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Description/Analysis
Issue Detail: The Department of Public Works provides U.S. Mail services to City departments 
through its Central Services section. This includes providing access to Pitney Bowes postage meter 
equipment with prepaid postage for convenient, fast stamping of outgoing mail. The recommended 
contract will provide expenditure authority through June 30, 2019. 

Policy Considerations: The recommendations in this report are in accordance with City Code 
Chapter 3.56 and Resolution No. 2013-0367, which requires additional posting time for labor 
agreements and agreements greater than $1 million. 

Economic Impacts: None

Environmental Considerations: 
California Environmental Quality Act (CEQA): No environmental review is necessary 
because the recommendations in this report involve the ongoing purchase of supplies and 
are not considered to be a project in accordance with Section 15378(b)(2) of the CEQA 
guidelines. 

Sustainability: Not applicable 

Commission/Committee Action: None

Rationale for Recommendation: This report recommends actions necessary to authorize 
expenditures, in support of City departments, for prepaid postage through June 30, 2019. 

Suspending competitive bidding is recommended for the following reasons:

 Prepaid postage for postage meters must be purchased through the same company from 
which the postage meter is leased. 

 Central Services uses Pitney Bowes postage meter equipment through a lease-to-own 
contract. Purchasing postage from another vendor would require obtaining postage meter 
equipment from another vendor, thereby increasing the overall cost to the City. 

 Executing the recommended contract with Pitney Bowes will prevent an interruption of 
this critical service to City departments.   

Financial Considerations: The recommended contract with Pitney Bowes in an amount not to 
exceed $1,140,000 will provide postage through June 30, 2019. The contract amount was 
determined based on a review of historical expenditures and a consideration of future needs. 
Funding for this contract will initially be provided by the Department of Public Works operating 
budget (General Fund, Fund 1001). Usage by City departments is tracked on a monthly basis 
and department operating budgets or capital improvement projects that use the service are then 
charged for their share of the cost. Sufficient funding for the first year of the contract will be 
available in each of these budgets upon adoption of the FY2016/17 budget. Expenditures made 
after June 30, 2017 are subject to funding availability in the budget adopted for the applicable 
fiscal year. A summary of the estimated expenditures by year is provided in the following table. 
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Estimated Expenditures – Prepaid Postage
Vendor Year 1 (FY2016/17) Year 2 (FY2017/18) Year 3 (FY2018/19) Total

Pitney Bowes $380,000 $380,000 $380,000 $1,140,000

Local Business Enterprise (LBE): Not applicable
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RESOLUTION NO. 2016-

Adopted by the Sacramento City Council

June 21, 2016

SUSPENDING COMPETITIVE BIDDING FOR THE PURCHASE OF PREPAID POSTAGE FOR 
POSTAGE METER EQUIPMENT

BACKGROUND

A. The Department of Public Works provides US mail services to City departments through its 
Central Services section. This includes providing access to Pitney Bowes postage meter 
equipment with prepaid postage for convenient, fast stamping of outgoing mail.

B. City Code Section 3.56.230 allows City Council to suspend competitive bidding for any 
purchase or contract when, upon a two-thirds vote, it is determined that it is in the best 
interests of the City to do so. 

C. Suspending competitive bidding is in the best interests of the City for the following 
reasons:

 Prepaid postage for postage meters must be purchased through the same 
company from which the postage meter is rented. 

 Central Services uses Pitney Bowes postage meter equipment through a lease-to-
own contract. Purchasing postage from another vendor would require obtaining 
postage meter equipment from another vendor, thereby increasing the overall cost 
to the City. 

 Executing the recommended contract with Pitney Bowes will prevent an 
interruption of this critical service to City departments.   

BASED ON THE FACTS SET FORTH IN THE BACKGROUND, THE CITY COUNCIL RESOLVES 
AS FOLLOWS:

Section 1. It is in the best interests of the City to suspend competitive bidding for the purchase of 
prepaid postage.

Section 2. Competitive bidding is hereby suspended for the purchase of prepaid postage.  

