_____________________. 

 
2. Billable Rates.  
 
 
 
 
 
3. CONTRACTOR’s Reimbursable Expenses.  Reimbursable Expenses shall be limited to actual 

expenditures of CONTRACTOR for expenses that are necessary for the proper completion of the 
Services and shall only be payable if specifically authorized in advance by CITY. 

 
4. Payments to CONTRACTOR. 
 

A. Payments to CONTRACTOR shall be made within a reasonable time after receipt of 
CONTRACTOR’s invoice, said payments to be made in proportion to services performed 
or as otherwise specified in Attachment 1 to Exhibit B.  CONTRACTOR may request 
payment on a monthly basis.  CONTRACTOR shall be responsible for the cost of 
supplying all documentation necessary to verify the monthly billings to the satisfaction 
of CITY. 

 
B. All invoices submitted by CONTRACTOR shall contain the following information: 

 
(1) Job Name 
(2) Description of services billed under this invoice, and overall status of project 
(3) Date of Invoice Issuance 
(4) Sequential Invoice Number 
(5) CITY’s Purchase Order Number 
(6) Total Contract Amount 
(7) Amount of this Invoice (Itemize all Reimbursable Expenses) 
(8) Total Billed to Date 
(9) Total Remaining on Contract 
(10) Updated project schedule.  This shall identify those steps that shall be taken to 

bring the project back on schedule if it is behind schedule. 
 

C. Items shall be separated into Services and Reimbursable Expenses.  Billings that do not 
conform to the format outlined above shall be returned to CONTRACTOR for correction.  
CITY shall not be responsible for delays in payment to CONTRACTOR resulting from 
CONTRACTOR’s failure to comply with the invoice format described above. 

1,872,541.25

CONTRACTOR shall be paid for the performance of Services on an hourly rate, daily rate, flat 
fee, lump sum or other basis, as set forth in Attachments 1 and 2 to Exhibit B, attached hereto 
and incorporated herein. 
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D. Requests for payment shall be sent to: 
 

 
 
 
 

Attn:        
5. Additional Services.  Additional Services are those services related to the scope of services of 

CONTRACTOR set forth in Exhibit A but not anticipated at the time of execution of this 
Agreement.  Additional Services shall be provided only when a Supplemental Agreement 
authorizing such Additional Services is approved by CITY in accordance with CITY’s 
Supplemental Agreement procedures.  CITY reserves the right to perform any Additional 
Services with its own staff or to retain other contractors to perform said Additional Services. 

 
6. Accounting Records of CONTRACTOR.  During performance of this Agreement and for a period 

of three (3) years after completing all Services and Additional Services hereunder, 
CONTRACTOR shall maintain all accounting and financial records related to this Agreement, 
including, but not limited to, records of CONTRACTOR’s costs for all Services and Additional 
Services performed under this Agreement and records of CONTRACTOR’s Reimbursable 
Expenses, in accordance with generally accepted accounting practices, and shall keep and make 
such records available for inspection and audit by representatives of the CITY upon reasonable 
written notice. 

 
7. Taxes.  CONTRACTOR shall pay, when and as due, any and all taxes incurred as a result of 

CONTRACTOR’s compensation hereunder, including estimated taxes, and shall provide CITY 
with proof of such payment upon request.  CONTRACTOR hereby agrees to indemnify CITY for 
any claims, losses, costs, fees, liabilities, damages or injuries suffered by CITY arising out of 
CONTRACTOR’s breach of this Section 7. 

 
 
 
  
 

CDD-Accounting 
300 Richards Blvd., 3rd Floor 

Sacramento, CA  95811 

CDD-Accounting
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Attachment 1 to Exhibit B

Page1 of 19
Version: March 27, 2015

ESA Date:
X Project Name:

Project #:

Fringe Benefit %    +    *Overhead % = Combined %
52.10% 158.50% 210.60%

Profit %: 7.00%

Key Staff
Prevailing 

Wage Classification Name

Actual Base Hourly 
Rate Paid to 

Employee For 
Reference Only 

(Does not Include 
any Fringe or OH)

Actual Fully 
Loaded Hourly 

Rate For 
Reference Only 

(Includes Fringe, 
OH & Profit)

Approved Flat 
Hourly Billing 

Rate

X Project Director/Senior Director III Brian D. Boxer $100.96 $335.53 $335.53

X Project Manager/Director II Harriet Ross $58.32 $193.82 $193.82

X Specific Plan Lead/Director III Daniel Dameron $76.20 $253.24 $253.24

X Environmental Lead/Managing Associate II Christina Erwin $48.08 $159.79 $159.79

X Cultural Resources Lead/Senior Director III Dana McGowan $86.54 $287.61 $287.61

X GIS/Director II Mike Leech $60.10 $199.74 $199.74

Environmental Planner/Associate I Matt Pruter $22.79 $75.74 $75.74

Environmental Planner/Sr. Associate I Cori Resha $35.63 $118.41 $118.41

Environmental Planner/Associate II Jon Teofilo $27.40 $91.06 $91.06

Air Quality, Climate Change, and Noise Lead/Director II Tim Rimpo $62.24 $206.85 $206.85

Air Quality and Noise/Associate III Stan Armstrong $31.56 $104.89 $104.89

Hazards/Managing Associate II Eric Schniewind $47.84 $158.99 $158.99

Cultural Resources/Managing Associate II Amber Grady $46.63 $154.97 $154.97

Cultural Resources/Managing Associate I Kathy Anderson $39.90 $132.60 $132.60

Cultural Resources/Managing Associate I Michael Williams $40.00 $132.94 $132.94

Cultural Resources/Managing Associate III Scott Baxter $50.19 $166.80 $166.80

Senior Cultural Resources/Director II Rebecca Allen $63.46 $210.90 $210.90

Senior Hydrology and UtilitiesWater/Senior Director II Cathy McEfee $83.65 $278.00 $278.00

Biological Resources/Director II Chris Fitzer $61.08 $202.99 $202.99

Biological Resources/Senior Associate II LeChi Huynh $33.75 $112.17 $112.17

Environmental Planner/Associate I Natasha Singh $24.04 $79.90 $79.90

Environmental Planner/Associate I Samhita Saquib $21.63 $71.89 $71.89

Hazards, Hydrology/Associate III Megan Steer $28.37 $94.29 $94.29

Hazards/Director II Michael Burns $60.18 $200.00 $200.00

Noise/Managing Associate II Matt Fagundes $49.28 $163.78 $163.78

Transportation/Senior Director II Kelly Dunlap $76.92 $255.64 $255.64

Transportation/Managing Associate III Shadde Rosenblum $57.21 $190.13 $190.13

Environmental Planner/Director II Luke Evans $62.50 $207.71 $207.71

Biological Resources/Associate III Sarah Cannon $31.25 $103.86 $103.86

Biological Resources/Director III Gerrit Platenkamp $67.31 $223.70 $223.70

Biological Resources/Managing Associate I Josh Boldt $42.31 $140.61 $140.61

Utilities/Managing Associate I Robert Eckard $40.38 $134.20 $134.20

Climate Change/Director III Victoria Evans $66.35 $220.51 $220.51

Project Coordinator/ Project Technician II Stacey Bradford $31.25 $103.86 $103.86

Project Coordinator/Project Technician III Lisa Bradford $26.44 $87.87 $87.87

GIS Analyst/Senior Associate III Brad Allen $44.52 $147.96 $147.96

GIS Analyst/Associate III Eryn Pimentel $30.77 $102.26 $102.26

Graphics/Project Technician II James Songco $34.62 $115.06 $115.06

Word Processing/Project Technician II Kristine Olsen $31.25 $103.86 $103.86

Word Processing/Project Technician III Lisa Bautista Laxamana $41.73 $138.69 $138.69

Word Processing/Project Technician II Logan Sakai $25.48 $84.68 $84.68

Production/Project Technician I Joe Billela $22.02 $73.18 $73.18

Cultural Resources/Senior Associate I Robin Hoffman $37.02 $123.03 $123.03

Cultural Resources/Managing Associate II Eryn Brennan $44.23 $146.99 $146.99

Description Rate

Printing Actual Cost

Shipping/Postage Actual Cost

Mileage Current IRS Rate

Parking Actual Cost

CITY OF SACRAMENTO 10-H FORM

Sacramento Downtown Specific Plan
CONTRACTOR Name: 12/21/2015

Approved with Supplement # (type Original if it is the Original):
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By signing here, you agree to the terms above, and attest that all information is accurate and true.

(type/print name here)

1. List all Professional and Supervisory staff by Classification and Name.  For staff not listed by name but by classification only, a current payroll document identifying their actual base 
hourly rate shall be provided with every invoice where an unlisted staff bills time.  The approved flat hourly billing rates for all employees will be calculated and reimbursed based on their 
actual base hourly rates per the date noted above unless CITY Project Manager assigns a fair and reasonable flat hourly billing rate for selected employees.  For staff not listed by name 
but by classification only, the reimbursement will not exceed the approved flat hourly billing rate for that classification.  Approved flat hourly billing rates for new employees hired after the 
date of this cost proposal will not exceed (or shall be in line with) the rates of similar personnel with similar experience listed on this cost proposal.  The approved flat hourly billing rate 
shall be all-inclusive, including all mark-ups, fringe, and overhead expenses and profit.
2.  Key Staff shall be determined by CITY Project Manager.  (i.e., named Project Manager, a specific Principal Engineer, a specific Structural Engineer, etc.  Note Key staff with an "X" in 
the Key Staff column.
3.  The employees' actual base hourly rates used to negotiate the flat hourly billing rates in this 10-H Form are the rates that were effective per the date noted above.  Addition of new 
staff, new classifications, or addition of a SUBCONTRACTOR not previously listed on the approved 10-H Form(s) shall require written approval from the CITY.  No work shall commence 
until the approval is provided by the CITY.  New staff shall be paid at the same or lower approved flat hourly billing rate of the previously approved or similar classification.  In addition, if 
the substitution involves Key Staff, CONTRACTOR must request and justify the need for the substitution and obtain approval from CITY Project Manager.   Substituted Key Staff shall be 
as qualified as the original.  
4.  Approved flat hourly billing rates include all standard equipment including laptop, camera, cell phone, truck, standard personal safety equipment. CITY Project Manager shall approve 
any other direct costs.
5.  Note employees/classifications that are subject to prevailing wage requirements with an "X" in the Prevailing Wage column.  Prevailing Wage specified is based on current Department 
of Industrial Relations (DIR) determination.  CONTRACTOR shall be responsible for any future adjustments to the prevailing wage, including but not limited to, base hourly rates and 
employer payments as determined by the DIR.  CONTRACTOR is responsible for paying the appropriate rate, including escalations that take place during the term of the Agreement.  
CONTRACTOR shall be reimbursed at the above listed approved flat hourly billing rates.
6.  Overtime may be reimbursed to classifications where it is required by their union contracts (Prevailing Wage classifications). Overtime will not be charged unless prior written approval 
is received by CITY Project Manager.  CITY shall pay CONTRACTOR at the approved overtime rates noted above. CONTRACTOR shall pay prevailing wage employees per prevailing 
wage guidelines.  
7.  Local transportation costs resulting from commuting to and from the employee's residence to the office or job site are not reimbursable.
8.  The Project will not reimburse CONTRACTOR for costs to relocate its staff to the geographic area of the contract. The Project will not reimburse CONTRACTOR for any per diem.
9.  ODC items are to be in compliance with Code of Federal Regulations, Title 48 Part 31 [Federal Acquisition Regulations (FAR) cost principles] and the firm's company-wide allocation 
policies and charging practices with all clients including federal government, state government, local agencies and private clients.  
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CONTRACTOR/SUBCONTRACTOR Project Manager's Signature

 A x Profit % = B          A + B = Actual Fully Loaded Hourly Rate
[Actual Base Hourly Rate Paid to Employee  + (Actual Base Hourly Rate Paid to Employee x Combined %)] = A            
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Page2 of 19
Version: March 27, 2015

AIM Consulting Date:
X Project Name:

Project #:

Fringe Benefit %    +    *Overhead % = Combined %
39.00% 211.00% 250.00%

Profit %: 7.00%

Key Staff
Prevailing 

Wage Classification Name

Actual Base Hourly 
Rate Paid to 

Employee For 
Reference Only 

(Does not Include 
any Fringe or OH)

Actual Fully 
Loaded Hourly 

Rate For 
Reference Only 

(Includes Fringe, 
OH & Profit)

Approved Flat 
Hourly Billing 

Rate

X Project Manager Gladys Cornell $48.08 $180.06 $180.06

X Assistant Project Manager Ciara Zanze $28.85 $108.04 $108.04
Graphic Designer Melinda Lang $35.00 $131.08 $131.08

Electronic Communications Designer Scott Race $36.50 $136.69 $136.69
Project Coordinator Ashley Baumgartner $17.50 $65.54 $65.54

Project Coordinator Nicole Porter $17.50 $65.54 $65.54

$0.00 $0.00

$0.00 $0.00

Description Rate

Mileage Actual

Parking Actual

Meeting Supplies Actual
Printed Materials Actual

Showcase Expenses Actual

12/18/2015
Approved with Supplement # (type Original if it is the Original):

CITY OF SACRAMENTO 10-H FORM

Downtown Specific Plan
CONTRACTOR Name:

(type/print name here)

1. List all Professional and Supervisory staff by Classification and Name.  For staff not listed by name but by classification only, a current payroll document identifying their actual 
base hourly rate shall be provided with every invoice where an unlisted staff bills time.  The approved flat hourly billing rates for all employees will be calculated and reimbursed 
based on their actual base hourly rates per the date noted above unless CITY Project Manager assigns a fair and reasonable flat hourly billing rate for selected employees.  For 
staff not listed by name but by classification only, the reimbursement will not exceed the approved flat hourly billing rate for that classification.  Approved flat hourly billing rates for 
new employees hired after the date of this cost proposal will not exceed (or shall be in line with) the rates of similar personnel with similar experience listed on this cost proposal.  
The approved flat hourly billing rate shall be all-inclusive, including all mark-ups, fringe, and overhead expenses and profit.
2.  Key Staff shall be determined by CITY Project Manager.  (i.e., named Project Manager, a specific Principal Engineer, a specific Structural Engineer, etc.  Note Key staff with an 
"X" in the Key Staff column.
3.  The employees' actual base hourly rates used to negotiate the flat hourly billing rates in this 10-H Form are the rates that were effective per the date noted above.  Addition of 
new staff, new classifications, or addition of a SUBCONTRACTOR not previously listed on the approved 10-H Form(s) shall require written approval from the CITY.  No work shall 
commence until the approval is provided by the CITY.  New staff shall be paid at the same or lower approved flat hourly billing rate of the previously approved or similar 
classification.  In addition, if the substitution involves Key Staff, CONTRACTOR must request and justify the need for the substitution and obtain approval from CITY Project 
Manager.   Substituted Key Staff shall be as qualified as the original.  
4.  Approved flat hourly billing rates include all standard equipment including laptop, camera, cell phone, truck, standard personal safety equipment. CITY Project Manager shall 
approve any other direct costs.
5.  Note employees/classifications that are subject to prevailing wage requirements with an "X" in the Prevailing Wage column.  Prevailing Wage specified is based on current 
Department of Industrial Relations (DIR) determination.  CONTRACTOR shall be responsible for any future adjustments to the prevailing wage, including but not limited to, base 
hourly rates and employer payments as determined by the DIR.  CONTRACTOR is responsible for paying the appropriate rate, including escalations that take place during the term 
of the Agreement.  CONTRACTOR shall be reimbursed at the above listed approved flat hourly billing rates.
6.  Overtime may be reimbursed to classifications where it is required by their union contracts (Prevailing Wage classifications). Overtime will not be charged unless prior written 
approval is received by CITY Project Manager.  CITY shall pay CONTRACTOR at the approved overtime rates noted above. CONTRACTOR shall pay prevailing wage employees 
per prevailing wage guidelines.  
7.  Local transportation costs resulting from commuting to and from the employee's residence to the office or job site are not reimbursable.
8.  The Project will not reimburse CONTRACTOR for costs to relocate its staff to the geographic area of the contract. The Project will not reimburse CONTRACTOR for any per 
diem.
9.  ODC items are to be in compliance with Code of Federal Regulations, Title 48 Part 31 [Federal Acquisition Regulations (FAR) cost principles] and the firm's company-wide 
allocation policies and charging practices with all clients including federal government state government local agencies and private clients
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CONTRACTOR/SUBCONTRACTOR Project Manager's Signature

 A x Profit % = B          A + B = Actual Fully Loaded Hourly Rate
[Actual Base Hourly Rate Paid to Employee  + (Actual Base Hourly Rate Paid to Employee x Combined %)] = A            
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By signing here, you agree to the terms above, and attest that all information is accurate and true.
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BAE Urban Economics Date:
X Project Name:

Project #:

Fringe Benefit %    +    *Overhead % = Combined %
39.00% 145.00% 184.00%

Profit %: 7.00%

Key Staff
Prevailing 

Wage Classification Name

Actual Base Hourly 
Rate Paid to 

Employee For 
Reference Only 

(Does not Include 
any Fringe or OH)

Actual Fully 
Loaded Hourly 

Rate For 
Reference Only 

(Includes Fringe, 
OH & Profit)

Approved Flat 
Hourly Billing 

Rate

X Principal Matt Kowta $76.92 $233.75 $233.75

X Principal Janet Smith-Heimer $79.33 $241.06 $241.06

X Sr. Associate Aaron Noussaine $43.27 $131.49 $131.49

Analyst Matt Fairris $27.88 $84.74 $84.74
$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

Description Rate

 A x Profit % = B          A + B = Actual Fully Loaded Hourly Rate

CITY OF SACRAMENTO 10-H FORM
Approved with Supplement # (type Original if it is the Original):

CONTRACTOR Name: 12.22.2015
Sacramento Downtown Specific Plan

[Actual Base Hourly Rate Paid to Employee  + (Actual Base Hourly Rate Paid to Employee x Combined %)] = A            

By signing here, you agree to the terms above, and attest that all information is accurate and true.

