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REPORT TO COUNCIL
I

City o~Sacramento
915 I Street, Sacramento, CA 95814-2604

www. CitYofSacramento.org

Staff Report

April 3, 2007

Honorable Mayor and
Members of the City Council

Title: Council Rules of Procedure (CRP)

Location/Council District: Citywide

Recommendation: Review the revised Council Rules of Procedure, provide direction
for modifications with an intent motion to adopt on April 26, 2007.

I

Contact: Shirley Concolino, City Clerk (916) 808-5442; Eileen Teichert, Attorney, (916)
808-5346

Presenters: Shirley Concolino, City Clerk; Eileen Teichert, City Attorney

Department: City Clerk

Division: NA

Organization No: 0700

Description/Analysis

Issue: The Council Rules of Procedure required updating to ensure compliance
with current state and city statutes as well as providing an opportunity to
implement industry best practices.

Policy Considerations: The revised Council Rules of Procedure meet the

commitment of Mayor and Council to provide the public access to City processes
and to enhance the goal of a more "Transparent Government."

Environmental Considerations: NA

Commission/Committee Action: NA

Rationale for Recommendation: On February 27,2007 Council received a
draft of the CRP for initial review. On April 3, 2007, the City Clerk and City
Attorney will highlight the most significant changes for Council discussion and will
follow Council direction for modifications.
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Council Rules of Procedure April 3, 2007

The Council Rules of Procedure have not beer updated since December 1996.
Although many procedures remain unchanged, some have been updated and
others added to ensure compliance with state Igovernment codes such as the
Brown Act.

It is in the best interest of the City to revisit these procedures periodically as new
members are elected to the Council and state land city statutes are updated.

The challenge of revising the previous CRP document designed primarily for
Mayor and Member reference was to incorpor~te adequate data without
repeating information that is clearly defined in ~tate and city code.

The revised Council Rules of Procedure are dlsigned as a reference to
Mayor/Council, a foundation for the agenda prbcess, and a resource for staff and
the public to ensure their participation in a tra~sparent government.

Financial Considerations: NA

Emerging Small Business Development (ESBD): NA

Approved by: '~~I

Table of Contents:

Report pg. 1
Attachments

1 Background pg.3
2 Resolution pg. 4

Exhibit A- Council Rules of Procedure pg. 6
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Attachment 1

Background

As part of the revision process of the Council Rules of Procedure, the City Attorney,I

City Manager, and City Clerk collaborated to ensure that previously included

information was evaluated. I

Numerous Resolutions have been adopted since 1970 adopting, amending, revising,
rescinding and repealing previous resolutions regarding the Council Rules of
Procedure. The background in the proposed Resolution adopting the revised CRP
encapsulates that history, the proposed Resolution ~nd repeals all previous

Resolutions. I

The preferred practice, to ensure a clean legislative history, is to adopt new Rules of
Procedure in their entirety for any changes whatsoeVer.

These Council Rules of Procedure comply with state! law and City Charter requirementswhile providing clear direction to the Mayor, Council, staff and the public in the
procedures of the City's legislative bodies.
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Council Rules of Procedure

RESOLUTION NO.
Adopted by the Sacramento: City Council

April 3, 2007

Attachment 2

APPROVING THE COUNCIL RULES OF PROCEDURE (CRP)I

AND REPEALING RESOLUTON NOS. 1996-692 AND 1995-437

BACKGROUND

A. The following is the legislative history of the Council Rules of Procedure since

January 6, 1970: I

1. On January 6, 1970 the City Council adopted Resolution No. 1 establishing

the City Council Rules of Procedure. I
2. On January 21, 1971, Resolution NO.555was adopted amending Sections

7-a (Usual Course) and 7-b (Delay of Actioh) of the CRP.

3. On February 17, 1972, Resolution No. 77las adopted-again establishing
Council Rules of Procedure. (No note of repealing Resolution No. 1 or
amendments) I

!

4. On March 16, 1976, Resolution No. 76-136 was adopted-once again
establishing Council Rules of Procedure and repealing Resolution No. 77 and
all amendments.

5. On May 3, 1977 Resolution No. 77-234 was adopted amending Section 13-c
(Roberts Rules) of the CRP.

6. On November 29, 1977, Resolution No. 77-756 was adopted amending
Section 3-a (Order of Council Business) of the CRP.

7. On April 25, 1978, Resolution No. 78-252 was adopted amending Section 7-b
(Delay of Action) of the CRP.

8. On August 19, 1978, Resolution No. 78-537 was adopted amending
Resolution No. 76-136 adding Section 4.5 (Continuance of Hearings) to the
CRP.

9. On February 27, 1979, Resolution No. 79-114 was adopted amending
Resolution 76-114 amending section 2-c (Vice-Mayor) of the CRP.

10. On January 6, 1981, Resolution No. 81-007 was adopted amending
Resolution No. 76-136 repealing and re-enacting Section 7-h (Ordinance
Numbering) of the CRP.
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11.

12.

13.

14.

15.

16.

17.

18.

On July 19, 1988 Resolution No. 88-651 was adopted revising the CRP and

repealing Resolution Nos. 77-234, 77-756,178-252, 78-537, and 79-114.
On March 3, 1992, Resolution NO.92-155 ~as adopted revising the CRP and
repealing Resolution No. 88-651.

On December 13, 1994, Resolution No. 94~706 was adopted amending the

CRP to designate 7:00 p.m. as the time f01 the regular Council meetings.
On July, 25, 2006 Resolution No. 95-437 was adopted revising the CRP and
Resolutions No. 92-155 and No. 94-706 w~re rescinded.

On 10-24-95, Resolution No. 95-603 amen~ed Resolution No. 95-437
revising Chapter 7 Section 7-A (Attendante) of the CRP.

On January 9-1996, Resolution NO.96-016Iwas adopted amending
Resolution No. 95-437 revising chapter 8 Section 8-1 3 (Voting) of the CRP

I

On October 1 1996, Resolution No. 96-52[ was adopted amendingResolution No. 95-437 adding Sections 3-1 to Chapter 3 (Order of Business)
of the CRP.

I

On December 17, 1996 Resolution No. 96-692 was adopted amending
Resolution No. 95-437 providing general clkan-up, reorganization and minor
revisions to the CRP.

B. The City Clerk, City Attorney, and City Manager have reviewed current best
practices and statutory requirements to ensure these Council Rules of Procedure
comply with state and City statutes while providing clear direction to the Mayor,
Council, staff, and the public in the procedures of the City's legislative bodies.

BASED ON THE FACTS SET FORTH IN THE BACKGROUND, THE CITY COUNCil
RESOLVES AS FOllOWS:

Section 1. The Council Rules of Procedure (Exhibit A) attached hereto and
incorporated herein are hereby adopted.

Section 2. All previous Resolutions listed in the background section of this
Resolution and all other Council minute actions establishing Council Rules
of Procedure are repealed.

Table of Contents:

Exhibit A Council Rules of Procedures
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D. suspe~!l~~'. ~\i'\\~0'~/

1. A~~\~ule rh~'~~ t~~,PQ,<l~rilysuspended by ~he unanimous c~nsent of all Council
mbers present., not'b~lng less than two-thirds of the CouncIl.

" :~ ~y\,~
E. ~\Robert's Rules \

'"'' "'~-, >. , , •

1. To.tt!e\~xtent these1!iules do not address the parliamentary procedures for
legislat~\(e,~bodymeE?tings,Robert's Rules of Order (Newly Revised 10th edition)
shall gov~rlJ.

~.,

CHAPTER 1 - AUTHORITY/ADMINISTRA TION

A. General Authorities and Applicability I

1. The Charter of the City of Sacramento ("City") provides that the City Council shall
determine its own rules and order of business' (Article III, Section 30). When not in
conflict with the Charter of the City of Sacram~nto, the Constitution or laws of the
State of California, including California Gover0ment Code section 54950, et seq.
(the "Brown Act"), the following rules shall be in effect upon adoption by Resolution

of the City Council. I"
2. Until such time as they are amended or new rules adoptep,by Resolution, theseI ('%>Y:'>'

rules shall prevail to govern the order and co~duct of b~~jness of the City Council
and other legislative bodies that meet concurrently with. the City Council, as well as

I ,v, ,~~t-,' "'~

various City Council Committees, and City Council~estaQlished Boards and
••••• t 't; - ,~ ffr" ~ ~~ ••

CommisSions. Those City Council establlsheci Boards and~oli1mlsslons that are
required by law to adopt rules of procedure ~<k8~iladopt rule~~tti~t\~re consistent
with these Rules to the extent possible. '~l ,,~
General Administration

... " I ,~
1. The City Council will review and revise the €ity Council Rules of Procedure"":~;:~! .~\

("Rules") at least annually or as needed .

2. During City Council discussio5s!qeliberation~:~~d"proceedings, the Mayor has~* ::~~ .,' :,'~,~ I '~0 <' '",

been designated with the prinia~ respon~ibility to'~nsure that the City Council,

staff and members of the pUblic,,€i1!J1ere'.t...b.>.0•·:1•.betiqou~il~~~'1orms and procedures.
'i,\Sk~ ~\'0;s.:: ;~.h> ~~.

Amendment ~~ ~~9"" •
~'\'§!:< /~~Y\'

1. Any Rules may~he adopte~a,?Itered'a~~~nded or repealed by resolution lat[ET1]any

time by a majqrity vote of th~ Council; provided that at least a one week notice of
such propo~e~~Rule chang~i'is given t~~th~ Council Members.

'Wi :yy",,,,,~ 0~\"'" .~,,; ~_~~, ~" " ~,

B.

c.

Adopted xx-xx-xxxx by Resolution No. xxxx-xxx
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CHAPTER 2 - DUTIES

A. Joint Duties of Members/Staff

1. City Council members ("Members") and City staff shall conduct the business of the

City of Sacramento: I

a. recognizing that stewardship of the public interest must be of primary

concern; I

b. working for the common good of the people of Sacrcul1ento; and
I ,/" a~1;:§

c. assuring fair and equal treatment of all persons"Glaims and transactions

coming before the City Council, City Co~ncil,~~m~,~~es, and City Council
established Boards and Commissions (L~gi~!~tive B~~~~,s.)

