REPORT TO COUNCIL
City of Sacramento

915 | Street, Sacramento, CA 95814-2604
www. CityofSacramento.org

CONSENT
May 23, 2006

Honorable Mayor and
Members of the City Council

Subject: Administrative Matters: Changes to Local 39 Labor Contracts
Location/Council District. City-wide
Recommendation:

Adopt a Resolution 1) approving agreements that incorporate previously negotiated
changes and corrections, that are administrative in nature, into the Memoranda of
Understandings for the three Local 39 Units (Miscellaneous, General Supervisory and
Plant Operator); and 2) repeal Resolutions 2005-798, 2005-844 and 2005-843 and
corresponding  Agreements  2005-0214, 2005-0215 and 2005-0210 for the
Miscellaneous, General Supervisory and Plant Operator Units respectively.

Contact: Dee Contreras, Director of Labor Relations, 808-5424
Presenters: Dee Contreras, Director of Labor Relations, 808-5424
Department: Labor Relations

Division: NA

Organization No: 1610
Summary:

During the 2005 negotiations, agreements were reached with Local 39 but some of the
language agreed to between the parties was inadvertently left out of the final
agreements. In order to provide clarity in the new memoranda we are recommending
that the changes be incorporated into the Agreements through the City Clerk’s process
of administrative clean-up. All of the changes were previously approved by Council and
are included in the adopted budget.






Administrative Changes to Local 39 Labor Contracts May 23, 2006

Committee/Commission Action: None.

Background Information:

Miscellaneous Unit Changes:

1.
2.

NO o

8.

9.

Section 4.4 (a), deleted language "and the 28" Street Yard”

Section 4.6 (a), deleted language “to handle grievances pertaining to this
Agreement”

Section 4.6 (c), deleted language “including grievance handling”

Article 8, removed said “exhibit” insert language from Sections 6.1, 6.3, 6.4, 6.5,
and 6.6

Section 8.3 (b), added language “with less than five (5) years of service”

Section 12.7 (d), changed “fiscal year” to “calendar year”

Section 15.3 (b)(4) and (5), changed reference numbers of classification groups
listed in the paragraphs to reflect the addition of new classes to the regression
ladder in attachment B of the Agreement

Section 17.3 (b), added additional classes of “Street Construction Equipment
Operator/Laborer/Laborer Trainee”

Section 22.18 (a), added “sick leave conversion credit”

10.Exhibit B, added classes to the regression ladder

General Supervisory Unit Changes:

1.
2.

3.

@ ~N;

Section 4.3 (a), deleted language “and the 28" Street Yard”

Section 4.4 (a), deleted language “to handle grievances pertaining to this
Agreement”

Section 4.4 {c¢), deleted language “including grievance handling”

Article 6, removed said “exhibit” insert language from Sections 6.1, 6.3, 6.4, 6.5,
and 6.6

Section 6.7 (d) and (e) were added to show classification equity adjustments for
fiscal years 2008-09 and 2009-10.

Section 12.7 (b), added “in January of each applicable year”

Section 12.7 (d), changed "fiscal year” to “calendar year”

Section 15.3 (b)(4) and (6), changed reference numbers of classification groups
listed in the paragraphs to reflect the addition of new classes to the regression
ladder in attachment B of the Agreement

Section 20.17 was a duplicate of Section 20.2 (Selection of Vacancies). Section
20.2 (a) was deleted and replaced with Section 20.17 (a). All of 20.17 was then
deleted from the Agreement.

10.Section 20.15 (a), added “sick leave conversion credit”
11.Exhibit B, changed item number 32 on the list to reflect change in titles of the

Plant Operator Classes

12.Exhibit B, added classes to the regression ladder
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Plant Operator Unit

1. Article 6, removed said "exhibit” insert language from Sections 6.1, 6.4, 6.5, 6.6,
and 6.7

2. Section 9.7 (d), changed “fiscal year" to “calendar year”
3. Section 16.10 (a), added “sick leave conversion credit”

Financial Considerations: All of the changes were previously approved by Council for
various contracts and have been included in the adopted budget.

Environmental Considerations: NA
Policy Considerations: NA
Emerging Small Business Development (ESBD): NA

Respectfully Submitted by: Lﬁa @MW

Dee Contreras
Director of Labor Relations

Recommendation Approved:

Y
/RAYMOND'KERRIDGE
! City Manager

Table of Contents:

Pg 1-3 Report

Pg 4 Resolution
Pg  5-252 Exhibit A1-3



RESOLUTION NO.

Adopted by the Sacramento City Council

APPROVING ADMINISTRATIVE CHANGES TO THE
LABOR AGREEMENTS WITH STATIONARY ENGINEERS 1.LOCAL 39

BACKGROUND:

A. Pursuant to the Meyers-Milias-Brown Act governing public sector collective bargaining,
the City met and conferred with Local 39 and parties reached agreements on the terms and
conditions of employment for the Office and Technical, Operations and Maintenance,
Professional, General Supervisory, and Plant Operator Units which are included in the
Agreements previously adopted by Council. The terms of the Agreements are consistent with
the obligations of the City to bargain in good faith, are in line with the City’s strategic goals and
serve the interests of the City and the community by continuing positive labor relations.

B. This action is to update and conform administrative corrections to the Agreements by
repealing the previously adopted resolutions (2005-799, 2005-843, and 2005-844) and
corresponding agreements (2005-0214, 2005-0215 and 2005-0210) and adopting this
resolution approving the updated agreements

C. The full cost of these adjustments has been included in the budget and there is no
additional cost with this item.

BASED ON THE FACTS SET FORTH IN THE BACKGROUND, THE CITY COUNCIL
RESOLVES AS FOLLOWS:

Section 1. The Labor Agreements identified in Exhibit A-1 through A-3 covering the
Miscellaneous (Office and Technical, Operations and Maintenance and Professional), General
Supervisory and Plant Operator Units are approved as amended.

Section 2. The Fiscal Year 2005-2006 Budget includes the labor costs agreed to in these
administrative actions.

Table of Contents:

Exhibit A1 The 2005-2010 Labor Agreement Covering the Office and Technical, Operations
and Maintenance and Professional Units — 114 pages

Exhibit A2 The 2005-2010 Labor Agreement Covering the General Supervisory Unit - 77
pages

Exhibit A-3 The 2005-2010 Labor Agreement Covering the Plant Operator Unit — 57 pages



EXHIBIT A-1

AGREEMENT
BETWEEN
CITY OF SACRAMENTO
AND

INTERNATIONAL UNION OF OPERATING ENGINEERS,
STATIONARY ENGINEERS LOCAL 39, AFL-CIO

COVERING ALL EMPLOYEES IN THE
OPERATIONS AND MAINTENANCE, OFFICE AND TECHNICAL
AND PROFESSIONAL UNITS

2005-2010
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PREAMBLE

This AGREEMENT, hereinafter referred to as the Agreement, entered into by and
between the CITY OF SACRAMENTO, bhereinafter referred to as the City, and the
INTERNATIONAL UNION OF OPERATING ENGINEERS, STATIONARY ENGINEERS
LOCAL 39, AFL-CIO, hereinafter referred to as the Union, has as its purpose the promotion of
harmonious labor relations between the City and the Union, establishment of an equitable and
peaceful procedure for the resolution of differences and the establishment of rates of pay, hours of
work, and other conditions of employment.

ARTICLE 1
RECOGNITION

1.1 RECOGNITION

a. The City hereby recognizes the Union as the exclusive bargaining agent for all
employees in the Operations and Maintenance, Office and Technical, and Professional Units, as
defined in the City's Employer-Employee Relations Policy, and agrees to meet and confer and
otherwise deal exclusively with the Union on all matters relating to the scope of representation
pertaining to the said employees as authorized by law.

b. The Union will not object to the State Mediation and Conciliation Service or the
American Arbitration Association conducting an election pursuant to the City's Employer-
Employee Relations Policy.

1.2 EMPLOYEES COVERED BY THIS AGREEMENT

Any employee working in a job classification in the Operations and Maintenance,
Office and Technical, and Professional Units shall be covered by this Agreement except as
hereinafter provided. Additionally, any career employee covered by this Agreement who accepts a
temporary appointment to a classification outside this Agreement shall continue to be covered by
this Agreement for a period of ninety (90) calendar days. Such temporary appointment shall be
treated as an out-of-classification assignment. Similarly, a career employee not covered by this
Agreement who accepts a temporary appointment to a classification covered by this Agreement
shall not fall under the provisions of this Agreement for a period of ninety (90) calendar days. The
City shall not make temporary appointments under this provision for the sole purpose of eroding
the bargaining units represented by the Union.

The following terms are defined as used throughout this Agreement:

Career Employees: Those employees having either probationary or permanent status
in a classification covered by this Agreement.

Non-Career Emplovees: Employees working in a classification covered by this
Agreement who are not required to serve a probationary period and who therefore have
neither probationary nor permanent status. There are the following two (2) categories
of non-career employees:
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(+1,040): These non-career employees work, within one year of each date of
employment, in excess of 1,040 hours during a continuous period of employment
of more than six (6) months.

(-1,040): These non-career employees work, within one year of each date of
employment, 1,040 or less hours. Included in this category are all non-career
employees who do not fall under the (+1,040) definition.

1.3 CAREER DEVELOPMENT TRAINEES

The City shall have the right during the term of the Agreement to establish Career
Development Trainee classifications. Such classifications shall have a flat hourly rate of pay
equivalent to ten percent (10%) below Step 3/A , as applicable, of the salary range of the career
classification, as shown in Exhibit A. (For example, if the "A" step hourly rate of pay is $9.00 for
the career classification for which the career development training is being conducted, the flat
hourly rate for the Career Development Trainee would be $9.00 minus $.90 or $8.10.) An
employee appointed as a Career Development Trainee shall have non-career (+1,040) status for
purposes of benefit eligibility during the term of the appointment.

ARTICLE 2
SOLE AGREEMENT

2.1 SOLE AGREEMENT

a. This Agreement when signed by the parties hereto, and approved by the City
Council, supersedes all other Agreements and supplements, and represents the sole agreement
between the parties.

b. Neither party shall be obligated to meet and confer during the term of this
Agreement on any matter within the scope of bargaining. However, if during its term, the parties
hereto should mutually agree to modify, amend or alter the provisions of the Agreement in any
respect, any such change shall be effective only if and when reduced to writing and executed by the
authorized representative of the City and the Union. Any such changes validly made shall become
a part of this Agreement and subject to its terms.

¢. The waiver of any breach or condition of this Agreement by either party shall not
constitute a precedent in the future enforcement of all terms and conditions herein.

ARTICLE 3
CITY RIGHTS

3.1 CITY RIGHIS

The City retains the exclusive right, subject to and in accordance with applicable laws,
the City Charter, Civil Service Board Rules and Regulations, and the provisions of this Agreement,
(a) to direct employees in the performance of their duties; (b) to hire, promote, transfer and assign
employees; (c) to classify employees in accordance with applicable Charter, ordinance and Civil
Service Board Rule provisions; (d) to discipline employees in accordance with applicable Rules;

2
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(e) to dismiss employees because of lack of work or for other reasonable cause; (f) to determine the
mission of its Divisions and Departments, and its budget, organization, the number of employees,
and the numbers, types, classifications and grades of positions or employees assigned to an
organization unit, work project, shift, or tour of duty, and the methods and technology of
performing its work; and (g) to take whatever action may be appropriate to carry out its mission in
situations of emergency.

ARTICLE 4
UNION RIGHTS

4.1 PAYROLL DEDUCTIONS

a.  In addition to continuing existing payroli deductions for group insurance plans to
which the City is or shall hereafter be a contracting party, the City agrees to establish payroll
deductions for: (1) the normal and regular monthly Union membership dues and assessments; (2)
the service fees for non-members as set forth in Section 4.2 of this Agreement; and (3) the
insurance premiums for City or Union plans, not to exceed three (3) insurance deductions per
member.

b.  All the above payroll deductions shall be subject to the following conditions:

(1)  Such deductions shall be made pursuant to the terms and conditions set
forth in authorization forms approved by the City. Such forms shall be
those which are currently used. Any changes or modifications shall be
agreed upon between the City and Union.

(2)  If for any reason an employee does not have sufficient funds due himv/her to
provide for the payment of any of the above payroll deductions after all
other authorized or mandatory deductions or garnishments have been made,
if any, no such sums shall be payroll deducted and the Union shall assume
the duty of direct collection from the employee.

(3) Deductions and authorizations shall be separated by type of deduction
(Union membership dues, service fees, insurance premiums) and by payee.
Additionally, the Union will also receive information as to which
employees were required to pay a service fee within a bi-weekly pay period
even if such service fee was not payroll deducted.

(4) Such deductions shall be made only upon submission to the Benefits
Section, Department of Human Resources, of the said authorization form
duly completed and executed by the employee and the Union, except the
authorization form for service fees shall be completed and executed by
solely the employee.

(5) The Union will be responsible for notifying the Benefits Section of any
changes in the amounts to be payroll deducted from the paychecks of
employees who have authorization forms on file with the City. Such
notification shall be in the form of a letter signed by the authorized

3
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representative of the Union certifying a change in dues, service fees, or
insurance premiums.,

(6) The Union agrees to indemnify, defend and hold the City harmless against
any claims made of any nature whatsoever, and against any suit instituted
against the City arising from its deductions for dues, service fees, or
insurance or other programs sponsored by the Union.

(7)  The City will remit to the Union a check for all of the deductions.
4.2 AGENCY SHOP
a. General

(1) As a condition of continued employment, all career employees who are
paid one or more hours salary (including injury-on-duty time under the City
Charter) during a bi-weekly pay period, and all non-career (+1,040)
employees who are paid forty (40) or more hours salary during a bi-weekly
pay period shall be a member of the Union or pay an agency shop service
fee to the Union in an amount determined as set forth in subsection (b)
below.

(2) No employee shall be required to pay the service fee during the first sixty
(60) calendar days of employment.

(3) The provisions of this Section shall remain in effect during the term of this
Agreement and any mutually agreed upon extension of that term.

h.  Service Fee

The service fee required in subsection (a) shall be an amount not to exceed the
Union's uniformly-applied standard initiation fee, periodic dues and general assessments. In
computing such amounts, the Union shall exclude expenditures for members-only benefits and
Union expenditures for political and ideological purposes unrelated to collective bargaining,
contract administration and grievance adjustment. Any dispute as to the service fee or the amount
thereof shall be directed solely to the Union, and the City shall not be a party to the dispute.

Both the service fee and the Union dues may be paid to the Union through payroll
deductions as set forth in Section 4.1. There is no obligation on the part of the City to provide
payroll deduction for the three (3) organizations listed in subsection (c).

c. Religious Objection

Any employee otherwise required to pay a service fee under this Section, and who
is a member of a bona fide religion, body or sect which has historically held conscientious
objections to joining or financially supporting public employee organizations shall not be required
to join or financially support any public employee organization as a condition of continued
employment. Such an employee shall be required as a condition of continued employment, in lieu
of the service fee, to pay a sum equal to the service fee otherwise payable under this Section to a
non-religious, non-labor charitable fund exempt from taxation under Internal Revenue Code
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Section 501(c)(3). Upon request of the Union, such employee shall be required to submit to the
Union proof of payment of the in-lieu-of service fee. For purposes of this Section, such employees
shall choose from the following three (3) organizations:

March of Dimes
United Way
Firefighters Burn Institute

Employees claiming a religious exemption shall be required to file a written
statement under oath or affirmation with the Union, which identifies the religious oz ganization by
name, if any, and which provides in detail that the employee and the organization meet all of the
requirements for claiming the religious exemption.

d. Disclosure and Reporting

The Union shall keep an adequate itemized record of its financial transactions and
shall make available annually, to the City and to the employees covered by this Section within sixty
(60) days after the end of its fiscal year, a detailed written financial report thereof in the form of a
balance sheet and an operating statement, certified as to accuracy by its president and treasurer or
corresponding principal officer, or by a certified public accountant. The Union, if required to file
financial reports under the Labor-Management Disclosure Act of 1959 covering employees
governed by this Agreement, or if required to file financial reports under Section 3546.5 of the
Government Code, shall instead provide the City with a copy of such financial reports.

e. Hold Harmless

The Union shall promptly refund to the City any amounts paid to the Union in
error under this Section.

The Union expressly agrees to indemnify and hold the City harmless from any
and all claims, demands, costs (including any costs incurred by the City in defense of a lawsuit),
expenses, damages or other monetary losses arising out of or in any way connected with any action
or inaction of the City in the adoption or administration of this Section. This hold harmless and
indemnity agreement shall include but not be limited to employee legal actions of any sort or nature
against the City based upon or related to this Section. Further, in the event that the City undertakes
disciplinary action against an employee pursuant to this Section, this hold harmless and indemnity
agreement shall cover all costs and expenses, including any costs incurred by the City in defense of
a lawsuit.

f  Change of Law

In the event there is a change in the law whereby any provision hereof becomes
invalid or if for any reason any provision of this Section is rendered unlawful by any published
appellate court decision, this Section shall be forthwith deemed amended to comply with the
change or decision in question.

g. Discipline Procedure

No employee shall be terminated under this Section unless:
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(1)  The Union first has notified the employee by letter, explaining that he/she
is delinquent in not tendering the required service fee, or payment in lieu of
service fee pursuant to subsections (c) and (d) above, specifying the current
amount of the delinquency, and warning the employee that unless such
service fee, or payment in lieu of service fee, is tendered within thirty (30)
calendar days, the employee will be reported to the City for termination as
provided in this Section; and

(2)  The Union has furnished the City with written proof that the procedure of
subsection (1) above has been followed, or has supplied the City with a
copy of the letter sent to the employee and notice that he/she has not
complied with the request. The Union must further provide, when
requesting the City to terminate the employee, the following written notice:

"The Union certifies that (employee's name) has failed to
tender the agency shop service fee, or payment in lieu of service fee,
required as a condition of employment under this Agreement and that
under the terms thereof, the City shall terminate the employee.”

No employee who is on injury-on-duty time under the City Charter shall be
terminated under this Section.

h.  Duty of Fair Representation

The Union shall accord fair representation in all matters to all employees in the
Unit without regard to whether the particular employee is a member of the Union. The duty of fair
representation shall include but not be limited to all matters related to collective bargaining,
discipline, contract administration, and grievance processing.

i.  Emplovee Rights

Employees covered by this Agreement shall have all rights specified in
Government Code Section 3502.5(b).

4.3 TIME OFF FOR UNION BUSINESS

City employees covered by this Agreement who are serving current terms as members
of the Union's Local 39 Executive Board may be allowed three (3) days per month of City time to
conduct Union business if such request is made by the Business Representative of Local 39 to the
Director of Labor Relations with at least forty-eight (48) hours advance notice. The Director of
Labor Relations shall have the right to deny such requests.

4.4 BULLETIN BOARDS

a. In addition to providing the Union with a locked bulletin board at City Hall, space
shall be provided on City property, at locations mutually agreed upon, for Union bulletin boards for
the posting of the following types of notices:

(1)  Union recreational and social activities
(2)  Union steward elections
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(3)  Union appointments and results of Union elections
(4) Union meetings

b.  Such other notices as may be mutually agreed upon by the Union and the Office
of Labor Relations. Bulletin boards are for the sole purpose of such notices as are listed above.
The board size shall be no larger than three (3) feet by four (4) feet.

4.5 LIST OF NEW EMPLOYEES

The Union will be given a list each month of career and non-career new hires, by name
and department, appointed to classifications represented by the Union. The list will be made
available in a timely manner after the first of each month.

4.6 STEWARDS

a. The City recognizes that the Union has established Stewards, who consist of
career City employees represented by the Union. A current list of Stewards shall be made available
to the Director of Labor Relations, together with any changes thereto, Further, the Union shall
provide each Department, and post in each work area, a current list of Stewards authorized in said
Department.

b. Stewards shall be designated in accordance with areas mutually agreed upon by
the Union and the City. The Union will not exceed a ratio of one Steward to every fifty-five (55)
represented employees.

c. Stewards shall not conduct Union or representational activities on City time
unless prior approval is expressly granted by City management.

4.7 USE OF CITY INFORMATION SYSTEMS

a.  The Union shall have the right to reasonable use of the City's existing internal
mail system for the limited purpose of communicating with employees who have been designated
in writing by the Union as Stewards. The envelope for such mail shall contain the following
information: Steward's name, Department, Division, and work location. The City shall not be held
responsible for untimely or lost mail.

b. The Union may have reasonable use of the City's electronic mail (GroupWise)
system (email) for the limited purpose of communicating with employees who have been
designated in writing by the Union as stewards. Stewards may, with the advance approval of
department management, have reasonable use of City email to fulfill their role as a Steward.

¢. Failure to comply with these requirements will result in withdrawal of the use of
City information systems.
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ARTICLES
GRIEVANCE PROCEDURE

5.1 GRIEVANCE PROCEDURE
The City and the Union agree to implement the following grievance procedure.

5.2 PURPOSE

a.  This grievance procedure shall be used to process and resolve grievances arising
under this Agreement except to the extent that the City Charter vests jurisdiction elsewhere.

b.  The purposes of this procedure are:
(1)  to resolve grievances informally at the lowest possible level;

(2) to provide an orderly procedure for reviewing and resolving grievances
promptly.

5.3 DEFINITIONS

a. A grievance is a good faith complaint of one or a group of employees, or a
dispute between the City and the Union involving the interpretation, application, or enforcement of
the express terms of this Agreement.

b. As used in this procedure, the term "supervisor" means the individual who
assigns, reviews and directs the work of an employee.

c. As used in this procedure, the term "party" means an employee, the Union, the
City, or their authorized representatives.

d. The employee retains all rights conferred by Sections 3500 et. seq., of the
Government Code or Civil Service Board Rules and Regulations of the City unless waived by such
employee.

5.4 STEP ONE

An employee who believes he/she has cause for grievance may contact his/her
supervisor alone. An employee who believes he/she has cause for grievance may contact his/her
supervisor with his/her Steward. If after discussions with the supervisor, the employee does not
feel the grievance has been properly adjusted, the grievance may be reduced to writing. The
grievance statement shall include the following:

a. A statement of the grievance clearly indicating the question raised by the
grievance and the article(s) and section(s) of this Agreement.

b. The remedy or correction requested of the City.
c. The grievance form shall be signed by the grieving employee, the date and time

of presentation affixed thereto, and signed as received by the employee's supervisor.
8
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d. The grieving employee's Division Head or designee shall give his/her answer to
the grievance in writing within five (5) standard workdays from the time he/she receives the
grievance in writing. The answer by the Division Head or designee shall include the following:

(1) a complete statement of the City's position and the facts upon which it is
based;

(2)  the remedy or correction which has been offered, if any.

5.5 STEP TWO

The appeal to the second step will be made within five (5) standard workdays. The
hearing of the grievance will be held within five (5) standard working days of the second step
appeal. The Union representative and designated Departmental representative will meet in an
effort to settle the matter. The City's answer will be made five (5) standard workdays after the
hearing is held. The employee has five (5) standard workdays to determine whether or not to
appeal the grievance to the third step.

5.6 STEP THREE

a. The Union's representative and the designated representative of the City will meet
to hear a grievance appealed to the third step. Grievances of a general nature pertaining to matters
not normally decided by Shop or Unit supervisory personnel may be presented directly to the third
step.

b. Grievances appealed to the third step of the grievance procedure shall be heard
within ten (10) standard working days after the appeal to the third step of the grievance procedure.

e. A written answer will be made within ten (10) standard workdays after the
hearing, stating the City's position.

5.7 ARBITRATION

If the third step answer is not satisfactory to the employee, the Union may appeal the
grievance to arbitration. The request for arbitration must be given in writing to the designated City
representative by the Union within ten (10) standard workdays from the date of the third step
ANSWer.

a.  An arbitrator may be selected by mutual agreement between the Union
representative and the City's representative.

b. Should the representatives fail to mutually agree on an arbitrator they shall make
a joint request to the State Mediation and Conciliation Service for a list of five (5) qualified
arbitrators. The parties shall each strike two (2) names from the list and the remaining person shall
be accepted as the arbitrator. The first party to strike will be determined by the flip of a coin.

c. It is understood that the arbitrator will only interpret this Agreement and will in
no instance add to, delete from, or amend any part thereof. The arbitrator's decision shall be final
and binding on the City, the Union and employee.
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d. The fees of the arbitrator and the court reporter if used will be borne equally by
the Union and the City.

e. Either party to this Agreement shall, upon receipt of 2 written grievance, have the
right to refuse to handle such grievance if the aggrieved party has not followed the steps outlined in
this Article for processing a grievance.

f  No matter shall be considered as a giievance under this Article unless it is
presented in writing within thirty (30) calendar days after occurrence of the events on which the
giievance was based. With the consent of the City's third step representative the thirty (30) day
time limit for filing grievances may be extended.

g. If the City does not meet time limits, the Union may process the grievance to the
next step of the grievance procedure. Time limits at each grievance step may be waived by mutual

agreement of the parties.

h  The Union District Representative or designee shall have the authority to settle
grievances for the Union or employees at the respective steps of the grievance procedure.

58 WITNESSES

The City agrees that employees shall not suffer loss of compensation for time spent as
a witness at an arbitration hearing held pursuant hereto. The Union agrees that the number of
witnesses requested to attend and their scheduling shall be reasonable.

ARTICLE 6
SALARY ADJUSTMENTS
6.1 2005-2006 SALARIES

Except as provided herein, effective June 25, 2005, salary ranges in terms of bi-weekly
rates shall be adjusted by four percent (4%).

6.2 2006-2007 SALARIES

Effective June 24, 2006, salary ranges in terms of bi-weekly rates shall be adjusted by
four percent (4%), and are set forth in Exhibit A.

6.3 2007-2008 SALARIES

Effective June 23, 2007, salary ranges in terms of bi-weekly rates shall be adjusted by
four percent (4%).

6.4 2008-2009 SALARIES

Effective June 21, 2008, salary ranges in terms of bi-weekly rates shall be adjusted by
four percent (4%).
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6.5 2009-2010 SALARIES

Effective June 20, 2009, salary ranges in terms of bi-weekly rates shall be adjusted by
four percent (4%).

6.6 GENERAL EQUITIES

a.  Effective December 24, 2005, all salary ranges in terms of bi-weekly rates shall
be adjusted by one percent (1%).

b. Effective December 23, 2006, all salary ranges in terms of bi-weekly rates shall
be adjusted by one percent (1%).

6.7 CLASSIFICATION EQUITIES

a.  Effective June 25, 2005, the salary for the classifications listed in Exhibit A-1
shall be adjusted as indicated for 2005-06.

b. Effective June 24, 2006, salary ranges for the classifications listed in Exhibit A-1
shall be adjusted as indicated for 2006-07.

c. Effective June 23, 2007, salary ranges for the classifications listed in Exhibit A-1
shall be adjusted as indicated for 2007-08.

6.8 SALARY RANGE

Employees hired on June 24, 1995 or later shall be covered under the eight-step salary
range consisting of Steps 3 through 10, and overlapping Steps A through E at the top of the range.

ARTICLE 7
SALARY ADMINISTRATION

7.1 ORIGINAL APPOINTMENT COMPENSATION RATE

The rate of compensation upon original appointment shall normally be Step 3/A, as
applicable. However, if the City Manager or designee finds that the appointee has extraordinary
qualifications, or that a higher step is necessary in order to recruit, appoiniment at any step in the
range may be made. This provision shall apply to original appointments to career positions and
appointment to non-career positions.

72 ADVANCEMENT IN RATE OF COMPENSATION

a. Advancement in Steps

(1) Upon successful completion of twenty-six (26) weeks (1,040 hours) of
service, an employee shall be advanced to the next higher step of the salary
range of the classification. Employees who thereafter maintain a normally
satisfactory level of performance shall be advanced automatically at fifty-
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2)

(3)

two (52) week (2,080 hours) intervals to succeeding steps of the assigned
salary range.

Time spent on leave of absence without pay of ten (10) or less consecutive
workdays shall not affect the step increase eligibility date. For such leaves
in excess of ten (10) consecutive working days, all leave time shall not
count toward step increases.

An employee who has completed the required probationary period in
his/her current classification and who is at a salary step Jower than Step
10/E may be advanced to any higher step in the salary range for that
classification at any time. Such step advancement under this provision shall
not be subject to the grievance procedure and shall be at the sole discretion
of the Department Head.

Except as provided herein, this Section shall not apply to non-career employees.

b. Denial of Step Increase and Reduction in-Grade

Employees who do not maintain a satisfactory level of performance may be
denied advancement, and may be reduced within grade upon approval of the appointing authority.
Employees in the civil service who are denied advancement, or who are reduced in-grade, shall
have the right to appeal to the Civil Service Board in accordance with its Rules and Regulations.
(This subsection shall not apply to non-career employees.)

c.  Effective Date of Stepn Increases/Payroll Changes

All payroll changes shall be effective on the first day of the bi-weekly pay period
following the date the employee became eligible for a pay increase, which bi-weekly pay period
shall begin at 12:01 a.m. Saturday of the first week, and end at 12:00 midnight on the Friday of the

second weeld.

d. Effective Date of Salary Step Increase Upon Extension of Probationary Period

(1)

(2)

If the probationary period is extended due to light duty, sick leave, or
injury-on-duty time, the salary step increase will be delayed for the period
of the extension. However, the probationary period shall only be extended
if the time exceeds thirty (30) consecutive calendar days.

For an employee in a classification with a six (6) month probationary
period who successfully completes the extended probationary period, the
period of the extension shall be included in determining the eligibility date
for the salary step increase. For example, an employee is appointed on
January 4, 1986 and works in the regular assignment until April 11, 1986.
On April 12, 1986, the employee is on injury-on-duty time until July 4,
1986 and returns to the regular assignment on July 5, 1986. The employee
successfully completes the probationary petiod on September 26, 1986.
The effective date on the salary step increase is July 5, 1986 because the
period April 12, 1986 to July 4, 1986 is included in determining the salary
step eligibility date.
12
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(3) When the probationary period is extended for an employee in a
classification with a twelve (12) month probationary period who has
successfully completed less than twenty-six (26) weeks of service, the
employee shall be eligible for a salary step increase upon successiul
completion of twenty-six (26) weeks of service, excluding the period of the
extension. The period of the extension, however, shall be included in
determining the eligibility date for the salary step increase. The effective
date of the salary step increase is determined in accordance with the
example given above,

(4) When the probationary period is extended for an employee in a
classification with a twelve (12) month probationary period who has
successfully completed more than twenty-six (26) weeks of service and
who successfully completes the extended probationary period, the period of
the extension shall be included in determining the eligibility date for the
next salary step increase. The effective date of the salary step increase is
determined in accordance with the example given above, except fifty-two
(52) weeks is required rather than twenty-six (26) weeks.

(5) If a probationary period is extended due to an unpaid leave of absence, the
period of such extension is excluded in determining the eligibility date for a
salary step increase.

7.3 EFFECT OF CLASSIFICATION CHANGE ON RATE OF COMPENSATION

a. Movement to a Higher Classification

When an employee moves from one classification to another which has a higher
salary, through examination, appointment to an exempt position, temporary appointment in the
absence of an eligible list, or reallocation, the employee shall receive an increase at least equal to a
full in-grade salary step (5%) or Step 3/A, as applicable, of the higher classification, whichever is
greater, but not to exceed the maximum rate of the higher classification.

b.  Movement to Another Position in the Same Classification or to a Classification
With the Same Salary Range

When an employee moves to another position in the same classification or to
another classification with the same salary range, the employee shall maintain the same salary and
same anniversary date.

c. Movement to a Lower Classification

When an employee's position is reallocated to a classification with a lower salary
range, the employee shall suffer no reduction in salary, and the Y-rate provisions of this Agreement
shall apply. The salary of an employee who voluntarily demotes shall be that salary step nearest
but does not exceed such salary paid in the previous classification.
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7.4 EFFECT OF CHANGE OF SALARY RANGE UPON COMPENSATION

Whenever the salary range of a classification is adjusted upward, the salary rate of
each employee in the classification shall be adjusted to the step in the new range which corresponds
to the step received in the former range, and the employee shall retain the current anniversary date
for further increases within the new range.

75 RATE OF COMPENSATION UPON RETURN TO CITY SERVICE

a. An employee recalled after layoff, reinstated after a leave of absence, or
reemployed in the same classification after resignation shall return to the same salary step paid at
the time of departure.

b. If the employee is reemployed after resignation to a classification lower than that
in which last employed, the employee may receive any step, but pot to exceed the salary of the
classification in which last employed. If that step is other than the maximum step of the salary
range, the anniversary date for subsequent in-grade adjustments shall be twelve (12) months from
the date of reemployment and each year thereafter until the maximum step of the salary range is
reached.

7.6 RATES HIGHER THAN STEP 10/E (Y-RATE)

Whenever the salary of an employee exceeds Step 10/E of the salary range established
for a classification, such salary shall be designated as a "Y-rate". During such time as an
employee's salary remains above the Step 10/E, the employee shall not receive further salary
increases, except that upon promotion to a higher classification, the employee shall immediately
advance to the step of the range of the higher classification next above the "Y-rate", and be eligible
for advancement to succeeding steps in the range as outlined in this Agreement. In the event an
employee is "Y-rated" below Step 10/E, as applicable, the employee shall be permitted to advance
to the maximum step of the original range.

7.7 SALARY CONTINUATION FOR ABSENCES FOR LESS THAN ONE WORK
DAY

A salaried employee exempt from the minimum wage and overtime provisions of the
Fair Labor Standards Act who works for only a portion of the day shall not have his/her salary
reduced that day due to insufficient accrued, usable leave. This provision shall apply only to
employees in the Professional Unit.

7.8 LONGEVITY PAY

a. Emplovee Eligibility

For the purpose of determining the year of employee eligibility for longevity pay
as provided under Section 108 of the City Charter, only continuous full-time service shall be
considered.

(1) Where beginning employment may be intermittent with separate periods of
employment in relief, seasonal, limited-term, temporary or part-time
positions, only that period of intermittent employment (but excluding
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(3)

(4)

(3)

(6)

employment in part-time positions) immediately preceding the date of
regular full-time continuous employment and without loss of time shall be
considered.

Leaves of absence without pay shall not constitute a break in service,
except such time on leave without pay, when it exceeds twenty (20)
working days in a calendar year, shall be deducted in determining the year
for an employee's eligibility. Leaves of absence granted for military service
shall be considered as full-time continuous service.

Time taken off without pay, where formal leave of absence is not required,
aggregating twenty (20) or fewer days in a calendar year shall not constitute
a break in service and shall be disregarded in computing the year for an
employee's eligibility. However, if such time taken off without pay
exceeds twenty (20) days in any calendar year, the total amount of time so
taken off without pay shall be deducted in determining the year for an
employee's eligibility, but shall not constitule a break in service.

Where employment is terminated by resignation or discharge and the
employee is subsequently reemployed, such time accumulated prior to
resignation or discharge shall be forfeited, unless the employee is
reinstated, in which case the time absent from City service shall not be
considered as a break in service, but shall be deducted in determining the
year for an employee's eligibility.

A layoff shall not constitute a break in service and the time accumulated
prior to the layoff shall be added to the time after reinstatement for
determining the year for an employee's eligibility.

Persons who become City employees pursuant to the provisions of City
Charter Section 93 shall receive credit for time accumulated in the
employment of the district, for purposes of determining the year for
employee eligibility.

b. Payment After Eligibility

Once it has been determined that an employee is eligible for longevity pay, he/she
shall receive the allowance as prescribed.

1

(2)

When authorized leave of absence or time off aggregating twenty (20) or
more working days is taken during any employment year, longevity
payment in the July following shall be made on a pro rata basis.

Upon entrance of an employee into military service, or where an employee
is granted a leave of absence following expiration of sick leave credits,
such employee shall be paid, in the month of Tuly following the date such
leave begins, such longevity pay earned from his/her anniversary date of
employment to the date such leave begins, on a pro rata basis, but not to
exceed the maximum yearly allowance. Such employee shall not thereafter
receive longevity pay until his/her return to City service, when he/she shall
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receive, in the month of July first following his/her return, the pro rata
portion of longevity pay from the date of return.

(3) Upon death or retirement of an employee, such employee shall be entitled
to receive the pro rata portion of longevity eamed on the date of death or
retirement, but not to exceed the maximum yearly allowance; in all other
cases of termination, longevity pay which would have been paid in the July
following had employment continued, shall be forfeited, and there shall be
no pro rata payment for longevity.

(4)  The longevity pay granted in July of any year shall be considered to have
been earned during the preceding employment year ending on or prior to
July 1 of each year.

(5) All payments for longevity shall be made on the payday covering the first
full pay period in July of each year, except as provided under (3} of this

Section.
ARTICLE 8
HEALTH AND WELFARE
8.1 CONTRIBUTION TO FULL-TIME AND PART-TIME CAREER EMPLOYEES

a. The City agrees to make contributions (City dollars) as defined below. Except as
provided herein, the City dollars shall be applied first to the employee contribution to retirement,
and then toward the premiums for City-sponsored medical, dental, disability, and/or life insurance
covering the eligible employee; and union-sponsored disability, income protection plan, and High
Level Accidental Death and Dismemberment Insurance. One-half (1/2) of such contributions will
be made to eligible employees on each of the first two (2) paydays in a calendar month for
insurance coverage the first and second halves of that month, respectively.

b. Eligible employees shall receive a City contribution for each such pay period if
the employee is paid for one or more hours of salary. Employees who are paid less than one hour
salary per payday may continue elected coverage limited to the City's medical, dental, and life
insurance plans for up to six (6) months, by personal remittance or other arrangement for payment
of the full premiums of any insurance elected to be continued.

c.  All terms and conditions of medical, dental, disability, and basic life insurance
sponsored by the City will be as outlined in certificates of coverage and related insurance contracts.
Eligible career employees may apply the City contribution for the City's disability plan or the
Union-sponsored disability income protection plan, but not both.

8.2 CONTRIBUTION TO NON-CAREER EMPLOYEES

a. The City agrees to contribute City dollars as provided below, on either a 100% or
50% basis, for non-career (+1,040) employees. Except as provided herein, the City dollars shall be
applied toward the premiums for City-sponsored medical and dental insurance plans for eligible
employees and qualified dependents, if any. The amount of City contribution for each of the first
two (2) pay periods of each month shall be based on the number of hours for which the employee
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was paid in that bi-weekly pay period: 64 or more hours paid = 100% contribution; 40-63.9 hours
paid = 50% contribution.

b. To be eligible for City dollars under this Section, the non-career employee must
be paid for a minimum of forty (40} hours of work on each payday. If the employee fails to be paid
for the minimum forty (40) hours necessary to receive the City contribution, the City shall deduct
from the employee's paycheck the amount needed to pay for the insurance plans which the
employee has selected. If this deduction from the employee's paycheck cannot be made in its
entirety, it is the responsibility of the individual employee to pay for the remaining amount. Failure
io do so before the end of the calendar month including such paycheck(s) shall automatically drop
the employee from the City-sponsored insurance program until the next open enrcllment period.

8.3 AMOUNT OF CONTRIBUTION

a.  For full-time employees hired prior to June 24, 1995, enrolied in a City-sponsored
health plan for employee only, the City shall contribute as follows:

(1) Effective November 1, 2005, the City contribution shall be up to $460 per
month.

(2) Effective January 1, 2008, the City contribution shall be up to $460 per
month or a contribution equal to lowest cost City health and dental rate,
whichever is greater.

b. For full-time employees hired after June 23, 1995, with less than five (5) years of
service, enrolled in a City-sponsored health plan for employee only, effective November 1, 2005,
the City contribution shall be $300 per month or a contribution equal to lowest cost City health and
dental rate, whichever is greater.

c. For a full-time employee enrolled in a City-sponsored health plan for employee
plus one dependent, the City contribution shall be as follows:

(1)  Effective November 1, 2005, the City contribution shall be up to $600 per
month.

(2) Effective January 1, 2006, the City contribution shall be up to $640 per
month.

(3) Effective January 1, 2007, the City contribution shall be up to $680 per
month.

(4) Effective January 1, 2008, the City contribution shall be up to $730 per
month.

(5) Effective January 1, 2009, the City contribution shall be up to $800 per
month.

(6) Effective January 1, 2010, the City contribution shall be up to $850 per
month.
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d. For a full-time employee enrolled in a City-sponsored health plan for employee
plus two dependents, the City contribution shall be as follows:

(1)  Effective November 1, 2003, the City contribution shall be up to $790 per
month.

(2)  Effective January 1, 2006, the City confribution shall be up to $830 per
month.

(3)  Effective January 1, 2007, the City contribution shall be up to $880 per
month.

(4) Effective January 1, 2008, the City contribution shall be up to $920 per
month.

(5) Effective January 1, 2009, the City contribution shall be up to £1,050 per
month.

(6) Effective January 1, 2010, the City contribution shall be up to $1,200 per
month.

e. Part-time employees shall be prorated as indicated in 8.2(a).
8.4 COVERED DEPENDENTS

a. An employee who has a domestic partner, and is registered with the City Clerk,
may cover the domestic partner under the employee's City-sponsored health plan. The employee
will pay for the premium difference for the domestic partner coverage as an out-of-pocket
employee cost. In no event will the City's monthly health and welfare contribution be used to pay
for the cost of the domestic partner's coverage.

b. The definition of dependent child for purposes of health and dental insurance
shall be an unmarried dependent child from birth to age 24 if the child qualifies as an exemption
under Internal Revenue Service (IRS) rules and regulations. Dependent child includes a grandchild
living in the employee grandparent’s home, step-children, adopted children, wards and foster
children provided they qualify as the subscriber’s or subscriber’s lawful spouse’s dependent under
IRS rules and regulations.

8.5 CASH-BACK LIMITS

The cash-back of City dollars from the IRS Section 125 Plan shall be limited to career
employees as follows:

a  Effective November 1, 2005, for employees hired before June 23, 1995, who
waive City-sponsored health insurance, the cash-back limit shall be $435 per month, and for
employees hired on or after June 24, 1995, with less than five years of service, who waive City-
sponsored health insurance, the cash-back shall be $300 per month.
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b. Effective January 1, 2006, for employees hired before June 23, 1995, who waive
City-sponsored health insurance, the cash-back limit shall be $350 per month, and for employees
hired on or after June 24, 1995, with less than five years of service, who waive City-sponsored
health insurance, the cash-back shall be $300 per month.

c. Effective January 1, 2007, for employees who waive City-sponsored health
insurance, the cash-back limit shall be $275 per month.

d.  Effective January 1, 2008, the cash-back for employees who waive City-
sponsored health insurance shall be $200 per month.

e. Effective January 1, 2006, the cash-back for new hires who waive City-sponsored
health insurance shall be limited to $200 per month.

f  Part-time employees shall be prorated as indicated in 8.2(a).
8.6 LIFE INSURANCE

The City will provide basic life insurance in an amount of $10,000 to each eligible
career employee at no charge if the employee is paid one or more hours of salary per payday on the
same basis as in subsection 8.1(b). The use of the City contribution for the purchase of additional
life insurance shall not exceed a total of $40,000 City-sponsored term life insurance.

8.7 UNION REPORTING

The Union agrees to furnish to the City, on request, information on each employee's
enrollment in union-sponsored insurance to which the City contribution under subsection 8.1(a) of
this Article may be applied. This information shall be furnished so that the proper amounts of City
contribution and employee contribution toward insurance premiums can be clearly distinguished.
Such information may include, but not limited to, types of coverage, individual premiums, copies
of enrollment cards or application for coverage, premium rate schedules, and/or copies of itemized
premium billings.

8.8 FLEXIBLE SPENDING ACCOUNTS

The City shall establish the following Flexible Spending Accounts (FSA) as permitted
by Internal Revenue Service Regulations:

a. Out-of-pocket costs for City-sponsored health and dental insurance premiums;

b, Unreimbursed health care expenses up to $4,800 per plan year effective each
January 1; and

c. Dependent care reimbursement.

Administrative costs shall be paid by the employees participating in Sections 8.8(b)
and (c).
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8.9 RETIREES OR SURVIVOR DEPENDENTS

Eligible City retirees or survivor dependents shall receive City-paid health insurance
contributions and dental insurance benefits under the following provisions:

2. Retiree Health Insurance Contribution Rates and Dental Insurance Benefits

()

(2)

3)

Effective January 1, 2006, the maximum monthly City-paid health
insurance contribution for eligible retirees shall be $250 per month for the
retiree only and $300 per month for the retiree with dependents.

Effective January 1, 2007, the maximum monthly City-paid health
insurance contribution for eligible retirees shall be $275 per month for the
retiree only and $325 per month for the retiree with dependents.

Effective January 1, 2008, the maximum monthly City-paid health
insurance contribution for eligible retirees shall be $300 per month for the
retiree only and $365 per month for the retiree with dependents.

b. Emplovees Retiring On or After July 1. 1992

(1)

(2)

3)

(4)

Except as provided below, to be eligible for the City contribution to health
insurance and for the City-paid dental benefit for retiree only, the employee
must retire from active service with a minimum of ten (10) full years of
City service for a service or ordinary disability retirement, and age 50.

Employees retiring with thirty (30) or more years of service shall be
eligible for the City's health insurance contribution and dental benefit
effective with the date of retirement without regard to age.

The City's contribution for health insurance shall be as follows:

(2) Employees with a minimum ten (10) full years of service but less
than fifteen (15) full years of service shall be eligible to a maximum
of fifty percent (50%) of the City's maximum health insurance
contribution identified in subsection (a) above.

(b) Employees with a minimum fifteen (15) full years of service but less
than twenty (20) full years of service shall be eligible to a maximum
of seventy-five percent (75%) of the City's maximum health
insurance contribution identified in subsection (a) above.

(c) Employees with a minimum of twenty (20) full years of service shall
be eligible for up to one hundred percent (100%) of the City's
maximum health insurance contribution identified in (a) above.

There shall be no eligibility for the City's health insurance contribution or
dental benefit if the employee elects to take a deferred retirement.
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(5) There shall be no City-paid health insurance contribution or dental benefit
for retirees with less than ten (10) full years of City retirement service.

c.  Persons in Deferred Retirement Status As of January 1,189]

Employees who have elected a deferred retirement prior to January 1, 1991, and
who then elect to retire on or after July 1, 1992, shall be eligible to the City's health insurance
contribution and dental benefit as follows:

(1) A retiree with at least ten (10) full years of City service shall be eligible for
fifty percent (50%) of the City's health insurance contribution as identified
in subsection (2) above.

(2) A retiree with twenty (20) full years or more of City service shall be
eligible for one hundred percent (100%) of the City's health insurance
contribution as identified in subsection (a) above.

(3) Retirees must be at least 50 years of age.