CONTRACTOR/SUBCONTRACTOR Project Manager's Signature

(type/print name here)
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1. List all Professional and Supervisory staff by Classification and Name.  For staff not listed by name but by classification only, a current payroll document identifying their actual 
base hourly rate shall be provided with every invoice where an unlisted staff bills time.  The approved flat hourly billing rates for all employees will be calculated and reimbursed 
based on their actual base hourly rates per the date noted above unless CITY Project Manager assigns a fair and reasonable flat hourly billing rate for selected employees.  For 
staff not listed by name but by classification only, the reimbursement will not exceed the approved flat hourly billing rate for that classification.  Approved flat hourly billing rates for 
new employees hired after the date of this cost proposal will not exceed (or shall be in line with) the rates of similar personnel with similar experience listed on this cost proposal.  
The approved flat hourly billing rate shall be all-inclusive, including all mark-ups, fringe, and overhead expenses and profit.
2.  Key Staff shall be determined by CITY Project Manager.  (i.e., named Project Manager, a specific Principal Engineer, a specific Structural Engineer, etc.  Note Key staff with an 
"X" in the Key Staff column.
3.  The employees' actual base hourly rates used to negotiate the flat hourly billing rates in this 10-H Form are the rates that were effective per the date noted above.  Addition of 
new staff, new classifications, or addition of a SUBCONTRACTOR not previously listed on the approved 10-H Form(s) shall require written approval from the CITY.  No work shall 
commence until the approval is provided by the CITY.  New staff shall be paid at the same or lower approved flat hourly billing rate of the previously approved or similar 
classification.  In addition, if the substitution involves Key Staff, CONTRACTOR must request and justify the need for the substitution and obtain approval from CITY Project 
Manager.   Substituted Key Staff shall be as qualified as the original.  
4.  Approved flat hourly billing rates include all standard equipment including laptop, camera, cell phone, truck, standard personal safety equipment. CITY Project Manager shall 
approve any other direct costs.
5.  Note employees/classifications that are subject to prevailing wage requirements with an "X" in the Prevailing Wage column.  Prevailing Wage specified is based on current 
Department of Industrial Relations (DIR) determination.  CONTRACTOR shall be responsible for any future adjustments to the prevailing wage, including but not limited to, base 
hourly rates and employer payments as determined by the DIR.  CONTRACTOR is responsible for paying the appropriate rate, including escalations that take place during the term 
of the Agreement.  CONTRACTOR shall be reimbursed at the above listed approved flat hourly billing rates.
6.  Overtime may be reimbursed to classifications where it is required by their union contracts (Prevailing Wage classifications). Overtime will not be charged unless prior written 
approval is received by CITY Project Manager.  CITY shall pay CONTRACTOR at the approved overtime rates noted above. CONTRACTOR shall pay prevailing wage employees 
per prevailing wage guidelines.  
7.  Local transportation costs resulting from commuting to and from the employee's residence to the office or job site are not reimbursable.
8.  The Project will not reimburse CONTRACTOR for costs to relocate its staff to the geographic area of the contract. The Project will not reimburse CONTRACTOR for any per 
diem.
9.  ODC items are to be in compliance with Code of Federal Regulations, Title 48 Part 31 [Federal Acquisition Regulations (FAR) cost principles] and the firm's company-wide 
allocation policies and charging practices with all clients including federal government state government local agencies and private clients

Page 155 of 201



Page4 of 19
Version: March 27, 2015

DKS Associates Date:
X Project Name:

Project #:

Fringe Benefit %    +    *Overhead % = Combined %
61.36% 111.62% 172.98%

Profit %: 7.00%

Key Staff
Prevailing 

Wage Classification Name

Actual Base Hourly 
Rate Paid to 

Employee For 
Reference Only 

(Does not Include 
any Fringe or OH)

Actual Fully 
Loaded Hourly 

Rate For 
Reference Only 

(Includes Fringe, 
OH & Profit)

Approved Flat 
Hourly Billing 

Rate

X Principal Engineer John Long $80.34 $234.66 $234.66

Principal Specialist Various $87.00 $254.12 $254.12
Senior Engineer/Planner Various $69.00 $201.54 $201.54

Engineer/Planner Various $57.00 $166.49 $166.49
Associate Engineer/Planner Various $48.00 $140.20 $140.20

Assistant Engineer/Planner Various $43.00 $125.60 $125.60

Graphics Various $30.00 $87.63 $87.63

Adminstrative Various $34.00 $99.31 $99.31

$0.00 $0.00

Description Rate

Travel (mileage and parking) IRS milage rate/parking at cost

By signing here, you agree to the terms above, and attest that all information is accurate and true.

CONTRACTOR/SUBCONTRACTOR Project Manager's Signature

(type/print name here)
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1. List all Professional and Supervisory staff by Classification and Name.  For staff not listed by name but by classification only, a current payroll document identifying their actual 
base hourly rate shall be provided with every invoice where an unlisted staff bills time.  The approved flat hourly billing rates for all employees will be calculated and reimbursed 
based on their actual base hourly rates per the date noted above unless CITY Project Manager assigns a fair and reasonable flat hourly billing rate for selected employees.  For 
staff not listed by name but by classification only, the reimbursement will not exceed the approved flat hourly billing rate for that classification.  Approved flat hourly billing rates for 
new employees hired after the date of this cost proposal will not exceed (or shall be in line with) the rates of similar personnel with similar experience listed on this cost proposal.  
The approved flat hourly billing rate shall be all-inclusive, including all mark-ups, fringe, and overhead expenses and profit.
2.  Key Staff shall be determined by CITY Project Manager.  (i.e., named Project Manager, a specific Principal Engineer, a specific Structural Engineer, etc.  Note Key staff with an 
"X" in the Key Staff column.
3.  The employees' actual base hourly rates used to negotiate the flat hourly billing rates in this 10-H Form are the rates that were effective per the date noted above.  Addition of 
new staff, new classifications, or addition of a SUBCONTRACTOR not previously listed on the approved 10-H Form(s) shall require written approval from the CITY.  No work shall 
commence until the approval is provided by the CITY.  New staff shall be paid at the same or lower approved flat hourly billing rate of the previously approved or similar 
classification.  In addition, if the substitution involves Key Staff, CONTRACTOR must request and justify the need for the substitution and obtain approval from CITY Project 
Manager.   Substituted Key Staff shall be as qualified as the original.  
4.  Approved flat hourly billing rates include all standard equipment including laptop, camera, cell phone, truck, standard personal safety equipment. CITY Project Manager shall 
approve any other direct costs.
5.  Note employees/classifications that are subject to prevailing wage requirements with an "X" in the Prevailing Wage column.  Prevailing Wage specified is based on current 
Department of Industrial Relations (DIR) determination.  CONTRACTOR shall be responsible for any future adjustments to the prevailing wage, including but not limited to, base 
hourly rates and employer payments as determined by the DIR.  CONTRACTOR is responsible for paying the appropriate rate, including escalations that take place during the term 
of the Agreement.  CONTRACTOR shall be reimbursed at the above listed approved flat hourly billing rates.
6.  Overtime may be reimbursed to classifications where it is required by their union contracts (Prevailing Wage classifications). Overtime will not be charged unless prior written 
approval is received by CITY Project Manager.  CITY shall pay CONTRACTOR at the approved overtime rates noted above. CONTRACTOR shall pay prevailing wage employees 
per prevailing wage guidelines.  
7.  Local transportation costs resulting from commuting to and from the employee's residence to the office or job site are not reimbursable.
8.  The Project will not reimburse CONTRACTOR for costs to relocate its staff to the geographic area of the contract. The Project will not reimburse CONTRACTOR for any per 
diem.
9.  ODC items are to be in compliance with Code of Federal Regulations, Title 48 Part 31 [Federal Acquisition Regulations (FAR) cost principles] and the firm's company-wide 
allocation policies and charging practices with all clients including federal government state government local agencies and private clients

 A x Profit % = B          A + B = Actual Fully Loaded Hourly Rate

CITY OF SACRAMENTO 10-H FORM
Approved with Supplement # (type Original if it is the Original): Original

CONTRACTOR Name: 3/10/2016
Downtown Specific Plan
RFP No. P16211222001

[Actual Base Hourly Rate Paid to Employee  + (Actual Base Hourly Rate Paid to Employee x Combined %)] = A            
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EPS Date:
X Project Name:

Project #:

Fringe Benefit %    +    *Overhead % = Combined %
62.00% 132.00% 194.00%

Profit %: 10.00%

Key Staff
Prevailing 

Wage Classification Name

Actual Base Hourly 
Rate Paid to 

Employee For 
Reference Only 

(Does not Include 
any Fringe or OH)

Actual Fully 
Loaded Hourly 

Rate For 
Reference Only 
(Includes Fringe, 

OH & Profit)

Approved Flat 
Hourly Billing 

Rate

X Managing Principal David Zehnder $90.78 $293.58 $293.58

X Managing Principal Jamie Gomes $73.75 $238.51 $238.51

X Executive Vice President Ellen Martin $56.25 $181.91 $181.91

Associate $37.26 $120.50 $120.50

Research Analyst $26.44 $85.51 $85.51

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

Description Rate

 A x Profit % = B          A + B = Actual Fully Loaded Hourly Rate

CITY OF SACRAMENTO 10-H FORM
Approved with Supplement # (type Original if it is the Original):

CONTRACTOR Name: 2/26/2016
Downtown Sacramento Specfic Plan

[Actual Base Hourly Rate Paid to Employee  + (Actual Base Hourly Rate Paid to Employee x Combined %)] = A            

By signing here, you agree to the terms above, and attest that all information is accurate and true.

CONTRACTOR/SUBCONTRACTOR Project Manager's Signature

(type/print name here)
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1. List all Professional and Supervisory staff by Classification and Name.  For staff not listed by name but by classification only, a current payroll document identifying their actual base 
hourly rate shall be provided with every invoice where an unlisted staff bills time.  The approved flat hourly billing rates for all employees will be calculated and reimbursed based on 
their actual base hourly rates per the date noted above unless CITY Project Manager assigns a fair and reasonable flat hourly billing rate for selected employees.  For staff not listed by 
name but by classification only, the reimbursement will not exceed the approved flat hourly billing rate for that classification.  Approved flat hourly billing rates for new employees hired 
after the date of this cost proposal will not exceed (or shall be in line with) the rates of similar personnel with similar experience listed on this cost proposal.  The approved flat hourly 
billing rate shall be all-inclusive, including all mark-ups, fringe, and overhead expenses and profit.
2.  Key Staff shall be determined by CITY Project Manager.  (i.e., named Project Manager, a specific Principal Engineer, a specific Structural Engineer, etc.  Note Key staff with an "X" 
in the Key Staff column.
3.  The employees' actual base hourly rates used to negotiate the flat hourly billing rates in this 10-H Form are the rates that were effective per the date noted above.  Addition of new 
staff, new classifications, or addition of a SUBCONTRACTOR not previously listed on the approved 10-H Form(s) shall require written approval from the CITY.  No work shall commence 
until the approval is provided by the CITY.  New staff shall be paid at the same or lower approved flat hourly billing rate of the previously approved or similar classification.  In addition, if 
the substitution involves Key Staff, CONTRACTOR must request and justify the need for the substitution and obtain approval from CITY Project Manager.   Substituted Key Staff shall 
be as qualified as the original.  
4.  Approved flat hourly billing rates include all standard equipment including laptop, camera, cell phone, truck, standard personal safety equipment. CITY Project Manager shall 
approve any other direct costs.
5.  Note employees/classifications that are subject to prevailing wage requirements with an "X" in the Prevailing Wage column.  Prevailing Wage specified is based on current 
Department of Industrial Relations (DIR) determination.  CONTRACTOR shall be responsible for any future adjustments to the prevailing wage, including but not limited to, base hourly 
rates and employer payments as determined by the DIR.  CONTRACTOR is responsible for paying the appropriate rate, including escalations that take place during the term of the 
Agreement.  CONTRACTOR shall be reimbursed at the above listed approved flat hourly billing rates.
6.  Overtime may be reimbursed to classifications where it is required by their union contracts (Prevailing Wage classifications). Overtime will not be charged unless prior written 
approval is received by CITY Project Manager.  CITY shall pay CONTRACTOR at the approved overtime rates noted above. CONTRACTOR shall pay prevailing wage employees per 
prevailing wage guidelines.  
7.  Local transportation costs resulting from commuting to and from the employee's residence to the office or job site are not reimbursable.
8.  The Project will not reimburse CONTRACTOR for costs to relocate its staff to the geographic area of the contract. The Project will not reimburse CONTRACTOR for any per diem.
9.  ODC items are to be in compliance with Code of Federal Regulations, Title 48 Part 31 [Federal Acquisition Regulations (FAR) cost principles] and the firm's company-wide allocation 
policies and charging practices with all clients including federal government, state government, local agencies and private clients.  
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Fehr & Peers Date:
X Project Name:

Project #:

Fringe Benefit %    +    *Overhead % = Combined %
71.17% 105.00% 176.17%

Profit %: 7.00%

Key Staff
Prevailing 

Wage Classification Name

Actual Base Hourly 
Rate Paid to 

Employee For 
Reference Only 

(Does not Include 
any Fringe or OH)

Actual Fully 
Loaded Hourly 

Rate For 
Reference Only 

(Includes Fringe, 
OH & Profit)

Approved Flat 
Hourly Billing 

Rate

X Principal III Bob Grandy $84.10 $248.52 $248.52

Principal II John Gard $84.10 $248.52 $248.52
Principal IV Ronald Milam $84.10 $248.52 $248.52