B. Duties of Mayor and Vice-Mayor

1. The Mayor shall be: ".. ,

a. the presiding officer of the City a~'~f"~m:~t~ of the City 2csu~ci';
a-b. the official head of the City for perfor~a~cerof duties lawfully delegated to the
--Mayor by the Charter' ""'<>' "k. 1\~

, ~ ~:\>~'"

~c. referred to as "Chair" or C~'ifP'ers<:m" \NHenacting as presiding officer of
--legislative body meetings o~h~r th~fi:CoJncil; ,,~

~~!~ ;\"S:h,:~

e-:d. considered a Member of the 'Gity Council;~"
-- /fff2~'G>' '''''' \~c ,\'>i)V ''''\'%0''',,~;~ "~\ '\ '~ ~-
€he. entitled to"r:nake ana~~econd motions on matters before the City Council and
-- <,~'i;0~{K>'f B~",;~ ~::; Y.

vote on~~ctions, but snail possess (")0 veto power over actions of the City
''''B>~';~~., ~, ,""-~'.,;® .,~©:Council,' •• ~,

""~~' "''I,.' >1."~~/~':1f?'tJ"~~\\~:,.~~1.~~
e-,.f. the Rrimary0,Q:UtilJot~the#only!~erS9n)%'responsible for interpreting the policies,---::::s~"'0,"'S1~ ~~'\'0:\:'>Gt>~x;''''' • ~',,~%,'Wb:"", ..

prograr:ns and%n~eas of City government to the people, and of informing theIF ",'~ 'A%"'~' ",,;'\(:#t\1z~

people"'6t'any majOr;~,changein policies or programs; and
"% ...• 'Yz"'~,,"~ "'~".

empowereolDut not exclusivelv empowered. to make recommendations aR
advisor to the'&CityCouncil on all matters of policy and public

. proQr~ms that require Council decisions and sRaU-to perform such

otQ~~9uties aS~~3Y be prescribed by the City :Charte~IET2].
2. The Vic~Mayor ,shall:"1i" \~~' "c +,

a. be appoi~Jed from members of the City Council. other than the Mavor. by a
majority v6te at its first meeting in January annually;

~a. in the absence of the Mayor from the City or a City CouncillmeetindIET3],
assume the duties of the Mayor and shall:

(i) possess all powers of the office of Mayor; and
(ii) be subject to all prescribed duties for such office.

3. In the event the Mayor and Vice-Mayor are absent, the City Council may appoint
one of its Members to serve as Mayor pro tempore.

Adopted xx-xx-xxxx by Resolution No. xxxx-xxx
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CHAPTER 3 - CONDUCT OF MEMBERS
A. General Conduct

1. Members shall:

Goa. treat each other and everyone with courtesy and refrain from inappropriate

behavior and derogatory [comment$,[ET4];I
d publicly share substantive information, received outside the public decision

making process, that is relevant to a matter under consideration bv Citv
ICouncil~ET5]~

e-:-b. endeavor to keep an open mind and not Ipledge or,,1~ro~ise to vote in any
particular manner on any matter pending before tne~City Council in advance

of the meeting: and shall keep an open mind;[ET?];R~f "

G:-c. use the speaker sequencing system to i~l~x~th~ ~~~~r~f th~ir wish to
speak and shall be acknowledged by tl)e$Mayor before~speaklng;

$;~' t" ' '<~. *~~*,'~~"".&,.'/ "4i'\'t\"

e-:-d. move to require the Mayor to enforGe~these rules and the Mayor shall do so
-- ••• ""::~~§VI ~~

upon an affirmative vote of a maJontyof the MeQ'lbers present; .
, ~~. I .~~

~e. preserve order and decorum during~tQe~rJleeting;.. 'J ..\~';~~,~,..
fuLnot delay or Interrupt the (2roceedlngs or~ith~peace of the City Council, nor

d~sturb any Member whi~t~pe~~,!ng, .by S~~~csati.o~ or ot~erwise, nor
disobey the orders of th~~U.Y~Go~~I)'2~'or the:~~e~ldlng officer, except as
otherwise herein provided ;1\, ~~,\,~" , " .~

,."', '" 1" , "~~., .~~ , :<\i:~'«p<:r. ,: ~~

:B:::Lsupport the laws establishedd3~ the£Gity'*€ouncil; ,.,""~«*" ~..,,,,,"_ I'~'$f 0o <.,,/,"'~@.,.~,~~~\%\. \, ""~~~00 .).,+, .", . '

hh. abide bY!D~~~e'Rule~~~~ProceaYfe"in conducting the business of the City of
Sacramento; and

~l~,_.<~< );$.. 'i~_
~promptIY~"t!~e hou~~n~fd~; set f~~the ~tart of ~ach regular m.eeting, tRe

Members stj£!11~9"k~theIM~g.!JI.~rs1t~tlonsIn the City Hall Council Chamber
~soa·D~.~tDebCi$ih~~~of the City~CQilncil sRa!t-mav be taken up for
cbn'srtIJ'f~tion ~nq~isposition ..~, '\,. """'\".,.,

,'" :':. ~~' ..~

B. ~'e~nduct with M}'ftibers,~~' .~~-~{ ~ ~~
1. Memoers shall: ~,

,,, ,,~ At,., ~~, y

a. value each other's time;
,. ff\ 0,. "

b. attemptto$build consensus on an item through an opportunity for dialogue;~~>'~\''''1t;"",

but whe'h\l~is is not possible, the majority vote shall prevail and the majority
shall sho~ respect for the opinion of the minority;

c. have the right to dissent from, protest, or comment upon any action of the City
Council;

d. respect each other's opportunity to speak and, if necessary, agree to
disagree;

e. avoid offensive negative comments and shall practice civility and decorum
during discussions and debate; and

Adopted xx-xx-xxxx by Resolution No. xxxx-xxx
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f. assisthonor the Mayor's exercise of the fy1ayor's affirmative duty to maintain
order.

Adopted xx-xx-xxxx by Resolution No. xxxx-xxx
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C. Conduct with City Manager and Staff
1. Members shall:

D. Conduct with the Public

1. Members shall:

a. make the public feel welcorT1e~,

b. be impartial, r~$pectful and ~thout R':ej~i~e~lowa'rd the public;
$~'.''%'~~~\."'{t<£'~Z~", ~i> J.\"i%~;~Y ,~~ 'K<i "~~ '~ *;;'%"S\'t/

c. listen courteodsly a'n<:l~attentivelyto public comment;
F~~~> ' <-: "\z~ ~ <~\

d. not argQ~~back and forth with m~rJiR'G.ersof the Ipublic~[ET?J;and
,\,q!>,.~.~\ .... ".A~" '<i~'S'\~'%;8"'" , "b''\:f%~

e. make no pr()misesclo'the]puplic on'behalf of the Council.
~); ~' '~B>V i~x~ '.' '",

'Niff#J>3t'~, a~." ~~
",' );) d,~ x

E. ConCtucttit
,t -"""''&''

speak to the City Manager directly on issues and concerns;

direct the City Manager to implement Cit~ Council's policy decisions through

the administrative functions of the City; I
treat staff professionally and refrain from publicly criticizing individual

employees; I

avoid involvement in personnel issues except during9ity Council Closed

Sessions regarding City Council appoint~d staff suc.b.;~sCity Manager, City
Attorney, City Treasurer, or City Clerk inbluding hiting~ firing, promoting,

disciplining and other personnel matters;! .J

discuss directly with the City Manager, dty~ttorneY''2Pity Clerk or City
Treasurer, as appropriate, any displea~u!t~~~ith a departm~nt or staff; and.•..•..•14 'ili:\%'~'"'"" 0l~ ~' ."'~

request answers to questions on C~yi~6,Lmcil agenda items.Jro~ the City
Manager, City Attorney, City Cle~~~\<?ityTreasurer or department
directors/division managers prio(tq the rheeti~g)henever pos\i~le.

a.

d.

b.

c.

e.

f.

d.

c.

e.

1{~~embers shall: ~ ..~~
"a~~."project a posit~~. image~oTthe City when dealing with other agencies;~ ~~

ow tolerance cibd respect for other agencies' opinions and issues and if
~'4" ~ };>\+y,,>-«.

nec~ssary agree to disagree;
rep~~,t,,~ff~i;~ policies or positions of the City Council when designated as
delegates of a legislative body;

.~?

explicitly state when their opinions and positions do not represent the City
Council when representing their individual opinions and positions, and shall
not allow the inference that they do; and

have the ability to lobby or discuss issues that have been adopted by the
legislative bodies or are standing policies of the legislative body with other
legislators, government officials or developers.

Adopted xx-xx-xxxx by Resolution No. xxxx-xxx
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F. Conduct with Boards and Commissions

1. Members shall:

a-:treat all members of boards and commissions with appreciation and respect; and

~

a-:b. refrain from participation in board and commission meetings for the purpose
of influencing the outcome of said meetings.

G. Conduct with the Media
\&

1. Members shall not discuss or go "off the record" with the2media to discuss

confidential or privileged information pertaining to clq~~dsessions, attorney-client
privileged or attorney work product communicati~Qs\0ih~Jl:IQingwithout limitation
personnel, litigation or real property negotiations .•

'. '\ ~*It
2. Providing non-confidential, non-privileged background information is acceptable.,

H. Ethical Conduct ,~ .* .' It
1. Members shall receive at least two~ h()\~ gf traLt1j~~'{;,ethics, conflicts of interest,

open meetings laws, competitive bidding 're~\!,ir~lJ1ents, bias prohibitions, etc., in
accordance with Government0,C9~e sectionS~53~34 et seq. every two years
commencing January 1 2od7~~:~: "

, <& ~', "~"> ~

2. Members shall conduct thems~l~s~iri«a'ccordance \ilJith.,such~rainindrET8].
"t"

Adopted xx-xx-xxxx by Resolution No. xxxx-xxx
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I CHAPTER 4 - CONDUCT OF CITY STAFF I

A. General Conduct:

1. City staff shall: I
a. prepare well-written staff reports and provide accompanying documents on

all agenda items in accordance with the ~genda format and preparation
schedule;

b. be available for questions from Member$ in accordance with the Brown Act
prior to and during meetings; I

I

c. respond to questions from the public during meetings when requested to do
so by Members, or City Manager;

d. refrain from arguing with the public or MEm~bers;and,,,
t "

e. switch any electronic equipment such as pagers and celiularJelephones to
silent or off mode during Council meetings.