(4) There is no eligibility to such health insurance contribution or dental
benefit for retirees with less than ten (10) full years of City service or who

have not attained the age minimum specified in subsection (b) above.

d Industrial Disabled or Death in Line of Duty Survivors

Retirees who receive industrial disability pensions or death in-line-of-duty
survivors will be entitled to one hundred percent (100%) of the City-paid health insurance
contribution and dental benefit for retirees regardless of years of service.

e.  Survivor Dependents Benefits

Survivor dependents of eligible employees or retirees shall be entitled to the same
benefit amount as the employee was eligible to at the time of death.

f.  Medicare Supplement
In order to maintain eligibility for the City-paid retiree health insurance
contribution, each eligible retiree and dependent shall enroll in Medicare Parts A and B
immediately after becoming eligible for such benefits.

g. Limitation Clause

No employee or retiree shall have any rights provided by this Section 8.9 after the
expiration of this Agreement.
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ARTICLE 9
HOURS OF WORK

9.1 WORKDAY, WORKWEEK

4 The workweek for employees covered by this Agreement shall begin at 12:01
a.m. Saturday, and end at 12:00 midnight the following Friday. The employees' workweek shall
consist of forty (40) working hours during the said seven (7} day period. This paragraph does not
apply to non-carecr employees.

b. The City may establish a workweek schedule consisting of forty (40) hours in
increments of four (4) ten (10) hour workdays or five (5) eight (8) hour workdays, or a 9-80
workweek schedule consisting of four nine (9) hour workdays, four nine (9) hour workdays, and
one eight (8) hour workday during an eighty (80) hour bi-weekly period. The City agrees to
discuss with the Union thirty (30) days in advance of implementation of the four (4) ten (10)
workweek or 9-80 workweek schedule. Every effort will be made to schedule such workdays
consecutively and avoid back-to-back workweeks, unless a separate written workweek agreement
is entered into by the City and the Union.

c.  All employees covered by this Agreement, except those employees on a straight
eight (8) hour workday, shall be allowed a lunch period, to be used as the employee desires within
accepted standards, of not less than thirty (30) minutes nor more than one hour which may be
scheduled generally in the middle of the work shift. If an employee is required to work during
his/her lunch period, and if no alternate lunch period is taken, at the approval of the employee's
supervisor said time shall be compensated at the applicable overtime rate if the hours worked
exceed that of his/her scheduled work shift. This paragraph does not apply to non-career
employees.

d. Employees shall be given at ]east ten (10) workdays notice prior to a permanent
change in their assigned hours of work. If an employee’s shift or days off are changed without the
above notification, he/she shall be paid the overtime rate for all hours worked on the first day of the
new shift. This paragraph applies to career employees and to those non-career (+1,040) employees
who have a permanent shift schedule. Every effort will be made to give employees as much notice
as possible for any change of shift or days off.

9.2 REST PERIODS

a. Each employee covered by this Agreement will be afforded rest periods. These
rest periods will be as currently administered by their respective departments.

b. The length of the rest periods will be fifteen (15) minutes during the first half of
an employee's work shift, and fifteen (15) minutes during the last half of an employee's work shift,
unless the City and Union agree otherwise in writing. Non-career employees shall be entitled to a
fifteen (15) minute rest period during every four (4) hours of scheduled work.

¢. The City shall notify employees or post in each work location a policy statement
regarding when rest periods shall be taken. In the event it is deemed necessary to change an
established rest period within a work organization, notification will be given to the Union prior to
implementing such change.
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9.3 VOLUNTARY WORK FURLOUGH PROGRAM

Pursuant to the Furlough/Reduced Work Week Policy, the City may establish for
full-time career employees a voluntary work furlough/reduced work week consisting of a full day
of unpaid leave on a variable schedule or a work schedule which is modified on a regular fixed
basis to less than forty (40) hours per week. Employees shall apply for participation in the program
pursuant to the conditions set forth in the rules and procedures governing this citywide program.

ARTICLE 10
OVERTIME COMPENSATION

10.1 OVERTIME

a. Employees required to work in excess of eight (8) hours per workday, forty (40)
hours per workweek, or on a recognized holiday shall be compensated for such work time at one
and one-half (1-1/2) times their regular rate of pay. Employees on a four (4) ten (10) workweek
shall be compensated at time and one-half for hours worked over ten (10) in a workday.

b. Overtime compensation shall be paid by cash payment or with compensating time
off (CTO) as determined by the appointing authority or designee. The scheduling of CTO must be
approved in advance by the appointing authority or designee.

c. Employees may accrue up to one hundred and twenty (120) hours of CTO. The
City may cash out those CTO hours accumulated in excess of eighty (80) hours at any time
provided that the use of such time off has not been previously approved.

d Overtime work shall be distributed equally insofar as possible among qualified
career employees engaged in the same activities or any one classification in accordance with the
criteria established herein.

e. The City shall determine which employees are qualified for overtime based on the
following factors:

(1) Employee classification

(2) Job location

(3) Shift

(4) Completion of started assignment
(5) Emergency

(6) Desire to work overtime

(7) Employee availability

f. The City shall review its distribution of overtime every three (3) months. It is
understood that the nature of certain work assignments does not easily permit equal distribution of
overtime, and in such cases exception may be made to equal distribution. Disputes over equal
distribution of overtime may be resolved pursuant to the grievance procedure.

g. The City shall not adjust a regular workweek schedule during said workweek to
avoid payment of overtime.
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10.2

COURT OVERTIME

a. Court Overtime

(D

)

(3)

(4)

()

(6)

This Section applies when an employee is subpoenaed to appear in the
litigation of a public offense in his/her capacity as an employee of the City
of Sacramento. For the purposes of this Section "subpoenaed to appear”
shall be defined as being served with a subpoena in California Penal Code
Sections 1326 through 1332, or a "subpoena request form" used by the
Sacramento Police Department.

When an employee is subpoenaed to appear in court and is not scheduled to
be on duty, during the time of his/her appearance, upon reporting to the
court the employee will receive a minimum of four (4) hours pay at time
and one-half, or the actual amount of time spent in court, whichever is
greater.

When such court appearance on off-duty time requires the employee to be
in attendance before and after the lunch recess, such lunch time will be
included in determining the employee's court overtime pay.

When the employee's court appearance is scheduled within two (2) hours
after the end of the employee's work hours, the employee will be
compensated at the rate of time and one-half for a minimum of two (2)
hours for such court appearance. If the employee’s court extends beyond
the two (2) hour minimum, the employee will receive four (4) hours pay at
time and one-half, or the actual amount of time spent in court, whichever is
greater.

When the employee's court appearance is scheduled within two (2) hours
prior to the beginning of the employee's work hours, the employee will be
compensated at the rate of time and one-half for a minimum of two (2)
hours for such court appearance.

When an employee is on vacation more than two hundred (200) miles from
Sacramento and the vacation is interrupted by a court appearance, the
employee shall be paid a minimum of four (4) hours pay at the rate of
double time for such court appearance, and shall be given an additional
vacation day for each day at court appearance and travel time, if such travel
time is at least one full day. (Travel time is defined as seven (7) hours.)
However, for an employee to be eligible for compensation under this
subsection the employee must, upon receiving the subpoena, notify both
his/her immediate supervisor and the Court Liaison Office of the scheduled
vacation/court appearance conflict.

b. Telephone Standby Time

(1)

When an employee is placed on telephone standby by the District Attorney,
or the judge of the court, the employee is required, at no cost to the City, to
notify the Court Liaison Office, and the employee's immediate supervisor,
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of the court order. If the standby requirement has been confirmed by the
Department, the employee will be compensated at the rate of one and one-
half (1-1/2) times his/her regular rate of pay for only those hours that the
court is actually in session.

(2) There shall be no telephone overtime for an employee merely answering
his/her personal telephone.

(3) This Section does not preclude the employee fiom contacting the court,
District Attorney, his/her office, or the Court Liaison Office at his/her own
discretion. However, these calls will not be compensated.

¢. Cancellation of Appearances

Notice of cancellation will be given to employees three (3) hours prior to court or
at the end of last shift prior to court. In the event that such notice is given within the three (3)
hours, employees will receive two (2) hours of overtime at the rate of time and one-half.
Notification to employees prior to three (3) hours will eliminate overtime compensation.

ARTICLE 11
STANDBY ASSIGNMENTS AND NIGHT-SHIFT PREMIUM PAY

111 STANDBY ASSIGNMENTS

a. An employee who is required to remain on call for emergency work shall be paid
$175 per week, or the daily pro rata rate, in addition to his/her regular compensation. Employees
who are called out while on standby shall receive two (2) hours minimum pay at time and one-half
their base rate of pay. Non-career employees shall not be on call for emergency work. Any
employee who is on standby New Year's Day, Christmas Day, Thanksgiving Day or the 4th of July
shall receive twelve (12) howrs holiday credit.

b. Effective June 23, 2007, the standby rate will increase to $189 per week.
c. Effective June 20, 2009, the standby rate will increase to $210 per week.

d. Employees who are issued a City cell phone, laptop and/or pager are not on
standby unless assigned by the appointing authority.

e. If an employee is assigned to standby and receives telephone contacts, and is
engaged in a problem resolution which exceeds fifteen (15) minutes, the employee shall receive the
two-hour minimum call-out pay, or actual time worked, whichever is greater. Additional calls
within the two-hour period are covered under that minimum time.

11.2 NIGHT-SHIFT PREMIUM PAY

a.  Career and non-career (+1,040) employees covered by this Agreement who work
five-eighths (5/8) or more of their regular shift in the period extending from 6:00 p.m. to 6:00 am.,
shall be compensated therefore, by payment for the entire shift of an additional five percent (5%) of
their base pay for that shift. Said employees who work less than five-eighths (5/8) of their regular
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work shift in the period extending from 6:00 p.m. to 6:00 am., shall be compensated for those
hours worked (to the nearest one-half hour) within this period by payment of an additional five
percent (5%) of their base pay for such hours.

b. An employee shall not receive night-shift premium pay when on vacation or other
authorized leave of absence with pay.

ARTICLE 12
LEAVES

12.1 HOLIDAYS

a. The following shall be the recognized holidays under this Agreement:

Holiday Date

New Year's Day January 1

Martin Luther King's Birthday Third Monday in January
Washington's Birthday Third Monday in February
Cesar Chavez' Birthday Last Monday in March
Memorial Day Last Monday in May
Independence Day July 4

Labor Day First Monday in September
Veteran's Day November 11
Thanksgiving Day Fourth Thursday in November
Day after Thanksgiving Day Friday after Thanksgiving
Christmas Eve (4 hours) December 24

Christmas Day December 25

New Year's Eve (4 hours) December 31

b. Eligibility

(1) To be eligible for holiday pay, the employee shall work the last scheduled
workday before and after the recognized holiday. Paid time on vacation,
sick leave or compensating time off shall be considered hours worked for
the purpose of holiday pay eligibility. An employee absent due to a
disciplinary suspension shall not be considered to have missed a scheduled
workday for the purpose of holiday pay eligibility.

(2) A part-time career employee, including an employee in a work sharing
program, or a non-career (+1,040) employee shall receive the recognized
holiday benefit based upon the number of hours the employee was paid in
that workweek as follows:

26
36



(3)

Number of Minimum Number of Paid

Recognized Holidays Hours in the Workweek
in the Workweek 50% Benefit  100% Benefit
0.5 18 28.8
1.0 16 25.6
1.5 14 22.4
2.0 12 19.2

An employee paid for less than the minimum number of hours required for
the 50% benefit shall receive no recognized holiday benefit.

Notwithstanding any provision of this Section, non-career (-1,040)
employees who work in classifications which have only an hourly rate of
pay as set forth in Exhibit A shall not receive recognized or floating holiday
benefits.

c. Monday-Friday Schedule

If an employee's scheduled days off are Saturday and Sunday during a standard
City workweek in which a recognized holiday falls, the following shall apply:

(1

3)

If the recognized holiday falls on a Saturday, the preceding Friday shall be
considered the employee's holiday.

If the recognized holiday falls on a Sunday, the following Monday shall be
considered the employee's holiday.

An employee who is scheduled to work on a recognized holiday shall
receive holiday pay plus time and one-half compensation for working the
holiday.

d. Weekend Schedule

If an employee's scheduled days off are other than Saturday and Sunday during
the standard City workweek in which a recognized holiday falls, the following shall apply:

(1)

(2)

)

The actual dates as listed above shall be considered as the employee's
holiday.

If the recognized holiday falls on the employee's scheduled day off, the
employee shall accrue holiday credit for the hours of the holiday benefit.

An employee who is regularly scheduled to work on a recognized holiday
shall receive holiday pay plus time and one-half compensation for working
the holiday.
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€.

f.

g.

Accrual of Leaves Over 24 Pay Periods

The accrual of leaves shall occur over twenty-four (24) pay periods per year,
which shall be the first two (2) pay periods of each month. Leave accrual rates for each pay period
in which accrual occurs shall be as specified in Sections 12.1 (f) and (g), 12.2, and 12.3 below.

Holiday Benefit for Emplovees in Classifications Which Accrue Holiday Time

(1)

(2)

(3

(4)

The number of recognized holiday hours for full-time career employees in a
classification designated to accrue holiday time shall be one hundred and
twelve (112) per fiscal year accrued at the rate of 4 hours, 40 minutes per
bi-weekly pay period.

A part-time career employee including an employee in a work sharing
program or a non-career (+1,040) employee, shall accrue recognized
holiday credit based upon the number of hours the employee was paid in
that bi-weekly pay period: 64 or more hours paid = 4 hours, 40 minutes
accrual; 40-63.9 hours paid = 2 hows, 20 minutes accrual; less than 40
hours paid = 0 hours accrual.

The following classifications shall accrue holiday credit:

Property Assistant/Senior Property Assistant
Parking Lot Attendant/Senior Parking Lot Attendant

Employees who accrue holiday time may accumulate holiday credit up to a
maximum of eighty (80) howrs. Thereafter, all accrued holiday time in
excess of eighty (80) hours in any bi-weekly pay period shall be paid to the
employee at his/her straight-time hourly rate. Holiday credit may be taken
by the employee at the discretion of the Department Head. Employees may
use up to forty (40) hours of holiday accrual in conjunction with a
scheduled vacation with the approval of the Department Head.

Floating Holidays

(1)

Accrual

In addition to the recognized holidays specified above, except those
employees covered under subsection (f), employees shall receive the
equivalent of two (2) floating holidays per fiscal year on an accrual basis as
follows:

(2)  Each full-time career employee shall accrue floating holiday credit at
the rate of forty (40} minutes per pay period. The employee shall
accrue floating holiday credit for each pay period for which the
employee is paid twenty (20) or more hours of salary.

(b) A part-time career employee, including an employee in a work
sharing program or a non-career (+1,040) employee shall accrue
floating holiday credit based upon the number of hours the employee
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12.2

@

was paid in that bi-weekly pay period: 64 or more hours paid = 40
minutes accrual; 40-63.9 hours paid = 20 minutes accrual; less than
40 hours paid = 0 minutes accrual.

Adminisiration

(a) The scheduling of floating holiday time must be approved in advance
by the appointing authority or designated representative.

(b) An employee may carry over from the preceding calendar year a
maximum of eight (8) hours of floating holiday accrual. Except for
the eight (8) hour carry-over, all floating hours accrued and not used
by the end of the pay period which includes January 8 shall be paid to
the employee in cash at the straight-time rate on the payday covering
that pay period.

(¢) An employee terminating for any reason or going on a leave of

absence without pay for a period exceeding ninety (90) calendar days
shall be paid for all accrued floating holiday time at the straight-time
rate.

. Christmas Eve and New Year's Eve Holidays

In the event an eligible employee cannot be scheduled off the last four (4) hours
of the work shift, or applicable pro-ration for part-time employees, on the two four-hour recognized
holidays before Christmas and New Year's, the holidays shall be observed as a single holiday, at
the discretion of the City, on Christmas Eve or New Year's Eve.

VACATION

a. Vacation Leave Accrual

(1)

(2)

3

4)

Employees with less than five (5) full years of service shall earn eighty (80)
hours of vacation each year and shall accrue three (3) hours, twenty (20)
minutes each pay period.

Employees with more than five (5) full years of service and less than fifteen

(15) full years of service shall earn one hundred twenty (120) hours of

vacation each year and shall accrue five (5) hours each pay period.

Employees with more than fifteen (15) full years of service shall earn one
hundred sixty (160) hours of vacation each year and shall accrue six (6)
hours, forty (40) minutes each pay period.

Continuous career service and contiguous non-career service prior to the

date of appointment to a career classification shall be used to determine the
vacation accrual date used in determining the above accrual rates.
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b. Inteeration of Vacation With Workers’ Compensation

Where a career employee sustains an injury covered by workers' compensation
and has utilized all of the one year "injury-on-duty time" as provided under City Charter Section
253, or former City Charter Section 167, as the case may be, and consequently is receiving straight
workers' compensation temporary disability payments, the employee will be allowed to utilize
(while off work) accrued vacation time in addition to receiving workers' compensation payments.
The employee must take a full day's vacation pay for each day off work. As a condition of so using
such accrued vacation, however, the employee is required to continuously utilize accrued vacation
until accrued vacation is exhausted or he/she retuins to work, so that the employee is off the City

payroll at the earliest possible date. This provision also applies to holiday pay accrued and vested.
¢. Vacation Scheduling

(1) The time at which the employee shall be granted a vacation is at the
approval of the Department Head. The Department shall determine the
number and classification of employees who can be off on vacation on any
given day. However, in an effort to accommodate the employee's requested
vacation schedule each Department shall open to bid vacation scheduling
thirty-one (31) days prior to November 1st of each year. Classification
seniority shall govemn where more than one employee bids for the same
period. In case of a tie, the employee with the greatest amount of
continuous City service shall be senior.

(2) Non-career (+1,040) employees shall be eligible to bid for vacation after all
career employees have bid. Date of last hire shall determine seniority for
non-career employees. Non-career employees shall bid for vacation on the
basis of said seniority.

(3) The final vacation schedule as approved by the Department Head shall be
permanently posted in the employee work area not later than the first Friday
of December.

(4)  Annual vacations applied for other than during the open bid period will be
granted with the approval of the Department Head or his/her authorized
representative. Such request shall not be unreasonably denied.

(5) In no event may a senior employee bump a junior employee from a
vacation period after the thirty-one (31) day bidding period has run.
However, employees may trade vacation periods if all trading employees
agree. Changes in the vacation schedule may be amended with the
approval of the Department Head or authorized representative.

(6) An employee who has bid for and scheduled a vacation of forty (40) hours
or more shall provide the Department with a minimum two (2) week notice
of cancellation if they later decide not to take the time off. Unless there are
operational staffing needs which preclude bidding the time off, the
Department shall post the available time for employees to bid consistent
with {c) (1) above.

30

40



(7) Employees covered by this Agreement are entitled to schedule accumulated
and unused vacation credits in increments of one hour or more.

d.  Notice of Loss of Vacation

All employees shall be notified in advance before losing accumulated vacation.
123 SICK LEAVE
a. Accrual

(1) A full-time employee shall accumulate sick leave credits at the rate of one
day per month (4 hours per bi-weekly pay period) of employment which
may be used at the discretion of the employee in the event of illness or
injury which is not job-related; however, in accordance with the Rules and
Regulations of the Civil Service Board, one-third (1/3) of the acerued sick
Jeave may be used after exhaustion of injury-on-duty time. Such usage
shall not exceed the maximum amount of the employee's accumulation. A
part-time career or non-career (+1,040) employee shall earn sick leave on a
pro 1ata basis.

(2) An employee in active service of the City eligible to accumulate sick leave
credits shall in January each year, receive a cash payment for twenty-five
percent (25%) of the unused portion of sick leave credits accumulated
during the preceding calendar year from January 1 through December 31,
provided the employee shall have to histher credit on December 31,
immediately preceding the date for payment, a total of at least sixty (60)
sick leave days accumulated. The employee shall be paid for such
percentage of sick leave accumulation at the rate of pay which the
employee was receiving on January 1 of each year in which payment is
made. The amount of time for which an employee is paid shall be deducted
from the employee's total accumulation.

(3) Notwithstanding the above, an employee, otherwise eligible, may elect not
to receive cash payments for accumulated sick leave by notifying the
Payroll Section, Department of Finance, in writing of such election no later
than January 1 of each year.

b. Sick Leave Cash-Out

Upon termination of any employee eligible to accumulate sick leave credits, with
more than twenty (20) years of City service, for reasons of retirement, resignation, layoff or death,
such employee (or those entitled by law to the possession of the estate of a deceased employee)
shall receive payment for thirty-three and one-third percent (33-1/3%) of the total sick leave credits
accumulated (to the nearest full day) by the employee on the date of such retirement, resignation,
layoff, or death, or to apply the total sick leave balance to service credit pursuant to the PERS
contract with the City. No employee whose services are terminated by reason of discharge for
cause shall be eligible for payment of any portion of accumulated sick leave credits. Employees
hired on or after January 1, 2005 shall not be eligible for payment of any portion of accumulated
sick leave credits.
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c. Reinstatement of Sick Leave After Return From Layoff

Any employee who is laid off and receives payment for thirty-three and one-third
percent (33-1/3%) of his/her total accumulated sick leave credits shall be credited with the
remaining sixty-six and two-thirds percent (66-2/3%) of his/her accumulated sick leave credits if
and when said employee is recalled. If said employee thereafter leaves City service after being
recalled and is entitled to payment of his/her accumulated sick leave credits under this Section, said
employee shall only receive payment for thirty-three and one-third percent (33-1/3%) of those sick
leave credits which accrued after the date of recall.

d. Utilization of Sick Leave

Use of sick leave is governed by Civil Service Board Rule 16, Attachment A to
the Civil Service Board Rules and Regulations.

e. FExcept as provided herein, no payments made or sick leave credits accumulated
shall be construed or deemed to constitute retirement benefits payable to employees of the City.

f  The Rules and Regulations of the Civil Service Board relating to the
administration of sick leave privileges and benefits shall apply to all eligible employees.

12.4 COURT LEAVE

a.  When an employee is absent from work to testify in response to a subpoena
issued by a court of competent jurisdiction in a non-work related matter to which the employee is
not a party, or to serve on a jury or to report for jury duty examination, the employee shall be
granted pay for those hours which the employee is absent for such reason. The City may require
the employee to elect to be on telephone alert and remain on the job until such time as called to
testify or serve jury duty. When an employee is required to be on telephone alert, the employee
will cooperate with the court or jury commissioner and the City will be responsible to ensure that
the employee is available. Pay for work time lost shall be computed at the employee's regular rate
of pay at the time of such absence. The employee shall return all witness fees or jury remuneration
received, less transportation allowance, to the City.

b. If a swing shift or graveyard shift employee has served in excess of one-half the
scheduled shift in court or on jury duty, the employee will notify the supervisor in advance of the
start time so he/she will be excused from the shift. If the employee is in court or on jury duty less
than one-half of the shift, the employee will be required to work.

c. In lieu of the shift after service on court leave, a graveyard shift employee may
request to take off the shift prior to court leave, provided that if the employee serves less than one-
half of the shift, he/she will be required to use vacation or other leave accruals to cover the shift.

d. To receive pay for work time lost, an employee must provide the City with a
statement signed by an official of the court certifying the employee's service as a witness or juror or
appearance in court for such purposes, the date or dates of attendance, the time released from
attendance and the compensation paid exclusive of any transportation and subsistence allowance.
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e. When a non-career employee is regularly scheduled to work and is ordered to
report to testify or for jury duty said employee shall be entitled to court leave benefits in
accordance with the above-stated procedure.

12.5 PARENTAIL LEAVE

a. Effective January 12, 1991, the current Pregnancy Disability Leave Policy for
femnale employees shall be replaced by a parental leave policy for both male and female employees
with the following provisions:

(1)

(3

(4)

©)

(6)

Full-time career employees shall be eligible for a maximum City-paid
parental leave of four (4) weeks consisting of up to one hundred-sixty (160)
hours of continuous paid time off. Part-time career employees shall be
eligible for up to eighty (80) hours of continuous City-paid time off during
the four (4) week parental leave, Unused parental leave shall have no cash
value. Non-career employees are not eligible for the four (4) weeks of
City-paid parental leave.

To be eligible for the paid leave an employee hired on or before June 23,
1995, must have completed at least 2,080 hours of service from the most
recent date of hire, or an employee hired on or after June 24, 1995, must
have completed at least 6,240 hours of service from the most recent date of
hire, preceding either (a) the birth of a child who resides with the employee
and for whom the employee has legal custody, or (b) the adoption of a child
under age four (4) who resides with the employee and for whom the
employee has physical and legal custody. Court-appointed legal guardians
and foster parents do not qualify for parental leave.

Eligible employees shall have the right to only one leave of absence per
pregnancy or adoption regardless of the number of children involved (e.g.,
twins). The duration of City-paid leave shall not change based on a change
in employment status, such as from part-time to full-time career.

Upon return from parental leave on the date previously authorized,
employees shall be reinstated in the former Department and in the
classification last held.

Eligible employees shall have the right to extend parental leave beyond the
four (4) weeks of City-paid leave to the maximum six (6) months of leave
by adding accrued and available hours of sick leave, wvacation,
compensatory time off (CTO), accrued holiday, and/or unpaid leave to their
initial request for parental leave. The total period of absence from work,
including the four (4) weeks of paid parental leave, shall not exceed six (6)
months.

Paid parental leave shall be considered as time worked for purposes of
eligibility for recognized holidays occurring during the leave.

b. The City shall have the right to promulgate a policy and procedure to implement
and administer parental leave.
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12.6 CATASTROPHIC LEAVE PLAN

a. A benefit-qualified employee may donate to or receive from an unrepresented
employee, or a represented employee whose bargaining agreement provides for such donation or
receipt, usable vacation, floating holiday, management leave, or compensating time off hours.
Participation in this plan shall be voluntary. Sick leave may not be donated under this plan.

b, All donations shall be made and accepted in writing using City-provided forms.

c. The donation in any category must be a minimum of eight (8) hours of usable
time.

d.  Donations shall be on an hour-for-hour basis, regardless of the pay rates of the
donor and recipient, except hours transferred between employees on the Fire Suppression (56
howss) schedule and the non-Fire Suppression (40 hours) schedule shall be adjusted by a factor of
l4tol.

e. Hours to be donated shall be kept in a pledge status until used. As needed,
pledged hours shall be debited from the donor's leave balance and credited to the recipient's usable
vacation accrual balance. Once credited, the donation becomes irrevocable. A donor terminating
for any reason shall be paid for pledged but unused leave time.

f.  Management employees may only receive donations from management
employees. A non-management employee may not receive donations from a subordinate employee
where a direct supervisor/subordinate relationship exists. Any exception to this paragraph must be
approved by the City Manager or designee.

g. To be eligible to use donations, an employee must:

(1) be incapacitated and unable to work due to a prolonged catastrophic non-
industrial illness or injury which is estimated to last for at least thirty (30)
calendar days;

(2) have exhausted all usable balanceé, including sick leave;

(3) be on an approved leave of absence.

h.  All donated hours must be used on a continuous and uninterrupted basis and will
be paid at the rate of pay and normal work schedule of the recipient, along with all usable hours

accrued, until the earliest of the following events occurs:

(1) All leave balances, including both donated and accrued leave, are
exhausted; or

(2) The employee returns to work at his/her normal work schedule; or

(3) The employee's employment terminates.
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i Donations received while a recipient is still utilizing previously donated and
related accrued leave time may be used immediately thereafter. Hours donated subsequent to
exhausting all donated hours shall be accumulated and utilized along with related accrued leave
hours in amounts equal to the recipient's normal bi-weekly work hours.

j. Used donated leave time shall count toward the application of City service and
benefits in the same manner as when the employee is on paid vacation leave.

k. Used donated leave time shall be subject to the recipient's normal payroll
deductions.

1. The City shall promulgate a policy and procedure to implement and administer
catastrophic leave.

12.7 PERSONAL LEAVE

a. Full-time career employees who have completed ten (10) full years of service
shall be credited with twenty-four (24) hours of personal leave in January of each applicable year.
Part-time career employees shall be credited with a prorated amount of time based on their regular
schedule.

b. Personal leave shall be posted each year until the employee has reached fifteen
(15) years of service and vacation accrual of one hundred sixty (160) hours after which time it shall
no longer be posted.

¢.  Use of the personal leave shall not cause overtime.

d.  Personal leave shall not accumulate from year to year and shall have no cash
value. If an employee is unable to use all of the time by the end of the calendar year based on
operational need, the Department may approve carry-over 1o the next year. In all other cases, the
time shall be forfeited.

12.8 FAMILY MEDICAL LEAVE

4 The federal and state medical leave acts are applicable to career and non-career
employees who have completed the required 1,250 hours of employment prior to the time
requested. The City uses a rolling period under the Acts, determining eligibility from the last date
of FMLA leave, if applicable.

b. To apply for a leave the employee must complete the City leave request form
available from the Department of Human Resources or the Department support staff. The employee
must provide medical verification of the need and the duration or intermittent schedule which is
anticipated, to allow for coverage.

c.  The duration of FMLA leave cannot exceed twelve (12) weeks. The employee
must use their accrued leave during the FMLA leave, except that they may retain up to forty (40)
hours of vacation at the time leave without pay commences. The employee may not then resume
paid leave until after returning to work.
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d. To the extent allowed by law, federal and state FMLA leaves shall be used
concurrently.

e. The City policy covering FMLA shall be applicable to all employees and may be
obtained from the Department of Human Resources.

12.9 BEREAVEMENT LEAVE

An employee may receive up to three (3) days of City-paid leave for bereavement
based on the death of the employee's spouse, parent, sibling, child, grandchild or grandparent as
defined herein. The employee may use sick leave as authorized by Civil Service Board Rule 16,
Sick Leave, for additional time off or to attend to other death, bereavement or funeral needs.

ARTICLE 13
SPECIAL ALLOWANCES

13.1 TEMPORARY WORK IN A HIGHER CLASSIFICATION

a. Temporary assignments to higher classifications shall be permitted only in those
classifications where in the judgment of the Department Head or designee, it is necessary to
maintain proper and efficient departmental operations. An employee temporarily assigned in
writing to perform the duties of a higher classification shall be compensated for the duration of the
out-of-classification assignment by the payment of five percent (5%) of the regular salary the
employee received prior to the out-of-classification assignment, or the salary provided for in Step
3/A, as applicable, of the higher classification, whichever is greater, but not to exceed Step 10/E of
the higher classification.

b. Temporary work in a higher classification shall first be offered to qualified career
employees who volunteer. If no career employee desires the temporary work in a higher
classification, management may assign a career or non-career employee.

c. Management will seek to distribute temporary assignments in a higher
classification among all qualified employees who volunteer, providing that to do so would not
cause disruption to the operation.

d. The City recognizes that temporary work in a higher classification shall not be
used as a device for circumventing career civil service positions.

13.2 TUITION REIMBURSEMENT

The City agrees to reimburse career employees for the cost of tuition, books, and fees,
excluding parking, up to 2 maximum of $1,500.00 per calendar year pursuant to the City's existing
policy for such education reimbursement. This provision shall not apply to employees eligible for
an educational incentive program.

In addition, the Department may authorize tuition reimbursement for training through
other approved sources.
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13.3 IDENTIFICATION CERTIFICATE PROGRAM

a. Career employees in the classifications of Identification Technician II and Il
shall receive fifteen percent (15%) incentive compensation calculated upon the base salary for
possessing a Latent Print Examiner Certificate. The 1.A.L (International Association for
Tdentification) standards currently in effect or any revised standards shall apply to the Latent Print
Examiner Certificate. The incentive rate is set forth in Exhibit A.

b. Career employees in the classifications of Identification Technician 1, 11, and 111
shall receive a five percent (5%) incentive compensation calculated upon the base salary for
possessing a Bachelor's Degree from an accredited college or university. The incentive rates are set
forth in Exhibit A.

c. In order to be eligible for the Incentive Compensation Program, eligible
employees who possess the Latent Print Examiner Certificate and/or the Bachelor's Degree must
place it on file with the Police Department for verification and process of the incentive
compensation to be effective in the next bi-weekly pay period.

134 IRRIGATION SPECIALIST PAY

A Park Maintenance Worker II shall receive five percent (5%) additional pay when
assigned in writing to perform the Iirigation Specialist duties including, but not limited to,
installation and repair of irrigation systems and related "non-energized" equipment.

13.5 SPRAY CREW INCENTIVE

a. Effective October 20, 1990, employees in the classifications of Park Maintenance
Worker 1 and Park Maintenance Worker II who are regularly assigned as members of the
pesticide/herbicide spray crew and who possess 2 valid Qualified Application Certificate in the
Right of Way, Landscape Maintenance, or Aquatic category shall receive an additional two and
one-half percent (2-1/2%) pay during each full pay period when so assigned.

b. The Certificate is subject to renewal bi-annually. Any fees or other costs related
to obtaining or renewing the Certificate are at employee expense. Iraining or examination time
spent in obtaining the Certificate shall either be during non-working hours or while on approved
personal leave, including vacation, CTO, or holiday time.

c. The incentive is payable only during those pay periods when a current valid
certificate is on file in the Department of Parks and Recreation during the entire pay period.

13.6 CONTINUING EDUCATION

When the City requires that an employee maintain a license or certificate which
mandates continuing education (CEU) to maintain the license or certificate, the employee shall be
responsible for obtaining the CEUs. Where feasible, the City will provide the needed CEUs on-
duty.

When the City provides such training, CEU credit not received through the City shall
be the responsibility of the employee. When the City does not provide required CEU training, the
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employee may request that the Department approve and pay for the training and allow the
employee to attend on City time. Such request shall not be unreasonably denied.

13.7 REQUIRED LICENSES AND CERTIFICATIONS

a. An employee who is required to maintain, or who obtains for City benefit, a crane
or boom operator license, a notary registration, a WC ISA certified tree worker or certified arborist,
armorer or relief armorer shall receive a biweekly certification pay of fifteen dollars (§15).

b. Building Inspector Certificate Pay

(1) Employees in the classifications of Building Inspector 1, 2, 3, 4, and
Building Technician will receive a monthly certificate pay for the
possession of one or more of the certificates listed below:

(a)

(b}

(c)

(d)
(e)
0
()

()

(1)

)
(k)
M
(m)
(m)

1CC Commercial Building Inspector or NFPA

Certified Building Inspector or Building Inspector (Combination
Inspector)

1CC Commercial Electrical Inspector or NFPA

Certified Electrical Inspector-Master or Electrical Inspector
(Combination Inspector)

1CC Commercial Plumbing Inspector or JAPMO
Plumbing Inspector or Plumbing Inspector (Combination Inspector)

ICC Permit Technician
ICC Accessibility Inspector/Plans Examiner
ICC Residential Combination Inspector

ICC Building Plans Examiner or NFPA Certified Building Plans
Examiner

ICC Fire Inspector I & II or NFPA Certified Fire Inspector 1 & Il or
NFPA Certified Fire Protection Specialist

AACE Housing and Property Maintenance Inspector or ICC Property
Maintenance and Housing Inspector

PC 832, Arrest Search and Seizure

CACE Code Enforcement Officer

ICC Zoning Inspector or AACE Zoning Officer
1CC Commercial Energy Inspector

ICC Commercial Energy Plans Examiner
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(0)
(P)
(@
1)
(s)
(t)
(u)

)

(w)
(%)
)
(@)
(aa)
(bb)
(cc)
(dd)
(ee)
()

(g2)

ICC Residential Energy Inspector/Plans Examiner
ICC Structural Masonry Inspector

ICC Steel and Welding Special Inspector

ICC Pre-stressed Concrete Special Inspector

ICC Certified Building Official

AA degree in Building Inspector Technology

ICC Commercial Mechanical Inspector or
IAPMO Mechanical Inspector or

ICC Mechanical Inspector

ICC Housing Code Official or
AACE Code Enforcement Administrator

ICC Property Maintenance and Housing Inspector
1CC Electrical Plans Examiner

1CC Plumbing Plans Examiner

ICC Building Code Official

ICC Electrical Code Official

ICC Mechanical Code Official

ICC Plumbing Code Official

ICC Master Code Professional

1CC Reinforced Concrete Special Inspector
NFPA Certified Fire Plan Examiner I

Construction Technology Certificate from an accredited College
(minimum of 30 Units of Construction Technology curriculum)

(2) Employees shall receive thirty dotlars ($30) for each certificate they
possess up to a maximum of $300.00 for ten (10) certificates.

c. Where the City requires that employees maintain licenses and/or certifications,
the Department Head or designee may consider, on a classification-by-classification basis,
reimbursing employees for costs associated with the renewal of such licenses and/or certifications.
This Section shall not apply to driver licenses.
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13.8 BILINGUAL PAY

a. The City may authorize bilingual pay when it is determined to be necessary for
the operation. The City shall determine what languages are appropriate for such pay and the
number of employees to be certified. To be eligible for bilingual pay the employee must be
determined to be verbally proficient, and if necessary for the assignment, proficient in the written
language. The City will arrange the certification and testing process and authorize the bilingual
pay.

b. Bilingual pay shall be paid at the rate of $20 bi-weekly for any pay period in
which the employee is certified. An employee who is receiving bilingual pay may be required to
provide assistance to any City operation.

13.9 TRAVEL FOR TRAINING

When an employee is required to attend training that necessitates travel outside of the
City of Sacramento metropolitan area, the employee may claim travel time while driving to and
from the training. Travel on public transportation may be accomplished during the work shift but is
not overtime if it confinues beyond the shift. Overnight stays for training out of the area are paid
for based on an eight (8) or ten (10) hour day as applicable, and shall not generally result in
overtime.

13.10 POLICE RECORDS ASSISTANT AND PROPERTY ASSISTANT INCENTIVES

a  Effective June 25, 2005, a Police Records Assistant IIVIII or Senior/Property
Assistant with a bachelors degree (BA or BS) or higher from an accredited college or university,
and three (3) years of City service, shall receive an educational incentive of five percent (5%)
above base salary.

b. Effective June 25, 2005, a Police Records Assistant I/I/IIl or Senior/Property
Assistant with an associate degree (AA or AS) from an accredited college or university, and three
(3) years of City service, shall receive an educational incentive of two and one-half percent (212%)
above base salary.

c. Anemployee is eligible to only one of the above educational incentives.

4 The incentive shall be effective in the pay period following presentation of the
certificate of degree from the institution to the Personnel Services Division of the Police
Department.

ARTICLE 14
TRANSPORTATION

14.1 GENERAL

It is the understanding of the parties that the City retains the right to eliminate, at any
time, the overnight retention of City vehicles for employees in the Units represented by the Union
upon fifteen (15) days notice to the employee.
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14.2 MILEAGE REIMBURSEMENT AND MONTHLY VEHICLE ALLOWANCE

a. The City has the right to offer one of the following mileage reimbursements to
individual employees who use their personal vehicles for City business:

(1) The Internal Revenue Service (IRS) rate established by the City for general
mileage reimbwsement; or

(2) Monthly vehicle allowance at one of the following rates:

Average Miles Monthly Vehicle
Per Month Allowance
400 $160
200 $100
100 $50

b. If a personal vehicle was not a condition of employment, individual employees
have the right to refuse to use their personal vehicles for City business.

14.3 TRANSPORTATION

a. Sacramento Regional Transit District (SRTD)

Full-time career employees who utilize the Sacramento Regional Transit District
(SRTD) for home-to-work transportation are eligible for an eighty percent (80%) price discount on
an SRTD monthly pass. Part-time career employees shall be eligible for a fifty percent (50%) price
discount. The employee must notify the Revenue Division on or before the fifth day of the month
to obtain the monthly pass discount for that month.

The City will review the processing for bus passes to simplify purchase and will seek
to establish alternate location(s) for purchase of RT passes and/or payroll deduction procedures to
purchase such passes.

b.  Other Bus Transportation

Effective November 1, 2005, eligible full-time career employees as described
above, who regularly utilize other bus or mass transportation services regulated by the Public
Utilities Commission (i.e. buses, vanpools, rail) for home-to-work commuting are eligible for up to
eighty percent (80%) of the cost of the monthly pass. Eligible part-time employees, as described
above, shall be eligible for a fifty percent (50%) monthly reimbursement. The employee must
present the required proof of purchase to the Revenue Division by the fifth day of the month to
obtain reimbursement. The amount of monthly reimbursement shall not exceed one hundred
twenty dollars ($120).
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c. Downtown Parking Subsidy

(1) The City shall provide a sixty dollar ($60) per month parking subsidy to
eligible full-time career employees who are regularly assigned to work in
the downtown area. Eligible part-time career employees who are regularly
assigned to work in the downtown area will receive a forty dollar (540) per
month parking subsidy. The subsidy will be included in the employee’s bi-
weekly paycheck, subject to applicable state and federal taxes.

(2)  Bffective July 2007, the City shall provide a seventy dollar (§70) per month
parking subsidy; eligible part-time career employees will receive a fifty
dollar ($50) per month parking subsidy.

(3) Effective July 2009, the City shall provide a ninety dollar ($90) per month
parking subsidy; eligible part-time career employees will receive a sixty
dollar ($60) per month parking subsidy.

14.4 COMMERCIAL DRIVER LICENSE REQUIREMENTS

2 In those classifications which require a commercial driver license, employees
hired on or after October 20, 1990 shall be required to possess the appropriate valid commercial
California driver license and endorsements as a condition of continued employment.

b. An employee who was hired prior to October 20, 1990 who is unable to qualify
for the required commercial license with endorsements but is able to maintain a Class "C" license
shall be transferred to an alternate assignment and shall have his/her salary reduced by 2.5% until
such time as he/she obtains the required license with endorsements. Such reassignment and
reduction in salary shall not be subject to the grievance procedure nor be disciplinary action as
defined by Rule 12 of the Rules and Regulations of the Civil Service Board. In the event the
employee obtains the required license with endorsements, such employee shall be transferred back
to his/her previous assignment and shall have his/her salary restored to the same step in the salary
range that he/she occupied prior to the transfer and salary reduction.

c. An employee who is unable to qualify for the required commercial license for
medical reasons, but is able to maintain a Class "C" license, shall not have his/her salary reduced
by 2.5%. The City shall attempt to make reasonable accommodation for such employee.

d. If there are insufficient number of volunteers for positions which have a
mandatory/some assignments driver license requirement, the City shall assign qualified employees
by inverse order of seniority. The City reserves the right to assign employees where there are more
volunteers than positions.

14.5 DISCOUNTED PARKING RATES

Discounted parking will be available to employees, on a first-come, first-serve basis,
for parking spaces on the fifth and sixth fioors of City Hall Parking Garage at seventy percent
(70%) of the regular monthly City Hall Parking Garage rate. This means that the employee
discounted rate is thirty percent (30%) off the full monthly rate. This provision will remain in
effect until further notice by the City.
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15.1 PURPOSE

ARTICLE 15
LAYOFF

This Article provides the procedure to be followed when an employee is to be
displaced/laid off from his/her position.

15.2 DEFINITIONS

a. Layoff A layoff shall be defined as the dismissal or displacement of at least one
employee due to lack of work, lack of funds, abolishment of position, or for other reasons not
reflecting discredit on an employee.

b. Seniority

(1)

()

Classification Seniority: Classification seniority shall be defined as the
effective date of probationary appointment to the employee's present job
classification including any time spent in a higher job classification, but
less any time spent in a lower job classification due to a downgrade. The
term higher classification shall mean a job classification in which the top
rate of pay (Step 10/E) is greater than the top rate of pay (Step 10/E) of the
employee's present job classification. For any employee who has not
served a probationary period in his/her present job classification, or any
employee whose position has been reallocated in accord with applicable
Civil Service Board Rules and Regulations, classification seniority shall be
mutually established by the City and Union. For those classifications
which have flexible staffing as defined in the Civil Service Board Rules and
Regulations and provided for in the classification specifications,
classification seniority shall be defined as the effective date of probationary
appointment to the lowest classification in the classification series. For an
employee who has downgraded, computation of classification seniority for
a job classification lower than that in which the employee holds permanent
status, the following seniority shall be counted:

(a) classification seniority in any higher classification, and

(b) previous classification seniority in the job classification in which the
employee is currently working, and

(c) present time spent in the job classification in which the employee is
currently working.

For a part-time career employee, classification seniority shall be prorated.
City Service Senijority: City service seniority shall be defined as the

effective date of appointment to the employee's first permanent career
position, or as the effective date of appointment to the employee's first full-
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time position (or positions) which immediately preceded an appointment to
a permanent career position, whichever is greater.

(3) Hire Date Seniority: Hire date seniority shall be defined as the employee's
first date of hire to any position with the City.

(4)  Seniority Adjustments: Classification seniority and City service seniority
shall be adjusted (reduced) in calendar days to reflect time spent on layoff
from City service. There shall be no adjustment for time spent on an
approved unpaid leave of absence.

(5) Termination of Seniority: Termination of classification seniority and City
service seniority shall occur upon:

(2) Resignation, provided that any employee who is appointed from a
reemployment list and completes a probationary period, if any, in the
position to which he/she was reemployed may count the seniority
which he/she accumulated prior to resignation.

(b) Discharge.
(¢) Retirement.
(d) Layoff in excess of five (5) consecutive years out of the City service.

(e) Failure to comply, report, or respond to a recall notice within
fourteen (14) calendar days from the date of postmark on the recall
notice.

¢. Downgrade A downgrade shall be defined as a change in job classification to
which the top rate of pay (Step 10/E) is the same or less than the top rate of pay (Step 10/E) of the
employee's present classification, due to a layoff, A downgrade shall only be allowed to the
appropriate classification within the employee's regression ladder, except as provided in Section
15.3(b)(4) of this Article.

d. Regression Ladder A regression ladder shall be defined as a classification series
through which an employee may downgrade. The regression ladders are as set forth in Exhibit B to
this Agreement.

e. Permanent Status For the purposes of this layoff procedure, permanent status is
attained in a job classification when an employee has successfully completed his‘her probationary
period in that job classification. An employee in an exempt classification represented by the Union
shall be considered a permanent employee under this Article.

f  Leave of Absence Employees on an approved unpaid leave of absence shall
accrue seniority.

g. Department The application of the term "department" for the sole purpose of
layoff and/or downgrade of career employees shall mean:
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(1)

(2)
(3)

4

(3)

The Departments of General Services and Transportation shall be
considered a single department.

The Department of Utilities shall be considered a single department.

The Departments of Parks and Recreation; Code Enforcement;
Development Services; Neighborhood Services; Economic Development;
and Convention, Cultwe and Leisure shall be considered a single
department.

The Departments of Police, Fire, Information Technology, Finance, and
Human Resources shall be considered a single department.

The Charter Offices of the City Attorney, City Clerk, City Manager and
City Treasurer shall each be considered a single, separate department.

A function that is assigned to work in a different department as part of an inter-
departmental project, but continues to be funded from the original department (op-conned), remains
a part of the original department for the purpose of layoftf.

Any future departmental reorganization shall be effective for purposes of layoff
only after one year from implementation. At the request of the Union, the City agrees to discuss
such reorganization at the time of implementation to review the placement of the reorganized
function, and the application and impact of this Section, if any.

153 PROCEDURE

a, Non-Career Employees

I

2

When a layoff is to occur within a job classification within a Department,
all non-career employees in the regression ladder in which that job
classification is found shall be laid off first, except in the Solid Waste and
Parking functions. In these functions, the City may continue working non-
career Parking Lot Attendants and up to twenty-five (25) non-career
Sanitation Workers regardless of any career employees who may be laid off
in the regression ladder in which these job classifications falls. Career
Sanitation Workers subject to layoff shall have the right to bump into the
non-career classifications.