X Associate II David Carter $47.60 $140.66 $140.66
Associate I Lindsey Soza $38.94 $115.07 $115.07

Associate I David Stanek $56.73 $167.64 $167.64

Associate II Brandy Foust $47.60 $140.66 $140.66

Senior Engineering Technician III Tiiki Rysen $38.46 $113.65 $113.65

Senior Engineering Technician II Jackie Zielstorff $34.13 $100.85 $100.85

Senior Engineer Planner III Kwasi Donkor $41.59 $122.90 $122.90

Senior Engineering Technician IV  Steve Rhyne $46.88 $138.53 $138.53

Senior Engineering Technician III  Carrie Carsell $36.63 $108.24 $108.24

Senior Engineering Technician I  Sarah Holland $33.17 $98.02 $98.02

Engineer/Planner II  Rodney Brown $35.58 $105.14 $105.14

Engineer/Planner II  Danny Murphy $33.65 $99.44 $99.44

Engineer/Planner I Emily Alice Gerhart $26.44 $78.13 $78.13
Engineer/Planner II Greg Behrens $33.65 $99.44 $99.44

Engineer/Planner II  Neil Smolen $31.25 $92.34 $92.34

Engineer/Planner II  Ryan Sager $31.25 $92.34 $92.34

Engineer/Planner II  Jimmy Fong $30.29 $89.51 $89.51
Engineer/Planner I  Kyle Shipley $29.81 $88.09 $88.09

Engineer/Planner I  David Manciati $28.85 $85.25 $85.25
Engineer/Planner I  Rebecca Shafer $28.85 $85.25 $85.25

Technician I  Jessica Sandoval $25.00 $73.88 $73.88

Administrative Assistant III  Tanya Zito $25.00 $73.88 $73.88

Senior Administrative Assistant I JoLynn Souto $26.44 $78.13 $78.13

Administrative Assistant I Jenny Elia $21.00 $62.06 $62.06

Associate II Charlie Alexander $50.96 $150.59 $150.59

Engineer/Planner I Emily Finkel $28.85 $85.25 $85.25

Description Rate

Mileage / Parking Current IRS Rate

Meeting Supplies / Postage At Cost

Traffic Counts At Cost

 A x Profit % = B          A + B = Actual Fully Loaded Hourly Rate

CITY OF SACRAMENTO 10-H FORM
Approved with Supplement # (type Original if it is the Original):

CONTRACTOR Name: 12.23.15
Downtown Specific Plan

[Actual Base Hourly Rate Paid to Employee  + (Actual Base Hourly Rate Paid to Employee x Combined %)] = A            

By signing here, you agree to the terms above, and attest that all information is accurate and true.

CONTRACTOR/SUBCONTRACTOR Project Manager's Signature

Kristin Calia
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1. List all Professional and Supervisory staff by Classification and Name.  For staff not listed by name but by classification only, a current payroll document identifying their actual base 
hourly rate shall be provided with every invoice where an unlisted staff bills time.  The approved flat hourly billing rates for all employees will be calculated and reimbursed based on 
their actual base hourly rates per the date noted above unless CITY Project Manager assigns a fair and reasonable flat hourly billing rate for selected employees.  For staff not listed by 
name but by classification only, the reimbursement will not exceed the approved flat hourly billing rate for that classification.  Approved flat hourly billing rates for new employees hired 
after the date of this cost proposal will not exceed (or shall be in line with) the rates of similar personnel with similar experience listed on this cost proposal.  The approved flat hourly 
billing rate shall be all-inclusive, including all mark-ups, fringe, and overhead expenses and profit.
2.  Key Staff shall be determined by CITY Project Manager.  (i.e., named Project Manager, a specific Principal Engineer, a specific Structural Engineer, etc.  Note Key staff with an "X" 
in the Key Staff column.
3.  The employees' actual base hourly rates used to negotiate the flat hourly billing rates in this 10-H Form are the rates that were effective per the date noted above.  Addition of new 
staff, new classifications, or addition of a SUBCONTRACTOR not previously listed on the approved 10-H Form(s) shall require written approval from the CITY.  No work shall 
commence until the approval is provided by the CITY.  New staff shall be paid at the same or lower approved flat hourly billing rate of the previously approved or similar classification.  
In addition, if the substitution involves Key Staff, CONTRACTOR must request and justify the need for the substitution and obtain approval from CITY Project Manager.   Substituted 
Key Staff shall be as qualified as the original.  
4.  Approved flat hourly billing rates include all standard equipment including laptop, camera, cell phone, truck, standard personal safety equipment. CITY Project Manager shall 
approve any other direct costs.
5.  Note employees/classifications that are subject to prevailing wage requirements with an "X" in the Prevailing Wage column.  Prevailing Wage specified is based on current 
Department of Industrial Relations (DIR) determination.  CONTRACTOR shall be responsible for any future adjustments to the prevailing wage, including but not limited to, base hourly 
rates and employer payments as determined by the DIR.  CONTRACTOR is responsible for paying the appropriate rate, including escalations that take place during the term of the 
Agreement.  CONTRACTOR shall be reimbursed at the above listed approved flat hourly billing rates.
6.  Overtime may be reimbursed to classifications where it is required by their union contracts (Prevailing Wage classifications). Overtime will not be charged unless prior written 
approval is received by CITY Project Manager.  CITY shall pay CONTRACTOR at the approved overtime rates noted above. CONTRACTOR shall pay prevailing wage employees per 
prevailing wage guidelines.  
7.  Local transportation costs resulting from commuting to and from the employee's residence to the office or job site are not reimbursable.
8.  The Project will not reimburse CONTRACTOR for costs to relocate its staff to the geographic area of the contract. The Project will not reimburse CONTRACTOR for any per diem.
9.  ODC items are to be in compliance with Code of Federal Regulations, Title 48 Part 31 [Federal Acquisition Regulations (FAR) cost principles] and the firm's company-wide 
allocation policies and charging practices with all clients including federal government, state government, local agencies and private clients.  
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Geocon Consultants, Inc. Date:
X Project Name:

Project #:

Fringe Benefit %    +    *Overhead % = Combined %
45.96% 155.00% 200.96%

Profit %: 7.00%

Key Staff
Prevailing 

Wage Classification Name

Actual Base Hourly 
Rate Paid to 

Employee For 
Reference Only 

(Does not Include 
any Fringe or OH)

Actual Fully 
Loaded Hourly 

Rate For 
Reference Only 

(Includes Fringe, 
OH & Profit)

Approved Flat 
Hourly Billing 

Rate

X Project Manager Jim Brake $65.00 $209.32 $209.32

X Senior Geologist Tim Berger $50.00 $161.01 $161.01

Senior Scientest Rebecca Silva $38.00 $122.37 $122.37

Project Scientist Nicole Hastings-Bethel $27.00 $86.95 $86.95

Senior Staff Geologist Matt Tidwell $25.00 $80.51 $80.51

Project Geologist Kristeen Bennett $32.00 $103.05 $103.05

Administrative Assistant Christina Boeschen $22.00 $70.85 $70.85

Graphics Dirk Hansen $37.50 $120.76 $120.76

$0.00 $0.00

$0.00 $0.00

Description Rate

Mileage IRS Rate ($0.54 for 2016)

Database Report Actual

By signing here, you agree to the terms above, and attest that all information is accurate and true.

CONTRACTOR/SUBCONTRACTOR Project Manager's Signature

(type/print name here)
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1. List all Professional and Supervisory staff by Classification and Name.  For staff not listed by name but by classification only, a current payroll document identifying their actual 
base hourly rate shall be provided with every invoice where an unlisted staff bills time.  The approved flat hourly billing rates for all employees will be calculated and reimbursed 
based on their actual base hourly rates per the date noted above unless CITY Project Manager assigns a fair and reasonable flat hourly billing rate for selected employees.  For 
staff not listed by name but by classification only, the reimbursement will not exceed the approved flat hourly billing rate for that classification.  Approved flat hourly billing rates for 
new employees hired after the date of this cost proposal will not exceed (or shall be in line with) the rates of similar personnel with similar experience listed on this cost proposal.  
The approved flat hourly billing rate shall be all-inclusive, including all mark-ups, fringe, and overhead expenses and profit.
2.  Key Staff shall be determined by CITY Project Manager.  (i.e., named Project Manager, a specific Principal Engineer, a specific Structural Engineer, etc.  Note Key staff with an 
"X" in the Key Staff column.
3.  The employees' actual base hourly rates used to negotiate the flat hourly billing rates in this 10-H Form are the rates that were effective per the date noted above.  Addition of 
new staff, new classifications, or addition of a SUBCONTRACTOR not previously listed on the approved 10-H Form(s) shall require written approval from the CITY.  No work shall 
commence until the approval is provided by the CITY.  New staff shall be paid at the same or lower approved flat hourly billing rate of the previously approved or similar 
classification.  In addition, if the substitution involves Key Staff, CONTRACTOR must request and justify the need for the substitution and obtain approval from CITY Project 
Manager.   Substituted Key Staff shall be as qualified as the original.  
4.  Approved flat hourly billing rates include all standard equipment including laptop, camera, cell phone, truck, standard personal safety equipment. CITY Project Manager shall 
approve any other direct costs.
5.  Note employees/classifications that are subject to prevailing wage requirements with an "X" in the Prevailing Wage column.  Prevailing Wage specified is based on current 
Department of Industrial Relations (DIR) determination.  CONTRACTOR shall be responsible for any future adjustments to the prevailing wage, including but not limited to, base 
hourly rates and employer payments as determined by the DIR.  CONTRACTOR is responsible for paying the appropriate rate, including escalations that take place during the term 
of the Agreement.  CONTRACTOR shall be reimbursed at the above listed approved flat hourly billing rates.
6.  Overtime may be reimbursed to classifications where it is required by their union contracts (Prevailing Wage classifications). Overtime will not be charged unless prior written 
approval is received by CITY Project Manager.  CITY shall pay CONTRACTOR at the approved overtime rates noted above. CONTRACTOR shall pay prevailing wage employees 
per prevailing wage guidelines.  
7.  Local transportation costs resulting from commuting to and from the employee's residence to the office or job site are not reimbursable.
8.  The Project will not reimburse CONTRACTOR for costs to relocate its staff to the geographic area of the contract. The Project will not reimburse CONTRACTOR for any per 
diem.
9.  ODC items are to be in compliance with Code of Federal Regulations, Title 48 Part 31 [Federal Acquisition Regulations (FAR) cost principles] and the firm's company-wide 
allocation policies and charging practices with all clients including federal government state government local agencies and private clients

 A x Profit % = B          A + B = Actual Fully Loaded Hourly Rate

CITY OF SACRAMENTO 10-H FORM
Approved with Supplement # (type Original if it is the Original):

CONTRACTOR Name: 12/11/2015
Sacramento Downtown Specific Plan

[Actual Base Hourly Rate Paid to Employee  + (Actual Base Hourly Rate Paid to Employee x Combined %)] = A            
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Page8 of 19
Version: March 27, 2015

NV5 Date:
X Project Name:

Project #:

Fringe Benefit %    +    *Overhead % = Combined %
30.75% 112.50% 143.25%

Profit %: 7.00%

Key Staff
Prevailing 

Wage Classification Name

Actual Base Hourly 
Rate Paid to 

Employee For 
Reference Only 

(Does not Include 
any Fringe or OH)

Actual Fully 
Loaded Hourly 

Rate For 
Reference Only 

(Includes Fringe, 
OH & Profit)

Approved Flat 
Hourly Billing 

Rate

X Project Manager Jay Radke $68.00 $176.99 $176.99

Senior Engineer $58.00 $150.96 $150.96
CAD Technician $40.00 $104.11 $104.11

$0.00 $0.00
$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

Description Rate

Printing Actual Cost

Shipping/Postage Actual Cost

Mileage Current IRS Rate
Parking Actual Cost

By signing here, you agree to the terms above, and attest that all information is accurate and true.

CONTRACTOR/SUBCONTRACTOR Project Manager's Signature

(type/print name here)
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1. List all Professional and Supervisory staff by Classification and Name.  For staff not listed by name but by classification only, a current payroll document identifying their actual 
base hourly rate shall be provided with every invoice where an unlisted staff bills time.  The approved flat hourly billing rates for all employees will be calculated and reimbursed 
based on their actual base hourly rates per the date noted above unless CITY Project Manager assigns a fair and reasonable flat hourly billing rate for selected employees.  For 
staff not listed by name but by classification only, the reimbursement will not exceed the approved flat hourly billing rate for that classification.  Approved flat hourly billing rates for 
new employees hired after the date of this cost proposal will not exceed (or shall be in line with) the rates of similar personnel with similar experience listed on this cost proposal.  
The approved flat hourly billing rate shall be all-inclusive, including all mark-ups, fringe, and overhead expenses and profit.
2.  Key Staff shall be determined by CITY Project Manager.  (i.e., named Project Manager, a specific Principal Engineer, a specific Structural Engineer, etc.  Note Key staff with an 
"X" in the Key Staff column.
3.  The employees' actual base hourly rates used to negotiate the flat hourly billing rates in this 10-H Form are the rates that were effective per the date noted above.  Addition of 
new staff, new classifications, or addition of a SUBCONTRACTOR not previously listed on the approved 10-H Form(s) shall require written approval from the CITY.  No work shall 
commence until the approval is provided by the CITY.  New staff shall be paid at the same or lower approved flat hourly billing rate of the previously approved or similar 
classification.  In addition, if the substitution involves Key Staff, CONTRACTOR must request and justify the need for the substitution and obtain approval from CITY Project 
Manager.   Substituted Key Staff shall be as qualified as the original.  
4.  Approved flat hourly billing rates include all standard equipment including laptop, camera, cell phone, truck, standard personal safety equipment. CITY Project Manager shall 
approve any other direct costs.
5.  Note employees/classifications that are subject to prevailing wage requirements with an "X" in the Prevailing Wage column.  Prevailing Wage specified is based on current 
Department of Industrial Relations (DIR) determination.  CONTRACTOR shall be responsible for any future adjustments to the prevailing wage, including but not limited to, base 
hourly rates and employer payments as determined by the DIR.  CONTRACTOR is responsible for paying the appropriate rate, including escalations that take place during the term 
of the Agreement.  CONTRACTOR shall be reimbursed at the above listed approved flat hourly billing rates.
6.  Overtime may be reimbursed to classifications where it is required by their union contracts (Prevailing Wage classifications). Overtime will not be charged unless prior written 
approval is received by CITY Project Manager.  CITY shall pay CONTRACTOR at the approved overtime rates noted above. CONTRACTOR shall pay prevailing wage employees 
per prevailing wage guidelines.  
7.  Local transportation costs resulting from commuting to and from the employee's residence to the office or job site are not reimbursable.
8.  The Project will not reimburse CONTRACTOR for costs to relocate its staff to the geographic area of the contract. The Project will not reimburse CONTRACTOR for any per 
diem.
9.  ODC items are to be in compliance with Code of Federal Regulations, Title 48 Part 31 [Federal Acquisition Regulations (FAR) cost principles] and the firm's company-wide 
allocation policies and charging practices with all clients including federal government state government local agencies and private clients

 A x Profit % = B          A + B = Actual Fully Loaded Hourly Rate

CITY OF SACRAMENTO 10-H FORM
Approved with Supplement # (type Original if it is the Original):

CONTRACTOR Name: 12/22/2015
Sacramento Downtown Specific Plan

[Actual Base Hourly Rate Paid to Employee  + (Actual Base Hourly Rate Paid to Employee x Combined %)] = A            

Page 160 of 201



Page9 of 19
Version: March 27, 2015

Torti Gallas Date:
X Project Name:

Project #:

Fringe Benefit %    +    *Overhead % = Combined %
40.00% 110.00% 150.00%

Profit %: 7.00%

Key Staff
Prevailing 

Wage Classification Name

Actual Base Hourly 
Rate Paid to 

Employee For 
Reference Only 

(Does not Include 
any Fringe or OH)

Actual Fully 
Loaded Hourly 

Rate For 
Reference Only 

(Includes Fringe, 
OH & Profit)

Approved Flat 
Hourly Billing 

Rate

X Principal-in-Charge, Project Manager Neal I, Payton, AIA $70.49 $188.57 $188.57

X Associate Project Manager Martin Leitner, AIA $44.71 $119.60 $119.60

X Senior Architectural Designer Chris Jonick $52.88 $141.47 $141.47

Digital Modeler Joice Kuo $31.25 $83.59 $83.59

Urban Designer Rogelio Huerta $28.85 $77.16 $77.16

Urban Designer Alison Collins $27.40 $73.31 $73.31

X Senior Digital Modeler/Digital Renderer Rado Brandersky $48.08 $128.61 $128.61

Administration Ricardo Bazan $33.65 $90.02 $90.02

$0.00 $0.00

$0.00 $0.00

Description Rate

Mileage Actual

Travel/Lodgin Actual

Printing Actual

 A x Profit % = B          A + B = Actual Fully Loaded Hourly Rate

CITY OF SACRAMENTO 10-H FORM
Approved with Supplement # (type Original if it is the Original):

CONTRACTOR Name: 12.21.2015
Downtown Sacramento Specific Plan

[Actual Base Hourly Rate Paid to Employee  + (Actual Base Hourly Rate Paid to Employee x Combined %)] = A            

By signing here, you agree to the terms above, and attest that all information is accurate and true.