2. Staff will remain objective on issues and sQould not be advocates for)ssues
unless so directed by the legislative body. I

" I
3. As soon as possible, to the extent permitted'b,y the Brown Act, the City Manager

and staff will inform the Mayor and Members representing districts affected, of
controversial issues having significant,Jmpacts to the City that are coming before

the legislative body on short notice. ! J

4. The City Manager will advise management staff~of potentially political or
controversial issues coming before,the legislative body and direct staff to be
present and agpropriately prepared.

tl,

Adopted xx-xx-xxxx by Resolution No. xxxx-xxx
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CHAPTER 5 - CONDUCT OF THE PUBLIC

A. General Conduct

1. Members of the public attending City Council meetings shall observe the same
rules and decorum applicable to the Members and staff as noted in Chapters 3
and 4 of these Rules of Procedure.

2. Members of the public may RGt--attendtAe--meetings at any teleconference
Ilocationsthrough telephone connections unless :::lteleconference meeting i~[ET9J
set from time to time for a-Member:s' attendance in accordance with the Brown

Act. Meetings held in the Chamber are generally telecastvia local cable
television and aFe-avaiiable via streaming video on th,~ Gity's official website.

$;" "-', ~-

3. All speakers must approach the podium when recogni~~d by the Mayor and~ "'-

speak only from the podium. Stamping of feet, 'VYQistles~yells or shouting, and/or
similar demonstrations are unacceptable publipJ1ehavior an$l vyill be prohibited by
the Sergeant of Arms.,,'" ,'tV ~

./ktl
~. ~T~

4. City Code Section 2.15.150 requires lobbyists to identify themselves~and the
/% __~~Y;--_ ~ ~

client(s), business or organization they~e~resent q~fore speaking to~he Council.
5. M.embers of the pu~lic wishing to provide'~c~nJents to the Council shall comply

With Chapter 7 Section 0 of these Rules. "
~-~'~~',: "~"~

6. Members of the public must 's,~,~cl11an~electroni~ ~~uipment such as pagers and
cellular telephones to a silent or~off mo(ie"during Council meetings.

\1 ~ -""\" _,,~%& ~_ ~~, ~~

7. Members of the pu~1,~p,~ishingto.s~ea~~to:~tIi~~~>!-mcil,shall complete, and turn
into the City Clerk\\a~sgeaker's slip~indi¢ating the agenda item or off-agenda item~~-,;t}~»/~," 0.0£?\> :~'.~)\~ .-"

which they wish to address~ '
:~¢b:t'\ 'i~.~ ,z~~

8. Members o(~h~ public \Ni~Qingto askwit~ questions concerning Consent
Calendar it~~:::lre requ~tedJ()m~ contact the staff person or the Council

~-" :yt", " .-/~.- 00 :~:\>:~, '**~~~'+

Memberwhose,di~tristis:idehtifi~2 on;tl1e' report prior to the meeting or the
:::lppropria):sCourlcil'member so tl1'3ttl1e tto reduce the need for discussion of

<lConsentCal~lJdar ite~~ ~an be minimized whenever possible'[ET10J.." ~\'\.

Adopted xx-xx-xxxx by Resolution No. xxxx-xxx
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CHAPTER 6-MEETING TYPES AND SCHEDULES

A. Regular Meetings

1. Per Section 31 of the City Charter, the City Council must meet after 5:00 p.m. not
less than one evening each week, not includin'g its 4 weeks of recess annually.

2. The City Council shall meet each Tuesday ge~erally beginning at 2:00 pm and
reconveninQ at 7:00 pm in the City Hall Coundl Chamber, 915 I Street, First
Floor, Sacramento, California, except as otherwise provided in the annually
adopted meeting schedule or otherwise revise:d by the Qity".Council.

'~+s~,

B. Adjourned Meetings
I '."''9%' ~

1. The City Council may adjourn any regular, adjou~ned r~g~g~, special or
adjourned special meeting to a time and pl~,9~?pecified i~tbe'order of
adjournment as permitted by law.

c. Special Meetings
.\;,.

1. Th~ Mayor or a majority of th~ Members rt1ey~~1I0.aspecial meeting by providing
notice twenty-four (24) hours;ll1advance of th~%l'l"1eetingto the Mayor, to all
Members, to all media outlet~;~Qd.~person~ff~~i[lg requested in writinQ
notification of such meetinQs ~pJJt:sdanr~.~s.!ate [la"",[p11J'

D. Emergency Me~~i~~iR'.~ .'.""0z, £'
. ',,' ~'(\,; ~ '%1' ~q', i(&~0'iL '-'i$%\'

1. In the case of.anlemergency situation~irfvolving matters upon which prompt
,~~ 11 'd "i~>'0i

action is necessary due toyt~e disruptiQI1 or threatened disruption of public
facilities, ttle"legislative bOclYmay hold~an emergency meeting without complying

1iIj '> <+'0> .•..•

with either the 72-hour or'24-nour",noticeland posting requirements, for reQular
• ~y • t~ .4:'ff£0.7>' {,D'<"'''* ~~'\ " ,,' 0\. Y.;;~ •

and.speclal meetlnQs;:but shall'otherwlse complv wlth-ef the Brown Act
procedu res~'QeneraIlV;stated lbelow[ET12].

d" ''\.)~0''''''!''
2<;\;i~Eckhlocal newsRaper'ot~g~neral circulation and radio or television station that

~. '"~ ~~,
' as requested noti.G~of special meetings, pursuant to the Brown Act, shall be

~ ~t,,*n ..>~'i;"

notified by the presiding officer of the legislative body, or designee thereof, at
\;;. "h \;i'ii\

least~or;!~hour prior t~the emergency meeting, or in the case of a dire
emerg~l1cy, at or Qe~r the time that the presiding officer or designee notifies the

~< '1:...@h· ';

members~f~~; GJ~yCouncil of the emergency meeting.
3. This notic~h~1I be given by telephone and all telephone numbers provided in

the most recerit request for notification of special meetings shall be used.

4. In the event that telephone services are not functioning, the notice requirements
of this section shall be deemed waived, and the legislative body, or designee of
the legislative body, shall notify those newspapers, radio stations, or television
stations of the fact of the holding of the emergency meeting, the purpose of the
meeting, and any action taken at the meeting as soon after the meeting as
possible.