Non-career employees shall be laid off in the order provided by established
Department procedures. If such procedures have not been established on
the effective date of this Agreement, non-career employees shall be laid off
in such order as the Department Head shall provide. In no event shall a
career employee suffer a layoff until all non-career employees in the
affected regression ladder in the Department have been laid off.

b. Career Employees

(1)

Within each job classification in each department in which a layoff occurs,
employees shall be laid off in the following order: first, all provisional
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(2)

(3)

(4)

(3)

(6)

employees; second, all probationary employees in the order of their
classification senjority; and, third, permanent employees in the order of
their classification seniority, beginning with the employee with the least
such seniority.

Any provisional or probationary employee who is affected by a layoff or
displaced by a downgrading employee shall return to the last Department
and job classification in which the employee holds permanent status, if any.
If the employee does not hold permanent status in another job
classification, he/she shall be laid off; the name of such employee may be
restored to an eligible list in accordance with applicable Civil Service
Board Rules and Regulations. If the employee does hold permanent status
in another job classification, he/she shall then be treated as a permanent
employee in that job classification with respect to any layoff in that job
classification.

Any permanent employee who is to be laid off or displaced shall have the
right to downgrade, within the Department, in descending order, to job
classifications within his/her regression ladder, provided that the employee
meets the qualifications of the lower classification. If there are any
provisional employees in such lower classification, the provisional
employee with the least City service seniority shall be displaced first. If
there are no provisional employees in the lower classification, the
probationary employee with the least City service seniority shall be
displaced. If there are neither provisional nor probationary employees in
the lower classification, the permanent employee with the least City service
seniority shall be displaced, provided that the downgrading employee has
greater City service seniority. If the permanent employee is unable to
downgrade to any job classification within the appropriate regression
ladder, he/she shall be laid off.

A career employee in an unrepresented classification contained in
classification group 47 who is to be laid off, displaced, or demoted shall
have the right to downgrade, within the Department and in descending
order, to represented classifications in which the employee previously held
permanent status provided a vacancy exists.

Any permanent employee currently working in a classification contained
within classification group 46 shall have the right to downgrade, in the
same manner as provided in Section 15.3(b)(3), to the last classification in
which permanent status was held, if any, provided such classification is
contained within regression ladder 1 through 45, or classification group 46.
If such a downgrade is not possible, the employee shall be laid off. If such
a downgrade is possible, the employee shall then in the future have the right
to downgrade through that new regression ladder only.

An employee may accept layoff in lieu of the opportunity to downgrade by

notifying the Office of Labor Relations within 48 hours of receiving notice
of layoff. Where the employee accepts a layoff in lieu of a downgrade, said
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employees shall forfeit all recall rights except to a vacancy within the same
classification from which the employee was laid off.

(7) If two (2) or more employees have an equal amount of classification
seniority, the senior employee shall be determined on the basis of greater
City service seniority. If two (2) or more employees have an equal amount
of City service seniority, the senior employee shall be determined on the
basis of greater hire date seniority, or by lowest random number in the
event of a tie.

(8)  The application of this procedure is not intended to extend job assignment,
work organization, or departmental preference to any employee affected by
a layoff.

¢. Notice of Layoff

In the event of a layoff, the City shall send by certified mail a layoff notice to all
affected employee(s). Such notice shall be postmarked at least fourteen (14) calendar days in
advance of the effective date of layoff. Such layoff notice shall be mailed to the employee's
address currently printed on the employee's paycheck, and shall be deemed appropriate notice. The
employee(s) who is on a paid or unpaid leave shall be affected by the layoff in accordance with the
provisions of this Article in the same manner as all other employees. However, the employee who
is on sick leave or injury-on-duty status on the date of layoff notice shall not be laid off or
downgraded until the employee returns to work; except that the effective date for recal]l purposes
shall be the date of actual layoff as stated on the layoff notice.

154 SALARY IN EVENT OF DOWNGRADE

a. An employee who is downgraded through a regression ladder pursuant to this
Article shall be paid in the new classification the salary range step closest to the monthly pay rate
received immediately prior to downgrade providing there is no increase in pay.

b. If appointed in the lower classification at other than Step 10/E, future salary step
adjustment shall be made in accordance with Section 7.2 "Advancement in Rate of Compensation”
with time served in the classification from which the downgrade occurred counting toward salary
step advancement.

c¢. Upon subsequent recall through a regression ladder the employee shall not
receive in the next higher classification less than that received in the lower classification, provided
however, that upon subsequent placement in the classification from which the employee was
downgraded, salary step placement shall be at the salary step previously held. If, however, said
salary step is less than that received in the classification to which the employee was downgraded,
salary step placement shall be at the salary step immediately higher. The anniversary date for
future in-grade salary adjustments shall be the date of recall to the permanent classification.

d. Salary as referred to in this Article shall be the monthly salary range and
respective salary step for the affected classification as identified in Exhibit A to this Agreement.
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15.5 FRINGE BENEFITS

a. Bmployees laid off shall be paid sick leave, vacation, holiday accrual, longevity,
and similar benefits per applicable ordinances and rules. Employees being recalled who received a
sick leave payoff at the time of layoff, shall have the uncompensated portion of their sick leave
balance restored; provided, however, that only those sick leave hours accrued after recall shall be
applied to sick leave payoff related to a subsequent termination.

b. Employees enrolled in City insurance programs may continue elected coverage
limited to the City's medical, dental, and life insurance plans for a peried up to six (6) months by
advanced personal remittance for each month's premium for the cost of such coverage, at the time
of layoff.

c. Assistance with this insurance option, unemployment benefits, and the
availability of retirement benefits or refunds as governed by the City Charter will be provided by
the Personnel Services Division, Department of Human Resources, at the request of laid-off
employees.

15.6 RECALL

a. When a vacancy occurs in a job classification, the laid-off or downgraded
employee(s) eligible to return to that job classification shall be recalled in the order of City service
seniority, beginning with the employee with the greatest City service seniority. When a recall list
exists and an employee is on a reinstatement list due to a medical leave of absence, such employee
will be merged with employees on the established layoff eligibility list based on seniority.
Permanent employees who were laid off or downgraded are eligible to return to the job
classification in which permanent status is held within their regression ladder, or to lower
classifications within the same regression ladder, but shall have no recall rights to any job
classification in which provisional status was held at the time of layoff or downgrade. Permanent
employees who held probationary status in another job classification on the date of layoff shall be
eligible to return to the job classification in which probationary status was held for a period of five
(5) years from the date of layoff; but upon such return must serve the complete probationary period
for such job classification.

b. Career employees shall be entitled to recall rights for a period of five (5)
consecutive years from the effective date of layoff or downgrade. The effective date of layoff shall
be the employee's last day of work. The effective date of downgrade shall be the employee's last
day of work in the classification from which he/she is downgraded. If, however, a permanent
employee has been recalled or downgraded but has not been recalled to the classification in which
permanent status is held within the five (5) year period, said employee shall continue to possess
recall rights back to the classification in which permanent status is held, and to any other
classifications in the employee's regression ladder which are lower than the classification in which
permanent status is held and higher than the classification in which the employee was working at
the expiration of the five (5) year period. If said employee is recalled to a classification higher in
his/her regression ladder than the employee was working at the expiration of the five (5) year
period, the employee shall serve the complete probationary period in such higher classification. If
said employee fails to satisfactorily complete the probationary period he/she shall return to the next
highest classification in the applicable regression ladder in which a vacancy exists and shall gain
permanent status in such classification. In no event shall the employee be required to return to a
classification lower than that from which he/she left to take the probationary appointment. Said
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employee shall then continue to possess recall rights to any higher classification in his/her
regression ladder which is lower than the classification in which the employee failed to complete
the probationary period but higher than the classification to which the employee returned after
failing probation, subject to all provisions stated above.

c. When a vacancy exists and employees are to be recalled, notice of the opening(s)
shall be sent to the mailing address as shown on the employee's last paycheck unless a more recent
address has been furnished by the laid off/downgraded employee. To expedite recall, more than
one employee may be notified of an opening. This recall notice shall be by certified mail and the
employee shall have fourteen (14) calendar days to report to work from the date of postmark on the
recall notice. If said employee fails to report to work within fourteen (14) calendar days, he/she
will lose all recall rights. An employee who has been laid off or downgraded shall be required to
meet the physical and other minimum qualifications of the classification to which he/she is
recalled. Any additional qualifications established during said employee's layoff shall be waived
with regard to an employee holding recall rights to that job classification except as required by law.
An employee who accepts recall shall receive all seniority to which he/she is entitled under Section
15.2(b) of this Article.

d. A non-career employee (+1,040) laid off pursuant to Section 15.3(a)(1) shall have
recall rights back to the job classification from which he/she was laid off for a period of two (2)
years. The order of recall shall be as provided in established department procedures. If such
procedures have not been established on the effective date of this Agreement, non-career
employees shall be recalled in such order as determined by the Department Head. No such non-
career employees shall be hired or recalled to any regression ladder until such time as all career
employees have exhausted or lost their recall rights back to that repression ladder. Non-career (-
1,040) employees shall have no recall rights.

e. Career employees holding recall rights may be offered a non-career job of less
than 1,040 hours annually, and if said career employee accepts or refuses such non-career jobs of
less than 1,040 hours it shall have no effect on said career employee's normal recall rights.

15.7 GENERAL

a. A seniority list shall be made available to the Union on the first working day in
September of each year, and after review with the Union, said list shall be posted by each
Department and copies made available for ready inspection. A copy shall be furnished free of cost
to the Union each September,

b. The City shall immediately after effecting a layoff provide the Union a list of
those employees who have been laid off. Said list shall be known as a Recall List and shall be
updated as necessary.

c. The City or the Union shall have the right, at any time during the term of this
Agreement, to initiate discussions between the parties as to possible alternatives to layoff. The
City, however, retains the right to proceed with layoffs according to the procedures set forth in this
Agreement at any time including, but not limited to that time, if any, during which an impasse on
layoff alternatives is being resolved.

d.  The parties shall have the further right, at any time during the term of this
Agreement, to initiate discussions on possible alternatives to layoff to correct any adverse impact a
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proposed layoff would have on minorities and women employees in the Units represented by the
Union. If such discussions are initiated but the parties fail to reach agreement, the present layoff
procedure shall continue in full force and effect.

e. Any grievance filed regarding this Article shall be submitted directly to the third
step of the grievance procedure as set forth in Atticle 5.

ARTICLE 16
WORK. SHARING PROGRAM

16.1 WORK SHARING PROGRAM

The City may establish a work sharing program in accordance with the provisions of
this Article.

a.  The City will decide the classification and positions which are feasible for a work
sharing program. The Union will have the opportunity to make suggestions.

b. The program is voluntary.

c. Two (2) employees in the same classification who voluntarily agree shall equally
share work hours of one full-time position in a bi-weekly pay period. The program is limited to
full-time permanent civil service employees in the same classification and same work unit, except
the City may hire a part-time employee to implement or continue the work sharing arrangement in
those cases where only one full-time permanent civil service employee voluntarily agrees.

d. Participating employees will receive pro rata benefits, including pro rata City
insurance contribution and retirement, and pro rata seniority accrual.

e. A work sharing arrangement may be terminated by the City or by either of the
two (2) employees upon submission of written notice to the other parties. Upon receipt of the
written notice, the work sharing arrangement will be terminated on a date mutually acceptable to
the City and the two (2) employees or thirty (30) calendar days from the date of written notice,
whichever occurs first. This option shall apply for the first nine (9) months of the work sharing
arrangement. Thereafter, the City may terminate the work sharing arrangement at its discretion.

f  Classification seniority shall prevail, if necessary, upon return to a full-time
position or in the event of layoff.

g. The Union District Representative or designee shall have the opportunity to
attend the meeting between the City and the two employees at the time the decision is to be made
on the work sharing arrangement.

h. The parties agree that the work sharing plan will be reviewed after a two (2) year

trial period at which time either party may terminate the plan by serving written notice on the other
party within thirty (30) calendar days of the review date.
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ARTICLE 17
UNIFORMS AND COVERALLS

17.1 UNIFORMS

a. City-Provided Uniforms

(1)

(2)

(3)

4

The City agrees to provide uniforms for employees who are required to
wear uniforms.

All employees covered by this Agreement and occupying classifications in
the Operations and Maintenance Unit as otherwise defined herein and
required by the City to wear a uniform shall have a clean uniform provided
five days a week (5-5-1), at no cost to the employee.

The value of uniforms provided by the City shall be reported as
compensation at the rate of five dollars (55.00) bi-weekly to the Public
Employees Retirement System (PERS).

All employees who are provided with a uniform shall meet Department
dress and grooming standards and adhere to the uniform policy of the
division and/or Department.

b. Solid Waste Gloves

Employees in the Solid Waste Division who wear gloves as part of their duties
shall be permitted not more than six (6) pairs per fiscal year. Two (2) pairs of rubber gloves, as
needed, shall be provided but will be included in the six (6) pair yearly maximum.

¢.  Uniform Allowance

¢y

(2)

(3)

New employees hired into classifications for which the City requires a
uniform which the employee must provide, shall receive an initial
allowance of two hundred fifty dollars ($250) for the purchase of the
necessary uniform, including but not limited to requisite footwear.

Thereafter, employees shall receive a uniform allowance of twenty dollars
($20) bi-weekly for uniform maintenance and replacement, except Parking
Enforcement Officers and Assistant Code Enforcement Officers who shall
receive twenty-two dollars ($22) bi-weekly.

All employees who receive a uniform allowance shall meet Department
dress and grooming standards and adhere to the uniform policy of the
division and/or Department.
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17.2 COVERALLS

a. Employees in the classifications of Building Inspector I, I, i1 and IV shall be
supplied with one pair of coveralls. Employees shall be responsible for the laundry, maintenance,
and repair of such coveralls. Replacement of unserviceable coveralls shall be the responsibility of
the City.

b. Employees in the classification of Animal Care Technician will be supplied with
six (6) pairs of coveralls per week as a City-provided uniform.

17.3 FOUL WEATHER GEAR

a. Employees in the classification of Animal Control Officer shall be supplied with
one foul weather jacket.

b. Employees in the classification of Sanitation Worker I/I/IIL shall be supplied
with one safety jacket.

¢. Employees in the following classifications whose duties and responsibilities
include working outside during inclement weather shall be provided an inclement weather jacket:

(1)  Park Maintenance Worker VIVIII

(2)  Senior/Tree Pruner I/II

(3) Senior/Tree Maintenance Worker

(4) Traffic Control and Lighting Technician VI
(5) Code Enforcement Officer

(6) Survey Party Chief

(7) Engineering Aide U/IT assigned to survey crews
(8) Water Quality Lab Technician assigned to field testing
(9) Animal Care Technician

(10) Parking Meter Coin Collector

(11) Traffic Investigator /II/TH

(12) Arborist/Urban Forester

(13) Building Inspector VIVIIVIV

(14) Senior/Building Maintenance Worker

(15) Construction Inspector VII/III

(16) Senior/Electronic Maintenance Technician VI
(17) Instrument Technician I/II

(18) Senior/Maintenance Worker

(19) Marina Attendant

(20) Parking Meter Repair Worker

(21) Zoo Attendant III

(22) Greenskeeper

(23) Zoning Investigator

(24) Landfill Engineering Technician

(25) Utility Services Inspector

(26) Street Construction Equipment Operator/Laborer/Laborer Trainee

d.  Employees shall be responsible for the laundry, maintenance, and repair of such
jacket. Replacement of unserviceable jackets shall be the responsibility of the City.
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17.4 SUMMER WEAR

Employees in the following classifications shall have the option to wear summer shorts
and shoes between May 1 and September 30:

Parking Meter Coin Collector
Parking Meter Repair Worker
Parking Lot Attendant

Senior Parking Lot Attendant
Parking Enforcement Officer

Employees will adhere to the appropriate departmental uniform policy and will be
responsible for the purchase and maintenance of the shorts and shoes, and other uniform articles if
required.

17.5 IDENTIFICATION TECHNICIANS

Employees in the classifications of Identification Technician I, II, and Il will be
provided, at the employee's option, with either working uniforins or working smocks. The number
of uniforms will be 5-5-1. Employees will be required to wear appropriate civilian attire when
appearing in court.

17.6 UNIFORM VESTS - RELIEF COMMUNITY CENTER ATTENDANTS

Uniform work vests will be provided to non-career (relief) Community Center
Attendants under the following conditions:

a. Employees shall be responsible for the laundering of such work vest.

b. The vests are the property of the Convention, Culture & Leisure Department and

remain so at all times. Repair and replacement of unserviceable vests shall be the responsibility of

the City.
ARTICLE 18
SAFETY SHOES AND SAFETY GLASSES
18.1 SAFETY SHOES AND SAFETY CLIMBING BOOTS

a.  Except for employees in the classifications of Tree Pruner Trainee, Tree Pruner I/
II and Senior Tree Pruner, where the City requires that safety shoes be wommn by employees as a
condition of employment, the City shall reimburse said employees for the cost of an acceptable
safety shoe up to a maximum of $175.00 per pair, or up to a maximum of $225.00 per pair if
special order is required, and generally, no more than two (2) pair per fiscal year.

Employees may initially request two (2) pairs of shoes at the same time.
Employees in the classifications of Tree Pruner Trainee, Tree Pruner /I and Senior Tree Pruner
shall be required to wear safety climbing boots as a condition of employment. In such case, the
City shall reimburse said employee for the cost of acceptable safety climbing boots up to a
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maximurm of $300.00 per pair. A second pair of climbing boots shall be provided to employees
upon completion of probation and thereafter, generally not more than one pair per fiscal year,

b. To be eligible for reimbursement under this Section, the employee must obtain
prior authorization from his/her supervisor before purchasing safety shoes or safety climbing boots
and must submit the receipt to the supervisor to verify the cost and substantiate the reimbursement.
At the discretion of the supervisor, in lieu of a new pair of climbing boots, the City will reimburse
employees for repair and refurbishing of the normal wear and tear on the safety climbing boots.

c. Except as provided above, safety shoes shall normally be authorized for a single
pair, and the second pair in the fiscal year shall only be approved if replacement is necessary.

d.  Effective June 21, 2008, the maximums for safety shoes shall be increased to
$200.00 and $250.00 respectively, and to $325.00 for safety climbing boots.

e. The City maintains the right to specify the type of required safety shoe or safety
climbing boots.

18.2 SAFETY GLASSES

a. It shall be mandatory for employees to wear safety glasses where such glasses are
required to be wom by the City. The City shall provide non-prescription safety glasses for
employees. Employees who wear prescription glasses shall wear protective eye wear provided by
the City or prescription safety glasses.

b. Employees are free to purchase prescription safety glasses from any source the
employee chooses. The City will reimburse the employee for the purchase of prescription safety
glasses up to a maximum of $125.00 per pair of glasses.

c. To be eligible for the above reimbursement, the employee must obtain prior
authorization from hisfher supervisor before purchasing the required safety glasses, and must
submit the receipt to the supervisor to verify the cost and substantiate the reimbursement. The City
maintains the right to specify the standards for non-prescription safety glasses. Further,
prescription safety glasses shall conform in all respects to the U.S.A. Safety Standards for Head,
Eye and Respiratory Protection, and the prescription shall not be more than twenty-four (24)
months old.

d.  The cost of any eye examination and special or cosmetic frames shall be paid by
the employee.

18.3 DAMAGE TO PRESCRIPTION SAFETY GLASSES

a. The City agrees to repair or replace prescription safety glasses damaged or
destroyed while the employee is actively at work provided that the employee furnishes satisfactory
proof to the city of such loss.

b. The prescription shall not be more than twenty-four (24) months old to qualify for
reimbursement under the Article. All costs to update the prescription shall be borne by the
employee.
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ARTICLE 19
SAFETY

19.1 SAFETY ADVISORY COMMITTEE

The City shall continue to provide for the safety of employees during the hours of their
employment. In this regaid, the City agrees that it will receive and consider written
recommendations with respect to unsafe working conditions or other safety ideas in the area of
working conditions from any employee or the Union; and the employees and the Union agree that
they will direct their safety recommendations and ideas to the City. To facilitate this process, a
Safety Advisory Committee consisting of four (4) representatives of the City and four (4)
representatives of the Union shall meet every three (3) months to consult on such safety matters.
Up to four (4) career Union representatives may attend such meetings without loss of pay or
benefits.

19.2 ACCIDENT REVIEW BOARD IN STREET MAINTENANCE

The parties agree that the penalties established in the rules and regulations of the
Accident Review Board in Street Maintenance Division will be terminated on the effective date of
this Agreement. Penalties for chargeable accidents will be determined by management. The sole
function of the Accident Review Board shall be to establish whether a vehicular accident is
chargeable or non-chargeable. The four-member Accident Review Board shall consist of one
Division manager, two (2) Division supervisors, and one Division shop steward. Accordingly, the
Board shall revise its rules and regulations to reflect this limited function.

193 NON-FAULT VEHICULAR ACCIDENTS
At the request of an employee who was involved in a non-fault vehicular accident

while performing City work, the City will provide a letter to the employee stating the accident was
non-fauit.

ARTICLE 20
DISCIPLINE
20.1 DISCIPLINE

a. For non-career employees in career classifications and those not covered by the

Rules and Regulations of the Civil Service Board, discipline shall be for just cause. Appeals of

discipline filed prior to the effective date of the agreement, shall continue to be processed under
Civil Service Rule 12. Formal discipline shall include suspension, demotion, withholding of an in-
grade salary increase, in-grade salary reduction, and termination.

b. Appeals filed pursuant to this Article shall be filed at Step 2 of the grievance
procedure. However, disciplinary action shall be grievable for non-career employees who have
worked in excess of 1,040 hours since their last date of hire. Hours worked as a Career
Development Trainee shall not count towards the 1,040 hours needed to qualify to appeal
discipline.
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c. A non-career employee may be released from his or her position at the discretion
of the appointing authority at any time prior to working 1,040 hours without right of appeal. Such
release shall be confirmed in writing.

20.2 LETTER OF REPRIMAND

a. A letter of reprimand issued on or after October 20, 1990, shall not be appealable
to the Civil Service Board, except the employee may have an administrative review of the
reprimand by submilting a request in writing within seven (7) calendar days to the Director of
[abor Relations. The Director or designee will schedule a private meeting within seven (7
calendar days of receipt of the written request to hear the employee's response. A final written
decision will be rendered by the Director or designee within seven (7) calendar days of the meeting.
This Section shall not be subject to the Grievance Procedure.

b, Such letter will be withdrawn from an employee's official personnel file two (2)
years from the date of issue provided there has not been additional formal discipline imposed
during the two-year period.

20.3 IN-LIEU DISCIPLINE

By mutual agreement between the appointing authority or designee and the employee,
an employee suspended from duty without pay may forfeit accumulated holiday, compensating
time off, and/or vacation credits equal to the number of hours of suspension in lieu of such
suspension. If the suspension is reduced or reversed at the conclusion of the appeal process, the
City shall reinstate the forfeited credits. This provision shall not be subject to the grievance
procedure.

20.4 DISCIPLINE APPEAL HEARING PROCEDURE

a. This arbitration process shall be the exclusive procedure applicable to all
employees in the classified service who have completed the probationary period and non-career
employees who have passed the trial period.

b. The term "parties" as used in this agreement are the City and the Union. If an
individual employee covered by this agreement files an appeal of discipline to the Civil Service
Board, and the Union does not pursue such appeal, the employee may pursue such appeal and shall
assume all of the rights and responsibilities of the Union in the appeal process pursuant to this
agreement, including but not limited to the cost of the arbitrator.

c. The fees of the arbitrator and the court reporter, if used, will be borne equally by
the City and the Union.

d. The parties may participate in mediation in an attempt to settle the case before a
hearing is scheduled with the arbitrator. Mediation shall be required if requested by either party
and the parties will request a mediator from the State Mediation and Conciliation Service. All
mediation proceedings shall be private. The mediator shall make no public recommendation, nor
take any public position at any time concerning the issues.
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e. After an appeal from discipline has been filed with the Board, the parties shall
mutually select a qualified arbitrator. If the parties fail to select an arbitrator within ten (10) days
after the appeal is filed with the Board, the parties shall prepare a joint request to the State
Mediation and Conciliation Service for a list of five (5) qualified arbitrators. The parties shall each
strike two (2) names from the list and the remaining person shall be accepted as the arbitrator. The
first party to strike will be determined by the flip of a coin.

f.  The hearing shall be scheduled as expeditiously as possible upon the request of
either party. If the accepted arbitrator cannot hear the case within a mutually accepted time, but no
later than ninety (90) days of selection, the parties may jointly request another list from the State
Mediation and Conciliation Service.

g. The hearing shall be held at a mutually agreeable location which shall be
determined by the parties. The City shall make available appropriate facilities for such hearings.

h.  The hearing shall be recorded or, at the option of and with the agreement of the
parties, reported by a court reporter. If one party requests a copy of the transcript, the requesting
party shall pay the full cost. If the parties jointly request the transeript, the cost shall be shared
equally.

i, The hearing shall be conducted pursuant to the procedures of Rule 12 of the Rules
and Regulations of the Civil Service Board.

j.  The City agrees that employees shall not suffer loss of compensation for time
spent as a witness at a discipline arbitration hearing held pursuant to this procedure. The Union
agrees that the number of witnesses requested to attend and their scheduling shall be reasonable.

k. The arbitrator shall prepare a written proposed decision on the matter which shall
be sent to the parties.

1. The parties shall have ten (10} days from the mailing of the proposed decision to
file exceptions thereto with the arbitrator. Such exceptions shall be based solely on material errors
i1 the determination of facts or conclusions of law, and shall be submitied simultaneously to the

arbitrator and the opposing party. The arbitrator shall review the exceptions within ten (10) days of

receipt and affirm or amend the proposed decision and file the jointly recommended proposed
decision with the parties and the Civil Service Board for action.

m. If no exceptions are filed by the parties, the arbitrator's proposed decision
becomes the "jointly recommended proposed decision”.

n.  The parties agree that any dispute of the jointly recommended proposed decision
to the Civil Service Board shall be limited to the grounds specified in Section 1286.2 of the
California Code of Civil Procedure.
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ARTICLE 21
CLASSIFICATION AND PAY

211 NEW OR REVISED JOB CLASSIFICATIONS

a. It is recognized that the establishment of new or revised job classifications within
the Units covered by this Agreement may be warranted because of changes in job content or
services offered by the City. Under such circumstances, the City shall prepare and submit to the
Union the proposed descriptions and proposed appropriate rate ranges for such job classifications
as will have been determined to be within the Unit covered by this Agreement not less than fifteen
(15) days prior to submission of the job classification to the Civil Service Board. Upon request of
the Union, the fifteen (15) day period will be extended by an additional ten (10) days.

b. The Union and the City shall meet prior to submission of the proposed
descriptions to the Civil Service Board and shall make every reasonable effort to reach agreement
on a joint proposal to the Civil Service Board. The Union and the City shall follow provisions of
applicable state law and the City's Employer-Employee Relations Policy regarding negotiations of
an appropriate salary range for any revised entry or revised promotional classification covered by
this Agreement.

c.  The Union shall have the right to file an appeal to the Civil Service Board
regarding job classification.

d. The City shall submit all job announcements for positions covered under this
Agreement to the Union not less than five (5) days prior to publication by the City.

e. In the event the Employer-Employee Relations Policy is revised in respect to the
assignment of classifications to representation units, either party may reopen this Section for the
purpose of reaching mutual agreement on the procedural changes which may need to be made
under this Section.

21.2 STAFF AIDE POSITIONS

The classification of Staff Aide may be used when an interim classification is needed
pending establishment of a regular classification. A Staff Aide may be employed for a maximum
period of twelve (12) months. The salary for Staff Aide shall be established by the City at the time
of hire.

21.3 LIMITED-TERM APPOINTMENTS

The City may, due to extraordinary circumstances, extend a twelve-month limited-term
appointment to an additional twelve months provided the City complies with the following:

a. The employee is not laid off after the expiration of the initial twelve-month
appointment; and

b. The employee continues to be benefit-qualified for the duration of the extended
appointment.
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ARTICLE 22
MISCELLANEOUS

22.1 CIVIL SERVICE RULES

In the event that any Civil Service Board Rules or Regulations are in conflict with this
Agreement, the Agreement shall apply.

22.2 FILLING PERMANENT VACANCIES

a. Whenever a vacancy occurs in a particular job assignment, and the manager elects
to permanently fill said vacancy, the vacancy shall be posted for a period of ten (10) calendar days
which shall include the duties of the position. Employees holding career status in the classification
allocated to that position, and who are assigned fo the particular operation in which the vacancy
arises, may request to be reassigned to fill said vacancy. The manager shall give first consideration
to those employees making such requests before considering any other persons for the vacancy.
The term “first consideration” does not mean that employees requesting transfer to the vacant
position have first priority to the job or require the appointing authority to appoint an employee
from such list to the vacancy, but only assures that such employees shall in fact be given
consideration for the position prior to reviewing other candidates.

b. In the event more than one qualified employee requests to fill said vacancy, the
assignment shall be based on classification seniority (or in the case of a tie, highest position on the
eligible list) provided relative experience and capability in performing the required job functions
and relative disruptive effect on the established work schedule are equal.

¢. The City shall reassign or prevent the assignment of employees where there is or
would be an jmmediate supervisory/subordinate relationship and the employees have a potential
employment conflict of interest due to a parental, spousal or sibling relationship.

d. A vacancy or vacancies resulting from an assignment made hereunder may not be
subject to this procedure.

e It shall be within the discretion of the Department Heads, or their respective
designee, to make departmental transfers as in their judgment will best meet the organizational,
operational and personnel needs of the departments.

£, This Section does not apply to non-career employees.
22.3 TEMPORARY ASSIGNMENT AND SHIFT CHANGES

a.  When a temporary assignment arises within twenty-four (24) hours of the shift,
the supervisor shall assign an employee to cover the work as required by the needs of the operation.

b. When a temporary assignment arises within the pay period and there is advance
notice of the assignment, the supervisor may solicit and select from qualified volunteers provided
that there is no disruption in meeting the business needs of the operation. If there are no volunteers,
the supervisor shall designate an employee to work the assignment.
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¢. When a long-term temporary assignment arises with a minimum of fifteen (15)
days advance notice, the type of work and duration shall be posted for three (3) days. The
supervisor shall solicit and select from qualified volunteers provided that there is no disruption in
meeting the business needs of the operation. If there are no volunteers, the supervisor shall
designate an employee to work the assignment.

d. To the extent possible, the supervisor will seek to distribute temporary
assignments among all qualified employees.

e. There are operations with multiple functions which may be assigned and/or
reassigned based on the function priority and operational need of the organization. Insofar as it is
reasonable, the expressed assignment preferences of employees shall be considered when making
such assignments/reassignments provided that there is no disruption in meeting the business needs
of the operation.

£ Bvery effort will be made to give employees as much notice as possible for any
temporary change of assignment or shift.

224 PROMOTION FROM WITHIN

In accord with Article VII, Section 84 of the Charter of the City of Sacramento, the
City does hereby reaffirm its policy to promote from within whenever possible.

22.5 CONSOLIDATION

Prior to entering into an Agreement to consolidate any City function which includes
employees represented by Local 39 as the recognized employee organization, the City shall meet
with the Union in an attempt to resolve employee problems.

22.6 WORKERS COMPENSATION

In recognition of the three (3) calendar day waiting period for temporary disability
payments required by the Labor Code for Workers Compensation, a non-career (+1,040) employee
with three (3) months, or more, of continuous service may apply available sick leave during such
waiting period to the extent that his/her weekly income (salary, sick leave and/or disability
payments) does not exceed earnings for scheduled hours during a given workweek. If sick leave is
not available for all or part of the three (3) calendar day waiting period, for those days payment(s)
for which sick leave is not available will be made by the City based on applicable temporary
disability payment amounts, as provided by the Labor Code, for such waiting period.

22.7 NON-DISCRIMINATION

The City and the Union agree not to discriminate against any employee for Union
activity, race, creed, religion, sex, age, handicap, or the exercise of their rights pursuant to Section
3502 of the Government Code.

22.8 SAVINGS CLAUSE

If any provision of this Agreement, or the application of such provision should be
rendered or declared invalid by any decree of a court of competent jurisdiction or by the reason of
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any existing or subsequently enacted legislation, the remaining parts or portions of this Agreement
shall remain in full force and effect.

229 EMPLOYEE PERFORMANCE EVALUATIONS

a. Each City department shall have the right to conduct employee performance
appraisals on a department-wide basis for career and/or non-career employees at the discretion of
the appointing authority.

b. An employee in a classification requiring a twelve (12) month probationary
period shall receive no less than four (4) performance evaluations, at reasonable intervals, during
the probationary period.

¢. A career employee who disagrees with a performance evaluation may within ten
(10) workdays from the date of the performance evaluation:

{ 1“) Wirite a rebuttal statement for attachment to the performance evaluation
form; and

(2) Informally appeal to the supervisor of the reviewer, but in no case higher
than the Department Head.

d.  Appeals on employee performance evaluations are not subject to the grievance
procedure.

22.10 TELEWORK PROGRAM

The City may establish for the term of this Agreement a TeleWork program for
represented employees in accordance with the City's present TeleWork Program with the following
exceptions:

a. The City will decide the classifications and positions which are feasible for a Tele
Work program. The Union may recommend classifications and positions for inclusion in telework.

b. The Union representative or designee shall have the opportunity to attend the
meeting between the City and the employee at the time of the decision on a telework arrangement.

c. A telework arrangement may be terminated by the City or by the employee upon
submission of written notice to the other party. Upon receipt of the written notice, the telework
arrangement will be terminated on a date mutually acceptable to the City and the employee or thirty
(30) calendar days from the date of written notice should there be no mutual agreement.

22.11 CONTRACTING-OUT

a. The City shall not contract out for goods and services performed by bargaining
unit employees which will result in any career employee being laid off without prior consultation
with the Union concerning the impact on the terms and conditions of employment of employees
covered by this Agreement.
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b.  Any layoffs resulting from the City's action shall be made pursuant to the layoff
provisions of this Agreement.

2212 VIDEO DISPLAY TERMINALS

a. Except for critical work situations in the Communications Center and City
emergencies, employees assigned to video display terminals shall be provided with alternate work
so they will not be required to work continuously on such terminals more than sixty (60)
consecutive minutes. This provision is not intended to provide for additional break periods.

b. Employees operating video display terminals experiencing glare problems should
notify their immediate supervisor who will contact the City Safety Officer. The Safety Officer will
visit the worksite and take the necessary corrective action.

22.13 STRIKES AND LOCKOUTS

For the duration of this Agreement the Union and its members agree that it shall not
call, sanction or engage in any strike, slowdown, suspension or stoppage of work activity, and the
City agrees that it shall not cause or engage in any lockout.

Further, the City shall have the right to deny all usage of sick leave by any employee
where the City Manager has reasonable cause to believe the sick leave usage is related to a sick-out
or any other form of concerted activity.

22.14 TIME OFF FOR EXAMINATIONS

If a request is made by an employee, such employee shall be released from duty
without loss of compensation while competing in City examinations and interviews. The employee
must give the immediate supervisor at least three (3) working days' advance notice. Employees
shall not be compensated for examination and interview time which occurs during non-duty hours.

22.15 BLOOD BANK TIME

a. The City shall establish a blood bank account with the Sacramento Medical
Foundation Blood Center.

b. An employee shall be permitted time off without loss of compensation to donate
blood during duty hours when a mobile blood unit vehicle is located at the employee's worksite.
Time off shall only be granted if work activities are not unduly disrupted. Such paid time off shall
not exceed thirty (30) minutes per blood donation, unless extended by City management on a case-
by-case basis.

c. Time off without compensation shall be permitted during duty hours in the event
an employee wishes to donate blood at the office of the Blood Center. In such case, the employee
may be permitted to use paid accrued vacation, CTO or holiday time.

d.  This provision is not intended to authorize any overtime compensation.
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22.16 EMERGENCY RESPONSE

a. Employees may be assigned and/or reassigned for emergency reasons including,
but not limited to, storm duty. In consideration of the individual employee’s safety and sleep needs,
the number of additional hours which an employee may work, and the time off between hours
worked shall be established jointly by the supervisor and employee. The supervisor may determine
that an employee is to be released from the shift when, in the judgment of the supervisor, the
employee is no longer capable of performing the job safely.

b. In consideration of employee safety, if the emergency response is prolonged, the
supervisor will provide appropriate break fimes and areas, available emergency equipment,
reporting responsibilities and other necessary support to allow the employee to perform effectively
in the emergency.

¢. Where feasible, the City will allow employees not assigned to traditional
emergency operations to volunteer to serve in an emergency capacity and to be trained for such
assignments. The employee who volunteers for these assignments will be paid at their regular
hourly rate of pay for such assignments without regard to the duties performed, and shall be
utilized as needed to fill in for or supplement employees regularly assigned to the operation.

d. Nothing in this Section shall be construed to limit management’s right to assign
or reassign employees in an emergency.

22.17 PAYROLL ERRORS

a. In the event an error has been made in the payment of an employee's salary,
overtime payment or leave accruals, balances or usages, the City shall, for purposes of future
compensation, adjust such compensation to the correct amount, giving written notice to the

employee.

b. In the event an employee received an overpayment in wages, reimbursement to
the City shall be accomplished by:

(1) Lump sum payment by the employee;

(2) A one-time deduction from useable vacation, compensating time off
(CTO), or holiday credit balances equivalent to the overpayment at the
employee's current hourly rate;

(3) A repayment schedule through payroll deduction; and/or

(4)  Other means, as may be mutually agreed between the parties.

No repayment schedule shall exceed fifty-two (52) pay periods in duration, except

that if the employee does not agree to a voluntary repayment schedule, the overpayment collection
shall not exceed twenty-six (26) pay periods.
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c. No action shall be taken to enforce repayment of an overpayment, or to correct an
underpayment, unless action is taken within two years from the ending date of the pay period in
which the error is discovered. "Action is taken" as used in this Section shall mean written notice to
the employee in the case of an overpayment, or written or oral notice to the City in the case of an
underpayment error.

22.18 PERS RETIREMENT PLAN AND CONTRIBUTION

a. Miscellaneous employees are covered by the following Public Employees
Retirement System (PERS) Plan:

Modified 2% at age 53
One-year highest compensation
2% COLA

25% survivor continuation
50% industrial disability
Military service credit

Sick leave conversion credit

e & © & © & ©

b. The City will pay three percent (3%) of the miscellaneous member contribution to
the PERS retirement plan, and in lieu of such contribution for Sacramento City Employees
Retirement System members, one hundred dollars ($100.00) monthly as an add-on to the City's
health and welfare contribution (City dollars).

22.19 MODIFIED/ALTERNATIVE DUTY POLICY

The parties agree to a Modified/Alternative Duty Policy applicable to employees who
have been injured on-the-job. The letter of understanding between the parties sets forth the details
of the Modified/Alternative Duty Policy.
22.20 TERM

a. This Agreement shall remain in full force and effect from October 29, 2005, to
and including June 18, 2010.

b. The provisions of this Agreement shall be effective on the effective date stated
above except as otherwise specifically provided.
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DATED: October 26, 2005

INTERNATIONAL UNION OF OPERATING
ENGINEERS, STATIONARY ENGINEERS
LOCAL 39, AFL-CIO

BY:
JERRY KALMAR
BUSINESS MANAGER-SECRETARY

JOAN BRYANT
DIRECTOR OF PUBLIC EMPLOYEES

MADISON BLAND
PRESIDENT

STEVE CROUCH
BUSINESS REPRESENTATIVE

MARCIA MOONEY
BUSINESS REPRESENTATIVE

STEVE HATCH
BUSINESS REPRESENTATIVE

ROBERT BOTTINO
NEGOTIATING COMMITTEE MEMBER

KEVIN CALHOUN
NEGOTIATING COMMITTEE MEMBER
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CITY OF SACRAMENTO

BY:

DEE CONTRERAS
DIRECTOR OF LABOR RELATIONS

LISA HUTCHIN
LABOR RELATIONS OFFICER

GIL BASALDUA
LABOR RELATIONS OFFICER

SHAWN HADNOT
LABOR RELATIONS OFFICER

VERONICA BUSBY
LABOR RELATIONS OFFICER

NICK BUCHBERGER
NEGOTIATING COMMITTEE MEMBER

LINDA DELONG
NEGOTIATING COMMITTEE MEMBER

HAROLD DUFFEY
NEGOTIATING COMMITTEE MEMBER
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BY:

CALVIN COLEY
NEGOTIATING COMMITTEE MEMBER

ANGELA CUSTODIO
NEGOTIATING COMMITTEE MEMBER

MATTHEW HERMANN
NEGOTIATING COMMITTEE MEMBER

KELLY KINCAID
NEGOTIATING COMMITTEE MEMBER

KAREN WRIGHT
NEGOTIATING COMMITTEE MEMBER
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BY:

CLAUDIA EVANS
NEGOTIATING COMMITTEE MEMBER

BOB FLEMING
NEGOTIATING COMMITTEE MEMBER

GERI HAMBY
NEGOTIATING COMMITTEE MEMBER
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EXHIBIT A-1

LOCAL 39 MISCELLANEOUS UNIT EQUITY ADJUSTMENTS

EXHIBIT A-1 EQUITY ADJUSTMENTS

Equity Equity Equity
UNIT | CLASSIFICATION 07/05 07/06 07/07

03 Animal Control Officer 2% 2%

03 Community Center Attendant II 2% 2% 2%
03 Park Maintenance Worker 11 1% 1%

03 Tree Maintenance Worker 2% 2% 2%
03 Sr Tree Maintenance Worker 2% 2% 2%
03 Tree Pruner 1 2% 2%

03 Tree Pruner II 2% 2%

03 Sr Tree Pruner 2% 2%

03 Survey Technician I 1% 1%

03 Survey Technician II 1% 1%

03 Sanitation Worker II 1% 1%
03 Sanitation Worker I 1% 1%
03 Meter Reader 2% 1%

16 Building Inspector I 3% 2% 2%
16 Building Inspector II 3% 2% 2%
16 Building Inspector I1I 3% 2% 2%
16 Building Inspector 1V 3% 2% 2%
16 Code Enforcement Officer 2% 2%

16 Construction Inspector 1 2% 2% 2%
16 Construction Inspector II 2% 2% 2%
16 Construction Inspector II1 2% 2% 2%
16 Claims Collector 2% 2%

16 Sr Claims Collector 2% 2%

16 Police Record Assistant 1 3% 3% 2%
16 Police Record Assistant 11 3% 3% 2%
16 Program Coordinator 1%
16 Property Assistant 1% 1%

16 Sr Property Assistant 2% 2%

16 Sr Engineering Technician 1% 1%

16 Sr Landfill Engineering Technician 1% 1%

16 Storekeeper 2% 1%

16 Traffic Investigator I 2% 1% 1%
16 Traffic Investigator 11 2% 1% 1%
16 Traffic Investigator III 2% 1% 1%
17 Associate Planner 1% 1%

17 Arborist 4% 3%

17 Graphic Designer = Media Spec II

17 Real Property Agent [ 1% 1% 1%
17 Real Property Agent II 1% 1% 1%
17 Real Property Agent I11 1% 1% 1%
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10.

EXHIBITB

EXHIBITB REGRESSION LADDERS
(Includes Flexibly Staffed Classifications)

UNITS
Operations & Maintenance
Office & Technical
Professional

Senior Electronic Maintenance Technician
Electronic Maintenance Technician I/ Trainee

Associate/Assistant/Junior Planner
Planning Technician 11/]

Water Quality Chemist
Water Quality Laboratory Technician

Senior Computer Operator
Computer Operator |l
Computer Operator |

Senior Data Entry Technician
Senior Key Data Operator
Data Entry Technician

Key Data Operator |

Senior Maintenance Worker
Maintenance Worker
Security Guard

Utility Services Inspector
Meter Reader
Water Waste Inspector

Senior Revenue Services Representative
Senior Customer Service Representative
Revenue Services Representative/Trainee
Customer Service Representative/Trainee

Building Inspector IV
Building Inspector |l
Building Inspector /]
Building Technician

Construction Inspector |li
Construction Inspector |l
Survey Party Chief
Construction Inspector |
Engineering Aide [/l
Survey Technician 11/}
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11

12.

13.

14.

15.

16.

17.

18.

8.

20.

21

22.

EXHIBIT B

Electrical Construction Inspector I
Electrical Construction Inspector I/l

Storekeeper
Stores Clerk I/

Senior Personnel Transactions Coordinator
Personnel Transactions Coordinator

Clerk 1l

Clerk /!

Secretary
Typist Clerk HI
Typist Clerk 11/

Stenographer Clerk |l
Secretary to the Planning Commission
Stenographer Clerk H/

Ticket Seller
Cashier

Senior Central Services Assistant
Central Services Assistant |li
Central Services Assistant 1l
Offset Equipment Operator
Central Services Assistant |

Senior Landfill Engineering Technician
Senior Engineering Technician
Engineering Technician Hl/11/]
Engineering Aide I/}

Community Center Attendant 1!
Community Center Attendant |
Senior Custodian

Custodian li

Custodian |

Security Guard

Accounting Technician
Account Clerk II/]

Senior Property Assistant
Property Assistant

Animal Control Officer
Animal Care Technician
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23.

24.

25.

26.

27.

28.

20,

30.

31.

32.

33

34,

35.

EXHIBIT B

Motor Sweeper Operator
Sanitation Worker il
Sanitation Worker |l
Sanitation Worker |
General Helper

Program Coordinator
Program Developer
Program Leader
Child Care Assistant

Park Equipment Operator
Park Maintenance Worker lli
Park Maintenance Worker 11
Park Maintenance Worker |

Senior Tree Maintenance Worker
Tree Maintenance Worker/Trainee

Senior Tree Pruner
Tree Pruner 1/l Trainee

Zoo Attendant |l
Zoo Attendant |

Police Clerk Il
Police Clerk I/

Senior Parking Lot Attendant
Parking Lot Attendant

Parking Meter Coin Collector
Parking Enforcement Officer

Code Enforcement Officer
Assistant Code Enforcement Officer

Senior Claims Collector
Claims Collector

Senior Building Maintenance Worker
Building Maintenance Worker

Arts Program Coordinator
Arts Program Assistant
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36,

37.

38.

39.

40.

41.

42.

43.

44.

45.