CONTRACTOR/SUBCONTRACTOR Project Manager's Signature

(type/print name here)
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1. List all Professional and Supervisory staff by Classification and Name.  For staff not listed by name but by classification only, a current payroll document identifying their actual 
base hourly rate shall be provided with every invoice where an unlisted staff bills time.  The approved flat hourly billing rates for all employees will be calculated and reimbursed 
based on their actual base hourly rates per the date noted above unless CITY Project Manager assigns a fair and reasonable flat hourly billing rate for selected employees.  For 
staff not listed by name but by classification only, the reimbursement will not exceed the approved flat hourly billing rate for that classification.  Approved flat hourly billing rates for 
new employees hired after the date of this cost proposal will not exceed (or shall be in line with) the rates of similar personnel with similar experience listed on this cost proposal.  
The approved flat hourly billing rate shall be all-inclusive, including all mark-ups, fringe, and overhead expenses and profit.
2.  Key Staff shall be determined by CITY Project Manager.  (i.e., named Project Manager, a specific Principal Engineer, a specific Structural Engineer, etc.  Note Key staff with an 
"X" in the Key Staff column.
3.  The employees' actual base hourly rates used to negotiate the flat hourly billing rates in this 10-H Form are the rates that were effective per the date noted above.  Addition of 
new staff, new classifications, or addition of a SUBCONTRACTOR not previously listed on the approved 10-H Form(s) shall require written approval from the CITY.  No work shall 
commence until the approval is provided by the CITY.  New staff shall be paid at the same or lower approved flat hourly billing rate of the previously approved or similar 
classification.  In addition, if the substitution involves Key Staff, CONTRACTOR must request and justify the need for the substitution and obtain approval from CITY Project 
Manager.   Substituted Key Staff shall be as qualified as the original.  
4.  Approved flat hourly billing rates include all standard equipment including laptop, camera, cell phone, truck, standard personal safety equipment. CITY Project Manager shall 
approve any other direct costs.
5.  Note employees/classifications that are subject to prevailing wage requirements with an "X" in the Prevailing Wage column.  Prevailing Wage specified is based on current 
Department of Industrial Relations (DIR) determination.  CONTRACTOR shall be responsible for any future adjustments to the prevailing wage, including but not limited to, base 
hourly rates and employer payments as determined by the DIR.  CONTRACTOR is responsible for paying the appropriate rate, including escalations that take place during the term 
of the Agreement.  CONTRACTOR shall be reimbursed at the above listed approved flat hourly billing rates.
6.  Overtime may be reimbursed to classifications where it is required by their union contracts (Prevailing Wage classifications). Overtime will not be charged unless prior written 
approval is received by CITY Project Manager.  CITY shall pay CONTRACTOR at the approved overtime rates noted above. CONTRACTOR shall pay prevailing wage employees 
per prevailing wage guidelines.  
7.  Local transportation costs resulting from commuting to and from the employee's residence to the office or job site are not reimbursable.
8.  The Project will not reimburse CONTRACTOR for costs to relocate its staff to the geographic area of the contract. The Project will not reimburse CONTRACTOR for any per 
diem.
9.  ODC items are to be in compliance with Code of Federal Regulations, Title 48 Part 31 [Federal Acquisition Regulations (FAR) cost principles] and the firm's company-wide 
allocation policies and charging practices with all clients including federal government state government local agencies and private clients
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SAMPLE COST PROPOSAL (SUPPLEMENTAL)

$1,389.52 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $1,389.52
$3,367.29 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $3,367.29
$6,885.26 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $7,074.62 $13,959.88

$2,806.43 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $2,806.43

$13,824.23 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $13,824.23

$12,257.64 $0.00 $0.00 $0.00 $2,976.02 $0.00 $0.00 $0.00 $0.00 $15,233.66

$5,934.96 $0.00 $57,617.40 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $63,552.36

$3,823.66 $0.00 $0.00 $0.00 $0.00 $0.00 $50,548.61 $0.00 $0.00 $54,372.27
$5,716.15 $0.00 $2,717.39 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $8,433.54

$1,537.48 $0.00 $0.00 $11,255.92 $0.00 $14,097.63 $0.00 $0.00 $0.00 $26,891.03
$1,788.27 $0.00 $0.00 $4,995.17 $0.00 $0.00 $0.00 $0.00 $0.00 $6,783.44

$122,376.23 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $122,376.23

$9,479.92 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $9,479.92
$16,589.05 $0.00 $3,710.84 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $20,299.89

$56,486.18 $0.00 $9,759.22 $1,008.64 $0.00 $5,062.42 $0.00 $0.00 $0.00 $72,316.46

$7,150.87 $0.00 $1,723.93 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $8,874.80

$5,213.05 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $64,008.14 $69,221.19
$5,768.79 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $5,768.79

$1,995.12 $0.00 $0.00 $0.00 $0.00 $14,982.18 $0.00 $0.00 $2,746.70 $19,724.00

$4,350.22 $0.00 $0.00 $0.00 $75,159.94 $0.00 $0.00 $171,783.15 $0.00 $251,293.31

$4,747.70 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $4,747.70
$15,796.48 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $15,796.48
$11,476.77 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $11,476.77

$5,363.93 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $58,337.27 $63,701.20

$3,813.36 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $22,906.35 $26,719.71

$1,012.11 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $6,427.41 $7,439.52

$8,681.70 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $8,681.70
$10,144.87 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $37,476.93 $47,621.80

$66,185.31 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $66,185.31

$50,260.61 $0.00 $1,425.90 $6,875.84 $0.00 $6,964.27 $0.00 $0.00 $0.00 $65,526.62
$9,252.27 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $9,252.27

$27,406.25 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $27,406.25
$146,354.04 $0.00 $0.00 $62,050.24 $0.00 $135,833.24 $0.00 $0.00 $0.00 $344,237.52

$31,353.94 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $31,353.94
$22,275.36 $0.00 $0.00 $7,346.60 $0.00 $11,590.77 $0.00 $0.00 $0.00 $41,212.72

$2,660.13 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $2,660.13
$3,588.36 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $3,588.36

$7,021.46 $0.00 $1,826.20 $0.00 $0.00 $0.00 $0.00 $0.00 $2,645.43 $11,493.08

$6,260.79 $11,323.04 $2,191.44 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $19,775.28

$5,397.77 $39,333.88 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $44,731.65
$5,114.34 $30,751.84 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $35,866.19

$1,162.93 $31,809.47 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $32,972.40

$4,070.26 $0.00 $0.00 $3,989.22 $4,754.95 $4,670.11 $0.00 $0.00 $0.00 $17,484.54

$4,234.83 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $4,234.83

$6,260.79 $0.00 $1,460.96 $1,407.96 $2,377.48 $1,556.70 $0.00 $0.00 $0.00 $13,063.89

$22,241.92 $0.00 $2,556.68 $10,794.36 $4,754.95 $8,661.75 $0.00 $0.00 $0.00 $49,009.67
$19,684.88 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $19,684.88

$24,952.50 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $24,952.50

$3,000.00 $0.00 $31,696.05

$818,516.02 $120,968.24 $84,989.98 $110,000.00 $90,023.34 $211,219.08 $53,548.61 $171,783.15 $211,492.84 $1,872,541.25
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SAMPLE COST PROPOSAL (SUPPLEMENTAL)
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SAMPLE COST PROPOSAL (SUPPLEMENTAL)

Page 165 of 201



SAMPLE COST PROPOSAL (SUPPLEMENTAL)
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SAMPLE COST PROPOSAL (SUPPLEMENTAL)
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SAMPLE COST PROPOSAL (SUPPLEMENTAL)
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SAMPLE COST PROPOSAL (SUPPLEMENTAL)
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SAMPLE COST PROPOSAL (SUPPLEMENTAL)
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SAMPLE COST PROPOSAL (SUPPLEMENTAL)
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Attachment 2 to Exhibit B 
 
 

I.  COMPENSATION AND PAYMENT 
 

A. CONTRACTOR shall not commence performance until a written “Notice to Proceed” 
has been issued by CITY Project Manager. 

 
B. CONTRACTOR shall be reimbursed for services at the specific rate of compensation in 

the approved 10-H Form(s). Unless specifically identified as some other method, the 
specified rates shall include direct/base hourly rate, fringe benefits, overhead, and 
profit. 

 
C. CONTRACTOR shall be reimbursed for Other Direct Costs (ODC), at rates as identified 

on the approved 10-H Form(s) with receipts for actual costs. 
 
D. If applicable, CONTRACTOR shall pay prevailing wages to those workers employed on 

public works contracts performing applicable duties as required by the State Labor 
Code and City Code 3.60.180. CONTRACTOR shall be responsible for any future 
adjustments to prevailing wage rates including, but not limited to, base hourly rates 
and employer payments as determined by the Department of Industrial Relations. 
Based on prevailing adjustments, CONTRACTOR may request an adjustment in the 
rate(s) in the 10-H form. These adjusted rates will not go into effect until the 
approval date by the City of the Supplemental Agreement.  CONTRACTOR is 
responsible for paying the appropriate rate, including escalations that take place 
during the term of the Agreement.  A mistake, inadvertence, or neglect by 
CONTRACTOR in failing to pay the correct rates of prevailing wage will be remedied 
solely by CONTRACTOR and will not, under any circumstances, be considered as the 
basis of a claim against CITY on this Agreement.   

 
E. Unless specifically stated, the contract shall be a not-to-exceed by task, Other Direct 

Cost (ODC) line item, and total budget as included in the Cost Proposal. Written 
approval by CITY Project Manager is required for reallocation of budget between 
tasks, between ODC line items, or between tasks and ODCs. All reallocation requests 
must include a revised Cost Proposal. If the reallocation will directly or indirectly 
require an increase in the total contract amount, it will be require a Supplemental 
Agreement to be approved by the CITY as described in Section G. 

 
F. Written approval by CITY Project Manager is required for any staff substitutions or 

additions of staff under classifications included in the 10-H Form(s).  
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1. Updated 10-H Form(s) for CONTRACTOR and all SUBCONTRACTORS shall be 
included.   

2. Any addition or substitution shall be paid at the same or lower rate of the 
previously approved or similar classification.     

 
3. If a substitution involves Key Staff, CONTRACTOR shall request and justify the 

need for substitution and obtain written approval from CITY Project Manager.  
The justification shall include a resume of the proposed new Key Staff.    

 
If the staff addition or substitution will include a new classification, any rate 
increase, or will directly or indirectly require an increase in total contract amount, it 
will require a Supplemental Agreement to be approved by the CITY as described in 
Section G. 
 

No work shall commence until written approval by the CITY Project Manager.  Any 
work not in compliance with the above, and performed prior to the date of approval 
by the City, shall not be reimbursed. 

 
G. Supplemental Agreements are required for any changes to the scope and terms of the 

agreement, including but not limited to the following: 
 

1. Increasing the Agreement not-to-exceed amount. 
a. Any increase to the not-to-exceed amount shall include a cost proposal 

documenting the increase. 
 

2. Adding task(s) within the advertised scope. 
 

3. Adding new classifications or adjusting rates: 
a. Updated 10-H Form(s) for CONTRACTOR and all SUBCONTRACTORS shall be 

included.   
b. CONTRACTOR may request cost of living increases in base salary of staff after 

the contract has been in effect for one year. The maximum increase, if 
approved, shall be the annual Cost of Living Adjustment (COLA) increase as 
calculated and used by the Social Security Administration. Any approved 
increase shall not go into effect until a Supplemental Agreement is executed. 

 
4.   Adding SUBCONTRACTORS. 

 
5.   Adding new Other Direct Cost (ODC) items not included in 10-H Form. 
 
6.   Extending the sunset date of the Agreement. 
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No work shall commence until the Supplemental Agreement is executed and written 
notification has been provided by CITY Project Manager.  Any work not in compliance 
with the above, and performed prior to the date of the execution of the 
Supplemental Agreement by the City, shall not be reimbursed. 

 
H. Monthly Invoices 

 
1. Invoices shall be made in arrears based on services provided at specific hourly 

rates and other direct cost(s) incurred per the approved 10-H Form(s).   
 

2. CONTRACTOR AND SUBCONTRACTOR invoices shall be submitted using the City-
template and include the following: 
a. Task, Budget, and Billing Summary. 
b. A copy of all invoices for Other Direct Costs and appropriate back up 

documentation, at rates consistent with the approved 10-H Form(s). 
c. A copy of SUBCONTRACTOR invoices using the City template. 
d. CONTRACTOR Project Manager’s signature certifying that all charges have been 

reviewed and are in compliance with the contract terms. 
e. Written approval of CITY Project Manager for any overtime expenses for 

Prevailing Wage staff consistent with the approved 10-H Form(s).  
f. Written approval by CITY and CONTRACTOR of Reallocation of Budget between 

Tasks or between Tasks and Other Direct Costs. 
  

3. For non-federally funded projects, CONTRACTOR shall meet the 5% Local Business 
Enterprise (LBE) participation requirement, unless an LBE waiver has been 
obtained by CITY Project Manager prior to the agreement being executed.  
CONTRACTOR will track LBE utilization, including for all subcontractors, and include 
the percentage achieved with each invoice.  The 5% requirement only applies to 
those agreements awarded for a not-to-exceed amount over $100,000.  
 

4. For federally funded projects in compliance with 49 CFR 26.37, a Disadvantaged 
Business Enterprises Utilization Report (Form ADM-3069) is required, as specified 
in this Agreement.   

 
5. CONTRACTOR may include SUBCONTRACTOR costs that are treated by the 

CONTRACTOR as accrued due to such costs having been billed by the 
SUBCONTRACTOR to CONTRACTOR and recognized by CONTRACTOR and CITY as 
valid, undisputed, due and payable. 
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6. CONTRACTOR shall not add a mark-up to SUBCONTRACTORs for professional 
services or other direct costs included in the approved 10-H form(s). 
 

7. Invoices for approved monthly services shall be submitted by CONTRACTOR and 
received by CITY Project Manager within 45 calendar days of the completion of the 
approved monthly services specified in the Task, Budget, and Billing Summary. 