Adopted xx-xx-xxxx by Resolution No. XXX x-xxx
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F. Public Hea •.iI'rs " ,
~~~."g .~.~..~ .... ~~~

1. The City CI~rk:w.ill set Qity\zGoLinqi}hea~ing dates and notify the City Council via the
prelirTlinary ag~hcl9prt~all?matter$)~hat~require a notice and public hearing before the

• ,~"'i$·j~~"". %4\~ .'£t§1®d.1c '''~'''1>';';0''''''", .
Clty'CPJ.,Illcll,t"sucn'as'matters recelvecffrom the plannmg department, appeals to the

,"'. /i:s¢,:,'J~" - ,,"'~ \'>'. ')~' ~, %-~,4Z~'tY"., ••

#<~~ty'Councll,~20gotne{:'QJ,&unlcIPalmatters.
2~~R~UbliCHearing~'~ill,nd'6~\~ithdrawn or continued without the full knowledge and

~cci1n~urrenceof th*e,lfuJ,emb~rswithinwhose district§/jurisdiction the issue resides.
~,,-. '\.'\\1

3. The{iity Council ma'y~refuse to grant a continuance of any hearing unless there is a
• /'Y~ ~"./ .••

valid leg,~aS~<ln~~y the heanng must be continued.
4. Continuances mawbe obtained as follows.

''+'l0\;''",<x}~'t G;M

a. Any person (applicant, appellant or designated representative) scheduled for a
public hearing before the City Council:

(i) may obtain one continuance for a period not to exceed the second regular
meeting after the original scheduled hearing date, as a matter of right,
without personally appearing before the Council on the scheduled hearing
date, provided a written request for the continuance must be delivered to the
City Clerk by noon on the day prior to the scheduled public hearing. Any
person who has once obtained a continuance by any procedure, may not
obtain any subsequent continuance by notifying the City Clerk as provided
in this section F- 4a (i).

Adopted xx-xx-xxxx by Resolution No. xxxx-xxx
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1. Closed sessio~s shal.1generally be cond~ct¥,dlduring the secb~d~~~d fo~rth

regular CounCil meetmgs of each month,~and when necessary an,g~.apphcableon

the fifth meeting of each month .. ~ I ~\~ ,.:
2. In accordance with the Brown Act the pu5lfcmay~peak regarding any closed

session item prior to the clos~f! session. 'i"'!)!Jwi''0,~' ~~'\'" ~,.,~

3. All closed session information'Sverbgl or written~js~privileged and confidential and. ~" ..~ '''~~\s'<z~ ~ "1~~ •

shall not be shared With any p~{~on0nqt*at such closed sessions.~.'tz,\~''i.',* ..,'\,
4. The City Attorney will report out\:in\public~ses$'ion any1f'e"portable actions that were

,,"0;''''>, ~\'F' j\ ,4~B+j' '~' i;~"~

taken by CounciJ,~§m~'~~~~1<yoteon'~\~~~,~.i~tions"iri~ccordance with the Brown Act.

Closed Sessions

5. During an emergency meeting, the legislative body may meet in closed session
pursuant to the Brown Act if agreed to by a twb-thirds vote of the Members
present, or, if less than two-thirds of the Members are present, by a unanimous

vote of the Members present. I
6. All special meeting requirements, as prescribed in the Brown Act shall be

applicable to an emergency meeting, with the ~xception of the 24-hour notice

and posting requirement. I
7. The minutes of an emergency meeting, a list of persons who the presiding officer

of the legislative body, or designee of the CitylCouncil, notified or attempted to
notify, a copy of the roll call vote, and any actions taken .atthe meeting shall be

! <1:_'>~'
posted for a minimum of ten days in a public place as.soon after the meeting asI -_,ASn_,

possible.

E.
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(ii) who wants to obtain a continuance of Ithe hearing beyond tbesecond
regular meeting after the original scheduled~hearing~d~ or has not---
notified the City Clerk as provided-in-Se-ction F- 4a (i), may obtain a
continuance only by appearingbefor~ the Council at the time the original
hearing is scheduled and requesting ~ continuance. This continuance is
not a matter of right and will not be gr~nted unless the Council is
satisfied that good cause exists for th~ continuance and that a
substantial number of people will not be inconvenienced by such

confinuance. I

(iii) who has once obtained a continuanc~ of a hearing either by notice to
the City Clerk as provided in Section F- 4a (i) or by personal appearance
as provided in Section F- 4a (ii), may hbtain a fDrther continuance only
by appearing before the Council at the sche9LJfed hearing and satisfying
the Council that extraordinary circum~:hah~es ~i?t:which would justify

this second continuance. '.. ,,~ 1/'"
(iv)who has twice obtained a contil:l~ar1C~of a hearing, mC\y~o~btainan

additional conti~uance onl~ by.~ppeafing b~.fore the C.o'u~Ci.l{ltthe
scheduled hearing and satlsfYL'J9.~he~o~,ny~t;that a mlscarn~ge of
justi~e would result from the refLi'~la"~ft~,,~Council to grant a ~

continuance .. " '~'''~~4kfj> . ~~:~ :,~,

b. City staff may obtain a%co.!:ltlQHance.base'a~n~e need of the originating
department or on behalf'of&aCo,uncll Meml:5er.~Department staff may

~";;< ~" ~f!ii ..~
request, via the City ClerK~'as many~continuances~as needed to complete

~ ,; ." ... t';" ~)';,%);.

and ready t~e~eroj~ct or aPRe,~1for(..th.~J·h~~Iin.gprocess; however, staff may
not serveq~?7a~reql.l?stor on beh~lfmf an apph9ant or appellant.

c. Any ~rg~ri~d 9ro~)tSf residJ,t~;~r neighborhood associations, not
recogni~d as an appTi'Cantor appellant, may contact their Council member

and rea'U~$t areqJ.J~~!.?~,~m~{:!Xcaqtzt~uances as needed to complete and
re~dy the pr~je.~!~.oFappealwtgrl~e hearing process •.through its City Council

K;\c.~.rep(~£)~ntative:J:he Member. in~H1sor her sole discretion wiUmav brina the
.,~,." '~:": 'f:%.'>. "",J: ,,:"

reaueslfor continuance forward the City Council approve the continuance
J I •

,~'" for aood Ca~~e[ET13].:... ~~ ~\' ~. ,.
"d,,\~ Disput~s regal~~ng the:'length .of 8: co~tinuance will b~ decided by the City.

',,,C~uncil at the&scheduled hearing If City staff or the City Clerk cannot obtain
mutual agreement between the parties beforehand.~ ~

Adopted xx-xx-xxxx by Resolution No. xxxx-xxx
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CHAPTER 7- MEETING AGENDAS

A. Requirements for Agenda Item Submission

~Members may submit submit discuss the inclu1sionof items for inclusion on a
future aqenda by orally makinq the request fo'r inclusion on a future agenda
under Council Ideas, Comments and Questio~s.

Any/\. Member maiority may invoke Rule 7B2; or I

1. request by a Members mav aqree to add the item to a future aqenda, 'Nith items
re uirin a non-bindin rResolutions or ordinance shall be referred to the LJi\llf

and Leq Committee[ET14J.:, 1 Ai'~~.
2. Charter Officers may submit staff reports or descriptiQQ~ of oral reports to the

City Clerk for placement on the agenda. I siX :~~~t~~
3. Department directors, subject to the discretion cOne CitY,Manager, may submit

,,-,~ :\~~
staff reports or descriptions of oral reports 1~?i1tbeCity ClerK'tfQt~Rlacement on the
agenda.:¥3*

~~'

4. Outside ~Agencies)l may §Submitta!s~~ehda litems in accordance with the

followinq '''41''' I r !> ~

a. Items from outside agencies must beZ:~PQnsoredfor agenda placement by
Members, Charter Officers,or department~staff.

,~~~~,~:~ 0 ~ z~

b. All agenda items must be submitted in accordance with the agenda packet
submission and preparation"requir~h1ents. ~

~~> '~r&' ,iR~~~t ts~*?, m~~\?~t

B. Declaration of PplicY.'1 '~*?' A1~,

1. No OrdinancelN~~~I'Utioh::motio~orYitem of business shall be introduced or
", '%;,yy"r ~Ys\~ >~'%

acted u~on,?:t a meeting ~.t~alegi~lati~~y"body <;>ft~e City without it appearin~ on a
duly notlced'fr;l~ posted ~l~enda In aC~9r~ance With the Brown Act. Exceptions

to this rule are~t!r~dJ9~~,9~~~~~~I~*~a~~y state law.
2. No Orainance, Re§6IHtion, motion*or1S.itemof business will be considered which:

""'-"'\""~ ~
·a.~~does 'hb(affect the'conduct of the business of the City of Sacramento or its

corporat~R¢wers orduties as a municipal corporation, or
~?\ 'S 'J_~

~a~supports or dis'approves of any legislation in the legislature of the
'I'Ys

i)~~tate of CaHLbrnia,
~;~~,.< ~~, ~~ •

(11)~~~on~~rss of the United States; or
(iii) b~fqie any officer or agency of the state or nation

unless ~Ch proposed legislation or action, if adopted, will affect the conduct
of the municipal business or the powers and duties of the City of
Sacramento or its officers or employees.

Geb. Rule of Procedure Chapter 7 Section B-2 may be invoked only before public
comment or Council deliberation on the matter and by five affirmative votes
on the question: "Shall the Council consider this matter?"

Adopted xx-xx-xxxx by Resolution No. xxxx-xxx
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C. Procedures for Submission of Reports

1. A written staff report should be prepared and Jubmitted to agenda review in
accordance with the agenda review procedurd.

I

2. An oral report does not require a written report; however, language describing
the substance of the oral report must be subm'itted to the City Clerk for inclusion,

on the agenda.

3. "Continued" items do not require a new reportlif there are NO changes other thanthe agenda date. If there is any other change, a new report must be submitted
meeting all applicable requirements.

D. Written Communications from the City and the [PybliC[ET15].
I~_,%se' .

1. The Clerk will manage communications from the:R~}5Iict~t.Members reQardinQ

meetinQ ~opicS[ET16]to ensure compliance Wit~~h~1Browh!5~"%.~ ~~<~

a. Agendas or any other writings, excer:>tfQUi:recordsexemptz.from disclosure
ii"-" '&S0S~,\~"1 ~.~,0~ "~

under the California Public Records1Actand otherwise by~law, distributed to
.<0~1f;·t\:%'~ I ~_ \-~

all or a majority of the members.of~'~legislativebody for discu~sion or
consideration at a public meeting~~re disclosao·I~.to the publi~upbn request,

. ~'$; ,"" r _,. ~~'\ ',' --~'

and shall be made available upon request ':!Yltpoutdelay to members of the
public in accordance with the provisiO'RsY<o(G6vernment Code section
51957.5. 8~~~ 'Q!j\8

b.

3.

4.

Adopted xx-xx-xxxx by Resolution No. xxx x-xxx



E. Preparation of the Agenda Packet.

1. No later than noon on the Thursday prior to e~ch regularly scheduled meeting,
the City Clerk shall finalize the agenda packet!

2. Agenda Packet Contents: I

a. The agenda packet shall include the agenda, the staff reports, draft
Resolutions and Ordinances, contracts, ~nd other attachments. Items noted
as "To Be Delivered" on the agenda will be delivered and published to the
City's website upon receipt by the City Clerk. No item shall be considered

by the City Council if the applicable writt~n materia,li~~not delivered to the
Council before the meeting and made available toAoe public at the same

I 0"i t'

time .. f
0i~.·""

. "~~~..
b. Corrections or supplements to a staff report or,otherwntten matenalsI %~.'0Y:sy~" "", ,,~,

already included in the agenda packet r:nay<t5edeliver~a,separately .
.~ l@ 'z., , ~'_'0;>r? * ~ '-"

c. All agreements shall be available for r~yiew in the office"ofthe City Clerk by
••• ,,<$: /;;if2~'YJi I .,~~,.

the City Council and the public b~!9r~@adoptlon, unless determl,Qed
otherwise by the City Attorney. '1!\'1;i~ I,

F. Distribution of the Packet. ,"', ";~:
_~ \~ ~~' K

1. The City Clerk shall distributeAhewagenda packetHo the Members and persons
i&\'!):i ~\ ''\'\,*' i"\\0'\\~' ~f~

requesting copies of the agen~~i\pac~~t;."no latertban Friday at noon prior to the

regularly scheduled meeting'''~4,.;,,~"''%:' "l• _"'_""'''.' ,,~ ',~,,' it' ''t& •

2. Pap~r or electro,~~,~~r;>,:~ o~th~"~~"end,~~p~cke~.~~h~1I?e available for the news
media and oth~~~§ucti"'organlzatlon~~>\'c:tgencles,Institutions or persons as may
wish to subscrio::;: ",' \'\\'''I

- - '1!'1!\

G. Posting of Ag~~~. J.N> _~".,''C' '%''%' ~'i~'~'l~~Nf.~" %~'~':_, ,,'~"
1. The%'CitY'Ch:~rksh'all!gost the agendacofeach Regular or Adjourned Regular

<'~," '~$<.' '/'\'m,' /'§;;"~h '%"¥,.1t.i'''''A

AA/t~etii1gcWt~~~!>~gisla~~\~",bodyat least 72 hours in advance of said meeting in a
N1;locationthat is'\{r~~ly ac~~§~ible to members of the public as required by the

A t ~)%\~ ' ~0'"rown c. "'\00\\" ;;;. ", T~, ~\'\",-
2. Thel€ity Clerk shall,1TIaintain an affidavit indicating the location, date and time of

posti~9ieach agenda,!

3. Agend~~ill genera~y be published to the City's website by the end of business
~'%,'\\,? ~ ;$;,,¥>'it- ><

on the Thurs(jay before regularly scheduled meetings.
" .'t\>

4. Agenda reports' including attachments, exhibits, agreements and contracts will
generally be published to the City's website by end of business on theftiday- _
before regularly scheduled-meetings.~-~- ---------

5. If technical difficulties occur, the agenda and reports will be published on the
City's website as soon as those difficulties are resolved.
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H.

I.

J.

Failure to Meet Agenda Deadlines.
I

1. The City Clerk shall not, without the consent of the City Manager or City Attorney,
accept any agenda item or revised agenda itetn after the deadlines established
and noted in these Rules.

Exceptions to the Agenda Requirement.

1. Matters not included on the published agenda Imay be discussed and acted upon
by the legislative body only under the following situations:

I

a. at a meeting a majority of the Members determines iR'~opensession that the
matter in question constitutes an "Emerg~ncy" astdefi~ed in Government

Code section 54956.5; or I . ¥or ",

b. two-thirds (2/3) of the Members or if less IthtQ?tw6~tQ,i(~,~is present byunanimous vote of the Members preselJt~;the Members.aetermine that:,~~~r ~ ill.~

i) there is a need to take immediate.,action; and
,,4~S>'" :~0 I

ii) the need for action came to thet~ttention of tQe City after'th~'agenda had
been posted; or '. ~