EXHIBIT B

Telecommunications Systems Analyst 1l
Telecommunications Systems Analyst 1|
Senior Telecommunications Technician
Telecommunications Technician ||
Telecommunications Systems Analyst |
Telecommunications Technician |
Telecommunications Technician Trainee
Communications Assistant

Graphic Designer
Graphics Assistant

Police Records Assistant |li
Police Records Assistant 11/l

Senior Utilities Customer Service Technician
Utility Customer Service Technician 1l
Utility Customer Service Technician 11/]

Events Coordinator
Booking Coordinator

Senior information Technology Support Specialist
Information Technology Support Specialist {I/l/Information Technology Trainee

Surveillance Equipment Technician
Burglary/Robbery Alarm Inspector

Senior Departmental Systems Specialist

Departmental Systems Specialist [/I/Information Technology Traines

Street Construction Equipment Operator
Street Construction Laborer
Street Consiruction Laborer Trainee

Customer Service Specialist
Customer Service Representative
Customer Service Assistant
Customer Service Trainee

(Or the employee may be reinstated to the classification from which promoted or

transferred)
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46.

Bump to previously held classification’s regression ladder (Classifications not in a

EXHIBIT B

regression ladder)

a.

Professional Unit

Arborist/Urban Forester
Archivist

Art Museum Registrar
Associate Curator of Art

Geographic Information Systems Specialist 1lI/1/l/information Technology Trainee

Media Production Specialist 11/l
Museum Registrar

Public Information Coordinator
Real Property Agent 111/11/1

Office and Technical Unit

Architectural Technician A/

Boutique Operator

Buyer /1171

Community Service Representative Il/]
Elder Care Assistant

Exhibits Coordinator

Facility Drawings Technician

Fleet Management Technician
Identification Technician A
Information Technology Trainee
Landscape Technician /1

Media and Computer Specialist
Microcomputer Systems Specialist
Neighborhood Resources Coordinator |1/}
Senior School Crossing Guard

Service Contract Inspector

Traffic Investigator 11/11/]

Transportation System Management Coordinator
Zoning Investigator

Operations and Maintenance Unit

Cultural Facilities Attendant

Golf Course Marshal

Greenskeeper

Instrumentation Technician HI/1/Trainee

Irrigation Technician

Landfill Equipment Operator

Marina and Boating Facilities Attendant

Parking Meter Repairworker

Registered Veterinary Technician

Traffic Control and Lighting Technician H/l/Trainee
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47,

kK

EXHIBIT B

Classifications designated as Confidential/A
positions in classifications where previously

dministrative may downarade tc vacant
held permanent statys*™*

***Administrative Analyst

**Administrative Assistant

**Administrative Assistant (Confidential/Exempt)
**Administrative Technician

***Administrative Technician (Gonfidential/Exempt)
**Applications Developer

***Data System Technician

**Deputy City Clerk

“**Desktop Support Specialist

***Executive Assistant {Exempt)

“*Investigator (Exempt)

***LAN Administrator

***Legal Secretary {(Exempt)

***Legal Staff Assistant

“**Legal Staff Assistant {Exempt)

***Paralegal (Exempt)

**Payroll Technician

***Personnel Technician

***Personnel Technician (Confidential)
“**Program Analyst

***Programmer

***Senior Deputy City Clerk

“**Senior Legal Staff Assistant (Exempt)
“**Senior Staff Assistant

***Staiff Assistant

***Staff Assistant {(Exempt)

***Supervising Legal Secretary

***8ystems Engineer

***Treasury Assistant

***Workers Compensation Claims Representative

Unrepresented Confidential/Administrative
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EXHIBIT A-2

AGREEMENT
BETWEEN
CITY OF SACRAMENTO
AND

INTERNATIONAL UNION OF OPERATING ENGINEERS,
STATIONARY ENGINEERS LOCAL 39, AFL-CIO

COVERING ALL EMPLOYEES IN THE
GENERAL SUPERVISORY UNIT

2005-2010
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PREAMBLE

This AGREEMENT, hereinafter referred to as the Agreement, entered into by and
between the CITY OF SACRAMENTO, hereinafter referred to as the City, and the
INTERNATIONAL UNION OF OPERATING ENGINEERS, STATIONARY LOCAL 39, AFL-
CIO, hereinafter referred to as the Union, has as its purpose the promotion of harmonious labor
relations between the City and the Union, establishment of an equitable and peaceful procedure for
the resolution of differences and the establishiment of rates of pay, hours of work, and other
conditions of employment.

ARTICLE 1
RECOGNITION

1.1 RECOGNITION

a. The City hereby recognizes the Union as the exclusive bargaining agent for all
employees in the General Supervisory Unit, as defined in the City's Employer-Employee Relations
Policy, and agrees to meet and confer and otherwise deal exclusively with the Union on all matters
relating to the scope of 1epresentation pertaining to the said employees as authorized by law.

b. The Union will not object to the State Mediation and Conciliation Service or the
American Arbitration Association conducting an election pursuant to the City's Employer-
Employee Relations Policy.

ARTICLE 2
SOLE AGREEMENT

2.1 SOLE AGREEMENT

a. This Agreement when signed by the parties hereto, and approved by the City
Council, supersedes all other Agreements and supplements, and represents the sole agreement
between the parties.

b. Neither party shall be obligated to meet and confer during the term of this
Agreement on any matter within the scope of bargaining. However, if during its term, the parties
hereto should mutually agree to modify, amend or alter the provisions of the Agreement in any
respect, any such change shall be effective only if and when reduced to writing and executed by the
authorized representative of the City and the Union. Any such changes validly made shall become
a part of this Agreement and subject to its terms.

c. The waiver of any breach or condition of this Agreement by either party shall not
constitute a precedent in the future enforcement of all terms and conditions herein.
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ARTICLE 3
CITY RIGHTS

3.1 CITY RIGHTS

The City retains the exclusive right, subject to and in accordance with applicable laws,
the City Charter, Civil Service Board Rules and Regulations, and the provisions of this Agreement,
(a) to direct employees in the performance of their duties; (b) to hire, promote, transfer and assign
employees; (c) to classify employees in accordance with applicable Charter, ordinance and Civil
Service Board Rule provisions; (d) to discipline employees in accordance with applicable Rules;
(e) to dismiss employees because of lack of work or for other reasonable cause; (f) to determine the
mission of its Divisions and Departments, and its budget, organization, the number of employees,
and the numbers, types, classifications and grades of positions or employees assigned to an
organization unit, work project, shift, or tour of duty, and the methods and technology of
performing its work; and (g) to take whatever action may be appropriate to carry out its mission in
situations of emergency.

ARTICLE 4
UNION RIGHTS

4.1 PAYROLL DEDUCTIONS

a. In addition to continuing existing payroll deductions for group insurance plans to
which the City is or shall hereafter be a contracting party, the City agrees to establish payroll
deductions for: (1) the normal and regular monthly Union membership dues and assessments; and
(2) the insurance premiums for City or Union plans, not to exceed three (3) insurance deductions
per member.

b.  All the above payroll deductions shall be subject to the following conditions:

(1) Such deductions shall be made pursuant to the terms and conditions set
forth in authorization forms approved by the City. Such forms shall be
those which are currently used. Any changes or modifications shall be
agreed upon between the City and Union.

(2) Deductions and authorizations shall be separated by type of deductions
(Union membership dues, insurance premiums) and by payee.

(3)  Such deductions shall be made only upon submission to the Benefits
Section, Department of Human Resources, of the said authorization form
duly completed and executed by the employee and the Union.

(4) The Union will be responsible for notifying the Benefits Section of any

changes in the amounts to be payroll deducted from the paychecks of

employees who have authorization forms on file with the City. Such
notification shall be in the form of a letter signed by the authorized
representative of the Union certifying a change in dues.
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(5) The Union agrees to indemnify, defend and hold the City harmless against
any claims made of any nature whatsoever, and against any suit instituted
against the City arising from its deductions for dues, service fees, or
insurance or other programs sponsored by the Union.

(6) The City will remit to the Union a check for all of the deductions.

472 AGENCY SHOP
a. General

(1) As a condition of continued employment, all career employees who are
paid one or more hours salary (including injury-on-duty time under the City
Charter) during a bi-weekly pay period, and all non-career (+1,040)
employees who are paid forty (40) or more hours salary during a bi-weekly
pay period shall be a member of the Union or pay an agency shop service
fee to the Union in an amount determined as set forth in subsection (b)
below.

(2) No employee shall be required to pay the service fee during the first sixty
(60) calendar days of employment.

(3) The provisions of this Section shall remain in effect during the term of this
Agreement and any mutually agreed upon extension of that term.

b. Service Fee

The service fee required in subsection (a) shall be an amount not to exceed the
Union's uniformly-applied standard initiation fee, periodic dues and general assessments. In
computing such amounts, the Union shall exclude expenditures for members-only benefits and
Union expenditures for political and ideological purposes unrelated to collective bargaining,
contract administration and grievance adjustment. Any dispute as to the service fee or the amount
thereof shall be directed solely to the Union, and the City shall not be a party to the dispute.

Both the service fee and the Union dues may be paid to the Union through payroil
deductions as set forth in Section 4.1. There is no obligation on the part of the City to provide
payroll deduction for the three (3) organizations listed in subsection (c).

c¢. Religious Objection

Any employee otherwise required to pay a service fee under this Section, and who
is a member of a bona fide religion, body or sect which has historically held conscientious
objections to joining or financially supporting public employee organizations shall not be required
to join or financially support any public employee organization as a condition of continued
employment. Such an employee shall be required as a condition of continued employment, in lieu
of the service fee, to pay a sum equal to the service fee otherwise payable under this Section to a
non-religious, non-labor charitable fund exempt from taxation under Internal Revenue Code
Section 501(c)(3). Upon request of the Union, such employee shall be required to submit to the
Union proof of payment of the in-lieu-of service fee. For purposes of this Section, such employees
shall choose from the following three (3) organizations:

3
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March of Dimes
United Way
Firefighter Burn Instifute

Employees claiming a religious exemption shall be required to file a written
statement under oath or affirmation with the Union, which identifies the religious organization by
name, if any, and which provides in detail that the employee and the organization meet all of the
requirements for claiming the religious exemption.

d. Disclosure and Reporting

The Union shall keep an adequate itemized record of its financial transactions and
shall make available annually, to the City and to the employees covered by this Section within sixty
(60) days after the end of its fiscal year, a detailed written financial report thereof in the form of a
balance sheet and an operating statement, certified as to accuracy by its president and treasurer or
corresponding principal officer, or by a certified public accountant. The Union, if required to file
financial reports under the Labor-Management Disclosure Act of 1959 covering employees
governed by this Agreement, or if required to file financial reports under Section 3546.5 of the
Government Code, shall instead provide the City with a copy of such financial reports.

e. Hold Harmless

The Union shall promptly refund to the City any amounts paid to the Union in
error under this Section.

The Union expressly agrees to indemnify and hold the City harmless from any
and all claims, demands, costs (including any costs incurred by the City in defense of a lawsuit),
expenses, damages or other monetary losses arising out of or in any way connected with any action
or inaction of the City in the adoption or administration of this Section. This hold harmless and
indemnity agreement shall include but not be limited to employee legal actions of any sort or nature
against the City based upon or related to this Section. Further, in the event that the City undertakes
disciplinary action against an employee pursuant to this Section, this hold harmless and indemnity
agreement shall cover all costs and expenses, including any costs incurred by the City in defense of
a lawsuit.

{f.  Change of Law

In the event there is a change in the law whereby any provision hereof becomes
invalid or if for any reason any provision of this Section is rendered unlawful by any published
appellate court decision, this Section shall be forthwith deemed amended to comply with the
change or decision in question.

g. Discipline Procedure

No employee shall be terminated under this Section unless:

(1) The Union first has notified the employee by letter, explaining that he/she
is delinquent in not tendering the required service fee, or payment in lieu of
service fee pursuant to subsections (c) and (d) above, specifying the current

4
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amount of the delinquency, and warning the employee that unless such
service fee, or payment in lieu of service fee, is tendered within thirty (30)
calendar days, the employee will be reported to the City for termination as
provided in this Section; and

(2) The Union has furnished the City with written proof that the procedure of
subsection (1) above has been followed, or has supplied the City with a
copy of the letter sent to the employee and notice that he/she has not
complied with the request. The Union must further provide, when
requesting the City to terminate the employee, the following written notice:

"The Union certifies that {employee's name) has failed to
tender the agency shop service fee, or payment in lieu of service fee,
required as a condition of employment under this Agreement and that
under the terms thereof, the City shall terminate the employee.”

No employee who is on injury-on-duty time under the City Charter shall be
terminated under this Section.

h.  Duty of Fair Representation

The Union shall accord fair representation in all matters to all employees in the
Unit without regard to whether the particular employee is a member of the Union. The duty of fair
representation shall include but not be limited to all matters related to collective bargaining,
discipline, contract administration, and grievance processing.

i.  Employee Righis

Employees covered by this Agreement shall have all rights specified in
Government Code Section 3502.5(b).

4.3 BULLETIN BOARDS

a. Inaddition to providing the Union with a locked bulletin board at City Hall, space
shall be provided on City property, at locations mutually agreed upon, for Union bulletin boards for
the posting of the following types of notices:

(1) Union recreational and social activities

(2) Union steward elections

(3) Union appointments and results of Union elections
(4) Union meetings

b.  Such other notices may be mutually agreed upon by the Union and the Office of
Labor Relations. Bulletin boards are for the sole purpose of such notices as are listed above. The
board size shall be no larger than three (3) feet by four (4) feet.
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4.4 STEWARDS

a. The City recognizes that the Union has established Stewards, who consist of
career City employees represented by the Union. A current list of Stewards shall be made available
to the Director of Labor Relations, together with any changes thereto. [Further, the Union shall
provide each Department, and post in each work area, a current list of Stewards authorized in said
Department.

b.  Stewards shall be designated in accordance with areas mutually agreed upon by
the Union and the City. The Union will not exceed a ratio of one Steward to every fifty-five (55)
represented employees.

c. Stewards shall not conduct Union or representational activities on City time
unless prior approval is expressly granted by City management.

4.5 USE OF CITY INFORMATION SYSTEMS

a. The Union shall have the right to reasonable use of the City's existing internal
mail system for the limited purpose of communicating with employees who have been designated
in writing by the Union as Stewards. The envelope for such mail shall contain the following
information: Steward's name, Department, Division, and work location. The City shall not be held
responsible for untimely or lost mail.

b. The Union may have reasonable use of the City's elecironic mail (GroupWise)
system (email) for the limited purpose of communicating with employees who have been
designated in writing by the Union as stewards. Stewards may, with the advance approval of
Department management, have reasonable use of City email to fulfill their role as a Steward.

c. Failure to comply with these requirements will result in withdrawal of the use of
City information systems.

ARTICLE 5
GRIEVANCE PROCEDURE
5.1 GRIEVANCE PROCEDURE
The City and the Union agree to implement the following grievance procedure:

52 PURPOSE

a. This grievance procedure shall be used to process and resolve grievances arising
under this Agreement except to the extent that the City Charter vests jurisdiction elsewhere.

b.  The purposes of this procedure are:
(1)  to resolve grievances informally at the lowest possible level;
(2) to provide an orderly procedure for reviewing and resolving grievances

promptly.
8
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5.3 DEFINITIONS

a. A grievance is a good faith complaint of one or a group of employees, or a
dispute between the City and the Union involving the interpretation, application, or enforcement of
the express terms of this Agreement.

b. As used in this procedure, the term "supervisor" means the individual who
assigns, reviews and directs the work of an employee.

c. As used in this procedure the term "party" means an employee, the Union, the
City, or their authorized representatives.

d. The employee retains all rights conferred by Sections 3500 et. seq., of the
Government Code or Civil Service Board Rules and Regulations of the City unless waived by such
employee.

54 STEP ONE

An employee who believes he/she has cause for grievance may contact his/her
supervisor alone. An employee who believes he/she has cause for grievance may contact his/her
supervisor with his/her Steward. If after discussions with the supervisor, the employee does not
feel the grievance has been properly adjusted, the grievance may be reduced to writing. The
grievance statement shall include the following:

a. A statement of the grievance clearly indicating the question raised by the
grievance and the article(s) and section(s) of this Agreement.

b. The remedy or correction requested of the City.

¢. The grievance form shall be signed by the grieving employee, the date and time
of presentation affixed thereto, and signed as received by the employee's supervisor.

d. The grieving employee's Division Head or designee shall give his/her answer to
the grievance in writing within five (5) standard workdays from the time he/she receives the
grievance in writing. The answer by the Division Head or designee shall include the following:

(1) a complete statement of the City's position and the facts upon which it is
based;

(2)  the remedy or correction which has been offered, if any.

5.5 STEP TWO

The appeal to the second step will be made within five (5) standard workdays. The
hearing of the grievance will be held within five (5) standard working days of the second step
appeal. The Union representative and designated Departmental representative will meet in an
effort to settle the matter. The City's answer will be made five (5) standard workdays after the
hearing is held. The employee has five (5) standard workdays to determine whether or not to
appeal the grievance to the third step.

7
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5.6 STEP THREE

a. The Union's representative and the designated representative of the City will meet
to hear grievance appealed to the third step. Grievances of general nature pertaining to matters not
normally decided by Shop or Unit supervisory personnel may be presented directly to the third
step.

b. Grievances appealed to the third step of the grievance procedure shall be heard
within ten (10) standard working days after the appeal to the third step of the grievance procedure.

c. A written answer will be made within ten (10) standard workdays after the
hearing, stating the City's position.

5.7 ARBITRATION

If the third step answer is not satisfactory to the employee, the Union may appeal the
grievance to arbitration. The request for arbitration must be given in writing to the designated City
representative by the Union within ten (10) standard workdays from the date of the third step
answer.

a. An arbitrator may be selected by mutual agreement between the Union
representative and the City's representative.

b.  Should the representatives fail to mutually agree on an arbitrator they shall make
a joint request to the State Mediation and Conciliation Service for a list of five (5) qualified
arbitrators. The parties shall each strike two (2) names from the list and the remaining person shall
be accepted as the arbitrator. The first party to strike will be determined by the flip of a coin.

c. It is understood that the arbitrator will only interpret this Agreement and will in
no instance add to, delete from, or amend any part thereof. The arbitrator's decision shall be final
and binding on the City, the Union and employee.

d. The fees of the arbitrator and the court reporter if used will be borne equally by
the Union and the City.

e. Either party to this Agreement shall, upon receipt of a written grievance, have the
right to refuse to handle such grievance if the aggrieved party has not followed the steps outlined in
this Article for processing a grievance.

f.  No matter shall be considered as a grievance under this Article unless it is
presented in writing within thirty (30) calendar days after occurrence of the events on which the
grievance was based. With the consent of the City's third step representative the thirty (30) day
time limit for filing grievances may be extended.

g. If the City does not meet time limits, the Union may process the grievance to the
next step of the grievance procedure. Time limits at each grievance step may be waived by mutual
agreement of the parties.
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h.  The Union District Representative or designee shall have the authority to settle
grievances for the Union or employees at the respective steps of the grievance procedure.

5.8 WITNESSES

The City agrees that employees shall not suffer loss of compensation for time spent as
a witness at an arbitration hearing held pursuant hereto. The Union agrees that the number of
witnesses requested to attend and their scheduling shall be reasonable.

ARTICLE 6
SALARY ADJUSTMENTS

0.1 2005-2006 SALARIES

Except as provided herein, effective June 25, 2005, salary ranges in terms of bi-weekly
rates shall be adjusted by four percent (4%).

6.2 2006-2007 SALARIES

Effective June 24, 20006, salary ranges in terms of bi-weekly rates shall be adjusted by
four percent (4%), and are set forth in Exhibit A.

6.3 2007-2008 SALARIES

Effective June 23, 2007, salary ranges in terms of bi-weekly rates shall be adjusted by
four percent (4%).

6.4 2008-2009 SALARIES

Effective June 21, 2008, salary ranges in terms of bi-weekly rates shall be adjusted by
four percent (4%).

6.5 2009-2010 SALARIES

Effective June 20, 2009, salary ranges in terms of bi-weekly rates shall be adjusted by
four percent (4%).

6.6 GENERAL EQUITIES

a. Effective December 24, 2005, all salary ranges in terms of bi-weekly rates shall
be adjusted by one percent (1%).

b.  Effective December 23, 2006, all salary ranges in terms of bi-weekly rates shall
be adjusted by one percent (1%).

6.7 CLASSIFICATION EQUITIES

a. Effective June 25, 2005, the salary for the classifications listed in Exhibit A-1
shall be adjusted as indicated for 2005-06.

9
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b. Effective June 24, 2006, salary ranges for the classifications listed in Exhibit A-1
shall be adjusted as indicated for 2006-07.

c. Effective June 23, 2007, salary ranges for the classifications listed in Exhibit A-1
shall be adjusted as indicated for 2007-08.

d. Effective June 21, 2008, salary ranges for the classifications listed in Exhibit A-1
shall be adjusted as indicated for 2008-09.

e. Effective June 20, 2009, salary ranges for the classifications listed in Exhibit A-1
shall be adjusted as indicated for 2009-10.

6.8 SALARY RANGE

a. Employees hired on June 24, 1995 or later shall be covered under the eight-step
salary range consisting of Steps 3 through 10, and overlapping Steps A through E at the top of the
range.

ARTICLE 7
SALARY ADMINISTRATION
7.1 ORIGINAL APPOINTMENT COMPENSATION RAITE

The rate of compensation upon original appointment shall normally be Step 3/A, as
applicable. However, if the City Manager or designee finds that the appointee has extraordinary
qualifications, or that a higher step is necessary in order to recruit, appointment at any step in the
range may be made. This provision shall apply to original appointments to career positions and
appointments to non-career positions.

7.2 ADVANCEMENT IN RATE OF COMPENSATION

a. Advancement in Steps

(1)  Upon successful completion of twenty-six (26) weeks (1,040 hours) of
service, an employee shall be advanced to the next higher step of the salary
range of the classification. Employees who thereafter maintain a normally
satisfactory level of performance shall be advanced automatically at fifty-
two (52) week (2,080 hours) intervals to succeeding steps of the assigned
salary range.

(2) Time spent on leave of absence without pay of ten (10) or less consecutive
workdays shall not affect the step increase eligibility date. For such leaves
in excess of ten (10) consecutive working days, all leave time shall not
count toward step increases.

(3} An employee who has completed the required probationary period in
his/her current classification and who is at a salary step lower than Step
10/E may be advanced to any higher step in the salary range for that

10
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(4)

classification at any time. Such step advancement under this provision shall
not be subject to the grievance procedure and shall be at the sole discretion
of the Department Head.

This Section shall not apply to non-career employees.

b. Denial of Sten Increase and Reduction in-Grade

Employees who do not maintain a satisfactory level of performance may be
denied advancement, and may be reduced within grade upon approval of the appointing authority.
Employees in the civil service who are denied advancement, or who are reduced in-grade, shall
have the right to appeal to the Civil Service Board in accordance with its Rules and Regulations.
(This subsection shall not apply to non-career employees.)

c. Effective Date of Step Increases/Payroll Changes

All payroll changes shall be effective on the first day of the bi-weekly pay period
following the date the employee became eligible for a pay increase, which bi-weekly pay period
shall begin at 12:01 a.m. Saturday of the first week, and end at 12:00 midnight on the Friday of the

second week.,

d. Effective Date of Salary Step Increase Upon Extension of Probationary Period

(1

2)

3)

If the probationary period is extended due to light duty, sick leave, or
injury-on-duty time, the salary step increase will be delayed for the period
of the extension. However, the probationary period shall only be extended
if the time exceeds thirty (30) consecutive calendar days.

For an employee in a classification with a six (6) month probationary
period who successfully completes the extended probationary period, the
period of the extension shall be included in determining the eligibility date
for the salary step increase. For example, an employee is appointed on
January 4, 1986 and works in the regular assignment until April 11, 1986.
On April 12, 1986, the employee is on injury-on-duty time until July 4,
1986 and returns to the regular assignment on July 5, 1986. The employee
successfully completes the probationary period on September 26, 1986.
The effective date on the salary step increase is July 5, 1986 because the
period April 12, 1986 to July 4, 1986 is included in determining the salary
step eligibility date.

When the probationary period is extended for an employee in a
classification with a twelve (12) month probationary period who has
successfully completed less than twenty-six (26) weeks of service, the
employee shall be eligible for a salary step increase upon successful
completion of twenty-six (26) weeks of service, excluding the period of the
extension. The period of the extension, however, shall be included in
determining the eligibility date for the salary step increase. The effective
date of the salary step increase is determined in accordance with the
example given above.

11

134



(4) When the probationary period is extended for an employee in a
classification with a twelve (12) month probationary period who has
successfully completed more than twenty-six (26) weeks of service and
who successfully completes the extended probationary period, the period of
the extension shall be included in determining the eligibility date for the
next salary step increase, The effective date of the salary step increase is
determined in accordance with the example given above, except fifty-two
(52) weeks is required rather than twenty-six (26) weeks.

(5) If a probationary period is extended due to an unpaid leave of absence, the
period of such extension is excluded in determining the eligibility date for a
salary step increase.

7.3 EFFECT OF CLASSIFICATION CHANGE ON RATE OF COMPENSATION

a. Movement to a Higher Classification

When an employee moves from one classification to another which has a higher
salary, through examination, appointment to an exempt position, temporary appointment in the
absence of an eligible list, or reallocation, the employee shall receive an increase at least equal fo a
full in-grade salary step (5%) or Step 3/A, as applicable, of the higher classification, whichever is
greater, but not to exceed the maximum rate of the higher classification.

b. Movement fo Another Position in the Same Classification or to a Classification
With the Same Salary Range

When an employee moves to another position in the same classification or to
another classification with the same salary range, the employee shall maintain the same salary and
same anniversary date.

c. Movement to a Lower Classification

When an employee's position is reallocated to a classification with a lower salary
range, the employee shall suffer no reduction in salary, and the Y-rate provisions of this Agreement
shall apply. The salary of an employee who voluntarily demotes shall be that salary step nearest
but does not exceed such salary paid in the previous classification.

7.4 EFFECT OF CHANGE OF SALARY RANGE UPON COMPENSATION

Whenever the salary range of a classification is adjusted upward, the salary rate of
each employee in the classification shall be adjusted to the step in the new range which corresponds
to the step received in the former range, and the employee shall retain the current anniversary date
for further increases within the new range.

7.5 RATE OF COMPENSATION UPON RETURN TO CITY SERVICE

a. An employee recalled after layoff, reinstated after a leave of absence, or
reemployed in the same classification after resignation shall return to the same salary step paid at
the time of departure.

12
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b. If the employee is reemployed after resignation to a classification lower than that
in which last employed, the employee may receive any step, but not to exceed the salary of the
classification in which last employed. If that step is other than the maximum step of the salary
range, the anniversary date for subsequent in-grade adjustments shail be twelve (12) months from
the date of reemployment and each year thereafter until the maximum step of the salary range is
reached.

7.6 RATES HIGHER THAN STEP 10/E (Y-RATE)

Whenever the salary of an employee exceeds Step 10/E of the salary range established
for a classification, such salary shall be designated as a "Y-rate". During such fime as an
employee's salary remains above the Step 10/E, the employee shall not receive further salary
increases, except that upon promotion to a higher classification, the employee shall immediately
advance to the step of the range of the higher classification next above the "Y-rate", and be eligible
for advancement to succeeding steps in the range as outlined in this Agreement. In the event an
employee is "Y-rated" below Step 10/E, the employee shall be permitied to advance to the
maximum step of the original range.

7.7 SALARY CONTINUATION FOR ABSENCES OF LESS THAN ONE WORK DAY

A salaried employee exempt from the minimum wage and overtime provisions of the
Fair Labor Standards Act who works for only a portion of the day shall not have his/her salary
reduced that day due to insufficient accrued, usable leave.

7.8 LONGEVITY PAY

a. Employee Eligibility

For the purpose of determining the year of employee eligibility for longevity pay
as provided under Section 108 of the City Charter, only continuous full-time service shall be
considered.

(1) Where beginning employment may be intermittent with separate periods of
employment in relief, seasonal, limited-term, temporary or part-time
positions, only that period of intermittent employment (but excluding
employment in part-time positions) immediately preceding the date of
regular full-time continuous employment and without loss of time shall be
considered.

(2) Leaves of absence without pay shall not constitute a break in service,
except such time on leave without pay, when it exceeds twenty (20)
working days in a calendar year, shall be deducted in determining the year
for an employee's eligibility. Leaves of absence granted for military service
shall be considered as full-time continuous service.

(3) Time taken off without pay, where formal leave of absence is not required,
aggregating twenty (20) or fewer days in a calendar year shall not constitute
a break in service and shall be disregarded in computing the year for an
employee's eligibility. However, if such time taken off without pay
exceeds twenty (20) days in any calendar year, the total amount of time so

13
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(5)

(6)

taken off without pay shall be deducted in determining the year for an
employee's eligibility, but shall not constitute a break in service.

Where employment is terminated by resignation or discharge and the
employee is subsequently re-employed, such time accumulated prior to
resignation or discharge shall be forfeited, unless the employee is
reinstated, in which case the time absent from City service shall not be
considered as a break in service, but shall be deducted in determining the
year for an employee's eligibility.

A layoff shall not constitute a break in service and the time accumulated
prior to the layoff shall be added to the time after reinstatement for
determining the year for an employee's eligibility.

Persons who become City employees pursuant to the provisions of City
Charter Section 93 shall receive credit for time accumulated in the
employment of the district, for purposes of determining the year for
employee eligibility.

b.  Payment After Eligibility

Once it has been determined that an employee is eligible for longevity pay, he/she
shall receive the allowance as prescribed.

ey

)

(3)

(4)

When authorized leave of absence or time off aggregating twenty (20) or
more working days is taken during any employment year, longevity
payment in the July following shall be made on a pro rata basis.

Upon entrance of an employee into military service, or where an employee
is granted a leave of absence following expiration of sick leave credits,
such employee shall be paid, in the month of July following the date such
leave begins, such longevity pay earned from his/her anniversary date of
employment to the date such leave begins, on a pro rata basis, but not to
exceed the maximum yearly allowance. Such employee shall not thereafter
receive longevity pay until his/her return to City service, when he/she shall
receive, in the month of July first following his/her return, the pro rata
portion of longevity pay from the date of return.

Upon death or retirement of an employee, such employee shall be entitled
to receive the pro rata portion of longevity earned on the date of death or
retirement, but not to exceed the maximum yearly allowance; in all other
cases of termination, longevity pay which would have been paid in the July
following had employment continued, shall be forfeited, and there shall be
no pro rata payment for longevity.

The longevity pay granted in July of any year shall be considered to have

been earned during the preceding employment year ending on or prior to
July 1 of each year.
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(5) All payments for longevity shall be made on the payday covering the first
full pay period in July of each year, except as provided under (3) of this
Section.

7.9 SECTION 401(A) MONEY PURCHASE PLAN

An IRS Section 401(a) Plan shall be available to supervisors and the City will
contribute two percent (2%) of salary to the 401(a) Plan.

ARTICLE §
HEALTH AND WELFARE

8.1 CONTRIBUTION TO FULL-TIME AND PART-TIME CAREER EMPLOYEES

a. The City agrees to make contributions (City dollars) as defined below. Except as
provided herein, the City dollars shall be applied first to the employee contribution to retirement,
and then toward the premiums for City-sponsored medical, dental, disability, and/or life insurance
covering the eligible employee; and union-sponsored disability, income protection plan, and High
Level Accidental Death and Dismemberment Insurance. One-half (1/2) of such contributions will
be made to eligible employees on each of the first two (2) paydays in a calendar month for
insurance coverage the first and second halves of that month, respectively.

b. Eligible employees shall receive a City contribution for each such pay period if
the employee is paid for one or more hours of salary. Employees who are paid less than one hour
salary per payday may continue elected coverage limited to the City's medical, dental, and life
insurance plans for up to six (6) months, by personal remittance or other arrangement for payment
of the full premiums of any insurance elected to be continued.

c. All terms and conditions of medical, dental, disability, and basic life insurance
sponsored by the City will be as outlined in certificates of coverage and related insurance contracts.
Eligible career employees may apply the City contribution for the City's disability plan or the
Union-sponsored disability income protection plan, but not both.

8.2 CONTRIBUTION TO NON-CAREER EMPLOYEES

a. The City agrees to contribute City dollars as provided below, on either a 100% or
50% basis, for non-career (+1,040) employees. Except as provided herein, the City dollars shall be
applied toward the premiums for City-sponsored medical and dental insurance plans for eligible
employees and qualified dependents, if any. The amount of City contribution for each of the first
two (2) pay periods of each month shall be based on the number of hours for which the employee
was paid in that bi-weekly pay period: 64 or more hours paid = 100% contribution; 40-63.9 hours
paid = 50% contribution.

b. To be eligible for City dollars under this Section, the non-career employee must
be paid for a minimum of forty (40) hours of work on each payday. If the employee fails to be paid
for the minimum forty (40) hours necessary to receive the City contribution, the City shall deduct
from the employee's paycheck the amount needed to pay for the insurance plans which the
employee has selected. If this deduction from the employee's paycheck cannot be made in its
entirety, it is the responsibility of the individual employee to pay for the remaining amount. Failure
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to do so before the end of the calendar month including such paycheck(s) shall automatically drop
the employee from the City-sponsored insurance program until the next open enrollment period.

8.3 AMOUNT OF CONTRIBUTION

a. For full-time employees hired prior to June 24, 1995, enrolled in a City-sponsored
health plan for employee only, the City shall confribute as follows:

(1) Effective December 1, 2005, the City contribution shall be up to $460 per
month.

(2) Effective January 1, 2008, the City contribution shall be up to $460 per
month or a contribution equal to lowest cost City health and dental rate,
whichever is greater.

b. For full-time employees hired after June 23, 1995, with less than five (5) years of
service, enrolled in a City-sponsored health plan for employee only, effective December 1, 2005,
the City contribution shall be $300 per month or a contribution equal to lowest cost City health and
dental rate, whichever is greater.

c. For a full-time employee enrolled in a City-sponsored health plan for employee
plus one dependent, the City contribution shall be as follows:

(1) Effective December 1, 2005, the City contribution shall be up to $600 per
month.

(2) Effective January I, 2006, the City contribution shall be up to $640 per
month.

(3) Effective January 1, 2007, the City contribution shall be up to $680 per
month.

(4) Effective January 1, 2008, the City contribution shall be up to $730 per
month.

(5) Effective January 1, 2009, the City contribution shall be up to $800 per
month.

(6) Effective January 1, 2010, the City contribution shall be up to $850 per
month.

d. For a full-time employee enrolled in a City-sponsored health plan for employee
plus two dependents, the City contribution shall be as follows:

(1)  Effective December 1, 2005, the City contribution shall be up to $790 per
month.

(2) Effective January 1, 2006, the City contribution shall be up to $830 per
month.
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(3) Effective January 1, 2007, the City contribution shall be up to $880 per
month.

(4) Effective January 1, 2008, the City contribution shall be up to $920 per
month.

(5) Effective Jamuary 1, 2009, the City contribution shall be up to $1,050 per
month.

(6) Effective January 1, 2010, the City contribution shall be up to $1,200 per
month.

e. Part-time employees shall be prorated as indicated in 8.2(a).
8.4 COVERED DEPENDENTS

a. An employee who has a domestic partner, and is registered with the City Clerk,
may cover the domestic partner under the employee's City-sponsored health plan. The employée
will pay for the premium difference for the domestic partner coverage as an out-of-pocket
employee cost. In no event will the City's monthly health and welfare contribution be used to pay
for the cost of the domestic partner's coverage.

b. The definition of dependent child for purposes of health and dental insurance
shall be an unmarried dependent child from birth to age 24 if the child qualifies as an exemption
under Internal Revenue Service (IRS) rules and regulations. Dependent child includes a grandchild
living in the employee grandparent’s home, step-children, adopted children, wards and foster
children provided they qualify as the subscriber’s or subseriber’s lawful spouse’s dependent under
IRS rules and regulations.

8.5 CASH-BACK LIMITS

The cash-back of City dollars from the IRS Section 125 Plan shall be limited to career
employees as follows:

a. Effective December 1, 2005, for employees hired before June 24, 1995, who
waive City-sponsored health insurance, the cash-back limit shall be $435 per month, and for
employees hired on or after June 24, 1995, with less than five years of service, who waive City-
sponsored health insurance, the cash-back shall be $300 per month.

b. Effective January 1, 2006, for employees hired before June 23, 1995, who waive
City-sponsored health insurance, the cash-back limit shall be $350 per month, and for employees
hired on or after June 24, 1995, with less than five years of service, who waive City-sponsored
health insurance, the cash-back shall be $300 per month.

¢. Effective January 1, 2007, for employees who waive City-sponsored health
insurance, the cash-back shall be $275 per month.

d. Effective January 1, 2008, the cash-back for employees who waive City-
sponsored health insurance shall be $200 per month.
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e. Effective January 1, 2006, the cash-back for new hires who waive City-sponsored
health insurance shall be limited to $200 per month.

f.  Part-time employees shall be prorated as indicated in 8.2(a).

8.6 LIFE INSURANCE

The City will provide basic life insurance in an amount of $20,000 to each eligible
career employee at no charge if the employee is paid one or more hours of salary per payday on the
same basis as in subsection 8.1(b). The use of the City contribution for the purchase of additional
life insurance shall not exceed a total of $30,000 City-sponsored term life insurance.

8.7 UNION REPORTING

The Union agrees to furnish to the City, on request, information on each employee's
enroliment in union-sponsored insurance to which the City contribution under subsection 8.1(a) of
this Article may be applied. This information shall be furnished so that the proper amounts of City
contribution and employee contribution toward insurance premiums can be clearly distinguished.
Such information may include, but not limited to, types of coverage, individual premiums, copies
of enrollment cards or application for coverage, premium rate schedules, and/or copies of itemized
premium billings.

8.8 FLEXIBLE SPENDING ACCOUNTS

The City shall establish the following Flexible Spending Accounts (FSA) as permitted
by Internal Revenue Service Regulations:

a.  Qut-of-pocket costs for City-sponsored health and dental insurance premiums;

b. Unreimbursed health care expenses up to $4,800 per plan year effective each
January 1; and

¢.  Dependent care reimbursement.

Administrative costs shall be paid by the employees participating in Sections 8.8(b)
and (c).

8.9 RETIREES OR SURVIVOR DEPENDENTS

Eligible City retirees or survivor dependents shall receive City-paid health insurance
contributions and dental insurance benefits under the following provisions:

a. Retiree Health Insurance Contribution Rates and Dental Insurance Benefits
(1) Effective January 1, 2006, the maximum monthly City-paid health

insurance contribution for eligible retirees shall be $250 per month for the
retiree only and $300 per month for the retiree with dependents.
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(2) Effective January 1, 2007, the maximum monthly City-paid health
insurance contribution for eligible retirees shall be $275 per month for the
retiree only and $325 per month for the retiree with dependents.

(3) Effective January 1, 2008, the maximum monthly City-paid health
insurance confribution for eligible retirees shall be $300 per month for the
retiree only and $365 month for the retiree with dependents.

b. Employees Retiring on or After July 1, 1992

(1)  Except as provided below, to be eligible for the City contribution to health
insurance and for the City-paid dental benefit for retiree only, the employee

must retire from active service with a minimum of ten (10) full years of

City service for a service or ordinary disability retirement, and be minimum
age 50.

(2) Employees retiring with thirty (30) or more years of service shall be
eligible for the City's health insurance contribution effective with the date
of retirement without regard to age.

(3) The City's contribution for health insurance shall be as follows:

(a) Employees with a minimum ten (10) full years of service but less
than fifteen (15) full years of service shall be eligible to a maximum
of fifty percent (50%) of the City's maximum health insurance
contribution identified in subsection (a) above.

(b) Employees with a minimum fifteen (15) full years of service but less
than twenty (20) full years of service shall be eligible to a maximum
of seventy-five percent (75%) of the City's maximum health
insurance contribution identified in subsection (a) above.

(c) Employees with a minimum of twenty (20) full years of service shall
be eligible for up to one hundred percent (100%) of the City's

maximum health insurance contribution identified in (a) above.

(4) There shall be no eligibility for the City's health insurance contribution or
dental benefit if the employee elects to take a deferred retirement.

(5) There shall be no City-paid health insurance contribution or dental benefit
for retirees with less than ten (10) full years of City retirement service.

c. Persons in Deferred Retirement Status as of January 1, 1991

Employees who have elected a deferred retirement prior to January 1, 1991, and
who then elect to retire on or after July 1, 1992, shall be eligible for the City's health insurance
contribution and dental benefit as follows:
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(1) A retiree with at least ten (10) full years of City service shall be eligible for
fifty percent (50%) of the City's health insurance contribution as identified
in subsection (a) above.

(2) A retiree with twenty (20) full years or more of City service shall be
eligible for one hundred percent (100%) of the City's health insurance
contribution as identified in subsection (a) above.

(3) Retirees must be at least 50 years of age.

(4) There is no eligibility to such health insurance contribution or dental

benefit for retirees with less than ten (10) full years of City service or who
have not attained the age minimum specified in subsection (b) above.

d. Industrial Disabled or Death in Line of Duty Survivors

Retirees who receive industrial disability pensions or death in-line-of-duty

survivors will be entitled to one hundred percent (100%) of the City-paid health insurance
contribution and dental benefit for retirees regardiess of years of service.

e.  Survivor Dependents Benefits

Survivor dependents of eligible employees or retirees shall be entitled to the same
benefit amount as the employee was eligible to at the time of death.

f.  Medicare Supplement
In order to maintain eligibility for the City-paid retiree health insurance
contribution, each eligible retiree and dependent shall enroll in Medicare Parts A and B
immediately after becoming eligible for such benefits.

g. Limitation Clause

No employee or retiree shall have any rights provided by this Section 8.9 after the
expiration of this Agreement.

ARTICLE 9
HOURS OF WORK

9.1 WORKDAY, WORKWEEK

a. The workweek for employees covered by this Agreement shall begin at 12:01
a.m. Saturday, and end at 12:00 midnight the following Friday. The employees' workweek shall
consist of forty (40) working hours during the said seven (7) day period.
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b. The City may establish a workweek schedule consisting of forty (40) hours in
increments of four (4) ten (10) hour workdays or five (5) eight (8) hour workdays, or a 9-80
workweek schedule consisting of four nine (9) hour workdays, four nine (9) hour workdays, and
one eight (8) hour workday during an eighty (80) hour bi-weekly period. The City agrees to
discuss with the Union thirty (30) days in advance of implementation of the four (4) ten (10)
worlkweek or 9-80 workweek schedule. Every effort will be made to schedule such workdays
consecutively and avoid back-to-back workweeks, unless a separate written workweek agreement
is entered into by the City and the Union.

c. All employees covered by this Agreement, except those employees on a straight
eight {8) hour workday, shall be allowed a lunch period, to be used as the employee desires within
accepted standards, of not less than thirty (30) minutes nor more than one hour which may be
scheduled generally in the middle of the work shift. If an employee is required to work during
his/her lunch period, and if no alternate lunch period is taken, at the approval of the employee's
supervisor said time shall be compensated at the applicable overtime rate if the hours worked
exceed that of his/her scheduled work shift.

d. Employees shall be given at least five (5) workdays' notice prior to a permanent
change in their assigned hours of work. The notice requirement shall not apply to emergency
assignments or changes as a result of absences by other employees. If an employee's shift or days
off are changed without the above notification, he/she shall be paid the overtime rate for all hours
worked on the first day of the new shift.

92 REST PERIODS

a. Each employee covered by this Agreement will be afforded rest periods. These
rest periods will be as currently administered by their respective departments.

b.  The length of the rest periods will be fifteen (15) minutes during the first half of
an employee's work shift, and fifteen (15) minutes during the last half of an employee's work shift,
unless the City and Union agree otherwise in writing.

c. The City shall notify employees or post in each work location a policy statement
regarding when rest periods shall be taken. In the event it is deemed necessary to change an
established rest period within a work organization, notification will be given to the Union prior to
implementing such change.

9.3 DISPATCHER SHIFT BIDS AND ASSIGNMENTS

a. Career employees in the classification of Supervising Dispatcher who have
completed their probationary period shall be permitted to annually bid for work shift preference
based on classification seniority; however, administrative positions shall be filled by management.

b. Shift bid sign-ups will take effect within Police or Fire dispatch. Transfers

between Police and Fire dispatch will be based on seniority when a vacancy becomes available.
Transfer requests may be granted at other times.
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ARTICLE 10
OVERTIME COMPENSATION

10.1 OVERTIME

a. Employees required to work in excess of eight (8) hours per workday, forty (40)
hours per workweek, or on a recognized holiday shall be compensated for such worktime at one
and one-half (1-1/2) times their regular 1ate of pay. Employees on a four (4) ten (10) workweek
shall be compensated at time and one-half (1-1/2) for hours worked over ten (10) in a2 workday.

b. Scheduled overtime is work required to be performed outside of the employee’s
regular shift with twenty-four (24) hours notice or more. Scheduled overtime shall be compensated
for a minimum of one hour at the overtime rate for days which are included in the employee’s
regular shift, and two (2) hows at the overtime rate for days on which the employee is not
otherwise regularly scheduled to work,

c. Overtime compénsation shall be paid by cash payment or with compensating time
off (CTO) as determined by the appointing authoiity or designee. The scheduling of CTO must be
approved in advance by the appointing authority or designee.

d. Employees may accrue up to one hundred and twenty (120) hours of CTO. The
City may cash out those CTO hows accumulated in excess of eighty (80) hours at any time
provided that the use of such time off has not been previously approved.

e. The City shall not adjust a regular workweek schedule during said workweek to
avoid payment of overtime.

10.2 COURT OVERTIME
a., Court Overtime

(1) This Section applies when an employee is subpoenaed to appear in the
litigation of a public offense in his/her capacity as an employee of the City
of Sacramento. For the purposes of this Section "subpoenaed to appear”
shall be defined as being served with a subpoena in California Penal Code
Sections 1326 through 1332, or a "subpoena request form” used by the
Sacramento Police Department.

(2) When an employee is subpoenaed to appear in court and is not scheduled to
be on duty, during the time of his/her appearance, upon reporting to the
court the employee will receive a minimum of four (4) hours pay at time
and one-half, or the actual amount of time spent in court, whichever is
greater.

(3} When such court appearance on off-duty time requires the employee to be

in attendance before and after the lunch recess, such lunch time will be
included in determining the employee's court overtime pay.
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(4) When the employee's court appearance is scheduled within two (2) hours
after the end of the employee's work hours, the employee will be
compensated at the rate of time and one-half for a minimum of two (2)
hours for such cowt appearance. If the employee's court extends beyond
the two (2) howr minimum, the employee will receive four (4) hours pay at
time and one-half, or the actual amount of time spent in court, whichever is
greater.

(5) When the employee's court appearance is scheduled within two (2} hours
prior to the beginning of the employee's work hours, the employee will be
compensated at the rate of time and one-half for a minimum of two (2)
hours for such court appearance.