 
 
ARTICLE IV PERFORMANCE PERIOD (Verbatim)  
A. This contract shall go into effect on ________________________, contingent upon approval 
by LOCAL AGENCY, and CONSULTANT shall commence work after notification to proceed by 
LOCAL AGENCY’S Contract Administrator. The contract shall end on June 20, 2017, unless 
extended by contract amendment.  
B. CONSULTANT is advised that any recommendation for contract award is not binding on LOCAL 
AGENCY until the contract is fully executed and approved by LOCAL AGENCY. 
 
ARTICLE V ALLOWABLE COSTS AND PAYMENTS (Verbatim)  
  A. CONSULTANT will be reimbursed for hours worked at the hourly rates specified in 
CONSULTANTs Cost Proposal (Attachment Number). The specified hourly rates shall include 
direct salary costs, employee benefits, overhead, and fee. These rates are not adjustable for the 
performance period set forth in this Contract.  
B. In addition, CONSULTANT will be reimbursed for incurred (actual) direct costs other than 
salary costs that are in the cost proposal and identified in the cost proposal and in the executed 
Task Order.  
C. Specific projects will be assigned to CONSULTANT through issuance of Task Orders.  
D. After a project to be performed under this contract is identified by LOCAL AGENCY, LOCAL 
AGENCY will prepare a draft Task Order; less the cost estimate. A draft Task Order will identify 
the scope of services, expected results, project deliverables, period of performance, project 
schedule and will designate a LOCAL AGENCY Project Coordinator. The draft Task Order will be 
delivered to CONSULTANT for review. CONSULTANT shall return the draft Task Order within ten 
(10) calendar days along with a Cost Estimate, including a written estimate of the number of 
hours and hourly rates per staff person, any anticipated reimbursable expenses, overhead, fee if 
any, and total dollar amount. After agreement has been reached on the negotiable items and 
total cost; the finalized Task Order shall be signed by both LOCAL AGENCY and CONSULTANT.  
E. Task Orders may be negotiated for a lump sum (Firm Fixed Price) or for specific rates of 
compensation, both of which must be based on the labor and other rates set forth in 
CONSULTANT’s Cost Proposal.  
F. Reimbursement for transportation and subsistence costs shall not exceed the rates as 
specified in the approved Cost Proposal.  
G. When milestone cost estimates are included in the approved Cost Proposal, CONSULTANT 
shall obtain prior written approval for a revised milestone cost estimate from the Contract 
Administrator before exceeding such estimate.  
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H. Progress payments for each Task Order will be made monthly in arrears based on services 
provided and actual costs incurred.  
I. CONSULTANT shall not commence performance of work or services until this contract has 
been approved by LOCAL AGENCY, and notification to proceed has been issued by LOCAL 
AGENCY’S Contract Administrator. No payment will be made prior to approval or for any work 
performed prior to approval of this contract.  
J. A Task Order is of no force or effect until returned to LOCAL AGENCY and signed by an 
authorized representative of LOCAL AGENCY. No expenditures are authorized on a project and 
work shall not commence until a Task Order for that project has been executed by LOCAL 
AGENCY.  
K. CONSULTANT will be reimbursed, as promptly as fiscal procedures will permit upon receipt by 
LOCAL AGENCY’S Contract Administrator of itemized invoices in triplicate. Separate invoices 
itemizing all costs are required for all work performed under each Task Order. Invoices shall be 
submitted no later than 45 calendar days after the performance of work for which CONSULTANT 
is billing, or upon completion of the Task Order. Invoices shall detail the work performed on 
each milestone, on each project as applicable. Invoices shall follow the format stipulated for the 
approved Cost Proposal and shall reference this contract number, project title and Task Order 
number. Credits due LOCAL AGENCY that include any equipment purchased under the provisions 
of Article XI Equipment Purchase of this contract, must be reimbursed by CONSULTANT prior to 
the expiration or termination of this contract. Invoices shall be mailed to LOCAL AGENCY’s 
Contract Administrator at the following address:  
 
City of Sacramento 
Community Development Department 
Susanne Cook 
300 Richards Blvd., 3rd Floor 
Sacramento, California. 95811 
L. The period of performance for Task Orders shall be in accordance with dates specified in the 
Task Order. No Task Order will be written which extends beyond the expiration date of this 
Contract.  
M. The total amount payable by LOCAL AGENCY for an individual Task Order shall not exceed the 
amount agreed to in the Task Order, unless authorized by contract amendment.  
N. If the Consultant fails to satisfactorily complete a deliverable according to the schedule set 
forth in a Task Order, no payment will be made until the deliverable has been satisfactorily 
completed.  
O. Task Orders may not be used to amend this Agreement and may not exceed the scope of 
work under this Agreement.  
P. The total amount payable by LOCAL AGENCY for all Task Orders resulting from this contract 
shall not exceed $______________. It is understood and agreed that there is no guarantee, 
either expressed or implied that this dollar amount will be authorized under this contract 
through Task Orders.  
Q. All subcontracts in excess of $25,000 shall contain the above provisions.  
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ARTICLE VI TERMINATION (Verbatim)  
A. LOCAL AGENCY reserves the right to terminate this contract upon thirty (30) calendar days 
written notice to CONSULTANT with the reasons for termination stated in the notice.  

B. LOCAL AGENCY may terminate this contract with CONSULTANT should CONSULTANT fail to 
perform the covenants herein contained at the time and in the manner herein provided. In the 
event of such termination, LOCAL AGENCY may proceed with the work in any manner deemed 
proper by LOCAL AGENCY. If LOCAL AGENCY terminates this contract with CONSULTANT, LOCAL 
AGENCY shall pay CONSULTANT the sum due to CONSULTANT under this contract prior to 
termination, unless the cost of completion to LOCAL AGENCY exceeds the funds remaining in the 
contract. In which case the overage shall be deducted from any sum due CONSULTANT under 
this contract and the balance, if any, shall be paid to CONSULTANT upon demand.  

C. The maximum amount for which the Government shall be liable if this contract is terminated 
is $500 dollars.  
 
ARTICLE VII COST PRINCIPLES AND ADMINISTRATIVE REQUIREMENTS (Verbatim)  
A. CONSULTANT agrees that the Contract Cost Principles and Procedures, 48 CFR, Federal 
Acquisition Regulations System, Chapter 1, Part 31.000 et seq., shall be used to determine the 
cost allowability of individual items.  
B. CONSULTANT also agrees to comply with federal procedures in accordance with 49 CFR, Part 
18, Uniform Administrative Requirements for Grants and Cooperative Agreements to State and 
Local Governments.  
C. Any costs for which payment has been made to CONSULTANT that are determined by 
subsequent audit to be unallowable under 49 CFR, Part 18 and 48 CFR, Federal Acquisition 
Regulations System, Chapter 1, Part 31.000 et seq., are subject to repayment by CONSULTANT to 
LOCAL AGENCY.  
D. All subcontracts in excess of $25,000 shall contain the above provisions.  
 
ARTICLE IV PERFORMANCE PERIOD (Verbatim)  
A. This contract shall go into effect on ________________________, contingent upon approval 
by LOCAL AGENCY, and CONSULTANT shall commence work after notification to proceed by 
LOCAL AGENCY’S Contract Administrator. The contract shall end on June 20, 2017, unless 
extended by contract amendment.  
B. CONSULTANT is advised that any recommendation for contract award is not binding on LOCAL 
AGENCY until the contract is fully executed and approved by LOCAL AGENCY. 
 
ARTICLE V ALLOWABLE COSTS AND PAYMENTS (Verbatim)  
  A. CONSULTANT will be reimbursed for hours worked at the hourly rates specified in 
CONSULTANTs Cost Proposal (Attachment Number). The specified hourly rates shall include 
direct salary costs, employee benefits, overhead, and fee. These rates are not adjustable for the 
performance period set forth in this Contract.  
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B. In addition, CONSULTANT will be reimbursed for incurred (actual) direct costs other than 
salary costs that are in the cost proposal and identified in the cost proposal and in the executed 
Task Order.  
C. Specific projects will be assigned to CONSULTANT through issuance of Task Orders.  
D. After a project to be performed under this contract is identified by LOCAL AGENCY, LOCAL 
AGENCY will prepare a draft Task Order; less the cost estimate. A draft Task Order will identify 
the scope of services, expected results, project deliverables, period of performance, project 
schedule and will designate a LOCAL AGENCY Project Coordinator. The draft Task Order will be 
delivered to CONSULTANT for review. CONSULTANT shall return the draft Task Order within ten 
(10) calendar days along with a Cost Estimate, including a written estimate of the number of 
hours and hourly rates per staff person, any anticipated reimbursable expenses, overhead, fee if 
any, and total dollar amount. After agreement has been reached on the negotiable items and 
total cost; the finalized Task Order shall be signed by both LOCAL AGENCY and CONSULTANT.  
E. Task Orders may be negotiated for a lump sum (Firm Fixed Price) or for specific rates of 
compensation, both of which must be based on the labor and other rates set forth in 
CONSULTANT’s Cost Proposal.  
F. Reimbursement for transportation and subsistence costs shall not exceed the rates as 
specified in the approved Cost Proposal.  
G. When milestone cost estimates are included in the approved Cost Proposal, CONSULTANT 
shall obtain prior written approval for a revised milestone cost estimate from the Contract 
Administrator before exceeding such estimate.  
H. Progress payments for each Task Order will be made monthly in arrears based on services 
provided and actual costs incurred.  
I. CONSULTANT shall not commence performance of work or services until this contract has 
been approved by LOCAL AGENCY, and notification to proceed has been issued by LOCAL 
AGENCY’S Contract Administrator. No payment will be made prior to approval or for any work 
performed prior to approval of this contract.  
J. A Task Order is of no force or effect until returned to LOCAL AGENCY and signed by an 
authorized representative of LOCAL AGENCY. No expenditures are authorized on a project and 
work shall not commence until a Task Order for that project has been executed by LOCAL 
AGENCY.  
K. CONSULTANT will be reimbursed, as promptly as fiscal procedures will permit upon receipt by 
LOCAL AGENCY’S Contract Administrator of itemized invoices in triplicate. Separate invoices 
itemizing all costs are required for all work performed under each Task Order. Invoices shall be 
submitted no later than 45 calendar days after the performance of work for which CONSULTANT 
is billing, or upon completion of the Task Order. Invoices shall detail the work performed on 
each milestone, on each project as applicable. Invoices shall follow the format stipulated for the 
approved Cost Proposal and shall reference this contract number, project title and Task Order 
number. Credits due LOCAL AGENCY that include any equipment purchased under the provisions 
of Article XI Equipment Purchase of this contract, must be reimbursed by CONSULTANT prior to 
the expiration or termination of this contract. Invoices shall be mailed to LOCAL AGENCY’s 
Contract Administrator at the following address:  
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City of Sacramento 
Community Development Department 
Susanne Cook 
300 Richards Blvd., 3rd Floor 
Sacramento, California. 95811 
L. The period of performance for Task Orders shall be in accordance with dates specified in the 
Task Order. No Task Order will be written which extends beyond the expiration date of this 
Contract.  
M. The total amount payable by LOCAL AGENCY for an individual Task Order shall not exceed the 
amount agreed to in the Task Order, unless authorized by contract amendment.  
N. If the Consultant fails to satisfactorily complete a deliverable according to the schedule set 
forth in a Task Order, no payment will be made until the deliverable has been satisfactorily 
completed.  
O. Task Orders may not be used to amend this Agreement and may not exceed the scope of 
work under this Agreement.  
P. The total amount payable by LOCAL AGENCY for all Task Orders resulting from this contract 
shall not exceed $______________. It is understood and agreed that there is no guarantee, 
either expressed or implied that this dollar amount will be authorized under this contract 
through Task Orders.  
Q. All subcontracts in excess of $25,000 shall contain the above provisions.  
 
ARTICLE VI TERMINATION (Verbatim)  
A. LOCAL AGENCY reserves the right to terminate this contract upon thirty (30) calendar days 
written notice to CONSULTANT with the reasons for termination stated in the notice.  
B. LOCAL AGENCY may terminate this contract with CONSULTANT should CONSULTANT fail to 
perform the covenants herein contained at the time and in the manner herein provided. In the 
event of such termination, LOCAL AGENCY may proceed with the work in any manner deemed 
proper by LOCAL AGENCY. If LOCAL AGENCY terminates this contract with CONSULTANT, LOCAL 
AGENCY shall pay CONSULTANT the sum due to CONSULTANT under this contract prior to 
termination, unless the cost of completion to LOCAL AGENCY exceeds the funds remaining in the 
contract. In which case the overage shall be deducted from any sum due CONSULTANT under 
this contract and the balance, if any, shall be paid to CONSULTANT upon demand.  
C. The maximum amount for which the Government shall be liable if this contract is terminated 
is $500 dollars.  
 
ARTICLE VII COST PRINCIPLES AND ADMINISTRATIVE REQUIREMENTS (Verbatim)  
A. CONSULTANT agrees that the Contract Cost Principles and Procedures, 48 CFR, Federal 
Acquisition Regulations System, Chapter 1, Part 31.000 et seq., shall be used to determine the 
cost allowability of individual items.  
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B. CONSULTANT also agrees to comply with federal procedures in accordance with 49 CFR, Part 
18, Uniform Administrative Requirements for Grants and Cooperative Agreements to State and 
Local Governments.  
C. Any costs for which payment has been made to CONSULTANT that are determined by 
subsequent audit to be unallowable under 49 CFR, Part 18 and 48 CFR, Federal Acquisition 
Regulations System, Chapter 1, Part 31.000 et seq., are subject to repayment by CONSULTANT to 
LOCAL AGENCY.  
D. All subcontracts in excess of $25,000 shall contain the above provisions.  
 
ARTICLE VIII RETENTION OF RECORDS/AUDIT (Verbatim)  
For the purpose of determining compliance with Public Contract Code 10115, et seq. and Title 
21, California Code of Regulations, Chapter 21, Section 2500 et seq., when applicable and other 
matters connected with the performance of the contract pursuant to Government Code 8546.7; 
CONSULTANT, subconsultants, and LOCAL AGENCY shall maintain and make available for 
inspection all books, documents, papers, accounting records, and other evidence pertaining to 
the performance of the contract, including but not limited to, the costs of administering the 
contract. All parties shall make such materials available at their respective offices at all 
reasonable times during the contract period and for three years from the date of final payment 
under the contract. The state, State Auditor, LOCAL AGENCY, FHWA, or any duly authorized 
representative of the Federal Government shall have access to any books, records, and 
documents of CONSULTANT and it’s certified public accountants (CPA) work papers that are 
pertinent to the contract and indirect cost rates (ICR) for audit, examinations, excerpts, and 
transactions, and copies thereof shall be furnished if requested. Subcontracts in excess of 
$25,000 shall contain this provision.  
 
ARTICLE IX AUDIT REVIEW PROCEDURES (Verbatim)  
A. Any dispute concerning a question of fact arising under an interim or post audit of this 
contract that is not disposed of by agreement, shall be reviewed by LOCAL AGENCY’S Chief 
Financial Officer.  
B. Not later than 30 days after issuance of the final audit report, CONSULTANT may request a 
review by LOCAL AGENCY’S Chief Financial Officer of unresolved audit issues. The request for 
review will be submitted in writing.  
C. Neither the pendency of a dispute nor its consideration by LOCAL AGENCY will excuse 
CONSULTANT from full and timely performance, in accordance with the terms of this contract.  
(The following AUDIT CLAUSE must be inserted into all contracts of $150,000 or greater)  
D. CONSULTANT and subconsultant contracts, including cost proposals and ICR, are subject to 
audits or reviews such as, but not limited to, a contract audit, an incurred cost audit, an ICR 
Audit, or a CPA ICR audit work paper review. If selected for audit or review, the contract, cost 
proposal and ICR and related work papers, if applicable, will be reviewed to verify compliance 
with 48 CFR, Part 31 and other related laws and regulations. In the instances of a CPA ICR audit 
work paper review it is CONSULTANT’s responsibility to ensure federal, state, or local 
government officials are allowed full access to the CPA’s work papers including making copies as 
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necessary. The contract, cost proposal, and ICR shall be adjusted by CONSULTANT and approved 
by LOCAL AGENCY contract manager to conform to the audit or review recommendations. 
CONSULTANT agrees that individual terms of costs identified in the audit report shall be 
incorporated into the contract by this reference if directed by LOCAL AGENCY at its sole 
discretion. Refusal by CONSULTANT to incorporate audit or review recommendations, or to 
ensure that the federal, state or local governments have access to CPA work papers, will be 
considered a breach of contract terms and cause for termination of the contract and 
disallowance of prior reimbursed costs.  
 