c. the item was pos.ted for .~ prior me~{into~~~rring not .more than five .
calen.dar da~s pnor to ~~\~~,,~ action ISt~~~~ on the .Item, ~nd ~t th~ pnor

meeting the Item was cO~l!nu~~,\;Qthe meetlJi!R~t which action IS beingtaken. \, ~,\, .~
~

Types of Agend~tl!~~*\1~\""'''!1i1fs;"~~,'1~:~~''i<lffi~'ff'~, "'~k<'~'
1. Closed Sessi9IlS-~onfiaential with the*legislative body as permitted

"~:""~?>C ~"Z'8t

by the Bro~~'Yfct.?· .... \
2. Ceremonial\M~tters--the~presentationafia receipt of ceremonial Resolutions and

,,"~~ "Ni>',,~"'" ~,\"'», ~; ,-'

celebrations notirequiring formCtllegislative body action.
~_~"'~~ •.... ~'%.!'h\'.~.,~\jii ".;(~.'_A''§j:<j~R~"Z:~~~' '''s' ",,:,-,..' ''\

3. ~d':Jjhi~trci!i~e~~att\~~\:,consent items ma~ing cl~ric~1 co~rections to previous
legislative docu.ments~and to ensure concise legislative history.

".~' "<. '"~:,~~~~. ,~-~

4~C'2nsent Calenda~~~items~\@Qichare routine in nature and not likely to be subject
to debate or inquiryby the Members or the public; typically adopted in one~",,,,,.~ .,,"

motion. '.'" ~ ~~~~'

a. l\J1emberswishing to ask questions concerning Consent Calendar items are
~@ ~ \4z~' .•••

requ~~~~~<1.t~~contact the staff ~erson. Identified on the report p.nor to the
meetmg:so.:that the need for diScussion of Consent Calendar Items can be

"~i,\,,"

minimizea whenever possible.

5. Public Hearings-g,Guly noticed hearings as mandated by local, state or federal
law, providing an opportunity for public review and comment of a proposed action
by the Council.

6. Discussion Calendar _non::-routine items requiring an oral presentation and
discussion before action is taken.
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K.

7. Information Items:-items where staff is required by federal or state law or City
code to inform Council of the occurrence of ite1mswhere authority has been
delegated to a person, position or board/comrY1ission.

8. Public Comment:-oral communications from t~e audience regarding matters
within the subiect matter jurisdiction of the City.

9. Council Ideas, Comments and Questions I

a. brief oral or written reports summarizing meeting or conference attendance atI

City expense, as required by AS 1234 (Government Code section 53232.3);
I

b. requests that City Manager/§Staff report back on vari~us issues;
I i&,~'P" :ffJG~

c. requests to place items on a future Council meeting's"'agenda;
I . ~i

d. req~ests to refer preparation o~ rev!ew ofl non;bin,9hl~Qresolutions or
ordinances to the Law and Legislation Comrnlttee;~and

J" '0{'"

e. reports on district and citywide activities~Qf;,news. "L~{

Ordinances/Non-Bindina Resolutions, ~I b
",,,,,,,d.,,,!!!J>' !

*:~,*:': -\\:$> ~. - -~

1. Ordinance and non-bindina resolution~Rreparation shall be referredtb+Law and
<'-$~ % 14f£:~ :y,\'{ -~-

Legislation Committee before coming to~~~,~ncil as described in Chapter 13,Section A-2 of these Rules. ~~~ ,

2. Ordinances may be placed on~he agenda for~Git~ Council passage for
•••• ~_'\~ :_~". I~ :h~ o ••

publication or adoption In acc()rdanG~wlth the prQP~dures In City Charter Article
~'~fh "''''~~<- ., ~ ;~~

III Section 32. ~~",' ' . '~~;"~',;\'- ,."
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CHAPTER 8- CONDUCT OF MEETING

A. Call to Order - Presiding Officer

1. The Mayor, or in the Mayor's absence the Vice Mayor, shall take the chair at the
hour appointed for the meeting and shall immediately call the meeting of the City

Council to order. I

2. In the absence of the Mayor and Vice Mayor, the Clerk will call the meeting to
order and a temporary chairperson will be elected from amongst the Members

present. I ~

3. Upon the arrival of the Mayor, the Vice Mayor Ishall imrlJediately relinquish the
chair at the conclusion of the business presen~ly befor~~,the City Council.

B. Roll Call/Attendance J " "

,~ "'~,'
1. A majority of the members of the Council in office shall constitute a quorum.

0c!Z. I ~ '"

2. Before the City Council proceeds with.t\th~6us'ness before it, the~I~{k shall note
the Men:bers pres~nt for the minutes. ~J~~late arrtv~t!of Members~~all beentered Into the minutes. 1\. /&

~

3. A Member will be considered present at a me~tif")g if the Member is either
physically in the Council Chahlt3er:,or is particip~ting in the meeting through a.. ~'''~ "~~ ,*'.';;~, . "\<0' 0k,- ••••

telephone connection In acco~.~nC~tttt¥"ltQ"the Brown,~ct. If not participating via
telephone connection as described above; the Members must be present at the

. ~,'~ ~
dais to vote .. ,t\'1t'!t" ..•

4. Meeting attendance ~~~(Members~IT,rOUg~elePha~:10nnection will be permitted
:C', if" ~ ~ /,~'>\'G~

only in extraorpinary circumstances\such as a medical condition which physically
disables th~iMember from attendingin~erson.

~ •• ~. ~~%*

5. Members atten'ding a Council meeting 'through a telephone connection are not
~:$t~~ 4". y;;'~<', >~4\~~0ff;'t.'*". '1!

counted ~~~n de\e~~")mg a quoru,lJ1.
'y\\> 0~\%tv \B_~, ,,~"tt+S\tS_" .,,+,,> \"0 •••• ~~, ••

6. Members''a~ndmg'a.meetmg through a telephone connoctlon may cast a vote
drily on item~li~ted 011ths.consent agenda. Members must be physically
8' • ""'" ~ • ~. ~ •• ~ •••

8sent In the CounCil Chamber (or other meetmg locatl
~ • \ ,*' ~~~\t,& ••

On'tbe remamder of~the agenda. Members must be phvslcallv present m the
ct>an~iI chamber ot.~feleconference location to vote. Proxy or absentee voting is
not Rermitted[!ill..§i: /'.
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C. Order of Discussion

1. The order of business is typically carried out a~ it falls on the agenda or as set
out below; however, the Mayor, may reorder the items, unless Members object.
Members may request items be reordered by tnotion.

2. Consent Calendar Items Removed for DiscusJion

a. Members, the City Manager, other CharterlOfficers or Department Directors,
may request that any matter be removed from the Consent Calendar.

b. All matters remaining on the Consent Calehdar and which have not been
removed shall be approved by a single actbn, such single action to have theI ,,-

legal effect of individual action on each matter.

c. The City Clerk shall read into the record eJch item removed from the Consent

Calendar. I
:\'f, __ ' .. '

~~_~. _ .i;,W '~y~
d. If a Consent Calendar item is removed, iCwill'be discussed immediately after

adoption of the balance of the Consente~mndar. 'q\*'
.'.' .. ".%IIi'.~i!ZY!i·1

_\,~
"-~~

--'8!<.~-_.-

3. Public Hearings;i~Y~ .... !~

a. Staff comments, information and n,~"s'lfQIIPW~ by Member q"Uestions.'0 .~ .~~~.

b. Proponent, if applicable, speaks, fOllowea"by Member questions.
@~:~'<>s':~ " T ~~_

c. Opponent, if applicable'sQeaks, followed oy Member questions.
'z'.'S::<'>'" ""\~'\-_. __ ,>Z,%~% _ Sfh,,-'0""~Yjl~\ ~,~,~,fu'~~,'~:'?_-'-~~

d. If t~e public hearing is on\·~~'tappeat\tha1.,~oeszt19t~~equireCo~ncil de novo
reView, then the appellant (opponent1 ..,sR'eak~before the applicant
(proponent) .• + ~';, ,;,,«+\':'''''%\!''''''\\&'o;,.',\,,,~' '"_'~~Z:' ~

e. Public comments. '\ '>.
""_~'''"<+ 'K ),,:;;, , .s':L'0y

"'%~~'J~1- _:~

f. If the ~pupl1chearin~~,~10n a de n~V9Jeview appeal, the applicant speaks in
rebutta~!)tit!if nova1~en9vo"r~vie~,?ppeal, the appellants speaks in
ebuttal. ,,'" F ''''<, ,';.'qy

f. 0«\%+'ClosU're"{:b!"puolichearing.
'~,\%;~'%'\.,\'!i\..~"'_-_:~~ ""\<21

Further Member cfispussion, motion and action.

The presidi~]"~bffice~~ direct speakers to avoid repetition in order to
ermit maximum. information to be provided the City Council within the time~ -,~~.

allotted to the,heanng.,,-~. ,'~-,
4 Discussion~€alenaar

.~.,_ .._,>"

a. The ord~'",~f:aiscussion after introduction of an item by the Mayor will
generally be as follows:

(i) Staff comments, information and reports, followed by questions from the
Members.

(ii) Public comments and information, followed by questions from the
Members .
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b. Member discussion, motion and action.

c. Once the item is placed before the legislati~e body for discussion, motion or
action, no member of staff or the public sh~1Ibe allowed to address the City
Council without the consent of the Mayor olr Members.

D. Oral Communications from the Audience I

1. As required by the Brown Act, a portion of each City Council meeting agenda
shall provide an opportunity to members of th~ public to address the Council on

any agendized item, including closed session,lconsent calendar items. Regular
meeting agendas shall also provide for public comment on any item of interest

that is within the subject matter jurisdiction of t'he City .. , ...
I ,+,0c~~ >~

2. Each person wishing to speak should complete a speaker slip located in the
r .""fA .,~v;,t}

chamber, provide the speaker slip to the City 8Ier~:a,n~.!.vyaitto be called upon by

the presiding officer .. 1 'tlii' .,J,.'0' ~~~'\'9~

a. Each speaker shall limit his/her remarks'to three (3) minutes.
"~'MG;:t-... l1li')~~'~~I ~~

lha. The Mayor shall consistently utiliz~~t~~~tir;ningsystem whic~Jp~vides the
speaker with notice of their rem~e0lD9 tim,e to complete their0cgm~ents. A
three minute countdown display wQI;~~ a~tiv~Jeq.~atthe start of a speaker's

comments. ~~." •.•
G:-b. In the further interest of{.timt,Speakers)'~"'a/be asked to limit their
--comm~nts to new mater~:~I~~n,lc~~Q~trepe'at~h,,~t a prior speaker said.

Organized groups may choose'*'a single spoke~person who may speak for

""'.. ~"'. ~).,the group. "" ., .I~'" -.,
"."f:;,'< k . '0 ,'"k' ""~~' .,,'iF "\~:).~\t';\,&"~h ~ •

G:-c. Speakers~~~~I(~Q~\i~ncede'\~~ ~'\~t1"oftlielr,,~tlotted time to anotherspeaker.~~.· ,\~~ ,. II'~~,' t\:a ,~~'~,1%.\'; \t~~~ .. ~ .~~ .
e,.d. The Mayor may further~limit the'tlme allotted for public comments per
-- '%- _ II. _.-(if!JI(~1j '_'0J?!"~

speakel\§'~;;:i~~otal.t2f!h~\~Thc~:rIY~~duct of the meeting and such limits afe
shall be fal[IYYiaPelled,[ET19]~d\"~'.'%\%&,~~~~~".__ '~1-~<~~'> ~~~".~~'~

3. Inre,?pon~)topu6Iig~omment on ~n-ooagendized items, the Members may
~0\i~9ividually:

a~%. brief!y resPb~ "to sta\e[11ents made or questions posed by members of the
, ,public; , \ , .•.,~~~ ~ -~. ".11 'Iii
b. task questions for clarification;'~'z# ..
c. provlae a reft3rence to staff or other resources for factualmformatlon;

,\yy ~ ·.zy\\q, ..' __:'_A~ ,;,~Y;t'

d. requesltsic:tff to report back to the City Council at a subsequent meeting on
any matter; and

e. direct staff to place a matter of business on a future agenda.

E. Quorum Call

1. During the course of the meeting, should the Mayor note a City Council's quorum
is lacking, the Mayor shall call this fact to the attention of the Clerk.

2. The presiding officer shall issue a quorum call. If a quorum has not been restored
within two minutes of a quorum call, the Mayor may declare a recess for a

Adopted xx-xx-xxxx by Resolution No. xxxx-xxx 27



reasonable period of time in order to reestabJh a quorum or the meeting shall
be deemed automatically adjourned.

Adopted xx-xx-xxxx by Resolution No. xxx x-xxx 28



F. Obtaining the Floor

1. Any Member wishing to speak must first obtain the floor by being recognized by
the Mayor. The Mayor must recognize any Member who seeks the floor when
appropriately entitled to do so.

2. With the concurrence of the Mayor, a Member holding the floor may address a
question to another Member and that Member may respond while the floor is still
held by the Member asking the question. A Member may opt not to answer a
question while another Member has the floor.

G. Motions
,~

1. No motio~ sh~1I be .entertained when a question is bef~",~~!heCity Council. except
the following listed In order of precedence. Any suc~ QJptron,except to adjourn,
postpone, substitute or reconsider, shall be put to"a~vQte,~withoutdiscussion.

Ajj~Y<~ ~\;'*' ,
f.:.a. Motion to Adjourn-:A motion to adjourn" reguires a's~~ond and is not

debatable except to set the date and tini~lto which th~~'meeting is adjourned
-"""1:2":. ~+' '\,,"':<'!" ~

to consider the unfinished business.~]he purpose of a motion to adjourn is
/'/\y" Wf:/'-2f" ~ :'""

to terminate the meeting although tne business on the agen'oa'has not been~ ~ .~

completed, and a time fixed for aqjp\Jrnment has",not yet arriveq,.Y1- motion to
adjourn shall be in order at any tinie,'Bxceptwhen: '

't." 'kWh,'••••• ,.,~,~~~ &$ ••

(I) repeated Without mteryenlng bUSlne$Swordlscusslon;
tff%'~'.' '. ',\~\,

(ii) made as an interruplj,g"D\Qf~1a\1ry1ember'whil~~speaking;
~~:<'" ~~~'''~ 0_~ ,_ '~~&..... ll~~~-.,*" '~.~'>?h~> ' -

(III) the prevIous questlon"has been«rnpyed; or
':'\, "~" \\,%:\'S~:%~,

(iv)while a v~~~~s~~eingtal<~Q~ i>~t''''z", nW

• ''+¥A/' ,~:' ,l~y'+> '<·~{i;,~.J~~y~. ~"~%."-..
Q-:b. MotlonJ,~,\Jifable:~r~,e purpq~e,of this motion ISto terminate further

considergtion of the subject bein'g+;discussed, without qualification. The effect
,.;;-A,,',,<:'0,:. ~ ,HY~. w~•...

of the motion, If appro'!ea, ISto not!pnly end diScussion on any other motion
~"%,~,,,,~. - " - '%'¥ ~'$,-, ,:\

being consict~[ed, put~to"Rredyde any~other motion being made. A motion to
table~requir~s~~sJ~~oncri§'*not~amendable, and is not debatable. A motion to

_"''\'<~ ",;;jp~>"$""'%,' ~~~ h~'R~"?' ''''''',i~- ••

,i1aable;:shall\pnot p~~dude any Member from plaCing the subject on an agenda
\~\ I 1'\~~~f *'';\~'a

,,\'Ior a a er~rnee Ing.. ",~' •• , ~.1+;~
.c_._Motion t~~~:" for~~~~*Question (Close Debate):-The Member moving

bt~~ adoption of\~~l Ordinance or Resolution shall have t~e priv~lege of mo~ing
t07c1osethe deoate and at once to take the vote on the Immediately pending~.~ ~,,,, ~
que~:~g,n.Suc~.~~rnot~on requires ~ secondJ.-aOOis n.otdebatable, aOO-is not
amend;:ible, al')a~reqUires a two-thirds vote for adoption.