(6) When an employee is on vacation more than two hundied (200) miles from
Sacramento and the vacation is interrupted by a cowrt appearance, the
employee shall be paid a minimum of four (4) hours pay at the rate of
double time for such cowrt appearance, and shall be given an additional
vacation day for each day at court appearance and travel time, if such travel
time is at least one full day. (Travel time is defined as seven (7) hows.)
However, for an employee to be eligible for compensation under this
subsection the employee must, upon receiving the subpoena, notify both
his/her immediate supervisor and the Court Liaison Office of the scheduled
vacation/court appearance conflict.

b. Telephone Standby Time

(1) When an employee is placed on telephone standby by the District Attomey,
or the judge of the court, the employee is required, at no cost to the City, to
notify the Court Liaison Office, and the employee's immediate supervisor,
of the court order. If the standby requirement has been confirmed by the
Department, the employee will be compensated at the rate of one and one-
half (1-1/2) times his/her regular rate of pay for only those hours that the
court is actually in session.

(2) There shall be no telephone overtime for an employee merely answering
his/her personal telephone.

(3) This Section does not preclude the employee from contacting the court,
District Attorney, his/her office, or the Court Liaison Office at his’/her own
discretion. However, these calls will not be compensated.

c. Cancellation of Appearances

Notice of cancellation will be given to employees three (3) hours prior to court or
at the end of last shift prior to court. In the event that such notice is given within the three (3)
hours, employees will receive two (2) hours of overtime at the rate of time and one-half.
Notification to employees prior to three (3) hours will eliminate overtime compensation.
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ARTICLE 11
STANDBY ASSIGNMENTS AND NIGHT-SHIFT PREMIUM PAY

11.1 STANDBY ASSIGNMENTS

a. An employee who is required to remain on call for emergency work shall be paid
$175 per week, or the daily pro rata rate, in addition to his/her regular compensation. Employees
who are called out while on standby shall receive two (2) hours minimum pay at time and one-half
their base rate of pay. Non-career employees shall not be on call for emergency work. Any
employee who is on standby New Year's Day, Christmas Day, Thanksgiving Day or the 4th of July
shall receive twelve (12) hours holiday credit.

b.  Effective June 23, 2007, the standby rate will increase to $189% per week.
¢. Effective June 20, 2009, the standby rate will increase to $210 per week.

d. Employees who are issued a City cell phone, laptop and/or pager are not on
standby unless assigned by the appointing authority.

11.2 NIGHT-SHIFT PREMIUM PAY

a, Employees covered by this Agreement who work five-eighths (5/8) or more of
their regular shift in the period extending from 6:00 p.m. to 6:00 am., shall be compensated
therefore, by payment for the entire shift of an additional five percent (5%) of their base pay for
that shift. Said employees who work less than five-eighths (5/8) of their regular work shift in the
period extending from 6:00 p.m. to 6:00 a.m., shall be compensated for those hours worked (to the
nearest one-half hour) within this period by payment of an additional five percent (5%) of their
base pay for such hours.

b. Anemployee shall not receive night-shift premium pay when on vacation or other
authorized leave of absence with pay.
ARTICLE 12
LEAVES
12.1 HOLIDAYS

a. The following shall be the recognized holidays under this Agreement:

Holiday Date
New Year's Day January 1
Martin Luther King's Birthday Third Monday in Januvary
Washington's Birthday Third Monday in February
Cesar Chavez' Birthday Last Monday in March
Memorial Day Last Monday in May
Independence Day July 4
Labor Day First Monday in September
Veteran's Day November 11

24

147



Holiday Date

Thanksgiving Day Fourth Thursday in November
Day after Thanksgiving Day Friday after Thanksgiving
Christmas Eve (4 hours) December 24

Christmas Day December 25

New Year's Eve (4 hours) December 31

b, Eligibility

To be eligible for holiday pay, the employee shall work the last scheduled
workday before and after the recognized holiday. Paid time on vacation, sick leave or CTO shall
be considered hours worked for the purpose of holiday pay eligibility. An employee absent due to
a disciplinary suspension shall not be considered to have missed a scheduled workday for the
purpose of holiday pay eligibility.

c. Monday-Friday Schedule

If an employee's scheduled days off are Saturday and Sunday during a standard
City workweek in which a recognized holiday falls, the following shall apply:

(1)  If the recognized holiday falls on a Saturday, the preceding Friday shall be
considered the employee's holiday.

(2) If the recognized holiday falls on a Sunday, the following Monday shall be
considered the employee's holiday.

(3) An employee who is scheduled to work on a recognized holiday shall
receive holiday pay plus time and one-half compensation for working the
holiday.

d. Weekend Schedule

If an employee's scheduled days off are other than Saturday and Sunday during
the standard City workweek in which a recognized holiday falls, the following shall apply:

(1) The actual dates as listed above shall be considered as the employee's
holiday.

(2) If the recognized holiday falls on the employee's scheduled day off, the
employee shall accrue holiday credit for the hours of the holiday benefit.

(3) An employee who is regularly scheduled to work on a recognized holiday

shall receive holiday pay plus time and one-half compensation for working
the holiday.
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e. Accrual of Leaves Qver 24 Pay Periods
The accrual of leaves shall occur over twenty-four (24) pay periods per year,
which shall be the first two (2) pay periods of each month. Leave accrual rates for each pay period
in which accrual occurs shall be as specified in Sections 12.1 (f) and (h), 12.2, and 12.3 below,

f.  Holidav Benefit for Emplovees in Classifications Which Accrue Holiday Time

(1)  The number of recognized holiday hours for full-time career employees in a
classification designated to accrue holiday time shall be one hundred and
twelve (112) per fiscal year accraed at the rate of four (4) hours, forty (40)
minutes per bi-weekly pay period.

(2) The following classifications shall accrue holiday credit:

Supervising Property Assistant
Supervising Dispatcher
Parking Lot Supervisor
Senior Parking Lot Supervisor

(3) At the option of the City, the employee shall either be given one day off
with pay for accrued holiday credit on a one-day for one-day basis, or in
lieu thereof shall have his/her pay adjusted on the basis of an additional
four (4) hours pay per eight (8) hours of holiday credit.

(4) Employees who accrue holiday time may accumulate holiday credit up to a
maximum of one hundred twelve (112) hours. Thereafter, all accrued
holiday time in excess of one hundred twelve (112) hours in any bi-weekly
pay period shall be paid to the employee at his/her straight-time hourly rate.
Holiday credit may be taken by the employee at the discretion of the
Department Head. Employees may use up to forty (40) howrs of holiday
accrual in conjunction with a scheduled vacation with the approval of the
Department Head.

g. Floating Holidays

(1)  Accrual

In addition to the recognized holidays specified above, except those
employees covered under subsection (e), employees shall receive the
equivalent of two (2) floating holidays per fiscal year on an accrual basis as
follows:

(a) Each full-time career employee shall accrue floating holiday credit at
the rate of forty (40) minutes per pay period. The employee shall
accrue floating holiday credit for each pay period for which the
employee is paid twenty (20) or more hours of salary.
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(b) A part-time career employee, including an employee in a work
sharing program or a non-career (+1,040) employee shall accrue
floating holiday credit based upon the number of hours the employee
was paid in that bi-weekly pay period: 64 or more hours paid = 40
minutes accrual; 40-63.9 hours paid = 20 minutes accrual; less than
40 hours paid = 0 minutes accrual.

(2)  Administration

(a) The scheduling of floating holiday time must be approved in advance
by the appointing authority or designated representative.

(b) An employee may carry over from the preceding calendar year a
maximum of eight (8) hours of floating holiday accrual. Except for
the eight (8) hour carry-over, all floating hours accrued and not used
by the end of the pay period which includes January 8 shall be paid to
the employee in cash at the straight-time rate on the payday covering
that pay period.

(¢) An employee terminating for any reason or going on a leave of
absence without pay for a period exceeding ninety (90) calendar days
shall be paid for all accrued floating holiday time at the straight-time
rate.

h. Christmas Eve and New Year's Eve Holidays

In the event an eligible employee cannot be scheduled off the last four (4) hours
of the work shift, or applicable pro-ration for part-time employees, on the two (2) four-hour
recognized holidays before Christmas and New Year's, the holidays shall be observed as a single
holiday, at the discretion of the City, on Christmas Eve or New Year's Eve.

12.2 VACATION

a. Vacation Leave Accrual

(1) Employees with less than five (5) full years of service shall earn eighty (80)
hours of vacation each year and shall accrue three (3) hours, twenty (20)
minutes each pay period.

(2) Employees with more than five (5) full years of service and less than fifteen
(15) full years of service shall earn one hundred twenty (120) hours of
vacation each year and shall accrue five (5) hours each pay period.

(3) Employees with more than fifteen (15) full years of service shall eamn one
hundred sixty (160) hours of vacation each year and shall accrue six (6)
hours, forty (40) minutes each pay period.
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b. Integration of Vacation With Workers Compensation

Where a career employee sustains an injury covered by workers' compensation
and has utilized all of the one year "injury-on-duty time" as provided under City Charter Section
253, or former City Charter Section 167, as the case may be, and consequently is receiving straight
workers' compensation temporary disability payments, the employee will be allowed to utilize
(while off work) accrued vacation time in addition to receiving workers' compensation payments.
The employee must take a full day's vacation pay for each day off work. As a condition of so using
such accrued vacation, however, the employee is required to continuously utilize accrued vacation
until accrued vacation is exhausted or he/she returns to work, so that the employee is off the City
payroll at the earliest possible date. This provision also applies to holiday pay accrued and vested.

c¢. Vacation Scheduling

(1)

2)

(3)

(4)

The time at which the employee shall be granted a vacation is at the
approval of the Department Head. The Department shall determine the
number and classification of employees who can be off on vacation on any
given day. However, in an effort to accommodate the employee's requested
vacation schedule each Department shall open to bid vacation scheduling
thirty-one (31) days prior to November 1st of each year. Classification
seniority shall govern where more than one employee bids for the same
period. In case of a tie the employee with the greatest amount of
continuous City service shall be senior.

The final vacation schedule as approved by the Department Head shall be
permanently posted in the employee work area not later than the first Friday
of December.

Annual vacations applied for other than during the open bid period will be
granted with the approval of the Department Head or his/her authorized
representative. Such request shall not be unreasonably denied.

In no event may a senior employee bump a junior employee from a
vacation period after the thirty-one (31) day bidding period has run.
However, employees may trade vacation periods if all trading employees
agree. Changes in the vacation schedule may be amended with the
approval of the Department Head or authorized representative.

d. Employees covered by this Agreement are entitled to schedule accumulated and
unused vacation credits in increments of any duration.

e. Notice of Loss of Vacation

All employees shall be notified in advance before losing accumulated vacation.
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12.3 SICK LEAVE
a. Accrual

(1) A full-time employee shall accumulate sick leave credits at the rate of one
day per month (4 hours per bi-weekly pay period) of employment which
may be used at the discretion of the employee in the event of illness or
injury which is not job-related; however, in accordance with the Rules and
Regulations of the Civil Service Board, one-third (1/3) of the accrued sick
leave may be used after exhaustion of injury-on-duty time. Such usage
shall not exceed the maximum amount of the employee's accumulation. A
part-time career or non-career (+1,040) employee shall earn sick leave on a
pro rata basis.

(2) An employee in active service of the City eligible to accumulate sick leave
credits shall in January each year, receive a cash payment for twenty-five
percent (25%) of the unused portion of sick leave credits accumulated
during the preceding calendar year from January 1 through December 31,
provided the employee shall have to his’her credit on December 31,
immediately preceding the date for payment, a total of at least sixty (60}
sick leave days accumulated. The employee shall be paid for such
percentage of sick leave accumulation at the rate of pay which the
employee was receiving on January 1 of each year in which payment is
made. The amount of time for which an employee is paid shall be deducted
from the employee's total accumulation.

(3) Notwithstanding the above, an employee, otherwise eligible, may elect not
to receive cash payments for accumulated sick leave by notifying the
Payroll Section, Department of Finance, in writing of such election no later
than January 1 of each year.

b. Sick Leave Cash-Out

Upon termination of any employee eligible to accumulate sick leave credits, with
more than twenty (20) vears of City service, for reasons of retirement, resignation, layoff, or death,
such employee (or those entitled by law to the possession of the estate of a deceased employee)
shall receive payment for thirty-three and one-third percent (33-1/3%) of the total sick leave credits
accumulated (to the nearest full day) by the employee on the date of such retirement, resignation,
layoff, or death, or to apply the total sick leave balance to service credit pursuant to the PERS
contract with the City. No employee whose services are terminated by reason of discharge for
cause shall be eligible for payment of any portion of accumulated sick leave credits. Employees
hired on or after January 1, 2005 shall not be eligible for payment of any portion of accumulated
sick leave credits.

c. Reinstatement of Sick Leave After Return From Layoff

Any employee who is laid off and receives payment for thirty-three and one-third
percent (33-1/3%) of histher total accumulated sick leave credits shall be credited with the
remaining sixty-six and two-thirds percent (66-2/3%) of his/her accumulated sick leave credits if
and when said employee is recalled. If said employee thereafter leaves City service after being
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recalled and is entitled to payment of his/her accumulated sick leave credits under this Section, said
employee shall only receive payment for thirty-three and one-third percent (33-1/3%) of those sick
leave credits which accrued after the date of recall.

d. Utilization of Sick Leave

Use of sick leave is governed by Civil Service Board Rule 16, Attachment A to
the Civil Service Board Rules and Regulations.

e. Except as provided herein, no payments made or sick leave credits accumulated
shall be construed or deemed to constitute retirement benefits payable to employees of the City.

f.  The Rules and Regulations of the Civil Service Board relating to the
administration of sick leave privileges and benefits shall apply to all eligible employees.

12.4 COURT LEAVE

a. When an employee is absent from work to testify in response to a subpoena
issued by a court of competent jurisdiction in a non-work related matter to which the employee is
not a party, or to serve on a jury or to report for jury duty examination, the employee shall be
granted pay for those hours which the employee is absent for such reason. The City may require
the employee to elect to be on telephone alert and remain on the job until such time as called to
testify or serve jury duty. When an employee is required to be on telephone alert, the employee
will cooperate with the court or jury commissioner and the City will be responsible to ensure that
the employee is available. Pay for work time lost shall be computed at the employee's regular rate
of pay at the time of such absence. The employee shall return all witness fees or jury remuneration
received, less transportation allowance, to the City.

b. If a swing shift or graveyard shift employee has served in excess of one-half the
scheduled shift in court or on jury duty, the employee will notify the supervisor in advance of the
start time so he/she will be excused from the shift. If the employee is in court or on jury duty less
than one-half of the shift, the employee will be required to work.

c. In lieu of the shift after service on court leave, a graveyard shift employee may
request to take off the shift prior to court leave, provided that if the employee serves less than one-
half of the shift, he/she will be required to use vacation or other leave accruals to cover the shift.

d. To receive pay for work time lost, an employee must provide the City with a
statement signed by an official of the court certifying the employee's service as a witness or juror or
appearance in court for such purposes, the date or dates of attendance, the time released from
attendance and the compensation paid exclusive of any transportation and subsistence allowance.

e. When a non-career employee is regularly scheduled to work and is ordered to

report to testify or for jury duty said employee shall be entitled to court leave benefits in
accordance with the above-stated procedure.
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12.5 PARENTAL LEAVE

a. Effective January 12, 1991, the current Pregnancy Disability Leave Policy for
female employees shall be replaced by a parental leave policy for both male and female employees
with the following provisions:

(1

(2

(3)

(4)

(5)

(6)

Full-time career employees shall be eligible for a maximum City-paid
parental leave of four (4) weeks consisting of up to one hundred-sixty (160)
hours of continuous paid time off. Part-time career employees shall be
eligible for up to eighty (80) hours of continuous City-paid time off during
the four (4) week parental leave. Unused parental leave shall have no cash
value. Non-career employees are not eligible for the four (4) weeks of
City-paid parental leave.

To be eligible for the paid leave an employee hired on or before June 23,
1995 must have completed at least 2,080 hours of service from the most
recent date of hire, or an employee hired on or after June 24, 1995 must
have completed at least 6,240 hours of service from the most recent date of
hire, preceding either (a) the birth of a child who resides with the employee
and for whom the employee has legal custody, or (b) the adoption of a child
under age four (4) who resides with the employee and for whom the
employee has physical and legal custody. Court-appointed legal guardians
and foster parents do not qualify for parental leave.

Eligible employees shall have the right to only one leave of absence per
pregnancy or adoption regardless of the number of children involved (e.g.,
twins). The duration of City-paid leave shall not change based on a change
in employment status, such as from part-time to full-time career.

Upon return from parental leave on the date previously authorized,
employees shall be reinstated in the former department and in the
classification last held.

Eligible employees shall have the right to extend parental leave beyond the
four (4) weeks of City-paid leave to the maximum six (6) months of leave
by adding accrued and available hours of sick leave, vacation,
compensatory time off (CTO), accrued holiday, and/or unpaid leave to their
initial request for parental leave. The total period of absence from work,
including the four (4) weeks of paid parental leave, shall not exceed six (6)
months.

Paid parental leave shall be considered as time worked for purposes of
eligibility for recognized holidays occurring during the leave.

b. The City shall have the right to promulgate a policy and procedure to implement
and administer parental leave.
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12.6 CATASTROPHIC LEAVE PLAN

a. A benefit-qualified employee may donate to or receive from an unrepresented
employee, or a represented employee whose bargaining agreement provides for such donation or
receipt, usable vacation, floating holiday, management leave, or compensating time off hours.
Participation in this plan shall be voluntary. Sick leave may not be donated under this plan.

b.  All donations shall be made and accepted in writing using City-provided forms.

¢. The donation in any category must be a minimum of eight (8) hours of usable
time.

d. Donations shall be on an hour-for-hour basis, regardless of the pay rates of the
donor and recipient, except hours transferred between employees on the Fire Suppression (56
hours) schedule and the non-Fire Suppression (40 hours) schedule shall be adjusted by a factor of
L4to 1.

e. Hours to be donated shall be kept in a pledge status until used. As needed,
pledged hours shall be debited from the donor's leave balance and credited to the recipient's usable
vacation accrual balance. Once credited, the donation becomes irrevocable. A donor terminating
for any reason shall be paid for pledged but unused leave time.

f.  Management employees may only receive donations from management
employees. A non-management employee may not receive donations from a subordinate employee
where a direct supervisor/subordinate relationship exists. Any exception to this paragraph must be
approved by the City Manager or designee.

g. To be eligible to use donations, an employee must:

(1)  be incapacitated and unable to work due to a prolonged catastrophic non-
industrial iliness or injury which is estimated to last for at least thirty (30)
calendar days;

(2) Thave exhausted all usable balances, including sick leave;

(3) be on an approved leave of absence.

h.  All donated hours must be used on a continuous and uninterrupted basis and will
be paid at the rate of pay and normal work schedule of the recipient, along with all usable hours

accrued, until the earliest of the following events occurs:

(1) All leave balances, including both donated and accrued leave, are
exhausted; or

(2) The employee returns to work at his/her normal work schedule; or

(3) The employee's employment terminates.
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i.  Donations received while a recipient is still utilizing previously donated and
related accrued leave time may be used immediately thereafter. Hours donated subsequent to
exhausting all donated hours shall be accumulated and utilized along with related accrued leave
hours in amounts equal to the recipient's normal bi-weekly work hours.

j.  Used donated leave time shall count toward the application of City service and
benefits in the same manner as when the employee is on paid vacation leave.

k. Used donated leave time shall be subject to the recipient's normal payroll
deductions.

. The City shall promulgate a policy and procedure to implement and administer
catastrophic leave.

12.7 PERSONAL LEAVE

a. Full-time career employees who have completed teh (10) full years of service
shail be credited with twenty-four (24) hours of personal leave in January of each applicable year.
Part-time career employees shall be credited with a prorated amount of time based on their regular
schedule.

b. Personal leave shall be posted in January of each applicable year until the
employee has reached fifteen (15) years of service and vacation accrual of one hundred sixty (160)
hours after which time it shall no longer be posted.

c.  Use of the personal leave shall not cause overtime.

d. Personal leave shall not accumulate from year to year and shall have no cash
value. If an employee is unable to use all of the time by the end of the calendar year based on
operational need, the Department may approve carry-over to the next year. In all other cases, the
time shall be forfeited.

12.8 SUPERVISORY PERSONAL TIME OFF (PTO)

a. Full-time career employees shall be credited with twenty-four (24) hours of
personal leave time on July 1 of each fiscal year. Employees appointed after July 1 shall be
entitled to a pro rata share of the time based on the number of full months remaining in that fiscal
year.

b. Personal time off shall not accumulate from fiscal year to fiscal year. If an
employee is unable to use all of the time by the end of the fiscal year based on operational need, the
department may approve carry-over to the next year. In all other cases, the time shall be forfeited.

12.9 FAMILY MEDICAL LEAVE

a. The federal and state medical leave acts are applicable to career and non-career
employees who have completed the required 1250 howrs of employment prior to the time
requested. The City uses a rolling period under the Acts, determining eligibility from the last date
of FMLA leave, if applicable.
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b. To apply for a leave the employee must complete the City leave request form
available from the Department of Human Resources or the Department support staff. The employee
must provide medical verification of the need and the duration or intermittent schedule which is
anticipated, to allow for coverage.

c. The duration of FMLA leave cannot exceed twelve (12) weeks. The employee
must use their accrued leave during the FMLA leave, except that they may retain up to forty (40)
hours of vacation at the time leave without pay commences. The employee may not then resume
paid leave until after returning to work.

d. To the extent allowed by law, federal and state FMLA leaves shall be used
concurrently.

e. The City policy covering FMLA shall be applicable to all employees and may be
obtained from the Department of Human Resources.

12.10 BEREAVEMENT LEAVE

An employee may receive up to three (3) days of City-paid leave for bereavement
based on the death of the employee‘s parent, sibling, child, grandchild or grandparent as defined
herein. The employee may use sick leave as authorized by Civil Service Board Rule 16, Sick
Leave, for additional time off or to attend to other death, bereavement or funeral needs.

ARTICLE 13
SPECIAL ALLOWANCES

13.1 TEMPORARY WORK IN A HIGHER CLASSIFICATION

a. Temporary assignments to higher classifications shall be permitted only in those
classifications where in the judgment of the Department Head or designee, it is necessary to
maintain proper and efficient departmental operations. An employee temporarily assigned in
writing to perform the duties of a higher classification shall be compensated for the duration of the
out-of-classification assignment by the payment of five percent (5%) of the regular salary the
employee received prior to the out-of-classification assignment, or the salary provided for in Step

3/A, as applicable, of the higher classification, whichever is greater, but not to exceed Step 10/E of

the higher classification.
b. Temporary work in a higher classification shall first be offered to career
employees. If no career employee desires the temporary work in a higher classification said

assignment may then be offered to a non-career employee.

c. The City recognizes that temporary work in a higher classification shall not be
used as a device for circumventing career civil service positions.
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13.2 TUITION REIMBURSEMENT

The City agrees to reimburse career employees for the cost of tuition, books, and fees,
excluding parking, up to a maximum of $1,500.00 per calendar year pursuant to the City's existing
policy for such education reimbursement. This provision shall not apply to employees eligible for
an educational incentive program.

In addition, the Department may authorize tuition reimbursement for training through
other approved sources.

13.3 IDENTIFICATION CERTIFICATE PROGRAM

a. Career employees in the classification of Supervising Identification Technician
shall receive fifteen percent (15%) incentive compensation calculated upon the base salary for
possessing a Latent Print Examiner Certificate. The LAL (International Association for
Identification) standards currently in effect or any revised standards shall apply to the Latent Print
Examiner Certificate. The incentive rate is set forth in Exhibit A.

b, Career employees in the classification of Supervising Identification Technician
shall receive a five percent (5%) incentive compensation calculated upon the base salary for

possessing a Bachelor's Degree from an accredited college or university. The incentive rates are set
forth in Exhibit A.

c. In order to be eligible for the Incentive Compensation Program, eligible
employees who possess the Latent Print Examiner Certificate and/or the Bachelor's Degree must
place it on file with the Police Department for verification and process of the incentive
compensation to be effective in the next bi-weekly pay period.

134 TOOL ALLOWANCE AND INSURANCE

a. Employees in the classification of Equipment Maintenance Supervisor will be
paid a $10.00 per month tool allowance on a semi-annual basis.

b. Employees in the classification of Equipment Maintenance Supervisor will be
provided tool insurance against loss by fire or burglary where there is evidence of forced entry into
the shop building (but not for loss by mysterious disappearance) provided the employee furnishes
the City a list of his/her tools on an inventory form and notifies the City when he/she removes
his/her tools from the City premises. This insurance will be on the basis of a fifty dollar ($50.00)
deductible and it is understood the employee shall pay the first fifty dollars ($50.00). Losses under
this Section shall be reimbursed by replacement value of the tools, with a maximum reimbursement
of four thousand dollars ($4,000.00). It is understood that tool boxes shall be included in the
coverage under this Section. Insurance reimbursement shall not be authorized in any event if a full
and complete police report is not made regarding loss of tools under this Section.

13.5 PROFESSIONAL ENRICHMENT
Supervisors who are members of work-related professional organizations or subscribe

to periodicals related fo their field may request that the costs attached to these be reimbursed by the
Department. Such request shall not be unreasonably denied.
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13.6 REQUIRED LICENSES AND CERTIFICATIONS

a. Where the City requires that employees maintain licenses and/or certifications,
the Department Head or designee may conmsider, on a classification-by-classification basis,
reimbursing employees for costs associated with the renewal of such licenses and/or certifications.
This Section shall not apply to driver licenses.

b. Building Inspector Certificate Pay
(1) Employees in the classifications of Supervising Building Inspector, and

Senior Supervising Building Inspector will receive a monthly certificate

pay for the possession of one or more of the certificates listed below:

(a) ICC Commercial Building Inspector or NFPA
Certified Building Inspector or Building Inspector (Combination
Inspector)

(b) ICC Commercial Electrical Inspector or NFPA

Certified Electrical Inspector-Master or Electiical Inspector
(Combination Inspector)

(¢) ICC Commercial Plumbing Inspector or IAPMO
Plumbing Inspector or Plumbing Inspector (Combination Inspector)

(d) ICC Permit Technician
() ICC Accessibility Inspector/Plans Examiner
(f) ICC Residential Combination Inspector

(g) ICC Building Plans Examiner or NFPA Certified Building Plans
Examiner

(h) ICC Fire Inspector I & II or NFPA Certified Fire Inspector I & II or
NFPA Certified Fire Protection Specialist

(i) AACE Housing and Property Maintenance Ingpector or ICC Property
Maintenance and Housing Inspector

(3) PC 832, Arrest Search and Seizure

(k) CACE Code Enforcement Officer

()  ICC Zoning Inspector or AACE Zoning Officer
{m) ICC Commercial Energy Inspector

(n) ICC Commercial Energy Plans Examiner

(o) ICC Residential Energy Inspector/Plans Examiner
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(p)
(@)
(r)
(s)

()

v

(w)
()
(¥)
(z)
(aa)
(bb)
(cc)
(dd)
(ee)
(fH)

(28)

ICC Structural Masonry Inspector

ICC Steel and Welding Special Inspector
ICC Pre-stressed Concrete Special Inspector
ICC Certified Building Official

AA degree in Building Inspector Technology
1CC Commercial Mechanical Inspector or
IAPMO Mechanical Inspector or

ICC Mechanical Inspector

ICC Housing Code Official or
AACE Code Enforcement Administrator

ICC Property Maintenance and Housing Inspector
ICC Electrical Plans Examiner

ICC Plumbing Plans Examiner

ICC Building Code Official

ICC Electrical Code Official

ICC Mechanical Code Official

ICC Plumbing Code Official

ICC Master Code Professional

ICC Reinforced Concrete Special Inspector
NFPA Certified Fire Plan Examiner I

Construction Technology Certificate from an accredited College
(minimum of 30 Units of Construction Technology curriculum)

(2) Employees shall receive thirty dollars ($30) for each certificate they
possess up to a maximum of $300.00 for ten (10) certificates.

13.7 CONTINUING EDUCATION

When the City requires that an employee maintain a license or certificate which
mandates continuing education (CEU) to maintain the license or certificate, the employee shall be
responsible for obtaining the CEUs. Where feasible, the City will provide the needed CEUSs on-

duty.
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When the City provides such training, CEU credit not received through the City shall
be the responsibility of the employee. When the City does not provide required CEU training, the
employee may request that the Department approve and pay for the training and allow the
employee to attend on City time. Such request shall not be unreasonably denied.

13.8 EDUCATIONAL INCENTIVE

a. Effective June 24, 2006, an employee with a bachelor degree (BA or BS) from an
accredited college or university and five (5) years of City service shall receive an educational
incentive of five percent (5%) above base salary.

b. Effective June 24, 2006, an employee with an associate degree (AA or AS) from
an accredited college or university and seven (7) years of City service shall receive an educational
incentive of three percent (3%) above base salary.

c. Anemployee is eligible to only one of the above incentives.

d. The incentive shall be effective the start of the pay period following presentation

of the degree to the department.

ARTICLE i4
TRANSPORTATION

14.1 GENERAL

It is the understanding of the parties that the City retains the right to eliminate, at any
time, the overnight retention of City vehicles for employees in the Units represented by the Union
upon fifteen (15) days notice to the employee.

14.2 MILEAGE REIMBURSEMENT AND MONTHLY VEHICLE ALLOWANCE

a. The City has the right to offer one of the following mileage reimbursements to
individual employees who use their personal vehicles for City business:

(1) The Internal Revenue Service (IRS) rate established by the City for general
mileage reimbursement; or

(2) Monthly vehicle allowance at one of the following rates:

Average Miles Monthly Vehicle
Per Month Allowance
400 $160
200 $100
100 $50

b. If a personal vehicle was not a condition of employment, individual employees
have the right to refuse to use their personal vehicles for City business.
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14.3 TRANSPORTATION
a. Sacramento Regional Transit District (SRTD)

Full-time career employees who utilize the Sacramento Regional Transit District
(SRTD) for home-to-work transportation are eligible for an eighty percent (80%) price discount on
an SRTD monthly pass. Part-time career employees shall be eligible for a fifty percent (50%) price
discount. The employee must notify the Revenue Division on or before the fifth day of the month
to obtain the monthly pass discount for that month.

The City will review the processing for bus passes to simplify purchase and will
seek to establish alternate location(s) for purchase of RT passes and/or payroll deduction
procedures to purchase such passes.

b.  Other Bus Transportation

Effective December 1, 2005, eligible full-time career employees as described
above, who regularly utilize other bus or mass transportation services regulated by the Public
Utilities Commission (i.e. buses, vanpools, rail) for home-to-work commuting are eligible for up to
eighty percent (80%) of the cost of the monthly pass. Eligible part-time employees, as described
above, shall be eligible for a fifty percent (50%) monthly reimbursement. The employee must
present the required proof of purchase to the Revenue Division by the fifth day of the month to
obtain reimbursement. The amount of monthly reimbursement shall not exceed one hundred
twenty dollars ($120).

c. Downtown Parking Subsidy

(1)  Effective December 1, 2005, the City shall provide a sixty dollar (§60) per
month parking subsidy to eligible full-time career employees who are
regularly assigned to work in the downtown area. Eligible part-time career
employees who are regularly assigned to work in the downtown area will
receive a forty dollar ($40) per month parking subsidy. The subsidy will be
included in the employee’s bi-weekly paycheck, subject to applicable state
and federal taxes.

(2) Effective July 2007, the City shall provide a seventy dollar ($70) per month
parking subsidy; eligible part-time career employees will receive a fifty
dollar ($50) per month parking subsidy.

(3) Effective July 2009, the City shall provide a ninety dollar ($90) per month
parking subsidy; eligible part-time career employees will receive a sixty
dollar ($60) per month parking subsidy.

14.4 COMMERCIAL DRIVER LICENSE REQUIREMENTS
a. In those classifications which require a commercial driver license, employees

hired on or after October 20, 1990 shall be required to possess the appropriate valid commercial
California driver license and endorsements as a condition of continued employment.
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b.  An employee who was hired prior to October 20, 1990 who is unable to qualify
for the required commercial license but is able to maintain a Class "C" license shall be transferred
to an alternate assignment and shall have his/her salary reduced by 2.5% until such time as he/she
obtains the required license. Such reassignment and reduction in salary shall not be subject to the
grievance procedure nor be disciplinary action as defined by Rule 12 of the Rules and Regulations
of the Civil Service Board. In the event the employee obtains the required license, such employee
shall be transferred back to his/her previous assignment and shall have his/her salary restored to the
same step in the salary range that he/she occupied prior to the transfer and salary reduction.

¢c. An employee who is unable to qualify for the required commercial license for
medical reasons, but is able to maintain a Class "C" license, shall not have his/her salary reduced
by 2.5%. The City shall attempt to make reasonable accommodation for such employee.

14.5 DISCOUNTED PARKING RATES

Discounted parking will be available to employees, on a first-come, first-serve basis,
for parking spaces on the fifth and sixth floors of the City Hall Parking Garage at seventy percent
(70%) of the regular monthly City Hall Parking Garage rate. This means that the employee
discounted rate is thirty percent (30%) off the full monthly rate. This provision will remain in
effect until further notice by the City.

ARTICLE 15
LAYOFF

15.1 PURPOSE

This Arsticle provides the procedure to be followed when an employee is to be
displaced/laid off from his/her position.

15.2 DEFINITIONS

a. Lavoff A layoff shall be defined as the dismissal or displacement of at least one
employee due to lack of work, lack of funds, abolishment of position, or for other reasons not
reflecting discredit on an employee.

b.  Seniority

(1) Classification Seniority: Classification seniority shall be defined as the
effective date of probationary appointment to the employee's present job
classification including any time spent in a higher job classification, but
less any time spent in a lower job classification due to a downgrade. The
term higher classification shall mean a job classification in which the top
rate of pay (Step 10/E) is greater than the top rate of pay (Step 10/E) of the
employee's present job classification. For any employee who has not
served a probationary period in his/her present job classification, or any
employee whose position has been reallocated in accord with applicable
Civil Service Board Rules and Regulations, classification seniority shall be
mutually established by the City and the Union. For an employee who has
downgraded, computation of classification seniority for a job classification
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(2)

(3)

(4)

(5)

lower than that of which the employee holds permanent status, the
following seniority shall be counted: (1) classification seniority in any
higher classifications, and (2) previous classification seniority in the job
classification in which the employee is currently working, and (3) present
time spent in the job classification in which the employee is currently
working.

City Service Seniority: City service seniority shall be defined as the
effective date of appointment to the employee's first permanent career
position, or as the effective date of appointment to the employee's first full-
time position (or positions) which immediately preceded an appointment to
a permanent career position, whichever is greater.

Hire Date Seniority: Hire date seniority shall be defined as the employee's
first date of hire to any position with the City.

Seniority Adjustments: Classification seniority and City service seniority

shall be adjusted (reduced) in calendar days to reflect time spent on layoff

from City service. There shall be no adjustment for time spent on an
approved unpaid leave of absence.

Termination of Seniority: Termination of classification seniority and City
service seniority shall occur upon:

(a) Resignation, except that any employee who is appointed from a
reemployment list and completes a probationary period, if any, in the
position to which he/she was reemployed may count the seniority
which he/she accumulated prior to resignation.

(b) Discharge.
(¢) Retirement.
(d) Layoff in excess of five (5) consecutive years out of the City service.
(e} Failure to comply, report, or respond to a recall notice within

fourteen (14) calendar days from the date of postmark on the recall
notice.

c. Downgrade A downgrade shall be defined as a change in job classification to
which the top rate of pay (Step 10/E) is the same or less than the top rate of pay (Step 10/E) of the
employee's present classification, due to a layoff. A downgrade shall only be allowed to the
appropriate classification within the employee's regression ladder, except as provided in Section
15.3(b) (4) of this Article.

d. Regression Ladder A regression ladder shall be defined as a classification series

through which an employee may downgrade. The regression ladders are as set forth in Exhibit B to

this Agreement.
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e. Permanent Status For the purposes of this layoff procedure, permanent status is
attained in a job classification when an employee has successfully completed his/her probationary
period in that job classification. An employee in an exempt classification represented by the Union
shall be considered a permanent employee under this Article.

f.  Leave of Absence Employees on an approved unpaid leave of absence shall
accrue seniority.

g.  Department The application of the term "department" for the sole purpose of
Jayoff and/or downgrade of career employees shall mean:

(1) The Departments of General Services and Transportation shall be
considered a single department.

(2)  The Department of Utilities shall be considered a single department.

(3 The Departments of Parks and Recreation; Code Enforcement;
Development Services; Neighborhood Services; Economic Development;
and Convention, Culture and Leisure shall be considered a single
department.

(4) The Departments of Police, Fire, Information Technology, Finance and
Human Resources shall be considered a single department.

(5) The Charter Offices of the City Attorney, City Clerk, City Manager and
City Treasurer shall each be considered a single, separate department.

A function that is assigned to work in a different department as part of an inter-
departmental project, but continues to be funded from the original department (op-conned), remains
a part of the original department for the purpose of layoft.

Any future departmental reorganization shall be effective for purposes of layoff only
after one year from implementation. At the request of the Union, the City agrees to discuss such
reorganization at the time of implementation to review the placement of the reorganized function,
and the application and impact of this Section, if any.

15.3 PROCEDURE

a. Non-Career Emplovees

(1) When a layoff is to occur within a job classification within a department, all
non-career employees in the regression ladder in which that job
classification is found shall be laid off first, except in the Solid Waste and
Parking functions, In these functions, the City may continue working non-
career Parking Lot Aftendants and up to twenty-five (25) non-career
Sanitation Workers regardless of any career employees who may be laid off
in the regression ladder in which these job classifications falls. Career
Sanitation Workers subject to layoff shall have the right to bump into the
non-career classifications.
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(2)

Non-career employees shall be laid off in the order provided by established
department procedures. If such procedures have not been established on
the effective date of this Agreement, non-career employees shall be laid off
in such order as the Department Head shall provide. In no event shall a
career employee suffer a layoff until all non-career employees in the
affected regression ladder in the Department have been laid off.

Career Emplovees

(0

(2)

(3)

(4)

Within each job classification in each Department in which a layoff occurs,
employees shall be laid off in the following order: first, all provisional
employees; second, all probationary employees in the order of their
classification seniority; and, third, permanent employees in the order of
their classification seniority, beginning with the employee with the least
such seniority.

Any provisional or probationary employee who is affected by a layoff or
displaced by a downgrading employee shall return to the last Department
and job classification in which the employee holds permanent status, if any.
If the employee does not hold permanent status in another job
classification, he/she shall be laid off; the name of such employee may be
restored to an eligible list in accordance with applicable Civil Service Rules
and Regulations. If the employee does hold permanent status in another job
classification, he/she shall then be treated as a permanent employee in that

job classification with respect to any layoff in that job classification.

Any permanent employee who is to be laid off or displaced shall have the
right to downgrade, within the Department, in descending order, to job
classifications within his/her regression ladder, provided that the employee
meets the qualifications of the lower classification. If there are any
provisional employees in such lower classification, the provisional
employee with the least City service seniority shall be displaced first. If
there are no provisional employees in the lower classification, the
probationary employee with the least City service seniority shall be
displaced. If there are neither provisional nor probationary employees in
the lower classification, the permanent employee with the least City service
seniority shall be displaced, provided that the downgrading employee has
greater City service seniority. If the permanent employee is unable to
downgrade to any job classification within the appropriate regression
ladder, he/she shall be laid off.

A career employee in an unrepresented classification contained in
classification group 45 who is to be laid off, displaced, or demoted shall
have the right to downgrade, within the Department and in descending
order, to represented classifications in which the employee previously held
permanent status provided a vacancy exists.
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(5) Any permanent employee currently working in a classification contained
within classification group 44 shall have the right to downgrade, in the
same manner as provided in Section 15.3(b)(3), to the last classification in
which permanent status was held, if any, provided such classification is
contained within regression ladder 1 through 43, or classification group 44.
If such a downgrade is not possible, the employee shall be laid off. If such
a downgrade is possible, the employee shall then in the future have the right
to downgrade through that new regression ladder only.

(6) An employee may accept layoff in lieu of the opportunity to downgrade by
notifying the Office of Labor Relations within forty-eight (48) hours of
receiving notice of layoff. Where the employee accepts a layoff in lieu of a
downgrade, said employees shall forfeit all recall rights except to a vacancy
within the same classification from which the employee was laid off.

(7Y If two (2) or more employees have an equal amount of classification
seniority, the senior employee shall be determined on the basis of greater
City service seniority. If two (2) or more employees have an equal amount
of City service seniority, the senior employee shall be determined on the
basis of greater hire date seniority, or by lowest random number in the
event of a tie.

(8)  The application of this procedure is not intended to extend job assignment,
work organization, or departimental preference to any employee affected by
a layoff.

¢. Notice of Layoff

In the event of a layoft, the City shall send by certified mail a layoff notice to all
affected employee(s). Such notice shall be postmarked at least fourteen (14) calendar days in
advance of the effective date of layoff. Such layoff notice shall be mailed to the employee's
address currently printed on the employee's paycheck, and shall be deemed appropriate notice. The
employee(s) who is on a paid or unpaid leave shall be affected by the layoff in accordance with the
provisions of this Article in the same manner as all other employees. However, the employee who
is on sick leave or injury-on-duty status on the date of layoff notice shall not be laid off or
downgraded until the employee returns to work; except that the effective date for recall purposes
shall be the date of actual layoff as stated on the layoff notice.

15.4 SALARY IN EVENT OF DOWNGRADE

a. An employee who is downgraded through a regression ladder pursuant to this
Article shall be paid in the new classification the salary range step closest to the monthly pay rate
received immediately prior to downgrade providing there is no increase in pay.

b. If appointed in the lower classification at other than Step 10/E, future salary step
adjustment shall be made in accordance with Section 7.2 "Advancement in Rate of Compensation”
with time served in the classification from which the downgrade occurred counting toward salary
step advancement.
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¢. Upon subsequent recall through a regression ladder the employee shall not
receive in the next higher classification less than that received in the lower classification, provided
however, that upon subsequent placement in the classification from which the employee was
downgraded, salary step placement shall be at the salary step previously held. If, however, said
salary step is less than that received in the classification to which the employee was downgraded,
salary step placement shall be at the salary step immediately higher. The anniversary date for
future in-grade salary adjustments shall be the date of recall to the permanent classification.

d. Salary as referred to in this Article shall be the monthly salary range and
respective salary step for the affected classification as identified in Exhibit A to this Agreement.

15.5 FRINGE BENEFITS

a. Employees laid off shall be paid sick leave, vacation, holiday accrual, longevity,
and similar benefits per applicable ordinances and rules. Employees being recalled who received a
sick leave payoff at the time of layoff, shall have the uncompensated portion of their sick leave
balance restored; provided, however, that only those sick leave hours accrued after recall shall be
applied to sick leave payoff related to a subsequent termination.

b. Employees enrolled in City insurance programs may continue elected coverage
limited to the City's medical, dental, and life insurance plans for a period up to six (6) months by
advanced personal remittance for each month's premium for the cost of such coverage, at the time
of layoff.

c. Assistance with this insurance option, unemployment benefits, and the
availability of retirement benefits or refunds as governed by the City Charter will be provided by
the Personnel Services Division, Department of Human Resources, at the request of laid-off
employees.

15.6 RECALL

a. When a vacancy occurs in a job classification, the laid off or downgraded
employee(s) eligible to return to that job classification shall be recalled in the order of City service
seniority, beginning with the employee with the greatest City service seniority. When a recall list
exists and an employee is on a reinstatement list due to a medical leave of absence, such employee
will be merged with employees on the established layoff eligibility list based on seniority.
Permanent employees who were laid off or downgraded are eligible to return to the job
classification in which permanent status is held within their regression ladder, or to lower
classifications within the same regression ladder, but shall have no recall rights to any job
classification in which provisional status was held at the time of layoff or downgrade. Permanent
employees who held probationary status in another job classification on the date of layoff shall be
eligible to return to the job classification in which probationary status was held for a period of five
(5) years from the date of layoff; but upon such return must serve the complete probationary period
for such job classification.

b. Career employees shall be entitled to recall rights for a period of five (5)
consecutive years from the effective date of layoff or downgrade. The effective date of layoff shall
be the employee's last day of work. The effective date of downgrade shall be the employee's last
day of work in the classification from which he/she is downgraded. If, however, a permanent
employee has been recalled or downgraded but has not been recalled to the classification in which
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permanent status is held within the five (5) year period, said employee shall continue to possess
recall rights back to the classification in which permanent status is held, and to any other
classifications in the employee's regression ladder which are lower than the classification in which
permanent status is held and higher than the classification in which the employee was working at
the expiration of the five (5) year period. If said employee is recalled to a classification higher in
his/her regression ladder than the employee was working at the expiration of the five (5) year
period, the employee shall serve the complete probationary period in such higher classification. If
said employee fails to satisfactorily complete the probationary period he/she shall return to the next
highest classification in the applicable regression ladder in which a vacancy exists and shall gain
permanent status in such classification. In no event shall the employee be required to return to a
classification lower than that from which he/she left to take the probationary appointment. Said
employee shall then continue to possess recall rights to any higher classification in his/her
regression ladder which is lower than the classification in which the employee failed to complete
the probationary period but higher than the classification to which the employee returned after
failing probation, subject to all provisions stated above.

c. When a vacancy exists and employees are to be recalled, notice of the opening(s)
shall be sent to the mailing address as shown on the employee's last paycheck unless a more recent
address has been furnished by the laid off/downgraded employee. To expedite recall, more than
one employee may be notified of an opening. This recall notice shall be by certified mail and the
employee shall have fourteen (14) calendar days to report to work from the date of postmark on the
recall notice. If said employee fails to report to work within fourteen (14) calendar days, he/she
will lose all recall rights. An employee who has been laid off or downgraded shall be required to
meet the physical and other minimum qualifications of the classification to which he/she is
recalled. Any additional qualifications established during said employee's layoff shall be waived
with regard to an employee holding recall rights to that job classification except as required by law.
An employee who accepts recall shall receive all seniority to which he/she is entitled under Section
15.2(b) of this Article.

d. Career employees holding recall rights may be offered a non-career job of less
than 1,040 hours annually, and if said career employee accepts or refuses such non-career jobs of
less than 1,040 hours it shall have no effect on said career employee's normal recall rights.

15.7 GENERAL

a. A seniority list shall be made available to the Union on the first working day in
September of each year, and after review with the Union, said list shall be posted by each
department and copies made available for ready inspection. A copy shall be furnished free of cost
to the Union each September.

b. The City shall immediately after effecting a layoff provide the Union a list of
those employees who have been laid off. Said list shall be known as a Recall List and shall be
updated as necessary.

c. The City or the Union shall have the right, at any time during the term of this
Agreement, to initiate discussions between the parties as to possible alternatives to layoff. The
City, however, retains the right o proceed with layoffs according to the procedures set forth in this
Agreement at any time including, but not limited to that time, if any, during which an impasse on
layoff alternatives is being resolved.
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d. The parties shall have the further right, at any time during the term of this
Agreement, to initiate discussions on possible alternatives to layoff to correct any adverse impact a
proposed layoff would have on minorities and women employees in the Unit represented by the
Union. If such discussions are initiated but the parties fail to reach agreement, the present layoff
procedure shall continue in full force and effect.

e. Any grievance filed regarding this Article shall be submitted directly to the third
step of the grievance procedure as set forth in Article 5.
ARTICLE 16
UNIFORMS AND COVERALLS
16.1 UNIFORMS

a.  City Provided Uniforms

(1) The City agrees to provide uniforms for employees who are required to
wear uniforms.