ARTICLE X SUBCONTRACTING (Verbatim)  
A. Nothing contained in this contract or otherwise, shall create any contractual relation between 
LOCAL AGENCY and any subconsultant(s), and no subcontract shall relieve CONSULTANT of its 
responsibilities and obligations hereunder. CONSULTANT agrees to be as fully responsible to 
LOCAL AGENCY for the acts and omissions of its subconsultant(s) and of persons either directly 
or indirectly employed by any of them as it is for the acts and omissions of persons directly 
employed by CONSULTANT. CONSULTANT’s obligation to pay its subconsultant(s) is an 
independent obligation from LOCAL AGENCY’S obligation to make payments to the 
CONSULTANT.  
B. CONSULTANT shall perform the work contemplated with resources available within its own 
organization and no portion of the work pertinent to this contract shall be subcontracted 
without written authorization by LOCAL AGENCY’s Contract Administrator, except that, which is 
expressly identified in the approved Cost Proposal.  
C. CONSULTANT shall pay its subconsultants within ten (10) calendar days from receipt of each 
payment made to CONSULTANT by LOCAL AGENCY.  
D. Any subcontract in excess of $25,000 entered into as a result of this contract shall contain all 
the provisions stipulated in this contract to be applicable to subconsultants.  
E. Any substitution of subconsultant(s) must be approved in writing by LOCAL AGENCY’s 
Contract Administrator prior to the start of work by the subconsultant(s).  
 
ARTICLE XI EQUIPMENT PURCHASE (Verbatim)  
A. Prior authorization in writing, by LOCAL AGENCY’s Contract Administrator shall be required 
before CONSULTANT enters into any unbudgeted purchase order, or subcontract exceeding 
$5,000 for supplies, equipment, or CONSULTANT services. CONSULTANT shall provide an 
evaluation of the necessity or desirability of incurring such costs.  
B. For purchase of any item, service or consulting work not covered in CONSULTANT’s Cost 
Proposal and exceeding $5,000 prior authorization by LOCAL AGENCY’s Contract Administrator; 
three competitive quotations must be submitted with the request, or the absence of bidding 
must be adequately justified.  
C. Any equipment purchased as a result of this contract is subject to the following: 
“CONSULTANT shall maintain an inventory of all nonexpendable property. Nonexpendable 
property is defined as having a useful life of at least two years and an acquisition cost of $5,000 
or more. If the purchased equipment needs replacement and is sold or traded in, LOCAL AGENCY 
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shall receive a proper refund or credit at the conclusion of the contract, or if the contract is 
terminated, CONSULTANT may either keep the equipment and credit LOCAL AGENCY in an 
amount equal to its fair market value, or sell such equipment at the best price obtainable at a 
public or private sale, in accordance with established LOCAL AGENCY procedures; and credit 
LOCAL AGENCY in an amount equal to the sales price. If CONSULTANT elects to keep the 
equipment, fair market value shall be determined at CONSULTANT’s expense, on the basis of a 
competent independent appraisal of such equipment. Appraisals shall be obtained from an 
appraiser mutually agreeable to by LOCAL AGENCY and CONSULTANT, if it is determined to sell 
the equipment, the terms and conditions of such sale must be approved in advance by LOCAL 
AGENCY.” 49 CFR, Part 18 requires a credit to Federal funds when participating equipment with 
a fair market value greater than $5,000 is credited to the project.  
D. All subcontracts in excess $25,000 shall contain the above provisions.  
 
ARTICLE XII STATE PREVAILING WAGE RATES (Verbatim)  
A. CONSULTANT shall comply with the State of California’s General Prevailing Wage Rate 
requirements in accordance with California Labor Code, Section 1770, and all Federal, State, and 
local laws and ordinances applicable to the work.  
B. Any subcontract entered into as a result of this contract, if for more than $25,000 for public 
works construction or more than $15,000 for the alteration, demolition, repair, or maintenance 
of public works, shall contain all of the provisions of this Article.  
C. When prevailing wages apply to the services described in the scope of work, transportation 
and subsistence costs shall be reimbursed at the minimum rates set by the Department of 
Industrial Relations (DIR) as outlined in the applicable Prevailing Wage Determination. See 
http://www.dir.ca.gov.  
 
ARTICLE XIII CONFLICT OF INTEREST (Verbatim)  
A. CONSULTANT shall disclose any financial, business, or other relationship with LOCAL AGENCY 
that may have an impact upon the outcome of this contract, or any ensuing LOCAL AGENCY 
construction project. CONSULTANT shall also list current clients who may have a financial 
interest in the outcome of this contract, or any ensuing LOCAL AGENCY construction project, 
which will follow.  
B. CONSULTANT hereby certifies that it does not now have, nor shall it acquire any financial or 
business interest that would conflict with the performance of services under this contract.  
C. Any subcontract in excess of $25,000 entered into as a result of this contract, shall contain all 
of the provisions of this Article.  
 D. CONSULTANT hereby certifies that neither CONSULTANT, its employees, nor any firm 
affiliated with CONSULTANT providing services on this project prepared the Plans, Specifications, 
and Estimate for any construction project included within this contract. An affiliated firm is one, 
which is subject to the control of the same persons through joint- ownership, or otherwise.  
E. CONSULTANT further certifies that neither CONSULTANT, nor any firm affiliated with 
CONSULTANT, will bid on any construction subcontracts included within the construction 
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contract. Additionally, CONSULTANT certifies that no person working under this contract is also 
employed by the construction contractor for any project included within this contract.  
F. Except for subconsultants whose services are limited to materials testing, no subconsultant 
who is providing service on this contract shall have provided services on the design of any 
project included within this contract.  
 
ARTICLE XIV REBATES, KICKBACKS OR OTHER UNLAWFUL CONSIDERATION (Verbatim)  
CONSULTANT warrants that this contract was not obtained or secured through rebates kickbacks 
or other unlawful consideration, either promised or paid to any LOCAL AGENCY employee. For 
breach or violation of this warranty, LOCAL AGENCY shall have the right in its discretion; to 
terminate the contract without liability; to pay only for the value of the work actually 
performed; or to deduct from the contract price; or otherwise recover the full amount of such 
rebate, kickback or other unlawful consideration.  
 
ARTICLE XV PROHIBITION OF EXPENDING LOCAL AGENCY STATE OR FEDERAL FUNDS FOR 
LOBBYING (Verbatim)  
A. CONSULTANT certifies to the best of his or her knowledge and belief that:  
1. No state, federal or local agency appropriated funds have been paid, or will be paid by-or-on 
behalf of CONSULTANT to any person for influencing or attempting to influence an officer or 
employee of any state or federal agency; a Member of the State Legislature or United States 
Congress; an officer or employee of the Legislature or Congress; or any employee of a Member 
of the Legislature or Congress, in connection with the awarding of any state or federal contract; 
the making of any state or federal grant; the making of any state or federal loan; the entering 
into of any cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of any state or federal contract, grant, loan, or cooperative agreement.  
2. If any funds other than federal appropriated funds have been paid, or will be paid to any 
person for influencing or attempting to influence an officer or employee of any federal agency; a 
Member of Congress; an officer or employee of Congress, or an employee of a Member of 
Congress; in connection with this federal contract, grant, loan, or cooperative agreement; 
CONSULTANT shall complete and submit Standard Form-LLL, “Disclosure Form to Report 
Lobbying”, in accordance with its instructions.  
B. This certification is a material representation of fact upon which reliance was placed when 
this transaction was made or entered into. Submission of this certification is a prerequisite for 
making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code. Any 
person who fails to file the required certification shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such failure.  
C. CONSULTANT also agrees by signing this document that he or she shall require that the 
language of this certification be included in all lower-tier subcontracts, which exceed $100,000 
and that all such sub recipients shall certify and disclose accordingly.  
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ARTICLE XVI STATEMENT OF COMPLIANCE  
A. CONSULTANT’s signature affixed herein, and dated, shall constitute a certification under 
penalty of perjury under the laws of the State of California that CONSULTANT has, unless 
exempt, complied with, the nondiscrimination program requirements of Government Code 
Section 12990 and Title 2, California Administrative Code, Section 8103.  
B. During the performance of this Contract, Consultant and its subconsultants shall not 
unlawfully discriminate, harass, or allow harassment against any employee or applicant for 
employment because of sex, race, color, ancestry, religious creed, national origin, physical 
disability (including HIV and AIDS), mental disability, medical condition (e.g., cancer), age (over 
40), marital status, and denial of family care leave. Consultant and subconsultants shall insure 
that the evaluation and treatment of their employees and applicants for employment are free 
from such discrimination and harassment. Consultant and subconsultants shall comply with the 
provisions of the Fair Employment and Housing Act (Gov. Code §12990 (a-f) et seq.) and the 
applicable regulations promulgated there under (California Code of Regulations, Title 2, Section 
7285 et seq.). The applicable regulations of the Fair Employment and Housing Commission 
implementing Government Code Section 12990 (a-f), set forth in Chapter 5 of Division 4 of Title 
2 of the California Code of Regulations, are incorporated into this Contract by reference and 
made a part hereof as if set forth in full. Consultant and its subconsultants shall give written 
notice of their obligations under this clause to labor organizations with which they have a 
collective bargaining or other Agreement.  
C. The Consultant shall comply with regulations relative to Title VI (nondiscrimination in 
federally-assisted programs of the Department of Transportation – Title 49 Code of Federal 
Regulations, Part 21 - Effectuation of Title VI of the 1964 Civil Rights Act). Title VI provides that 
the recipients of federal assistance will implement and maintain a policy of nondiscrimination in 
which no person in the state of California shall, on the basis of race, color, national origin, 
religion, sex, age, disability, be excluded from participation in, denied the benefits of or subject 
to discrimination under any program or activity by the recipients of federal assistance or their 
assignees and successors in interest.  
D. The Consultant, with regard to the work performed by it during the Agreement shall act in 
accordance with Title VI. Specifically, the Consultant shall not discriminate on the basis of race, 
color, national origin, religion, sex, age, or disability in the selection and retention of 
Subconsultants, including procurement of materials and leases of equipment. The Consultant 
shall not participate either directly or indirectly in the discrimination prohibited by Section 21.5 
of the U.S. DOT’s Regulations, including employment practices when the Agreement covers a 
program whose goal is employment.  
 
ARTICLE XVII DEBARMENT AND SUSPENSION CERTIFICATION  
A. CONSULTANT’s signature affixed herein, shall constitute a certification under penalty of 
perjury under the laws of the State of California, that CONSULTANT has complied with Title 2 
CFR, Part 180, “OMB Guidelines to Agencies on Government wide Debarment and Suspension 
(nonprocurement)”, which certifies that he/she or any person associated therewith in the 
capacity of owner, partner, director, officer, or manager, is not currently under suspension, 
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debarment, voluntary exclusion, or determination of ineligibility by any federal agency; has not 
been suspended, debarred, voluntarily excluded, or determined ineligible by any federal agency 
within the past three (3) years; does not have a proposed debarment pending; and has not been 
indicted, convicted, or had a civil judgment rendered against it by a court of competent 
jurisdiction in any matter involving fraud or official misconduct within the past three (3) years. 
Any exceptions to this certification must be disclosed to LOCAL AGENCY.  
B. Exceptions will not necessarily result in denial of recommendation for award, but will be 
considered in determining CONSULTANT responsibility. Disclosures must indicate to whom 
exceptions apply, initiating agency, and dates of action.  
C. Exceptions to the Federal Government Excluded Parties List System maintained by the 
General Services Administration are to be determined by the Federal highway Administration. 

  

 
*All referenced forms and sample templates will be provided by CITY.  
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EXHIBIT C 
 

PROFESSIONAL SERVICES AGREEMENT 
 

FACILITIES AND EQUIPMENT TO BE PROVIDED BY CITY 
 

 
 
CITY shall [check one]   Not furnish any facilities or equipment for this 

 Agreement;  
    
   or 
 

  Furnish the following facilities or equipment for   
     the  Agreement [list, if applicable]: 

 
 
 

✔
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EXHIBIT D 
PROFESSIONAL SERVICES AGREEMENT 

 
GENERAL PROVISIONS 

 
1. Independent Contractor. 
 

A. It is understood and agreed that CONTRACTOR (including CONTRACTOR’s employees) is 
an independent contractor and that no relationship of employer-employee exists 
between the parties hereto for any purpose whatsoever.  Neither CONTRACTOR nor 
CONTRACTOR’s assigned personnel shall be entitled to any benefits payable to 
employees of CITY.  CITY is not required to make any deductions or withholdings from 
the compensation payable to CONTRACTOR under the provisions of this Agreement, and 
CONTRACTOR shall be issued a Form 1099 for its services hereunder.  As an 
independent contractor, CONTRACTOR hereby agrees to indemnify and hold CITY 
harmless from any and all claims that may be made against CITY based upon any 
contention by any of CONTRACTOR’s employees or by any third party, including but not 
limited to any state or federal agency, that an employer-employee relationship or a 
substitute therefor exists for any purpose whatsoever by reason of this Agreement or by 
reason of the nature and/or performance of any Services under this Agreement.  (As 
used in this Exhibit D, the term “Services” shall include both Services and Additional 
Services as such terms are defined elsewhere in this Agreement.) 

 
B. It is further understood and agreed by the parties hereto that CONTRACTOR, in the 

performance of its obligations hereunder, is subject to the control and direction of CITY 
as to the designation of tasks to be performed and the results to be accomplished under 
this Agreement, but not as to the means, methods, or sequence used by CONTRACTOR 
for accomplishing such results.  To the extent that CONTRACTOR obtains permission to, 
and does, use CITY facilities, space, equipment or support services in the performance of 
this Agreement, this use shall be at the CONTRACTOR’s sole discretion based on the 
CONTRACTOR’s determination that such use will promote CONTRACTOR’s efficiency and 
effectiveness.  Except as may be specifically provided elsewhere in this Agreement, the 
CITY does not require that CONTRACTOR use CITY facilities, equipment or support 
services or work in CITY locations in the performance of this Agreement. 

 
C. If, in the performance of this Agreement, any third persons are employed by 

CONTRACTOR, such persons shall be entirely and exclusively under the direction, 
supervision, and control of CONTRACTOR.  Except as may be specifically provided 
elsewhere in this Agreement, all terms of employment, including hours, wages, working 
conditions, discipline, hiring, and discharging, or any other terms of employment or 
requirements of law, shall be determined by CONTRACTOR.  It is further understood and 
agreed that CONTRACTOR shall issue W-2 or 1099 Forms for income and employment 
tax purposes, for all of CONTRACTOR’s assigned personnel and subcontractors. 

  
D. The provisions of this Section 1 shall survive any expiration or termination of this 

Agreement.  Nothing in this Agreement shall be construed to create an exclusive 
relationship between CITY and CONTRACTOR.  CONTRACTOR may represent, perform 
services for, or be employed by such additional persons or companies as CONTRACTOR 
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sees fit provided that CONTRACTOR does not violate the provisions of Section 5, below. 
 