~~~~~, ,.,"~,:~\1"~~tiF',%,~,~~""
hd. Motion ~to~~ostpone to a Certain Time/Day:-A motion to postpone to fLtime

certain is amendable, and ffi-debatable as to the propriety of postponement
and as to time set in the motion. The purpose of the motion is to postpone the
subject under discussion to another, specified time.
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be. Motion to Substitute--A motion to substitJte the motion under consideration
with another motion requires a second, is riot amendable and is debatable. A
motion to substitute must be germane to th'e subject and compatible with the
underlying purpose of the motion under cOhsideration; and if passed, the
substitute motion will, by its own action, eliminate the necessity to vote on the
motion being substituted. If the substitute rt,otion fails to pass, debate will
resume on the motion previously being corisidered.

K-:-f.Motion to Reconsider:-A motion to reconsider any action taken by the City
Council must be made not later than the s~cond succeeding official regular
meeting of the City Council and only if said, motion is b~sed upon a different
state of facts giving rise to the motion. Such a motiqn ccin only be made by a

! fJi'\'0b'L' '0'"

Member who voted with the majority. It can be Sec9r1ded by any Member, and
is debatable. At the time such motion to re¢on.~.id~r?~i~neris heard by the City
Council, testimony shall be limited to the alleged different state of facts in

}sy ";0', .. "fu0"~

support of the motion. No question shall b~stwice reconsiaered, except by
;'R+<l~' "'16Y'-:' "R

unanimous consent of the members. WQwever, action relating to any contract•• %&.'Y>"~'-'. " ~~'\t,'%:, •

may be reconsidered at any time b~fqr~ the final contract execution .
• "\ss'~' ~,<; ;,~~,%~,q!~ ~J)'R,

2. Discussion of Motions.

a-:-q. Stating the Motion:-The Mayor or~elerk~will state the motion before it is
debated.

",'~~\·i&~
~\'R~~ i0g"&.~'*>C~,,

e.:.h. Addressing the Council~Nojperson othefi,than a Member shall address
'~, ~ -\.'%i" ~~"., :;\~,. ''% 'Z'>"\

the City Council without first,s.ecufing'ithe,permission of the Mayor or
~ .., &: ~ s,,«'>'&~ \> -"t"'~\Sh

Members whe~.,~st!!~tion is peQ~ing~~et9r~;.~e ~~tyCouncil.
',-\.\ . ,_ ;iii· -""tis. ': . _,<. '.' _:<

e-:i.Mayor De~§lt~S:--'The1ty1~yorma~ldeJ)ate from"the chair, subject only to such
limitation$'of debate as"'are imposed by these Rfules on all Members, and

_~s,,;__~ _+>':~ "" 1',. -

shall nonbe deprived dftany of theirights and privileges as a Member of the
~- h~\:-\ . " _.0<,# ,*'\>_

City Coun~~~~1 re~~gn~~~El~~;lQ~~~aS~\Qi~iMayor .
• •• "1iis~&~/~' A*~~'" "%%'''\,% 'i#dffZ;/'+ ;it A " ~ •

€h1;'is9~~\~~~~~gttie~~~igr/lm~~oper~~?Jerenc.es to be ~volded~:-Every M~mber
'*'desmng,·to.speak'ishall utilize the electronic call deVice to gain the attention
+"andpriofii~lot theWi'rvi13yor,and upon recognition by the Mayor, shall confine

" '~'~ ~y '~

himself/herseJMo the~quE)stion under debate, avoiding all personalities and
~indecorous lahguage. ,~~

~ ,,~
~k.,,~,~,,'lnterruptiori~;;=-A Member, once recognized, shall not be interrupted

whe~~~peaking~~"oless it is to call the person to order, or as herein otherwise
provia~e~~f ~~k~~m~er, while s~eaking, is call~d to orde.r, the Me~b~r shall
cease s~~aKlng until the question of order Ge-ISdetermined, and, If In order,

~~,:J~M1l -

shall be permitted to proceed.

hI. Division of Question-:-If the question contains two or more divisional
propositions, each of which is capable of standing as a complete proposition if
the others are removed, the Mayor may, and upon request of a Member shall
(unless appealed), divide the question.