Section 3. The City Manager or the City Manager’s designee is authorized to execute a three-year 
contract with Pitney Bowes, Inc. for prepaid postage in an amount not to exceed 
$1,140,000 provided that sufficient funds are available in the budget adopted for the 
applicable fiscal year.
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TERMS AND CONDITIONS 

 

Revised 12/02/2015 

1.) CONTRACT: Unless the City of Sacramento (“City”) and the Contractor 
have both signed a separate written agreement, or the City is procuring 
goods through a cooperative agreement, this Purchase Order (“PO”) and any 
referenced attachments constitute the City’s offer to Contractor and shall 
become a binding Contract on Contractor’s acceptance through 
acknowledgement or commencement of performance. 

2.) DELIVERY: All shipments are F.O.B. destination with freight prepaid 
unless otherwise stated in the IFB. Contractor assumes full responsibility for 
all transportation, transportation scheduling, packing, handling, insurance, 
and other services associated with delivery of all products and/or services 
deemed necessary under this Contract. The City reserves the right to 
request and receive a copy of the freight bill of lading on all purchases 
shipped F.O.B. prepaid and added. 

3.) TIME FOR DELIVERY: Time is of the essence in the delivery of 
services and/or items procured through this Contract. Contractor shall notify 
the City department if unable to make delivery on or before the Due Date. 
Periods of performance may be extended if, in the sole opinion of the City, 
the cause of delay justifies an extension. 

4.) MISCELLANEOUS CHARGES: No additional charges shall be 
allowed unless specified in this Contract, including but not limited to: charges 
for transportation, fuel surcharges, containers, and packing. 

5.)  HOLD HARMLESS: The Contractor shall defend, indemnify, and hold 
the City of Sacramento, its officers, agents, and employees, harmless from 
and against any and all claims, actions, costs, proceedings, damages, and 
other liabilities, including attorney fees, caused by defect(s) in the item(s) 
purchased hereunder, or resulting from the Contractor’s or the City’s use of 
any copyrighted, or non-copyrighted composition, process, patented or non-
patented invention, articles or appliances furnished or used under this order, 
and agrees to defend, at Contractor’s expense, any and all actions brought 
against the City of Sacramento or themselves because of unauthorized use 
of such articles. 

6.)  EXCISE TAX: The City of Sacramento, as a government agency, is 
exempt from the payment of Federal Excise Tax. An exemption certificate 
will be issued upon request. If federal excise tax is applicable to the 
transaction, it must be so stated and excluded from the price.  

7.) SALES AND USE TAX: The City is not exempt from paying sales tax. 
Sales tax must be shown on the invoice as a separate line item. On out-of-
state purchases, the Contractor shall list their Use Tax Permit Number 
issued by the California State Board of Equalization which authorizes the 
Contractor to charge and collect California Sales Tax. The PO will include 
sales tax, if applicable to the purchase, regardless of whether an out-of-state 
collects California State sales tax or not. The City shall pay Use Tax directly 
to the Board of Equalization if the out-of-state Contractor is not required to 
collect California Sales Tax.  

8.)  BUSINESS OPERATIONS TAX CERTIFICATE (BOTC):  The 
Sacramento City Code requires any person or firm conducting business 
within or with the City of Sacramento to pay a Business Operations Tax and 
have a current Business Operations Tax Certificate issued by the City 
Revenue division. 

9.)  LICENSES AND PERMITS:  The Contractor represents and 
warrants that the Contractor has all licenses, permits, qualifications, and 
approvals of whatsoever nature that are legally required for the Contractor to 
furnish supplies and/or services under the Contract. Without limiting the 
generality of the foregoing, if the Contractor is an out-of-state corporation, 
the Contractor represents and warrants that it possesses a valid certificate to 
transact business in the State of California issued by the California Secretary 
of State pursuant to Section 2105 of the California Corporations Code. 

10.) GLOBALLY HARMONIZED SYSTEM OF CLASSIFICATION 
AND LABELING CHEMICALS:  It is mandatory for a manufacturer, 
supplier, or distributor, to supply a SDS (Safety Data Sheet) with the first 
shipment of hazardous material to each City location receiving the material. 
Also, when the content of a SDS is revised, the Contractor is required to 
provide a revised SDS to each City location receiving the material. 