2. Licenses; Permits, Etc.  CONTRACTOR represents and warrants that CONTRACTOR has all 

licenses, permits, City Business Operations Tax Certificate, qualifications, and approvals of 
whatsoever nature that are legally required for CONTRACTOR to practice its profession or 
provide any services under the Agreement.  CONTRACTOR represents and warrants that 
CONTRACTOR shall, at its sole cost and expense, keep in effect or obtain at all times during the 
term of this Agreement any licenses, permits, and approvals that are legally required for 
CONTRACTOR to practice its profession or provide such Services.  Without limiting the 
generality of the foregoing, if CONTRACTOR is an out-of-state corporation, CONTRACTOR 
warrants and represents that it possesses a valid certificate of qualification to transact business 
in the State of California issued by the California Secretary of State pursuant to Section 2105 of 
the California Corporations Code. 

 
3. Time.  CONTRACTOR shall devote such time and effort to the performance of Services pursuant 

to this Agreement as is necessary for the satisfactory and timely performance of 
CONTRACTOR’s obligations under this Agreement.  Neither party shall be considered in default 
of this Agreement, to the extent that party’s performance is prevented or delayed by any cause, 
present or future, that is beyond the reasonable control of that party. 

 
4. CONTRACTOR Not Agent.  Except as CITY may specify in writing, CONTRACTOR and 

CONTRACTOR’s personnel shall have no authority, express or implied, to act on behalf of CITY in 
any capacity whatsoever as an agent.  CONTRACTOR and CONTRACTOR’s personnel shall have 
no authority, express or implied, to bind CITY to any obligations whatsoever. 

 
5. Conflicts of Interest.  CONTRACTOR covenants that neither it, nor any officer or principal of its 

firm, has or shall acquire any interest, directly or indirectly, that would conflict in any manner 
with the interests of CITY or that would in any way hinder CONTRACTOR’s performance of 
Services under this Agreement.  CONTRACTOR further covenants that in the performance of 
this Agreement, no person having any such interest shall be employed by it as an officer, 
employee, agent or subcontractor, without the written consent of CITY.  CONTRACTOR agrees 
to avoid conflicts of interest or the appearance of any conflicts of interest with the interests of 
CITY at all times during the performance of this Agreement.  If CONTRACTOR is or employs a 
former officer or employee of the CITY, CONTRACTOR and any such employee(s) shall comply 
with the provisions of Sacramento City Code Section 2.16.090 pertaining to appearances before 
the City Council or any CITY department, board, commission or committee.  

 
6. Confidentiality of CITY Information.  During performance of this Agreement, CONTRACTOR 

may gain access to and use CITY information regarding inventions, machinery, products, prices, 
apparatus, costs, discounts, future plans, business affairs, governmental affairs, processes, 
trade secrets, technical matters, systems, facilities, customer lists, product design, copyright, 
data, and other vital information (hereafter collectively referred to as “City Information”) that 
are valuable, special and unique assets of the CITY.  CONTRACTOR agrees to protect all City 
Information and treat it as strictly confidential, and further agrees that CONTRACTOR shall not 
at any time, either directly or indirectly, divulge, disclose or communicate in any manner any 
City Information to any third party without the prior written consent of CITY.  In addition, 
CONTRACTOR shall comply with all CITY policies governing the use of the CITY network and 
technology systems, as set forth in applicable provisions of the City of Sacramento 
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Administrative Policy Instructions # 30.  A violation by CONTRACTOR of this Section 6 shall be a 
material violation of this Agreement and shall justify legal and/or equitable relief. 

 
7. CONTRACTOR Information. 
 

A. CITY shall have full ownership and control, including ownership of any copyrights, of all 
information prepared, produced, or provided by CONTRACTOR pursuant to this 
Agreement.  In this Agreement, the term “information” shall be construed to mean and 
include: any and all work product, submittals, reports, plans, specifications, and other 
deliverables consisting of documents, writings, handwritings, typewriting, printing, 
photostatting, photographing, computer models, and any other computerized data and 
every other means of recording any form of information, communications, or 
representation, including letters, works, pictures, drawings, sounds, or symbols, or any 
combination thereof.  CONTRACTOR shall not be responsible for any unauthorized 
modification or use of such information for other than its intended purpose by CITY. 

 
B. CONTRACTOR shall fully defend, indemnify and hold harmless CITY, its officers and 

employees, and each and every one of them, from and against any and all claims, 
actions, lawsuits or other proceedings alleging that all or any part of the information 
prepared, produced, or provided by CONTRACTOR pursuant to this Agreement infringes 
upon any third party’s trademark, trade name, copyright, patent or other intellectual 
property rights.  CITY shall make reasonable efforts to notify CONTRACTOR not later 
than ten (10) days after CITY is served with any such claim, action, lawsuit or other 
proceeding, provided that CITY’s failure to provide such notice within such time period 
shall not relieve CONTRACTOR of its obligations hereunder, which shall survive any 
termination or expiration of this Agreement. 

 
C. All proprietary and other information received from CONTRACTOR by CITY, whether 

received in connection with CONTRACTOR’s proposal to CITY or in connection with any 
Services performed by CONTRACTOR, will be disclosed upon receipt of a request for 
disclosure, pursuant to the California Public Records Act; provided, however, that, if any 
information is set apart and clearly marked “trade secret” when it is provided to CITY, 
CITY shall give notice to CONTRACTOR of any request for the disclosure of such 
information.  The CONTRACTOR shall then have five (5) days from the date it receives 
such notice to enter into an agreement with the CITY, satisfactory to the City Attorney, 
providing for the defense of, and complete indemnification and reimbursement for all 
costs (including plaintiff’s attorney fees) incurred by CITY in any legal action to compel 
the disclosure of such information under the California Public Records Act.  The 
CONTRACTOR shall have sole responsibility for defense of the actual “trade secret” 
designation of such information. 

 
D. The parties understand and agree that any failure by CONTRACTOR to respond to the 

notice provided by CITY and/or to enter into an agreement with CITY, in accordance 
with the provisions of subsection C, above, shall constitute a complete waiver by 
CONTRACTOR of any rights regarding the information designated “trade secret” by 
CONTRACTOR, and such information shall be disclosed by CITY pursuant to applicable 
procedures required by the Public Records Act. 
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8. Standard of Performance.  CONTRACTOR shall perform all Services required pursuant to this 
Agreement in the manner and according to the standards currently observed by a competent 
practitioner of CONTRACTOR’s profession in California.  All products of whatsoever nature that 
CONTRACTOR delivers to CITY pursuant to this Agreement shall be prepared in a professional 
manner and conform to the standards of quality normally observed by a person currently 
practicing in CONTRACTOR’s profession, and shall be provided in accordance with any schedule 
of performance specified in Exhibit A.  CONTRACTOR shall assign only competent personnel to 
perform Services pursuant to this Agreement.  CONTRACTOR shall notify CITY in writing of any 
changes in CONTRACTOR’s staff assigned to perform the Services required under this 
Agreement, prior to any such performance.  In the event that CITY, at any time during the term 
of this Agreement, desires the removal of any person assigned by CONTRACTOR to perform 
Services pursuant to this Agreement, because CITY, in its sole discretion, determines that such 
person is not performing in accordance with the standards required herein, CONTRACTOR shall 
remove such person immediately upon receiving notice from CITY of the desire of CITY for the 
removal of such person.  

 
9. Term; Suspension; Termination. 
 

A. This Agreement shall become effective on the date that it is approved by both parties,  
set forth on the first page of the Agreement, and shall continue in effect until both 
parties have fully performed their respective obligations under this Agreement, unless 
sooner terminated as provided herein. 

 
B. CITY shall have the right at any time to temporarily suspend CONTRACTOR’s 

performance hereunder, in whole or in part, by giving a written notice of suspension to 
CONTRACTOR.  If CITY gives such notice of suspension, CONTRACTOR shall immediately 
suspend its activities under this Agreement, as specified in such notice. 

 
C. CITY shall have the right to terminate this Agreement at any time by giving a written 

notice of termination to CONTRACTOR.  If CITY gives such notice of termination, 
CONTRACTOR shall immediately cease rendering Services pursuant to this Agreement.  
If CITY terminates this Agreement: 

 
(1) CONTRACTOR shall, not later than five days after such notice of termination,  

deliver to CITY copies of all information prepared pursuant to this Agreement. 
 

(2) CITY shall pay CONTRACTOR the reasonable value of Services rendered by 
CONTRACTOR prior to termination; provided, however, CITY shall not in any 
manner be liable for lost profits that might have been made by CONTRACTOR 
had the Agreement not been terminated or had CONTRACTOR completed the 
Services required by this Agreement.  In this regard, CONTRACTOR shall furnish 
to CITY such financial information as in the judgment of the CITY is necessary for 
CITY to determine the reasonable value of the Services rendered by 
CONTRACTOR.  The foregoing is cumulative and does not affect any right or 
remedy that CITY may have in law or equity. 
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10. Indemnity. 
 

A. Indemnity: CONTRACTOR shall defend, hold harmless and indemnify CITY, its officers 
and employees, and each and every one of them, from and against any and all actions, 
damages, costs, liabilities, claims, demands, losses, judgments, penalties, costs and 
expenses of every type and description, including, but not limited to, any fees and/or 
costs reasonably incurred by CITY’s staff attorneys or outside attorneys and any fees and 
expenses incurred in enforcing this provision (hereafter collectively referred to as 
“Liabilities”), including but not limited to Liabilities arising from personal injury or death, 
damage to personal, real or intellectual property or the environment, contractual or 
other economic damages, or regulatory penalties, arising out of or in any way connected 
with performance of or failure to perform this Agreement by CONTRACTOR, any sub-
consultant, subcontractor or agent, anyone directly or indirectly employed by any of 
them or anyone for whose acts any of them may be liable, whether or not (i) such 
Liabilities are caused in part by a party indemnified hereunder or (ii) such Liabilities are 
litigated, settled or reduced to judgment; provided that the foregoing indemnity does 
not apply to liability for any damage or expense for death or bodily injury to persons or 
damage to property to the extent arising from the sole negligence or willful misconduct 
of CITY, its agents, servants, or independent contractors who are directly responsible to 
CITY, except when such agents, servants, or independent contractors are under the 
direct supervision and control of CONTRACTOR.   

  
B. Insurance Policies; Intellectual Property Claims: The existence or acceptance by CITY of 

any of the insurance policies or coverages described in this Agreement shall not affect or 
limit any of CITY’s rights under this Section 10, nor shall the limits of such insurance limit 
the liability of CONTRACTOR hereunder.  This Section 10 shall not apply to any 
intellectual property claims, actions, lawsuits or other proceedings subject to the 
provisions of Section 7.B., above.  The provisions of this Section 10 shall survive any 
expiration or termination of this Agreement. 

  
11. Insurance Requirements.  During the entire term of this Agreement, CONTRACTOR shall 

maintain the insurance coverage described in this Section 11.   
 

Full compensation for all premiums that CONTRACTOR is required to pay for the insurance 
coverage described herein shall be included in the compensation specified for the Services 
provided by CONTRACTOR under this Agreement.  No additional compensation will be provided 
for CONTRACTOR’s insurance premiums.  Any available insurance proceeds in excess of the 
specified minimum limits and coverages shall be available to the CITY. 
 
It is understood and agreed by the CONTRACTOR that its liability to the CITY shall not in any 
way be limited to or affected by the amount of insurance coverage required or carried by the 
CONTRACTOR in connection with this Agreement. 

 
A. Minimum Scope & Limits of Insurance Coverage  

 
(1) Commercial General Liability Insurance providing coverage at least as broad as 

ISO CGL Form 00 01 on an occurrence basis for bodily injury, including death, of 
one or more persons, property damage, and personal injury, arising out of 
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activities performed by or on behalf of CONTRACTOR, its sub-consultants, and 
subcontractors, products and completed operations of CONTRACTOR, its sub-
consultants, and subcontractors, and premises owned, leased, or used by 
CONTRACTOR, its sub-consultants, and subcontractors, with limits of not less 
than one million dollars ($1,000,000) per occurrence.  The policy shall provide 
contractual liability and products and completed operations coverage for the 
term of the policy.  

 
(2) Automobile Liability Insurance providing coverage at least as broad as ISO Form 

CA 00 01 for bodily injury, including death, of one or more persons, property 
damage, and personal injury, with limits of not less than one million dollars 
($1,000,000) per accident.  The policy shall provide coverage for owned, non-
owned, and/or hired autos as appropriate to the operations of the 
CONTRACTOR.   

 
No automobile liability insurance shall be required if CONTRACTOR completes 
the following certification:   
 

“I certify that a motor vehicle will not be used in the performance of any 
work or services under this agreement.” ________ (CONTRACTOR initials) 
 

(3) Workers’ Compensation Insurance with statutory limits, and Employers’ Liability 
Insurance with limits of not less than one million dollars ($1,000,000).   The 
Workers’ Compensation policy shall include a waiver of subrogation in favor of 
the CITY.  If no work or services will be performed on or at CITY facilities or CITY 
Property, the CITY Representative may waive this requirement by selecting the 
option below: 
 

Workers’ Compensation waiver of subrogation in favor of the CITY is not 
required. _______ (CITY Representative initials) 

 
No Workers’ Compensation insurance shall be required if CONTRACTOR 
completes the following certification:  
 

“I certify that my business has no employees, and that I do not employ 
anyone. I am exempt from the legal requirements to provide Workers' 
Compensation insurance.”  _________ (CONTRACTOR initials) 

 
(4) Professional Liability Insurance providing coverage on a claims made basis for 

errors, omissions, or malpractice with limits of not less than one million 
($1,000,000) dollars.  Professional Liability (Errors and Omissions) insurance: 
  

Is _______   Is not ______  [check one] required for this Agreement.   
 
If required, such coverage must be continued for at least ______ year(s) 
following the completion of all Services and Additional Services under this 
Agreement.  The retroactive date must be prior to the date this Agreement is 
approved or any Services are performed. 

✔

3
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B. Additional Insured Coverage 
 

(1) Commercial General Liability Insurance: The CITY, its officials, employees, and 
volunteers shall be covered by policy terms or endorsement as additional 
insureds as respects general liability arising out of: activities performed by or on 
behalf of CONTRACTOR, its sub-consultants, and subcontractors; products and 
completed operations of CONTRACTOR, its sub-consultants, and subcontractors; 
and premises owned, leased, or used by CONTRACTOR, its sub-consultants, and 
subcontractors.    
 

(2) Automobile Liability Insurance:  The CITY, its officials, employees, and volunteers 
shall be covered by policy terms or endorsement as additional insureds as 
respects auto liability.  

  
 C. Other Insurance Provisions  

 
 The policies are to contain, or be endorsed to contain, the following provisions: 
  

(1) Except for professional liability, CONTRACTOR’s insurance coverage, including 
excess insurance, shall be primary insurance as respects CITY, its officials, 
employees, and volunteers.  Any insurance or self-insurance maintained by CITY, 
its officials, employees, or volunteers shall be in excess of CONTRACTOR’s 
insurance and shall not contribute with it. 

 
(2) Any failure to comply with reporting provisions of the policies shall not affect 

coverage provided to CITY, its officials, employees, or volunteers. 
 

(3) Coverage shall state that CONTRACTOR’s insurance shall apply separately to each 
insured against whom claim is made or suit is brought, except with respect to 
the limits of the insurer’s liability. 

 
(4) CITY will be provided with thirty (30) days written notice of cancellation or 

material change in the policy language or terms.  
 
 D. Acceptability of Insurance   

 
Insurance shall be placed with insurers with a Bests’ rating of not less than A:VI.  Self-
insured retentions, policy terms or other variations that do not comply with the 
requirements of this Section 11 must be declared to and approved by the CITY in writing 
prior to execution of this Agreement. 
 

 E. Verification of Coverage 
 

(1) CONTRACTOR shall furnish CITY with certificates and required endorsements 
evidencing the insurance required.  The certificates and endorsements shall be 
forwarded to the CITY representative named in Exhibit A.  Copies of policies shall 
be delivered to the CITY on demand.  Certificates of insurance shall be signed by 
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an authorized representative of the insurance carrier. 
 