~m. Withdrawal of Motion-:-A motion may not be withdrawn by the movant
without the consent of the Member seconding it.
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f\-;.n. Voting on a Motion-:-The vote on a mJtion shall be taken either by
unison vote, roll call vote, or electronic voti~g device and entered in full upon
the record. The Mayor shall announce the Iresult of the vote. Any Member
wanting to declare a conflict of interest or a,bstain shall do so prior to the vote
being taken.

3. On any matter not requiring immediate action, IMembers are encouraged to utilize
a "Motion to Postpone" to a time/date certain, as opposed to a "Motion to Table"
the matter, in order to have substantive issues' addressed further.

I

H. Voting

1. Requirements for Action I,~ ..!?
'~~~'

a. Unless a higher vote is required by provisi6ns of the1City Charter, the City
.•• ! 4''$/t~'\~ .

Code or otherwise by law, the affirmative vote§~of>atlleast five Members of the
City Council shall be required: ik~'fij i!i ~

(i) in order ffor the City Council to ta~~\i~tion on an i'tt~9t business;
(ii) to pass any Ordinance, ResolutiohijOr motion; or ' ,

(iii) tofor the mak~ffi9 or approv~~"f any ord~l:~for the payni'eQJ~9fmoney

requiring City Council approval~~ .' '..• ~~\.,-". ~,~~*
b. Any Ordinance declared b~'\\.theCity Coun'~'zjl!~tobe necessary as an

emergency measure and'containing a statement of the facts constituting such
\:c% ''':'';¢;o,G,,,,, ~,' [is<*,

emergency as provided in~'Gity'¢hC1rterArticle,!!!;, Section 32 (g)(2) may be

introduced and adopted at 'ori~.ana~th~"same nl~~ting if passed by at least six
affirmative votes. ,~)\ 0'¥' , p

4-:-2. Votin Dis'~~~1i~~'tion '
---- g.,,~~~ ''0~'\

a. Any M~mper shall not;,y?te upon\apy matter on which the Member is
disquaiifiechdue to a c5nflict of int~rest or bias.

'" •. ~ G "if$f1k ••1,.~~9'>. ",Yi • ~'\\ ~ "*t~

b. ~'r~'~.emb~Y,~~~~~penly.stqt~L.!~~titie/she is abstaining due to a conflict ofIn erest·.or las~\'1f\' "G\f\$~'"

0Y- ~e""~~, ~:"":;~~

$The M~'i~h~r\R~hO~i~~abstainingdue to a financial conflict of interest shall
publicly iden\~y,tthe fin~£t~ial interest in detail sufficient to be understood by
tte publi.c, exc~pt that ai~closure of the exact street address of a residence is

ot reqUired. ~

d. AS~~{lY othe,~qnflict of interest, the Member's determination may be
acc6~p~~nie~'<iixpy'anoral or written disclosure of such conflict of interest.,~.,,) •. r

e. A MemDe(~wno is disqualified by a conflict of interest in any matter shall not
~. ;»'

remain on the dais during the discussion and must not vote on such matter
except for Consent Calendar items. The Member may remain on the dais for
Consent Calendar items if the Member states that he/she is abstaining from
the vote due to the described conflict of interest before the Consent Calendar
is voted on in one'motion.

~---
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CHAPTER 9- COUNCIL REQUESTS

A. General

1. All Council requests dealing with policy issueJ and those requests which may be
construed as direction shall be directed to the ~ity Manager except for general
inquiries or questions, in which case, the City ~ouncil may go to the Department
Directors or key staff in the City Manager's Off,ice. Members may also deal
directly with the City Attorney, City Clerk, City ifreasurer, or other staff appointed

by the City Council. I ..,...,.~.i\.'.h.
,~.'.~

':tf"1";" 0'

2. Any request from the City Council requiring funding Il]usf'go through the City
! ,~:gd}~;,:~,b

Manager. The City Manager shall respond in a timelfrilanner.

3. Council requests to prepare or consider new olrdl~~~~~Q~1I be made in
accordance with Chapter 13 Section A-2(a'),I\ "

,~~J4;
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CHAPTER 10 - VACANCY APPOINTMENTS

A. Procedures
I

1. When a vacancy occurs on the City Council which may be filled by appointment,
the City Council will direct the City Clerk to perform the necessary actions to
accomplish the recruitment of candidates.

2. The City Council will determine the procedure~ to be used. Prior recruitments,

appointment documentation, and records maYlbe used in determiningappropriate procedures to be used at the time a vacancY",9~curs.
'$'

Adopted xx-xx-xxxx by Resolution No. xxxx-xxx
'33



CHAPTER 11- FACILITIES

A. Council Chamber Capacity

1. Council chamber attendance shall be limited to the posted seating capacity.
Entrance to the Council chamber will be appropriately regulated by the City
Manager on occasions when the Council chamber capacity is likely to be
exceeded and enforced by the Sergeant of Arms. While the legislative bodies are
in session, members of the public shall not remain standing in the seating area or
aisles of the Council chamberl except to 3ddr~ss the Member~[ET2o].-Sitting on
the floor sHaU-is not--be permitted.
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I

CHAPTER 12 - CITY COUNCIL COMMITTEES/REGIONAL ORGANIZATIONS

A. General I

1. The Mayor will make all appointments to Council Standing and Councill\d Hoc
Committees, subject to the approval of the City Council. The Mayor will make all
appointments to Council Ad Hoc Committees.!

I

2. A Standing Committee is a permanent committee of the City Council established
to consider subjects of a particular class with tegularly scheduled meeting dates

and times. I

3. An Ad Hoc Committee is a temporary committee of the 9ty Council established
for a special or exceptional purpose and of lirriited duration~

4. Standing and Ad Hoc Committees will have fJct-findi!§kinformative and
I ~"''0'SW<~ ~'\",; ,~

recommendatory powers only, and such other pOiers delegated by the City

C~unCil..... ,ij> ' ' . '\
5. It IS the Intention of the City Council that ,90,\~~cllcommittees, t« tQ~eextent

possible, conduct a full hearing on any matten referred to that committee before
~'0'%

the committee refers the matter back~to>the Council. "
,,'& }~, ,<If~~~*'""~~,,

6. The City Clerk .will maint~in and keep o~~f~~is~.t~~~.0~1he Standing C~mmittee~,
Ad Hoc Committees, reglona!iR,grganizatlons,~na~Jolnt powers agencies to which
Council Members are appoilJted.~~, ~,,"

B. Standing Committees

1. General Guidelines(\\ ~!Z\' q"I!~ ':"," !~'$~~ ,~; ~ ,,9S\\~ "'~~ 'f'~ .
~'\ ?S(M;", t ~:- ~ ;Zf~~-, '(~~

a. Standing <i~,mh1itte~~fPoint~\~~s will be maae by the Mayor each January.
b. Standing:&Committe~s1are subjE~d~tothe Brown Act. Standing Committee

agend~s'~will be pnapC!re,cj,postedtan,d distributed in accordance with the Brown
.,~,,' '% ./>~'\\;' 0.'" ;~, '*': - ~ ••

Act statlng4tle tlme'and,pIGtc:e"of the~meetlng and the subject matter to be
~~'t'fit'~ .~'0~R_-/-" ., "'#Z•• ;C':;:; ,'%" ,,-,-"

iscu,ssed. "'~~"_\ w •• "
"0&~ ',' ,,~''<!.", ~

A City"C6uIJcii Me'mber, who is not a member of the Standing Committee, may
~L ~\. ,~' '~

% attend a Stan~ing"'C.ion1mittee meeting, provided he/she attends only as an
, observer, doe~\not te&tify or otherwise participate in any discussion, and sits

" .. "'~\ ~,

'\~amongst the Ruqlic. '"

d. "'~>[l~raIlY, all~~1ns on an Agenda for a Standing Committees must first be
refe(~§.p bytQ~lCity Council for review and a recommendation returned to the
CityBQ't!n\~lIttvithin 120 days, subject to the exceptions set forth below or as
otherwis~~modified by the City Council.

e. As of the date of adoption of these Rules there are two existing Standing
Committees: the Law and Legislation Committee (Chapter 13) and the
Personnel and Public Employees Committee (Chapter 14.)

f. With approval of the City Manager, an item may be sent directly to a Standing
Committee without City Council referral. If a matter is so referred to a Standing
Committee, the committee agenda will note such fact on the face of the
agenda. Such referrals are not required to be forwarded to the City Council
unless Council action is recommended by the Standing Committee.
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C. Ad Hoc Committees

1. Establishment

2. Scheduling .
'". ,\; •.•"''i!;. " ,

ace. Once an Ad ~?~committe~~~s be~r f~~rn~~!!'eslablished by R~solutionthe
Mayor, all meetlng~requests\VI(III be'0glrectedtq~Mayor and Council

• <'t"'" ~y>"S;'*'%" ~ ~'J .~'S'W' • " , • <\~~ 0'

operat'o~~~~anage~,~fpr coora.,lnatlon With member's calendars and to locate
a meeti~~;location.Once confi~rn~d, the operations manager will notify the
Memb~rs, Mayor's office, City Clt3rk, City Manager (or designee) and the

"",, ~,'!Z)~ 0> "': .. "": ~

City Attor'Q~)! (ord.es!gD~,e)*Qf the'<c;t,gJailsof the committee meeting.
~~, ~ .. "·'{;""'A"",,~;;<s*0.'" 0)S;;• ~ • "\~ "-;\''llJj®1L~~\'" ""\.~d>,·i~~,N~~~", '?)s

Reglon~hQrganlz~tlons
}f/!j~0' ,~,'\,\t~)~,,~~~ .....

he*Mayorwlllfappolnr~ouncll representatives to the regional organizations and"'''.' \k •... &. %'" " >,
int powers agencies listed in the documents maintained by the City Clerk,

• ~'t;~:,:.~ '*~'>"'~~~ ••

bJect to the appfoyal ofthe'Clty CouncIl.
,,' ""% ,;~\ ~~'~

;'SAc

Once the Mayor or a majority of the Council has requested the creation of
an Ad Hoc committee, the City Manager/department director together with
the City Attorney will work with the appr6priate supporting department(s)
and will determine the scope and approx'imate length of time the ad hoc

committee will be needed. I

The department director will submit a requestpGft to the Mayor. with a copy
."?:~! ~~

to the City Clerk. City Clerk for the Counc,il 3genst~~~requesting the adoption
of a Resolution creationR§ of and appointmentofiQ9 up to four (4) members

to an Ad HoctRe committee. j .;;~. "~..",Pi0l<)\ .•~~\,• , ." ".7
Council Members who are not Ad Hoc ,€ommlttee Members shall not attend

• • ~,\~, ~ ,~>~

the Ad Hoc cGommlttee mMeetlng..s•.......•.•....d".'I ~"'~"- - ~.,,"<,i ~~ ~~,. ~ .~

Once the Ad Hoc committee ha~",~gmpleted its !ask, the supp~rtlng
department w!1Isubmit a report.to~h; Mayor:r:with a COpyto ~he\Cit~ ClerkJ,
for the Council agend::1 requesting tfit3~adoptlonRof::1Resolution statlnq~'*'\\ N~ .. /ff+'Z0&~'

completion of the Ad Hoc committee tasksiana dissolving the Ad Hoc
committee.·\~'Z~

a.

c.

b.

d.