11.) CONTRACTOR COUNTEROFFERS AND DIFFERENT 
TERMS AND CONDITIONS: The City’s subsequent performance shall 
not be construed as either acceptance of additional and/or different Terms 
and Conditions or a counteroffer by the Contractor, nor shall the City’s 
subsequent performance be viewed as acceptance of any provision of the 
Uniform Commercial Code, as adopted by any State, that is contrary to the 

Terms and Conditions contained herein. All materials and/or services 
supplied by the Contractor shall conform to the applicable requirements of 
the Sacramento City Charter, Sacramento City Code, and all applicable 
State and Federal laws, as well as conforming to the requirements contained 
herein. The California Commercial Code shall apply except as otherwise 
provided in the Contract. 

12.) INSPECTION AND ACCEPTANCE:  Inspection and acceptance 
will be at the destination (the “Ship To:” address), unless otherwise stated. 
Risk of loss will be on the Contractor until the delivery and acceptance, and 
after any rejections, unless the loss results solely from the negligence of the 
City. Notwithstanding the requirements for any City inspection and test 
contained in specifications applicable to this Contract, except where 
specialized inspections or tests are specified for performance solely by the 
City, the Contractor shall perform or have performed the inspections or tests 
required to substantiate that the supplies and services provided under the 
Contract conform to the drawings, specifications, and other Contract 
requirements, including, if applicable, the technical requirements for the 
manufacturer’s part number(s) specified herein. The cost of storing rejected 
material and the cost for shipping rejected material back to the origin point 
shall be borne by the Contractor. 

13.) VARIATIONS IN QUANTITY:  No variation in the quantity of any 
item called for by this Contract will be accepted unless such variation has 
been caused by conditions of loading, packing, shipping, or allowances in 
manufacturing processes, and then only to the extent, if any, specified 
elsewhere in this Contract. 

14.) DEFAULT BY CONTRACTOR: In case of default by the   
Contractor, the City of Sacramento reserves the right to procure the articles 
or services from other sources and may deduct from any monies due, or that 
may thereafter become due to the Contractor, the difference between the 
price named in this Contract and actual cost thereof to the City of 
Sacramento. Prices paid by the City shall be considered the prevailing 
market price at the time such purchase is made.  

15.) PAYMENT TERMS: Payment terms are Net 30 days unless 
otherwise indicated and accepted by the City. All cash discounts shall be 
taken and computed from the date of delivery or completion and acceptance 
of the material, or from the date of receipt of the invoice, whichever is latest.  

16.) INVOICING:  Invoice shall be submitted to the “Bill To:” address 
specified in the PO. The invoice shall contain the following information: PO 
number, unique invoice number, description of supplies or services, item 
numbers, sizes, quantities, unit prices, and extended totals. Bill of lading 
number and weight of the shipment will be shown for shipments on 
Government Bills of Lading. Unless otherwise specified, payment will be 
made on partial deliveries accepted by the City when the City determines, in 
its sole discretion, that the amount due on such partial deliveries so 
warrants. Requests for payment status should be addressed to the City 
department as indicated in the “Bill To:” address. 

17.) COMMERCIAL WARRANTY:  The Contractor agrees that the 
supplies and/or services furnished under this Contract shall be covered by 
the most favorable commercial warranties the Contractor gives to any 
customer for such supplies and/or services and that the rights and remedies 
provided herein are in addition to and do not limit any rights afforded to the 
City at law or equity or by any other clause of this Contract. 

18.) SEVERABILITY:  If any portion of this Agreement or the application 
thereof to any person or circumstance shall be held invalid or unenforceable, 
the remainder of the Agreement shall not be affected thereby and shall be 
enforced to the greatest extent permitted by the law. 

19.) BINDING EFFECT / ASSIGNMENT OF CLAIMS:  This Contract 
shall be binding on the heirs, executors, administrators, successors, and 
assigns of the parties. Claims for monies due or to become due under this 
Contract shall be assigned only with prior written consent of the City 
Manager or his/her designated representative. 

20.) GOVERNING LAW: This Agreement shall be governed, construed 
and enforced in accordance with the laws of the State of California. Venue of 
any litigation arising out of or connected with this Agreement shall lie 
exclusively in the state trial court or Federal District Court located in 
Sacramento County in the State of California, and the parties consent to 
jurisdiction over the persons and over the subject matter of any such 
litigation in such courts, and consent to service of process issued by such 
courts. 
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