(2)  All employees covered by this Agreement and required by the City to wear
a uniform shall have a clean uniform provided five days a week (5-5-1), at
no cost to the employee.

(3) The value of uniforms provided by the City shall be reported as
compensation at the rate of four dollars ($5.00) biweekly to the Public
Employees Retirement System (PERS).

(4)  All employees who are provided a uniform shall meet Department dress
and grooming standards and adhere to the uniform policy of the division
and/or Department.

b.  Uniform Allowance

(1) New employees hired into the classifications for which the City requires a
uniform which the employee must provide, shall receive an initial
allowance of two hundred fifty dollars (8250) for the purchase of the
necessary uniform, including but not limited to appropriate footwear.

(2) Thereafter, employees shall receive a uniform allowance of twenty-two
dollars ($22.00) for uniform maintenance and replacement cost bi-weekly.

(3) All employees who receive a uniform allowance shall meet Department
dress and grooming standards and adhere to the uniform policy of the
division and/or Department.
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16.2 FOUL WEATHER JACKET

a. Employees in the classification of Senior Animal Control Officer shall be
supplied with one foul weather jacket. Employees shall be responsible for the laundry,
maintenance, and repair of such jacket. Replacement of unserviceable jackets shall be the
responsibility of the City.

b.  Supervisory employees whose duties and responsibilities include working outside
during inclement weather shall be provided an inclement weather jacket.

c. Employees shall be responsible for the laundry, maintenance, and repair of such
jacket. Replacement of unserviceable jackets shall be the responsibility of the City.

16.3 SUMMER WEAR

a. Employees in the classifications of Parking Meter Collection Supervisor and
Parking Enforcement Supervisor shall have the option to wear summer shorts and shoes between
May 1 and September 30.

b. Employees will adhere to the appropriate departmental uniform policy and will be
responsible for the purchase and maintenance of the shorts and shoes, and other uniform articles if
required.

ARTICLE 17
SAFETY SHOES AND SAFETY GL.ASSES

17.1 SAFETY SHOES

a. Where the City requires that safety shoes be worn by employees as a condition of
employment, the City shall reimburse said employees for the cost of an acceptable safety shoe up
to a maximum of $175 per pair, or up to a maximum of $225 per pair if special order is required,
and generally no more than two (2) pair per fiscal year. Employees may initially request two (2)
pair of shoes at the same time. To be eligible for this reimbursement, the employee must obtain
prior authorization from his/her supervisor before purchasing safety shoes, and must submit the
receipt to the supervisor to verify the cost and substantiate the reimbursement. Safety shoes shall
normally be authorized for a single pair, and the second pair in the fiscal year shall only be
approved if replacement is necessary.

b. Effective June 21, 2008, the maximums shall be increased to $200 and $250
respectively.

c. The City maintains the right to specify the type of required safety shoes.
17.2 SAFETY GLASSES
a. It shall be mandatory for employees to wear safety glasses where such glasses are

required to be worn by the City. Employees who wear prescription glasses shall wear protective
eye wear provided by the City or prescription safety glasses.

48

171



b. Employees are free to purchase prescription safety glasses from any source the
employee chooses. The City will reimburse the employee for the purchase of prescription safety
glasses up to a maximum of $125 per pair of glasses.

c. To be eligible for the above reimbursement, the employee must obtain prior
authorization from his/her supervisor before purchasing the required safety glasses, and must
submit the receipt to the supervisor to verify the cost and substantiate the reimbursement. The City
maintains the right to specify the standards for non-prescription safety glasses. Further,
piescription safety glasses shall conform in all respects to the U.S.A. Safety Standards for Head,
Eye and Respiratory Protection, and the prescription shall not be more than twenty-four (24)
months old.

d. The cost of any eye examination and special or cosmetic frames shall be paid by
the employee.

ARTICLE 18
CLASSIFICATION AND PAY

18.1 NEW OR REVISED JOB CLASSIFICATIONS

a. Htisrecognized that the establishment of new or revised job classifications within
the Unit covered by this Agreement may be warranted because of changes in job content or
services offered by the City. Under such circumstances, the City shall prepare and submit to the
Union the proposed descriptions and proposed appropriate rate ranges for such job classifications
as will have been determined to be within the Unit covered by this Agreement not less than fifteen
(15) days prior to submission of the job classification to the Civil Service Board. Upon request of
the Union, the fifteen (15) day period will be extended by an additional ten (10) days.

b. The Union and the City shall meet prior to submission of the proposed
descriptions to the Civil Service Board and shall make every reasonable effort to reach agreement
on a joint proposal to the Civil Service Board. The Union and the City shall follow provisions of
applicable state law and the City's Employer-Employee Relations Policy regarding negotiations of
an appropriate salary range for any revised entry or revised promotional classification covered by
this Agreement.

¢. The Union shall have the right to file an appeal to the Civil Service Board
regarding job classification.

d. The City shall submit all job announcements for positions covered under this
Agreement to the Union not less than five (5) days prior to publication by the City.

e. Inthe event the Employer-Employee Relations Policy is revised in respect to the
assignment of classifications to representation units, either party may reopen this Section for the
purpose of reaching mutual agreement on the procedural changes which may need to be made
under this Section.
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ARTICLE 19
DISCIPLINE

19.1 LETTER OF REPRIMAND

a. A letter of reprimand issued on or after October 20, 1990, shall not be appealable
to the Civil Service Board, except the employee may have an administrative review of the
reprimand by submitting a request in writing within seven (7) calendar days to the Director of
Labor Relations. The Director or designee will schedule a private meeting within seven (7)
calendar days of receipt of the written request to hear the employee's response. A final written
decision by the Director or designee will be rendered within seven (7) calendar days of the meeting.
This Section shall not be subject to the Grievance Procedure.

b.  Such letter will be withdrawn from an employee's official personnel file two (2)
years from the date of issue provided there has not been additional formal discipline imposed
during the two-year period.

19.2 IN-LIEU DISCIPLINE

By mutual agreement between the appointing authority or designee and the employee,
an employee suspended from duty without pay may forfeit accumulated holiday, compensating
time off, and/or vacation credits equal to the number of hours of suspension in lieu of such
suspension. If the suspension is reduced or reversed at the conclusion of the appeal process, the
City shall reinstate the forfeited credits. This provision shall not be subject to the grievance
procedure.

19.3 DISCIPLINE APPEAL HEARING PROCEDURE

a. This arbitration process shall be the exclusive procedure applicable to all
employees in the classified service who have completed the probationary period and non-career
employees who have passed the trial period.

b. The term "parties" as used in this agreement are the City and the Union. If an
individual employee covered by this agreement files an appeal of discipline to the Civil Service
Board, and the Union does not pursue such appeal, the employee may pursue such appeal and shall
assume all of the rights and responsibilities of the Union in the appeal process pursuant to this
agreement, including but not limited to the cost of the arbitrator.

c. The fees of the arbitrator and the court reporter, if used, will be borne equally by
the City and the Union.

d.  The parties may participate in mediation in an attempt to settle the case before a
hearing is scheduled with the arbitrator. Mediation shall be required if requested by either party
and the parties will request a mediator from the State Mediation and Conciliation Service (SMCS).
All mediation proceedings shall be private. The mediator shall make no public recommendation,
nor take any public position at any time concerning the issues.

e. After an appeal from discipline has been filed with the Board, the parties shall
mutually select a qualified arbitrator. If the parties fail to select an arbitrator within ten (10) days
after the appeal is filed with the Board, the parties shall prepare a joint request to the SMCS for a

50

173



list of five (5) qualified arbitrators. The parties shall each strike two (2) names from the list and the
remaining person shall be accepted as the arbitrator. The first party to strike will be determined by
the flip of a coin.

f.  The hearing shall be scheduled as expeditiously as possible upon the request of
either party. If the accepted arbitrator cannot hear the case within a mutually accepted time, but no
later than ninety (90) days of selection, the parties may jointly request another list from the SMCS.

g The hearing shall be held at a mutually agreeable location which shall be
determined by the parties. The City shall make available appropriate facilities for such hearings.

h.  The hearing shall be recorded or, at the option of and with the agreement of the
parties, reported by a court reporter. If one party requests a copy of the transcript, the requesting
party shall pay the full cost. If the parties jointly request the transcript, the cost shall be shared
equally.

i.  The hearing shall be conducted pursuant to the procedutes of Rule 12 of the Rules
of the Civil Service Board.

j.  The City agrees that employees shall not suffer loss of compensation for time
spent as a witness at a discipline arbitration hearing held pursuant to this procedure. The Union
agrees that the number of witnesses requested to attend and their scheduling shall be reasonable.

k. The arbitrator shall prepare a written proposed decision on the matter which shall
be sent to the parties.

. The parties shall have ten (10) days from the mailing of the proposed decision to
file exceptions thereto with the arbitrator. Such exceptions shall be based solely on material errors
in the determination of facts or conclusions of law, and shall be submitted simultaneously to the
arbitrator and the opposing party. The arbitrator shall review the exceptions within ten (10) days of
receipt and affirm or amend the proposed decision and file the jointly recommended proposed
decision with the parties and the Civil Service Board for action.

m. If no exceptions are filed by the parties, the arbitrator's proposed decision
becomes the "jointly recommended proposed decision".

n. The parties agree that any dispute of the jointly recommended proposed decision

to the Civil Service Board shall be limited to the grounds specified in Section 1286.2 of the
California Code of Civil Procedure.

ARTICLE 20
MISCELLANEOUS
20.1 CIVIL SERVICE RULES

In the event that any Civil Service Board Rules or Regulations are in conflict with this
Agreement, the Agreement shall apply.
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20.2 SELECTION OF VACANCIES

a. Whenever a vacancy occurs in a particular job assignment, and the manager elects
to permanently fill said vacancy, the vacancy shall be posted for a period of ten (10) calendar days
which shall include the duties of the position. Employees holding career status in the classification
allocated to that position, and who are assigned to the particular operation in which the vacancy
arises, may request to be reassigned to fill said vacancy. The manager shall give first consideration
to those employees making such requests before considering any other persons for the vacancy.
The term “first consideration” does not mean that employees requesting transfer to the vacant
position have first priority to the job or require the appointing authority to appoint an employee
from such list to the vacancy, but only assures that such employees shall in fact be given
consideration for the position prior to reviewing other candidates.

b. In the event more than one qualified employee requests to fill said vacancy, the
assignment shall be based on classification seniority (or in the case of a tie, highest position on the
eligible list) provided relative experience and capability in performing the required job functions
and relative disruptive effect on the established work schedule are equal.

¢.  The City shall reassign or prevent the assignment of employees where there is or
would be an immediate supervisory/subordinate relationship and the employees have a potential
employment conflict of interest due to a parental, spousal or sibling relationship.

d. A vacancy or vacancies resulting from an assignment made hereunder may not be
subject to this procedure.

e. It shall be within the discretion of the Department Heads, or their respective
designee, to make departmental transfers as in their judgment will best meet the organizational,
operational and personnel needs of the departments.

f.  This Section does not apply to non-career employees.
20.3 PROMOTION FROM WITHIN

In accord with Article VII, Section 84 of the Charter of the City of Sacramento, the
City does hereby reaffirm its policy to promote from within whenever possible.

204 CONSOLIDATION

Prior to entering into an Agreement to consolidate any City function which includes
employees represented by Local 39 as the recognized employee organization, the City shall meet
with the Union in an attempt to resolve employee problems.

20.5 DAMAGE TO PRESCRIPTION GLASSES

a. The City agrees to repair or replace prescription glasses damaged or destroyed
while the employee is actively at work provided that the employee furnishes satisfactory proof to
the City of such loss.
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b.  The prescription shall not be more than twenty-four (24) months old to qualify for
reimbursement under the Section. All costs to update the prescription shall be borne by the
employee.

20.6 NON-DISCRIMINATION

The City and the Union agree not to discriminate against any employee for Union
activity, race, creed, religion, sex, age, or handicap.

207 SAVINGS CLAUSE

If any provision of this Agreement, or the application of such provision should be
rendered or declared invalid by any decree of a court of competent jurisdiction or by the reason of
any existing or subsequently enacted legislation, the remaining paits or portions of this Agreement
shall remain in full force and effect.

20.8 NON-FAULT VEHICULAR ACCIDENTS

At the request of an employee who was involved in a non-fault vehicular accident
while performing City work, the City will provide a letter to the employee stating the accident was
non-fault.

20.9 CONTRACTING-OUT

a. The City shall not contract out for goods and services performed by bargaining
unit employees which will result in any career employee being laid off without prior consultation
with the Union concerning the impact on the terms and conditions of employment of employees
covered by this Agreement,

b.  Any layoffs resulting from the City's action shail be made pursuant to the layoff
provisions of this Agreement.

20.10 STRIKES AND LOCKOUTS

For the duration of this Agreement the Union and its members agree that it shall not
call, sanction or engage in any strike, slowdown, suspension or stoppage of work activity, and the
City agrees that it shall not cause or engage in any lockout.

20.11 BLOOD BANK TIME

a. The City shall establish a blood bank account with the Sacramento Medical
Foundation Blood Center.

b. An employee shall be permitted time off without loss of compensation to donate
blood during duty hours when a mobile blood unit vehicle is located at the employee's work site.
Time off shall only be granted if work activities are not unduly disrupted. Such paid time off shall
not exceed thirty (30) minutes per blood donation, unless extended by City management on a case-
by-case basis.

53

176



c. Time off without compensation shall be permitted during duty hours in the event
an employee wishes to donate blood at the office of the Blood Center. In such case, the employee
may be permitted to use accrued vacation, CTO or holiday time.

d. This provision is not intended to authorize any overtime compensation.
20.12 TIME OFF FOR EXAMINATIONS

If a request is made by an employee, such employee shall be released from duty
without loss of compensation while competing in City examinations and interviews. The employee
must give the immediate supervisor at least three (3) working days' advance notice. Employees
shall not be compensated for examination and interview time which occurs during non-duty hours.

20.13 TRIAL PERIOD

a. An employee or a former employee appointed to a career classification as a non-
career employee on and after November 22, 1986 shall serve a trial period. A former employee is a
person who was previously employed with the City but terminated such employment for any reason
including the expiration of a himited-term appointment.

b.  The trial period shall be a thirty (30) calendar day period beginning with the first
day the employee reports to work or until the employee has worked one hundred sixty-eight (168)
straight-time hours, whichever occurs last.

c. A non-career employee may be released from his/her position at the discretion of
the appointing authority at any time during the trial period without right of appeal to the Civil
Service Board. Such release shall be confirmed in writing.

d. This provision shall not be used to circumvent the civil service system in respect
to the City's testing practices.

20.14 PAYROLL ERRORS

a. In the event an error has been made in the payment of an employee's salary,
overtime payment or leave accruals, balances or usages, the City shall, for purposes of future
compensation, adjust such compensation to the correct amount, giving written notice to the
employee.

b. In the event an employee received an overpayment in wages, reimbursement to
the City shall be accomplished by:

(1) Lump sum payment by the employee;

(2) A one-time deduction from useable vacation, compensating time off
(CTO), or holiday credit balances equivalent to the overpayment at the
employee's current hourly rate;

(3) A repayment schedule through payroll deduction; and/or

(4)  Other means, as may be mutually agreed between the parties.
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No repayment schedule shall exceed fifty-two (52) pay periods in duration, except
that if the employee does not agree to a voluntary repayment schedule, the overpayment collection
shall not exceed twenty-six (26) pay periods.

¢. No action shall be taken to enforce repayment of an overpayment, or to correct an
underpayment, unless action is taken within two years from the ending date of the pay period in
which the error is discovered. "Action is taken" as used in this Section shall mean written notice to
the employee in the case of an overpayment, or written or oral notice to the City in the case of an
underpayment error.

20.15 PERS RETIREMENT PLAN AND CONTRIBUTION

a. Miscellaneous employees are covered by the following Public Employees
Retirement System (PERS) plan:

Modified 2% at age 55
One-year highest compensation
2% COLA

25% survivor continuation
50% industrial disability
Military service credit

Sick leave conversion credit

o & @& © @ ©° @

b. The City will pay three percent (3%) of the miscellaneous member contribution to
the PERS retirement plan, and in lieu of such contribution for Sacramento City Employees
Retirement System members, one hundred dollars ($100.00) monthly as an add-on to the City's
health and welfare contribution (City dollars).

20.16 MODIFIED/ALTERNATIVE DUTY POLICY
The parties agree to a Modified/Alternative Duty Policy applicable to employees who
have been injured on-the-job. The letter of understanding between the parties sets forth the details

of the Modified/Alternative Duty Policy.

20.17 TERM

a. This Agreement shall remain in full force and effect from November 26, 2005, to
and including June 18, 2010.

b. The provisions of this Agreement shall be effective on the effective date stated
above except as otherwise specifically provided.
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DATED: November 11, 2005

INTERNATIONAL UNION OF OPERATING
ENGINEERS, STATIONARY ENGINEERS

LOCAL 39, AFL-CIO CITY OF SACRAMENTO

BY: BY:
JERRY KALMAR DEE CONTRERAS
BUSINESS MANAGER-SECRETARY DIRECTOR OF LABOR RELATIONS
JOAN BRYANT VERONICA BUSBY
DIRECTOR OF PUBLIC EMPLOYEES LABOR RELATIONS OFFICER
MARCIA MOONEY JERRY WAY
BUSINESS REPRESENTATIVE NEGOTIATING COMMITTEE MEMBER
RICHARD HEINS HAROQLD DUFFEY

NEGOTIATING COMMITTEE MEMBER NEGOTIATING COMMITTEE MEMBER

LU ELLEN PETTENGELL CONNIE KIMOTO
NEGOTIATING COMMITTEE MEMBER NEGOTIATING COMMITTEE MEMBER

CAROLINE McNORTON GREG NARRAMORE
NEGOTIATING COMMITTEE MEMBER NEGOTIATING COMMITTEE MEMBER

BRUCE BAKER
NEGOTIATING COMMITTEE MEMBER

WENDELL BROWN
NEGOTIATING COMMITTEE MEMBER
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EXHIBIT A-1

GENERAL SUPERVISORY UNIT

EXHIBIT A-1  EQUITY ADJUSTMENTS
‘ Equity Equity Equity Equity Equity
CLASSIFICATION 07/05 | 07/9 | 07/07 | 07/08 | 07/09
Senior Animal Control Officer 2% 2%
Central Stores Supervisor 2% 1%
Enforcement and Collections Supervisor 2% 2%
Program Supervisor 2% 1%
Supervising Community Center Attendant 2% 2% 2%
Equipment Maintenance Supervisor 2% 2% 1% 1%
Meter Reading Supervisor 2% 2%
Parks Supervisor 1% 1%
Tree Maintenance Supervisor 2% 2% 2%
Tree Pruner Supervisor 2% 2%
Supervising Surveyor 1% 1%
Solid Waste Supervisor 2% 1% 1%
Solid Waste Maintenance Supervisor 2% 1% 1%
Supervising Building Inspector 3% 2% 2%
Senior Supervising Building Inspector 3% 2% 2%
Senior Code Enforcement Officer 2% 2% 2%
Supervising Construction Inspector 2% 2% 2%
Supervising Police Record Assistant 3% 3% 2%
Supervising Property Assistant 2% 2%
Supervising Dispatcher 6% 5% 4%
Supervising Plant Operator 2% 2% 2%
Supervising Graphic Designer 12%
Traffic Control and Lighting Supervisor 3% 3% 2%
Senior Traffic Control and Light Supervisor 3% 3% 2%
Utilities Field Services Supervisor 2% 3% 3% 2% 2%
Survey Party Chief 2% 2% 2%
Police Records Assistant I1I 3% 3% 2%
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EXHIBIT B

EXHIBIT BREGRESSION LADDERS
{Includes Flexibly Staffed Classifications)

GENERAL SUPERVISORY UNIT

Senior Traffic Control and Lighting Supervisor

Traffic Contro! and Lighting Supervisor

Traffic Contro! and Lighting Technician lI/l/Trainee

Supervising Water Quality Chemist
Water Quality Chemist
Water Quality Laboratory Technician

Computer Operations Supervisor
Senior Computer Operator
Computer Operator |l

Computer Operator |

Senior Maintenance Worker
Maintenance Worker
Security Guard

Revenue Supervisor

Senior Revenue Services Representative
Senior Customer Service Representative
Revenue Services Representative/Trainee
Customer Service Representative/Trainee

Senior Supervising Building Inspector
Supervising Building Inspector
Building Inspector IV

Building Inspector 1l

Building Inspector II/]

Building Technician

Supervising Construction Inspector
Supervising Surveyor

Construction Inspector ]
Construction Inspector I

Survey Party Chief

Construction Inspector |
Engineering Aide (/)

Survey Technician 11/}

Central Stores Supervisor
Storekeeper
Stores Clerk 11/]

Supervising ldentification Technician
Identification Technician 1HI/1i/]
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10.

11

12,

13.

14.

15.

16.

17.

18.

EXHIBIT B

Office Supervisor

Senior Personnel Transactions Coordinator
Personne! Transactions Coordinator

Clerk 11

Clerk Ii/i

Assistant Box Office Supervisor
Supervising Cashier

Ticket Seller

Cashier

Central Services Supervisor
Senior Central Services Assistant
Central Services Assistant li|
Central Services Assistant Il
Offset Equipment Operator
Central Services Assistant |

Supervising Community Center Attendant
Custodial Supervisor

Community Center Attendant ||
Community Center Attendant |

Senior Custodian

Custodian il

Custodian i

Security Guard

Senior Accounting Technician
Accounting Technician
Account Clerk [/l

Supervising Dispatcher
*ex*Dispatcher |1
=+ Dispatcher i/

Supervising Property Assistant
Senior Property Assistant
Property Assistant

Senior Animal Control Officer
Animal Controt Officer

Senior Animal Care Technician
Animal Care Technician

Parking Meter Repair Supervisor
Parking Meter Repairworker
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19.

20

21.

22.

23.

24.

25.

26.

27.

28.

29,

EXHIBIT B

Solid Waste Supervisor
Motor Sweeper Operator
Sanitation Worker il
Sanitation Worker li
Sanitation Worker |
General Helper

Program Supervisor
Program Coordinator
Program Developer
Program Leader
Child Care Assistant

Parks Supervisor

Park Equipment Operator
Park Maintenance Worker 1l
Park Maintenance Worker |
Park Maintenance Worker |

Tree Maintenance Supervisor
Senior Tree Maintenance Worker
Tree Maintenance Worker/Trainee

Golf Course Supervisor
Greenskeeper

Tree Pruner Supervisor
Senior Tree Pruner
Tree Pruner iHl/Trainee

Zo0o Supervisor
Zoo Attendant i
Zoo Attendant |

Supervising Police Clerk
Police Clerk ili
Police Clerk il/|

Senior Parking Lot Supervisor
Parking Lot Supervisor
Senior Parking Lot Attendant
Parking Lot Attendant

Parking Meter Collection Supervisor
Parking Enforcement Supervisor
Parking Meter Coin Coliector
Parking Enforcement Officer

Instrumentation Supervisor
Instrumentation Technician [Il/Trainee
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30.

31.

32

33.

34.

35.

36.

37.

38.

39.

40.

41.

EXHIBIT B

Marina and Boating Facilities Supervisor
Marina and Boating Facilities Atfendant

Senior Code Enforcement Officer
Code Enforcement Officer
Assistant Code Enforcement Officer

Supervising Plant Operator
*Senior Plant Operator
*Plant Operator

*Junior Plant Operator

Equipment Maintenance Supervisor (Mechanical Shops)
*Equipment Mechanic 1l

*Equipment Mechanic Ii

*Equipment Mechanic |

Equipment Maintenance Supervisor
*Equipment Mechanic 1l
“*Equipment Mechanic 11/

Supervising Community Service Representative
Community Service Representative [/l

**Assistant/Associate Telecommunications Engineer
Telecommunications Supervisor

Telecommunications Technician l/|/Trainee
Communications Assistant

Supervising Graphic Designer
Graphic Designer
Graphics Assistant

Supervising Police Records Assistant
Police Records Assistant il
Police Records Assistant {l/]

Utility Customer Service Supervisor
Senior Utility Customer Service Technician
Litility Customer Service Technician 11l
Utility Customer Service Technician li/i

Meter Reading Supervisor
Utility Services Inspector
Meter Reader

Water Waste Inspector

Streets Maintenance Supervisor

Street Construction Equipment Operator
Street Construction Laborer

Street Construction Laborer Trainee
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42.

43

EXHIBIT B

Utilities Field Services Supervisor

ek tilities Field Services Leadworker

wxexUtilities Field Services Serviceworker

e Utilities Field Services Serviceworker (Apprentice)

Customer Service Supervisor
Customer Service Specialist
Customer Service Representative
Customer Service Assistant
Customer Service Trainee

(Or the employee may be reinstated to the classification from which promoted or

transferred)

44

45.

Bump to previously held classification’s rearession |adder

Chief Museum Attendant

Curator of Education

Curator of Historical Exhibitions

Drainage Supervisor

Enforcement and Collections Supervisor
Financial Services Supervisor

Museum Security Supervisor

Parking Facilities Maintenance Supervisor
Solid Waste Maintenance Supervisor

Classifications designated as Confidential/Administrative may downgrade to vacant positions in

classifications where previously held permanent status***

**Accountant-Auditor [T1/11/1

»**Account Clerk 11/l (Confidential)
***Accounting Technician (Confidential)
***Administrative Analyst li/l/Trainee
***Administrative Clerk (Confidential/Exempt)
***Applications Developer |1/l

***Benefits Officer

***Benefits Technician

***Cashiering Systems Supervisor

***Child Care Coordinator

=*City Attorney's Office Administrative Officer
***City Council Office Secrefary

***City Manager's Office Supervisor

***Claims Representative

***Confidential Office Supervisor
***Confidential Secretary

***Deputy City Clerk /I

**Executive Secretary

**Executive Secretary (City Treasurer/Exempt)
***Einancial Services Supervisor (Confidential)
***Eire Service Training Specialist
***Graduate Legal Assistant

***Human Resources Analyst l/l/Administrative Trainee
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EXHIBIT B

Classifications designated as Confidential/Administrative may downarade to vacant positions in

classifications where previously held permanent status™* (Continued)

**Human Resources Technician

***Information Technology Support Specialist I/l (Confidential)
***|nformation Technology Support Specialist 11/l (Confidential/Exempt)

“**|nvestigator I/l (Exempt)

***_egal Secretary [i/]

***|_egal Secretary [/l (Exempt)

***Legal Technology Analyst

***Mayor/City Council Office Receptionist
***Mayor and City Council Intern i
***Mayor and City Council Intern |
**Programmer |///Trainee

***Recruitment Coordinator (Exempt)
*“**Retirement Officer

***Retirement System Technician
***Safety Officer

***Safety Specialist 11/l

***Secretary, City Manager's Office
***Secretary to the Mayor

***Senior Accounting Technician (Confidential)
***Senior Application Developer

***Senior Data Entry Technician (Confidential)
***Zenior Parks and Recreation Supervisor
“*Senior Programmer

***Senior Systems Programmer

***Special Districts Analyst

***Staff Aide

***Supervisor-Property Management Section
***Systems Programmer H/

**Treasury Operations Officer [I/]

***Typist Clerk I/l (Confidential)

***Typist Clerk Il (Confidential)

“**Typist Clerk 11/l (Exempt)

***Typist Clerk i1 (Exempt)

***\focational Rehabilitation Coordinator
***Waste Reduction Coordinator il/|

***Workers’ Compensation Claims Representative Il/l/Trainee
***Workers' Compensation Office Supervisor (Confidential)

Plant Operator Unit
Automotive/Equipment Mechanics Unit
Unrepresented Confidential/Administrative
Engineering Unit

Police Department Unit

Plumbers and Pipefitters Unit
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EXHIBIT A-3

AGREEMENT
BETWEEN
CITY OF SACRAMENTO
AND

INTERNATIONAL UNION OF OPERATING ENGINEERS,
STATIONARY ENGINEERS LOCAL 39, AFL-CIO

COVERING ALL EMPLOYEES IN THE
PLANT OPERATOR UNIT

2005-2010
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3.1

4.1
4.2
4.3
4.4.
4.5

5.1
52
5.3
54
5.5
5.6
57
5.8
59
5.10
5.11

PREAMBLE

ARTICLE 1
RECOGNITION

RECOGNITION
EMPLOYEES COVERED BY THIS AGREEMENT

ARTICLE 2
SOLE AGREEMENT

SOLE AGREEMENT

ARTICLE 3
CITY RIGHTS

ARTICLE 4
UNION RIGHTS
PAYROLL DEDUCTIONS ...ccoiiionemereninicimmarenrrnss s innse e USRS OUTURORTRTPIPO, 3
AGENCY SHOP...cueiieteaiicovee et sneiass aae e assencontacaem a5 o aaatshassasaer s h0ss2sn s nsansnssassnsassrsns

UNION STEWARDS .. et eterriser i ansecsiansecs esans sesransssassnesensanssanssasssssnsbsians bassas sesessnssnsonss

LIST OF NEW EMPLOYEES AND ELIGIBLE LISTS
USE OF CITY INFORMATION SYSTEMS

ARTICLE 5
GRIEVANCE PROCEDURE

PURPOSE ..ooetveemreeensenncens e aesess sasninisiasasasssssnsnssnsssasnsnass an S USSR YRR

DEFINITIONS

APPLICATION
INFORMAL DISCUSSION
FORMAL GRIEVANCE - STEP ONE
FORMAL GRIEVANCE - STEP TWO
FORMAL GRIEVANCE - STEP THREE
ARBITRATION - STEP FOUR

.......................................................................................................................

..............................................................

...................................................................................................................

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

........................................................................

...........................................................................................................................

TIME LIMITS oo iesitieicmnermaanresssssnaroaninsasstassasseiress samesssas assastsasssesanansansassnsnas s1s nansssnsansanansns
PRESENTATION .. cceeteicsaeteserseecnsers naesscssnnessonsassrse hasssrssansnsases sarsssnasansasassasssassassansannsasnssasns
EMPLOYEE RIGHTS. ... ccosicsaseesinanesssnononc s e seaosmoasassnss st mssnnssnsasnss as sassannsansessons

........................................................................................................................
...................................................................................................
..................................................................................
.................................................................................
.............................................................................

..............................................................................................
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6.1
6.2
6.3
6.4
6.5
6.6
6.7
6.8

7.1
7.2
7.3
7.4
7.5
7.6
7.7

8.1
8.2
8.3
8.4
8.5
8.6
8.7
8.8
8.9

9.1
92
9.3
9.4
9.5
0.6
9.7
98

ARTICLE 6

SALARY ADJUSTMENTS
2005-2006 SALARIES .....coociieciemrese s scsaninanrssssssnersesssantessns s arase sasmnsesssrasasenss easasssses 10
EQUITY ADJUSTMENTS ..ot et ississansnsas rissan s s e nsassssenssasasnsane s e 10
2006-2007 SALARIES ..ot ccereimerenesmonsainnsnassirar s nsessrassssas sasssesssasansasons s ssasrassannansessnsssnsassas 11
2007-2008 SALARIES ..o oo ievinininranseamamsasesc s as s msbans i nr e s e v s a8 sas b abs s b s n s ains e 11

GENERAL BQUITIES ..ot o rtmencomenassnas s st om s senee s smarsoms b sttt sssinsnin ssins anann 11
SALARY RANGE...ccccovivriiniero e b e s ne e ar s etenenan e e e ORI i1

ARTICLE 7

SALARY ADMINISTRATION

ORIGINAL APPOINTMENT COMPENSATION RATE ..o 11
ADVANCEMENT IN RATE OF COMPENSATION ..ot s e 12
EFFECT OF CLASSIFICATION CHANGE ON RATE OF COMPENSATION ............. 13
EFFECT OF CHANGE OF SALARY RANGE UPON COMPENSATION ... 13
RATE OF COMPENSATION UPON RETURN TO CITY SERVICE ..o 13
RATES HIGHER THAN STEP 10/E (Y~RATE) AN e n e een saene et han sk ns s nao rnatn 14
LONGEVITY PAY o sness s SO PSSP 14

ARTICLE 8

HEALTH AND WELFARE

CONTRIBUTION TO FULL-TIME AND PART-TIME CAREER EMPLOYEES........... 16
CONTRIBUTION TO NON-CAREER EMPLOYEES ......cciiii st 16
AMOUNT OF CONTRIBUTION ....ocoiiniriinrimsnsvesiesssessressssssinasnsacssssacas USRI 16
COVERED DEPENDENTS ... nesseniainane e e aR et pa b e s n e b 18
CASH-BACK LIMITS ...orvcmrnrimrneamoineaesirinsons s ionsensassisssns R aanec bt n e n e s n A e ass s 18
LIFE INSURANCE ... oo cervianternsocmamceneneecansacensasscinms sasssan sen s aseassanes ssnns vt snsessasnsanssansor e 18
UNION REPORTING ...ocovicoercmmncniminissnessnssenersinsaseasss ssnmseussmennsonsansassnsencs e e 19
FLEXIBLE SPENDING ACCOUNTS ....ocimvmieiinammirnnsenniesssssnsansessansssenaesssanassanssas o 19
RETIREES OR SURVIVOR DEPENDENTS ... s st nnsnasnnssnssenns 19

ARTICLE 9

LEAVES
HOLIDAY BENEFTTS....teconammmaesrmnenmmosasionemis st sreeasssns srasssssn snanasassenss sernsnsssssrssnssssssnsas 21
VACATION ...t recteeteccisscesenrtnseasn s nensenre e anesassasssbaess aRa S 1e SR e Eaa o7 o2 SRR R Ao RS ebs 208 e bt e ansSnn e e 25
SICK LEAVE .o iirtrteimietratsenassasnsracncasssassains ssnaannsns sertasesssanse smasessensosassnnass ss rsnancansasssnessns 26
COURT LEAVE .1 o1teesteesccnsaianssasasnena sanaseninssensisssssrannss s asess ssasensensisasssisanssvsensarssssnssansansas 27
PARENTAL LEAVE ..ot sciermis e reraras ears e nseasssbesssss s pasansassssasanas s1sanasansssssnssansassan 28
CATASTROPHIC LEAVE PLAN ... oottt mmssssinnae s simvasbar b sbass s s sass nsanns 29
PERSONAL LEAVE ..ot tecoriectereniacss i enssesosisanninr e sasnas vassessassnsenses e sonsssens ssosansesinsasssasses 30
BEREAVEMENT LEAVE. ... cooioiiiomminiecrconvensesissaonsasens e sssessbessssssssassssans sasasnsnssasassansas 30
Il
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10.8

11.1
11.2
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12.2
12.3
12.4
12.5
12.6
12.7
12.8

13.1
13.2
13.3
13.4

14.1
14.2
14.3

15.1
15.2

ARTICLE 10

SPECIAL ALLOWANCES

STANDBY ASSIGNMENTS. ..o oo tremroriaecomentesnniecns s s iansesraes s ansenaessassessssosssonnessens 31
CALL-BACK/CALL-IN PAY ooov i imrimiecsrirmsnnmcsnsiossccnsmsesesnsassasasinn s anseass sonseamnasnnseanesnsaass 31
TEMPORARY WORK IN A HIGHER CLASSIFICATION ...c.oovviiriieiennrnnenr e s, 32
SHIFT DIFFERENTIAL ...cooonmmmveiinianrinrennes SO UPOTPU ORISR 32
TUITION REIMBURSEMENT ... .32
CONTINUING EDUCATION ... 33
REQUIRED LICENSES AND CERTIFI(’ATIONS ................................................. reenran e - 33
CERTIFICATE INCENTIVES .....oiiiiiromiancoovimmensiine e msoses s coaeasaasscmssaanns saecnsesansserss 33

ARTICLE 11

HOURS OF WORK

WORK SCHEDULE .....ooitscvcsrens e e vaesissassesssass st e ssesasnsnsssansses insasssasas ssasssssaessansas 34
OVERTIME AND COMPENSATING TIME OFF oo e e e e aarans 35

ARTICLE 12

LAYOFF

PURPOSE ..o itteveetirui e vesacanenaeseesrssecrassviainaanasssaencaseas carsasrssesscass mamas asaas 8as sesmanar s nsmansnsnnanninns 36
DI EFTINTTIONS . o cetrtaecereeraeasenians saeaveassarassaasassens s n s F s b ea e r s e A4 A e s an s A ek e b sr e s nnanabansn st snanns 36
PROCEDURE.......ccovimimmaririniinncinimninnsnsssescsoas ernerbes e e anenr e ans s e 38
NOTICE OF LAYOFF ....ocvnca. OO C OOV S O SOU ORI UURPTOTOORt 39
SALARY IN EVENT OF DOWNGRADE ....ccccoimrirnninmnnimsinnnnnsicnsnssssieninsnnasns snessasiars s 39
FRINGE BENEFITS ....ooiioiiracrmemarmn s iostanerassasemasss snnessssans sreressasasssossnsenssranssrasaraissesnsans 40
RIECALL e emivtistessnsssnsieanasssanarasssnssarasias s sserasas oot aamonanbbeAsassaseniosas ansenssansona ssen s hnd a3 228 ann 57 01 40
LAYOFF REOPENER ......ooitinicmimaminaasansscasnssssessssonsaias o arssamas irantnsessabanssaaansense shacmssnnnasns 41

ARTICLE 13

DISCIPLINE
DISCIPLINE ....cootiiamimsiaesiateersnsssssesanrnccsocsnsensassesssesseseasssarannssans suassssssanras S 41
LETTER OF REPRIMANI .....cviitiimaseceariniisesimecnon i sasncsarassssnsnssssassanssnsensonsansssenssrassesanses 41
IN-LIEU DISCIPLINE ......oiiiiiriammrarosonsaeseencnneasssosnssnsessonsensnsansasseasassarssnsaransans areasanssasssanes 42
DISCIPLINE APPEAL HEARING PROCEDURE....ocoovviivineriirsnininsss s ssssaasessnrens 42

ARTICLE 14

SAFETY SHOES AND SAFETY GLASSES

SATFETY SHOES. ..o seetiininemsancoc sensesnesassnsassssssssraenstenantasess s vonsasasss sissassanaans ssae esasassnns 43
SAFETY GLASSES ... oo iraenenss tiessonnennrcneasssonsssensasesseaseasese swonsnsnssanssnsanesesnes sasnnensons 44
DAMAGE TO PRESCRIPTION SAFETY GLASSES ... s 44

ARTICLE 15

UNIFORMS
UNIFORMS . atvaenterrentnnsasssaeassaenessanessases sesncasesestesassassnsnssnsnsssnsess sannsaes stananssssanssansaasasarnsnes 44
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ARTICLE 16

MISCELLANEOUS
SAFETY ot cremnenrati st a e e a s s n e aee e a TSR R e RSB AAR RSy AA b s A et b bt e v b 45
TRANSPORTATION .cciccmiarmmnnacncrnciermcaseasecasanssrassossassnsnssses smas oebans aesnssrasassennas saes sermaess 45
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PREAMBLE

This AGREEMENT, hereinafter referred to as the Agreement, entered into by the CITY
OF SACRAMENTO, hereinafter referred to as the City, and the INTERNATIONAL UNION OF
OPERATING ENGINEERS, STATIONARY ENGINEERS, LOCAL 39, AFL-CIO, hereinafter
referred to as the Union, has as its purpose the promotion of harmonious labor relations between
the City and the Union, establishment of an equitable and peaceful procedure for the resolution of
differences, and the establishment of rates of pay, hours of work, and other conditions of
employment.

ARTICLE 1
RECOGNITION

1.1 RECOGNITION

a. The City hereby recognizes the Union as the exclusive bargaining agent for all
employees in the Plant Operator Unit, as defined in the City's Employer-Employee Relations
Policy, and agrees to meet and confer and otherwise deal exclusively with the Union on all matters
relating to the scope of representation pertaining to the said employees as authorized by law.

b. The Union will not object to the State Mediation and Conciliation Service or the
American Arbitration Association conducting an election pursuant to the City's Employer-
Employee Relations Policy.

1.2 EMPILOYEES COVERED BY THIS AGREEMENT

Any employee working in a job classification in the Plant Operator Unit shall be covered
by this Agreement except as hereinafter provided. Additionally, any career employee covered by
this Agreement who accepts a temporary appointment to a classification outside this Agreement
shall continue to be covered by this Agreement for a period of ninety (90) calendar days. Such
temporary appointment shall be treated as an out-of-classification assignment. Similarly, a career
employee not covered by this Agreement who accepts a temporary appointment to a classification
covered by this Apreement shall not fall under the provisions of this Agreement for a period of
ninety (90) calendar days. The City shall not make temporary appointments under this provision
for the sole purpose of eroding the bargaining units represented by the Union.

The following terms are defined as used throughout this Agreement:

Career Emplovees: Those employees having either probationary or permanent status in
a classification covered by this Agreement.

Non-Career Employvees: Employees working in a classification covered by this
Agreement who are not required to serve a probationary period and who therefore have
neither probationary nor permanent status, There are the following two (2) categories of
non-career employees:

(+1,040). These non-career employees work, within one year of each date of
employment, in excess of 1,040 hours during a continuous period of employment of
more than six (6) months.

1
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(-1,040): These non-career employees work, within one year of each date of
employment, 1,040 or less hours. Included in this category are all non-career
employees who do not fall under the (+1,040) definition.

1.3 CAREER DEVELOPMENT TRAINEES

The City shall have the right during the term of the Agreement to establish Career
Development Trainee classifications. Such classifications shall have a flat hourly rate of pay
equivalent to ten percent (10%) below Step 3/A, as applicable, of the salary range of the career
classification, as shown in Exhibit A. (For example, if the "A" step hourly rate of pay is $9.00 for
the career classification for which the career development training is being conducted, the flat
hourly rate for the Career Development Trainee would be $9.00 minus $.90 or $8.10.) An
employee appointed as a Career Development Trainee shall have non-career (+1,040) status for
purposes of benefit eligibility during the term of the appointment.

ARTICLE 2
SOLE AGREEMENT

2.1 SOLE AGREEMENT

a. The City and the Union both agree that this Agreement, when signed by both parties
hereto, and approved by the City Council, supersedes all other Agreements and supplements and
represents the sole agreement between the parties.

b. If during its term, the parties hereto should mutually agree to modify, amend or alter
the provisions of the Agreement in any respect, any such change shall be effective only if and when
reduced to writing and executed by the authorized representative of the City and the Union. Any
such changes validly made shall become a part of this Agreement and subject to its terms.

ARTICLE 3
CITY RIGHTS

3.1 CITY RIGHTS

The City retains the exclusive right, in accordance with applicable laws, regulations, and
the provisions of this Agreement, (a) to direct employees in the performance of their duties; (b) to
hire, promote, transfer and assign employees; (c) to classify employees in accordance with
applicable Charter, ordinance and Civil Service Board Rule provisions; (d) to discipline employees
in accordance with applicable Civil Service Board Rules and Regulations; (e) to dismiss employees
because of lack of work, or funds, or for other reasonable cause; (f) to determine the mission of the
division and department, its budget, its organization, the number of employees, and the numbers,
types, classifications and grades of positions or employees assigned to an organization unit, work
project, shift or tour of duty, and the methods and technology of performing its work; and (g) to
take whatever action that may be appropriate to carry out its mission in sifuations of emergency.
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ARTICLE 4
UNION RIGHTS

4.1 PAYROLL DEDUCTIONS

a. In addition to continuing existing payroll deductions for group insurance plans to
which the City is or shall hereafter be a contracting party, the City agrees to establish payroll
deductions for: (1) the normal and regular monthly Union membership dues and assessments; (2)
the service fees for non-members as set forth in Section 4.2 of this Agreement; and (3) the
insurance premiums for City and Union plans, not to exceed three (3) insurance deductions per
member.

b, All the above payroll deductions shall be subject to the following conditions:

(1) Such deductions shall be made pursuant to the terms and conditions set forth in
authorization forms approved by the City. Such forms shall be those which are
currently used. Any changes or modifications shall be agreed upon between the
City and Union.

(2) If for any reason an employee does not have sufficient funds due himv/her to
provide for the payment of any of the above payroll deductions after all other
authorized or mandatory deductions or garnishments have been made, if any, no
such sums shall be payroll deducted and the Union shall assume the duty of
direct collection from the employee.

(3) Deductions and authorizations shall be separated by type of deduction (union
membership dues, service fees, inswance premiums) and by payee.
Additionally, the Union will also receive information as to which employees
were required to pay a service fee within a bi-weekly pay period even if such
service fee was not payroll deducted.

(4) Such deductions shall be made only upon submission to the Benefits Section,
Department of Human Resources, of the said authorization form duly completed
and executed by the employees and the Union, except the authorization form for
service fees shall be completed and executed by solely the employee.

(5) The Union will be responsible for notifying the Benefits Section of any changes
in the amounts to be payroll deducted from the paychecks of employees who
have authorization forms on file with the City. Such notification shall be in the
form of a letter signed by the authorized representative of the Union certifying a
change in dues, service fees, or insurance premiums.

(6) The Union agrees to indemnify, defend and hold the City harmless against any
claims made of any nature whatsoever, and against any suit instituted against
the City arising from its deductions for dues, service fees, or insurance or other
programs sponsored by the Union.

(7) The City must approve any new payroll deductions for insurance premiums for
plans to which the City is not the contracting party which are not being payroll
deducted as of the effective date of this Agreement.

3
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(8) The City will remit to the Union a check for all of the deductions.

4.2 AGENCY SHOP
a. General

As a condition of continued employment, all career employees who are paid one or
more hours salary (including injury-on-duty time under the City Charter) during a bi-weekly pay
petiod, and all non-career (+1,040) employees who are paid forty (40) or more hours salary during
a bi-weekly pay period shall be a member of the Union or pay an agency shop service fee to the
Union in an amount determined as set forth in subsection (b) below. No employee shall be
required to pay the service fee during the first sixty (60) calendar days of employment.

The provisions of this Section shall remain in effect during the term of this
Agreement and any mutually agreed upon extension of that term.

b. Service Fee

The service fee required in subsection (a) shall be an amount not to exceed the
Union's uniformly-applied standard initiation fee, periodic dues and general assessments. In
computing such amounts, the Union shall exclude expenditures for members-only benefits and
Union expenditures for political and ideological purposes unrelated to collective bargaining,
contract administration and grievance adjustment. Any dispute as to the service fee or the amount
thereof shall be directed solely to the Union, and the City shall not be a party to the dispute.

