
James Sanchez, City Attorney Shirley Concolino, City Clerk John Colville, Interim City Treasurer
John F. Shirey, City Manager

Meeting Date: 7/26/2016

Report Type: Consent

Report ID: 2016-00723

Title: Citywide Printing Services Increase to Signature Reprographics

Location: Citywide
Issue: 

Recommendation: Pass a Motion: 1) approving increasing the amount by $550,000 with Signature 
Reprographics for printing services to a total not-to-exceed amount of $1.5 million; and 2) authorizing 
the City Manager or his designee to issue the required purchase orders.

Contact: Gary O’Neill, Program Analyst, (916) 808-7432; Allison Sharp, Procurement Manager, (916) 
808-5524, Department of Finance
Presenter: None
Department: Finance
Division: Procurement Services
Dept ID: 06001511
Attachments: 
1-Description/Analysis
2-Contract

_______________________________________________________________
City Attorney Review

Approved as to Form
Maila Hansen
7/19/2016 9:23:45 AM

City Treasurer Review
Prior Council Financial Policy Approval or Outside City Treasurer Scope
City Treasurer

Approvals/Acknowledgements

Department Director or Designee: Leyne Milstein - 7/5/2016 2:39:54 PM

City Council Report
915 I Street, 1st Floor

www.CityofSacramento.org 

10

Page 1 of 20

http://www.CityofSacramento.org


Description/Analysis 

Issue Detail: City departments have an ongoing need for printing, reprographic, and other 
related services. On April 17, 2013, the Procurement Services division issued Bid No. 
B13131061012 for citywide printing, reprographic, and related services. City Council 
awarded contracts to four successful bidders on June 25, 2013, including a contract to 
Signature Reprographics (contract 2013-0590) for a five-year term. Staff is seeking City 
Council approval to increase the amount under the contract with Signature Reprographics 
due to City departments’ need for additional services. The scope of services provided by 
Signature Reprographics will not change. 

Policy Considerations: The recommendations in this report are in accordance with the 
City standards for non-professional service agreements (City Code Section 3.56).

Economic Impacts:  None.

Environmental Considerations: 

California Environmental Quality Act (CEQA): This report concerns administrative 
activities and governmental fiscal activities that do not constitute a “project” as defined by 
the CEQA Guidelines Sections 15378(b)(2) and 15378(b)(4) and are not subject to the 
provisions of CEQA (CEQA Guidelines 15060(c)(3)).

Sustainability: Under Phase 1 of the City of Sacramento’s Climate Action Plan, all 
applicable “green” alternatives will be considered prior to the purchase of supplies and 
accessories. The Signature Reprographics contract requires the contractor to adhere to the 
City’s Sustainable Procurement Policy Program. The contractor shall utilize recycled paper 
with a minimum 30% post-consumer waste content.

Commission/Committee Action: Not applicable.

Rationale for Recommendation: The original contract was for five years with a not-to-
exceed amount of $950,000. The amount spent per year has averaged about $300,000, 
hence the request to increase the not-to-exceed amount of the contract to $1.5 million. The 
original amount was underestimated because development in the City has increased since 
2013 and caused a greater need for services such as plan sets and scanning services.

Financial Considerations: Provided that sufficient funding is available, purchases will be 
made from various departmental operating and project budgets. The contract’s not-to-
exceed amount will increase by $550,000, from $0.95 million to $1.5 million, over the five-
year period of the contract.

Local Business Enterprise (LBE): Signature Reprographics is a LBE.
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