(2) For all insurance policy renewals during the term of this Agreement, 

CONTRACTOR shall send insurance certificates reflecting the policy renewals 
directly to:  

 
City of Sacramento 
c/o Ebix RCS 
Reference #:  (This number will be provided by EBIX after Agreement approval.)      
PO Box 257 
Portland, MI 48875-0257 

 
Insurance certificates also may be faxed to (770) 325-3340, or e-mailed to:  
CertsOnly-Portland@ebix.com 

 
(3) The CITY may withdraw its offer of contract or cancel this Agreement if the 

certificates of insurance and endorsements required have not been provided 
prior to execution of this Agreement.  The CITY may withhold payments to 
CONTRACTOR or cancel the Agreement if the insurance is canceled or 
CONTRACTOR otherwise ceases to be insured as required herein. 

 
F. Subcontractors 
 
 CONTRACTOR shall require and verify that all sub-consultants and subcontractors 

maintain insurance coverage that meets the minimum scope and limits of insurance 
coverage specified in subsection A, above.   

 
12. Equal Employment Opportunity.  During the performance of this Agreement, CONTRACTOR, 

for itself, its assignees and successors in interest, agrees as follows: 
 

A. Compliance With Regulations: CONTRACTOR shall comply with the Executive Order 
11246 entitled “Equal Opportunity in Federal Employment”, as amended by Executive 
Order 11375 and 12086, and as supplemented in Department of Labor regulations (41 
CFR Chapter 60), hereinafter collectively referred to as the “Regulations”. 

 
B. Nondiscrimination: CONTRACTOR, with regards to the work performed by it after award  

and prior to completion of the work pursuant to this Agreement, shall not discriminate 
on the ground of race, color, religion, sex, national origin, age, marital status, physical 
handicap or sexual orientation in selection and retention of subcontractors, including 
procurement of materials and leases of equipment.  CONTRACTOR shall not participate 
either directly or indirectly in discrimination prohibited by the Regulations. 

 
C. Solicitations for Subcontractors, Including Procurement of Materials and Equipment: In 

all solicitations either by competitive bidding or negotiations made by CONTRACTOR for 
work to be performed under any subcontract, including all procurement of materials or 
equipment, each potential subcontractor or supplier shall be notified by CONTRACTOR 
of CONTRACTOR’s obligation under this Agreement and the Regulations relative to 
nondiscrimination on the ground of race, color, religion, sex, national origin, age, marital 
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status, physical handicap or sexual orientation. 
 

D. Information and Reports: CONTRACTOR shall provide all information and reports 
required by the Regulations, or by any orders or instructions issued pursuant thereto, 
and shall permit access to its books, records, accounts, other sources of information and 
its facilities as may be determined by the CITY to be pertinent to ascertain compliance 
with such Regulations, orders and instructions.  Where any information required of 
CONTRACTOR is in the exclusive possession of another who fails or refuses to furnish 
this information, CONTRACTOR shall so certify to the CITY, and shall set forth what 
efforts it has made to obtain the information. 

 
E. Sanctions for Noncompliance: In the event of noncompliance by CONTRACTOR with the 

nondiscrimination provisions of this Agreement, the CITY shall impose such sanctions as 
it may determine to be appropriate including, but not limited to: 

 
(1) Withholding of payments to CONTRACTOR under this Agreement until 

CONTRACTOR complies; 
 

(2) Cancellation, termination, or suspension of the Agreement, in whole or in part. 
  

F. Incorporation of Provisions: CONTRACTOR shall include the provisions of subsections A 
through E, above, in every subcontract, including procurement of materials and leases 
of equipment, unless exempted by the Regulations, or by any order or instructions 
issued pursuant thereto.  CONTRACTOR shall take such action with respect to any 
subcontract or procurement as the CITY may direct as a means of enforcing such 
provisions including sanctions for noncompliance; provided, however, that in the event 
CONTRACTOR becomes involved in, or is threatened with, litigation with a subcontractor 
or supplier as a result of such direction, CONTRACTOR may request CITY to enter such 
litigation to protect the interests of CITY. 

 
13. Entire Agreement.  This document, including all Exhibits, contains the entire agreement 

between the parties and supersedes whatever oral or written understanding they may have 
had prior to the execution of this Agreement.  No alteration to the terms of this Agreement 
shall be valid unless approved in writing by CONTRACTOR, and by CITY, in accordance with 
applicable  

 provisions of the Sacramento City Code. 
 

14. Severability.  If any portion of this Agreement or the application thereof to any person or 
circumstance shall be held invalid or unenforceable, the remainder of this Agreement shall not 
be affected thereby and shall be enforced to the greatest extent permitted by law. 

 
15. Waiver.  Neither CITY acceptance of, or payment for, any Service or Additional Service 

performed by CONTRACTOR, nor any waiver by either party of any default, breach or condition 
precedent, shall be construed as a waiver of any provision of this Agreement, nor as a waiver of 
any other default, breach or condition precedent or any other right hereunder. 

 
16. Enforcement of Agreement.  This Agreement shall be governed, construed and enforced in 

accordance with the laws of the State of California.  Venue of any litigation arising out of or 
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connected with this Agreement shall lie exclusively in the state trial court or Federal District 
Court located in Sacramento County in the State of California, and the parties consent to 
jurisdiction over their persons and over the subject matter of any such litigation in such courts, 
and consent to service of process issued by such courts. 

 
17. Assignment Prohibited.  The expertise and experience of CONTRACTOR are material 

considerations for this Agreement.  CITY has a strong interest in the qualifications and capability 
of the persons and entities that will fulfill the obligations imposed on CONTRACTOR under this 
Agreement. In recognition of this interest, CONTRACTOR shall not assign any right or obligation 
pursuant to this Agreement without the written consent of the CITY.  Any attempted or 
purported assignment without CITY’s written consent shall be void and of no effect. 

 
18. Binding Effect.  This Agreement shall be binding on the heirs, executors, administrators, 

successors and assigns of the parties, subject to the provisions of Section 17, above. 
 

19.        Use Tax Requirements.   During the performance of this Agreement, CONTRACTOR, for itself, 
its assignees and successors in interest, agrees as follows: 
 
A.         Use Tax Direct Payment Permit: For all leases and purchases of materials, equipment, 

supplies, or other tangible personal property used to perform the Agreement and 
shipped from outside California, the Contractor and any subcontractors leasing or 
purchasing such materials, equipment, supplies or other tangible personal property shall 
obtain a Use Tax Direct Payment Permit from the California State Board of Equalization 
(“SBE”) in accordance with the applicable SBE criteria and requirements.  

 
B.         Sellers Permit:  For any construction contract and any construction subcontract in the 

amount of $5,000,000 or more, Contractor and the subcontractor(s) shall obtain sellers 
permits from the SBE and shall register the jobsite as the place of business for the 
purpose of allocating local sales and use tax to the City.  Contractor and its 
subcontractors shall remit the self-accrued use tax to the SBE, and shall provide a copy 
of each remittance to the City.  

 
  C.  The above provisions shall apply in all instances unless prohibited by the funding source 

for the Agreement. 
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EXHIBIT E 
 

REQUIREMENTS OF THE NON-DISCRIMINATION IN EMPLOYEE BENEFITS CODE 
 
INTRODUCTION 
 
The Sacramento Non-Discrimination In Employee Benefits Code (the “Ordinance”), codified as 
Sacramento City Code Chapter 3.54, prohibits City contractors from discriminating in the provision of 
employee benefits between employees with spouses and employees with domestic partners, and 
between the spouses and domestic partners of employees. 
 
APPLICATION 
 
The provisions of the Ordinance apply to any contract or agreement (as defined below), between a 
Contractor and the City of Sacramento, in an amount exceeding $100,000.00.   The Ordinance applies 
to that portion of a contractor’s operations that occur:  (i) within the City of Sacramento; (ii) on real 
property outside the City of Sacramento if the property is owned by the City or if the City has a right to 
occupy the property; or (iii) at any location where a significant amount of work related to a City 
contract is being performed. 
 
The Ordinance does not apply:  to subcontractors or subcontracts of any Contractor or contractors; to 
transactions entered into pursuant to cooperative purchasing agreements approved by the 
Sacramento City Council; to legal contracts of other governmental jurisdictions or public agencies 
without separate competitive bidding by the City;  where the requirements of the ordinance will 
violate or are inconsistent with the terms or conditions of a grant, subvention or agreement with a 
public agency or the instructions of an authorized representative of any such agency with respect to 
any such grant, subvention or agreement; to permits for excavation or street construction; or to 
agreements for the use of City right-of-way where a contracting utility has the power of eminent 
domain. 
 
DEFINITIONS 
 
As set forth in the Ordinance, the following definitions apply: 
 
“Contract” means an agreement for public works or improvements to be performed, or for goods or 
services to be purchased or grants to be provided, at the expense of the City or to be paid out of 
moneys deposited in the treasury or out of the trust money under the control or collected by the City. 
“Contract” also means a written agreement for the exclusive use (“exclusive use” means the right to 
use or occupy real property to the exclusion of others, other than the right reserved by the fee owner) 
or occupancy of real property for a term exceeding 29 days in any calendar year, whether by singular 
or cumulative instrument, (i) for the operation or use by others of real property owned or controlled by 
the City for the operation of a business, social, or other establishment or organization, including leases, 
concessions, franchises and easements, or (ii) for the City’s use or occupancy of real property owned 
by others, including leases, concessions, franchises and easements.  
 
“Contract” shall not include:  a revocable at-will use or encroachment permit for the use of or 
encroachment on City property regardless of the ultimate duration of such permit; excavation, street 
construction or street use permits; agreements for the use of City right-of-way where a contracting 
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utility has the power of eminent domain; or agreements governing the use of City property that 
constitute a public forum for activities that are primarily for the purpose of espousing or advocating 
causes or ideas and that are generally protected by the First Amendment to the United States 
Constitution or that are primarily recreational in nature.  

 
“Contractor” means any person or persons, firm partnership or corporation, company, or combination 
thereof, that enters into a Contract with the City. “Contractor” does not include a public entity. 

 
“Domestic Partner” means any person who has a currently registered domestic partnership with a 
governmental entity pursuant to state or local law authorizing the registration.  
 
“Employee Benefits” means bereavement leave; disability, life, and other types of insurance; family 
medical leave; health benefits; membership or membership discounts; moving expenses; pension and 
retirement benefits; vacation; travel benefits; and any other benefit given to employees. “Employee 
benefits” shall not include benefits to the extent that the application of the requirements of this 
chapter to such benefits may be preempted by federal or state.  
 
CONTRACTOR’S OBLIGATION TO PROVIDE THE CITY WITH DOCUMENTATION AND INFORMATION 
Contractor shall provide the City with documentation and information verifying its compliance with the 
requirements of the Ordinance within ten (10) days of receipt of a request from the City.  Contractors 
shall keep accurate payroll records, showing, for  each City Contract, the employee’s name, address, 
Social Security number, work classification, straight time pay rate, overtime pay rate, overtime hours 
worked, status and exemptions, and benefits for each day and pay period that the employee works on 
the City Contract.  Each request for payroll records shall be accompanied by an affidavit to be 
completed and returned by the Contractor, as stated, attesting that the information contained in the 
payroll records is true and correct, and that the Contractor has complied with the requirements of the 
Ordinance.  A violation of the Ordinance or noncompliance with the requirements of the Ordinance 
shall constitute a breach of contract. 
 
EMPLOYER COMPLIANCE CERTIFICATE AND NOTICE REQUIREMENTS 
 
(a) All contractors seeking a Contract subject to the Ordinance shall submit a completed Declaration of 
Compliance Form, signed by an authorized representative, with each proposal, bid or application. The 
Declaration of Compliance shall be made a part of the executed contract, and will be made available 
for public inspection and copying during regular business hours. 
 
(b)  The Contractor shall give each existing employee working directing on a City contract, and (at the 
time of hire), each new employee, a copy of the notification provided as Attachment “A.”  
 
(c)   Contractor shall post, in a place visible to all employees, a copy of the notice provided as 
Attachment “B.”  
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Attachment A 
 

 
 
YOUR RIGHTS UNDER THE CITY OF SACRAMENTO’S NON-DISCRIMINATION IN EMPLOYEE BENEFITS CODE 
 
On ……………….. (date), your employer (the “Employer”) entered into a contract with the City of Sacramento 
(the “City”) for ………………………….. (contract details), and as a condition of that contract, agreed to abide by 
the requirements of the City’s Non-Discrimination In Employee Benefits Code (Sacramento City Code 
Section 3.54). 
 
The Ordinance does not require the Employer to provide employee benefits.  The Ordinance does require 
that if certain employee benefits are provided by the Employer, that those benefits be provided without 
discrimination between employees with spouses and employees with domestic partners, and without 
discrimination between the spouse or domestic partner of employees. 
 
The Ordinance covers any employee working on the specific contract referenced above, but only for the 
period of time while those employees are actually working on this specific contract. 
 
The included employee benefits are: 
 
 - Bereavement leave     - Moving expenses 
 - Disability, life and other types of insurance  - Pension and retirement  

- Family medical leave        benefits 
 - Health benefits     - Vacation 
 - Membership or membership discounts  - Travel benefits   
        - Any other benefits given to  employees 
  
(Employee Benefits does not include benefits that may be preempted by federal or state law.) 
 
If you feel you have been discriminated or retaliated against by your employer in the terms and conditions 
of your application for employment, or in your employment, or in the application of these employee 
benefits, because of your status as an applicant or as an employee protected by the Ordinance, or because 
you reported a violation of the Ordinance, and after having exhausted all remedies with your employer,  
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You May . . . 
 

 Submit a written complaint to the City of Sacramento, Contract Services  
Unit, containing the details of the alleged violation.  The address is: 

 
 City of Sacramento 

  Procurement Services Division 
 915 I Street, Second Floor 

  Sacramento, CA 95814 
 

 Bring an action in the appropriate division of the Superior Court of the  
State of California against the Employer and obtain the following  
remedies: 

 
 - Reinstatement, injunctive relief, compensatory damages and  

punitive damages 
 
- Reasonable attorney’s fees and costs 
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Attachment B 

YOUR RIGHTS UNDER THE CITY OF SACRAMENTO’S NON-DISCRIMINATION IN EMPLOYEE BENEFITS CODE
 
If your employer provides employee benefits, they must be provided to those employees working on a City 
of Sacramento contract without discriminating between employees with spouses and employees with 
domestic partners. 
 
The included employee benefits are: 
 

- Bereavement leave     - Moving expenses
- Disability, life and other types of insurance  - Pension and retirement benefits 
- Family medical leave     - Vacation 
- Health benefits     - Travel benefits 
- Membership or membership discounts  - Any other benefits given to employees 

          
If you feel you have been discriminated against by your employer . . .  
 
You May . . . 
 

 Submit a written complaint to the City of Sacramento, Contract Services Unit,  
containing the details of the alleged violation.  The address is: 
 

  City of Sacramento 
  Procurement Services Division 

           915 I Street, Second Floor 
  Sacramento, CA 95814 

 Bring an action in the appropriate division of the Superior Court of the State of California against the 
employer and obtain reinstatement, injunctive relief, compensatory damages, punitive damages and 
reasonable attorney’s fees and costs. 

 
Discrimination and Retaliation Prohibited. 
 
If you feel you have been discriminated or retaliated against by your employer in the terms and conditions of 
your application for employment, or in your employment, because of your status as an applicant or as an 
employee protected by the Ordinance, or because you reported a violation of this Ordinance . . . 
 
You May Also . . . 
 
Submit a written complaint to the City of Sacramento, Contract Services Unit, at the same address, 
containing the details of the alleged violation.  
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