Both the service fee and the Union dues may be paid to the Union through payroll
deductions as set forth in Section 4.2. There is no obligation on the part of the City to provide
payroll deduction for the three (3) organizations listed in subsection (c).

c. Religious Objection

Any employee otherwise required to pay a service fee under this Section, and who is
a member of a bona fide religion, body or sect which has historically held conscientious objections
to joining or financially supporting public employee organizations shall not be required to join or
financially support any public employee organization as a condition of continued employment.
Such an employee shall be required as a condition of continued employment, in lieu of the service
fee, to pay a sum equal to the service fee otherwise payable under this Section to a non-religious,
non-labor charitable fund exempt from taxation under Internal Revenue Code Section 501(c)(3).
Upon request of the Union, such employee shall be required to submit to the Union proof of
payment of the in-lieu-of service fee. For purposes of this Section, such employees shall choose
from the following three (3) organizations:

March of Dimes
United Way
Firefighter Burn Institute
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Employees claiming a religious exemption shall be required to file a written
statement under oath or affirmation with the Union, which identifies the religious organization by
name, if any, and which provides in detail that the employee and the organization meet all of the
requirements for claiming the religious exemption.

d. Disclosure and Reporting

The Union shall keep an adequate itemized record of its financial transactions and
shall make available annually, to the City and to the employees covered by this Section within sixty
(60) days after the end of its fiscal year, a detailed written financial report thereof in the form of a
balance sheet and an operating statement, certified as to accuracy by its president and treasurer or
corresponding principal officer, or by a certified public accountant. The Union, if required to file
financial reports under the Labor-Management Disclosure Act of 1959 covering employees
governed by this Agreement, or if required to file financial reports under Section 3546.5 of the
Government Code, shall instead provide the City with a copy of such financial repoits.

e, Hold Harmless

The Union shall promptly refund to the City any amounts paid to the Union in error
under this Section.

The Union expressly agrees to indemnify and hold the City harmless from any and
all claims, demands, costs (including any costs incurred by the City in defense of a lawsuit),
expenses, damages or other monetary losses arising out of or in any way connected with any action
or inaction of the City in the adoption or administration of this Section. This hold harmless and
indemnity agreement shall include but not be limited to employee legal actions of any sort or nature
against the City based upon or related to this Section. Further, in the event that the City undertakes
disciplinary action against any employee pursuant to this Section, this hold harmless and indemnity
agreement shall cover all costs and expenses, including any costs incurred by the City in defense of
a lawsuit.

f. Change of Law

In the event there is a change in the law whereby any provision hereof becomes
invalid or if for any reason any provision of this Section is rendered unlawful by any published
appellate court decision, this Section shall be forthwith deemed amended to comply with the
change or decision in question.

g. Discipline Procedure

No employee shall be terminated under this Section unless:

(1) The Union first has notified the employee by letter, explaining that he/she is
delinquent in not tendering the required service fee, or payment in lieu of
service fee pursuant to subsections (b) and (c) above, specifying the curent
amount of the delinquency, and warning the employee that unless such service
fee, or payment in lieu of service fee, is tendered within thirty (30) calendar
days, the employee will be reported to the City for termination as provided in
this Section; and
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(2) The Union has furnished the City with written proof that the procedure of
subsection (1) above has been followed, or has supplied the City with a copy of
the letter sent to the employee and notice that he/she has not complied with the
request. The Union must further provide, when requesting the City to terminate
the employee, the following written notice:

"The Union certifies that (employee's name) has failed to tender
the agency shop service fee, or payment in lieu of service fee, required as a
condition of employment under this Agreement and that under the terms
thereof, the City shall terminate the employee."

No employee who is on injury-on-duty time under the City Charter shall be
terminated under this Section.

h. Duty of Fair Representation
The Union shall accord fair representation in all matters to all employees in the Unit
without regard to whether the particular employee is a member of the Union. The duty of fair

representation shall include but not be limited to all matters related to collective bargaining,
discipline, contract administration, and grievance processing.

i. Employee Rights

Employees covered by this Agreement shall have all rights specified in Government
Code Section 3502.5(b).

4.3 UNION STEWARDS

a. The Union may designate Job Stewards for each of the following areas:

Sacramento River Water Treatment Plant One Steward
Waste Water Facilities One Steward
American River Water Treatment Plant One Steward
Pump Crew One Steward
Convention Center One Steward
Corporation Yard One Steward

b. The Union shall furnish the City with a list of such Stewards after their designation.

c. Stewards shall not conduct Union or representational activities, including grievance
handling, on City time unless prior approval is expressly granted by City management.

d. This Article shall not apply to non-career employees.
4.4. LIST OF NEW EMPLOYEES AND ELIGIBLE LISTS
The Union will be given a list each month of career and non-career new hires, by name

and department, appointed to classifications represented by the Union. The list will be made
available in a timely manner after the first of each month.
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The Union will also be notified when applications are being solicited for the
establishment of new eligible lists for job classifications represented by the Union.

4.5 USE OF CITY INFORMATION SYSTEMS

a. The Union shall have the right to reasonable use of the City's existing internal mail
system for the limited purpose of communicating with employees who have been designated in
writing by the Union as Stewards. The envelope for such mail shall contain the following
information: Steward's name, Department, Division, and work location. The City shall not be held
responsible for untimely or lost mail.

b. The Union may have reasonable use of the City's electronic mail (GroupWise)
system (email) for the limited purpose of communicating with employees who have been
designated in writing by the Union as stewards. Stewards may, with the advance approval of
Department management, have reasonable use of City email to fulfill their role as a Steward.

c. Failure to comply with these requirements will result in withdrawal of the use of City
information systems.
ARTICLE 5
GRIEVANCE PROCEDURE

5.1 PURPOSE

a. This grievance and arbitration procedure shall be used to process and resolve
grievances arising under this Agreement except to the extent that the City Charter vests jurisdiction
elsewhere.

b. The purposes of this procedure are:
(1) to resolve grievances informally at the lowest possible level;

(2) to provide an orderly procedure for reviewing and resolving grievances
promptly.

5.2 DEFINITIONS

a. A grievance is a good faith complaint of one or a group of employees, or a dispute
between the City and the Union, involving the interpretation, application, or enforcement of the
express terms of this Agreement.

b. As used in this procedure, the term "supervisor”" means the individual who assigns,
reviews and directs the work of the employee.

c. As used in this procedure, the term "party" means a Unit employee, the Union, the
City, or their authorized representatives.

d. As used herein, "Union representative" refers to the recognized employee
representative group or their agents.

7
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53 TIME LIMITS

Each party involved in a grievance shall act quickly so that the grievance may be solved
promptly. Every effort should be made to complete action within the time limits contained in the
grievance procedure, but with the written consent of the parties the time limitation for any step may
be extended.

5.4 PRESENTATION

An employee and/or the Union representative may present a grievance while on duty,
provided such use of on-duty time shall be kept to a reasonable minimum.

5.5 EMPLOYEE RIGHTS

The employee retains all rights conferred by Sections 3500, et. seq., of the Government
Code or Civil Service Rules and Regulations of the City unless waived by such employee.

5.6 APPLICATION

Grievances as defined in Section 5.2(a), shall be brought through this procedure.

57 INFORMAL DISCUSSION

The grievance initially shall be personally discussed between the employee, and/or the
Union representative, and the employee's supervisor. Within five (5) workdays, the supervisor
shall give his/her decision or response.

58 FORMAIL GRIEVANCE - STEP ONE

a. If an informal grievance is not resolved to the satisfaction of the grievant, a formal
grievance may be initiated. A formal grievance may be initiated no later than:

(1) Thirty (30) workdays after the event or circumstance occasioning the grievance;
or

(2) Within five (5) workdays of the decision rendered in the informal grievance
procedure, whichever is later.

b. However, if the informal grievance procedure is not initiated within the period
specified in subsection (1) above, the period in which to bring the grievance shall not be extended
by subsection (2) above.

¢. A formal grievance shall be initiated in writing on a form prescribed by the City and
shall be filed with the Division Head. Within five (5) standard workdays after the initiation of the
formal grievance, the Division Head or his/her designee shall respond to the grievance in writing.

d. The employee may be represented by the Union representative. Where represented
by a Union or other representative the employee shall personally authorize in writing such
representative on the grievance form.

8
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59 FORMAL GRIEVANCE - STEP TWO

If the grievant is not satisfied with the decision rendered pursuant to Step 1, he/she may
appeal the decision within five (5) standard workdays to the Department Head. The Department
Head or his/her representative shall respond in writing within ten (10) standard workdays to the
grievance. If the Department Head or his/her representative determines that it is desirable, he/she
shall hold conferences or otherwise investigate the matter. The employee may be represented by a
Union representative.

5.10 FORMAIL GRIEVANCE - STEP THREE

a. If the grievant is not satisfied with the decision rendered pursuant to Step 2, he/she
may appeal the decision within five (5) standard workdays. The grievant or his/her representative
and the designated representative of the City will meet to hear a grievance appealed to the third
step. A grievance appealed to the third step of the grievance procedure shall be heard within ten
(10) standard workdays after the appeal to the third step of the grievance procedure.

b. A written answer will be made within ten (10) standard workdays after the hearing,
stating the City's position.

5.11 ARBITRATION - STEP FOUR

a. If the City's designated representative fails to respond in writing as provided in Step
3, or if the response is not satisfactory to the grievant, the Union shall have the right to refer
matters to binding arbitration. The request for arbitration must be given in writing to the
designated City representative by the Union within ten (10) standard workdays from the date of the
third step answer.

b. If the City fails to respond to a grievance within the time limits specified for that
step, the grievant shall have the right to appeal to the next step.

c. At each step of the formal grievance procedure, a copy of the decision shall be sent
to the Union or other authorized representative at the same time as the decision is sent to the
grievant.

d. An impartial arbitrator shall be selected jointly by the parties within ten (10)
workdays of receipt of the written demand.

e. Should the parties fail to mutually agree on an arbitrator, they shall make a joint
request to the State Mediation and Conciliation Service for a list of five (5) qualified arbitrators.
The parties shall each strike two (2) names from the list and the remaining person shall be accepted
as the arbitrator. The first party to strike will be determined by the flip of the coin.

f. The decision of the arbitrator shall be final and binding.
g. The arbitrator shall have no authority to add to, delete or alter any provisions of this

Agreement, but shall limit his/her decision to the application and interpretation of its express
provisions.
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h. The fees and expenses of the arbitrator and the court reporter if required by the
arbitrator or requested by a party, shall be shared equally by the parties.

i. The City agrees that employees shall not suffer loss of compensation for time spent

as a witness at an arbitration hearing held pursuant hereto. The Union agrees that the number of
witnesses requested to attend and their scheduling shall be kept to a reasonable minimum.

ARTICLE 6
SALARY ADJUSTMENTS

6.1 2005-2006 SALARIES

Effective as provided herein, effective June 25, 2005, the current salary ranges in terms
of bi-weekly rates of pay for classifications represented by this Agreement shall be adjusted by four
percent (4%).

6.2 EQUITY ADJUSTMENTS

a. Effective June 24, 2006, the salary for the classifications listed below shall be
adjusted as follows:

Stationary Engineer 1%
Senior Stationary Engineer 1%

b. Effective June 23, 2007, the salary for the classifications listed below shall be
adjusted as follows:

Stationary Engineer 1%
Senior Stationary Engineer 1%
Plant Operator 1%
Senior Plant Operator 2%

c. Effective June 21, 2008, the salary for the classifications listed below shall be
adjusted as follows:

Stationary Engineer 1%
Senior Stationary Engineer 1%
Plant Operator 1%
Senior Plant Operator 2%

d. Effective June 20, 2009, the salary for the classifications listed below shall be
adjusted as follows:

Plant Operator 1%
Senior Piant Operator 2%
10
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6.3 2006-2007 SALARIES

Effective June 24, 2006, salary ranges in terms of bi-weekly rates shall be adjusted by
four percent (4%), and are set forth in Exhibit A.

6.4 2007-2008 SALARIES

Effective June 23, 2007, salary ranges in terms of bi-weekly rates shall be adjusted by
four percent (4%).

6.5 2008-2009 SALARIES

Effective June 21, 2008, salary ranges in terms of bi-weekly rates shall be adjusted by
four percent (4%).

6.6 2009-2010 SALARIES

Effective June 20, 2009, salary ranges in terms of bi-weekly 1ates shall be adjusted by
four percent (4%).

6.7 GENERAL EQUITIES

a. Effective December 24, 2005, all salary ranges in terms of bi-weekly rates shall be
adjusted by one percent (1%).

b. Effective December 23, 2006, all salary ranges in terms of bi-weekly rates shall be
adjusted by one percent (1%).

6.8 SALARY RANGE

Employees hired on June 24, 1995 or later shall be covered under the eight-step salary
range consisting of Steps 3 through 10, and overlapping Steps A through E at the top of the range.

ARTICLE 7
SALARY ADMINISTRATION

7.1 ORIGINAL APPOINTMENT COMPENSATION RATE

The rate of compensation upon original appointment shall normally be Step 3/A, as
applicable. However, if the City Manager or designee finds that the appointee has extraordinary
qualifications, or that a higher step is necessary in order to recruit, appointment at any step in the
range may be made. This provision shall apply to original appointments to career positions and
appointments to non-career positions.

11
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72 ADVANCEMENT IN RATE OF COMPENSATION

a. Advancement in Steps

(1)

(2)

(3

(4)

Upon successful completion of twenty-six (26) weeks (1,040 hours) of service,
an employee shall be advanced to the next higher step of the salary range of the
classification. Employees who thereafter maintain a normally satisfactory level
of performance shall be advanced automatically at fifty-two (52) week (2,080
hours) intervals to succeeding steps of the assigned salary range.

Time spent on leave of absence without pay of ten (10) or less consecutive
workdays shall not affect the step increase eligibility date. For such leaves in
excess of ten (10) consecutive working days, all leave time shall not count
toward step increases.

An employee who has completed the required probationary period in his/her
current classification and who is at a salary step lower than Step 10/E may be
advanced to any higher step in the salary range for that classification at any
time. Such step advancement under this provision shall not be subject to the
grievance procedure and shall be at the sole discretion of the Department Head.

This Section shall not apply to non-career employees.

b. Denial of Step Increase and Reduction in-Grade

Employees who do not maintain a satisfactory level of performance may be denied
advancement, and may be reduced within grade upon approval of the appointing authority.
Employees in the civil service who are denied advancement, or who are reduced in-grade, shall
have the right to appeal to the Civil Service Board in accordance with its Rules and Regulations.
(This subsection shall not apply to non-career employees.)

c. Effective Date of Step Increases/Payroll Changes

All payroll changes shall be effective on the first day of the bi-weekly pay period
following the date the employee became eligible for a pay increase, which bi-weekly pay period
shall begin at 12:01 a.m. Saturday of the first week, and end at 12:00 midnight on the Friday of the

second week.

d. Effective Date of Salary Step Increase Upon Extension of Probationary Period

(1

(2)

If the probationary period is extended due to light duty, sick leave, or injury-on-
duty time, the salary step increase will be delayed for the period of the
extension. However, the probationary period shall only be extended if the time
exceeds thirty (30) consecutive calendar days.

For an employee in a classification with a six (6) month probationary period
who successfully completes the extended probationary period, the period of the
extension shall be included in determining the eligibility date for the salary step
increase. For example, an employee is appointed on January 4, 1986 and works
in the regular assignment until April 11, 1986. On April 12, 1986, the employee

12
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is on injury-on-duty time until July 4, 1986 and returns to the regular
assignment on July 5, 1986. The employee successfully completes the
probationary period on September 26, 1986. The effective date on the salary
step increase is July 5, 1986 because the period April 12, 1986 to July 4, 1986 is
included in determining the salary step eligibility date.

(3) If a probationary period is extended due to an unpaid leave of absence, the
period of such extension is excluded in determining the eligibility date for a
salary step increase.

7.3 EFFECT OF CLASSIFICATION CHANGE ON RATE OF COMPENSATION

a. Movement to a Higher Classification

When an employee moves from one classification to another which has a higher
salary, through examination, appointment to an exempt position, temporary appointment in the
absence of an eligible list, or reallocation, the employee shall receive an increase at least equal to a
full in-grade salary step (5%) or Step 3/A, as applicable, of the higher classification, whichever is
greater, but not to exceed the maximum rate of the higher classification.

b. Movement to Another Position in the Same Classification or to a Classification With
the Same Salary Ranpe

When an employee moves to another position in the same classification or to another
classification with the same salary range, the employee shall maintain the same salary and same
anniversary date.

¢. Movement to a Lower Classification

When an employee's position is reallocated to a classification with a lower salary
range, the employee shall suffer no reduction in salary, and the Y-rate provisions of this Agreement
shall apply. The salary of an employee who voluntarily demotes shall be that salary step nearest
but does not exceed such salary paid in the previous classification.

7.4 EFFECT OF CHANGE OF SALARY RANGE UPON COMPENSATION

Whenever the salary range of a classification is adjusted upward, the salary rate of each
employee in the classification shali be adjusted to the step in the new range which corresponds to
the step received in the former range, and the employee shall retain the current anniversary date for
further increases within the new range.

7.5 RATE OF COMPENSATION UPON RETURN TO CITY SERVICE

a. An employee recalled after layoff, reinstated after a leave of absence, or reemployed
in the same classification after resignation shall return to the same salary step paid at the time of
departure.
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b. If the employee is reemployed after resignation to a classification lower than that in
which last employed, the employee may receive any step, but not to exceed the salary of the
classification in which last employed. If that step is other than the maximum step of the salary
range, the anniversary date for subsequent in-grade adjustments shall be twelve (12) months from
the date of reemployment and each year thereafter until the maximum step of the salary range is
reached.

7.6 RATES HIGHER THAN STEP 10/E (Y-RATE)

Whenever the salary of an employee exceeds Step 10/E of the salary range established
for a classification, such salary shall be designated as a "Y-rate". During such time as an
employee's salary remains above the Step 10/E, the employee shall not receive further salary
increases, except that upon promotion to a higher classification, the employee shall immediately
advance to the step of the range of the higher classification next above the "Y-rate", and be eligible
for advancement to succeeding steps in the range as outlined in this Agreement. In the event an
employee is "Y-rated" below Step 10/E, as applicable, the employee shall be permitted to advance
to the maximum step of the original range.

7.7 LONGEVITY PAY

a. Emplovee Eligibility

For the purpose of determining the year of employee eligibility for longevity pay as
provided under Section 108 of the City Charter, only continuous full-time service shall be
considered.

(1) Where beginning employment may be intermittent with separate periods of
employment in relief, seasonal, limited-term, temporary or part-time positions,
only that period of intermittent employment (but excluding employment in part-
time positions) immediately preceding the date of regular full-time continuous
employment and without loss of time shall be considered.

(2) Leaves of absence without pay shall not constitute a break in service, except
such time on leave without pay, when it exceeds twenty (20) working days in a
calendar year, shall be deducted in determining the year for an employee's
eligibility. Leaves of absence granted for military service shall be considered as
full-time contimious service.

(3) Time taken off without pay, where formal leave of absence is not required,
aggregating twenty (20) or fewer days in a calendar year shall not constitute a
break in service and shall be disregarded in computing the year for an
employee's eligibility. However, if such time taken off without pay exceeds
twenty (20) days in any calendar year, the total amount of time so taken off
without pay shall be deducted in determining the year for an employee's
eligibility, but shall not constitute a break in service.

14

214



(4)

(3)

(6)

Where employment is terminated by resignation or discharge and the employee
is subsequently reemployed, such time accumulated prior to resignation or
discharge shall be forfeited, unless the employee is reinstated, in which case the
time absent from City service shall not be considered as a break in service, but
shall be deducted in determining the year for an employee's eligibility.

A layoff shall not constitute a break in service and the time accumulated prior to
the layoff shall be added to the time after reinstatement for determining the year
for an employee's eligibility.

Persons who become City employees pursuant to the provisions of City Charter
Section 93 shall receive credit for time accumulated in the employment of the
district, for purposes of determining the year for employee eligibility.

b. Payment After Eligibility

Once it has been determined that an employee is eligible for longevity pay, he/she
shall receive the allowance as prescribed.

(1)

2

(3)

4)

(5)

When authorized leave of absence or time off aggregating twenty (20) or more
working days is taken during any employment year, longevity payment in the
July following shall be made on a pro rata basis.

Upon entrance of an employee into military service, or where an employee is
granted a leave of absence following expiration of sick leave credits, such
employee shall be paid, in the month of July following the date such leave
begins, such longevity pay earned from his/her anniversary date of employment
to the date such leave begins, on a pro rata basis, but not to exceed the
maximum yearly allowance. Such employee shall not thereafter receive
longevity pay until his/her return to City service, when he/she shall receive, in
the month of July first following his/her return, the pro rata portion of longevity
pay from the date of return.

Upon death or retirement of an employee, such employee shall be entitled to
receive the pro rata portion of longevity earned on the date of death or
retirement, but not to exceed the maximum yearly allowance; in all other cases
of termination, longevity pay which would have been paid in the July following
had employment continued, shall be forfeited, and there shall be no pro rata
payment for longevity.

The longevity pay granted in July of any year shall be considered to have been
earned during the preceding employment year ending on or prior to July 1 of
each year.

All payments for longevity shall be made on the payday covering the first full
pay period in July of each year, except as provided under (3) of this Section.
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ARTICLE 8
HEALTH AND WELFARE

8.1 CONTRIBUTION TO FULL-TIME AND PART-TIME CAREER EMPLOYEES

a. The City agrees to make contributions (City dollars) as defined below. Except as
provided herein, the City dollars shall be applied first to the employee contribution to retirement,
and then toward the premiums for City-sponsored medical, dental, disability, and/or life insurance
covering the eligible employee; and union-sponsored disability, income protection plan, and High
Level Accidental Death and Dismemberment Insurance. One-half (1/2) of such contributions will
be made to eligible employees on each of the first two (2) paydays in a calendar month for
insurance coverage the first and second halves of that month, respectively.

b. Eligible employees shall receive a City contribution for each such pay period if the
employee is paid for one or more hows of salary. Employees who are paid less than one hour
salary per payday may continue elected coverage limited to the City's medical, dental, and life
insurance plans for up to six (6) months, by personal remittance or other arrangement for payment
of the full premiums of any insurance elected to be continued.

c. All terms and conditions of medical, dental, disability, and basic life insurance
sponsored by the City will be as outlined in certificates of coverage and related insurance contracts.
Eligible career employees may apply the City contribution for the City's disability plan or the
Union-sponsored disability income protection plan, but not both.

8.2 CONTRIBUTION TO NON-CAREER EMPLOYEES

a. The City agrees to contribute City dollars as provided below, on either a 100% or
50% basis, for non-career (+1,040) employees. Except as provided herein, the City dollars shall be
applied toward the premiums for City-sponsored medical and dental insurance plans for eligible
employees and qualified dependents, if any. The amount of City contribution for each of the first
two (2) pay periods of each month shall be based on the number of hours for which the employee
was paid in that bi-weekly pay period: 64 or more hours paid = 100% contribution; 40-63.9 hours
paid = 50% contribution.

b. To be eligible for City dollars under this Section, the non-career employee must be
paid for a minimum of forty (40) hours of work on each payday. If the employee fails to be paid
for the minimum forty (40) hours necessary to receive the City contribution, the City shall deduct
from the employee's paycheck the amount needed to pay for the insurance plans which the
employee has selected. If this deduction from the employee's paycheck cannot be made in its
entirety, it is the responsibility of the individual employee to pay for the remaining amount. Failure
to do so before the end of the calendar month including such paycheck(s) shall automatically drop
the employee from the City-sponsored insurance program until the next open enrollment period.

8.3 AMOUNT OF CONTRIBUTION

a. For full-time employees hired prior to June 24, 1995, enrolled in a City-sponsored
health plan for employee only, the City shall contribute as follows:

(1) Effective December 1, 2005, the City contribution shall be up to $460 per
month.
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(2) Effective January 1, 2008, the City contribution shall be up to $460 per month
or a contribution equal to lowest cost City health and dental rate, whichever is
greater.

b. For full-time employees hired on or after June 24, 1995, with less than five (5) years
service, enrolled in a City-sponsored health plan for employee only, effective December 1, 2005,
the City contribution shall be $300 per month or a contribution equal to lowest cost City health and
dental rate, whichever is greater.

¢. For a fuli-time employee enrolled in a City-sponsored health plan for employee plus
one dependent, the City contribution shall be as follows:

(1) Effective December 1, 2005, the City contribution shall be up to $600 per
month.

(2) Effective January 1, 2006, the City contribution shall be up to $640 per month,
(3) Effective January 1, 2007, the City contribution shall be up to $680 per month.
(4) Effective January 1, 2008, the City contribution shall be up to $730 per month.
(5) Effective January 1, 2009, the City contribution shall be up to $800 per month.
(6) Effective January 1, 2010, the City contribution shall be up to $850 per month.

d. For a full-time employee enrolled in a City-sponsored health plan for employee plus
two dependents, the City contribution shall be as follows:

(1) Effective December 1, 2005, the City contribution shall be up to $790 per
month.

(2) Effective January 1, 2006, the City contribution shall be up to $830 per month.
(3) Effective January 1, 2007, the City contribution shall be up to $880 per month.
(4) Effective January 1, 2008, the City contribution shall be up to $920 per month.

(5) Effective January 1, 2009, the City contribution shall be up to $1,050 per
month.

(6) Effective January 1, 2010, the City contribution shall be up to $1,200 per
month.

e. Part-time employees shall be prorated as indicated in 8.2(a).
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8.4 COVERED DEPENDENTS

a. An employee who has a domestic partner, and is registered with the City Clerk, may
cover the domestic partner under the employee's City-sponsored health plan. The employee will
pay for the premium difference for the domestic partner coverage as an out-of-pocket employee
cost. In no event will the City's monthly health and welfare contribution be used to pay for the cost
of the domestic partner's coverage.

b. The definition of dependent child for purposes of health and dental insurance shall be
an unmarried dependent child from birth to age 24 if the child qualifies as an exemption under
Internal Revenue Service (IRS) rules and regulations. Dependent child includes a grandchild living
in the employee grandparent’s home, step-children, adopted children, wards and foster children
provided they qualify as the subscriber’s or subscriber’s lawful spouse’s dependent under IRS rules
and regulations.

8.5 CASH-BACK LIMITS

The cash-back of City dollars from the IRS Section 125 Plan shall be limited to career
employees as follows: .

a. Effective December 1, 2005, for employees hired before June 23, 1995, who waive
City-sponsored health insurance, the cash-back limit shall be $435 per month, and for employees
hired on or after June 24, 1995, with less than five (5) years of service, who waive City-sponsored
health insurance, the cash-back shall be $300 per month.

b. Effective January 1, 2006, for employees hired before June 23, 1995, who waive
City-sponsored health insurance, the cash-back limit shall be $350 per month, and for employees
hired on or after June 24, 1995, with less than five (5) years of service, who waive City-sponsored
health insurance, the cash-back shall be $300 per month.

c. Effective January 1, 2007, for employees who waive City-sponsored health
insurance, the cash-back limit shall be $275 per month.

d. Effective January 1, 2008, the cash-back for employees who waive City-sponsored
health insurance shall be $200 per month.

e. Effective January 1, 2006, the cash-back for new hires who waive City-sponsored
health insurance shall be limited to $200 per month.

f. Part-time employees shall be prorated as indicated in 8.2(a).
8.6 LIFE INSURANCE

The City will provide basic life insurance in an amount of $10,000 to each eligible
career employee at no charge if the employee is paid one or more hours of salary per payday on the

same basis as in subsection 8.1(b). The use of the City contribution for the purchase of additional
life insurance shall not exceed a total of $40,000 City-sponsored term life insurance.
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8.7 UNION REPORTING

The Union agrees to furnish to the City, on request, information on each employee's
enrollment in union-sponsored insurance to which the City contribution under subsection 8.1(a) of
this Article may be applied. This information shall be furnished so that the proper amounts of City
contribution and employee contribution toward insurance premiums can be clearly distinguished.
Such information may include, but not limited to, types of coverage, individual premiums, copies
of enrollment cards or application for coverage, premium rate schedules, and/or copies of itemized
premium billings.

8.8 FLEXIBLE SPENDING ACCOUNTS

The City shall establish the following Flexible Spending Accounts (FSA) as permitted
by Internal Revenue Service Regulations:

a. Qut-of-pocket costs for City-sponsored health and dental insurance premiums;

b. Unreimbursed health care expenses up to $4,800 per plan year effective each January

1; and

c. Dependent care reimbursement.

Administrative costs shall be paid by the employees participating in Sections 8.8(b) and
(c)- '
8.9 RETIREES OR SURVIVOR DEPENDENTS

Eligible City retirees or survivor dependents shall receive City-paid health insurance
contributions and dental insurance benefits under the following provisions:

a. Retiree Health Insurance Contribution Rates and Dental Insurance Benefits

(1) Effective January 1, 2006, the maximum monthly City-paid health insurance
contribution for eligible retirees shall be $250 per month for the retiree only and
$300 per month for the retiree with dependents.

(2) Effective January 1, 2007, the maximum monthly City-paid health insurance
contribution for eligible retirees shall be $275 per month for the retiree only and
$325 per month for the retiree with dependents.

(3) Effective January 1, 2008, the maximum monthly City-paid health insurance
contribution for eligible retirees shall be $300 per month for the retiree only and
$365 per month for the retiree with dependents.

b. Employees Retiring On or After July 1. 1992

(1) Except as provided below, to be eligible for the City confribution to health
insurance and for the City-paid dental benefit for retiree only, the employee
must retire from active service with a minimum of ten (10) full years of City
service for a service or ordinary disability retirement, and age 50.
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Employees retiring with thirty (30) or more years of service shall be eligible for
the City's health insurance contribution and dental benefit effective with the date
of retirement without regard to age.

The City's contribution for health insurance shall be as follows:

(a) Employees with a minimum ten (10) full years of service but less than
fifteen (15) full years of service shall be eligible to a maximum of fifty
percent (50%) of the City's maximum health insutance contribution
identified in subsection (a) above.

(b) Employees with a minimum fifteen (15) full years of service but less than
twenty (20) full years of service shall be eligible to a maximum of seventy-
five percent (75%) of the City's maximum health insurance contribution
identified in subsection (a) above.

(c) Employees with a minimum of twenty (20) full years of service shall be
eligible for up to one hundred percent (100%) of the City's maximum
health insurance contribution identified in (a) above.

There shall be no eligibility for the City's health insurance contribution or dental
benefit if the employee elects to take a deferred retirement.

There shall be no City-paid health insurance confribution or dental benefit for
retirees with less than ten (10) full years of City retirement service.

¢. Persons in Deferred Retirement Status As of January 1. 1991

Employees who have elected a deferred retirement prior to January 1, 1991, and who
then elect to retire on or after July 1, 1992, shall be eligible to the City's health insurance
contribution and dental benefit as follows:

(D

@

(3)
@

A retiree with at least ten (10) full years of City service shall be eligible for fifty
percent (50%) of the City's health insurance contribution as identified in
subsection (a) above.

A retiree with twenty (20) full years or more of City service shall be eligible for
one hundred percent (100%) of the City's health insurance contribution as
identified in subsection (a) above.

Retirees must be at least 50 years of age.

There is no eligibility to such health insurance contribution or dental benefit for

retirees with less than ten (10) full years of City service or who have not
attained the age minimum specified in subsection (b) above.
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d. Industrial Disabled or Death in Line of Duty Survivors
Retirees who receive industrial disability pensions or death in-line-of-duty survivors

will be entitled to one hundred percent (100%) of the City-paid health insurance contribution and
dental benefit for retirees regardless of years of service.

e. Survivor Dependents Benefits

Survivor dependents of eligible employees or retirees shall be entitled to the same
benefit amount as the employee was eligible to at the time of death.

f. Medicare Supplement

In order to maintain eligibility for the City-paid retiree health insurance contribution,

cach eligible retiree and dependent shall enroll in Medicare Parts A and B immediately after
becoming eligible for such benefits.

g. Limitation Clause

No employee or retiree shall have any rights provided by this Section 8.9 after the
expiration of this Agreement.

ARTICLE 9
LEAVES

9.1 HOLIDAY BENEFITS

a. The existing work schedule for employees on a four on/two off/five on/two off shift,
provides for sixty-four (64) hours of recognized holiday benefits. Employees on this shift
schedule, in lieu of other recognized holidays, shall be credited with an additional recognized
holiday credit at the end of each calendar year of fifty (50) hours. Holiday credit may be taken as
holiday time off or paid at the straight-time hourly rate, based on employee preference and
operational needs.

b. The following shall be the recognized holidays under this Agreement:

Holiday Date

New Year's Day January 1

Martin Luther King's Birthday Third Monday in January
Washington's Birthday Third Monday in February
Cesar Chavez' Birthday Last Monday in March
Memorial Day Last Monday in May
Independence Day July 4

Labor Day First Monday in September
Veteran's Day November 11
Thanksgiving Day Fourth Thursday in November
Day after Thanksgiving Day Friday after Thanksgiving
Christmas Eve (4 hours) December 24
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Holiday Date

Christmas Day December 25
New Year's Eve (4 hours) December 31

¢. Eligibility

(1) To be eligible for holiday pay, the employee shall work his/her last scheduled
shift before the recognized holiday and his/her first scheduled shift after the
recognized holiday, unless the employee was on pay status on authorized
vacation, sick leave or compensating time off on either or both of these
workdays.

(2) A part-time career employee, including an employee in a work sharing program,
or a non-career (+1,040) employee shall receive the recognized holiday benefit
based upon the number of hours the employee was paid in that workweek as

follows:
Number of Minimum Number of Paid
Recognized Holidays Hours in the Workweek
in the Workweek 50% Benefit 100% Benefit
0.5 18 28.8
1.0 16 25.6
1.5 14 22.4
2.0 12 19.2

An employee paid for less than the minimum number of hours required for the
fifty percent (50%) benefit shall receive no recognized holiday benefit.

d. Mondav-Friday Schedule

If an employee's scheduled days off are Saturday and Sunday during a standard City
workweek in which a recognized holiday falls, the following shall apply:

(1) If the recognized holiday falls on a Saturday, the preceding Friday shall be
considered the employee's holiday.

(2) If the recognized holiday falls on a Sunday, the following Monday shall be
considered the employee's holiday.

(3) An employee who is scheduled to work on a recognized holiday shall receive
holiday pay plus time and one-half compensation for working the holiday.

e. Weekend Schedule

If an employee's scheduled days off are other than Saturday and Sunday during the
standard City workweek in which a recognized holiday falls, the following shall apply:

(1) The actual dates as listed above shall be considered as the employee's holiday.
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(2) If the recognized holiday falls on the employee's scheduled day off, the

employee shall accrue holiday credit for the hours of the holiday benefit.

(3) An employee who is regularly scheduled to work on a recognized holiday shall

receive holiday pay plus time and one-half compensation for working the
holiday.

f. Accrual of Leaves Over 24 Pay Periods

The accrual of leaves shall occur over twenty-four (24) pay periods per year, which
shall be the first two (2) pay periods of each month. Leave accrual rates for each pay period in
which accrual occurs shall be as specified in Sections 9.1(1), 9.2, and 9.3 below.

g. Holiday Credit Accumulation

The maximum holiday credit accumulation is seven (7) days (56 hows). Any
amount over fifty six (56) hours shall be paid to the employee in cash. Holiday credit may be taken
by the employee at the discretion of the Department Head.

h. Consecutive Christmas' or Thanksgiving Days

(D)

(2)

If an employee, within the same permanent job classification, works on three (3)
consecutive Christmas Days or three (3) consecutive Thanksgiving Days, such
employee shall receive holiday pay plus time and one-half (1-1/2) for all hours
worked on the holiday plus eight (8) hours holiday credit for working the third
consecutive Christmas Day or Thanksgiving Day. An employee must notify
his/her Superintendent that he/she is scheduled to work three (3) consecutive
Christmas Days or Thanksgiving Days, a minimum of forty-five (45) calendar
days prior to such third consecutive Christmas Day or Thanksgiving Day to be
eligible for the above-stated benefit.

To avoid payment of the above-stated benefit, the City shall have the right to
reschedule one of the employee's regularly scheduled days off for the third
consecutive Thanksgiving or Christmas. Considering the request of the
employee, the regular days off to be rescheduled shall be one of the employee's
two (2) consecutive days off immediately preceding or immediately following
the applicable holiday. Once the forty-five (45) day notice is given, the City
shall have the right to reschedule the employee. If the employee does not give
the forty-five (45) day notice he/she is not eligible for the extra compensation
but may give the required notice if scheduled to work a fourth consecutive
Thanksgiving or Christmas. The employee who gives the forty-five (45) day
notice and is rescheduled must begin the consecutive Thanksgiving or
Christmas count over again.
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i. Floating Holidays

(1) Accrual

(2) In addition to the recognized holidays specified above, employees shall
receive the equivalent of two (2) floating holidays per fiscal year on an
accrual basis as follows:

(iy Each full-time career employee shall accrue floating holiday credit at
the rate of forty (40) minutes per pay period. The employee shall
accrue floating holiday credit for each pay period for which the
employee is paid twenty (20) or more hours of salary.

(ii) A part-time career employee, including an employee in a work sharing
program or a non-career (+1,040) employee shall accrue floating
holiday credit based upon the number of hours the employee was paid
in that bi-weekly pay period: 64 or more hours paid = 40 minutes
accrual; 40-63.9 hours paid = 20 minutes accrual; less than 40 hours
paid = 0 minutes accrual.

(b) An employee terminating for any reason or going on a leave of absence
without pay for a period exceeding ninety (90) calendar days shall be paid
for all accrued floating holiday time at the straight-time rate.

(2) Administration

(a) The scheduling of floating holiday time must be approved in advance by
the appointing authority or designated representative.

(b) An employee may carry over from the preceding calendar year a maximum
of eight (8) hours of floating holiday accrual. Except for the eight (8) hour
carry-over, all floating hours accrued and not used by the end of the pay
period which includes Januvary 8 shall be paid to the employee in cash at
the straight-time rate on the payday covering that pay period.

(¢) An employee terminating for any reason or going on a leave of absence
without pay for a period exceeding ninety (90) calendar days shall be paid
for all accrued floating holiday time at the straight-time rate.

j. Christmas Eve and New Year's Eve Holidays

In the event an eligible employee cannot be scheduled off the last four (4) hours of
the work shift, or applicable pro-ration for part-time employees, on the two (2) four-hour
recognized holidays before Christmas and New Year's, the holidays shall be observed as a single
holiday, at the discretion of the City, on Christmas Eve or New Year's Eve,
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9.2 VACATION
a. Vacation I eave Accrual

(1) Employees with less than five (5) full years of service shall earn eighty (80)
hours of vacation each year and shall accrue three (3) hours, twenty (20)
minutes each pay period.

(2) Employees with moze than five (5) full years of service and less than fifteen
(15) full years of service shall earn one hundred twenty (120} hours of vacation
each year and shall accrue five (5) hours each pay period.

(3) Employees with more than fifteen (15) full years of service shall earn one
hundred sixty {160) hours of vacation each year and shall accrue six (6) hours,
forty (40) minutes each pay period.

(4) Continuous career service and contiguous non-career service prior to the date of
appointment to a career classification shall be used to determine the vacation
accrual date used in determining the above accrual rates.

b. Integration of Vacation With Workers’ Compensation

Where a career employee sustains an injury covered by workers' compensation and
has utilized all of the one year "injury-on-duty time" as provided under City Charter Section 253, or
former City Charter Section 167, as the case may be, and consequently is receiving straight
workers' compensation temporary disability payments, the employee will be allowed to utilize
(while off work) accrued vacation time in addition to receiving workers' compensation payments.
The employee must take a full day's vacation pay for each day off work. As a condition of so using
such accrued vacation, however, the employee is required to continuously utilize accrued vacation
until accrued vacation is exhausted or he/she returns to work, so that the employee is off the City
payroll at the earliest possible date. This provision also applies to holiday pay accrued and vested.

c. Employees shall submit a written request on or before May 1 of each year to receive
priority for the vacation period desired. Vacations will be assigned on a "first come, first served”
basis as work schedules permit. In the event two (2) employees request the same vacation period
simultaneously, the conflict will be resolved in favor of the employee with the greater seniority
within the cwrrent classification. In case of a tie, the vacation preference of the employee with the
greatest City service seniority shall prevail. Seniority shall be exercised only once by each
employee in each successive choice of vacation periods. Requests for vacation after May 1 will be
granted only where vacancies exist or manpower requirements permit. Employees may request
vacations of any duration, which may be granted with the approval of the Department Head. The
supervisor may approve any vacation request which is not submitted in writing at least twenty-four
(24) hours prior to the requested vacation period.

d. Non-career employees shall be eligible to request vacation after career employees
have done so.
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e. Employees shall be entitled to carry over one week of their accrued vacation into the
following calendar year; carry-over of two (2) weeks or more of vacation will be permitted only
with approval of the Plant Superintendent. In the event an employee is not permitted to take all of
the vacation to which the employee is entitled in a calendar year, the employee shall be permitted
to carry-over the unused portion into the following calendar year. The amount of vacation time
carried over shall not exceed the total amount of vacation the employee earned in the preceding
calendar year.

9.3 SICK LEAVE
a. Accrual

(1) A full-time employee shall accumulate sick leave credits at the rate of one day
per month (4 hours per bi-weekly pay period) of employment which may be
used at the discretion of the employee in the event of illness or injury which is
not job-related; however, in accordance with the Rules and Regulations of the
Civil Service Board, one-third (1/3) of the accrued sick leave may be used after
exhaustion of injury-on-duty time. Such usage shall not exceed the maximum
amount of the employee's accumulation. A part-time career or non-career
(+1,040) employee shall earn sick leave on a pro rata basis.

(2) An employee who while on vacation is bedridden for three (3) or more days, or
hospitalized for one or more days, due to illness or injury may have such days
charged to accrued sick leave provided the employee submits appropriate
written verification from the treating doctor or the hospital in which he/she was
confined.

(3) An employee in active service of the City eligible to accumulate sick leave
credits shall in January each year, receive a cash payment for twenty-five
percent (25%) of the unused portion of sick leave credits accumulated during
the preceding calendar year from January 1 through December 31, provided the
employee shall have to his/her credit on December 31, immediately preceding
the date for payment, a total of at least sixty (60) sick leave days accumulated.
The employee shall be paid for such percentage of sick leave accumulation at
the rate of pay which the employee was receiving on January 1 of each year in
which payment is made. The amount of time for which an employee is paid
shall be deducted from the employee's total accumulation.

(4) Notwithstanding the above, an employee, otherwise eligible, may elect not to
receive cash payments for accumulated sick leave by notifying the Payroll
Section, Department of Finance, in writing of such election no later than
January 1 of each year.

b. Sick Leave Cash-Out

Upon termination of any employee eligible to accumulate sick leave credits, with
more than twenty (20) years of City service, for reasons of retirement, resignation, layoff, or death,
such employee (or those entitled by law to the possession of the estate of a deceased employee)
shall receive payment for thirty-three and one-third percent (33-1/3%) of the total sick leave credits
accumulated (to the nearest full day) by the employee on the date of such retirement, resignation,
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layoff, or death, or to apply the total sick leave balance to service credit pursuant to the PERS
contract with the City. No employee whose services are terminated by reason of discharge for
cause, shall be eligible for payment of any portion of accumulated sick leave credits. Employees
hired on or after January 1, 2005 shall not be eligible for payment of any portion of accumulated
sick leave credits.

c. Reinstatement of Sick Leave After Return From Layoff

Any employee who is laid off and receives payment for thirty-three and one-third
percent (33-1/3%) of his/her total accumulated sick leave credits shall be credited with the
remaining sixty-six and two-thirds percent (66-2/3%) of his/her accumulated sick leave credits if
and when said employee is recalled. If said employee thereafter leaves City service after being
recalled and is entitled to payment of his/her accumulated sick leave credits under this Section, said
employee shall only receive payment for thirty-three and one-third percent (33-1/3%) of those sick
leave credits which accrued after the date of recall.

d. Utilization of Sick Leave

Use of sick leave is governed by Civil Service Board Rule 16, Attachment A to the
Civil Service Rules and Regulations.

e. Except as provided herein, no payments made or sick leave credits accumulated shall
be construed or deemed to constitute retirement benefits payable to employees of the City.

f. The Rules and Regulations of the Civil Service Board relating to the administration
of sick leave privileges and benefits shall apply to all eligible employees.

9.4 COURT LEAVE

a. When an employee is absent from work to testify in response to a subpoena issued by
a court of competent jurisdiction in a non-work related matter to which the employee is not a party,
or to serve on a jury or to report for jury duty examination, the employee shall be granted pay for
those hours which the employee is absent for such reason. The City may require the employee to
elect to be on telephone alert and remain on the job until such time as called to testify or serve jury
duty. When an employee is required to be on telephone alert, the employee will cooperate with the
court or Jury Commissioner and the City will be responsible to ensure that the employee is

available for jury duty. Pay for work time lost shall be computed at the employee's regular rate of

pay at the time of such absence. The employee shall return all witness fees or jury remuneration
received, less transportation allowance, to the City.

b. A swing shift or graveyard shift employee shall notify the supervisor, whenever
possible, well in advance of the expected date(s) of court appearance or jury duty. The supervisor,
when notified in advance, shall change the employee’s shift from swing or graveyard to a day shift
for the day(s) court appearance or for duration of jury duty. Employee’s shifts shall be changed to
a “day shift” only for days on which the courts are in session. The regularly assigned days of work
shall remain the same.
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c. If the swing or graveyard shift employee serves in excess of one-half the scheduled
shift in court or on jury duty, the employee will notify the supervisor so he/she will be excused
from the remaining day shift. If the employee is in court or on jury duty less than one-half of the
day shift, the employee will be required to retumn to work.

d. A graveyard shift employee may request to take off the shift after the court leave and
use accrued vacation or other leave accruals to cover the shift.

e. To receive pay for work time lost, an employee must provide the City with a
statement signed by an official of the court certifying the employee's service as a witness or juror or
appearance in court for such purposes, the date or dates of attendance, the time released from
attendance and the compensation paid exclusive of any transportation and subsistence allowance.

f. When a non-career employee is regularly scheduled to work and is ordered to report
to testify or for jury duty said employee shall be entitled to court leave benefits in accordance with
the above-stated procedure.

9.5 PARENTAL LEAVE

a. Effective January 12, 1991, the current Pregnancy Disability Leave Policy for female
employees shall be replaced by a parental leave policy for both male and female employees with
the following provisions:

(1) Full-time career employees shall be eligible for a maximum City-paid parental
leave of four (4) weeks consisting of up to one hundred-sixty (160) hours of
continuous paid time off. Part-time career employees shall be eligible for up to
eighty (80) hours of continuous City-paid time off during the four (4) week
parental leave. Unused parental leave shall have no cash value. Non-career
employees are not eligible for the four (4) weeks of City-paid parental leave.

(2) To be eligible for the paid leave an employee hired on or before June 23, 1995
must have completed at least 2,080 hours of service from the most recent date of
hire, or an employee hired on or after June 24, 1995 must have completed at
least 6,240 hours of service from the most recent date of hire, preceding either
(a) the birth of a child who resides with the employee and for whom the
employee has legal custody, or (b) the adoption of a child under age four (4)
who resides with the employee and for whom the employee has physical and
legal custody. Court-appointed legal guardians and foster parents do not qualify
for parental leave.