D.
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Chapter 13 - Law and Legislation (Law ani Leg) Committee

A. Authority-Purpose I
1. The Law and Leg Committee has the authority to take positions on behalf of the

City on state and federal legislation. I

2. The Mayor or the Chair of Law and Leg Committee has the authority to take
positions on behalf of the City when the need :to react quickly does not allow for a
matter to be considered by the Law and Leg G;ommittee.

3. The purpose of the Law and Leg Committee i~ to consider, evaluate, conduct
fact::-finding and to recommend fef-to Councillapprov3Lt~itypositions on proposed
City ordinances and non-bindinq resolutionslelgislation.

B. Procedures

1. Ordinances/Non-Bindinq Resolutions.

f. Generally,. all. requests t? prepare, ~,~~'z6a<:ldraftand/or pr~e~~~r?inanCes
and non-blndrnq resolutions must4b~=made by 0'2,? or more Coync!,1Members
during a Council meeting in publiC's~sionl or bY~Gitystaff, and willpbe referred

directly to the Law and Leg Committ~~~~l ,PP 44~ '-.
e-,.q. -A non-bindinq resolutib~jsa resolutibh"sin'which the City Council declares

its position and opinions on~ari}i~sue. policv~oro!her matter. which the Council
lacks leqal authority to estal5lisn~\orir~gulate. Dut'which Council determines is
of such importance that the '!Gouncil'should~make~tne symbolic qesture of
adoptinq a resolution declarative of Gou'ncil:s1:bosition.

;;.;{~ ~~; ~~~::;'~~ '- ~'?~ ..•• ,k4 ''\

t-h. Ordinanc~sinorrequiri~g Law c3r1t!lLegCommittee review prior to City Council
review ana adoption are those tha'f'rare:

~('+~~Uh ;~~ '\~0\j\
(i) "de.emed urgentby the Mayor or City Manager;

" "" . "4\\% j~'4-:44km ' 'Z" ~~~.10 .. ~42.. 'b"'i&~w*~\1:ls~~%;'~,~, ,~" ~kk¥" ;'~"n' .... ,'~~~~A~.~/',,>;:,> ";i,,'"

.(iit voted~oriU5ythe0majority~ofCouncii to bypass Law and Leg
0\. conirnittee;.~,,,,,'r

~" ~.".;. ~~"..'.
voted on';by,,~themajority of the Law and Leg Committee to go to~ ,•.. " )~\''1~h .

CoqOG~1wlttibytJull Law and Leg review; or
~"'i't~ ~; m

(iv) zoni~~'Code amendments for specific development projects.
~ _0,;~:~

fu.L..Orqin~nces an~i1hon-bindinq resolutions referred by City staff or Members
underi9C)mn1~nt~, Ideas and Questions will be placed on the municipal
legislati'O~lc)g', with new items placed at the end of the log to establish a
priority 01d~t~;althouqh the Law and Leq Committee or Council may reorder
the priority.

R-:-i. The log will be scheduled for the consent agenda at every Law and Leg
Committee meeting. Any interested committee member may pull the item
from consent for discussion.

h-k.Items placed on the log must be approved by the committee's adoption of the
log before scheduling the item for discussion on the Law and Leg Committee
agenda.
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hLltems on the log may be removed at the request of the sponsor. Staff will note
the request for removal on the log and remove the item after the log has been
approved by the committee.

k:-m. The log will be brought to the City Council quarterly to confirm Council's
continued interest in the items and the priority status or the items.

hn. Three affirmative Committee Member votes are required to forward a Law
and Leg item with or without a recommendation to City Council.

Adopted xx-xx-xxxx by Resolution No. xxxx-xxx
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CHAPTER 14-:Personnel and Public Employees Committee

Purpose

The purpose of the Personnel and Public Employees Committee is to:

a. review applications received for membership to various City Boards,
Commissions and Committees;

b. conduct interviews for such membership appointment; and

c. make recommendations to the Mayor concerning such. appointment-ef
members~ .. ~~ "

~"

Procedures "
sz~ .. "~......• '~""..

Applications for citywide Boards, Commlsslons,.and*'Corumlttees are reviewed by

the Personnel and Public Employees Committ~e. ,,~ ..
/ffiJ :'~~;+ " ,

2. Recommendations by the Personnel and ~\lJblic Employees Committee and other
Members are submitted to the City Clerk for inclusion on the Council Agenda for

.~;:'; ~ &

input from Members and the public. ~~ ,'.. ' ~ v ~

3. The Mayor announces appointments at th¢\youri'pihmeeting during Council
Ideas, Comments and Questions. ,.~ ,~

~<;~~~~

4. After the Mayor's appointmems~t~e':Qity Clerk'submits a report for the Council
agenda requesting confirmatiO,h:9f\~1J9tllG\Ppoint~~D)~ by the Members.

" .' ~~ .,~..". "~
5. Three affirmative Committee Member votes"arereQUIrea to forward

Aappointment re.commemdations \$H:)II"b~~m3do b~~the Personnel and Public
-~~.'~;; ~~\\Y"'*''''~;''2> '~ '" »"0 . ~ ..K

Employees ConYmittee ·inaccordance.~with Chapter 15.,. to City Council.
d,1:~"'i.* ,~' '0 ""N~~ 0~
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CHAPTER 15- BOARDS AND COMMISSIONS

A. Vacancies and Appointments

1. When any vacancy occurs on a board or commission, the City Clerk will provide
an announcement of that vacancy on the regular Council agenda. For routine
vacancies, the announcement is placed on the agenda approximately sixty days
prior to the date on which the vacancy is to occur. For non-routine vacancies,
the announcement is placed on the agenda as soon as possible in order to
maintain viable memberships on the various boards and commissions. The City
Clerk's staff maintains the board and commission files,anq~performs all clerical'N~_.
and administrative support tasks related to the application'·process.

,~~~'J>'

2. At the close of the nomination perio~, all apPliCal~~r1~)r~~~ved for the vacancy
are referred by the Clerk to the applicable CouncIIIDlstrrct).Mayor or the

~zw: ~. /"~""">':

Personnel and Public Employees Committee'for recommenCfation .
.~ .'''~ ,.,~. J' _, '"''

3. Following the review, the ~er:nber or ~~r~.~I:meland Pu.blic Emp!oy~es Chair will
sen~ th~ board and comm~sslon nom~~,,~tlon(s)to th~ City. Cler~:'T~~~{Clerk places
nominations on the Council agenda fo~Member and"publlc review and'comment.

'\'1""., .0.. \ir ,.'~"""~~ ',' ~ "'0

4. After reviewing the submitted nominatioh(stl1)~gelby the Member or Personnel
and Public Employees Committee, the MaYbrmakes an appointment to fill the
vacancy at a regular Councii~~)til1g.·~Y"~~.~~..~"". ~\\>~"".'~,;'.'~~,:~....~, " .

5. At th~ next re~ular Council me~tl~g (5l,!t~2t:~ooner~t~~ ~ days) fo~lowln~ the
meet!ng at which th~®~ayor maq~~he aP.eeIQ!~'*€)~t,th~":'CltyCouncil confirms the
appointment by ,!ot~:~,;~~~ '1;;\'~r:"" ~~~~ JTh+~'~"~ 'Z$ .." "'9

• ,,,&'\,, ~,',"> ,%~y ,/l~~~'.

6. If the CounclLdoes not approve the~appolntment, then the Mayor makes another~ >':~ ~ '\<k

appointment,>and at the n'e~t regulanmeeting following the meeting at which the
subsequent1aRPointment~~~s made, ih)'City Council confirms by vote.

~\,,'1¥.~'*$»'~. ~'
7. This Qrocedur~iS~fQIIOvv~~\'uhti~~~aQpdiFitment has been approved by the

countn~~?'$requts16Y a Memb~'rtb~elay the appointment or approval will be
allbw~'d "~ril'e~~app(bved by a majority vote of the City Council.
~ >, ~,'~~ ",,~~,~ ~

8~~'A.tthe direction""Qtttbe City".Oouncil, all vacancies, application periods, and close
'Qf~pplication per15~~ for ~~rds and commissions are monitored and maintained

bY$\~~~ity Clerk in\~qmpliance with the Maddy Act [California Government Code
sectloQ~5~970 et s~g.].

:.,~ .. oiIi.,W' " ..

9. In maklngl'JP~JQ~~~~onsand .appomtments to City. boards and co~ml.sSI?nS, the
Mayor, Perse~n~l>and Public Employees Committee and Council Dlstnct
Mmember will~~onsider people from various ethnic groups, ages, genders,
education, and occupational experience as reflected in the general population of
the City from all districts of the City.
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CHAPTER 16-RULES ADMINISTRATION

et seq. abbr. Lati.
et sequens (and the following one or ones)

After document is approved by Council we will add a glossary.
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