
 REPORT TO  
PLANNING COMMISSION 

City of Sacramento 
915 I Street, Sacramento, CA 95814-2671

STAFF REPORT 
November 18, 2010 

To: Members of the Planning Commission 
 
Subject:  Update on Public Notice Procedures (LR10-008) 
 

Location/Council District: Citywide 

Recommendation:  Staff requests the Commission review and comment on the 
proposed improvements to the public notice procedures. 

Contact:  Thomas Pace, Principal Planner, Community Development Department (916) 
808-6848 

Summary:  Staff is preparing recommendations for improvements to the public noticing 
procedures. This report is an update on the status of this effort. 
 
Background Information:  On August 26, 2010, the Commission held its semi-annual 
policies and procedures discussion. At that time, the Commission requested a report 
back on improvements to the public notice procedures used by the Planning Division. At 
that meeting, the Commission expressed the following ideas for improving public notice: 

1. Find out what other jurisdictions do. 
2. Consider notification to tenants as well as land owners. 
3. Improve signage used for posting notices on-site, including larger notice signs, 

more signs for very large sites (like the Railyards, for example), posting a sign at 
the time application is submitted, scaling the size of signs to the size of the 
site/project. 

4. Ensure notice language is in "plain English" to eliminate jargon from notices 
(example was of reference to "wayfinding" which simply means signs). 

5. Consider increased radius for mailing of notices. 
6. Engage DOC in this discussion to ensure developer's perspective and to help 

DOC reach out to the community. 
7. Include a list of who was noticed as an attachment to each staff report. 
8. Create an e-mail notice subscription service and/or website with notices on-line. 
9. Involve Neighborhood Services in getting the word out about projects and 

hearings. 
10. Ensure consistency across all planning processes (Staff-level, Zoning 

Administrator, CPC, other commissions, etc.). 
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On October 13, 2010, a committee comprised of Planning Commission Chair Mike 
Notestine, Development Oversight Commission Chair Darryl Chinn, Community 
Development Director Max Fernandez, Planning Director David Kwong, Principal 
Planner Joy Patterson and Principal Planner Tom Pace met to discuss the 
Commission’s ideas and staff’s research. Staff had conducted some preliminary 
research and recommended reviewing Seattle’s public notice signs and website as a 
good example. The committee agreed that staff should proceed with developing the 
following procedures.  
 

• First, staff will investigate requiring larger public notice signs. See attachment 2 
on page 5. 

• Second, staff will investigate making more information available on the 
department’s website and via electronic mail. See attachment 1 on page 4. 

• Third, staff will update procedures for phrasing public notices in plain English. 
• Fourth, staff will prepare a procedure for attaching the public notice list to staff 

reports, so that there will be no doubt as to who was sent notices. 
 

The committee felt that these initiatives would address many of the suggestions made 
by the Commission. For example, placing a more readable public notice sign on a 
project site earlier in the project review process will ensure that occupants and tenants 
and the surrounding community will be better informed about pending development 
proposals. Other changes, such as considering a different mailing radius, would require 
a code amendment, and it was agreed that the improvements listed above should be 
tried first to see if they adequately improve public notice. 
 
Public/Neighborhood Outreach and Comments:  The committee agreed that a plan 
of public outreach to the four major Neighborhood Services Area Leadership Groups 
and to the business and professional community is needed to explain how the 
Commission and staff are working to improve public participation in the planning 
process. It was suggested that the Chair and/or Vice-Chair attend these meetings with 
staff. 
 
Environmental Considerations: This update does not constitute a project, and is 
therefore not subject to environmental review under the California Environmental 
Quality Act. 

Policy Considerations: Improving public participation in the planning process is 
consistent with Administration Implementation Program 9 on Table 4-1 of the 
Sacramento 2030 General Plan.  
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