(3) Eligible employees shall have the right to only one leave of absence per
pregnancy or adoption regardless of the number of children involved (e.g.,
twins). The duration of City-paid leave shall not change based on a change in
employment status, such as from part-time to full-time career.

(4) Upon return from parental leave on the date previously authorized, employees
shall be reinstated in the former Department and in the classification last held.
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(5) Eligible employees shall have the right to extend parental leave beyond the four
(4) weeks of City-paid leave to the maximum six (6) months of leave by adding
accrued and available hours of sick leave, vacation, compensatory time off
(CTO), accrued holiday, and/or unpaid leave to their initial request for parental
leave. The total period of absence from work, including the four (4) weeks of
paid parental leave, shall not exceed six (6) months.

(6) Paid parental leave shall be considered as time worked for purposes of
eligibility for recognized holidays occwring during the leave.

b. The City shall have the right to promulgate a policy and procedure to implement and
administer parental leave.

9.6 CATASTROPHIC LEAVE PLAN

a. A benefit-qualified employee may donate to or receive from an unrepresented
employee, or a represented employee whose bargaining agreement provides for such donation or
receipt, usable vacation, floating holiday, management leave, or compensating time off hours.
Participation in this plan shall be voluntary. Sick leave may not be donated under this plan.

b. All donations shall be made and accepted in writing using City-provided forms.

¢. The donation in any category must be a minimum of eight (8) hours of usable time.

d. Donations shall be on an hour-for-hour basis, regardless of the pay rates of the donor
and recipient, except hours transferred between employees on the Fire Suppression (56 hours)
schedule and the non-Fire Suppression (40 hours) schedule shall be adjusted by a factor of 1.4 to 1.

e. Hours to be donated shall be kept in a pledge status until used. As needed, pledged
hours shall be debited from the donor's leave balance and credited to the recipient's usable vacation
accrual balance. Once credited, the donation becomes irrevocable. A donor terminating for any
reason shall be paid for pledged but unused leave time.

f. Management employees may only receive donations from management employees.
A non-management employee may not receive donations from a subordinate employee where a
direct supervisor/subordinate relationship exists. Any exception to this paragraph must be
approved by the City Manager or designee.

g. To be eligible to use donations, an employee must:

(1) be incapacitated and unable to work due to a prolonged catastrophic non-
industrial illness or injury which is estimated to last for at least thirty (30)
calendar days;

(2) have exhausted all usable balances, including sick leave;

(3) be on an approved leave of absence.
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h. All donated hours must be used on a continuous and uninterrupted basis and will be
paid at the rate of pay and normal work schedule of the recipient, along with all usable hours
accrued, until the earliest of the following events occurs:

(1) All leave balances, including both donated and accrued leave, are exhausted; or
(2) The employee returns to work at his/her normal work schedule; or
(3) The employee's employment terminates.

i. Donations received while a recipient is still utilizing previously donated and related
accrued leave time may be used immediately thereafter. Hours donated subsequent to exhausting
all donated hours shall be accumulated and utilized along with related accrued leave hours in
amounts equal to the recipient's normal bi-weekly work hours.

j. Used donated leave time shall count toward the application of City service and
benefits in the same manner as when the employee is on paid vacation leave.

k. Used donated leave time shall be subject to the recipient's normal payroll deductions.

1. The City shall promulgate a policy and procedure to implement and administer
catastrophic leave.

9.7 PERSONAL LEAVE

a. Full-time career employees who have completed ten (10) full years of service shall
be credited with twenty-four (24) hours of personal leave in January of each applicable year. Part-
time career employees shall be credited with a prorated amount of time based on their regular
schedule.

b. Personal leave shall be posted each year until the employee has reached fifteen (15)
years of service and vacation accrual of one hundred sixty (160) hours after which time 1t shall no
longer be posted.

c. Use of the personal leave shall not cause overtime.

d. Personal leave shall not accumulate from year to year and shall have no cash value. If
an employee is unable to use all of the time by the end of the calendar year based on operational
need, the Department may approve carry-over to the next year. In all other cases, the time shall be
forfeited.

9.8 BEREAVEMENT LEAVE
An employee may receive up to three (3} days of City-paid leave for bereavement based
on the death of the employee‘s spouse, parent, sibling, child, grandchild or grandparent as defined

herein. The employee may use sick leave as authorized by Civil Service Board Rule 16, Sick
Leave, for additional time off or 1o attend to other death, bereavement or funeral needs.
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ARTICLE 10
SPECIAL ALLOWANCES

10.1 STANDBY ASSIGNMENTS

a. Bmployees who are required to remain on standby for emergency work shall be paid
$175 per week, or the daily pro rata rate, in addition to his‘her regular compensation. Employees
who are called out while on standby shall receive two (2) hours minimum pay at time and one-half
their base rate of pay.

b. Effective June 23, 2007, the standby rate will increase to $189 per week.
c. Effective June 20, 2009, the standby rate will increase to $210 per week.

d. Employees who are on standby assignment on New Year's Day, Chiistmas Day,
Thanksgiving Day or the 4th of July shall receive twelve (12) hours holiday credit.

e. If an employee is assigned to standby and receives telephone contacts and engages in
problem resolution which totals in excess of fifteen (15) minutes, the employee shall receive the
two-hour minimum call-out pay, or actual time worked, whichever is greater. Additional calls
during that two-hour period are covered under that minimum time.

f. Employees who are required to use their personal vehicle to respond to a call out will
be reimbursed the IRS rate for mileage.

g. Employees who are issued a City cell phone, laptop and/or pager are not on standby
unless assigned by the appointing authority.

10.2 CALL-BACK/CALL-IN PAY

a. An employee who has completed his/her regular shift and has left City premises and
is called back to work, shall receive a minimum of two (2) howrs pay at the overtime rate of time
and one-half.

b. Provided, however, that this shall not apply to an employee who is requested to
report early for histher assigned shift, i.e., who is ordered to report for duty earlier than the
scheduled time for the commencement of his‘her shift, and who continues on duty for his/her
scheduled shift. An employee who is called to work early in this manner without sixteen (16)
hours prior notification shall receive a minimum of one hour's pay at the overtime rate of time and
one-half, and shall be allowed to complete his/her regular shift.

¢. In the event an employee is required by the City to work extended overtime hours
which do not allow the employee to obtain a minimum opportunity to recuperate prior to beginning
his/her next regularly scheduled work shift, and the employee's supervisor agrees that the employee
would be in unfit condition to begin work as scheduled, the supervisor shall grant the employee
reasonable recuperation time, with no loss of pay, prior to reporting for work. It is recognized that
the City's ability to allow such recuperation time may be limited by the circumstances and/or
conditions which necessitated the original extended overtime hours.
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10.3 TEMPORARY WORK IN A HIGHER CLASSIFICATION

a. Temporary assignments to higher classifications shall be permitted only in those
classifications where in the judgment of the Department Head or designee, it is necessary to
maintain proper and efficient departmental operations. An employee temporarily assigned in
writing to a higher classification shall be compensated for the duration of the out-of- classification
assignment by the payment of five (5) percent of the regular salary the employee received prior to
the out-of-classification assignment, or the salary provided for in Step 3/A, as applicable, of the
higher classification, whichever is greater, but not to exceed Step 10/E of the higher classification.
The assignment may be confirmed in writing at a later time.

b. Temporary work in a higher classification shall first be offered to career employees.
If no career employee desires the temporary work in a higher classification said assignment may
then be offered to a non-career employee.

c¢. The City recognizes that temporary work in a higher classification shall not be used
as a device for circumventing career civil service positions.

d. When such a temporary assignment to a higher classification is to be filled by an
employee, the City shall, whenever practicable, distribute such temporary assignments evenly
among available qualified employees at the affected work location, subject to the following over-
riding considerations: (1) relative experience and capability in performing the required job
functions, and (2) relative disruptive effect on the established work schedule.

10.4 SHIFT DIFFERENTIAL

a. Employees who work five-eighths (5/8) or more of their regular work shift in the
period extending from 6:00 p.m. to 6:00 am., shall receive for the entire shift a night-shift
differential of five percent (5%) in addition to their regular wage. Employees who work less than
five-eighths (5/8) of their regular work shift in the period extending from 6:00 p.m. to 6:00 a.m.
shall receive for those hours worked (to the nearest one-half hour) within this period, a night-shift
differential of five percent (5%) in addition to their regular wage.

b. Notwithstanding the above, the Relief Plant Operators and the relief operator at
Sump Two who are assigned the regular rotating shifts shall be eligible to receive the five percent
(5%) shift differential for all regular shifts worked while on the relief schedule.

10.5 TUITION REIMBURSEMENT

The City agrees to reimburse career employees for the cost of tuition, books, and fees,
excluding parking, up to a maximum of $1,500.00 per calendar year pursuant to the City's existing
policy for such education reimbursement. This provision shall not apply to employees eligible for
an educational incentive program.

In addition, the Department may authorize tuition reimbursement for training through
other approved sources,
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10.6 CONTINUING EDUCATION

a. Where the City requires that an employee maintain a license or certificate which
mandates continuing education (CEU) to maintain the license or certificate, the employee shall be
responsible for obtaining the CEUs. Where feasible, the city will provide the needed CEUs on-
duty.

b. When the City provides such training, CEU credit not received through the City shall
be the responsibility of the employee. When the City does not provide required CEU training, the
employee may request that the Department approve and pay for the training and allow the
employee to attend on City time. Upon approval, the City shall reimbuse the employee upon
obtaining the continuing education units. Such request shall not be unreasonably denied.

10.7 REQUIRED LICENSES AND CERTIFICATIONS

Where the City requires that employees maintain licenses and/or certifications required
by federal, state or local government law, the City agrees to pay the cost of licenses and/or
certifications required in the water treatment and waste water treatment operations. This Section
shall not apply to driver licenses.

10.8 CERTIFICATE INCENTIVES

a. The following incentive certificate pay shall be paid to eligible employees in the
classification of Junior Plant Operator, Plant Operator, and Senior Plant Operator and shall be
administered as follows:

(1) An eligible employee is an employee who possesses a current California State
Certified Water Treatment and/or Waste Water Operators certificate above the
minimum requirements set by state regulation for performing duties and
responsibilities as a Plant Operator.

(2) An eligible employee shall be paid the incentive pay for the highest level water
treatment or waste water ceriificate maintained. Incentive pay shall not be

cumulative,

(3) The incentive pay shall be paid as follows:

Category 2" $150.00 per month
Category "3" $300.00 per month
Category "4" $450.00 per month
Category "5" $600.00 per month

(4) An employee who is required to maintain, or who obtains for City benefit, a
crane operator license shall receive a biweekly certification pay of fifteen
dollars ($15).

b. Where applicable, employees in the classification of Stationary Engineer and Senior
Stationary Engineer who possess and maintain the following certificates, which are not minimum
qualification requirements, will receive certificate incentive pay as follows:
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(1) HVAC Electrical Plumbing; steam boiler systems operation and maintenance;
heating system specialist; hydronic systems; programmable direct digital control
systems; asbestos abatement; and/or Forklift Operator.

(a) “HVAC?” certificate shall mean an employee who possesses and maintains
a “Universal” certificate.

(b) Programmable Direct Digital Control (PDDC) certificate shall mean
certification by Yamas Computer Systems and/or Johnson Computer
Systems.

(2) Eligible employees shall be paid incentive pay at the flat dollar rate of $25.00
per certificate per month for a maximum of $100.00 per month.

c. Where applicable, employees in the classification of Stationary Engineer and Senior
Stationary Engineer who possess and maintain certificates required by the Department Head, or
his/her designee, which are not minimum qualification requirements, shall be eligible to receive
Programmable Building Energy Management Control System certificate incentive pay as follows:

(1) Effective January 1, 2006, eligible employees shall be paid incentive pay at the
flat dollar rate of $180.00 per month.

(2) Effective June 24, 2006, employees shall be paid incentive pay at the flat dollar
rate of $200.00 per month.

(3) Effective June 23, 2007, employees shall be paid incentive pay at the flat dollar
rate of $350.00 per month.

(4) Effective June 21, 2008, employees shall be paid incentive pay at the flat dollar

rate of $425.00 per month.
ARTICLE 11
HOURS OF WORK
11.1 WORK SCHEDULE

a. The workweek shall begin at 12:01 a.m. Saturday, and end at 12:00 midnight the
following Friday. Except for employees on the four on/two offffive on/two off work schedule, the
normal workweek for full-time career employees shall consist of forty (40) hours of work. The
normal workday for full-time career employees shall consist of eight (8), nine (9), or ten (10)
working hours and begin at 12:01 a.m. and end at 12:00 midnight daily.

b. The existing work schedule of four (4) consecutive days on/two (2) consecutive days
offffive (5) consecutive days on/two (2) consecutive days off, for employees assigned to Waste
Water and Water Treatment Plants shall continue. The existing work schedule of five (5)
consecutive days on/two (2) consecutive days off for all other employees in the Plant Operator Unit
shall be continued. All employees shall have a regular starting and stopping time. Stationary
Engineers shall not have permanent rotating shifts.
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c. Notwithstanding subsection (b) above, the City may establish a workweek schedule
consisting of forty (40) hours in increments of four (4) ten (10) hour workdays or five (5) eight (8)
hour workdays, or a nine (9) eighty (80) workweek schedule consisting of four (4) nine (9) hour
workdays, four (4) nine (9) hour workdays, and one eight (8) hour workday during an eighty (80)

hour bi-weekly period. The City agrees to negotiate with the Union thirty (30) days in advance of

implementation of the four (4) ten (10) workweek, or 9 (nine) eighty (80) workweek schedule.

d. Every employee shall have a regular lunch period of not less than thirty (30) minutes
nor more than one hour which shall be scheduled generally in the middle of the work shift. If any
employee is required to remain at his/her workstation in a plant during his/her lunch period, he/she
shall be considered as having worked eight (8) consecutive hours at the regular rate of pay and any
time worked over eight (8) hours shall be compensated at the overtime rate of time and one-half.

e. Employees shall be given seven (7) days prior notice to any permanent change in
scheduled shifts. If an employee's shift or days off are changed without the above notification,
he/she shall be paid the overtime rate for all hours worked on the first day of the new shift.

f  However, if an employee's shift is changed more than three (3) times in one calendar
month, excluding overtime situations, the employee shall be paid at the overtime rate for all hours
worked on the fourth and subsequent rescheduled shifts during that one-month period.

g. This Section shall apply to non-career employees only to the extent that non-career
employees with a permanent shift schedule shall be given seven (7) days prior notice of any
permanent changes in scheduled shifts, If a non-career employee's shift or days off are changed
without the above notification he/she shall be paid the overtime rate for all hours worked on the
first day of the new shift.

112 OVERTIME AND COMPENSATING TIME OFF

a. All employees shall have a regular starting and stopping time. All work required to
be performed before or after the regularly scheduled hours shall be compensated at the overtime
rate of time and one-half. All time required to be worked in excess of eight (8) hours in any one
day shall constitute overtime and shall be compensated for at the rate of time and one-half. All
time required to be worked on a scheduled day off shall be compensated at the overtime rate of
time and one-half. Employees on a four (4) ten (10) workweek shall be compensated at time and
one-half for hours worked over ten (10) in a workday.

b. Overtime pay shall be paid on the next payday following the pay period in which it
was earned. Absence with pay shall be counted as time worked.

¢. Overtime shall be distributed evenly among available qualified employees at the
affected work location, subject to the following over-riding considerations: (1) relative experience
and capability in performing the required job functions, and (2) relative disruptive effect on the
established work schedule.

d. Employees shall be entitled to overtime compensation or compensating time off at
the employer's option. Considering the request of the employee, the determination of additional
pay or time off for overtime compensation shall be made by the Department Head.
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e. Both the cash payment and the compensating time off shall be computed at the rate
of time and one-half (1-1/2) the number of overtime hours worked. Any compensating time off
must be approved by the employee’s Department Head.

f. Employees may accrue up to one hundred and twenty (120) hours of compensating
time off. The City may cash out those CTO hours accumulated in excess of eighty (80) hours at
any time provided that the use of such time off has not been previously approved.

g. This Section shall apply to non-career employees except that career employees shall
be offered overtime prior to non-career employees.

ARTICLE 12
LAYOFF

12.1 PURPOSE

This Article provides the procedure to be followed when an employee is to be
displaced/laid off from his/her position.

12.2 DEFINITIONS

a. Layoff A layoff shall be defined as the dismissal or displacement of at least one
employee due to lack of work, lack of funds, abolishment of position, or for other reasons not
reflecting discredit on an employee.

b. Seniority

(1) Classification Seniority: Classification seniority shall be defined as the
effective date of probationary appointment to the employee's current job
classification, less any time spent in a lower classification due to a downgrade.
In the case of an employee who is demoted or whose position is reallocated in
accord with applicable Civil Service Board Rules and Regulations, classification
seniority for the reallocated or demoted employee shall be mutually established
by the City and the Union at the time of reallocation. Within a regression
ladder, computation of classification seniority for a job classification lower than
that in which the employee holds permanent status, the following seniority shall
be counted: (1) classification seniority in any higher classifications within the
regression ladder, and (2) previous classification seniority in the job
classification in which the employee is currently working, and (3) present time
spent in the job classification in which the employee is currently working,
minus any seniority adjustments.

(2) City Service Seniority: City service seniority shall be defined as the effective
date of appointment to the employee's first permanent career position.

(3) Hire Date Seniority: Hire date seniority shall be defined as the employee's first
date of hire to any position with the City.
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(4) Seniority Adjustments: Classification seniority and City service seniority shall
be adjusted (reduced) in calendar days to reflect time spent on layoff from City
service. There shall be no adjustment for time spent on an approved unpaid
leave of absence.

(5) Termination of Seniority: Termination of classification seniority and City
service seniority shall occur upon:

(a) Resignation, provided that any employee who is appointed from a
reemployment list and completes a probationary period, if any, in the
position to which he/she was reinstated may count the seniority which
he/she accumulated prior to resignation.

(b) Discharge.
(¢) Retirement.
(d) Layoff in excess of five (5) consecutive years out of the City service.

(e) Failure to comply, report, or respond to a recall notice within fourteen (14)
calendar days from the date of postmark on the recall notice.

c. Downgrade A downgrade shall be defined as a change in job classification to which
the top rate of pay (Step 10/E) is less than the top rate of pay (Step 10/E) of the employee's present
classification due to a layoff. A downgrade shall only be allowed to the appropriate classification
within the employee's regression ladder.

d. Regression Ladder A regression ladder shall be defined as a classification series
through which an employee may downgrade. Regression ladders for the Plant Operator Unit are as
follows:

(1) Senior Plant Operator
Plant Operator
Junior Plant Operator

(2) Senior Stationary Engineer
Stationary Engineer

e. Permanent Status For the purposes of this layoff procedure permanent status is
attained in a job classification when an employee has successfully completed his/her probationary
period in that job classification.

f Career and Non-Career Career employees shall be those employees in positions
which are in the classified service who are required to serve a probationary period. Non-career
employees are all other employees covered by this Agreement.

g. Leave of Absence Employees on an approved unpaid leave of absence shall accrue

seniority.
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h. Department The application of the term "department” for the sole purpose of layoff
and/or downgrade of career employees shall mean:

(D
(2)
(3)

The Department of General Services shall be considered a single department.
The Department of Utilities shall be considered a single department.

The Departments of Parks and Recreation and Convention, Culture & Leisure
Department shall be considered a single department.

No future reorganization shall be construed to change this provision except by
mutual agreement of the parties.

12.3 PROCEDURE

a. Non-Career Employvees When layoff is to occur within a job classification within a
Department, all non-career employees in the regiession ladder in which that job classification is
found shall be laid off first. In no event shall a career employee suffer a layoff until all non-career
employees in the affected regression ladder have been laid off. Non-career employees shall have
no right to downgrade.

b. Career Employees

(1)

(2}

(3

Within each job classification in each Department in which a layoff occurs,
employees shall be laid off in the following order: first, all provisional
employees; second, all probationary employees in the order of their
classification seniority, beginning with the employee with the least such
seniority; and, third, permanent employees in the order of their classification
seniority, beginning with the employee with the least such seniority.

Any provisional or probationary employee who is affected by a layoff or
displaced by a downgrading employee shall return to the last Department and
job classification in which the employee holds permanent status, if any. If the
employee does not hold permanent status in another job classification, he/she
shall be laid off. If the employee does hold permanent status in another job
classification, he/she shall then be treated as a permanent employee in that job
classification with respect to any layoff in that job classification.

Any permanent employee who is to be laid off or displaced shall have the right
to downgrade, within the Department, in descending order, to job classifications
within his/her regression ladder, provided that: (&) the employee meets all of
the qualifications of the lower classification, and (b) can displace any employee
in the lower classification. If there are any provisional employees in such lower
classification, the provisional employee with the least City service seniority
shall be displaced first. If there are no provisional employees in the lower
classification, the probationary employee with the least City service seniority
shall be displaced. If there are neither provisional nor probationary employees
in the lower classification, the permanent employee with the least City service
seniority shall be displaced, provided that the downgrading employee has
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greater City service seniority. If the permanent employee attempting to
downgrade is unable to do so, he/she shall be laid off.

(4) An employee may accept layoff in lieu of the opportunity to downgrade by
notifying the Office of Labor Relations within two (2) normal workdays of
receiving notice of layoff. Where employee accepts a layoff in lieu of a
downgrade, said employee shall forfeit all recall rights except to a vacancy
within the same classification from which the employee was laid off.

(5) If two (2) or more employees have an equal amount of classification seniority,
the senior employee shall be determined on the basis of greater City service
senjority. If two (2) or more employees have an equal amount of City service
seniority, the senior employee shall be determined on the basis of greater hire
date seniority, then by random number, if necessary.

(6) The application of this procedure is not intended to extend job assignment, work
organization, or departmental preference to any employee affected by a layoff.

124 NOTICE OF LAYOFF

In the event of layoff, the City shall send by certified mail return receipt requested a
layoff notice to all affected employees. Such notice shall be postmarked at least fourteen (14)
calendar days in advance of the effective date of layoff. Such layoff notice shall be mailed to the
employee's address currently printed on the employee's paycheck, and shall be deemed appropriate
notice. The employee(s) who is on a paid or unpaid leave shall be affected by the layoff in
accordance with the provisions of this Article in the same manner as all other employees.
However, the employee who is on sick leave or injury-on-duty status on the date of layoff notice
shall not be laid off or downgraded until the employee returns to work; except that the effective
date for recall purposes shall be the date of actual layoff as stated on the layoff notice.

12.5 SALARY IN EVENT OF DOWNGRADE

a. Anemployee who is downgraded through a regression ladder pursuant to this Article
shall be paid in the new classification the salary range step closest to the monthly pay rate received
immediately prior to downgrade providing there is no increase in pay.

b. If appointed in the lower classification at other than Step 10/E, future salary step
adjustment shall be made in accordance with Section 7.2, "Advancement in Rate of
Compensation", with time served in the classification from which the downgrade occurred counting
toward salary step advancement.

¢. Upon subsequent recall through a regression ladder the employee shall not receive in
the next higher classification less than that received in the lower classification, provided however,
that upon subsequent placement in the classification from which the employee was downgraded,
salary step placement shall be at the salary step previously held. If, however, said salary step is
less than that received in the classification to which the employee was downgraded, salary step
placement shall be at the salary step immediately higher in the permanent classification. The
anniversary date for future in-grade salary adjustments shall be the date of recall to the permanent
classification.
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d. Salary as referred to in this Article shall be the salary range and respective salary step
for the affected classification as set forth in Exhibit A to this Agreement.

12.6 FRINGE BENEFITS

a. Employees laid off shall be paid sick leave, vacation, holiday accrual, longevity, and
similar benefits per applicable ordinances and rules. Employees being recalled who received a sick
leave payoff at the time of layoff, shall have the uncompensated portion of their sick leave balance
restored; provided however, that only those sick leave hours accrued after recall shall be applied to
sick leave payoff related to a subsequent termination.

b. Employees enrolled in City insurance programs may continue elected coverage
limited to the City's medical, dental, and life insurance plans for a period up to six (6) months by
advanced personal remittance for each month's premium for the cost of such coverage, at the time
of layoff.

c. Assistance with this insurance option, unemployment benefits and the availability of

retirement benefits or refunds as governed by the City Charter will be provided by the Personnel
Services Division, Department of Human Resources, on the request of laid-off employees.

12.7 RECALL

a. When a vacancy occurs in a job classification, the laid-off or downgraded
employee(s) eligible to return to that job classification shall be recalled in the inverse order of their
downgrade or layoff. When a recall list exists and an employee is on a reinstatement list due to a
medical leave of absence, such employee will be merged with the employees on the established
layoff eligibility list based on seniority. Permanent employees who were laid off or downgraded
are eligible to return to the job classification in which permanent status is held within their
regression ladder, or to lower classifications within the same regression ladder, but shall have no
recall rights to any job classification to which provisional or probationary status was held at the
time of layoff or downgrade. Provisional or probationary employees who had no permanent status
in another job classification at the time of layoff shall have no recall rights. Non-career employees
shall have no recall rights.

b. Employees shall be entitled to recall rights for a period of five (5) consecutive years
from the effective date of layoff or downgrade. The effective date of layoff shall be the employee's
last day of work. The effective date of downgrade shall be the employee's last day of work in the
classification from which he/she is downgraded. An employee who has downgraded and has not
been recalled to the classification where permanent status is held within the five (5) year period
shall gain permanent status for purposes of layoff in the classification to which the employee
downgraded, or is currently working at the time recall rights are lost, whichever is higher in the
regression ladder.

¢. When a vacancy exists and employees are to be recalled, notice of the opening(s)
shall be sent to the mailing address as shown on the employee's last paycheck unless a more recent
address has been furnished by the laid off/downgraded employee. To expedite recall, more than
one employee may be notified of an opening. This recall notice shall be by certified mail return
receipt requested and the employee shall have fourteen (14) calendar days to report to work from
the date of postmark on the recall notice. If said employee fails to report to work within fourteen
(14) calendar days, he/she will lose all recall rights. An employee who has been laid off or
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downgraded shall be required to meet the physical and other qualifications of the classification to
which he/she is being recalled, that existed at the time of layoff/displacement.

12.8 LAYOFF REOPENER

The City or the Union shall have the right, at any time during the term of this
Agreement, to initiate discussions on possible alternatives to layoff to correct any adverse impact a
proposed layoff would have on minorities and women employees in the Unit represented by the
Union. If such discussions are initiated but the parties fail to reach agreement, the present layoff
procedure shall continue in full force and effect.

ARTICLE 13
DISCIPLINE

13.1 DISCIPLINE

a. For non-career employees in career classifications and those not covered by the
Rules and Regulations of the Civil Service Board, discipline shall be for just cause. Appeals of
discipline filed prior to January 13, 2001, shall continue to be processed under Civil Service Board
Rule 12. Formal discipline shall include suspension, demotion, withholding of an in-grade salary
increase, in-grade salary reduction, and termination.

b. Appeals filed pursuant to this Asticle shall be filed at Step 2 of the grievance
procedure. However, disciplinary action shall be grievable for non-career Stationary Engineer and
Senior Stationary Engineer employees who have worked in excess of 1,040 hours since their last
date of hire. Disciplinary action shall be grievable for non-career Junior Plant Operator, Plant
Operator, and Senior Plant Operator employees who have worked in excess of 2,080 hours since
their last date of hire. Hours worked as a Career Development Trainee shall not count toward the
1,040 or 2,080 hours needed to qualify to appeal discipline.

c. A non-career employee may be released from his or her position at the discretion of

the appointing authority at any time prior to working 1,040 hours or 2,080 hours, whichever is
applicable, without right of appeal. Such release shall be confirmed in writing.

13.2 LETTER OF REPRIMAND

a. A letter of reprimand issued on or after October 27, 1990, shall not be appealable to
the Civil Service Board, except the employee may have an administrative review of the reprimand
by submitting a request in writing within seven (7) calendar days to the Director of Labor
Relations. The Director or designee will schedule a private meeting within seven (7) calendar days
of receipt of the written request to hear the employee's response. A final written decision will be
rendered by the Director or designee within seven (7) calendar days of the meeting. This Section
shall not be subject to the Grievance Procedure.

b. Such letter will be withdrawn from an employee's official personnel file two (2)
years from the date of issue provided there has not been additional formal discipline imposed
during the two-year period.
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13.3 IN-LIEU DISCIPLINE

By mutual agreement between the appointing authority or designee and the employee, an
employee suspended from duty without pay may forfeit accumulated holiday, compensating time
off, and/or vacation credits equal to the number of hours of suspension in lieu of such suspension.
If the suspension is reduced or reversed at the conclusion of the appeal process, the City shall
reinstate the forfeited credits. This provision shall not be subject to the grievance procedure.

13.4 DISCIPLINE APPEAL HEARING PROCEDURE

a. This arbitration process shall be the exclusive procedure applicable to all employees
in the classified service who have completed the probationary period and non-career employees
who have passed the trial period.

b. The term "parties" as used in this agreement are the City and the Union. If an
individual employee covered by this agreement files an appeal of discipline to the Civil Service
Board, and the Union does not pursue such appeal, the employee may pursue such appeal and shall
assume all of the rights and responsibilities of the Union in the appeal process pursuant to this
agreement, including but not limited to the cost of the arbitrator.

c. The fees of the arbitrator and the court reporter, if used, will be borne equally by the
City and the Union.

d. The parties may participate in mediation in an attempt to settle the case before a
hearing is scheduled with the arbitrator. Mediation shall be required if requested by either party
and the parties will request a mediator from the State Mediation and Conciliation Service. All
mediation proceedings shall be private. The mediator shall make no public recommendation, nor
take any public position at any time concerning the issues.

e. After an appeal from discipline has been filed with the Board, the parties shall
mutually select a qualified arbitrator. If the parties fail to select an arbitrator within ten (10) days
after the appeal is filed with the Board, the parties shall prepare a joint request to the State
Mediation and Conciliation Service for a list of five (5) qualified arbitrators. The parties shall each
strike two (2) names from the list and the remaining person shall be accepted as the arbitrator. The
first party to strike will be determined by the flip of a coin.

f. The hearing shall be scheduled as expeditiously as possible upon the request of either
party. If the accepted arbitrator cannot hear the case within a mutually accepted time, but no later
than ninety (90) days of selection, the parties may jointly request another list from the State
Mediation and Conciliation Service.

g. The hearing shall be held at a mutually agreeable location which shall be determined
by the parties. The City shall make available appropriate facilities for such hearings.

h. The hearing shall be recorded or, at the option of and with the agreement of the
parties, reported by a court reporter. If one party requests a copy of the transcript, the requesting
party shall pay the full cost. If the parties jointly request the transcript, the cost shall be shared
equally.
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i. The hearing shall be conducted pursuant to the procedures of Rule 12 of the Rules
and Regulations of the Civil Service Board.

j. The City agrees that employees shall not suffer loss of compensation for time spent
as a witness at a discipline arbitration hearing held pursuant to this procedure. The Union agrees
that the number of witnesses requested to attend and their scheduling shall be reasonable.

k. The arbitrator shall prepare a written proposed decision on the matter which shall be
sent to the parties.

l.  The parties shall have ten (10) days from the mailing of the proposed decision to file
exceptions thereto with the arbitrator. Such exceptions shall be based solely on material errors in
the determination of facts or conclusions of law, and shall be submitted simultaneously to the
arbitrator and the opposing party. The arbitrator shall review the exceptions within ten (10) days of
receipt and affirm or amend the proposed decision and file the jointly recommended proposed
decision with the parties and the Civil Service Board for action.

m. If no exceptions are filed by the parties, the arbitrator's proposed decision becomes
the "jointly recommended proposed decision".

n. The parties agree that any dispute of the jointly recommended proposed decision to
the Civil Service Board shall be limited to the grounds specified in Section 1286.2 of the California
Code of Civil Procedure.

ARTICLE 14
SAFETY SHOES AND SAFETY GLASSES

14.1 SAFETY SHOES

a. Where the City requires that safety shoes be worn by employees as a condition of
employment pursuant to required safety rules and regulations, the City shall reimburse said
employees for the cost of an acceptable safety shoe up to a maximum of $175.00 per pair, or up to
a maximum of $225.00 per pair if special order is required, but normally not more than two (2) pair
per fiscal year. When needed, employees may purchase and request to be reimbursed for two (2)
pair of safety shoes at the same time.

b. All employees falling outside the coverage of subsection (a) above shall also be
required to wear safety shoes as a condition of employment. The City will reimburse these
employees for the cost of an acceptable safety shoe up to a maximum of $175.00 per pair, or up to
a maximum of $225.00 per pair if special order is required, but normally not more than two (2) pair
per fiscal year. When needed, employees may purchase and request to be reimbursed for two (2}
pairs of safety shoes at the same time.

¢. Effective June 21, 2008, the maximum for safety shoes shall be increased to $260.00
and $250.00, respectively.

d. To be eligible for the reimbursement as stated in subsections (a) and (b) above, the
employee must obtain prior authorization from his/her supervisor before purchasing safety shoes,
and must submit the receipt to the supervisor to verify the cost and substantiate the reimbursement.
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e. The City maintains the right to specify the type of required safety shoes.

14.2 SAFETY GLASSES

a. It shall be mandatory for employees to wear safety glasses where such glasses are
required to be worn by the City. Employees who wear prescription glasses shall wear protective
eye wear provided by the City or prescription safety glasses. The City shall provide non-
piescription safety glasses for employees.

b. Employees are free to purchase prescription safety glasses from any source the
employee chooses. The City will reimburse the employee for the purchase of prescription safety
glasses up to a maximum of $125.00 per pair of glasses.

c. To be eligible for the above reimbursement, the employee must obtain prior
authorization from his/her supervisor before purchasing the required safety glasses, and must
submit the receipt to the supervisor to verify the cost and substantiate the reimbursement. The City
maintains the right to specify the standards for non-prescription safety glasses. Further,
prescription safety glasses shall conform in all respects to the U.S.A. Safety Standards for Head,
Eye and Respiratory Protection, and the prescription shall not be more than twenty-four (24)
months old.

d. The cost of any eye examination and special or cosmetic frames shall be paid by the
employee.

14.3 DAMAGE TO PRESCRIPTION SAFETY GLASSES

a. The City agrees to repair or replace prescription safety glasses damaged or destroyed
while the employee is actively at work provided that the employee furnishes satisfactory proof to
the City of such loss.

b. The prescription shall not be more than twenty-four (24) months old to qualify for
reimbursement under the Article.  All costs to update the prescription shall be bome by the
employee.

ARTICLE 15

UNIFORMS

15.1 UNIFORMS

a. The City agrees to provide uniforms for employees who are required to wear
uniforms.

b. All employees covered by this Agreement and occupying classifications in the Plant

Operator Unit as otherwise defined herein and required by the City to wear a uniform shall have a
clean uniform provided five days a week (5-5-1), at no cost to the employee.
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c. During the summer months of June, July and August, employees in the
classifications of Junior Plant Operator, Plant Operator, and Senior Plant Operator, who are
required to wear a uniform shall be provided with clean orange, blue, or tan T-shirts on a 5-5-1
basis. The T-shirts are in lieu of the currently provided shirts.

d. The value of the uniforms provided by the City shall be reported as compensation at
the rate of five dollars ($5.00) biweekly to the Public Employees Retirement System (PERS).

e. All employees who are provided with a uniform shall meet Department dress and
grooming standards and adhere to the uniform policy of the division and/or Department.

152 FOUL WEATHER JACKET

a. Employees whose duties and responsibilities include working outside during
inclement weather shall be provided an inclement weather jacket.

b. Employees shall be responsible for the laundry, maintenance, and repair of such
jacket. Replacement of unserviceable jackets shall be the responsibility of the City.

ARTICLE 16
MISCELLANEOUS

16.1 SAFETY

Employees shall not perform work alone in any plant on swing or graveyard shift where
another employee is not within easy access to assist or obtain assistance should such employees
working alone sustain an injury or become seriously ill.

16.2 TRANSPORTATION
a. Sacramento Regional Transit District (SRTD)

Full-time career employees who utilize the Sacramento Regional Transit District
(SRTD) for home-to-work transportation are eligible for an eighty percent (80%) price discount on
an SRTD monthly pass. Part-time career employees shall be eligible for a fifty percent (50%) price
discount. The employee must notify the Revenue Division on or before the fifth day of the month
to obtain the monthly pass discount for that month.

b. Other Bus Transportation

Effective December 1, 2005, eligible full-time career employees as described above,
who regularly utilize other bus or mass transportation services regulated by the Public Utilities
Commission (i.e. buses, vanpools, rail) for home-to-work commuting are eligible for up to eighty
percent (80%) of the cost of the monthly pass. Eligible part-time employees, as described above,
shall be eligible for a fifty percent (50%) monthly reimbursement. The employee must present the
required proof of purchase to the Revenue Division by the fifth day of the month to obtain
reimbursement. The amount of monthly reimbursement shall not exceed one hundred twenty
dollars ($120).
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c. Downtown Parking Subsidy

(1) The City shall provide a sixty dollar ($60) per month parking subsidy to eligible
full-time career employees who are regularly assigned to work in the downtown
area. Eligible part-time career employees who are regularly assigned to work in
the downtown area will receive a forty dollar ($40) per month parking subsidy.
The subsidy will be included in the employee’s bi-weekly paycheck, subject to
applicable state and federal taxes.

(2) Effective July 2007, the City shall provide a seventy dollar ($70) per month
parking subsidy; eligible part-time career employees will 1eceive a fifty dollar
($50) per month parking subsidy.,

(3) Effective July 2009, the City shall provide a ninety dollar (§90) per month
parking subsidy; eligible part-time career employees will receive a sixty dollar
($60) per month parking subsidy.

16.3 SELECTION OF VACANCIES

a. When a permanent vacancy occurs in a particular job assignment, employees holding
permanent status in the classification in which the vacancy arises may request to be reassigned to
such vacancy. Such employees who possess those skills and abilities required for the position shall
be given preference over those individuals appointed from an eligible list. If more than one
qualified employee requests such vacancy, the assignment shall be based on (1) relative experience
and capability in performing the required job functions, and (2) relative disruptive effect on the
established work schedule. If both of these considerations are found to be equal by the appointing
authority, classification seniority will be the determining factor. For employees in the
classifications of Senior Stationary Engineer and Stationary Engineer, vacancy selection preference
pertains to permanent vacancies within an employee's own department. When a vacancy occurs in
other departments, an employee may submit transfer requests as provided by the Civil Service
Board Rules and Regulations.

b. When a permanent vacancy occurs due to retirernent, death, demotion, resignation,
promotion, or termination, a notice of such vacancy shall be posted seven (7) calendar days prior to
the regular filling of said vacancy. The notice shall include the shift and work location of the
vacancy. The notice of vacancy for Plant Operators shall be posted at the Sacramento Water
Treatment Plant, the Fairbaim Water Treatment Plant, Sump 2, at the Well Crew Dispersal Site,
and 35" Avenue. The notice of vacancy for Stationary Engineers and Senior Stationary Engineers
shall be posted in those departments where employees in the affected classification are employed.

¢. The City shall reassign or prevent the assignment of employees where there is or
would be an immediate supervisory/subordinate relationship and the employees have a potential
employment conflict of interest due to a parental, spousal or sibling relationship.

d. This Section shall not apply to non-career employees.
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16.4 STRIKES AND LOCKOUTS

For the duration of this Agreement the Union and its members agree that it shall not call,
sanction or engage in any strike, slowdown, suspension or stoppage of work activity, and the City
agrees that it shall not cause or engage in any lockout.

Further the City shall have the right to deny all usage of sick leave by an employee
where the City Manager has reasonable cause to believe the sick leave usage is related to a sick-out
or any other form of concerted activity.

16.5 SAVINGS CLAUSE

If any provision of this Agreement, or the application of such provision should be
rendered or declared invalid by any decree of a court of competent jurisdiction or by the reason of
any existing or subsequently enacted legislation, the remaining parts or portions of this Agreement
shall remain in full force and effect.

16.6 EMPLOYEE PERFORMANCE APPRAISALS

a. Each City department shall have the right to conduct employee performance
appraisals on a department-wide basis for career and/or non-career employees at the discretion of
the appointing authority.

b. A career employee who disagrees with a performance evaluation may within ten (10)
workdays from the date of the performance evaluation:

(1) Write a rebuttal statement for attachment to the performance evaluation form;
and

(2) Informally appeal to the supervisor of the reviewer, but in no case higher than
the department head.

c. Appeals of employee performance evaluations are not subject to the grievance
procedure.

16.7 TRIAL PERIOD

a. An employee or a former employee appointed to a career classification as a non-
career employee on and after November 22, 1986 shall serve a trial period. A former employee is a
person who was previously employed with the City but terminated such employment for any reason
including the expiration of a limited-term appointment.

b. The trial period for Stationary Engineer and Senior Stationary Engineer shall be one
thousand forty (1,040) hours worked. The trial period for Junior Plant Operator, Plant Operator,
and Senior Plant Operator shall be a three hundred sixty-five (365) calendar day period beginning
with the first day the employee reports to work or until the employee has worked two thousand
eighty (2,080) straight-time hours, whichever occurs last.
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¢. A non-career employee may be released from his or her position at the discretion of
the appointing authority at any time prior to working the trial period without right of appeal to the
Civil Service Board. Such release shall be confirmed in writing.

d. This provision shall not be used to circumvent the civil service system in respect to
the City's testing practices.

16.8 PAYROLL ERRORS

a. In the event an error has been made in the payment of an employee's salary, overtime
payment or leave accruals, balances or usages, the City shall, for purposes of future compensation,
adjust such compensation to the correct amount, giving written notice to the employee.

b. In the event an employee received an overpayment in wages, reimbursemert to the
City shall be accomplished by:

(1) Lump sum payment by the employee;

(2} A one-time deduction from useable vacation, compensating time off (CTO), or
holiday credit balances equivalent to the overpayment at the employee's current
hourly rate;

(3) A repayment schedule through payroll deduction; and/or
(4) Other means, as may be mutually agreed between the parties.

No repayment schedule shall exceed fifty-two (52) pay periods in duration, except
that if the employee does not agree to a voluntary repayment schedule, the overpayment collection
shall not exceed twenty-six (26) pay periods.

c. No action shall be taken to enforce repayment of an overpayment, or to correct an
underpayment, unless action is taken within two years from the ending date of the pay period in
which the error is discovered. "Action is taken" as used in this Section shall mean written notice to
the employee in the case of an overpayment, or written or oral notice to the City in the case of an
underpayment error.

169 COMMERCIAL DRIVER LICENSE

Effective July 1, 1995, or upon individual renewal, whichever occurs first, each
employee whose job assignment requires him/her to operate, drive, or maintain a commercial
motor vehicle shall possess a valid commercial California driver license and endorsements as
follows:
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Required

Classification License Endorsements
Junior Plant Operator A:MSA; B:-MSA  Tank Vehicle &

(1) and (2) Hazardous Materials
Plant Operator A:MSA; B:MSA  Tank Vehicle &

(1yand (2) Hazardous Materials
Senior Plant Operator A:D; B:D Tank Vehicle &

(1) and (2) Hazardous Materials

(1) License must not have an air brake restriction
(2) Management will defermine on a case-by-case basis if the license must have a
manual transmission endorsement.

If there are insufficient numbers of employees who possess the required commercial
license and/or endorsements when the commercial license and/or endorsements is mandatory for
some assignments only, then the commercial license and/or endorsements shall be mandated as

necessary for the designated assignments. Such mandated assignments shall be by inverse order of

classification seniority beginning with the employee with the least amount of classification
seniority.

16.10 PERS RETIREMENT PLAN AND CONTRIBUTION

a. Miscellaneous employees are covered by the following Public Employees
Retirement System, (PERS) plan:

Modified 2% at age 55
One-year highest compensation
2% COLA

25% survivor continuation
50% industrial disability
Military service credit

Sick leave conversion credit

s & o & o 8 9

b. The City will pay three percent (3%) of the miscellaneous member contribution to
the PERS retirement plan, and in lien of such contribution for Sacramento City Employees
Retirement System members, one hundred dollars ($100.00) monthly as an add-on to the City's
health and welfare contribution (City dollars).

16.11 VOLUNTARY WORK FURLOUGH PROGRAM

Pursuant to the Furlough/Reduced Work Week Policy, the City may establish for fuil-
time career employees a voluntary work furlough/reduced work week consisting of a full day of
unpaid leave on a variable schedule or a work schedule which is modified on a regular fixed basis
to less than forty (40) hours per week. Employees shall apply for participation in the program
pursuant to the conditions set forth in the rules and procedures governing this citywide Program.
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16,12 MODIFIED/ALTERNATIVE DUTY POLICY

The parties agree to a Modified/Alternative Duty Policy applicable to employees who
have been injured on-the-job. The letter of understanding between the parties sets forth the details
of the Modified/Alternative Duty Policy.

16.13 PROBATIONARY PERIOD
a.  All Stationary Engineers shall serve an initial probationary period of six (6) months.

b.  All Junior Plant Operator, Plant Operator, and Senior Plant Operator employees
hired on or after December 30, 2000 shall serve an initial probationary period of one year.

¢. An employee serving a probationary period shall receive a minimum of three (3)
written performance appraisals, based on evaluations conducted at four (4), eight (8), and twelve
(12) months of service. Evaluation shall be completed using a standardized evaluation form
prescribed by the appointing authority.

d. The necessity for a written performance appraisal shall be eliminated if, at any point
during the one year probationary period, the appointing authority releases the employee during
probation.

e. A probationary employee may be released from his or her position at the discretion
of the appointing authority at any time during the probationary period without right of appeal.

Such release shall be confirmed in writing.

16.14 TERM

a. This Agreement shall remain in full force and effect from November 26, 2005, to
and including June 18, 2010.

b. The provisions of this Agreement shall be effective on the effective date stated
above except as otherwise specifically provided.
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DATED: November 14, 2005

INTERNATIONAL UNION OF OPERATING
ENGINEERS, STATIONARY ENGINEERS

LOCAL 39, AFL-CIO

BY:

BY:

JERRY KALMAR
BUSINESS MANAGER-SECRETARY

CITY OF SACRAMENTO

DEE CONTRERAS
DIRECTOR OF LABOR RELATIONS

JOAN BRYANT VERONICA BUSBY
DIRECTOR OF PUBLIC EMPLOYEES CHIEF NEGOTIATOR
MARCIA MOONEY LISA HUTCHIN

BUSINESS REPRESENTATIVE LABOR RELATIONS OFFICER
DANA LLAFFERIERE MIKE YEE

NEGOTIATING COMMITTEE MEMBER

JANICE SCOTT
NEGOTIATING COMMITTEE MEMBER

THURMAN JONES
NEGOTIATING COMMITTEE MEMBER

JAY BROADLEY
NEGOTIATING COMMITTEE MEMBER
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NEGOTIATING COMMITTEE MEMBER

DAVE HANSEN
NEGOTIATING COMMITTEE MEMBER

TINA McCARTY
NEGOTIATING COMMITTEE MEMBER
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